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3MICTOBUI MOJYJIb 1.

3AKOHOJABYI TA HOPMATUBHO-CTHJIbOBI OCHOBU
IPOPECIMHOI'O CHUIKYBAHHA. HAYKOBA KOMYHIKANIA SIK
CKVIAJOBA ®AXOBOI JIAJIBHOCTI

TEMA 1.
JTEPZKABHA MOBA — MOBA ITPO®ECIMHOT' O
CIIVIKYBAHHA
IInan
1. IIpeomem i 3a80amHs KYypCy.
2. llonsmms nimepamypuoi mosu. Hatlicmomuiwi o3Haxu aimepamypHoi MOSU.
3. Mosa npogeciiinoco cninkysanHs AK @OYHKYIOHATbHUL PIZHOBUO YKPAIHCHKOT
nimepamypHoi mosu. Mosna, Mo81eHHEBA, KOMYHIKAMUBHA KOMNEemeHYii.
4. MoeHi Hopmu.
5. Mogne 3axonooaecmeo ma MoeHa noaimuxka 8 Ykpaiui.
Kntouosi nonammsa: mosa npogeciiinozo cnpamyeants, 1imepamypHa Moed, MOGHI
HOpMU, MOBHA, MOBIEHHEBA, KOMYHIKAMUBHA KOMNemeHyis, npogeciuna MoHO-
KOMYHIKAMUGHA KOMNEmMeHYisl, MOGHA NOJIIMUKA.

1. IIpeamer i 3aBaaHHSA KypCY

['onoBHe 3aBAaHHS BHILOI IIKOJIM — TOTYBaTM BHUCOKOKBaJi()IKOBAHUX
(axiBUIB, SKI JOCKOHAJIO BOJIOJIIOTH AEP’KABHOIO MOBOIO B YCHIM Ta MHUCEMHIN ii
dopmax. Kypc «Ykpaincbka MoBa (3a mpodeciiiHUM CIpsSIMyBaHHSIM)» Tepeadadae
POJIOBXKEHHST (POpMyBaHHSI HAI[IOHAIBHO-MOBHOI OCOOMCTOCTI, KOMYHIKaTUBHUX
HAaBUYOK MalOyTHIX CIElIaliCTiB, CTyAlOBaHHS 0coOMMBOCcTel (paxoBoi MoBu. OTxe,
npeomemom 6ueueHHsA Kypcy € cydacHa yKpaiHChbKa JiiTepaTypHa MoBa mpodeciitHoi
cthepn.

3aeoannsa Kypcy — chopmyBaTu:

- MOBHY KOMIIETEHIIIF0O MaiOyTHIX (axiBI[iB, IO MICTHTh 3HAHHA 1 MPAKTHYHE
OBOJIO/IIHHSI HOPMaMH JIITepaTypHOi NpoeciitHOI MOBH;

- HABUYKU CAaMOKOHTPOJIIO 33 JOTPUMAHHSIM MOBHUX HOPM Yy CIIUJIKYBaHHI;

- BMIHHS 1 HABUYKH ONTUMAJILHOT MOBHOI MOBEIIHKY y TIpodeciiiniii chepi;

- CTIMKI HAaBUYKH YCHOTO M MHCEMHOr0 MOBJIEHHS, 30PI€EHTOBAHOrO Ha MpodeciiiHy
cnenuQiky;

- HABUYKM ONEpPYyBaHHS (aXxOBOIO TEPMIHOJIOTIEI0, pEeNaryBaHHs, KOpETryBaHHS Ta
nepeksiay HayKOBUX TEKCTIB.

Mema «kypcy — cdhopmyBatTh y MaMOYTHIX CIHEHMIQIICTIB TPoQeciiHO
30pIEHTOBAHI yMIHHS 1 HaBUYKA JIOCKOHAJIOrO BOJOJIHHSA  YKPaiHCHKOIO
JiTepaTypHOIO MOBOIO Y (haxoBiii cdepi.

2. IlousiTTs JiTepatypHoi MoBu. HaificToTHili 03HAKM JIiTEPATYyPHOI MOBH

MoBa € ofHi€l0 3 HAWICTOTHIMIMUX O3HAK HAIli 1 peajbHO ICHYE SK MOBHA
MISUIBHICTH WIEHIB BIAIIOBIAHOI €THIYHOI CIIIBHOTH.
Ykpainceka moea — enuHa HaIlOHATBPHA MOBa YKPaiHCHKOTO HApOYy.
Bignosigno no crarti 10 Konctutymii Ykpainu, npuitHsatoi BepxoBHoro Papgoro
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28 uepBHA 1996 poky, yKkpaiHCbKa MOBa € JE€p>KaBHOIO MOBOIO B YKpaiHi, «Jep:kaBa
3a0e3redye BCeOIUHUN PO3BUTOK 1 (PyHKIIIOHYBaHHS YKpPaiHCHKOT MOBH B yCiX chepax
CYCIUIBHOIO KUTTS HA BCIA TepUTOPIi YKpaiHm».

Jleporcasna mosea — 1€ 3akpiruieHa Tpaauiliero abo 3aKOHOJABCTBOM MOBA,
BXKMBAaHHS KOi OOOB'SI3KOBE B OpraHax JE€p>KaBHOIO YIPAaBIIHHS Ta JIUIOBOJCTBA,
IrpOMAJICBKUX OpraHax Ta OpraHi3aiisix, Ha MIJIPUEMCTBAX, y 3aKjiajax OCBITH,
HayKH, KyJIbTYpH, y chepax 3B's3Ky Ta iHHOPMATHKH.

Jlimepamypna moeéa — 1€ yHOpPMOBaHa, perjaMeHTOBaHa, BiuUIipoBaHa
dbopma iCHyBaHHSI 3araJlLHOHapOJHOI MOBH, IO OOCIYroBy€ HaWpi3HOMAaHITHIII
chepu cycniapbHOI JISUTBHOCTI JIOJCH: NEep)KaBHI Ta TPOMAJIChKI YCTaHOBH, TPECY,
XYJIO)KHIO JIITEpaTypy, HayKy, TeaTp, OCBITY ¥ moOyT mrojeil. Bona BBakaeTbcs
HaWBUIIOIO (POpPMOIO iICHYBaHHS MOBH. JliTepaTypHa MOBa XapaKTepU3y€EThCS TaKUMU
O3HAKAMH: YHOPMOBAHICTh; VYHI(IKOBaHICT, (CTAaHAAPTHICTH), HAIIAJICKTHICTD,
noJTi(PYHKITIOHATBHICTH; CTHIIICTHYHA AudepeHItiais (po3BUHEHA CHCTEMa CTUIIIB).

JliTeparypHa MOBa XapaKTE€PU3YETHCS PO3raly’KEHOK CHCTEMOIO CHIUIbOBUX
Pi3HO6UOIg, 110 B3aEMOMAIIOTH MK COOOI0 1 CHPHUSIOTH PO3BUTKOBI MOBHO-
BUpaXaJIbHUX 3aCO01B.

JlitepaTypHa MOBa peali3yeThecs B ycHil 1 nucemniu ¢hopmax. O6uasi hopmu
OJIHAaKOBO MONIMPEHI B Cy4aCHOMY MOBJIEHHI, iM BJIaCTHBI OCHOBHI 3arajJlLHOMOBHI
HOpPMH, TIPOTE KOKHA 3 HUX MA€ ¥ CBOi OCOOJIUBOCTI, IO MOSICHIOETHCS CIEHU(IKOIO
(GyHKIIIOHYBaHHS JIITEPATypPHOT MOBU B KOXHIH 13 hopMm.

Hucemna ¢opma nitepatypHoi MoBu (GyHKIIOHYE y cdepl IepKaBHOI,
MOJIITUYHOT, TOCTIOJIAPCHKOT, HAYKOBOT 1 KyJIBTYPHOI JISITHOCTI.

Ycna ¢popma niteparypHoi MOBH OOCIYyroBy€ O€3MOCEPEIHE CIIUIKYBaHHS
nrojel, moOyToOB1 ¥ BUpOOHUYO-TIpodeciitHi mOTpedu CyCIiIbCTBA.

CyuacHa ykpaiHChKa JiTepaTypHa mMoBa chopmyBajacsi Ha OCHOBI MiBIAEHHO-
CXITHOTO Hapiyus, BBIOpaBIIM B cebe [esAKi MAiaJeKTHI PHCH IHIIUX Hapid.
3aunHaTenaeM HOBOI yKpaiHChKoOi JiTepaTypHoi MoBH OyB I. KoTnsipeBchkuii — aBTOp
NEepIINX BEIUMKHX XYJIO0XKHIX TBOPIB YKpaiHChbKOIO MoBOW («EHneima», «Haranka
[TonraBka», «Mockanb-UapiBHuK»). BiH mepmuM BUKOPHCTAB HApOJHO-PO3MOBHI
OaratcTBa MOJATaBCHKUX TOBOPIB 1 (DOIBKIIOPY.

OCHOBOMOJIO)KHUKOM CYYaCHOI YKpaiHChKOI JITEPaTypHOI MOBHU CIIPABEJIMBO
BBakatoTh T. llleBuenka. Came BiH ymepiiie CBOEK TBOPUICTIO IMiJIHIC 11 HA BUCOKHMA
pPIBEHb CYCHUIBHO-MOBHOT 1 CJIOBECHO-XY0KHbOI KYJIBTYPH, 3aKJIaB MiJBATUHU IS
PO3BUTKY B HI/i HAYKOBOTO, MyOIIIMCTHYHOTO Ta 1HIIUX CTUIIB YKPAaiHCbKOI MOBHU. Y
moBi TBOpiB T. IlleBueHka 3HaimuM TIMOOKE BiOOpaKEHHS HAPOIHOMOCTHYHA
TBOPUICTh, YCHO-pO3MOBHI (opmu HapomHoi MoBu. Tpamumii T. IlleBuenka y
PO3BUTKY YKpaiHCHKOI JITEpaTypHOi MOBU MPOJOBXKYBaIW y CBOid TBOpuocTi I.
®panko, JI. Ykpainka, [1. Mupuuii, M. Ko1itoOuHCbKHI Ta 1HII TUCbMEHHUKH.

VYkpaiHnceka jiTepaTypHa MOBa IMOCTIMHO PO3BUBA€ThCs 1 30arauyethes. Lleit
IPOIIEC CYMPOBOKYETHCS YCTATICHHSIM, NUTIQYBAaHHSAM OOOB'S3KOBHX [UJIST BCIX
JTITEPATYPHUX HOPM.



3. MoBa npogeciiHOro cnijikyBaHHA AK QYHKIiOHAJbHUN Pi3HOBU/
YKPaiHCBHKOI JiTepaTypHoi MOBH. MOBHA, MOBJIECHHEBA, KOMYHIKATHBHA
KOMIIeTeH il

Moea npogheciiinozo cninkyeanns (npodeciitHa MoBa) — 11e QyHKI[IOHATLHUM
PI3HOBHJI YKPAiHCBKOI JITEPATypHOI MOBH, SIKUM TIOCIYTYIOTbCS TPEICTaBHUKU
MEBHOI ranxy3l BHpPOOHMIITBA, Mpodecii, poay 3aHATh. SIK modaTKkoBa JIEKCHYHA
cucrema mnpodeciiiHa MoBa, HE Marwud BiacHOi crenudiku ¢(OHETHUYHOTO Ta
IPaMaTUYHOTO PiBHIB, 3AJIUIIAETHCS JEKCUYHUM MAaCMBOM MEBHOI MOBHU.

Otrxe, ¢haxoea moea — 1e CYKYNHICTh YyCIX MOBHHMX 3ac00iB, SKHUMH
MOCIYTOBYIOThCSl  y  mpodeciiHo oOMexeHi cdepi KoMyHIKamii 3 METOIO
3a0e3MedeHHs MOPO3YMIHHS MK JIFOJbMU, SIKI TIPAIIOI0Th y i chepi. OcoOmmBoCTI
il 3yMOBJIIOIOTH M€Ta, CHUTyalisd NPOQECciHOro CIHIIKyBaHHS, OCOOMCTICHI PHUCH
KOMYHIKaHTa 1 pernumieHTa (MOBHa KOMIIETEHIlis, BIK, OCBITa, pIBEHb
IHTENIEKTYaIbHOTO PO3BUTKY). 3aJI€KHO BiJl CHTYyaIlil 1 METH CHUIKYBAaHHS JOPEYHO U
OPAaBUWIBHO JOOUPAIOTHCA PI3HOMAHITHI MOBHI 3aCO0M BHCIJIOBJIEHHS JTyMKH:
JIEKCUYHI1, TpaMaTU4Hi, ppa3eoJIoriuyHi TOMIO.

VYci nekcuuHi  oAMHMIN (PaxoBUX TEKCTIB MEPENUISIOTbCS Ha YOTUPHU
pi3HOBHU: 1) TEpMIHM MEBHOI Taly3l, 10 MalOTh BJIACHY AE€(iHILII0; 2) MIXKIaly3eBi
3araJlbHOHAYKOBI TEPMIHOJIOTIYHI OJMHMIN (TepMmiHu dinocodii, momITONIOrI],
MareMaTuku, ¢iaoorii Tomo); 3) npodecionanizmu; 4) mpodeciiiti >kaproHizmMu, 110
HE MPETEeHIyI0Th HAa TOYHICTh Ta OJIHO3HAYHICTbD.

Bononitu MoBoto mpodeciiHOTO CHUTKYBaHHS — 11€: BUIBHO MOCITYTOBYBATHCS
yciM 0araTcTBOM JIGKCHYHMX 3aco0iB 3 (axy; AOTPUMYBATUCS TpaMaTUYHUX,
JEKCUYHUX, CTHJIICTHYHHMX, aKICHTOJIOTIYHUX Ta IHIIUX HOPM IpodeciitHOro
CHUIKYBaHHS, 3HATH CIELiaJibHy TEPMIHOJOTI0, crhenudiuyHl HalMeHyBaHHS
BiANOBiAHOT TpodeciiiHoi cdepr; BUKOPUCTOBYBATH yCi IIi 3HAHHS HA MPAKTHIIL,
JOPEYHO MOEAHYIOUH BepOanbHi i HeBepOaibHI 3aCO0U CITITKYBaHHS.

OTtxe, mpodeciitHa MOBa — 11e HacaMIiepea TEPMIHOJIOTis, MPUTAMaHHA Tid 4u
IHIIA ~ Taly3l HayKu, TEXHIKM, MHUCTEUTBa, Ta mpodecioHanizmMu. Bona
BUOKPEMJIIOETBCA  BIAMOBIAHO 10 cdepu TPyAOBOi MAISUIBHOCTI, JI€ aKTUBHO
(YHKLIOHYE.

Tepmin — cnoBo a0o0 CJIOBOCIONYYEHHS, 110 MO3HAYAE MOHSTTS CHEIiaIbHOI
chepu CHUIKyBaHHS B Haylll, BUPOOHHUIITBI, TEXHIIl, Y KOHKPETHIA Taiy3l 3HaHb.
Tepminn  00cnyroByioTh cdepy CHUIKYBaHHS TE€BHOI ramy3i pa3oMm i3
3arajJbHOBKUBAHUM JIEKCUKOHOM.

Ilpogpecionanizm — cnoBo abo BHCIIB, Y)KUBAaHUN B MEBHOMY MPOQecCiitHOMY
cepenoBuii. IlpodecionanismMu BracTHBI MOBI TEBHOI MPOQECciiHOT TpyMH.
CrpaxHiii  ¢axiBellb TOBHHEH MaTu CGOPMOBAHY MOBHY, MOBIICHHEBY 1
KOMYHIKaTUBHY KOMIIETEHIIi.

Moena npogheciiina komnemenyisa — 1e CyMa CUCTEMaTU30BaHUX 3HAHb HOPM
1 IpaBUJI JITEPATYPHOI MOBH, 32 SIKUMH OYyyIOTHCS MPAaBUIIbHI MOBHI KOHCTPYKUII Ta
MOBIJIOMJICHHS 32 (haxoM.

Moenenneea npogpeciitha kKomnemenyin — e CUCTEMa YMiHb 1 HABHYOK
BUKOPUCTAaHHS 3HAaHb MiJ 4ac (axoBOro CHUIKYBaHHA JUIsl NepeJaBaHHs IEBHOI
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inpopmamii. I[pyHTyrOuHMCh Ha MOBHIM KOMIIETEHIii, BOHA BUSIBJSETHCH Y
c(hOpMOBaAHOCTI yMiHb MOCIYTOBYBaHHS YCHOIO 1 MHCEMHOIO JITEPaTypHOIO MOBOIO,
0araTrcTBOM ii BUpa)xalbHUX 3aC00IB BIAMOBIAHO JI0 JITEPATYPHUX HOPM.

Komynikamuena npodgpeciitno opicnmoeana KomnemeHuyia — 1€ CHCTEMA
3HaHb, YMIHb 1 HAaBUYOK, MOTPIOHUX JUIsi €(EeKTHUBHOIO CHIIKYBaHHSA, TOOTO Tpeda
BOJIOJIITH CYMOIO 3HaHb IIPO MOBY, BepOayibHI ¥ HeBepOaJIbHI 3aCO0M CHIJIKYBaHHS,
KYJbTYpY, HalllOHAJIbHY CBOEPIIHICTh CYCHUIHCTBA 1 BMITH 3aCTOCOBYBATH 111 3HAHHSI
B nporeci croiuikyBaHHsa. Omxke, mnpodeciiiHa KOMYHIKaTUBHA KOMIIETEHIIIS
pernpe3eHTye npodeciiiii 3HaHHS, BMIHHS 1 HABUYKH CITIJIKYBaHHS.

4. MoBHI HOpMH

Y mpodeciiiHoMy MOBIEHHI Tpeba JAOTPUMYBATHUCS 3araIbHONPUNHHATHUX
MOBHUX HOPM, CTaHJapTiB, MIEBHUX B3IPIliB, a/’)Ke YHOPMOBAHICTh — I'OJIOBHA O3HAKa
JITEPATyPHOI MOBH.

Moena nopma — yHiikoBaHi, TpagulliiiHi, HAHOUIBII MOLIMPEHi, CBIAOMO
¢ikcoBaHi cTaHAapTH peaiizalii MOBHOI CHCTeMH, OOpaHi B Mpoleci CyCHUIbHOT
KOMYHiKallii. MoBHa HOpMa € 03HAKOIO JIITEPATYPHOI MOBH.

Jlimepamypua moeéna Hopma — YyCTajeHl, 3arajJbHONPHUIHATI MpaBuia,
perjiaMeHTarii, B3ipll BXXMBAHHS MOBHHUX 3aco0IB y MHUCEMHIM 1 ycHIi ¢dopmi
cnuiKyBaHHA. JlitepaTypHa HOpMa penpe3eHTYeTbCsl B KAl  OLIIHIOBAHb:
NPaBUWILHOCTI, JIOPEUHOCTI W €CTETHYHOI rapMOHIMHOCTI. Pe3ynbrarom BH3HAHHSA
JITepaTypHUX HOPM € iX Koau(ikaiis y CIOBHHUKAX 1 rpamMarukax, 1o (QpikcyrThb
yCTaJICHI MOBHI SiBUIA. PO3PI3HAIOTH Taki THMH JIITEPATypHUX HOpM: opdoemivHi,
Mopdomoriuni, opdorpadiuHi, JIEKCHYHI, CHHTAKCUYHI, CTHJIICTUYHI, MyHKTYallliHI,
aKICHTYaIliliHI.

Opgpoeniuni Hopmu pPerIaMeHTYIOTh TIPABWJIA BUMOBH 3BYKIB, 3BYKOCIOJYK 1
rpaMatudHux ¢GopM CiaiB. BUBUYCHHS TMPaBWIBHOI BHUMOBH CIIPSIMOBYETHCS Ha
MOJOIAaHHS TaKWX TIOMHJIOK, Cepell SKUX BHOKPEMIIOIOTh (oHeMaTnyHi Ta
(b oHOJOT14HI.

Donemamuyni nomuaku — 1€ TIOPYIICHHS, TOB’s3aHl 31 3MIIIYBAHHIM
donewMm, 13 3aMiHOO OJHI€T (POHEMU 1HIIOIO.

Donemuyni nOMuIKu — 1 CyTO BUMOBHI HEAOTJISU, 10 BUSBIISIIOTHCS Y
BHUMOBI PI3HMX BapiaHTIB 3BYKIB.

I3 opdoeniunumMu HOpMaMu TICHO MOB'SI3aHI aKyeHmyayinni, 10 BU3HAYAIOTh
IpaBUJIbHE HArOJOUIYBaHHS CIIB.

Hazonoc — 11e BUOKPEMJICHHS OJHOTO 13 CKJIaIiB CJI0Ba 3aCO00M ITOCHJICHHS
roJiocy.

B ykpaiHChKiif MOB1 HAarojoC BUTbHUMN, PI3HOMICIIEBUH 1 pyXOMUIA, TOOTO MOXKE
najgaTyd Ha Oyab-SKHI CKJIaJ] CIOBA 1 3MIHIOBATH CBOE MICIIE B OJJHOKOPEHEBUX CIIOBAX
abo y ¢opmax omgHoro i TOoro k cijoBa. Haromoc moxe BUCTymatu 3acoO0M
PO3pI3HEHHS JIEKCUYHOTO (CEeMaHTUYHOTO) 3HAYEHHS CJOBa: XapakKTepHUH 1
XapaxmepHuil, npouty 1 npousy, a TaKOXK I'PaMaTUYHOTO: cecmpu 1 ceCmpu.

JloTpuMaHHS HOPM HAaroJIONICHHS 1 BUMOBH € OJTHUM 13 Ba)XKJIMBHX IMOKA3HUKIB
KyJbTYypH YCHOro mpodeciiHOro croiiKyBaHHs. SK BiIOMO, B YKpaiHCBKiil
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JITEpATypHIA MOBI € YMMaJO CJIB, y SKHX MOBII MNOPYLIYIOTh YCTaJCHHI
JiTepaTypHUI Harojioc, TOOTO aKIEHTOJIOT14YHI HOPMHU.

Jlekcuuni HOpmu pErIaMEHTYIOTh NpaBUJia CJIOBOBXHBAaHHSA. iX (IKCYIOTh
Hacamnepes cloBHUKH: «CIOBHHUK yKpaiHChbKOi MoBW» B 11-tu Tomax (1971-1980
pp.), «HoBuii TiymMauHuii CJIOBHUK yKpaiHChbKOi MoBWU» (1998 p.), «Benukuit
TAyMayHUN CJIOBHUK CydYacHOi yKpaiHChkoi MoBu» (2001 p.), «YkpaiHCbkuit
opdorpadiunmii cmoBHuK» (2002 p.), «Pociiicbko-yKpaiHCBKHI CIIOBHHMK J1JIOBOTO
moBieHHs» (aBtop IlleBuyk C. B., 2010 p.).

BigxuineHnHs Bii HOPM CJIOBOBXHMBAHHS Y MOBHIA TMpPaKTHUIl 3yMOBJICHI
KIJIbKOMa YMHHUKAMU: HE3HAHHSIM TOYHOI'O JIEKCHYHOI'O 3HAYEHHS CJIOBA; HEBMIHHAM
BUOpaTH 13 CHHOHIMIYHOTO DSy HAaWTOYHINIE CJIOBO, TOOTO HE3HAHHSIM
CUHOHIMIYHOTO 0araTcTBa MOBH.

Cunonimu — 1€ CJOBa Pi3HI 3a 3ByYaHHSIM, aji¢ MAIOTh TOTOXHE YH OJIM3BKE
3HAUCHHS: ap2ymeHm — (y noiemiyi) 0okas, niocmasa, 0OTpYHmMYEaAHHs.

Texctn 0o(imiifHO-AITOBOTO CTUII0 BHMAaralOTh OJHO3HAYHOCTI, M dYepe3 Te
TOYHOCTI CJIIB HAJA€ThCsl HeaOMsIKe 3HaYeHHs. AJKe JUIS YITKOI peryisaunii opiuiiHo-
JJIOBUX CTOCYHKIB BaXKJIMBO, 1100 yC1 OJJHAKOBO CHpHUiIMaiu W BUTIIyMaudyBalld TOU
Yy 1HIIMA 3aKOH, Haka3, JOroBip, KOHTpakT. OcHOBHa (QYHKIS CHHOHIMIB —
yp13HOMaHITHEHHS BJIACHOTO MOBJICHHS, YHUKHEHHS TOBTOPIB.

VYkpaincebka MoBa 0arata Ha aOCOJIFOTHI CHHOHIMH — CJIOBA, 1110 BIIPI3HIIOTHCS
JMIIE 3BYYaHHSIM. [3 IBOX CIIIB JIJIsl HA3UBAHHS TOTO CAMOTO MOHSTTS MOBILII ITepeBary
YOMYCh HAJIal0Th 1IHIIOMOBHOMY, 3aII03UYE€HOMY, @ HE OPUT1HAIBHOMY YKPAiHChKOMY:
VYKp. XiOHuK — 3amo3u4eHE MPoOmyap, 4aconuc — HCypHa, YUHHUK — PaKkmop.

[Ilo6 ™MoBneHHs OyJI0 HOPMATHBHUM, BAXKIWBO PO3PIZHATH MK COOOI0
naponimu. Ilaponimu — 1e crnoBa (mapu CiiB), $KI MalOTh TOMIOHICTH Y
Mop¢osoriuniii OymoBi (O6Iu3bKi 3a (DOHETHUHUM CKIIAJIOM), ajieé PO3PI3HAIOTHCA 32
3HaYeHHSIM. BOHM mepeBakHO HayieXkaTh 0 OJHIE] YaCTUHU MOBH, MAlOTh OJHAKOBI
rpamMatuyHl o3Haku. Ha BiAMIHY BiJI CMHOHIMIB — CIiB, IO IO3HAYalOTh OJIM3BKI
HOHATTS. 1 TOMY MOXYTh 3aMIHATH OJHE OJHOro, — JJIi NAapOHIMIB Taka
B3a€MO3aMIHHICTh HEMOXJIMBA. BiIXuieHHSM BiJ JEKCUYHUX HOPM € BXKUBAHHS
KaJIbOK — CIIOTBOPEHUX 3aM03UYEHb 3 POCIIChKOI MOBU. POCIHCHKI ClIOBa BXKMBAIOTh
3aMICTh  YKpaiHCbKHX, TPUCTOCOBYIOUM iXHE (POHETHYHE, CIIOBOTBIpHE Ta
Mopdostoriaae oOpMIICHHS 10 YKPAiHCHKOTO.

I'pamamuuni nopmu BU3HAYAIOTH MPaBUJIbHE BXXUBAHHS rpaMaTUYHUX (HOpM
CJIIB Ta yCTaJeHy MOOYyI0BY peYeHb, CIIOBOCIIONYYCHb.

Mopdgponoziuni nopmu nependavarOTh BXKUBAHHS y MOBJICHHI ITOBHO3HAYHHUX
3MIHHUX CIJIB, T'paMaTH4Ha O(OPMICHICTh SKUX BIJIMOBIIA€ HOPMi YKpaiHCHKOI
JITEpaTypHOi MOBH.

Cmunicmuuni HOpMu PETYIIOIOTh B)KUBAaHHS MOBHUX 3aC001B BIANOBIIHO 10
MOBHOTO CTHIIO. /{7151 0(ilifiHO-T17I0OBOTO CTHITIO XapaKTepH1 CTali CIOBOCIOTYyYEHHS
— MOBHI LITaMIIH, 110 3a3HAIOTh CYPKUKOBOI'O BUKPUBJIEHHS M1/l BILIMBOM POCIMCHKOT
MOBU: Opamu yuacmos — RPUUMAamu y4acmov, NOpsI0OK OeHHUL — NOGICMKA OHAL.

Opgozpaghiuni nHopmu BCTAaHOBIIOIOTH OJHOMAHITHICThL HAIMCaHHS CJiB
BIJIMOBIJTHO A0 yCTajleHUX HOpM. BoHM BHM3HAUalOTh MpaBuiia HAIIMCAHHSA CIIIB Pa3oM,
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OKpeMo, yepe3 aedic; BKUBAHHSI BEIUKOI 1 Majoi OyKBH; CIIOCOOM MEPEHOCY CIIiB;
BXKHUBaHHSA amnoctpoda; mpaBuia MPaBOMKHCY CIIB 1HIIOMOBHOTO TOXO/KECHHS;
npi3BHUIL; reorpadiyHUX HA3B; MIpaBUjIa HaMCcCaHHs MOp(eM TOLIO.

Ilynkmyauyiiitni Hopmu — 1€ CUCTEMA IPABWJI, L0 PErYJIOIOTHh BXKUBaHHS
PO3ILJIOBUX 3HAKIB.

Kynbrypa nuceMHOro ¥ YCHOrO MOBJEHHSI BCIX, XTO IIOCIyTOBYETbCSA
YKpaiHCHKOIO MOBOIO SIK 3aCO00M CIUIKYBaHHS, MOJSTae y TOMY, 1100 TOCKOHAJO
OBOJIOJITU MOBHUMH HOPMaMH I MOCII0BHO TOTPUMYBATHCS iX.

5. MoBHe 3aKOHOJAaBCTBO Ta MOBHA MOJITHKA B YKpaiHi

@OyHKIIIOHYBaHHS yKPATHCHKOI JIITEPATypPHOT MOBHU 3aJIEKUTD BiJ] CTAHY MOBHOI
MOJIITUKY B JIEPXkKaBi, OCBITI, KyJIbTYPHUX TPATUIINA HAPOTY.

Moena nonimuxka — 1e cucremMa 3axoliB (TOMITUYHUX, HOPUIUYHUX,
aJMIHICTPaTUBHUX), CIPSAMOBAHMX HA PEryJIIOBaHHS MOBHHMX BIJHOCHH B JE€prKaBi,
3MiHYy 4M 30epeXeHHs MOBHOI CUTyalii B jJep:kaBl. MOBHa MOJITHKA € YAaCTHHOIO
HaIllOHAJIBHOT TOJIITUKH, OPTraHIYHOK CKJIaJ0BOI0 IEBHOTO MOJITUYHOTO KypcCy
nepxaBu. HaiioHanbHa KoMicisi 31 3MILHEHHS JIEMOKpaTii Ta yTBEPAKEHHS
BEPXOBEHCTBA MpaBa po3po0OuIia KOHIIEMIIIIO AeP>KaBHOT MOBHOI MOJITHUKH.

Konuenuia oOepocasnoi moenoi noaimuxu — 1€ CHCTEMA 3aCaJHUYMX
HOPMATHUBHUX TOCTAHOB, SIKI TPYHTYIOTHCS Ha KOMIIETEHTHOMY OI[iHIOBaHHI MOBHOIi
cuTyailii B YKpaiHi, 1 SKUMU MarOTh KEPyBaTUCS OpPraHM Jep>KaBHOI BJIAJIA Ta OPraHU
MICIICBOTO CaMOBPSIIyBaHHS y CBOIH MPAKTUYHIN JISUIBHOCTI, PEryJIFOI0YM CYCIUIbHI
BIJIHOCHHH B MOBHIH IapHHi.

[IpiopureTroM MOBHOI TOJITHKH B YKpaiHi € YTBEp/UKCHHS 1 PO3BUTOK
YKpaiHCbKOI MOBHM — TOJIOBHOI O3HaKM 1JEHTHYHOCTI YKpaiHCHKOI HaIlli, sKa
ICTOPUYHO TIPOKMBAE HA TEPUTOPii YKpaiHW, CTAHOBUTH aOCOJIOTHY OUIBIIICTD ii
HaceJeHHs, 1ana oQiliiiHy Ha3BYy JIepXkKaBi.

[IpaBOBOIO OCHOBOIO JUIsl 31MCHEHHS JI€pKaBHOT MOBHOI MTOJIITUKY B YKpaiHl €
Koncrurynis Ykpainu (cr. 10), 3akon Ykpainu «IIpo moBu B Ykpaincekiii PCPy,
pimienHss Koncrturyuiinoro cyny VYkpainu Big 14 rpyans 1999 poky wmiono
3aCTOCYBaHHA J€P>KaBHOI MOBH OpPraHAMM JIep>KaBHOI BJaJH, OpraHaMy MICLIEBOTO
CaMOBPSIIyBaHHS Ta BUKOPHUCTAHHS 1 y HaBYaJbHOMY IMpOIECI B HaBYaJIbHUX
3aKyiazax YKpaiHu.

VY pimenni Koncrurymiitnoro Cyny Ykpainu 100 oQimiiiHOTO TIyMadeHHS
crarti 10 Konctutymii VYkpainu mnojaHo Bu3HaueHHs jaepkaBHOi MoBH: «Ilif
nep>kaBHOIO (0QIIIHOI0) MOBOIO PO3YMIETBCS MOBA, SKIM JepKaBOIO HaJIaHO
PaBOBUHM CTaTyCc OOOB'SI3KOBOTO CHUIKYBaHHS y MyOmiyHMX cdepax CyCHiIbHOTO
KUTTS).

ITuTaHHA 1J CAMOKOHTPOJII0

1. Po3kpuiiTe 3MICT MOHSITTSI «MOBay.

2. OxapakTepu3yite yKpaiHCbKy MOBY MpO(ECiiiHOTO CHpsSMyBaHHS SIK HABYAJIbHY
JTUCLHUILUIIHY, BU3HAUTE i1 3MICT 1 3aBJIaHHS.

3. Po3kpuiiTe 3MICT TepMiHa «yKpaiHChKa JIITEpaTypHA MOBaY.

4. Ha3Bitb opMmu (pyHKIIIOHYBaHHS YKPAiHCHKOI JIITEPATypPHOI MOBH.
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5. Poskpuiite pons I. KotisgpeBcbkoro 1 T. llleBueHka y gopMyBaHHI yKpaiHCBKOi
JITEPAaTyPHOI MOBH.

6. Busnaute ta oxapakrepusyite popmu peanizallii JiTepaTypHOi MOBHU.

7. JlaiiTe BU3BHaY€HHSI MOBHOI Ta MOBJICHHEBOI MPOQeCciiHOT KOMITETEHL].

8. Po3KaxiTh PO KOMYHIKaTUBHY MPO(ECIITHO OPIEHTOBAHY KOMIIETEHIIIIO.

9. laiiTe BU3HaUEHHSI MOBHOI HOPMU, Ha3BITh TUIIU JITEPATYPHUX HOPM.

10. Po3kpuiite 3acaau Aep>kaBHOT MOBHOI IOJIITUKH.

TEMA 2.
OCHOBHU KVYJIbTYPH YKPAIHCbKOI MOBH
IThan
1. Mosa i kynemypa moenenns 6 dcummi npogheciiino2o KOMYHIKamopa.
2. Komynikamueni o3naxu Kyiemypu MO61eHHs.
3. Komynikamuena npogecioepama gpaxisys.
4. Cnosuuxu y npogeciiinomy moeneuni. Tunu crosnuxie. Ponv cnoenukie y
NIOBUUEHHT MOBIEHHEBOL KYIbMYPU.
5. Mosnuii emuxkem. I[lonsmmsa emuxemy. MoeHuli, MO8IeHHEBUY | CNINK)YBANIbHUU
emuxem.
Knwuogi nonamma: xynbmypa Mo6u, KyIbmypa MOGJIEHHS, MUunu CJI06HUKIE,
emukem, OL108ULL, MOGHULL, MOBIIEHHEBUL, CNIIKYBANbHUL emUKem.

1. MoBa i KyJ1bTypa MOBJICHHSI B 'KMTTI Ipo¢deciiiHOro KOMYHiKaTOpa

CnoBo, MOBa — MOKA3HUKH 3arajbHOI KYJbTYypH JIOAUHH, ii THTEIEKTY, MOBHOI
KynpTypu. 3a B. Paguykom, «cinoBo — Bi3uTHa KapTka BiKy, mpodecii, comiaibHOro
CTaHy» JIOAuHU. MOBHaA KyJbTypa HUTIQYETHCS 1 BIOCKOHAIOETHCS y TIPOILECi
CHUIKYyBaHHSA, 30KpeMa TijJi 4Yac BUKOHaHHA mpodeciiHux 000B's3kiB. BoHa
BUSIBIISIETHCSL Y BOJIOMAIHHI MPOQECiiiHOI0 MOBOIO, BMIHHI BHCJIOBIIOBATHUCA
OpaBWJIBHO, TOYHO, JIOTIYHO, MAaNHCTEPHO MOCIYyTOBYBaTHCS KOMYHIKATHBHO
BUINPABAAHUMU MOBHUMH 3aC00aMU 3aJI€XKHO BiJl METU 1 CUTYyaIlli CHUIKYBaHHS. YCl
1l KpUTEPil pernaMeHTye MOBO3HABYA HayKa — KyJIbTypa MOBH.

Ho sikoi 61 cdepu He BITHOCUIIOCS MOHATTA «KYJbTypa MOBH», BOHO 3aBXKIU
perpe3eHTye TPU OCHOBHI aCHEKTHU: OPTOJOTIYHUM, KOMYHIKATUBHUM 1 €TUYHUHU.
Otxe, Kyabmypa moéu — 1€ Taly3b MOBO3HABCTBA, IO KOJU(DIKYE HOPMH,
CTaHJApTU perpe3eHTalii MOBHOI cucTeMd. BoHa He muiie yTBEpIKye HOPMHU
JiTepaTypHOi MOBH, a ¥ mporarye ix, 3a0e3neuyroun cTablIbHICTb 1 pIBHOBAry MOBH.

Ilpasunvuicme moenennsa — 11e 6a30Ba BUMOTA KyJIbTYpH MOBH, ii ocHOBa. Un
BXJIMBO 3HATHU HOPMHU YKPAIHCBKOI JIITEpaTypHOi MOBH 0CO0i, IIOJICHHOIO
MIPAKTUKOIO SIKOT € isioBe crikyBanHs? Tak! Amke ocoba 3 HU3bKUM PiBHEM MOBHO1
KyJbTYpH, SIKa HE BMI€ BUCJIOBIIIOBATH CBOI TYMKH, SIKa MPUITYCKAETHCS TTOMIJIOK TTi]1
yac CHUJIKYBaHHS, MpUpEYeHa HA KOMYHIKATUBHI HeBaaudi. OCOOJIMBO BAXKIMBO IS
BCIX (axiBI[IB OBOJOJMITH HOPMaMHU MOBHM JOKYMEHTIB 1 YCHOrO JUIOBOIO
CHIJIKYBaHHS.
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HopmaTtuBHUI acnekT KyJbTypd MOBHU — OJMH 13 HalBaKJIMBIIIKX, ajleé HE
eIMHUI. MOXHa, HE MOPYLIYIOYM HOPMH YKPAiHCHKOI JITEPATYPHOI MOBH, CIIPABUTH
HEraTUBHE BPa)XCHHS HA CIIBOECITHUKA.

MoBa Mae BeIM4e3HUH 3amac MOBHHUX 3ac001B, SKUMHU Tpeda MoCIyroByBaTHUCH,
BpPaxoOBYIOUU CHUTYyallilo, cepy CHUIKYyBaHHS, CTAaTyCHI O3HaKHU CHIBOECITHUKIB. Yci
Il 3aco0M MaroTh OyTHM MOOLTI30BaHl Ha JOCATHEHHs KOMYHiKatuBHOI MmeTu. Lli
[UTAHHS [1€PEIOBCIM CTAHOBJISATh KOMYHIKATUBHUM acCleKT KyJIbTYPH MOBHU.

ETuuHui acnekT KyJbTypH MOBJIEHHS BMBYA€ JIIHIBICTUYHA AMCLHUIUIIHA —
MOBHHMM €THKET: TUIOBI (POPMYJIM BITAHHS, MMOOAXKaHHS, 3alPOLUEHHS, MPOLIAHHS.
Healusike 3HaueHHs MalOTh 1 TOH PO3MOBH, BMIHHS BHCIYXaTH IHIIIOTO, BYaCHO M
JOPEYHO MIATPUMATU TEMY.

OTxe, BUCOKY KYyJIbTYypYy MOBIICHHS (haxiBIlsi BU3HAYA€ JOCKOHAJE BOJIOIHHS
JITEPATYpPHOIO MOBOIO, 11 HOpMAaMH B NPOLECI MOBJIEHHEBOI AISUIBHOCTI. BaxiuBe
3HAUEHHA JJIs YJAOCKOHAJEHHS KYJbTypH MOBJIEHHd Ma€ CHCTEMaTHU4HE W
LIJIECOPSIMOBAaHE MPAKTUKYBaHHA B MOBJIEHHI — CHUIKYBaHHSA PIAHOIO MOBOIO 13
CIIBpOOITHUKAMHU, KOJIETaMHU, 3HAMOMUMU, MPUATEIIMU, OCKUTBKH BMIHHS 1 HABUYKH
BUPOOJISIOTHCS JIMIIE B IPOLIECT MOBJIEHHEBOI A1SIBHOCTI.

KynbpTypa MOBIIEHHSI — HEB1/I'€MHA CKJIa/10Ba 3arajibHOI KYJbTYpH OCOOUCTOCTI.
BonoaiHHs KynbTyporO MOBJIEHHS — BaXJMBa yMoBa HIpo¢eciiHOro ycmixy Ta
(axoBOro 3poCTaHHs.

2. KomyHiKaTHBHI 03HAKHM KYJbTYPH MOBJICHHA

MoBieHHEBAa KyJIbTypa OCOOMCTOCTI BEIMKOIO MIPOI0 3aleXuTh B i
30pIEHTOBAHOCTI HA OCHOBHI pyUcH 0€370TaHHOT0, 3pPa3KOBOTI0 MOBJICHHS. [ 0JIOBHIMU
KOMYHIKaTUBHUMHU O3HAKaMH KYJIbTYpU MOBIICHHS €: NPAGUAbHICHb, 3MICIOGHICMY,
JIO2IYHICMb, Oa2amcmeo, MmoyHiCMb, BUPA3HICMb, 00PEYHICMb | OOYLIbHICMb.

Ilpasunvuicme — BU3HAYAJIbHA O3HAKA KYJBTYPH MOBJICHHS, SKa TOJIATAE y
BIAMOBIJHOCTI HMOro JiTepaTypHHMM HOpMaM, LIO JIIOTh y MOBHIA cHCTEMI
(opdoemniuanm, opdorpadiuHuM, JITEKCHYHUM, MOP(DOIOTIYHUM, CHUHTAKCUIHUM,
CTHJIICTUYHUM, TyHKTYalliHUM, CIIOBOTBIPHUM).

3micmoenicms nependavae rIMOOKE YCBIAOMIICHHS TEMHU U TOJOBHOI JYMKH
BUCJIOBJIIOBAHHSI, JOKJAJHE O3HAMOMJIEHHS 3 HasBHOIO 1H(opMalliero 3 1€l Temu,
pI3HOOIYHE Ta IMOBHE PO3KPUTTS TEMH, YHHUKHEHHS 3alWBOro. 3MICTOBHICTH TICHO
MOB'S13aHA 3 TAKOK 03HAKOIO, SK JIAKOHIYHICTb.

BaxximBuM kputepieM 0€370raHHOCTI MOBJICHHSI € HOTO ROCI006HICHb, CE0TO
noziynicms. 11106 Bukiag gymMok OyB MOCTIAOBHUM (JIOTTYHHMM), Hacamiiepes Tpebda
CKJIaCTH TIUIaH a00 Te3W BHCIOBJIIOBAHHS, B SKUX Oyna OW BHYTPIIIHS
3aKOHOMIPHICTh, TIOCIJIIJIOBHICTh, BMOTHBOBAHICTh, IO BIAMOBIAAIOTh 3aKOHAM
JIOT1KH.

[IpyynHU JOTIYHUX TMOMMIIOK: TaBTOJOTISL (Mosi aemobioepahis, 3axXucHuti
IMyHImMem, 8UCIO8UMU C8010 OYMKY); TIOETHAHHS JIOTIYHO HECYMICHUX CIIB (yOu6uo
weoputl, CmpawiHo Kpacusuil), TOPyUIEHHS MOPSAAKY CIiB y peueHH1 (I Hig 3ymosntoe
Oine un — Binb 3ymoenioe enig); HENpaBWIbHE BXKUBAHHS TOXIJIHHUX CIIOJTYYHHKIB
YKpPaiHChbKOi MOBH (He CMiNbKu..., cKilbku (Tpeda He mak..., aK); uum..., mum (Tpeda
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wo..., mo);, y moti yac sk (Tpeda mooi sK)); NOMWIKOBE IMOETHAHHS J1€CIIBHUX
3B'SI30K CMAaHosumy i A671A€ co6010, yTBOPIOIOYH 3B’ SI3KY CMAHO8UMb OO0 3aMiCTh
€; BXMBaHHS TACHUBHUX KOHCTPYKIIIH, IO CKJIAaay SKUX BXOMSITH JIECIOBAa Ha -C4,
3aMICTh aKTUBHUX KOHCTPYKUIN: [Ipe3udenm obupacmuvcs Hapooom (MPaBUIBHO —
Hapoo obupace Ilpesudenma).

Tounicmb BEIMKOIO MIPOIO 3aJIeKUTh BiJl TJIUOWHM 3HAHL Ta EpPYyAMIl
O0COOHMCTOCTI, a TAKOX BiJl aKTUBHOI'O CIIOBHUKOBOTO 3aracy. BUCIOBIIOIOUM BlIACHI
TyMKH, CJIIJI IOOMpaTH CJIOBA, sSKi HaWOLIbIIE BiAMOBIIAIOTH 3MICTY, 30KpeMa BapTo
KOPHUCTYBATHCSI CJIOBHHUKOM CHHOHIMIB, TIyMayHUM CJIOBHMKOM Tomo. OTxe,
TOYHICTh — 1€ YBa)KHE CTABJICHHS O MOBH, MPaBUJILHUN BUOIp CIIOBA, 100pe 3HAHHS
BIJITIHKIB 3HAYE€Hb CJI1B-CHHOHIMIB, MPAaBUJIbHE BKUBAaHHS (Pa3eosiori3MiB, KpUIATHX
BUCJIOBIB, YITKICTh CHHTAKCUYHO-CMHUCJIOBUX 3B'SI3KIB MK UJI€HAMH PEUCHb.

bacamcmeo moBneHHs nependadae MOCIYyrOoBYBaHHS HaWpPI3HOMAHITHIIIMMU
MOBHUMH 3aCO0aMU BHUCJIOBJICHHS TyMKH Y MEXax BIIMOBITHOTO CTHIO. JIeKCH4HI,
¢dpazeosnoriyni, CIOBOTBOPYi, TpaMaTH4HI, CTUIIICTHYHI PECYpPCH MOBH € JKEPEIOM
OararcTBa, pi3HOMaHITHOCTI MOBJEHHS. SIkomora moBHille Tpeda BUKOPUCTOBYBATH
E€MOIIIHHO-00pa3Hy JIEKCUKY, CTiHKI BHCJIOBH, yPI3HOMAaHITHIOBAaTH CBOE MOBJICHHS
CUHOHIMaMHu, (ppa3eosiorizaMamH.

Bupasznicme MOBIEHHS TOCSTA€TbCS BUOKPEMJICHHSM HAWBaXKJIUBIIIUX MICIb
CBOT'O BUCJIOBIIIOBAHHS, PO3KPUTTSIM BJIACHOTO CTaBJCHHS JI0 MPEIMETa MOBJICHHSA. 3
€0 METOI Tpebda 3acTOCOBYBATHM BHUpPa)KajbHI 3acO0M 3BYKOBOI'O MOBJICHHS:
JOTIYHUHM HAroyioc, mays3u, JUKIII0, IHTOHAIIWHY BUPA3HICTh T4 TEXHIYHI YHHHUKH
BHUPA3HOCTI: JUXAHHS, TEMII, MiMIKY, )KECTH.

Jlopeunicms i douinoHicms 3a7CKUTH MIEPEIOBCIM Bl TOTO, HACKIJIBKH ITOBHO
1 rmOOKO JIOJIMHA OIHIOE CHUTYaIlll0 CHUIKYBaHHS, IHTEPECH, CTaH, HACTPIii
aapecara. A mie Tpeba YHHKAaTH TOTO, IO MOTJIO O ypa3uTH, BUKIUKATH
po3/IpaTyBaHHs y CIIBOECIIHUKA, BKa3yBaTU Ha TOMUJIKU CHIBOECIIHMKA B TAKTOBHIN
dopwmi.

VYci Ha3zBaHi KOMYHIKaTHBHI O3HAKHU (KpUTEpii) KyJIbTypU MOBIJIEHHS TICHO
NOB'13aH1 MIXK c00010, 1 3aCBOIOBATH iX Tpeba B 1iloMy. Bucoka KyiabTypa MOBIJIEHHS
— CYTTEBUM IMOKA3HUK 3arajbHOi KyJbTYpHM 1 1 BeJIMKa MEpCHeKTHBa. 3 Hel
MOYMHAETHCA Kap'€epHE 3pOCTAHHS OCOOUCTOCTI.

3. KomyHnikaTtuBHa npogeciorpama ¢gaxisus

BaxximBoro CKi1ag0BOIO JisSTIBHOCTI Oyjb-sikoro ¢axiBIsl € KOMYHIKaTHBHA
KOMITIETEHIIIA, SKa HAJEXKUTh JO0 KIOUOBUX MPodeciiHUX XapakTepucTuk. BoHa
MICTUTh TPU OCHOBHI KOMIIOHEHTH: po0OOTa 3 JOKYMEHTaMH, BMIHHS BECTU
M1)KOCOOUCTICHUH 1 COIIAJIbHHI J11aJIOT, BUCTYNIATH Iy OJI14YHO.

3 omsimy Ha € MOXHA BHOKPEMHUTH HH3KY XapaKTEPHUCTHK, —SKi
penpe3eHTyBaTUMYTh MNpodeciiiHuil mopTper ¢axiBis: yMiHHS (QOpMyBaTH METy i
3aBIaHHs Mpo(eciiHOrO CHUIKYBaHHs; aHali3yBaTh MpEeAMET CIHUIKyBaHHS,
OpraHi3oByBaTH OOTOBOPEHHS; KEPYBAaTH CHUIKYBaHHSM, PETJIAMEHTYIOUH WOTO;
MIOCITYyTOBYBAaTHUCS C€THKETHUMHU 3aco0aMu I JTOCATHCHHS KOMYHIKaTHUBHOI METH;
yMITU MPOBOAUTHU Oecimy, cmiBOeciqy, AMCKYCilo, Aianor, aedaTu, MEePEeMOBHHU;
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YMITH KOPUCTYBATHCS PI3HUMH TaKTUKaMU ISl peattizaiii BUOpaHoi cTpaterii; yMmiTH
aHali3yBaTh KOH(IIIKTH, KPHU30B1 CHUTyalli 1 BUpINIyBaTH iX; yMITH JOBOIHTH,
OOIrpyHTOBYBaTH, BMOTHBOBYBATH, apryMEHTYBAaTH, CIIPOCTOBYBATH, 3alepeyyBaTH,
BIJIXWJISITH, OLIHIOBATH; YMITHU nepedpa3oByBaTH, TE30BO BUCIOBIIOBATUCS, BOJOAITH
HAaBUYKaMM BepOauizalli; yMiTH TpaHc(hopMyBaTH yCHY 1H(OpMAILil0 B IMUCBMOBY 1
HAaBIMAaKW; BOJOJITH OCHOBHUMH >KaHPAMH JIIOBOT'O CIUJIKYBaHHS (CITy>KOOBI1 JIMCTH,
(dbakcoBl TOBIJIOMJICHHS, KOHTPAKT, TeJiepOHHA PO3MOBA, JAUIOBa Oecijia, MepeMoOBH,
Hapaza); OyTu Oe3/I0raHHO TPAMOTHHM, PEali3ylouu K MUCbMOBY, TaK 1 YCHY (OpMH
YKpaiHCBhKOI JIITEPATypHOT MOBH; BOJIOAITH TEXHIKOIO CHUJIKYBAaHHS; YMITH aJeKBATHO
IOCIYTOBYBAaTHUCSA TPOIAMU Ta PUTOPUYHUMH (PIrypamu; yMITH BUKOPHUCTOBYBATU
«CIIOBOY» JIJIsl KOPEKTYBaHHS MOBEIHKH CITIBOECITHUKA.

Ile nume wyactTMHa mpodeciiHUX HABUYOK, 0€3 SKUX HEe Moxe OyTu
cipaBXHbOTo (axiBug. MaTtu 3710HOCTI PO3MOBIATH Tak, MO0 Tebe po3yminu
OPaBWIBHO 1HOI, CIyXaTW 1 PO3YMITH IHIIMX, YMITH BIUIMBAaTH Ha PIILIEHHA
criBOeciIHMKa, HEHaB'SI3MTMBO TEPEKOHYBAaTH, CTBOPIOBaTH aTMmocdepy HOBipu Ta
B3a€EMOPO3YMIHHS - BEJIbMU BaXJIMB1 aTpUOYTH KOMYHIKaTUBHOI PO eciorpaMu.

4. C;10BHUKH y nIpodeciiiHOMY MOBJICHHI. TUIIH CJIOBHUKIB.
PoJib C/I0BHUKIB y NiABHIIICHHI MOBJIECHHEBOI KYJIbTYPH

VY cydacHiif yKpalHCBKIM JiTepaTypHi MOB1 € PO3AiT MOBO3HABCTBA, IO
po3po0IIsie TEOpito YKIaJaHHS CIOBHUKIB. OTxe, npeomemom Jexcuxozpagii €
30MpaHHs CiB Ti€l 4M 1HIIOI MOBH, CHUCTEMAaTH3allisl iX, OMHC CJIOBHUKOBOTO
MaTepiany. 3ajeXHO BiJ TPU3HAYEHHS CJIOBHUKUA MEPEAUIAIOTHCS HA JIBa THUIIH:
€HIMKJIONEIUYH] ¥ JIHIBICTUYHI.

Enyuknoneouuni CIOBHUKHU TOJAIOTh CTHUCIY XapaKTEPUCTUKY IPEIMETIB,
SIBUII, ICTOPUYHUX TOAiM, BUJIATHUX MOJITHYHHUX JIsI9iB, MMPOBIIHUX BUYCHUX, JISUIB
KyJIbTYpH, PI3HUX TOHSATH, MO TO3HAYAOTHCS TUMH YW IHIIMMH clioBaMH. BoHm
BHOCATH JIO PEECTPY  3AeOUIBIIOT0  TUIBKM  IMEHHUKH Ta  IMEHHHUKOBI
CJIOBOCIIOJTYYCHHS, HE Jal0Th BJacCHE MOBHHUX O3HAK PEECTPOBUX CIIIB, IIUPOKO
HABO/JISATH BJIACHI1 HA3BHU.

3-IOMIkK €HIUKJIONEAUYHUX CIOBHUKIB BUIUISIOThH 3d2anbHi, 1110 PO3paxoBaHi
Ha TMOJIaHHs HaWmupioi iHpopmalli, 1 creyianvni (ramy3eBl) EHUUKIONEAIT
(Meau4Ha, CLIBCHKOTOCIOAAPChKA, Ieaarorika KioepHeTuku ToIo). [lpukiamamu
3arajibHUX CHIMKIIONEAIA € HaibOuibma 3a obcsrom 17-Tu TomMHa YKpaiHChbKa
Pansaceka Enmuknonenis (YPE), Bugana npotsrom 1959-1965 pp. Hpyre 12-tu
TOMHE BUJIaHHS 3Ta/IaHO1 SHIIMKJIONE1i BUMIILIO YKPATHCHKOIO 1 POCIMCHKOI0 MOBAMH
y 1974-1985 pp. Takum € Ykpaincekuii PagstHcpkuii EHUMKIIONEIMYHHI CIIOBHUK Y
3-X TOMax, 1110 BUXOJIMB JBOMa BUJAHHAMU — Yy 1966-1968 pp. Ta 1985-1987 pp.

BaxxnuBy poiib BUKOHYIOTBH Tally3€Bi (CHeliaibHi) EHIIUKIONEANYHI CIIOBHHUKH,
M0 CHUCTEeMATU3yIOTh 3HAHHS TIEBHOI Tally3i HAyKW, TEXHIKH, HAIPUKIAI;
«EHmmknonenis kibepHeTukW» B 2-X TOoMax, BumaHa [omoBHOro pemakiiieio YPE
1973 p.; «Ykpainceka moBay». Enmukmonenis (2000, 2004) — nepiie BUIAHHS, B
SKOMY Ha OCHOBI JOCSITHEHHS CYy4YacHOTO MOBO3HABCTBA B JIOCHUTh IIOBHIH,

13



CHUCTEMAaTH30BaHIld 1 BOJHOYAC CTHCIIN Ta AOCTYMHIW (OpMi MOJAHO BIAOMOCTI MPO
YKPAaIHCBbKY MOBY Ta YKpPalHCbKE MOBO3HABCTBO.

VY ninzeicmuunux CIOBHHKAX IO-PI3HOMY MOSICHIOIOTBCS CJIOBA: 3 MOTJIALY
BJIACTUBOTO iM JIGKCHYHOTO 3HAUEHHS, MOXOJPKCHHS, MPaBOMUCY, HAroJIONIyBaHHS
TOIIO. JIIHIBICTUYHI CJIIOBHMKM MOXYTh OYyTM OJIHOMOBHUMH, JBOMOBHHMH,
OaratoMoBHUMHU. [[BOMOBHI 4M 0araTOMOBHI — II€ TEPEKIaHI CIOBHUKH. Y HUX
MOJaHO TepeKJIa] CJiB 3 OJHi€e] MOBM Ha iHIIy. HaimoBHimuMHu ABOMOBHUMH (iX
nepeBakHa OLIbIIICTh) €: «Pyccko-ykpanHcKkuil cioBapb» y 3-x Tomax (1968), B
SAKOMY TEpEeKJIaJIeH0 YKPaTHChKOIO MOBOIO Oym3bko 120 THCSY pPOCIHCHKHX CIIiB;
«YKpaTHCBKO-POCIMCHKUN  CIOBHUK» Yy 6- ToMax: «YKpaiHCbKO-POCIHCHKHIA
cinoBauk» (Yxnaa.: I'. IxakeBuu ta iH., 1999); «Pocificbko-ykpaiHCbKU CITOBHUK
ninoBoro wmosnenns» C.B. IlleBuyk (2010); «Pyccko-yKpauHCKHl —CIIOBaph»
. Tannua, [. Omiiinuka (1976); «llonbChKO-yKpaiHCHKUII CIIOBHUK» 32 pE[l.
JI. Tymenbkoi (1958,1960); «Ykpaincbko-aHrmiicbkuil cnoBHuk» FO. JKimykreHnka
(1987) Ta 1H1.

OCHOBHUM THUIIOM JIIHTBICTUYHUX CJIOBHUKIB € OJJHOMOBHI, B SIKUX Y NIEBHOMY
aCHeKTl pO3KPHUBAIOTHCS OCOOIMBOCTI ClNiB. BOHM MOAUISAIOTECA HA OKpEM1 PI3HOBHUIU
CJIIOBHMKIB: TiyMauHi, opdoeniudi, opdorpadiuyHi, €TUMOJOrIYHI, ICTOPUYHI,
CJIOBHUKH 1HIIOMOBHHUX CJIiB, TEPMIHOJIOT14HI, ()pa3eoIoTivuHi, YaCTOTHI, 1HBEPCIiHI,
CJIOBHHKM MOBU OKPEMHUX IMHCbMEHHHKIB, CIIOBHUKM KOHKPETHUX JIEKCHYHUX TPy
(aHTOHIMIB, CHHOHIMIB, TAPOHIMIB, OMOHIMIB, Iepudpa3), CIOBOTBIPHI TOIIO.

BepimmHoio cloBHUKapCTBa € mjiyMayui CIOBHUKH, SIKI JIOCTATHBO IOBHO
MOJIal0Th JICKCUKO-(PA3COIOTIYHUN CKJIaJ, MOBHM 3 TIOSICHEHHSM TMPSAMOTO M
NEPEHOCHOTO 3HAYEHHS, TPAaMAaTUYHUX Ta CTUJICTUYHUX OCOOJIMBOCTEH, HABOJISATH
3pa3Ku BKMBAHHSI CJIOBA.

[lepmmM 1 HAWUMOBHIMMM TIyMAaYHUMHU CJIIOBHHKOM YKpaiHCHKOI MOBHU €
onuHaAUATATOMHUN «ClaoBHUK ykpaiHcbkoi MoBu» (1970-1980 pp.), peectp sikoro
MicTuTh ToHam 135 Tucsu ciiB. Moro ykmajzeHo HayKOBHMH CIiBPOGITHHKAMH
Inctutyty moBo3HaBcTBa iMeHi O. Ilore6Hi AH VYkpainu. ¥V 2001 poui Buiiiios
«Benukuii TIyMayHU CIOBHHMK CY4acHOI YKpaiHCbKOT MOBW» (yKiaaad 1 TOJIOBHMIMA
penaktop B. Bycen), mo mictuth 0nu3bko 170 THCSY CITiB Ta CIOBOCIOJIYYEHb,
30KpeMa ¥ Ti, 10 YBIAIUIM B YKPAiHCBKY JIITEPATypHY MOBY MPOTATOM OCTaHHBOTO
JIECATWIIITTS.

Emumonoziuni CIOBHUKU TiaymMadaThb IOXO/KCHHS CJIIB, iXHI HaiaaBHIII
KOpeHi, 3MiHM B iX OyJOBi, a TaKOX pPO3BUTOK 3HaueHb ciiB. CaMe TakuM B
yYKpaiHChKiil MOBI Mae OyTu ceMUTOMHUN «ETHMONOTIYHUII CIOBHUK YKpaiHCHKOI
MOBH», 5 TomiB sikoro yxke Buimmn (T. 1-1983; T. 2-1985; T. 3-1989; T. 4-2003, T.
5-2006.).

Opgozpaghiuni CcIOBHUKM TMOJIAIOTh HOPMATHUBHE HAMMCAHHSA CHIB 1 IX
rpaMatTudHux (HOpM  BIAMOBITHO JO YHWHHOTO TMpaBonucy. HalHoBimM B
yKpaiHChbKill sekcukorpadii € «Opdorpadiunuil CIOBHHUK YKpPAiHCBKOI MOBH»
C. Tl'onoamyka, M. ITlemak, B. PycaniBcbkoro, O. Tapanenka (0mu3bko 120 Tucsy
CJIiB), CTBOPEHUN Ha OCHOBI 4-TO BUJIAHHS «YKpaiHCchbKoro mpasonucy» (1993). Ileit
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CIIOBHUK BiOOpa)ka€ Cy4acHMH CTaH PO3BUTKY BCiX cdep miTepaTypHOI MOBH,
¢ikcyroun i HaHOBIIII 3aMTO3UYCHHS.

Y 2003 poui BuiimoB «Benukuii 3BeaeHuil opdorpadiyHUN  CIOBHHUK
YKpaiHChKOi JIeKCUKM» (yKJIajad 1 rojoBHUM penaktop B. bycen), mo BpaxoBye
JIEKCUYHUN Matepiai, MpejcTaBieHuil y maibke Bcix opdorpadiuHux, TIyMayHUX,
SHIUKIIONIEAMYHUX, TEPMIHONOTTYHUX, (HaxXOBUX, TAIy3€BUX CIOBHUKAX, BUAAHUX B
VYkpaini y apyrii nooBuHi XX — mo4yaTky XXI cTOTITTS.

B  ocraHHl  gecaTWITTA — 3'SBISIOTGCA  BHUOAHHS  CIIEMIAII30BAHUX
opdorpadiuHuX OBIIHHMKIB, PO3PaXOBAaHUX Ha 3aJI0BOJICHHS MNpodeciiHux morped
NEBHUX KaTeropil mpamiBHUKIB: «JIOBIIHMK 3 YKpPaiHCBKOTO TPABOIHUCY»
A. bypsaka, JI. [Tanamapuyka, B. Pycanisebkoro, H. Toupbkoi (1964; 3-€ Bug., 1984),
«CrnoBHUK-A0BIAHUK 3 mpaBonucy» (1979), «CrnoBHUK-IOBITHUK 3 MPABOMHUCY Ta
cinoBoBxuBaHHs» (1989) C. I'onoBamnryxka.

Opdghoeniuni cnoBHUKU (PIKCYIOTh OCHOBHI HOPMH JITEpaTYpHOI BHMOBH.
BumoBy, BigMiHHY BiJ HalMCaHHS, Yy CJIOBHHKAaxX TMOJaHO (POHETUIHOIO
TpaHCKpunuieo. TakuMu B YyKpaiHCBKIMi MOBI € CIIOBHHUK-IOBIIHUK «YKpaiHChbKa
aiTeparypHa BUMoBa 1 Haronoc» (1973) yknagaui 1. Buxosaneup, C. €pMoneHko,
H. Comnory0, I'. lllepbatiok, «Opdoeniunuii cioBuuk» M. ITorpioHoro (1984).

Cno6HUKU IHWOMOBHUX €16 TIOAAIOTH MOSICHEHHS CJIIB, 3alI03MYCHUX 3 1HIIUX
MOB. Y LHX CJIOBHUKAX IEPEBAXKHO 3a3HAYAETHCS JHKEPENO 3al03UyYeHHs, TOOTO
MOBa, 3 sIKOi a00 4Yepe3 sKy CJIOBO MPUUILIO, Ta PO3KPUBAETHCS HOT0 3HAUYEHHS.
HaiimockonamimuM 1 HaWMOBHIMIKUM B YKpaiHChKINA Jiekcukorpadii € «CroBHUK
IHIIOMOBHHX CHiB» 3a pemakiieo O. Menpuuuyka (1974; Bua.2-e Bump. 1 zom.,
1986), 110 MicTUTH OJU3BKO 25 TUCSY CITIB.

Icmopuuni CcnOBHUKM — 1€ CJIOBHMKH, B SKHX IOSCHIOIOTBCS CJIOBa,
3apikcoBaHl mHCeMHMMH nam'sTkamMu. DyHIaAMEHTaIbHOIO Mpaler YKpaiHChKOi
nekcukorpadii € «CinoBHUK cTapoykpaiHcbkoi mMoBu XIV-XV ct.» y 2 Tomax 3a
penakiieto JI. I'ymenpkoi, o BuidioB apykom y 1977-1978 pp.

®Dpazeonoziuni CIOBHUKHU TMOAAIOTH CTIWKI CIOMY4YEHHs ciiB. BOHM MOXYTb
OyTu miepeksiagHi (ABOMOBHI) ¥ TiaymauHi (ogHomoBH1). HaitGinemuii iHTEpeEC
CTaHOBJISITH TJIYMauyHl (pa3eoJIOriuHl CIOBHHUKH, B SIKHUX KOXKHa (pa3eosioriuHa
OJIMHHUIISI CYNPOBODKYETHCSA TIyMadeHHsM. [lepiiuMu TakMMu CIOBHMKaMU CTalld
KopoTkuii «®paszeonoriunuii cioBHUkK» H. batioka (1966); «CrnoBHHK YKpaiHChKUX
imiom» I'. Ynosuuenka (1968). [pyHTOBHMM BumaHHAM € «Dpa3eonoriyuauii CIIOBHUK
yKpaiHncbkoi MoBm» (T. 1-2, 1984). HaiinoBHime ykpaincbka (paszeomnoris
IOpeCTaBlI€Ha Y ABOTOMHOMY «®pa3eosoriYHOMY CJIOBHHUKY YKPaiHCBKOI MOBU
(1993), sixuii oxorurtoe 01u3bK0 10 THCSY OJTMHUIID.

Tepminonociuni CIOBHUKM — PI3HOBUJ JIIHTBICTUYHHX CIIOBHUKIB, IO
NOJAal0Th 3HAYEHHS TEPMIHIB II€BHOI Traily3l 3HaHb. YKpaiHCbKa MOBa Mae
TEPMIHOJIOT1UHI CJIOBHUKHM 3 0ararbox raimy3eil: 010Ji0rii, MEAUIMHU, MaTEMaTUKH,
JITEpaTypO3HaBCTBA, MOBO3HABCTBA, TI€OJOrii, crnopTy Tomo. L{i croBHUKH €
OJIHOMOBHUMH, JBOMOBHMUMHM 4M OaraTOMOBHMMHM, Hampukian: «CIOBHUK
minrBicTuuHux TepmiHiBy Jl. Nanwya, C. Omifinuka (1985), «CroBHUK T1IpOHIMIB
VYkpainn» (A. Henokynuuii, O. Ctpuxkak, 1979); «Pociiicbko-yKpaiHCbKUI CIIOBHUK
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HaykoBoi TepmiHoisorii. CycnupHl Haykw» (1994)», «Pociiicbko-yKpaiHChKO-
AHIJIIACHKUM CIIOBHUK IPAaBHUYOI TepMiHoioOrii. TpyaHoOuil TepMIHOBKUBAHHS
(1994).

Inwi munu cnoenukis. KpiMm Ha3BaHUX, B YKpaiHChKIN JeKcUKorpadii € i 111
TUIU CJIOBHUKIB: OianeKmHi CIOBHUKU (IKCYIOTh 3HAYEHHS 1 MEX1 MOMIMPEHHS
JIEKCUKHA TEPUTOPIAIbHUX JIQJICKTIB; CIOBHUKH MO6U HUCbMEHHUKIE (DIKCYIOTh
JIEKCUYHUM CKJIaJ] TBOPIB MEBHOTO MUCbMEHHUKA; CIIOBHUKH 671ACHUX IMEH, NPi36ul;
Mopghemni  CIOBHUKH, B SKUX pO3IIsiIaeThes OynoBa CJOBA., 4acmomHi
CJIOBHUKHW;C106HUKU-O00GIOHUKU 3 KYIbMYPU MOBU

Kopucrtytounch cioBHUKOM, BH MiJBULIUTE CBOIO (DaxXOBY KyJIbTYPY MOBJICHHS,
30KpeMa OBOJIOJIIETE IMpaBWJIaMU IPABONKCY, BUMOBH, HAroJjOLICHHS, CEMAaHTUYHO
TOYHO 1 CTHJIICTUYHO JOPEYHO BUOEpEeTe CJIOBO 3 TI'PAMATHYHO W CTHIIICTUYHO
MPaBUIBHOIO 1Or0 CIOIYYyBaHICTIO.

5. MoBHUH eTHUKET

CnoBo «emuxem» (QpaHIy3bKOTO TOXOJDKEHHS (etiquette) Ha modyaTKax
N03HAYaJI0 TOBAapHY E€THUKETKY, 3r0JIOM TaK HAa3WBaJu LEPEMOHIaNl MPU JBOP1, TOOTO
npaBujia YeMHOCTI ¥ HOpMHU moBeAiHKU. Came 3 UM 3HAYCHHSAM (IMiCJIsl TPUNHHATTS
bpaHIly3pbKOro IIEpeMOHIaTy TpPH BiJICHCBKOMY JIBOpPi) CJIOBO €THKET [0Yajo
(GyHKIIIOHYBaTH B HIMEIbKIH, TTOJBCHKIN, POCIMCHKIHN Ta 1HIITUX MOBax.

Emuxem — 11e K0oJIeKC MPaBUJI MOBEAIHKH, IO PETJIAMEHTYIOTh B3aEMHUHHU MIX
JIOJIBMH Y PI3HUX CUTYaIlIsX.

HuHi y3Bu4a€HO BHOKPEMITIOBATH 32 C(HEPOI0 BUKOPUCTAHHS OL108UIl emUKem
— HOPMHU TOBEIHKH 1 CHIJIKYBaHHS PI3HUX COIllaJbHUX Tpyl. Bu3zHauanpHa O3HAKa
H0T0 — CIIBMpals 1 B3a€MOTIOPO3yMiHHS.

OCHOBHY YacTHHY €TUKETY 3arajoM CTaHOBUTb MOGHUIl, MOGINEHHEGUIl I
CRINKY 6anbHUIl emuKem, siKi HiHI BHOKPEMITIOIOTh aBTOpUTETHI (paxiBiii 3 mpobieM
KyJIbTYPH CHUTKyBaHHS.

OCHOBOIO JIFOJICBKUX B3a€EMHUH € CHUIKYBaHHS. CRiKyeanna — 1€ NISUIbHICTD
JIOJUMHYU, T Yac sKOoi BIJOyBaeTbCs ILIECHPSIMOBaHUI mpolec iHGOpMaLiitHOTO
oOMiHy. OTxe, miJg Yac CHUIKYBaHHA Haillepuie BpaxoOBYIOTHCS OCOOJMBOCTI
MOBHOT'O €THUKETY.

Moenuii emuxem — 1€ CYKYIHICTb TMpPaBWJI MOBHOI TOBEIIHKH, SKI
PEIPEe3eHTYIOTHCSI B MIKPOCHCTEM] HAIlIOHAJIBHO CHEHU(pIYHUX CTIMKUX (OpMyIT 1
BUpA3iB Yy CHUTyalllIX YCTAHOBJICHHS KOHTAKTy 31 CIIBOCCIAHUKOM, MIATPUMKH
CHUIKYyBaHHS B JOOPO3UWIMBIN TOHANBHOCTI. LI 3ac00M BBIWIMBOCTI OpPIEHTOBAHI Ha
BUPaXCHHS TIOBaru 710 CIIBPO3MOBHHKA Ta OTPUMAHHS BJIACHOI TiIHOCTI. BoHU €
OpPraHIYHOI YAaCTUHOK KYJIbTYPH CHUIKYBJIBHUX B3a€MHUH, COIIAIIBHOI KYJIbTYpPH
3arajom.

JIOTpMaHHSA MOBHOTO €THUKETy JIIOJbMU TaK 3BaHHUX JIHTBOIHTCHCHBHHX
npogeciii — YNUHOBHUKAMM BCIX PaHTIB, JIKAPSMHU, FOPUCTAMHU, [TPAL[IBHUKAMU 3B'S3KY,
TPAHCIIOPTY TOIIO — Mae€ 1€ i BUXOBHE 3HAYEHHS, MUMOBOJII CIIPHSIE IM1IBUILIEHHIO 5K
MOBHO1, TaK 1 3arajibHOi KyJbTypH CYCHUIbCTBA. AJie HAUOLIbII BaXJIUBUM € T€, L0
HEYXWIbHE, peTebHE IOACpKaHHS MPABUJI MOBHOTO ETHKETY WICHAMHU KOJICKTHBY
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HAaBYAJIBHOIO 3aKjIaay, MIAINPUEMCTBA, OQICY, IHCTUTYLIl MIATPUMYE NO3UTUBHHMA
IMIJIK, IPECTUXK YCI€]l yCTaHOBH.

YWHHYKH BU3HAYal0Th (POPMYBaHHS MOBHOTO €TUKETY 1 HOrO BUKOPHCTAHHS:

. MoBHUI eTHUKET BHU3HAYAEThCA OOCTAaBUHAMH, 3a SKUX BIJIOYBa€TbCS
cniikyBaHHA. e moxe OyTu 1OBUIEH yHIBEPCUTETY, Hapaaa, KOH(PEpEeHIlis, A1I0BI
NIePEMOBHUHH 1H.

2. MoOBHHUI €THKET 3aJIeKUTh BiJl COLIAJIBHOTO CTaTyCcy cy0'ekTa 1 aapecara
CIJIKYBaHHS, iX (axy, BIKy, CTaTi, XapakTepy, BIpOCIIOBIJaHHS.

3. MoBHuUli eTHMKeT Mae HaulioHaidbHy crneuudiky. Koxuult Hapon CTBOpUB
CBOIO CHCTEMY MPABUII MOBHOT'O €THKETY.

MOBHHI €THKET SK COIiaJbHO-JIIHTBICTUYHE SBHINEC BUKOHYE TakKi (PYHKIIII:
KOHTaKTHO-TIATPUMYBAJIbHY — BCTAHOBIICHHS, 30€peXEHHS YW 3aKpIIUICHHSA
CTOCYHKIB ajjpecaTa M aJpecaHTa; BBIWIMBOCTI (KOHOTAaTUBHY) — IPOSIB YEMHOIO
MIOBO/DKEHHSI YJICHIB KOJEKTUBY OJMH 3 OJHHM; DPETYJNIOBaJIbHY (PEryJsTUBHY) —
PEryjloe B3a€EMUHU MIDXK JIFOJABMHM Yy PI3HUX CHUIKYBaJbHUX CHUTyalllsiX; BIUIUBY
(IMIepaTUBHY, BOJIIOHTATUBHY) — Nepeadayae peakiiito CcriBOeciIHUKa — BepOaibHYy,
HEBepOAJIbHY YW [IAJBHICHY; 3BEpTaJbHY (alensiTUBHY) — NPUBEPHEHHS YyBarw,
3/1CHEHHS BIUIMBY Ha CIIBOECIHMKA; €MOI[IHHO-EKCIIPECUBHY (EMOTHBHY), fIKa €
(bakyIbTaTUBHOIO.

HasiBHicTh 1MX (QYHKIIA MTATBEPIKYE AYMKY, IO MOBHHUM ETHUKET — II€
CBOEPIIHUN MEXaHI3M, 3a JIOMOMOTH SIKOrO MOXke BiOyTHucs e(deKTUBHE
CHUIKYBaHHS.

VYci Ha3BaH1 QyHKIII TPYHTYIOTHCSI HA KOMYHIKATUBHIN (PYHKITIT MOBH.

Moenenneeuii emukem — peainizailisi MOBHOTO €THKETY B KOHKPETHHX aKTaX
CHUIKYyBaHHS, BUOIP MOBHUX 3ac001B BUpaXeHHS. MOBICHHEBUN €THKET — MOHATTS
[IMpLIE, HI)K MOBHHUI €TUKET 1 Ma€ 1HAMBIAYaJbHUNA Xapakrtep. MoBeub BuOuUpae i3
CHUCTEMH CIIOBECHHX (hOpMys HaMOLIbII MOTPiOHY, 3BaXKArO4UM HA ii IIHHICTH. SKII0
MU ] 4Yac pO3MOBIAI HAAYXUBAaEMO NpodecioHamizMaMu, TepMiHAMU 1 HAcC He
PO3YMIIOTh CiIyXadi, TO 1€ MOPYIICHHS MOBJICHHEBOTO €THUKETy, a HE MOBHOTO.
@daxiBii 3 mpoOJeM ETUKETYy BU3HAYAIOTh IO PI3HUINO Tak: «Mix ieaTbHUM
MOBHHM €THKETOM 1 pEaJbHUM MOBIECHHEBUM ETHKETOM KOHKPETHOI JIOJUHH HE
MOke OyTH MOBHOTO TapaienizMmy. Peaiizaliisi MOBHOIO €THKETy B MOBJICHHI,
KOMYHIKaTHBHa TOBE/IIHKA Ha3zarajl 3aBllle Hece 1H(OopMallilo PO MOBIS — 3 HOTo
3HaHHSMH, BMIHHSIMH, YMHOJOOAHHSMH, OpIEHTAIIsIMU TOINO. TomMy TYT OyBarTh
YCUISIKI — HECBIJIOMI 1 CBIJIOM1 — BIAXWJICHHS, TOMWIKH, MMOPYLIEHHS, 1HOKYJIbTYpHI
BILJIMBYU, 1HIIOMOBHI BKparuieHHs 1 T. iH. MoBelb — 1€ HE «TOBOPWJILHUM amapary,
SKUW TIPOCTO 03Byuye ud TpadiuHo (iKCye 3akiajeHi B Horo mam'sitb (GopMyiu
MOBHOTO €THKETy. BiH Mae «mpocTip Il MaHEBPY», MA€ MOKJIUBICTb BUPAKEHHS
CBO€E1 1HAMBIYAJIbHOCTI HAaBITh Y MEKax LI€i MOPIBHAHO By3bKO1 MOBHOI IiICHCTEMH.
CyTb aQopu3My «IIOAMHA — 11€ CTHJIbY, 3HAXOAUTh CBOE TIOTBEPIKEHHS 1 TYT».

Y TOCTIHHMX CHCTEMHUX BIJHONMIEHHAX 13 CJOBECHUMH (HoOpMyIaMu
BBIWIMBOCTI nepeOyBarOTh HEMOBHI (HeBepOasibHi) 3acoOu BUpakeHHS. CyKYIHICTb
MOBHUX 1 HEMOBHHMX 3acoOIB CIUJIKYBaHHS, SIKUMHU IIOCIYTOBYIOTBCS Yy PpI3HUX
KOMYHIKaTUBHUX CUTYallIsIX, CTAHOBUTH CIUIKYBaJIbHUI €THKET.
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CninkyeanvHuil emukem — 1€ TIEprapagnrma, siKy MOBII BIITBOPIOIOTH 3a
IIpaBUIAMH, Y3BHYA€HUMH B TIEBHil MOBHIi crinpHOTI. FloMy BIacTHBa HaIliOHATbHA
CBOEPIJIHICTD, 1IIOETHIYHICTh. B yKpaiHLIB, HANpUKIaJ, 3[aBHA MOOYTy€e MOILAHHA
dbopma 3BepTaHHs HA Bu 10 cTapmmx 3a BIKOM, 1MOCAI010, HE3HAUOMHUX, 10 OaTHKIB:
Bu, mamy..., Bu, mamo.... l1s rpamaTtnuna ¢hopma BUCIOBJICHHS BBIWIMBOCTI — JaBHS
puca ykpaiHcbkoi MoBH. CyTTeBOIO NH(DEpPEHIIHHOI0 O03HAKOI0 MOBHOTO E€THKETY
YKpaiHI[IB € B)XUBaHHS (POPMH KJIMYHOTO BiAMIHKA Yy 3BEpTaHHI, HAapUKIaa: [lempe,
Haoie, mosapuwy cenepane. HamioHanbHUN MOBHHUH KOJIOPUT B YKpPaiHCBKIM MOBI
Ma€ yCTaJIeHUH 3BOPOT 300posenvki Oyau! JIOCTIIHUKUA CTBEPAXKYIOTh, 110 YacTOTa
KECTUKYJISAIIT TaKOXK 3aJeKHUTh Bl HAIIOHAIBHOI HAJEKHOCTI 1, 3pO3yMUNO, BiA
3arajgbHOI KyJIbTYPH JIFOAHHH.

OT1xe, BaXXJIMBO Ii3HABATH HAIIIOHAIBHI OCOOJIMBOCTI «IpaMaTHKH» MOBH Tija,
sKa Ma€ rapMOHIIOBAaTU 3 BepOaJIbHUM MOBJICHHSIM, JOMOBHIOIOYW # MiJICHIIOIOUYU
foro. B ycix cnuibHOTax 3aBXAM NMPUAULUIACA HaJeXHA yBara 3aCBOEHHIO IPAaBUII
€TUKETy. YYEeHUMH BHUPOOJICHI peKOMEeHJallli Jyuisl ajJpecaHTta, ajpecara Ta Ui
OPUCYTHBOTO MiJ] Yac po3MOoBH. KpiM 1[bOT0, iICHY€ YMMaJIO TUIMOBUX CHUIKYBaJIbHUX
CUTyalllil, I SKUX XapakTepHa BIOpPSAKOBaHA NapaJurMa MOBHHUX 3HAKIB
(dbopmyi), BUOIp SIKUX € TyKE BKIUBUM B €TUKETHOMY MOBJICHHI.

IIuTaHHA 11 CAMOKOHTPOJIIO
1. SIxe MOBJIEHHSI MO’KHA Ha3BaTU BUCOKOKYJIBTYPHHUM.

2. Ha3BiTh KOMyHIKaTHUBHI 03HAKH KYJIbTYPH MOBJICHHS.

3. Busnaute oCHOBHI aTpuOyTH KOMYHIKaTUBHOT Mpodeciorpamu.

4. Ponb CIIOBHHKIB y TABUIIIEHH] KyJIbTYPH MOBH.

5. Ha3BiTh BUIIU CIIOBHHKIB.

6. Ha3BiTh crnieriaiabHi HIMKIONEANYHI CIOBHUKH BAIIoro (axy.

7. PO3KpUIATE 3MICT MOHSITTS KETUKET.

8. SIK pO3pI3HUTHU MOHATTA «MOBHUIN), «KMOBJICHHEBUIY», «CIUIKYBAJIbHUI €TUKET.
9. Ha3BiTh (hyHKIIIT MOBHOTO €THKETY.

10. ¥V yomy nossirae HalllOHaJIbHA CBOEPIIHICTh YKPAiHCHKOTO €THUKETY.

TEMA 3.
CTUJII CYYACHOI YKPATHCBKOI JIITEPATYPHOI MOBH Y
IMPO®ECIHHOMY CHLIKYBAHHI
IThan
1. @yuxyionanvui cmuni YKpaincobkoi mosu ma cgepu ix 3acmocysanus. OCHOGHI
O3HAKU PYHKYIOHATbHUX CIMUTIE.
2. Ilpogheciiina cgpepa six inmeepayis oghiyitino-0in06020, HAYKOBO20 i PO3ZMOBHO20
Cmuie.
3. Texcm sk ghopma peanizayii mMosneHHEBO-NPoghecilinoi distnbHoCmi
Knwouoei nonammsa: cmunvb, MOGHUL CMUlb, XYOO0JICHIU, OQiYiliHO-0i108uUll,
NYONIYUCTMUYHUL, HAYKOBULL, PO3MOGHULL, KOH@eCiuHUll, eniCmoasapuull, HCaup,
mexcm.
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1.®yHKIiOHANBHI CTHJII Cy4aCHOI YKPAIHCHKOI JiTepaTypHoi MOBH Ta cepn
IX 3aCTOCYBAHHSI. OCHOBHi 03HAKHM (DYHKIIOHAJIbHUX CTUJIIB

CnoBo «cmunwy GaraTro3HauyHe, MOXOAUTh BOHO BiJl JaTUHCBHKOTO stilus, stylus
— rocTpa najuyka ajis nucbma, Mmaepa nucbma. Huni € nonan 100 nedininiii ctumito,
10 3yMOBJIEHO CHENU(PIKOIO aCHeKTy PO3IJsAy IbOTO MOHATTS 1 PI3HOMAHITHICTIO
KJIFOYOBHX CIIIB (CI0C10, KOMYHIKaIlis, MiJCUCcTeMa, OBEIHKA, CTEPEOTHUIT TOIIO).

MogHnuit cmunps — 1€ yCBIJIOMJIGHA CYCHUIBCTBOM IIJICKCTEMa B CHCTEMI
3arajJbHOHAPOAHOI MOBH, 3aKpIIlJieHa 32 TUMU YM 1HIIUMHU CUTYaLISIMH CIIUIKYBAaHHS,
sIKa 1ICTOPUYHO CKJIaJlacs M XapaKTepu3yeThCcsl HAOOPOM 3ac001B BUPAKEHHS 1 IEBHUM
IMPUHIIAIIOM IXHBOTO BiJIOODY.

Moenenneeuii i hynkuyionanvHulli CTUIb PO3YMIEMO SIK CYKYIHICTh TPHUIOMIB
BiIOOPY Ta CIOJIy4eHb MOBJICHHEBUX 3aC001B, PYHKI[IOHAIBHO 3yMOBIICHUX 3MICTOM,
METOI0 Ta OOCTaBUHAMHM CIILIKYBaHHSI.

B ykpaiucpkiii JiTepaTypHiii MOBI BHUPI3HSIOTH Taki (YHKIIIOHAIbHI CTHUIL:
XyJOOXHIH,  o]imiiiHO-AUIOBUH,  MyOMIIMCTUYHHMA,  HAyKOBUH, PO3MOBHUM,
KoH(eciiiHuil Ta enicronsgpHuid. KoxHUI 31 CTHIIB Ma€ CBOi XapaKTepHI O3HAKU ¢
pealizy€eThCsl y BIACTUBUX HOMY jKaHpax.

/Kanp — ue pI3HOBHJ TEKCTIB MEBHOIO CTUJIIO, L0 PIZHATHCA HacaMIiiepen
METOI0 MOBJICHHSI, CPEPOI0 CIUIKYBAHHS Ta IHIIUMH O3HAKAMHU.

XyooocHiit cmunb — 1€ MOBa XYJIOXKHBOI JiTEpaTypH, OCOOJUBHUH CIHOCIO
MUCJICHHS, CTBOPEHHS MOBHOI KApTUHU CBITY".

OcHosHe npusHaueHHs Cmuilo — PI3HOOIYHUN BIUIMB HA JYMKH 1 TOYYTTS
JFOJIEH 3a JOTIOMOTH XYy A0XKHIX 00pas3iB.

Tonosnumu os3naxamu XyaOKHBOTO CTHIIFO € €MOIIMHICTh, OOpa3HICTH,
eKCIIPeCUBHICTh. Ha neKcMuHOMYy pIBHI B HBOMY B)KHBAETHCS BCE CIOBHUKOBE
0ararcTBO yKpaiHChKOi MOBH: CJIOBa 3 HAWPI3HOMAHITHIIIUM JIEKCUYHUM 3HAYCHHSIM,
pi3HI 3a MOXOMKEHHSAM. XyAOXKHBO-TITEpaTypHE MOBJICHHA OaraTe Ha eIITETH,
MeTagopHu, TMOpPIBHSIHHS, MOBTOpH, mepudpasu, aHTUTE3W, Tinepdbonu Ta 1HIII
300pakyBajibHl 3acO0M. 3 TMEBHOK XYAOKHBOIO METOK MOXKYTh Y>KHUBATHCS
nianexkTHa Ta npodeciiiHa JeKcuka, ppa3eoiori3Mu.

XyA0XKHI CTHIb TOCITYTOBYETHCS PI3HUMH THUIAMH pEUYeHb 3a OyII0BOIO,
METOIO0 BUCJIOBJIIOBAHHS, 32 BITHOIICHHSM 3MICTY PEUYCHHS 10 MIMCHOCTI. XyA0KHIM
CTWJIb pPEaNi3yeThCsl B TAKUX >KaHpax: Tparelis, KOMe[is, ApaMa, BOJAEBLIb, POMaH,
MOBICTh, OTIOB1IaHHS, TTIOEMa, Bipill, Oaiika, emrpama.

Haykoeuii cmunpy — (GyHKIIOHATGHUNW PI3HOBHUJ JITEPATYpHOI MOBH, IIIO
o0ciyroBye cdepy 1 moTpedn HAyKH.

OcHosHe npu3sHayeHHs. — TOBIIOMJIEHHS TIPO Ppe3yJbTaTH HAYKOBUX
JIOCIIJKEHD, CHCTEMAaTH3aIisl 3HaHb.

l'onognumu o3Haxkamu HAYKOBOTO CTUIIIO € HIMPOKE BUKOPHUCTAHHS HAYKOBO-
TEPMIHOJIOTIYHOI JIEKCUKH, CJIB 3 aOCTpaKTHUM 3HAYEHHAM Ta 1HIIOMOBHOIO
noxokeHHs. [loka30BUM € ujieHyBaHHS TEKCTY Ha PO3JAUIH, MIIPO3AUIH, maparpadu,
BBEJICHHA (opMyJ1, TaOnuIlb, Jiarpam. JIEKCMUHI, TEKCTOB1 OJIMHULII PENPE3ECHTYIOTh
TOYHICTb, JIOTTYHICTh, y3araJIbHEHICTh, APIYMEHTAILIII0 BUCJIOBJICHHUX MOJIOKEHb.
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Po3pi3HAIOTE 8nacHe Haykosuil, HAYKOBO-HAGYALbHUL, HAYKOBO-NONYJIAPHUL
OiACTUIII HAYyKOBOTO CTHIIIO. Blache Haykogull PeNPe3eHTYETbCS TaKUMU >KaHPAMH,
K Jucepralis, MOHOrpadis, HaykoBa CTaTTs, JONOBIIb, AUIUIOMHA, MaricTepchKa,
KypcoBa poboTta Tomo. Haykogo-nonynsapHomy TIACTUAIIO BIACTHBA JOCTYMHICTDH
BUKJIaJly HAyKOBOI 1H(opMalii, po3paxoBaHoi Ha HedaxiBUiB. Haykoso-naguanvHuil
MIJCTUIIB PeaTi3yeThbcsl B MIIPYYHUKAX, MOCIOHUKAX JJISI YYHIB IIKLJI Ta CTYICHTIB
BUIIMX HABYAJIbHUX 3aKJIAJlIB, CIyXayiB MEepexk1 MPOCBITHUIILKUX YCTAHOB.

HaykoBuii ctunp peani3yeTbcsi B TaKuUX >KaHpax: IUCEpTallis, MOHOrpadis,
CTaTTsA, MIAPYYHUK, JICKIlisA, BIATYK, aHOTAIlisA, PEIEH31s, BUCTYNU Ha HAYKOBUX
KOH(DEpEHIIIAX, JUCKYCii, TOMOBIII HA HAYKOBI TEMHU.

Odhivitino-dinosuit cmunp — 1¢ MOBa JUJIOBHX  IamepiB, IO
BUKOPUCTOBYIOTBCA B OQILIMHOMY CIUJIKYBaHHI MIXK Jep)KaBamMH, yCTaHOBAMH,
IPUBATHOK 0COOOIO 1 YCTAHOBOKO 1 PETYJIIOIOTh iX J1J0B1 B3AEMHUHH.

OcHosHe npu3HavenHsi CTIITIO — PETYIIOBaHHS O(MIIIIHO-1IJIOBIX CTOCYHKIB.

l'onosni o3naxu OQIMIHO-AIIOBOTO CTUJIIO: HASBHICTH PEKBI3HTIB, II0 MAIOTh
[IEBHY YEProBICTh, OJJHO3HAYHICTh (POPMYITIOBAHb, TOUYHICTb, MOCIIJOBHICTh BUKIIAILY
(akTiB, TpPaHUYHA YITKICTb BUCJIOBIJIIOBAHHS, HasABHICTh YCTAJIEHUX MOBHHMX 3BOPOTIB,
[EBHAa CTAHJAPTHU3Alllsl IOYAaTKIB 1 3aKIHYEHb JOKYMEHTIB, IIMPOKE BXKUBAHHS
KOHCTpYKIiN (y 3B'SI3Ky 3, BUAMOBIAHO 10, 3 METOI0, 3rigHO 3). JIeKcuka CTUITIO
371€01IBIIOT0 HEUTPaJIbHA, BXKUBAETHCS B MPSMOMY 3HAYEHHI. 3aJI€KHO B1J] TOTO, SKY
caMe Tally3b CYCHIJIBHOTO >KUTTS OOCIyroBy€e O(MIIiHO-AIIOBUN CTHIIb, BIH MOXE
MICTUTH CYCHUTBHO-TIONITHYHY, TPO(]eciiiHO-BUPOOHNTY, HAYKOBO-TEPMIHOJIOTIUHY
nekcuKy. CUHTaKCHC CTHIIIO XapaKTepU3yeEThCs BKMBAHHSAM PEUEHb PI3HOI OYyIO0BHU 3
IPSIMUM TIOPSJIKOM CJIiB; 3aIIPOBAJIKYETHCSI MO TEKCTY HA MMyHKTH, MiMTyHKTH.

BuokpemitioroTs Taki oro (GyHKIIIOHANBHI MIACTHIIL: 3aKOHOOA8Yull (3aKOHH,
yKa3u, IOCTAHOBH, CTaTyTH); oOuniomamuynuti (MDKHApOAHI YroJud, KOHBEHIIII,
KOMIOHIKE (IIOB1IOMJIEHHS), 3BEPHEHHS (HOTH), MPOTOKOJIM, MEMOPAHAYMH, 3asBH,
yJIbTUMATYMH); AOMIHICMPAMUBHO-KAHYENAPCHKULL (Hakasm, IHCTPYKIIIi,
PO3MOPSIKEHHS, 3asIBU, XapaKTEPUCTUKH, TOBIJKHU, CITY>KOOB1 JIMCTU TOILIO).

Odghiyitino-0inosuilt cmuiv peanizyemvcsi B TaKUX TEKCTaX: 3aKOH, KOJEKC,
yCTaB, HaKa3, OTOJIOUICHHS, JOPYUYCHHSI, PO3MHKCKa, MPOTOKOJ, aKT, IHCTPYKIIis, JIUCT,
CIIUCOK, TEepeNiK, HaKJIagHa TOINO, a TaKOX BHUCTYNM Ha 300pax, Hapaju, Ipec-
KoHpepeHIrii, 6eciiy 3 NJIOBUMU TTapTHEPAMHU.

Ilyoniyucmuynuit cmunb — 1e QyHKIIOHATBHUN PIZHOBUJ JIiTEpaTypHOI
MOBH, SKUM TOCITYTOBYIOThCS B 3ac00ax macoBoi iHQopmarllii (razeTax, yacomucax,
MPOMAraHANCTCHKUX BUJAHHSX).

OcHosHe npu3HayeHHs CTWIIO — OOTOBOPEHHS, BIJICTOIOBAHHS 1 IpoIaraHia
BXJIMBUX CYCIUIBHO-TIOMITUYHUX 17€H, (OpMyBaHHS BIJMOBIIHOT TPOMAJCHKOI
TYMKH, CIIPUSIHHS CYCITUTEHOMY PO3BUTKY.

l'onoeni o3naxku TyONILIMCTUYHOTO CTWIKO: TMOMYJISIPHUNA, YITKHA BUKJIAJ,
OpPIEHTOBAaHUU Ha IIBHJIKE CIIPUHAMAHHS MOBIJOMJIEHb, HA CTUCIICTh 1 3pO3YyMUIICTh
iH(dopmarllli, BUKOPUCTaHHS CYCHUIBHO TOJITUYHOI JIEKCUKU: O0epiHCcagHicmy,
2POMAOAHUH, NOCMYN, EOHICMb, HAYIOHAIbHA i0es, akmyalbHicmsb TONO0. TUIOBUMU
€ €MOLIITHO 3a0apBiieHI CIIOBa, PUTOPUYHI 3alUTaHHA, MOBTOPH, (Ppa3eosoriyHi
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OJIMHHIII, 1110 3YMOBIIIOIOTh €MOLIMHHUI BIUIMB cJI0Ba. TOH MOBJIEHHS NMPUCTPACHUM,
OL[IHHUM.

Ilyoniyucmuunutl cmuns peanizyemvscsi 6 MAKUX HCaHpax: BHUCTYI, HapHC,
nyOninucTuyHa cTarTs, namQuier, GenneToH, TMCKYCis, penopTax.

Kougpecininuit cmunv — CTUILOBUN PI3HOBUJ YKPAiHCHKOI MOBH, IO
00CITyroBye€ peniriiiHi MoTpedu CyCHiabCTBa.

OcHosHe npu3HavenHss cmu/iio — BIUTMB Ha AyIIEBHI EPEKUBAHHS JTIOUHU.

l'onoéni o3naku CTUIIO: BXKUBAHHS CIIB NIl HallMeHyBaHHs Oora Ta SBHII
notoi6iunoro cBity (boxwuit Cun, Cesatku Jlyx, Cnacurens, IlapctBo boxe, pai,
BIYHE KUTTS, caTaHa), CTOCYHKIB JroAuWHM a0 bora (MomuTucs, BOCKpPECIHHS,
3amoBi/l, IOKasHHS, TPIIlIHI, IpaBeJHi), MOBa OaraTta Ha eIITETH, IOPIBHSIHHS,
Metadopu, clIoBa 3 TIEPEHOCHUM 3HA4YeHHSM. JIIsS MiJKpECICHHS YPOYHMCTOCTI
BUKOPHUCTOBYIOTHCS PEUYECHHSI 13 3BOPOTHUM MOPSAIKOM CH1B, HOLIIKMPEH] TOBTOPH CIIB.

Kongpecitinuii cmunv penpeszenmyemvcsi 6 maxux owcanpax: biOmisi, Kutis,
anoxpudu, IPOIOBiIi, TOCIAHHS, MOJIUTBH, TIIyMadeHHs: CBsitoro [Iuchma.

Po3moenuit cmuns o6cnyropye odiriiine i HeodiliifHe CIIIKYBaHHS JIOJICH,
ix moOyTOB1 NOTPEOH.

OcHoene npusznauenHs cmuiio — 00OMiH 1H(OpMaLIi€l0, TyMKaMu, BPaXKCHHSIMH,
IPOXaHHS YM HA MOJAHHS AOIOMOTH, BUXOBHUM BILIUB.

lonoéni o3naku PO3MOBHOTO CTHIIIO: IIHPOKE BUKOPUCTAHHS MOOYTOBOI
JIEKCHKH, (Dpa3eosiori3MiB, eMOLINHO 3a0apBiICHUX 1 MPOCTOPIYHUX CIIIB, 3BEPTaHb,
BCTaBHHUX CJIB 1 CJIOBOCIOJY4Y€Hb, HEMOBHUX pedeHb. JlJIsi pO3MOBHO-IIOOYTOBOTO
MOBJICHHSI XapaKTepHE TOPYIICHHS JITEpaTypHUX HOPM: YXKUBAHHS PYCHU3MIB,
BYJIbTapU3MIB, )KapTOHI3MiB, HETIPABWJIbHA BUMOBA CIIIB.

Po3MOBHMIT CcTUITB Ma€ «ICTOTHO BHSBJICHHH pI3HOBUA — PO3MOBHO-
npogeciitHuii, TOOTO MOBa, SKOK CIHUIKYIOTbCS HE B MOOYyTi, a y BUPOOHUUIMH,
OCBITHIH Ta 1HIIKMX chepax».

Enicmonapuuii cmuib — 1€ CTWIb IPUBATHOTO JIMCTYBaHHS.

Ocnogne npusHauenHs — TOIH(GOPMYBATH ajpecaTa NMpO IMIOCh, BUKIUKATH B
HBOT'O MEBHI MOYYTTS, sIKi O BIAMOBIAIM €MOI[IHIN HACTPOEHOCTI aBTOPA.

l'onosni  03maxku €MICTONSPHOTO CTWIIIO: IIMPOKE BUKOPUCTAHHA (POpM
BBIWIMBOCTI — 3BepTaHb Yy (opMi KIMYHOrO BIJMIHKA, HASBHICTh MOYATKOBOI,
NPUKIHIIEBOI Ta MPOIIAIBHOI (Ppa3, CTEPEOTUITHUX CIIOBECHUX (OPMYJ BUCIOBICHHS
noOa)kaHHs1, BITAHHS, CIIIBYYTTS; HEBUMYILICHICTh Y 0001 JIGKCUYHUX OJTUHUIIB. [0
€MICTOJIIPHOTO CTHJIIO 3apaxOBYIOTh HE TUIbKM JINCTA BUJATHUX TMHChbMEHHUKIB,
IPOMAJICHKHX 1 KYJIbTYPHUX JIis9iB, YUYEHUX, a i IMIOJICHHUKH, 3aITUCKHA, MEMYapH.

Cucremy (QyHKIIOHAIBHUX CTWJIIB, 1XHI CTHJIBOBI JOMIHAHTH, CYKYITHICTb
MOBHHMX 3aco0iB, BJIACTUBHX KOXXHOMY 31 CTHIJIIB, a TaKOX MAacHBH TEKCTIB,
00'eTHAHUX JKaHPOM, JOCITIKY€E (DYyHKIIOHATbHA CTHIIICTUKA.

2. Ilpodgeciiina cepa sk inTerpanist oQiniliHO-1110BOr0, HAYKOBOTO i
PO3MOBHOTI0 CTHJIIB

[TonsTTss «mpodeciiiHa MOBa» OXOIUIIOE TPU (YHKUIOHAIBbHI PI3HOBUIU
JTITEpaTypHOi MOBH — OQIUIHHO-AUIOBUM, HaykoBuM, po3moBHMil. Ha aymky O.
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JlanTeBoi, HAyKOBMH 1 JUIOBMI CTWJII Yy MEpPIOA CBOIO CTAHOBJIEHHS «IOPAI 3
OpoLecaMd JUBEPIeHIlll 3aBKIU PENpPE3eHTYBAIN 30JMKEHHS, B pPe3yJbTaTl 4Oro
YTBOPUBCS CKJIAJHUN KOHTJIOMEpPAT BUXIJIHHUX CIUIBHOCTEH 1 B3a€EMOIPOHHKHEHBY.
OO6uzaBa cTWIl HE JIONMYCKalTh (200 Maibke He JONMYCKAalTh) Y)KMBAHHS XYJIOXKHIX
3ac001B MOBJICHHS, 3BYKOHACIITyBaHHS CJiB, BUTYKIB, MUTAJbHUX Ta OKIWYHUX
pedenb Ta iH. HaykoBuii 1 oimiiHO-A17I0BUN CTUIII pO3paxOBaHi Ha pallioHaJIbHE, a
HE eMOLiiHe COpUiHATTA. B 000X CTHIISAX MO MOMIMBOCTI YHUKAIOTh BUKIJIAIY Bij
nepiioi ocoOu OJHUHM (KPIM JIOKYMEHTIB II0JI0 0COOOBOTO CKJIANY) (¢ 00Caiousy,
«s1 N0BIOOMAI0Y 1 3aMIHIOIOTH 11 TIEPIIIOK 0CO00I0 MHOXKHHU («MU OOCHIOUNUY, «MU
nogioomasiemo») abo 0e30C000BUMH  KOHCTPYKIUISIMH  («OYI0  OOCHIOHNCEHON,
«00CNI0MHCEHHSL OVI0 NPOBEOEHO).

JI1st ITUX CTHIIIB XapaKTepH1 CIJIbHI METATEKCTOB1 OJWHHUII, 3a JOTIOMOTH SIKUX
MOJKHA:

- HAaroJIOCUTH Ha YOMYCh BAXKIMBOMY, TPHUBEPHYTH YyBary 4HTAdiB [0
BOXIUBUX (DaKTIB: c1id (8apmo) 3aysanxcumu, 0COOIUBO BANCIUBO BUOKDEMUMIL
PpOo32AHeMO (Hagedemo) menep NpuKkiao, 3ay8adcumo Hacamnepeo,

- MOSICHUTH, YTOYHUTH, BUIUIUTU TIOCh: HANPUKILAO, OJIsl NPUKIAOY, SK-OM,
30Kpema, a came, moomo, nepeoycim (nepedoscim), max, miibKu, auuie, Hagimo;

- TOEIHATH YacTHHU 1H(oOpMaIii: i(i), makooc, mobmo, HWUMU CLOBAMU,
[HWe Kaxcy4u, abo inakuie, Kpim moeo, 32i0H0 3 Yum, 8i0N0BIOHO 00 Yb020,

- BKa3aTH Ha MOPSAJIOK JAYMOK 1 iX 3B'SI30K, IMOCHIIOBHICTh BUKJIAAY: HO-nepuie,
no-opyee, 3 00H020 OOKY, we pas, NOYHeMO 3 Mo2o, WO..., nepetoemo 0o ..;

- BHCJIOBUTH BIICBHCHICTh a00 HEBIEBHEHICTH (OIIHKY ITOB1JIOMIIFOBAHOTIO):
Oe3CYMHIBHO, De3 YCAK020 CYMHIBY, be33anepeuto, HanesHo (Hanesue),

- y3arajJbHUTH, 3pOOUTH BUCHOBOK: ) pe3yibmami MONCHA Oilimu BUCHOBKY,
Wo...,; Y3a2anibHI00YU, € NIOCMA8U CMBEPONCY8aAMU, I3 CKA3AHO20 BUNIUBAE, OMIICE;

- 3icTaBUTH a00 MPOTUCTABUTH 1H(POPMALIiIO, BKAa3aTH HAa NPUYMHY (YMOBY) 1
HACTIJKU. 4, ale, npome, 0OHAK, He MIIbKU (He quwe), a U..., 8cyneped NOJ0NCEHHIO;

- 3pOOUTH KPUTUYHUN aHaNIi3 BIIOMOTO a00 Oa)KaHOTO: 3 yici memu yice €..;
A8MOpP AHANI3YE, PO32NAOAE, XAPAKMEPUIYE, OOIPYHMOBYE, NIOKPECTIOE, BUOKDEMIIOE.

Otxe, npodeciiina chepa penpeseHTye OMIiHHO-AIOBUI 1 HAYKOBUHN CTHIIL Y
€IHOCTI CIUJIBHUX MOBHHUX 3aC001B JOCATHEHHS KOMYHIKATUBHOI METH, aJ’Ke€ KO>KHa
JI0JIMHA, HE3aJeXHO Bia (axy, BiKy, CTaTi, COIIAJIbLHOTO CTAHOBHIIA, CTHKAETHCS 3
npo0JeMOl0 HamucaHHS 3asBH, CIY>XO0BO1 JOBiIKH, JucTa, BuUcTymy. Jliud
3a0€3Me4YeHHs] KOMYHIKATUBHOI JOCKOHAJIOCTI MOBJEHHS (TOYHOCTI Ta JIOTIYHOCTI
BUKJIay 1 iXHBOTO OOOB'SI3KOBOTO CKJIQJHMKA — MOBHOI YHOPMOBAHOCTI) KOKHHM
daxiBerb Ma€e JIOIIJILHO IMOCTYTOBYBAaTUCS MOBHUMH 3ac00aMHU Pi3HUX PIiBHIB. 3 III€10
METOI0 CTYJICHTH MAalOTh HABYUTHCS aHANI3yBaTH HAYKOBI, HAyKOBO-TIOIYJISIPHI
TEKCTH Ha JIEKCHYHOMY, JIEKCHKO-CEMAHTHYHOMY, CTHJIICTUYHOMY 1 TPaMaTHUYHOMY
PIBHSIX, pelaryBaTH, CKOpPOUYYBaTH (KOMIIPECisl) TEKCTH, KOHCTPYIOBAaTH €JIEMEHTH
BHCJIOBJIFOBaHHS 3 ypaxyBaHHSIM 3allpOIIOHOBAHOI MOBJIEHHEBOI cuTyarlii. IIpaBuibHO
nigi0paHuii TEKCT JOMOMOXKe c(hopMyBaTH YMIHHSI CIOYATKY MPABUIBHO CKJIaJaTH
BTOPMHHI HAayKOBl TE€KCTH (KOHCIEKT, aHOTallito, pedepaT), a MOTIM MIArOTYBATUCA
70 HANHWCaHHSA BJIACHOTO HAyKOBOTO TEKCTy, HANpUKIAJ, AWIUIOMHOI pPOOOTH.
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Oco0nuBy yBary Tpeda NpUAUIATHA BJIacCHE YKpPAiHChKINA TEPMIHOJOTII, 10 repedyBae
y MMaCUBHOMY CJIOBHHKY MEPEBaKHOT OLTBIIOCTI (haxiBIIiB.

OcHoBoW mnpodeciiiHoi MIATOTOBKKM € KOMYHIKQTUBHA KOMIIETEHIIisl, TOOTO
YMIHHS 1 HaBUYKM TOBOPUTH, 3aMMUTYBAaTH, BIJNOBIJATH, AapryMEHTYBaTH,
NEPEKOHYBATH, BUCIIOBIIOBATH TOYHO 1 SICHO TyMKY, MPaBWJIbHO MOBOAUTH ceOe B
KOHKpETHIH cutyaiii. I TyT Ha gomomory mpuiiae po3MOBHUHN CTUIIb, 30KpeMa HOro
pI3HOBUI — pPo3MOBHO-TIpodeciiiHui. OTxe, MOHATTA «HpodeciiiHe MOBICHHS
perpe3eHTy€e MPUHANMHI TPU CTUJI1: O(DIIHHO-A1IOBUI, HAYKOBUM 1 PO3MOBHUH.

3. Tekcr sik popma peasizanii MOBJIEHHEBO-TIPO(ECilHOI TiAJIbHOCTI

Texcm (Binm nat. textum — TKaHWHA, CIUICTIHHA, TIOE€HAHHS) — 11€ MHMCEMHUN
a00 yCHUI MOBJICHHEBHM MAaCHB, 110 CTAHOBUTH JIHIHHY MMOCIIIOBHICTh BUCJIOBJICHD,
o0'eqHAaHUX y TEMaTUYHy 1 CTPYKTYpHY MUIICHICTb. OTXe, TEKCT BHUCTYIA€E
O0OB'I3KOBHM CKJIQJHUKOM KOMYHIKQTUBHOTO TMIpOLECy, Aomomarae (ikcyBaTH,
30epiratu 1 mepeaaBatu iHpOpMaIIio B IPOCTOPI i Yaci.

JIiHIiHO pO3TallOBaHA CYKYNHICTh PEYEHb € OAMHHULEI TekcTy. HaliMeHma
OJIMHUIIS TEKCTY — HAOpaszua €Onicmob, ab3ay, MO € OJUHULISIMU PI3HUX MPUHITUIIIB
YICHYBaHHS TEKCTy, Xoda ab3all CTPYKTypHO ¥  KOMITO3UIIMHO MOXKE
BUOKPEMIIIOBATH HaAQpa3Hy €JHICTD.

Haogpasnua eonicmp — 11€ CyKynHICTh CEMAHTUYHO M IPaMaTHUYHO MOETHAHUX
BUCJIOBJICHb, 1[0 XapaKTEPU3YIOThCS €IHICTIO TEMH N OCOOJMBUM CHUHTAKCUYHUM
3B'I3KOM KOMIIOHEHTIB. Y piano3l HajdpasHa €IHICTh CKJIATAEThCS 3 MUTaHb U
BiMOBifEeH; peruriku ¥ peakuii. CuHOHIMEH Haadpa3HOi €IHOCTI — CKJIAJHE
CHUHTAKCHUYHE I1iJIe, Mpo3aiuHa cTpoda, rinepcuHTaKceMa i iH.

OAMHUIIMU TEKCTY € TAKOXK PO3UIH, MiIPO3ALIH, TJIaBH (B OLIBIIIOMY BUMIpI).

A63ay (Bi1 HIM. BIICTYyN) — II€ CTPYKTYPHO-3MICTOBA OJMHHUIIS WICHYBAHHS
TEKCTY, IO XapaKTEPU3YEThCA E€AHICTIO TeMHU 1 TpadiyHOTO MO3HAYCHHS, BiICTYIOM
IPABOPYY Y TOYATKOBOMY PSIIKY, SKUMHU TTOYMHAIOTHCS BUKJIAT HOBOT TYMKH.

3a cnocobom penpezenmayii TEKCTU MEPENUIAIOTHCS HA MUCHBMOBI, YCHI Ta
JIpYKOBaHi. 3aJeXHO BIJ CHUTYyallli CHIUJKYBaHHS 3HAaYHA YacTUHA TEKCTIB MOXKeE
MaTepiai3yBaTUCs SIKy NUCEMHIN, ApyKoBaHIi (opmi (Haka3u, MPOTOKOIH, aKTH,
TeJerpaMu TOILO), TaK 1 YCHIN (CyI0B1 MPOMOBH, OECIIU TOILIO).

Kosxuuit TekcT MaHidecTye TOM YU IHIIUK MOBJICHHEBUH KaHpP, BIIHECEHUH J10
MIEBHOT'O CTHUJIIO, 1 BUKOHYE Pi3HI (PYHKIII].

OcHoenum enemeHmom mekcmy € naHe (Tema, IPEeAMET BUCIOBIIOBAHHA) 1
HOBE (OCHOBHHUU 3MICT BUCJIOBIIOBaHHS). OCHOBHUMHU O3HAKAMH TEKCTY €:

- 38'A3Hicmb — BU3HAUYAJIbHA KATETOPisl TEKCTY, OCHOBHUM MOKA3HUKOM SIKOT €
PO3BUTOK TeMH 1 (hopMajibHI 3aco00u. 3a JOMIOMOTH MOBHHX i IT03aMOBHUX YHMHHHUKIB
BoHa 3abe3reuye oOMIH iHpopmaliero. [lokasHUKaMu 3B'SI3HOCTI € JIeKCUUHI,
MOpPONoiuHI, CUHMAKCUYHI, CMULICMUYHI OJWUHUILI; IHMOHAYIL, HA20N0C, NAY3U,
cumyayii CniiKy8aHHA,

- yinicnicms, fAKa 3a0€3MEYy€ThbCsl 3MICTOBOIO (€HICTH TEMH, 3MICTY),
KOMYHIKaTUBHOIO (M€Ta CHUIKYBaHHS), CTPYKTYPHOIO 1 (pOpManbHO-rpaMaTHYHOIO
(€IHICTH MOBJIEHHEBUX >KaHPIB) IUTICHOCTSIMU,
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- uneHogaHicmv. OYIb-SKHI TEKCT MOYKHAa KOMYHIKATUBHO WIEHYBATH Ha
YaCTUHM 3 METOO MOJIETIICHHS CHPUUHATTS 1HPOpMALIli a[pecaToM;

- iHhopmamuenicmov yocoobaroe THPOPMATUBHUN MACUB TEKCTY, II0 MICTUTHCS
HE JIMIlIe B Horo BepOanbHIA opraHizallii, a BUIUIMBAE 3 il B3a€EMOJIi 3 aBTOPCHKOIO 1
YUTAIBbKOI CBIAOMICTIO. OTe, 1HQOPMATUBHICTb TEKCTY BHSBISETHCS JUIIE Y
npoueci TIyMadeHHss MOBHOIO MacHBY Yepe3 CBIIOMICTh ajpecara, a MacuB
iHopMmarii Gopmye aBTOp TekcTy. KOXKE€H TEKCT 1 CTBOPIOETHCS 3apaau Mepeaadi
1H(opmMmariii;

- 3aeepuienicmb — O3HaKa TEKCTIB, IO Tmepeadadae ixHio ¢GopMaibHy 1
3MICTOBY 3aKPHUTICTh.

BuokpemittoroTh 1Ba OCHOBHI UOU TEKCTY — MOHONO2IUHUIL | OianociuHuil.

OTXe, TEKCT € OCHOBHOKO OJMHUIICI0O MOBJICHHEBO-MPOQECIHHOT MISITHHOCTI.
He MoxHa HaB4aTH yCHOMY 1 MHCEMHOMY MOHOJIOTY 0€3 BpaxyBaHHS MpOQeciitHOi
CHpAMOBAHOCTI TeKcTy. Hare 3aBganHa — HaBUYMTH MailOyTHIX (axiBI[iB MPaBUIBHO
OyayBaTu TEKCTH, PO3YMITH iX, BPaXOBYIOUH cIelu(iKy MOBICHHEBOI cuTyarii. Y
KOXHOT'O CTYJI€HTa MOBUHHA 3'SBUTHCS MPAKTHUYHA MOTpeOda 3HATH MOBY JEpPXKaBU, B
SIK1I BOHH JKUBYTh, 1 TOBCIKYAC I[1€0 MOBOIO MOCTYTOBYBAaTHUCH.

IuTanusa 111 CAMOKOHTPOJTIO

1. JlaliTe BU3BHAYEHHSI MOBHOTO CTHJIIO.

2. Ha3BiTh CTUIBOBI PI3HOBUIU MUCEMHOT (DOPMU JTITEpaTypPHOI MOBH.
3. Ha3BiTh 03HAaKH PO3MOBHOT'O CTHUIIIO.

4. Oxapakrepusyite opiiiHO-11TOBUNA CTUIIb.

5. SIke OCHOBHE MpPHU3HAYEHHS HAYKOBOT'O CTHIIIO?

6. Y SIKOMy CTHJII IITAMITU € CTHJIICTUYHUM 3aCO00M, a HE TIOMUJIKOIO?
7. SIxuii CTHIIH HA3WBAETHCS HEOOPA3ZHUM.

8. Po3kpuiiTe MOHATTSA «TEKCT».

9. ki 03HAKM TEKCTY BU 3HA€TE?

10. ki ctumi iHTerpye nmpodeciitna chepa?

TEMA 4.

YKPAIHCBKA TEPMIHOJIOI'IA Y MTPO®ECIMHOMY CHIJIKYBAHHI
IInan
1. Tepmin ma tioco oznaxu. Tepminonoeisa ax cucmema.
2. 3a2anbHOHAYKO8A, MidHC2ay3e6d 1 8Y3bKOCNeYianbHa MePMIHOIO2IAL.
3. Cnocobu meopeHnHss mepmiHis.
Knwuoei nonammsa: mepmin, mepmiHOa02IisA, MEPMIHO3HABCMEO, 3A2AlbHOHAYKOBI
MEPMIHU, MINC2ANY3e6l MepPMIHU, 6Y3bKOCNEeYIalbHl MepMIHU, HOMEHKIamypd,
Koougikayis mepminis.

1. Tepmin Ta iioro o3Haku. TepmiHoJIOrif K cucTeMa

Tepmin (Blg JaTUH. terminus — MeXa, KIHEelb) — L€ CJIOBO ado
CJIOBOCTIOJIYYEHHS, SIKE II03HAYa€ TMOHSATTS MEBHOI raidy3l 3HaHb YU JISUIbHOCTI
monuau. KokHa ramy3p Haykd, TEXHIKM, BUPOOHHUIITBA, MHUCTEITBA MAa€ CBOIO
TEPMIHOJIOT1O.
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BHOKpeMITIOIOTh Takl OCHOBHI IPYIH TEPMIHOJOITYHOI JEKCUKH: MATEMATHYHY
(Oinene, OinbHuk, Kocunyc), Pi3udHy (MoneKyna, KOIUBAHHS, CMAMUKA), MOBO3HABIY
(honema, agpikc, napaouema), niTepaTypo3HaBUy (Xopei, croodcem, gabyna),
bimocodcbky (dianexmuka, eHoceonolis, abconom), (HIHAHCOBY (Kpedum, Ni3uHe,
bananc), XIMIUHY (KUceHv, iOHI3ayis, oxcuou), O10JIOTIUHY (peyenmop, 2omeocmas,
Mme300epma), My3udHy (okmaea, akopo), CIIOPTUBHY (aym, matim, cem) TOIIO.

Cepen cucteMd TEpPMIHIB KOXXHOI Taly3l BHUPI3HSAIOTH JB1 CKJIQJIOBI —
TEPMIHOJIOT1IO 1 TEPMIHOCHCTEMY.

Tepminonocia — 1) po3nil MOBO3HABCTBA, IO BUBYAE TEPMiHU (Y ILIBOMY
3HAUEHHI BCE YAaCTIillle BUKOPUCTOBYIOTH CIIOBO MEPMIHO3HABCMEBO0); 2) CYKYIHICTb
TEPMIHIB TIEBHOI MOBHM a00 meBHOi ramy3i. Hampukiaa, M0oXeMO TOBOPUTH IPO
aHTIINACHKY, MOJIBCHKY, POCIMCHKY, YKPAaiHChKY Ta 1HINI TEPMIHOJOTII0, a TAKOXK PO
TEPMIHOJIOT1I0 MaTEMAaTUYHY, OPUIUYHY, XIMIYHY, TEXHIYHY TOILO.

["amy3eBi TepMiHONOrii, TOOTO CYKYIHICTh TEPMiHIB KOHKPETHUX Taly3ei,
HA3UBAIOTh mepMiHocucmemamu, 00 mepMiHOA0IYHUMU CUCTIEMAMU.

Cucmemnicmo mepmino102ii 3yMOBJICHA IBOMA TUIIaMU 3B'sI3K1B, SIKI HAIAIOTh
CYKYITHOCTI T€PMIHIB CUCTEMHOT0 XapaKTEepy: - JOTIYHUMH (SIKIIO MIXK MOHSATTIMHU
MEBHOI rajry3i HayKy 1ICHYIOTh CUCTEMHI JIOT14H1 3B'SI3KM — @ BOHU € B KOXKHIN HayIll, —
TO TEPMiHH, AKI HA3UBAIOTH 111 TOHATTS, MaIOTh T€K OyTH CUCTEMHO MOB'SI3aHUMH); -
MOBHUMHU (XO4Ya TEpPMIHM I[103HAYAIOTh HAYKOBl1 TMOHATTA, BOHU 3aJUIIAIOTHCA
OJIMHUIIMH TIPUPOJIHOI JIFOACHKOI MOBH, a BIJIMOBIIHO 1M BJIACTHBI BCI Ti 3B'S3KH, SKI
XapaKTEepH1 JJI 3araibHOBXKMBAHUX CJIIB — CHHOHIMIYHI, aHTOHIMIYHI, CIIOBOTBIpHI,
MOJIICEMIYHI, TPaMaTH4Hi, POJIO-BUIOBI TOIIIO).

Tepminonocia — 1e HE XaoTWYHA CYKYIHICTh CJIB, a OpraHi3oBaHa Ha
JIOTIYHOMY ¥ MOBHOMY PiBHI CHCTE€MA CIICIIaIbHUX HA3B.

Hayky, 1m0 BUBYa€e TEpPMIHOJIOTIIO, HA3UBAIOTh MepMiHo3Haecmeom. bins
BUTOKIB TBOPEHHSI YKPAaiHCBKOI TepMIHOJIOTII cTosuin HaykoBli I. Bepxparcekuii,
B. JleBuupkuii, O. Kypuno, O. Oronoscsknid, [. ITymron.

He3Baxkarouu Ha BIAMIHHOCTI i 6araTorpaHHiCTh Cy4aCHUX raiay3ed HayKOBOTO
3HAHHS 1 BJACTUBUX IM NOHSTh, ICHY€ HU3KA CIUIBHUX O3HAK, Kl BU3HAYAIOTh CYTh
TE€pPMiHA SIK 0COOJIMBOT MOBHOI OJMHHUIII.

OcHo8HI 03HaKu mepmina

CuCTeMHICTh: KOXKHUI TEpMIH BXOJWUTH JI0 MEBHOI TEPMIHOCUCTEMHU, Y SIKIi
Ma€ TePMIHOJIOTIYHE 3HAUYCHHS, a 32 MEKaMH CBO€i TEPMIHOCUCTEMH BiH MOXE MaTH
30BCIM 1HIIIE 3HAYCHHSI.

TouHicTh: TepMiH MOBUHEH SKHAWIOBHINIE 1 HAWTOYHIIIE TIEpPEAaBaTH 3MICT
MOHSTTSI, SIKE BIH MO3HAYAE, HETOYHHUM TEPMIH MOXKE OyTH JKEPEIOM HEMOpPO3yMiHb
MDK (haxiBISIMH.

IIparHeHHs1 10 OJAHO3HAYHOCTI Yy MEXaxX CBO€i TEPMIHOCUCTEMHU: SIKIIIO
OUIBLIICTH CJIB 3arajbHOBXXHMBAHOI MOBHM Oarato3HayHi, TO OLIBIIICTh TEPMIHIB —
OJIHO3HAYHI, II¢ 3yMOBJIEHO iX TIPU3HAYCHHSIM, aje TOBHICTIO YCYHYTH
OaraTo3Ha4YHICTh (HalyacTiIle JBO3HAYHICTh) HE BAAETHCS.

HasiBHicThb nedininii: Ko>)kHUI HayKOBUI TepMiH Mae JIeiHiliI0 (0O3HAYEHH),
AKa YiTKO OKPECIoe, 0OMeXye HOro 3HadeHHsA. Jleski TepMiHO3HABIII HAa3WBAIOThH 1
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Takl O3HaKu (ab0 BUMOIM) 1O TEpMIHA: HEWUTPAIbHICTh, BIACYTHICTb €MOLIWHO-
€KCIIPECUBHOIO 3a0apBJICHHS, BIICYTHICTh CHHOHIMIB, IHTEPHALIIOHAJIBHUI XapakTep,
CTUCHICTh, BIJIKPUTICTh 1 JHUHAMI3M CHCTEMH, IO BHUABJSIETBCA Yy MpoIecax
TEepPMIHOJIOT13allli, pe- 1 JeTepMIHOJOri3alii, MOCTIHHOMY TIOMOBHEHHI CHCTEMH
HOBHMH TEPMiHAMH; TPO30PIiCTh BHYTPIMHLOI GopMu TepMiHa, mo nominmye Horo
CIIPUHHATTS 1 30€peKEHHS Y TEPMIHOCHUCTEMI.

TepmiHooOriss BUKOHYE Taki OCHOBHI (PYHKIIII — IMO3HA4Ya€ HAyKOB1 MOHSTTS 1

32/I0BOJIbHSIE TIOTPEOM CHUIKyBaHHS (axiBIIB — 3a YMOBH, SKIIO BOHA €
3araJibHONPUMHATA, YHOPMOBaHa, BIJIMIOBIIATUME BUMOTaM JI0 TEPMIHIB.
Koougikauia TtepMiHIB — 1I¢ cHCTeMaTH3allii TEPMIHIB Y CIIOBHHKAX,

JIOBITHUKAX, 1110 OPIEHTYIOTh MOBIIIB Ha MPABUIIbHE iX BUKOPUCTAHHSI.

3HavyeHHSI TEPMIiHIB 3a(iKCOBAHO Yy CIEIiaJbHUX CIIOBHHMKAX, JOBIJHHUKAX.
Po3pi3HAIOTE Taki BUIW: CIOBHUKM TEPMIHOCUCTEM, 3aTBEPIKEHI Yy BHUIJISAL
CTaHJApTIB; CJIOBHUKM TEpMIHOJOrIT (yHIBEpCAJbHI E€HLUKJIONENAli, Traily3eBl
€HUUKJIONE/11, rady3€eBl TEPMIHOJIOT14HI CIOBHUKH).

llepexnaoni cnoenuxy — HAWMOMIMPEHIIIUNA THI CYYaCHUX TEPMIHOJIOTIYHUX
cinoBHMKIB. Cepesl TBOMOBHUX TEPMIHOJOTIYHUX CJIOBHHUKIB MOPSIA 3 POCIACHKO-
YKpPaiHCbKMMHM HAaWYacCTOTHIIIMMH € aHIJIHChKO-YKPAiHChKI, JATUHCHKO-YKPaiHChKI
TOIII0, OKPIM TOTO, 1€ YKJIaJal0Th TPUMOBHI, 3HAYHO PiJIIIIE — YOTUPU-CEMUMOBHI.

Enyuxnoneouuno-0o6ioxosi  cloBHUKHM  (DIKCYOTh  TEPMIHU,  IOJAOTh
MOSICHEHHS! HAyKOBHX MOHATh. CJIOBHMKOBA CTAaTTd B JEKCUKOrpadlyHUX Iparsx
TAKOTO THUITy CKJIAJA€TbCAd 3 JBOX YACTUH — HAa3BU MOHATTS 1 HOro O3HAYEHHS
(medimimii).

Tnymauno-nepexnaoHi  cloéHuku — 1@ Tpaml 3MIMIaHOTO THUIlY, SKi
NEPEeKIaal0Th TEPMIH 1HO3EMHOI0 MOBOKO (200 KiTbKOMa MOBaMH) 1 MOJAIOTh HOTO
TaymaueHHs. L{ikaBoro jekcHMKorpagiqHO0 Mparero, Ky MOKHAa BBA)KATH TEBHUM
CUMBOJIOM Hamoro 4acy € «TaymMadyHO-TEpMIHOJOTIYHUNA CJIOBHUK 3 PHUHKOBOI
ekoHOMIKW» (XapkiB, 1994), ne, KpiM TiaymMadyeHHs, MOJAHO BIAMOBIIHUKUA [0
YKpPaiHCBKOTO TEpMiHA POCIHCHKOI0, AaHIJIHCHKOI0, HIMELbKOI, (paHIy3bKOIO,
1CIIAaHCHKOIO MOBaMH.

Kisibka poKiB TOMY €JIEKTPOHHI CJIOBHUKU MEPEBEPHYIIH CBIJOMICTb JIIHTBICTIB,
nepexianayiB, caMux JekcukorpadiB Ta NepeciuHuX rPOMaJIsH, 110 MAalOTh CIPAaBY 3
1HO3EMHOIO0 MOBOIO. EnexkmporHull c108HuK — KOMI'I0OTepHa 0a3a JJaHUX, [0 MICTUTD
0COOJITMBMM YHHOM 3aKOJI0OBaHI CJIIOBHMKOB1 CTaTTi, $Ki JO3BOJISAIOTH J0OMpATH
noTpiOHI CIIOBa, YacTO 3 ypaxyBaHHSM MoOpGooriyHuX ¢GopM 1 0coOIMBOCTEH
HO€THAHHS CIIIB.

Cmanoapmu3sayia mepminono2ii — 1€ BUPOOJCHHS TEPMIiHIB-ETAIOHIB,
TEPMIiHIB-3pa3KiB, YHOPMYBaHHS TEPMIHOJIOTIT B MeXaX OJHI€T KpaiHM (SKIIO IIe
HallOHAJIBHUI cTaHgapTr) abo B Meax TIpylnu KpaiH (SKIIO L€ MIKHapOJIHUN
crangapt). CranmapTh3oBaHa TEPMIHOJIOTISE OOOB'A3KOBa JJisi BXKMBAHHS B
o(imiitHIX, HAYKOBHUX, I1IJIOBUX, BAPOOHUYUX TEKCTaX.

OcHoBHU cTaHaapTu3allii TepMiHiB O0yJo 3akiagaeHo y Himeuunni B kiHmi XIX —
Ha mnoyatky XX CT., KOJIM BHUHHUKIA MOTpeda BHOPSAKYBATH HArpoOMaJKEHY
TEPMIHOJIOTII0, BHUSIBUTH MEXI1 Trajgy3eBUX TEPMIHOJOrIHA, YTOUHMTH 3HAUYEHHS
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KOXXHOrOo TepmiHa. TeopeTudHl OCHOBM CTaHAApTHU3allli TEPMiHIB PO3POOUB
HiIMelbKUil yuenuii B. Brocrep.

B ykpaiHcbkiil icTOpii MepuIMM HOPMYBaJbHUM TEPMIHOJIOTIYHUM LIEHTPOM
MoxkHa BBakxaTu HaykoBe ToBapuctBo imeHi T. IlleBuenka (kinerp XIX — moyaTok
XX cT.), HAaBKOJIO SIKOTO T'ypTyBajJHMCsl MPOBIAHI TEPMIHOJIOTUM TOTO yacy, 10 HOro
yXBaJl MPUCITYXAIKUCS aBTOPU HAYKOBHX Ipalb 1 MiIPYYHUKIB. 3r00M He3arepeuHuM
ABTOPUTETOM B YKPaiHCHKINA TEpMIHOJIOTIi cTaB [HCTUTYT yKpaiHChKOi HAYKOBOT MOBH
(20-T1 — mouarok 30-x pokiB). CrorojgHi B YKpaiHi cTaHIapTH3aIlis TEPMIHOIOTIT
CTajla JEep:KaBHOIO cHpaBol. Big pos3p'si3aHHsS MOBHHMX IUTaHb, 30KpeMa
TEPMIHOJIOTIYHHX, SK BIJOMO, 3aJIe’KaTh TEMITH JICPKABOTBOPYHUX IPOIIECIB, OCBITA,
HayKa, BUPOOHUIITBO MOTPEOYE €MHOT, 3pYUHOT, JIOTTYHOI YKPaiHCHKOT TEPMIHOJIOT1].
3 ornmsgy Ha 1l ymoBu B Jlepkcranmapti Ykpainu pospooOneno Korrmemniriro
JepKaBHUX CHUCTEM CTaHAapTHU3allii, METPOJIOTIi Ta cepTudikailii, CXBaJleHy ypsSIOM.
VY nunnl 1992 poky cnuibHMM Haka3oM MiHocBiTH Ta [lepkcranmapty YKpaiHu
CTBOpEHO TeXHIYHMI KOMITET CTaHIapTU3allli HAYKOBO-TEXHIYHOI TEPMIHOJIOTI.

TepMmiHONOTIYHUKA  CTaHJApPT  YKJIAJAlOTh 332 TakKUM  aI20PUMIMOM:
CUCTEMATU3YIOTh TOHATTA MEBHOI Tally3l HayKM YW TEXHIKH; NEPEeNuIsiioTh iX 3
KaTeropisiMu (IpeaMeTH, IPOLECH, IKOCTI, BEJIMYMHU TOLIO); PO3MEKOBYIOTh POIOBI
Ta BUJIOBI MOHATTS; - BIAOUPAIOTh YC1 TEPMIHU Tally3i, y3sTO1 JJIs CTaHAapTH3allii, 31
CJIOBHUKIB PI3HUX POKIB BHWJIAHHS, CTaTeW, MiPYYHUKIB, TEPIOAUKHA, PYKOIUCIB Ta
THIIUX JOKEPEN: PO3MOAULIIOTh TEPMIHU 3a TpyHaMu: a) By3bKOCIEHiaIbHI TEPMIHH;
0) MDKramxy3eBl; B) 3arajJbHOHAYKOBI (3araJilbHO-TEXHIYHI); BH3HA4YalOTh 3 TPYIH
TEPMIHIB-CHHOHIMIB HOPMAaTHBHI (1HIIII TEPMIHHA TAKOX MOJAIOTh, aJi€ 3 MO3HAYCHHSIM
HE PEKOMEHJIOBaHWii); JO0OUpAIOTh EKBIBAJEHTH AaHTJINWCHKOIO, HIMEIBKOIO,
b paHIy3pK0I0, POCIHCHKOI0 MOBaMU 3 BIIMOBIIHMX MIDKHAPOJAHUX CTAaHNAPTIB;
(bOpMyITIOIOTh YKPATHCHKOIO MOBOIO O3HAuYeHHS (Ie(iHirii) MOHSATTSA; MOBO3HABIII
PELEH3YIOTh CTaHIAPT.

CraTtTsi crangapTy Mae Taky OyJOBY: Ha3Ba MOHSTTS YKPaiHCHKOI MOBOIO;
ckopoueHa (opma TepMmiHa; HEJO3BOJICHUM (HE PEKOMEHJIOBAaHUI) CHHOHIM; POJIOBE
MOHSTTS, BUJOBE IMOHATTS; C€KBIBAJCEHTH AaHTJINACHKOI, HIMEIBKOIO, POCIHCHKOIO,
dpaniry3pKor0 MoBaMu; ediHiiis (o3HaueHHs); popmysia abo cxema.

2. 3araJpbHOHayKOBa, Mi’Krajay3eBa i By3bKocneniaJgbHa TEPMiHOJIOTIsA

3aJIe’)KHO Bij CTYIEHS Crieliai3allii 3HaueHHsI TePMIHU MOUISIOTHCS Ha TPYIIH:

1. 3azanvnonayxkoei TepMiHM, SKI BXKMBAIOTHCS Maike B YCIX Taiay3eBUX
TEPMIHOJIOT1SX, HAIPUKJIA: CHCTeMa, TEHJSHIIIS, 3aKOH, KOHIICTIIis, TeOopis, aHai3,
cuHTe3 Tomio. Tpeba 3ayBakuTH, IO TaKi TEPMIHM B MeXaxX MEBHOI TEPMIHOJIOTI]
MOXXYTh KOHKPETHU3yBAaTH CBOE 3HAUCHHS, TIOp.. MOGHA cucmemd, 3aKOHU
MUTLO38YHUHOCI, Meopisi NoxXoddicerHs mosu. J1o 1€l KaTeropii BITHOCITH 1 3arajabHO-
TEXHIYHY TEPMIHOJIOTIIO (MawiuHa, npucmpiii, azpe2am,).

2. Mixczany3egi TepMIHH — 1LI€ TEPMIHH, SIKI BUKOPUCTOBYIOTHCA B KIJIBKOX
criopiHeHUX ab0 W BIJATICHUX Taly3sx (EKOHOMIYHAa HayKa Mae€ TEPMIiHOJIOTIIO,
COUIBHY 3 IHIIMMH  COI[QIbHUMH, HOPUPOAHUYMMHM HAayKaMu, HalOpHUKIad:
amopmu3ayis, eKoJI02IYHi umpamu, CAHayis, MmexHonoJjic, NPUBAMHa 6IACHICMb).
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3. By3bkocneyianbni TEpMIHU — 1I€ CJIOBA YU CJIOBOCHOJIYKH, SIKI MIO3HAYAIOTh
TOHSTTS, 1110 B1IOOpaXKaroTh CHeu(iKy KOHKPETHOI Tamy3i, HaPUKIAI: d8aHmMumyl,
azpagh, bokosux, eakam, npasKa, pemyul.

3. Cnnoco0u TBOpeHHA TePMiHiB

JUis  TEpMIHOJIOTIYHOI CHCTEMHM XapakTepHI Takl ClocoOM TBOPEHHS:
mopgonoeiunuii (3a BIAMOBIAHUMHU CIIOBOTBIPHUMHU MOJICTISIMK); CEMAHMUYHULL, 11O
peani3yeTbcsi 3a JAOMOMOTH PO3BUTKY CIEHIAIbHUX 3HAY€Hb y CIOBaxX MPUPOJIHOT
MOBH; pi3Hi munu 3ano3uieHs (CIOBOTBIPHE Ta CEMaHTUYHE KAJIbKYBaHHS).

HaykoBi TepmiHM YKpaiHChKOi MOBHU YTBOPIOIOTHCS TaKMMU OCHOBHUMH
crocodamu:

Bmopunna nominayia — BUKOPUCTAHHS HAsSBHOIO B MOB1 cCjoBa IS
Ha3WBaHHsS HAYKOBOI'O IIOHATTS: CIIOKWBYMM KOIIWK, BOJSHUM 3HAK, BIIACHUU
3aroJIOBOK, PUTMIYHA CTPYKTypa KHHWTH, CATWUHOBUU JPYyK, YHUCTA KOHKYPCHIIIs,
BIIUY>KE€HHS, pUHOK npawi. [le HalijaBHIINNA cI1OCIO TEPMIHOTBOPEHHS.

Cnoeomegipnuii — yYTBOPEHHS TEpPMIHIB 3a  JONOMOTH  mpedikciB
(Haosupoonuymeo,  nepecynoszuyis),  CyQdIKCIB  (MapKysamus,  2YMYBaHHA,
obopomHicmy), CKIAJAHHAM CIIIB 1 OCHOB (2alb8AHOKIIULE, NiMepamypo3HaAECME0,
o0eparcasa-moHononis, mamepiaiomicmkicms), ckopoueHssm ciiB (CE3 — crenianibHi
€KOHOMI4Hi 30HH). [le# criocid TepMiHOTBOPEHHS HAUTIPO YK THUBHIIIHA.

CunmakcuuHuil — BUKOPUCTAHHS CJIOBOCIONYK JUJIi HA3WBaHHS HAyKOBHUX
[IOHATD. GUXIOHI BI0OMOCMI, OCHOGHUU MEKCm, aKaoemiune 6UOAHHA, CRIIbHUL
MHOIICHUK, 3YCMPIYHUL NO308, 0ePHCABHE 3AMOGIIeHHS, Kanimanooepiyumui Kpaiuu.

3ano3uuennn — Ha3UBaHHA HAYKOBOTO TMOHSATTS 1HIIOMOBHHUM CJIOBOM:
KOHMPOJIHe, 1i8epuodic, bropeuiaghm, OucUMinayis.

[TpuurHM 3a1103WYEHHS TEPMIHIB PI3HOMAHITHI:

- 3aMoO3WYCHHS TEpPMiHA pa3oM 3 HOBUM TMOHATTAM: OOHYC «I0IAaTKOBA
BUHArOpOJ1a», «J10JIJaTKOBA I[IHOBA 3HMUKKA», KKOMICIiHa BUHATOPOJIa»;

- THapajieJlbHe BUKOPUCTaHHS BJIACHOIO 1 3al03MYEHOT0 TEPMIHA B PI3HUX
cdepax (Harp., HAyKOBIM 1 HABUANIbHIN): IMROpM - 8813, ACUMLIAYIS - YNOOIOHEHHS,

- MOUIYK JOCKOHAJIIIOr0 TEPMiHA, BHACIIJIOK YOT0 MapajenbHO (PYHKIIOHYIOTh
3aMo3WYeHl 1 BJIACHI TEPMIHU: HPONOH2AYISI — NPOOOBHCEHHS MEPMIHY YUHHOCHI
yeoou, bapmep — npsamuil 6e32pouio8uti 0OMIH moeapamu,

- BIZICYTHICTh JOCKOHAJIOTO BJIACHOT'O T€PMiHA, IKUW OW BIJIOBIIaB Cy4YaCHUM
BUMOTaM: JiKGI0am — OPUOUYHA 0CO0A-O0PIUCHUK, 00 AKOI GUCYHYMO QIiHAHCO8I
suUMo2U Y 368'3KY 3 ii iKei0ayiero.

Tepmiau pi3HOMaHITHI 32 CTPYKTYPOIO, TIOXO/PKEHHSM 1 CIIOCO0aMH TBOPEHHS.
3a CTPYKTypHUMH MOJICIIIMH TEPMIHM TIEPSAUISIIOTh HA: 0OHOKOMHOHEHMHI
mepmiHu,HaTIp.: napumem, pe3oaryis, cyocmpam, 080KOMHOHEHMHI MEPMIHU —
YacTile 3a BCE 1€ CJIOBOCIONYYCHHS IMEHHUKHIMEHHUK: cmpameis CnilKy8aHHs,
ouckypc Kyavbmypu, a00 TPUKMETHUK+HIMEHHUK: YVHImMapHa Oepicasd, YUGilbHa
8ION0BIOANbHICMb, MPUKOMNOHEHMHI KOHCMPYKUYii, 10 CKJIaay SKUX MOXYTb
BXOJIUTU NPUMMEHHUKHU: a) IPUKMETHUKHTIPUKMETHUK+HIMEHHUK: 8LIbHA eKOHOMIUHA
30HA, WINUHHI NPULONOCHT 36YKU,; 0) TPUKMETHUK+HIMEHHUKHIMEHHUK: CIPYKMYPHULL

28



MUn  peuyeHHs, MACKVIbMYPHULU KOO MOBU, NACUBHULU CLOGHUK MOBYs, B)
IMEHHUK+HTIPUKMETHUKTIMEHHUK:  hopma  peniciiino2o c8imocnsady, peuyeHHs 3
0OHOPIOHUMU uneHamu, pesizis MIAHCHAPOOHO20 002080pY; r)
IMCHHUK+HIMEHHUK+HIMEHHUK:  Kame2opis 4Yucia IMeHHUKda, no3oioma oopizis
BUOAHHS, 0A2AMOKOMNOHEHMHI AHANIMUYHI MEePMIHU, IO MAIOTh YOTUPH 1 OUIbIIE
KOMITOHEHTIB, HANPUKIAI: A8MOMAMUYHUL CMANEIbHUL NPULMATbHUL NPUCMPIL,
BU3HAYEHHS A8MOPCLKUX I CYMIICHUX NPA8.

IIuTaHHA 18 CAMOKOHTPOJIIO

1. Mo Take TepMmiH? fKki HOTO XapaKTepHI O3HAKK Ta OCHOBHI BUMOTH?

2. SIki BUIY TEPMIHOJOTIYHOT JIGKCUKH BUILISIOTH?

3. SIki € pi3HOBUAM TEPMiHIB B YKPATHCHKii MOBi?

4. SIxi € TepMIiHU 32 CTPYKTYPHUMHU MOJACITISIMH?

5. Slkumu crioco6amu CIOBOTBOPEHHSI MOKYTh YTBOPIOBATUCS TEPMIHU?

6. [llo Take 6araTo3HauHICTH TepMiHa?

7. SIk B1AOyBa€eThCs NMpOLEC CTaHAAPTHU3ALll B MEKaX TEPMIHOCUCTEMU ?

8. Sk B11OyBa€eThCsl TEPMiHi3allisl 3arajJbHOBXKUBAHUX CIIIB Y TEPMIHOTBOPEHH1?
9. SIky poJib Bifirpa€e CHHOHIMISL B TEPMIHOJIOTIYHUX CUCTeMax?

10. Ske micue 1HTEpHALIIOHAILHUX TEPMIHIB y CUCTEMI TEPMIHIB HAI[IOHAIbHUX MOB?

TEMA 5.
HAYKOBH CTHJIb I HOT'O 3ACOBH Y NIPO®ECIMHOMY
CIHHIVIKYBAHHI
IThan
1. Ocobnusocmi Haykoo2o mexcmy i npo@ecitinoco HAyK08020 UKIAOY OYMKU.
2. Ogpopmnrosanus pe3yibmamis HAyKoB8oi OisLIbHOCHII.
2.1. IInan, me3u, KOHCNEKM 5K 8ANCIUBULL 3ACIO OpeaHizayii po3ymMosoi npayi.
2.2. Anomysanus i pechepysants HAYKOBUX MEKCMIB.
2.3. OcnosHi npasuna 6ioaioepagiunoco onucy oxicepel, 0h)opMa08aHHs NOKIUKAHb.
2.4. Cmamms K camocmiuHuu HayKosuu maip.
2.5. Bumoeu 00 6UKOHAHHS MA 0OPMIIOBAHHS KYPCOBOL, OUNIOMHOL pobim.
2.6. Peyensis, iocyx.
Kniouosi nonammsa: nayxoeuil cmuib, HAYKOGUU MEKCM, NIAH, mMe3u, KOHCNEeKm,
anomayis, pegepam, aHomysauHs, pegepyeanus, oionioepaghiynuli onuc, cmamms,
Kypcosa poboma, OunjiomHa poooma, peyen3sis, 8i02yK.

1. Oco0nBOCTI HAYKOBOI0 TEKCTY i MPodeciiHOro HAYyKOBOT0 BUKJIAAY JYMKH

HaykoBuii cTuiab yKpaiHChKOi MOBH Mae cBoi ocobimBocti. Moro ocHoBHa
dbyHKIis — iHPopMaTUBHA (TTOBIIOMJICHHS, TIOSICHEHHSI, 3'ACYBaHHsI, OOIPYHTYBaHHS,
Kiacudikals MoHITh, CHCTEMaTH3aIllsl 3HaHb, apTyMEHTOBAHHMM J0Ka3); 3aBJIaHHS —
nepenaBaHHs iH(popMalii. 3arajgbHi O3HAKM HAYKOBOTO CTHJII0 — TIOHSATTEBICTD,
00'€KTUBHICTb, TOYHICTb, JIOT19HICTb, JIOKa30BICTb, apryMEHTOBAHICTb,
NEPEKOHJIUBICTD, y3araJilbHEHHs, a0OCTparoBaHiCTh, BUCHOBKM; MOBHI O3HaKU — yCHa 1
nuceMHa (opMH, IIMPOKE BHUKOPUCTAHHS TEPMIHIB Ta I1HIIOMOBHOI JIEKCHKH,
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HOMCHKJIaTypHUX Ha3B, CHUMBOIIB, TaOmuIe, miarpam, cxeMm, rpadikiB, IUTarT,
nepeBakaHHs CKJIAJHUX peUYeHb; (POpMa TEKCTY — MOHOJIOTTYHA (OIKC, MIPKYBaHHS).

AKTUBHO (YHKIIIOHYIOYM B Pi3HUX (opMax BUPAKEHHS HAYKOBOI IYMKH
(HaityacTimie — y NUChbMOBIM, Pijllie — B YCHIM), HAYKOBUM CTUJIb PO3TalyXy€ThCs, 3a
TPaAUIIAHOK Kiacu(iKalli€o, Ha YOTHUPU OCHOBHI PI3HOBUIU: GIACHE HAYKOBUIL,
HAYKOB0-HABYANIbHUL, HAYKOBO-NONYIAPHUL, HAYK080-nyoOaiyucmuuynul. HaykoBuii
TEKCT — CHOCIO pempe3eHTarii HaykoBoi iH(opMallii, pe3yiabTaT HayKOBOTO
JIOCIIJDKEHHS.

Ocoonueocmi Hayko602o mekcmy

- HQYKOBHUM TEKCT OOOB'I3KOBO BiJ0Opakae Ty 4 IHINY IpoOJieMy, BHCYBa€
rinoTe3u, OpIEHTYye HAa HOBE 3HAHHSA, XapaKTEePU3YIOThCS JOIUIBHICTIO 1
PAIllOHAIBHICTIO YCIX TMOJIOKEHB, OPIEHTOBAHUM Ha JOCSITHEHHS JOCIITHUIILKOI METH
Ta 3aBJ/IaHb;

- BIH Mae€ pallOHAJIbHUI XapakTep, CKIANAEThCS 13 CYJKEHb, YMOBHUBOIB,
moOyJOBaHUX 3a MPABWIAMH JIOT1KM HAyKH 1 (POPMaJIbHOI JIOTIKH;

- IIMPOKE BUKOPUCTAHHS MOHATIMHOTO, KaTEroplajJbHOr0 anapary HayKu;

- TEKCT HE TPYHTY€ETbCA Ha 00pasl, He aKTUBI3y€ MOYYTTEBUM CBIT HOro uMTaya,
a opieHTOBaHUM Ha cepy palioHaTLHOTO MUCIICHHS;

- WOro mpu3HAa4YeHHS HE B TOMY, 1100 3MYCUTH IMOBIpUTH, @ B TOMY, I100
JIOBECTH, OOTPYHTYBATH, apryMEHTYBaTH ICTUHY.

Cmpykmypa HayKo6020 mekcmy

1. BerynHa yactwHa, y SIKi OKpPECHIOIOTH MpobOieMy, METy 1 3aBIaHHS,
TIoTe3! 1 METOAN HOCIIIKEHHS.

2. ocrniiHa YacTHHA TEKCTY OMUCYE TOCHIKEHHS 1 HOTO PEe3yJIbTATH.

3. BucHOBKOBa 4acTHHA TEKCTy pErIaMEHTy€ BHUCHOBKH 1 pPEKOMEHJAIll st
IPOBEJICHHS MOJAIBIINX HAYKOBUX JIOCHIIKEHb.

MucTteuTBo HayKOBOIO TEKCTY MOJISITa€ y TOMY, I00 HE TUIBKU pelbedHO
B1IOOpA3UTH OKPEMI HOT0 CKJIAJ0B1, @ i IHTETPyBaTH iX y LIIICHICTb.

3azanvHi UMO2U 00 HAYKOBO20 MEKCHY

1. Tekct Mae OyTH YITKO CTPYKTYpOBAaHHUM, MEPEIUIATUCA HA PO3AUIM 1
naparpadgu. I[loTpiGHO mparHyTH TOTO, MO0 KOXEH po3aul OyB CaMOCTIHHUM
HAYKOBUM JIOCIIJKEHHSIM 3 TEBHOI CKJIQJI0BOI 3arajbHOi MpoOsieMu, 100 KOXKHY
CKJIaJIOBY OYJIO BUKJIQJICHO B TEKCTI1, @ TEKCT OyB IIJIICHUM, a HE (hparMEHTAPHUM.

2. KpiM usieHyBaHHs TEKCTY Ha pO3/1au 1 naparpadu, BiH Mae AeTani30BaHUN
PO3IMO/IUT HAa 3HAYCHHEB] YaCTUHHU, a03anu 1 pedeHHs. BapTo mam'staTu, 1mo HagMipHe
IpOOJIEHHS TEKCTY YTPYAHIOE HOTr0 CHOPHUHATTA, TOMY a03ald MamTh OyTH
OOTPYHTOBAHMMH 1 3BOJIMTHCS IO BUKIIATy OJHIET TYMKHU.

3. TekcT Ma€e BUPI3ZHATHUCS KOMITO3UIIIMHICTIO.

4. Ilouarok 1 KiHeup a03aUiB y HAyKOBOMY TEKCTI — L€ HalOuIbImI
1HQOpMATUBHI ~ MiCLsl; 1HOIl PEYEHHS TUIBKM PO3KPUBAIOTh, JETaJI3YIOTh,
OOIPYHTOBYIOTh, KOHKPETH3YIOTh TOJIOBHY TyMKY 200 € CIIOJyYHUMH €JIeMEHTaMH.

5. Ilig ywac BuKJIagy marepialy HEOOXIJIHO YHHMKATH TMOHSTh, sIKI HE MOXKHA
TIYMa4UTH OJTHO3HAYHO.
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6. Y TekcTi He Mmae OyTH MOBTOPIB, 30KpEMa, II€ CTOCYETHCS BUCHOBKIB,
HAIMCAHHS SKUX Mepeadadae HOBUHM PiBEHb CUCTEMATHU3AIN] 1 y3araabHEHHS.

7. HaykoBuii TekcT no30aBieHuil aBTopcbkoro «f». IlepeBary BapTo HajaBaTu
6e30c000BUM (popMam BUKIIATY.

8. BiH Mae BUPI3ZHATHUCS CTUCIHICTIO 1 SICHICTIO BHKJIaay, BIANOBLAATH GopMyi
«lymkam mpoctopo, a cioBam TicHO». Llg Bumora mnepenbauvae 3amobOiraHHs
MOBTOPIB, OaraTocCiB's, 3aBUX CJI1B, KaHIEISIPU3MIB TOIIIO.

2. OgopMiroBaHHS pe3yJbTATIB HAYKOBOI AisILHOCTI

HaykoBi pociipkeHHs 3A1MCHIOIOTBCS 3 METOK OJIEp’KaHHS HAyKOBOTO
pe3ynbraTy. HaykoBuil pe3yiabTar — HOBE 3HAHHS, 3700yTe IMiJ Yac HAayKOBHUX
TiSTBHOCTI Ta 3adiKCOBaHE HAa HOCIAX HaykKoBOi iHGopmaiii y (hopmi HayKOBOTO
3BITYy, HayKOBOI Ipalli, HAyKOBOi JIOMOBii, HAYKOBOTO MOBIJIOMJICHHS IIPO HAYKOBO-
JOCIIIHY poOOTy, MOHOTPa(1uHOTO JOCIIKEHHS, HAYKOBOT'O BIAKPUTTS TOLLO.

2.1. Ilnan, Te3u, KOHCMEKT sIK 3aci0 opraizauii po3yMoBoi npaui

Bynp-sike HaykoBe MOCHIIKEHHSI CIUPAETbCS Ha POOOTYy 3 JITEpaTypHUMHU
JDKepenaMu, 1110 BUMara€e BOJIOAIHHS MeTojnaMu (ikcamii 1 30epekeHHs HayKOBOi
1H(popmarii.

Ilnan — 1e KOpOTKUH nepenik npoodsieM, A0CTIIPKYBAHUX Y HAYKOBOMY TEKCTI;
«TOPSAOK PO3MIIIEHHS YaCTUH SIKOTO-HEOYAb BUKIIATY, HOTO KOMITO3ULIIS.

3a IONMOMOTH IJIaHy Y3arajbHIOIOThH 1 «3TOPTAalOTh» 1H(OPMAII0 HAYKOBOTO
JDKepena, 32 HUM PO3KPUBAIOTh, IIPO IO HAMKCAHO, IKa OCHOBHA JIyMKa, SKUM YUHOM
JOBEJICHO 1i ICTUHHICTD, SKOTO BUCHOBKY JIOXOJUTH aBTOP TEKCTY.

[{iHHICTh TJIaHY TOJIATAE Y TOMY, IO BiH JOTIOMAara€ yCBIIOMUTH MPOYUTAHE 1
CTHCJIO BIATBOPUTH B TIAM'ITI 3MICT HAyKOBOTO JDKEpENa, 30CEPEKYIOUN yBary Ha
HaWCyTTeBINIM iHPOpMaIIii. 3a CTPYKTYPOIO TUTAH MOXE OYJIH TMPOCTUM 1 CKIIATHUM.

Ilpocmuii, K10 B HbOMY 3a3HA4y€Hl JIMIIE OCHOBHI MWUTAHHS, Y IYHKTax
IPOCTOTO IUIaHY MEPENIuyI0Th OCHOBHI MIKPOTEMU TEKCTY.

Cknaouuil, SIKIO TOPYY 3 OCHOBHUM € JOJIATKOBI 3alMUTaHHS, ITYHKTHU
CKJIQJIHOTO TJIaHy PO30MBAIOTh HA MiAMYHKTH.

IHumanvnuit nnam CKIANAIOTH 32 JOMOMOTH MUTAJIBHUX pEYEHb, SIKI
PO3KpUBAIOTh MPOOJEMATUKy TEKCTYy Yy JIOTIYHIM TMOCHIOBHOCTI, KOXHOMY
1H(QOpMaTUBHOMY LEHTPY BIJANOBIAA€ OJHE 3alUTAHHS, & KOKHE HACTYITHE MOB'sI3aHe
3 MOMEPEIHIM.

Y  Hnominamuenomy (Ha3UBHOMY) IUIaHI TOCIYTOBYIOTHCS HA3UBHUMU
pPEUYCHHSIMHU, Y SKUX TOJIOBHUW wieH (TAMET) BHUPaKEHUW IMEHHHKOM abo
CcyOCTaHTHBOBAHOIO YaCTHMHOIO MOBH (MPUKMETHUKOM, IEMPUKMETHHUKOM) TIIbKH Y
¢dbopmi HA3UBHOTO BiJMIHKA.

Te3o6uit naan — cPopMyIbOBaHE OCHOBHE TIOJIOKEHHS ab3airy, #Horo
MIKpOTEMA.
Te3a — «IIOJIOKEHHS, BHCJIOBJIICHE B KHIDKI[, JIONOBIJI, CTaTTl TOIIO,

PaBAMBICT SIKOTO Tpeba aoBectH. // [lonoxkeHHs, 1m0 KOPOTKO 1 YiTKO (hopmyIroe
OCHOBHY 1JI€}0 YOro-HeOyp a00 MpOBIJHE 3aBJAHHS, IO CTOITh Mepe] KUMOCh. //
Kopotko chopmyniboBaHI OCHOBHI MOJOXKEHHS JOMOBIIL, JIEKIII1, cTaTTi Towo». Te3a
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y LIKUPOKOMY PO3YMIHHI — Oylb-SK€ TBEPIKEHHS, SIKE CTHUCIO BHUKJIAJAE 11€I0, Y
BY3bKOMY PO3yMiHHI — I€AKHI TEKCT, 0 (POPMYIIIOE CYTHICTh, OOIPYHTOBYE J0Ka3.
BianoBigHo 10 MeTH Te3u OyBarOTh: BTOPUHHI i OpUTIHAJIBHI.

Bmopunni me3u ciyryoTh JUisl BUAUIEHHS OCHOBHOI 1H(OpMalLii B TOMY 4d
IHIIOMY JDKepenl (Hampukial, NAPYyYHUKY, MOHOrpadii, cTaTTi) MmijJ 4ac YUTaHHS,
pedepyBaHHs, X IpU3HAYEHHS — CTBOPUTU MOJIENb 3MICTY TEKCTY, SIKY MOKHA OYJIO0
0 ocMHuCIIOBAaTH Jayli, a OOCAT Te3 BIAINOBIJAE€ KUIBKOCTI 1H(GOpPMAIlIMHUX IIEHTPIB
TEKCTY, 3a3BUYail X CKJIaJJal0Th MOBOIO aBTOPA.

Bumoeu 0o cxnaoanns mes: HopMynrOBaHHS IyMOK MOBUHHO OyTH YITKUM 1
CTUCIHMM, aje 31 30epeXeHHSAM CcaMOOYTHOCTI (OpMHU; BHKIAJIAHHS OCHOBHUX
aBTOPCHKUX TYMOK Yy BUIJISAI MOCIIJOBHHUX IYHKTIB, 3alIMCYIOUU T€3H, HYMEPYIOTb
KOXKHY, B KOXKHIH T€31 BApTO BUOKPEMIIIOBATH KJIHOYOBE CJIOBO; SKILO TEKCT BEIMKUMA
3a 00CSATOM, TO B KIHLI KOKHO1 T€3U BKa3ylOTh HOMEP CTOPIHKH JKEpEa.

Opuczinanvhi me3u CTBOPIOIOTH SIK NMEPBUHHUI TEKCT. BOHM MOXyTh OyTH
KIIOYOBHMH €JIEMEHTAaMH MalOyTHbOT HAyKOBOi pO3BiAKH (IUIAHOM, HAYEPKOM
OCHOBHMX THOJIO)KEHb) YU CTHUCIOK (OPMOIO MpE3eHTalli pe3yibTaTiB HayKOBHUX
JOCIIKEHb M1 4ac BUCTYIy Ha HAYKOB1M KOH(pEpEeHIii.

OpuriHaibHi T€3U — MPEAMETHO-JIOTIYHE 1ilJIe, 00'€lHaHE CHUIBHOIO AYMKOIO,
10 BigoOpa)keHa y 3aroJIoBKy, MPU3HAYCHHsI SIKOTO — 30PI€EHTYBAaTH YMTa4ya y 3MICTI
HAyKOBOTO TeKcTy. Ha BiaAMiHY BiJ PO3TOPHYTOTO IUIAHY, SKMH TIJIbKU Ha3UBa€
NUTAHHS, TE€3W PO3KPHUBAIOTH PO3B'SI3aHHS IUX NUTaHb. [IparHeHHs aBTopa Te3 10
CTHUCJIOCTI 3yMOBIIIOE BIJICYTHICTh MPUKIAIIB, IUTAT. 3araJibHy HOPMY JKaHpPY T€3 —
BHCOKY HACUYEHICTh BUCJIOBIIIOBAHHS MPEAMETHO-JIOTIYHUM 3MICTOM — peajli30BaHO B
ONTHUMAJIbHOMY TIO€THAHHI CKJIATHOCT1 TYMKH 3 SICHICTIO 1 TOCTYITHICTIO BUKJIATY.

Te3n MaTh YITKO pPErJaMEHTOBaHY 3MICTOBO-KOMIIO3UIIIWHY CTPYKTYPY, B
SKI BUOKPEMITIOIOTH Taki CkianoBi: 1) mpeamOyna (1-2 Te3u); 2) OCHOBHUHN T€30BUI
Bukian (3-6); 3) BucHoBKOBa Te3a/Te3u (1-2). JIpyKyioTh Te3u y CHEIliaTbHUX
30ipHHKaX, MaTepiagax KOH(EpeHIIii ToIIo.

Bunucku — ue nuratu (JOCJIIBHE BIATBOPEHHS JYMOK aBTOpa KHUXKKH), a0o
KOPOTKUM, OJIU3BKUM 10 JOCIIBHOTO, BUKJIAQJA 3MICTY MOTPIOHOTO ypHUBKAa TEKCTY.
BunucyBaTtu 3 KHUTH TEOPETUYHI MOJ0KEHHS, CTATUCTUYHI, XPOHOJIOTTYH1 B1JIOMOCTI
MO>KHA K T1J] 4aC YMUTaHHS, TaK 1 MICJIsI HbOTO.

[utaTy 000B'I3KOBO OpaTH y JaNKu, a HA KOXKHY BUITMCKY JaBaTU MOKJIMKAHHS
Ha jpKepeno. s mosermenHs HaCTYIHOI CUCTeMaTH3allli BUMKMCOK 1X Kpaiie poouTu
Ha OKpEMUX apKylllax, KaTaJO)KHUX KapTKax.

Koncnexkm (Bin nat. conspectus — OTJIsi) — CTUCTUN MUCAHUNA BHUKIAA 3MICTY
4oro-HeOy b, CKIIAJIAETHCS 3 TUIAHY W TE€3, JOMOBHEHUX (PAaKTUYHUM MaTepiajioM, IO
y CYKYyITHOCTI € KOPOTKHUM IMHCbMOBHM BHKJIQJIOM 3MICTY KHH)KKH, CTATTI, JICKITii.

KoncnekT — ocobnuBuii BUJ TEKCTY, SIKUH CTBOPEHUH y pe3yibTaTi aHATITHKO-
CUHTETUYHOTO 00pobseHHs iH(opMalii mepriopkepena, ToOTO CKOPOUYCHUN 3ammc
neBHO1 iH(opMarllii, mo JA03BOJISIE HOTO aBTOPOBI OJpa3y UM 4Yepe3 NEIKUH dac i3
HEOOX1HOIO MOBHOTOK BIAHOBUTH 1H(opMalio. OOO0B'SI3KOBO JOKIAIHO (PIKCYIOTh
HAWOUIbII CYTTEBI TyMKH aBTOpa 13 3a3HAYEHHSM CTOPIHOK y TEKCTI-OpUTiHAII.
Koncniekr cnyrye st 30€peKE€HHS OCHOBHOIO 3MICTy poOOTH. Y HbOMY
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pPENPE3EeHTOBAHO JIUIIE AYMKH aBTOpa pPOOOTH, Ky KOHCIEKTYIOTh, METa HOTO —
rIMOOKO OCMUCTHTH 1H(OpPMAIIio 1 omaTy ii aAeKBaTHO, CTUCIIO Ta B 3PYYHIN IS
[0/IaJILIIOTO BUKOPUCTAHHS MUCHMOBIN (hopmi.

JI0 KOHCIIEKTY CTaBJISATh TaKi BUMOTH: 3aJIMIIAIOTH MEBHY YACTHHY CTOPIHKHU
(11e Moxe OyTH MOJOBMHA apKyliia ab0 MIMPOKUi Oeper) il 3aMucy BIACHUX JTYMOK,
OL[IHKA  3aKOHCHEKTOBAHOTO; IUTYIOYHM, BKa3ylOThb  BIAMNOBIAHY  CTOPIHKY
nepiiopKepesa. TeKCT KOHCIEKTY 0(pOopMITIOIOTh JOBLIBHO, HA BIIMIHY BiJ] T€3, KPIM
OCHOBHUX TIOJIOXKE€Hb, KOHCHEKT MICTUTh 1 (¢dakTuyHuid Marepian.  Js
KOHCIIEKTYBaHHs, SIK 1 pedepyBaHHs, BHUKOPHCTOBYIOTHCS TaKi CIIOCOOU BHUKIIATY
MaTepially: OIKC, OTIOBib, MIpKYBaHHS. 3a CBOIM OOCSATOM KOHCIIEKT HE MEPEBUIIYE
1/3 BchOro MEPBUHHOTO TEKCTY.

Cnocobu (ikcarii BiIoMOCTe MOXYTh OyTH PI3HUMH: MoGHUMU (BUTITICHHS
KJIFOUOBUX CJiB, (Ppa3, MOBHUN JETaNbHUW 3amuc), nozamosuumu (IJaH, CXema,
Ta0IUIs, BUAUICHHS KJIIFOUOBUX MOHSTH MIJKPECICHHSIM 200 1HIIUM KOJIbOPOM).

Cmucnuii KOHCUEKT TMEpelae B Yy3aralbHEHOMY BHIJISJl HaWCyTTEBILLY
1H(opMaIli0 TEKCTYy, a OOKAAOHULl (PO320pHYymMuUIl) — MICTUTh TaKOX BI1JJOMOCTI, SIKi
KOHKPETHU3YIOTh, MOTHBYIOTh, JCTATI3yIOTh OCHOBHI ITOJOKEHHS TEKCTY Yy BHUTJISII
JIOBE/ICHb, MMOSICHEHb, APTYMEHTIB, LTIOCTpPaLli TOILO.

Ilnanosuil Koncnekm yKkinaaeTbes 3a MONEPEIHbO CKIIAJICHUM IIJIAHOM CTaTTi,
KHIDKKH, Jiekili. Ko)kHOMy MUTaHHIO TUTaHY BIANOBIAA€ NIEBHA YAaCTUHA KOHCIEKTY,
ajie SKIO NYHKT 3pO3YMUIMH, TO JAETalbHO HE PO3KPUBAETHCS. SIKICTh TaKOro
KOHCIIEKTY IIUIKOM 3aJIeKUTh BiJ] AKOCTI CKJIAJEHOro IUIaHy. BiH JaKkoHIYHHH,
IPOCTHH 3a CBOEK (POpMOIO, aje 3a HUM HE 3aBXKJIM JIETKO BJIA€THCS BIATBOPHUTH
IPOYUTAHE, OYYTE.

TexcmyanvHuii KOHCHeKm — 1€ KOHCIIEKT CTBOPEHUN MEPEBAXKHO 3 ITUTAT, 1€
JDKEPEJIo JTOCTIBHUX BHCIIOBIIOBaHb aBTOpA. TEKCTyallbHI BUIUCKA MOXYTHb OyTH
NoB'sI3aHI MK CO0OI0 HHM3KOIO JOTIYHHX MEPEXO[iB, CYMPOBOKYBATUCS IJIAHOM 1
BKJIFOYATH OKpPEMI T€3M Y BHUKJIaAl 0COOM, 110 KOHCHEKTYe. Lleil KOHCIEeKT TOIUIbHO
BUKOPHCTOBYBATH TIiJ] YaC OMPAIFOBAaHHS HAyKOBUM ITpaIlb.

Binvnuii koncnekm — 1e TO€NHAHHS BUINHUCOK, IUTar, Te3. BiH Bumarae
YMIHHSI CAMOCTIMHO YITKO 1 JIAKOHIYHO (DOPMYJIFOBATH OCHOBHI MOJIOKEHHS, IS
IIOI'0 HEOOXiHEe TIMOOKE OCMHCIICHHS MaTepiainy, BEJIMKUM 1 aKkTUBHUM 3amac CIiB,
YMIHHSI BUKOPUCTOBYBATH BC1 TUIH 3aMUCY: IUIAHU, TE3U, BUITUCKH, LIUTATH TOMIO.

Temamuunuii Koncnekm YKIATA€ThCS HA OJIHY TEMy, aje 3a ACKUJIbKOMa
mkepenamu. Crernudika TaKoro KOHCIEKTY TMOJSTaE y TOMY, IO, PO3POOJISIFOUH
NIEBHY TE€MYy 3a HHU3KOIO Mpallb, BIH MOXE HE BIJ0Opa)xkaTH 3MICT KOXHOTO 3 HHUX
3arajoM. TemarnuHe KOHCIEKTYBaHHS JI03BOJISIE BCEOIYHO  PO3TJISHYTH 1
IIPOaHaJi3yBaTH Pi3HI TOYKU 30py HA OJHE ¥ T€ K MUTAHHS.

Ilin onopnum Koncnekmom pPO3YMIIOTH CHUCTEMY OIOPHUX CHUTHAIIIB, IO
MalTh CTPYKTYPHHM 3B'S30K, II¢ HAOYHA KOHCTPYKIliSA, SKa 3aMIMIa€ CHUCTEMY
3HAU€Hb, TMOHATH, 17CH SK B3AEMO3AJCKHHX €JIEMEHTIB. TBOPYUM OMOPHHUM
KOHCIIEKTOM Ha3WBaIOTh TAKMA KOHCIEKT, IO CKIAJAETHCS CaMUM CTYACHTOM TIij
yac BHBUYCHHA IIeBHOI TeMH. MoOro po3poGIeHHS MOJeriulye BHKOPHCTAHHS
texHosorii MS Power Point, oCHOBOIO I KOHCIEKTY MOK€ OyTH €JIEKTPOHHHIA
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KOHCIIEKT, €JICKTPOHHUM MIJPYYHUK a00 EJIEKTPOHHUN HaBUYaJbHUM IOCIOHUK SK
BUIM HABYAIIHHOTO €JIEKTPOHHOTO BUIAHHSI.

3a TMOXOJKEHHS KOHCIIEKTH MOIUISIOTHCS HA: KOHCIEKTH YCHUX BIJIIOBIJICH;
KOHCIIEKTH JIPYKOBAHUX IMPallb; KOHCIICKTH SJICKTPOHHUX JKEPET.

He3zanexHo Bijg TOro, sikuil BUJ, TUI Y POPMY KOHCIIEKTYBaHHS OOpaHO, CI1JT
nam'siTaTy: KOHCIEKT MOTPiOeH Il TOro, 00 HABYUTHUCS OMPALbOBYBATH OYyIb-SIKY
iH(popMallito, BU3HAYATH HAWHEOOXIAHIIIE, CHPOCTUTH 3araM'sTOBYBaHHS TEKCTY,
MOJICTIIMTA OBOJIOJIHHS CICIIAIbHUMU TEpPMiHAMM, HAKOIMMYUTH 1HQOPMAIIIO IS
HaIMCaHHs OUIBII CKJIaIHOT pOOOTH Y BUIJISAL IONOBII, pedepaTy, CTaTTi, KypcoBOi
poOOTH TOIIO.

2.2. OcHoBHI npaBuia 6idaiorpadiunoro onmucy aKepes, opopmMIOBaHHS
NOKJIUKAHb

IHoxknukanna — ypUBOK, BHUTSIT 3 SKOTO-HEOYIb TEKCTy, SKUU IHUTYIOTh Yy
BUKJIAA1 MaTepiady, 3 TOYHOIO Ha3BOKO JDKepesia W BKa3iBKOIO Ha BIANOBIIHY
cTopinky. bioniocpaghiuni noxknukanna — 1€ CyKymnHICTh OiOmiorpadigyHuX
BIJJOMOCTEH MPO LUTOBaHY MPAIIIO.

[1in yac HanMcaHHS HAYKOBOi pOOOTH JOCIIIHUK 3000B's13aHUil 0(hOpMITIOBATH
MOKJIMKAHHA Ha KOXHY IUTaTy, HACHiAyBaHy IyMKY, MPHUKJIAJ, TOTO YH IHIIOTO
aBTOpA, y KOO iX 3aM03UYCHO, Ti 171e1 YN BUCHOBKH, Ha MiACTaBl SKUX PO3POOISIOTH
poOJieMH YU PO3B'SA3YIOTh 3aBJIaHHsI, TIOCTABJICH] y cTaTTi, MOHOrpadii Tomro. e nae
3MOTY BIJIIYKAaTH TMOTPIOHUN JOKYMEHT 1 TEPEeBIPUTH TOYHICTh 3a3HAYEHUX
BIJIOMOCTEM, 3'sicyBaTH 1H(MOpMaIlito, 00CTaBHHHN, KOHTEKCT. BiJICyTHICTh TOKIMKaHb
— TIiJIcTaBa TOBOPUTH MPO ILIariaT, a iX HAsSBHICTh BU3HAYA€ €THKY JOCIIIHHKA.
HaykoBuii eTukeT BUMarae TOYHO BiATBOPIOBATH IIMTOBAHHM TEKCT, 00 HaliMeHIIe
CKOPOYEHHS HABEJICHOTO BUTSTY MOE CIIOTBOPHUTH 3MICT, BUKIIAJICHUN aBTOPOM.

3acanvui sumocu 00 yumyeauHs maki:

a) TeKCT IUTaTU OepyTh Yy JAKW, HABOAATH Y TpaMaTH4HINA (Gopmi, B SKii HOTrO
MOJAaHO Y JUKEpell, 31 30epeKeHHSIM 0COOJIMBOCTEN aBTOPCHKOIO HAITMCAHHS;

0) UWTyBaHHA NOBMHHO OyTH TMOBHHUM, 0€3 JOBUIBHOTO CKOPOYECHHS
aBTOPCHKOTO TEKCTYy, 0€3 CHOTBOpEHHs IyMKH aBTopa. I[Ipomyck ciiB, pedeHb,
a03alliB 3a UTYBaHHS MO3HAYAIOTh TPhOMA Kparnkamiu (...) abo Kpamnkamu B KyTOBUX
Ty’KKax <...>, sSIKIIO Mepe]l BUMYIEHUM TeKCTOM abo 3a HUM CTOSIB PO3/1IOBHI 3HAK,
TO MOr0 OMyCKaIOTh;

B) KOKHY LIUTATy 00OB'SI3KOBO CYIPOBOIXKYIOTH MOKJIMKAHHIM Ha JKEPEIO;

r) 32 HEMpPSIMOrO IUTYBaHHS CIIiJI MaKCHUMajlbHO TOYHO BUKJIAJATH TyMKY
aBTOpa, pOOMTH BIATIOBIIHI MMOKJIMKAHHS HA JKepea.

[ToxnukanHs B TEKCTI HA JiTepaTypHE JDKEpPeo 3a3BU4Yail 0(hOpPMITIOIOTH Y
KBaJIpaTHUX JyXKaxX, J€ TMepHIol HU(pOI MO3HAYAIOTh HOMEp JITePaTypHOTO
JDKepela y CIMCKY BUKOPUCTAHHX JIKEpeN, a APYrol0 — CTOPIHKY, 3 K0T 3aI03UYeHO
uurary, Hanpuknao, [15, 257], y wmoHorpadisix, CTarTsSX MOXJIMBE ¢ Take
opopmitOBaHHS ~ MOKJIMKaHb: TPI3BUINE aBTOpa, PIK BUIAHHS, CTOpIHKA:
[KapaBancbkuii 2004, 245]. Ilig yac ornsaay JiTeparypH 3 JOCIIKYBaHOI TpoOIeMu
MO>KE€ 3aCTOCOBYBATHUCS MOKJIMKAHHS Ha BCE JDKEPENO, NeKiabKa pkepen. Hanpuxnao:
[12]; na oymxy /. Buxosanys [42; 44; 46]; «¥Y npaysx [1-5]»,; [Topooencorxa2009)
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[ToxnukanHs OakaHO poOWTHM HA OCTAaHHI BUIAHHS MyOJiKaiiii, Ha OUTBII paHHI
BUJIAHHS — JIUIIE B THUX BWIMAJKaX, KOJW Tpalli, Y SKUX MICTUThCA HEOOXITHHIA
MmaTepiall, He nepeBuaaBanucd. [loknukanHs Ha UocTparii, Tadbauui abo dopmyiu,
BUKOPHUCTaHl B JOCJIJPKEHHI, BKa3yIOTh BIAMOBIIHO 10 iX MOPSIKOBOrO HOMEpA.
Hanpuxnan: «puc. 1.1», «ous. maon. 1.1.», «y popmyni 1.1» mowo.

Cnucok eukopucmanux o0xcepen — BOXKIUBHHI elleMeHT 0i6iorpadiyHoro
arapaTy HayKOBOT'O JOCIIIXKEHHS, HOr0 BMIIIYIOTh HAMPUKIHII pOOOTH, ajie TOTYIOTh
10 moyaTtky ii HamucaHHs. Jlo HHOrO 3aHOCSATH LIUTOBAHI, aHai30BaHl JpKepeda,
apXiBHI MaTepiaJik, TOTUYHI IO TEMHU.

Po3pi3HAIOTE Taki CIIOCOOM po3TallyBaHHS JITEPATypPH Y CIHCKY:

Abemxoeuii: CIMCOK BUKOPUCTAHUX JPKEpENl Ma€ CaMOCTIMHY HyMepalliio 3a
Npi3BUIIAMUA aBTOPIB; MEPIIMX CJiB HA3B, SKIIO aBTOPIB HE 3a3HAYCHO; aBTOPIB 3
OJTHAKOBMMHU TPI3BHUIAMHU PO3MIIIYIOTH 3a a0ETKOIO iX iHiIialiB, a poOOTH OJHOTO
aBTOpa — 32 HAa3BOIO pOOOTH; OKPEMO MOJAI0Th AaOETKOBUH psAJ KUPUIULEIO
(YKpaiHCBhKOO, POCIMCHKOK0 MOBAMH) 1 psAJl MOBaMH 3 JIATHHCHKUM HAIMCAHHSM JITEP
(aHTMiCHKOI0, PPAHITY3bKOIO, HIMEI[LKOIO TOIIIO).

3a munamu O0oKymenmig: MaTepiall y CIHUCKY pO3TallOBYIOTh 3a THIIOM
BUJIaHHS (KHWDKKH, CTaTTi, O(MIIiiHI TOKYMEHTH, CTaHAApPTH TOIIO), a B MexXax
O3y — 32 a0ETKOIO.

Xpononoziunuii CMCOK 3a3BMYail BUKOPHUCTOBYIOTH Y MpaliX 1CTOPUYHOTO
CHpsIMYBaHHS, JI€ BaXXJIMBO NPOJEMOHCTPYBAaTH MEPIOAM 1 3BEPHYTH yBary Ha Te,
KOJIM OITyOJIIKOBaHO T€ UM 1HIIIE JKEPEIIO.

Y nopsaoky wumyeanms: takuii croci® 3aCTOCOBYIOTH 3a3BHYall y CTaTTAX
(omOBIASX), JI€ CIIMCOK BUKOPUCTAHUX JIKEPEITT HEBEITUKHIA.

bioniozpaghysanna — e Bua aHATITUKO-CHHTETUYHOTO OIPAILFOBAHHS, SKUN
[OJIATAaE B YKJIAJAaHHI ONUCY JOKyMeHTa. Taki OmMCH MOXYTb OYTH PpI3HUMU —
6i0miorpadiuHMMHU, apxXiBHUMH, IHTEpHETHHMMHU Tomo. bibOmiorpadiuni omucu
ONKCYIOTh OIyOJIIKOBaHI MarepoBl BUAAHHS, apXIBHI — ONKUCH apXIBHUX JIOKYMEHTIB,
IHTEPHETH1 — OIIUCHU BEO-CTOPIHOK [HTEpHET.

2.3. AHOoTyBaHHA i pepepyBaHHSI HAYKOBHX TEKCTIiB

AHomyeanna — NPoOIEC aHATITUYHO-CUHTETUYHOTO ONpalloBaHHs 1H(OopMallli,
MeTa SIKOr0 — OTPUMAHHS y3arajJbHEHO1 XapaKTePUCTUKU JOKYMEHTA, 10 PO3KpUBAE
JOTIYHY CTPYKTYpy 1 3MicT. AHOTaIii BUKOPUCTOBYIOTHCS JUISi  CTHUCIO1
XapaKTEepUCTUKU HAYKOBOi CTarTi, MOHOrpadii, aucepraiii TOIIO, a TaKOX Y
BUJABHUY1H, iHMOpMaIiiiHii Ta 616110rpadiuHiid ISITEHOCTI.

AHOTAIIT BUKOHYIOTb JIB1 OCHOBHI (DYHKITIi:
- cueHanvbHy (MOJAETHCS BaXKIIMBA 1H(OpMAIliS PO JOKYMEHT, IO J1a€ MOXJIMBICTDH
BCTAHOBUTH OCHOBHUUM HOTO 3MICT 1 IpU3HAYCHHS, BUPIIIUTH, YA BAPTO 3BEPTATUCS
710 TIOBHOT'O TEKCTY IIparll);
- nowyykogy (aHOTAIlisl BUKOPUCTOBYETHCS B 1H(QOPMAIIITHO-MOIIYKOBUX, 30KpEMa,
aBTOMATHU30BaHUX CHCTEMAaX, JUIS MOIIYKY KOHKPETHUX IOKYMEHTIB).

AHOTaIs CKIAJAEThCA 3 JBOX 4YacTUH: 010i0rpadiyHOrO OMHMCYy 1 BiacHe
TEKCTy. AHOTAIlisl HE PO3KPUBAE 3MICT HAYKOBOTO JKepena, a Julie iHPOopMye Mpo
HAYKOBE DKEPENIO MEBHOT0 3MICTY ¥ XapakTepy. AHOTallis J03BOJISIE KOPUCTYBauEeBi
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CKJIACTH JOCTATHE W OO'€KTHBHE MOINEPEIHE YSBJIEHHS MPO HE3HAHOMY IJIs HBOIO
HAyKOBY ITyOJIIKAI[IIO 1 TUM CaMHUM JOTIOMAarae B MOIIYKY, B1AOOpP1 Ta cucremMaru3anii
noTpiOHOT iHpOopMallii.

3a ¢yukyionanrbHum TIPU3HAYEHHSIM aHOTallli OyBalOTh JIOBIAKOBI Ta
pekoMmeHaaliiHi. /Joeiokosa anoTallis YTOYHIOE 3ar0JIOBOK 1 MOBIJOMIISIE BiJIOMOCTI
Ipo aBTOpa, 3MICT, aHpP Ta IHIII OCOOJMBOCTI JOKYMEHTa, IO BIACYTHI B
616morpadiyHOMY OMHCI.

Pexomenoauyiitna aHoTanis MOKJIMKaHa aKTUBHO nporaryBaTH,
3aI[iKaBJIIOBaTH, MEPEKOHYBAaTH B JOIIBHOCTI MPOYUTAHHS JOKyMEHTa, TOMY B
pEeKOMEHAAIIMHNX  aHOTAIllIX € JUJaKTHYHA  CIPSMOBAHICTh, IEAarorivyHi
peKoMeHaaIlli, MeTOUYHI ITOpaJu TOIIO, 32 0OCATOM BOHH IITUPIII, aHIK JOBI1IKOBI.

3a obcacom ma enubuHO PO3PI3HAIOTH AHOTAIl OMUCOBI Ta pedepaTHBHI.
Onucoei aHoTalli, y3aralbHEHO XapaKTEPU3YIOUW 3MICT MEPBUHHOIO JOKYMEHTA 1
MOJIA0YM IEPENTIK OCHOBHMX TEM, IO B HbOMY BIJOOpaXkeHl, BIANOBIAIOTH Ha
MUTAHHS: TIPO 110 NOBIIOMIISIETHCS Y TOKYMEHTI?

Pegpepamueni anotanii He TUIBKU MOJAIOTh TMEPEIK OCHOBHHUX TeM, a M
pPO3KpUBAIOTh iX 3MIicT. BOHM BIANOBiAaIOTH HA JBa MHUTAHHS: NPO MIO
NOBIJOMJIIETEC B OCHOBHOMY JIOKYMEHTI? 1O caMe€ 3 LbOro MPUBOAY
MOBIJOMJIIETHCA?

Tekct a”oTalli BUPI3HAETHCS JIAKOHIYHICTIO, BUCOKUM DPIBHEM Yy3arajibHEHHS
iH(opMmalii, Mo MpeacTaBlieHa B MEPBUHHOMY JOKYMEHTI. Y TEKCTI aHOTaIllli He
BapTO BUKOPHCTOBYBATH CKJIQJHI CHUHTAKCHMYHI KOHCTPYKIIIi, IO TMEPEIIKOKAIOTh
CIIPUMHSTTIO TEKCTY.

Peghepysannsa — niporiec aHATITHYHO-CUHTETUYHOTO OIpaIfoBaHHs iH(opMaIiii,
IO TOJIATa€ B aHaji3l MEPBUHHOTO JOKYMEHTAa, 3HAXO/PKCHHI HAWBaroMimux y
3MICTOBOMY BIJHOIICHHI JaHWX (OCHOBHUX IIOJOXEHb, (DAKTIB, OBEICHD,
BUCHOBKIB). PedepyBanHs Mae Ha MeTi CKOPOTUTH (i3MYHUI OOCSAT MEPBUHHOTO
JOKYMEHTA 3a 30€peKeHHsSI HOTO OCHOBHOT'O CMHCIIOBOTO 3MICTYy, BUKOPHCTOBY€ETHCS
y HayKOBIi#, BUAaBHUYIH, iHpopMalliiiHiil Ta O101i0orpadiuHii AISIBHOCTI.

Pegpepam — 1ue 1) BTOPpUHHUN JOKYMEHT, pE3yJbTaT AHAIITUYHO-
CUHTETUYHOI'O0 ONpAIlOBaHHS 1H(pOpMallii, MOJAHUN Yy BUIJISIAL CTUCIOTO BHUKIIATLY
HAYKOBOI Mpalll, BUYCHHs, 3MICTy JpKepelia 13 3a3HaUYCHHSIM XapakTepy, METOJIMKH,
pe3ynbTaTiB  AOCHIDKEHHS  Ta  30€peXeHHsSM  HOro  MOBHOCTHIIICTUYHHUX
0ocoONMBOCTEM; 2) BUJ MHCHbMOBOTO MMOBIJOMJICHHS, KOPOTKHH BHKJIaJ TOJOBHUX
JYMOK, TIOETHAHUX OJIHIEI0 TEMOIO, X CHCTeMaTHu3aIlisl, y3araJbHeHHS i OIliHKA.

OcnogHi (yHKIIT pedepary: ingpopmayivina — pedepat nojae iHGoOpMaIlio mpo
NEBHUN JOKYMEHT;, nouiykosa — pedepaT BUKOPHUCTOBYEThCA B iH(MOpMaIliiiHO-
MOIIYKOBUX U aBTOMATH30BAaHWUX CUCTEMaX MJIA TOIIYKY KOHKPETHHUX TEMaTUYHUX
JOKYMEHTIB Ta iH(popMaIlii.

Pegpepamu knacugikyroms 3a KiibKoma o3HaAKamMu:

1) HamexHICTIO A0 TMEBHOI Tramy3l 3HaHb (pedepatd 3 CYCHUIBHUX,
I'YMaHITaApHUX, IPUPOJHUYNX, TEXHIYHUX, TOYHUX Ta IHIIUX ranxy3eil HayKH);

2) crnoco0OM XapaKTepUCTUKH MEPBUHHOTO JOKYMEHTa (3aeanbHi pedepaTu
ab0 pegepamu-koncnexkmu, 110 MOCIIIOBHO MEPEIAOTh Y 3arajbHOMY BUTJIS/II 3MICT
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YChOT'O TMEPBUHHOIO JIOKYMEHTA; cneyianizo8ani abo npooOiemHo-0piEHMOBAHI
pedepatu, MO aKIEHTYIOTh yBary uYWMTada Ha OKpeMHX TeMax abo mpobiemax
NEPBUHHOTO JOKYMEHTA);

3) KUIBKICTIO JpKepen pedepyBaHHS (MOHOZpagiuni — B OCHOBY MOKJIAJACHUIMA
OJIMH TIEPBUHHHIA IOKYMEHT; pegepamu-gpacmenmu, CKIaJCHI HA OKpEMY YaCTHHY
MEePBUHHOTO JIOKYMEHTa, WOT0 PO3/iji, MiAPO3auI, nmaparpad; 02110068i abo 36edeHi,
epynosi pedeparu, KoJim 10 poOOTH 3aTydaeThbCsl KiJIbKa a0do I1i1a HU3KAa TEeMAaTHYHO
CropiHEHUX pedepoBaHUX Tpallb);

4) ¢popmoro BukiIaay (TEKCTOBI, TAOJIMYHI, UTFOCTPOBaH1 a00 3MillIaHi);

Pedepar, sk momoBigs Ha Oyap-sSKy TeMy, HamMcaHa Ha OCHOBI KPUTHYHOTO
OTJISIAy JITEpPaTypHUX Ta IHIIUX JDKEPEN, TOTYEThCS 3a OJHMM albo0 KiITbKOMa
JpKepenamMu. Y HbOMY aBTOp TOJIa€ YKl Ta BIACHI JyMKU. PekoMeHmoBaHuii oocsT
pedepaty — 10-12 cTopiHok npykoBaHOTO TeKCTY (0,5 IpyKOBaHOTO apKyIia).

Aemopeghepam — KOpPOTKHI NHUCHMOBHI BUKIIAJl HAyKOBOTO TBOPY CaMHM
aBTOpOM, Haiuactime — aBropedepar auceprauii. [IpusHadenns aBTopedepary —
03HAHOMMTH HAayKOBHX MNpAILiBHUKIB 3 METOJIMKOI IOCIi/UKEHHS, pe3yiabTatamMu M
OCHOBHUMU BUCHOBKaMU JHUCEPTAIIii.

2.4. CTaTTd IK CAMOCTiHHUI HAYKOBHUIl TBIp

Cmammsa — 1) HayKoBUM a00 MyONIIIUCTUYHUMA TBIP HEBEJIHUKOTO PO3MIpy B
301pHHKY, XypHasl, Ta3eTi; 2) CcaMOCTIMHMK po3iii, maparpad y OPUINYHOMY
JIOKYMEHT1, OIUC1, CIIOBHHKY.

Hayxosa cmamms — onwH 13 BHAIB HAYKOBUX ITyOdiKamid, 1€ IMOJAIOThCS
KIHIIEBI a00 TPOMDKHI pe3yibTaTH AOCTIIPKCHHS, BUCBITIIOIOTHCSA TPIOPUTETHI
HampsIMKH ~ PO3pOOOK  YYEHOr0, HAKpPECIIOIOTHCA TEPCHEKTUBU  MOAAIBUINX
HaIpairoBanb. Y HIA MOEIHYIOTHCS aHal3, OMHC, KPUTUYHE OCMHCIICHHS CTaHy
JOCIIKEHHS. TPOo0JIeMH. Y TEKCTI CTAaTTl poOJsAThCA NMOKIMKAHHS HAa BUKOPUCTaHY
nitepatypy. O6csr crarti — 6-22 ctop., To0To 0, 35-1 mp. apk. (10-40 Tuc. 3HaKIB).

HeoOximnuMu enemMeHTaMH MarOTh OYyTH: - TIOCTaHOBKAa MpoOJIeMH Y
3araJbHOMY BUTJISII, i1 3B'SI30K 3 HAYKOBHMHM M PAKTUYHUMH 3aBIAHHIMU; - aHAII3
OCTAHHIX JOCHIKEHb 1 MyOiikaiii, B SKUX 3all04YaTKOBAHO BHPILIEHHS MEBHOI
npoOsiieMH 1 Ha SIKI COUPAETHCS aBTOP; - BUAUICHHS HEBUPIIICHUX paHIlle YacTUH
3arajbHOi MPOOJIEeMHU, KOTPUM MPHUCBAYYETHCS O3HAYEHA CTATTSA; - (POPMYIIFOBAHHS
METH CTaTTi (IIOCTAaHOBKA 3aBJAaHHS); - BUKJIaJ OCHOBHOI'O MaTepiaiy IOCIIIKEHHS 3
MOBHUM OOTPYHTYBAHHSIM OTPUMAHMX HAayKOBHX pPE3YJbTaTiB; - BUCHOBKH IIbOTO
JOCIIIKEHHST; - HAKPECJICHHSI TIEPCIIEKTUB TOIATIBIITNX PO3BIIOK Y IIbOMY HAIPSIMKY.
OdopmileHHs CTATTi 3aJIEKUTh MEPEBAKHO BiJl BUMOT JPYKOBAHOTO OpraHy, Kyau ii
HOJIaHO.

2.5. BumMoru 10 BUKOHAHHSA Ta 0)OPMJIIOBAHHA KYPCOBOI, JUIVIOMHOI P000TH
Kypcosa pobéoma — camoctiiina poOOTa IOCHTITHHUIIBKOTO XapaKTepy
CHpsSMOBaHa Ha BUBYEHHS KOHKPETHOI MPOOIEMH.
Memoto kypcosoi pobomu €: TOTIUONIEHHS 3HAHb CTYACHTIB 3 aKTyaJIbHHUX
npo0sieM; NoJaNbUIMH PO3BUTOK YMiHb CaMOCTIMHOIO KPUTHUYHOTO ONPALFOBAHHS
HAyKOBHX JDKepenl; (opMyBaHHA y HHUX JOCTHIAHMIBKUX YMiHb Ta HAaBHYOK;
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CTUMYJIOBaHHS IX JO CaMOCTIfHOTO HAyKOBOTO TIOUIYKY; PO3BHTOK YMiHb
aHali3yBaTW CydaCHHH [1OCBiA; (QOpMyBaHHA BMiHb CaMOCTIHHOI 0O0poOKHU
HaBYAJIbHO-METOAMYHUX MaTepialiB Ta X MPaKTUYHOI peaizallii.

KypcoBa po0oTa 5ae MOXIUBICTh BUSBUTU 3JaTHICTh CTYJEHTAa CaMOCTIHHO
OCMHUCIUTH TMpoOJeMy, TBOPYO, KPUTUYHO 1i JIOCHIAMTH, BMIHHS 30UpaTH,
aHaJi3yBaTH 1 CHCTEMaTHU3YyBaTH JIITEPATypHI JKepesia; 3IaTHICTh 3aCTOCOBYBATH
OTpMMaHI 3HAHHS 11 Yac pO3B'A3aHHS MPAKTUYHUX 3aBllaHb; (OPMYIIOBATH
BHCHOBKH, MPOMO3MIlli, pEKOMEHJAIlli 3 mpeaMera JociiKeHHs. Matepianu
KypPCOBOi pOOOTH MOXYTh OyTH BUKOPUCTAHI JIJIsl TIOJAJIBIIOT JOCITHUILIBKOT pOOOTH
— HAIlMCAaHHS JUIJIOMHOT 200 MaricTepchKoi poOOTH.

OCHOBHI BUMOTH JI0 HAITUCAHHS KypCOBOi pOOOTH:

- 00csT — 20-25 cTOpIHOK TEKCTY JJIsl CTyneHTa 2 Kypey, 30-35 cTopiHok st
CTyAEHTa 3 KypCy;

- po6oTa MOBHHHA MaTH YITKYy CTPYKTYpPY, CIHCOK BHUKOPHCTAHOI Cy4acHOl
miteparypu (20-25 mxepelt, nepeBaXHO OCTaHHIX POKIB);

- o(hopMIIEHHSI Ma€ BIANOBIIATH €CTETUYHUM 1 MOBHUM HOPMaM;

- OOOB'SI3KOBI KOMIIOHEHTH: BHU3HAYEHHS aKTyaJbHOCTI JOCIIIHUIILKOTO
3aBJaHHS Ta po3pO0JIEHHS HAaBYAIbHO-METOAMYHUX MaTepiaiB;

- 11 30poIIypOBYIOTh, aKyPaTHO 1 TPaMOTHO O(POPMITIOIOTh.

CryaeHTH MaloTh MPaBO 0OMpATH TEMY 3 TeM, BU3HaueHuX Kadenporo. [1ig gac
3aXMCTy KypCOBOi POOOTH CTYJIEHT CTHUCIIO JOTMOBIJIa€ MPO PE3YJIbTATH AOCITIIHKEHHS,
BIJIMMOBiAa€e Ha 3amuTaHHsg. Ha mijmcraBi 3aXMCTy Ta IONEPEAHBOI OIIHKK KEPIBHHUKA,
IIPOIIOHOBAHOI B PEIICH311, BUCTABISAIOTH OCTATOYHY OI[IHKY.

Jlunnomna po6oma — CaMOCTiIiHE OpUTIHAIBHE HAYKOBE JOCIIIKCHHS
CTYJIEHTA 3 aKTyallbHUX TpooOsieM (axy.

Temu QUIUIOMHHUX POOIT OOMPAIOTHCS CTYAEHTAMH HAa OCHOBI PO3pOOJIEHOrO 1
3aTBEPKEHOTO Kadeaporo Mepesniky OplEHTOBAHUX TeM TUIUIOMHUX pOOIT, a TAKOXK 3
ypaxyBaHHSM BJIACHUX HAayKOBUX iHTepeciB. CTyJ€HT MOXXE caM 3alpolOHYBaTH
TEMY JUIUIOMHOI pOOOTH, TOCTATHHO APIYMEHTOBAHO OOIPYHTYBABIIM JOLIIBHICTD ii
po3poOieHHs. Marepiaii JUIIOMHOI pOOOTM MOXYTb OyTH BHUKOPUCTaH1 JIst
BUTOJIOIIEHHS.  JIOTMOBiJI HA 3arajibHO-yHIBEPCUTETChKIA  HAYKOBO-NIPAKTHYHIN
KoH(epeHIii, HamMCcaHHs CTaTTi, & TAKOXK HAKOMUYEHHS (DAKTUYHOTO MaTepiaily isl
MOJJIBIIOT TOCTIAHUIIBKOT pOOOTH.

Bumozu 00 nanucanna ouniomnoi pooomu:

1. Tema pumIoMHOT pPOOOTH 3aTBEPIKYEThCS HA 3acigaHHl kadempu i
CXBAITIOETHCSI BUCHOIO PAJIOI0 (DAKyIbTETy THCTUTYTY/YHIBEPCUTETY.

2. YV Bcryni OOIpyHTOBYETbCSI BHOIp TE€MH, ii aKTyalbHICTh, BU3HAUAIOTHCA
00'exT, mpeIMeT, MeTa 1 KOHKpPETHI 3aBJaHHs, TioTe3a JOCIIIKEHHS, METOIU
JOCTI/DKEHHS; HOro HayKoOBa HOBHM3HA Ta TEOPETHYHA 1 MpaKTUYHA 3HAYYIIICTh
OJIep’KaHUX PE3YNIbTATIB; OMUCYETHCS CTPYKTypa AUIIIOMHOT pOOOTH.

3. ABTOp AMIJIOMHOi pOOOTH TIOBMHEH MPOJEMOHCTPYBAaTH BMIHHS
METOJOJOrYHO 1  IPAaMOTHO  NPOBOAUTH  JOCHIDKEHHS,  IHTEpPIPETYBaTH,
CUCTEMATHU3YBATH 1 KJIacCU(PIKyBaTH OJiepHkaHi1 Pe3yJIbTATH.
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4. Y poboTi HEOOXIAHO PO3KPUTH 3MICT JOCHIIHULBKOI mpobieMu 3
ypaxyBaHHSIM HOBUX HAYKOBHUX II1JIXO/1B.

5. JlumiomMHa poOoTa Mae MICTUTH YITKO C(POPMYJIbOBaHI BUCHOBKH, Y SKHX
MOJAI0THCSI OCHOBHI Pe3yJIbTaTH JOCIIIHUILIBKOI JISTIBHOCTI CTYJI€HTa, PEKOMEHIallil
1010 TX MPAKTUYHOTO BUKOPUCTAHHS.

6. O6¢csr nummtoMHoi podotu — 50-60 CTOPIHOK APYKOBAHOTO TEKCTY.

7. JlumuioMHa poboTa Mae OyTH YITKO CTPYKTYPOBAHOK 13 BHUIIJICHHSAM
OKpeMHux i1 4acTuH, a03alliB, HyMepaIli€o CTOPIHOK, MPaBUIbHUM O(OPMIICHHSIM
MOKJIMKaHb, BUHOCOK, IIMTAT, BUCHOBKIB 1 CIIMCKY BHUKOPHUCTAHOI JiTeparypu (He
mente 50), 000B'SI3KOBUM € BUKOPUCTAHHS JIITEPATypU IHO3EMHIUMH MOBaMHU.

8. JluruioMHy poOOTY OIlIHIOE perieH3eHT. KepiBHUK muIle BiATYK, Y SIKOMY
BUCJIOBJIFOE JTYMKY IIOJI0 PEKOMEHAAIIT AUTUIOMHOT POOOTH 110 3axucTy. OCTaToYHy
OLIIHKY BHUCTaBJSIOTh YJIEHHU JEpPXKABHOI €K3aMEHALIWHOI Ha MiACTaBl peleH3li Ta
nyOJI1YHOr0 3aXUCTY JUIUIOMHOI POOOTH.

2.6. Peuensis, Biaryk

BaxxnuBuM kaHpOM HAyKOBOi KOMYHiKallii € peneHnsis. ABTop ii — ¢axiBelp,
YUYEHHH Ti€l K ramays3i abo CIOpIAHEHOi, 10 SIKOT HaJeXKUTh 1 PELIEH30BaHA HAYKOBa
CTaTTsi, MOHOTpadis, MIAPYYHUK 1 HABYAIBHUI MOCIOHUK, KBasidikaliiiHa podoTa Ta
nucepTailis. Periensisa nependauyae aHaji3 Ta OI[IHIOBaHHS MEBHOTO TBOPY (HAYKOBO1
mpaili), KpUTHYHHN pPo30ip, PEKOMEHJAII0 10 3aXUCTy YU JIPYKy, IMPOBEICHHSI
HAyKOBOT'O OOTOBOPEHHS 1 Jiajory.

Peuyenzin — KputuyHud BIATYK (MICTUTH aHali3 1 OIHKY) HAyKOBOTO
KepiBHHKA (KOHCYJbTaHTa), OQIIIMHUX OIOHEHTIB, MPOBIAHOI yCTAaHOBH IIiJl Yac
3axXUCTy KBai(ikaiiiHoi poO0TH, KAaHAUAATCHKOI UM JJOKTOPCHKOI TMcepTalliii.

Peyen3zin — NOKyMEHT, SIKHI mepen0dadae KOMEHTYBaHHS OCHOBHUX TOJIOKEHb
peIeH30BaHoi mparli (TIyMadeHHsS TyMKHA aBTOpA, BHUCJIOBJICHHS OCOOMCTOTO
CTaBJCHHS JO TIOCTABJICHOI MpoOJeMH); y3arajJbHEHY apryMEHTOBAHY OIlIHKY;
BHCHOBKH TIPO 3HAYEHHS aHaJi30BaHOI Ipari.

Tunoeuii n1an HARUCAHHA MEKCMY PeyeH3ii:

I. OG'ekt 1 mpeamer anHam3y. 2. AkTyanpHicThb TemH. 3. Koporkuii 3mict. 4.
®opmMyJIIOBaHHS OCHOBHOI Te3u. 5. 3aranbHa ouiHka. 6. Hemomiku, xubu, orpixu
npaiii. 7. BucHOBKw.

OO0'ekTOM OIIIHIOBAaHHSA € TIOBHOTA, INIMOWHA, BCEOIUHICTH PO3KPHUTTS TEMH,
HOBU3HA Ta AaKTyaJbHICTh IIOCTaBJICHUX 3aBJaHb 1 Npo0JieM; KOPEKTHICTh
apryMeHTamii 1 CHCTEMHU JO0Ka3iB; JIOCTOBIPHICTh pE3yJbTATIB; MEPEKOHIUBICTD
BHCHOBKIB.

Haykoeéa peuenzin Buxkonye Taki ¢yHKIii: iHQOpMyBaHHA, TOOTO
O3HAHOMJICHHSI 3 HAyKOBMM TBOpOM (200 KUIbKOMa TBOpAaMH); OIIHIOBaHHS Ta
OCMHCJICHHSI Y HAYKOBOMY COIliyMi MeBHOTO 3HaHHSA. OCOOMUBICTh pereH3ii momsrae
y BMIHHI CIIJIKYBAaTHCSI, BECTU AlaJIOT (4aCTO YSBHHUI) MIXK PELIEH3EHTOM Ta aBTOPOM
TBOPY, PEUEH3EHTOM 1 ynTayamu. Hepigko aBTOp pereHsii BUsBIISIE CBOI OCOOUCTICHI
I[IHHOCT1, BUCTYIMA€ aHAIITUKOM YH MOJIEMICTOM, SIKHW 31 3HAHHSIM CIPaBU OI[IHIOE
NEPBUHHUN JOKYMEHT, BHCYBa€ CBOi 3ayBa)KCHHS, IMOJA€ TOpaa, PEKOMEHJAIIii,
NIPOMOHYE IMITYJIbCH JI0 HAYKOBOTO J1iajIory.
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Biozyk — nie 1) 1OKyMEHT, 110 MICTHUTh BUCHOBKH YIOBHOBaX€HOI ocoOu (abo
KUTBKOX 0Ci0) YM YCTaHOBM IIOAO 3alpONOHOBAaHWUX Ha PO3TISA] BHCTaBH,
pyKonmucHUX poOIT; 2) cruciaa ¢popMa NUCBMOBOI OLIHKKM BHKOHaHOI pPOOOTH
(KypcoBoi, 0akalaBpChKkoOi, MaricTepchbKoi KBami(ikamiiiHuX poOiT, KaHIUJATCHKOIO
YU JOKTOPCHKOTO TOCTIHKEHHS ). 3a CKIIaJIOM PEKBI3UTIB 301ra€ThCsl 3 PEIEH3IEN0.

OO6csr Biaryky 1-3 crtopidok (3-5 crop. Mg KaHIUJIATCHKUX 1 JTOKTOPCHKUX
nucepranii). Ha BigmiHy Big peneHsii, y BIATYKYy TMOJAlOTh 3arajbHy
XapaKTepUCTUKy mpari 0e3 JOKIaJHOr0o aHamidy, MPOTe€ BiH MICTUTh MPAKTUYHI
nopaju.

ITuTaHHA 1J CAMOKOHTPOJIIO

1. o 3ymMoBmtO€ Bi10Ip MOBHUX 3aCO0IB Y HAYKOBOMY CTHJI1?

2. SIxe Mmiclie MOCIAAI0Th TEPMIHU Yy HayKOBIi JiiTepaTypi?

. Y 4omy BiIMIHHICTG IUIaHY BiJ T€3 1 KOHCHEKTY SK JpKepena HayKoBo1 iHpopMariii.
. ChopmyroiiTe OCHOBHI BUMOTH JI0 TJIAHY 1 KOHCIIEKTY.

. SIki 0cOOIMBOCTI HAYKOBOTO CTUIIIO MPOQECITHOTO CIITIKYyBaHHS?
. Ha3BiTh migcTuii 1 )kaHpu peajizaiii HAyKOBOrO CTHIIIO.

. Illo Take anoraris?

. lIlo Take KOHCIIEKT Ta Te3u?

. lllo Take BiATYK, pereH3isa?

0. IIlo Take HaykoBa po6oTa? 3 sIKOI METOIO ii MUIITYTh?

— O 0 31O\ L W

TEMA 6.

HEPEKJIAJ I PEJATYBAHHSA HAYKOBUX TEKCTIB
IThan
1. Cymeo i 8uou nepexnady.
2. Tunogi nomunxu nio yac nepexkiady Haykosux meKkcmis YKpaiHCbKolo Mooio.
3. llepexnao mepmiHnis.
4. Ocobnusocmi pedazy8aHus HAYKOBO20 MEKCMY.
5. HatinowupeHiui CUHMAKCUYHI NOMUIKU Y HAYKOBUX MEKCmax ma Wiiaxu ix
VHUKHEHHSL.
Kniwouosi nonammsa: nepexnao, 6uou nepexiady. NOCHIO06HUL, CUHXPOHHULL
OyKeanvHull, adekeamHull, pe@epamusHull, AHOMAYIUHUN, ABMOMAMUZ0BAHULL,
peoazy8anHs mekcmy.

1. CyTb i BUaH nepexJaaay

Ilepeknad — onvH 13 HAWBXJIMBINIMX M[UIAXIB B3a€EMOJII HaIlOHAJIBHUX
KyJbTYp, AI€EBUH CIIOCIO MIKKYJIBTYPHOI KOMYHIKaIlli. Mera 0y1b-IKOTo mepexiany —
JIOHECTH JI0 YMTaua, SKUi HE BOJIOJII€ MOBOIO OPHUTIHANY, 1 OJIMKYEe O3HAHOMHUTH HOTO
3 BIAMOBIAHUM TeKcToM. [lepeksacTu o3Hayae TOYHO ¥ MOBHO BUCIOBHUTH 3ac00aMu
OJIHIET MOBH Te€, 10 BXeE 3apikCOBaHO 3ac00aMU 1HIIOT MOBH y HEPO3PUBHIN €THOCTI
3MicTy 1 popmH.

PO3BUTOK Hayku y Hall Yac HEMOXJIMBHA 0e3 OOMiHY cCHeniaJbHOI
iH(popMalliero, 1O 3'ABIAETbCS B PIZHUX KpaiHaX y HAYKOBUX NEPIOJUYHUX
BUJIAHHSX, CTICI[IaIbHUX OI0JIETEHSIX, MOHOTpadisX TOIIIO.
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Ilepexnad — 1) npouec BIATBOPEHHS MHUCbMOBOIO TEKCTY YH YCHOI'O BHCIIOBY
3aco0amu 1HIIO1 MOBH; 2) pe3yJIbTaT I[LOTO MPOIIECy.

[Tponec mepekynafnanHs — 1 UUICCIPIMOBAHUN MPOLEC, KWW OXOIUTIOE TaKi
ertanmi: 1) 30poBe UM CIyxoBe chpuiiMaHHa iH(opMalii YyX0K MOBOIO,
YCBIIOMIJIEHHS ii 3MICTy; 2) aHaji3 iH(popmallii MOBOIO OpUTIHATY 1 CHUHTE3 PIAHOIO
MOBOI0; 3) BIATBOPEHHS 3MICTY P1JIHOK MOBOIO.

Ock1JIbKH Tepekiia] — 1e MepeJaBaHHs 3MICTY TOTO0, 10 0yJI0 BUCIOBIEHO, TO
NepeKIalaloThCs HE CJIO0BA, TI'paMaTH4YHI KOHCTPYKII 4YM 1HIII 3acO00M MOBH
OpUTiIHAIy, a JyMKH, 3MICT OpHUTiHaIy. 3TiIHO 3 TEOpi€r TNepeKiaay Hemae
HENEePeKIaHUX MaTepiaiiB, € CKIaJHI JJs MepeKiaaay TEeKCTH. TpymHomI mij dac
NEPeKIaaHHs TOB's3aHl 3 HEJOCTATHIM 3HAHHSIM MOBHM OpHUTIHATY, MOBH, SKOIO
NepeKIIaIat0Th, 00 3 BIJICYTHICTIO B 11 MOBI TOTOBHUX BiIIOBITHUKIB.

Buou nepexnaoy

1. 3a gpopmoro mepexnan nepeaITIOTh Ha YCHUI i MUCHbMOBHIA.

Yenuii mepexnan BHKOPHUCTOBYIOTH JUIsi OOMiHY 1HQoOpMAaI€ro T dac
OCOOMCTOr0 KOHTAaKTy (axiBUIB IMiJl Yac YKJIaJaHHS KOHTPAKTIB, HAa BHUCTaBKax,
MIXXHApPOJHUX HAYKOBO-TEXHIYHUX KOH(PEPEHIIISIX, CUMIIO31yMax, Ha JIEKIIAX, M1 yac
nonoBijen tomo. Ha BiIMiHY BiJi MHUCHbMOBOTO MEPEKIAy YCHUNU pOOJISITH HEralHo,
HE MAalouyd MOXJIMBOCTI TOCIYTrOBYBaTUCA JIOBIIKOBOIO JIITEPATyporo. YcHuil
nepexiao Moxe OyTH TOCITIIOBHUM a00 CHHXPOHHHM.

Ilocnioosnuii nepexknad — 1e yCHUN TEepeKIIaj] MOBIIOMIICHHS 3 OJIHIET MOBHU
HIIIOIO TMICIIsE MOro MpOCIyXOBYBaHHS. BakiauBo, mo0 mepexian 371HCHIOBABCA Y
may3ax IICs JIOTIYHO 3aBEPIICHMX 4YacTWH, MO0 OyB 3pO3yMIIMIl KOHTEKCT.
Cunxponnuit  nepeknad poouth Tnepexnanad-npodecionas  OAHOYACHO 3
OTPUMAaHHSIM YCHOTO TTOBIJJOMJICHHSI.

2. 3a cnocobom niepexiagy po3pi3HAIOTh OYKBaJIbHUM 1 aI€KBAaTHUN NEPEKIIAI.
bykeanvnuit nepeknad Ha3UBaIOTh TAKOX JTOCIIBHUM, Y TAKOMY MEPEKIaZl MOKYTh
30epiraTucsi MOPSAOK CIIB Ta IpaMaTU4HI KOHCTPYKIi, HEBJIACTHUBI MOBI, SIKOIO
NepeKIaialoTh. AdeKeamHuil nepekiad TOYHO Tepelae 3MICT OpUTiHaTy, HOro
CTHJIb, 1 BI/INIOB1/Ia€ yCIM HOPMaM JIITEPATYpPHOI MOBH.

3. 3a 3MICTOM BUAUISIIOTH TaKi OCHOBHI PI3HOBUAM NEPEKIIANy: CYCRIIbHO-
nonimuuHui, KU nependadyae ycCHE YW MHUCHbMOBE BIATBOPEHHs 3ac00aMH 1HIIOI
MOBU CYCIUJIBHO-TIOJITUYHUX MAaTepialliB: BHUCTYIMIB Ta 3asB MOJITUYHHUX IISYiB,
1HTepB't0, MaTepianiB OpudiHriB, nMpec-KoH(GEPEeHII, TUITIOMAaTUYHUX JOKYMEHTIB,
HAyKOBHX MpaIlb 3 TMOJITOJIOT1I, COIIOJIOTIT TOIIO; XY00cHill, TOOTO TIEPEKIIa]] TBOPIB
XYJIO)KHBOI JriTeparypu (moesis, mpo3a, apama). XyIOoXKHIN Mepekiaj Ta€ 3MOry
KOKHOMY HApOJIOBl JOJIYUYUTHUCS JO CKapOIB CBITOBOI JIiITEpaTypH, a TaKOXK CIIPHSIE
nomyJsipu3aniii HaIlOHAIBHOI KyJbTYpU. TBOpPH CBITOBOi KJIACHMKU YKPATHCHKOIO
nepexiananu Jlecs Ykpainka, . ®@panko, M. 3epoB, b. Ten, M. Punbcekuii, M.
Jlykam, Ta iH., HAYK0B8O-mexHiuHuil (MmexHiunuil) — BUKOPUCTOBYIOTH JJIsi OOMIHY
HAYKOBO-TEXHIYHOIO 1H(OPMAIII€I0 MIXK JTFOABMH, SIK1 CIIIIKYIOTHCS PI3HUMH MOBaMHU.

Iloeénuit nepeknad Hayko602o mekcmy 3A1UCHIOIOTH 3a TaKUMH €TallaMu:
YUTaHHS BCHOTO TEKCTY 3 METOIO0 YCBIJOMIIEHHS 3MICTY; MO TEKCTY Ha 3aBEpILIEHI
3a 3MICTOM YaCTHHH, iX MEPEKIIa]; CTUIICTUYHE peJaryBaHHs MOBHOTO TEKCTY (CHia
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oOpMHUTH TEKCT BIAMOBIAHO O HOPM JITEpaTypHOI MOBHU, YCYHYTH MOBTOPH; YCI
TEPMIHM 1 Ha3BH MailTh OyTH OJHO3HAYHHMHM, SIKIIO IYMKY MOKHA BHCIOBUTH
KUIbKOMa crioco0amu, nepeBary ciiiJi BiIJaTH CTUCIOMY, SKIIO 1HIIOMOBHE CJIOBO
MO>KHA 0€3 IIKOJU AJIA 3MICTY 3aMIHUTH YKPATHCHKUM, TO BapToO LI€ 3pOOUTH).

Pegpepamugnuit nepeknad — 1) nucbMOBUI TIepeKIIa]] 3a34aJI€T1b BiIIOpaHUX
YaCTUH OpUTiHATY, IO CKIAJAI0Th 3B'SI3HUN TEKCT; 2) BUKIIAJ OCHOBHUX IOJIOKECHb
3MICTY OpUTiHalTy, [0 CYIPOBO/UKYETbCS BHUCHOBKAMH ¥ OI[IHIOBAHHSIM.
PedeparuBnuii nepekinan y 5-10 1 Oisibiie pa3iB KOPOTIITUHN 32 OpUTIHAI.

PoGoTa Hax nepmmM pi3HOBUIOM pedepaTuBHOTO NEpEeKiiany rnepeadadyae Taki
eTany: O3HAWOMJICHHS 3 OpWIIHAJIOM; 3a TMOTPeOM — BHUBYEHHS CICIIAIBHOI
JITEpaTypH; BUIAUIEHHS B TEKCTI OCHOBHOTO 1 JPYTOpPSIAHOTO (BIACTYIH, TOBTOPH,
0araTtoCiiBHICTh, €KCKypCH B CYMIXHI Tady3l TOINO); MEPEYUTYBAHHS OCHOBHOI
YaCTUHH, YCYBaHHS MOXJIMBUX JUCIPOIOPII, HEJIOTTYHOCTI; NEepeKiag OCHOBHOI
YaCTUHU, 3B'A3HUN 1 JIOTTYHUI BUKIJIAJ 3MICTY OpUT1HAILY.

Pobora Han apyrum pisHOBHIOM pedepaTHBHOTO MepeKiany BinOyBaeThCs 3a
TaKOK CXEMOIO: JIOKJIaJ[HE BUBYEHHS OPUTIHATY; CTUCIUN BUKJIAJ 3MICTY OpUTIHATY
3a BJIACHUM IUIaHOM; (POPMYJIFOBAHHSI BUCHOBKIB, MOKJIUBE BUCIIOBJICHHS OLIIHKH.

AnomauitiHuil nepeknad — 1€ CTHUCIIA XapaKTEPUCTUKA OpUTIHANY, II0 €
NepeTikoM OCHOBHUX MUTaHb, 1HOJII MICTUTh KPUTUYHY OLIHKY. Takui nepexiaa aae
daxiBIeBl YSIBISCHHS PO XapakTep OpHUTiHany (HayKoBa CTaTTs, TEXHIYHUH OIIHC,
HAYKOBO-TIOMYJISIPHA KHUTA), TPO HOTO CTPYKTYPY (K1 MUTAHHS PO3TIISHYTO, Y SKIH
MOCIIITOBHOCTI, BHCHOBKHM aBTOpa), MPO NPHU3HAYCHHS, AKTYyaJbHICTh OpPHTIHAIY,
OOTpYHTOBaHICTh BUCHOBKIB Tomio. OOcsr aHoTtarii He moxke mepesunryBatu 500
JPYKOBAHMX 3HAKIB.

Aemomamu3zoeanuii (Komn'tomepuuit) nepeknad. lnes aBTOMaTU30BaHOIO
nepexnany BUHUKIA mwe 1924 p., a 1933 p. paggacbkomy 1HxkeHeposi [1. CMupHoBy-
TpostHChbKOMY OyJ10 BUJAHO MATEHT HA MAIKMHY IS MEPEKIIaaHHs, sSKa MpaloBaia
3a MPUHIUIOM 3I1CTAaBJICHHS BIIMOBIAHHUKIB 3 PI3HUX MOB MEXaHIYHHUM CIIOCOOOM.
MamuHHui nepekiaz y CydyacHOMY pO3YMIHHI I[bOTO TepMiHa Brepuie OyJio
3pobsneHo 1954 poky B JlxopmkrayHcbkomy YHiBepcuteTi. ChOroaHi CTBOPEHO
06araTto eKCIepUMEHTaJbHUX 1 MPAKTUYHUX CHUCTEM aBTOMATHYHOTO IMEpeKIary,
Hamp., cuctemu SYSTRAN, LOGOS, ALPS, METAL, GETA, EUROTRA To1uo, 10
SIKMX BXOAUTH MOHAJ 15 Bepciit /uist pi3HUX Map MOB.

[lin yac mnepekiiajaHHs KOMITIOTEP TMpallO€ HAa PI3HUX MOBHUX PIBHSAX:
po3mizHae rpadiuni oOpa3u, poOUTh MOPQOJOTIYHUN aHalli3, MEepPEeKIagae ClIoBa 1
CJIOBOCIIOJIYYEHHSI, aHajJi3y€e CHUHTAKCUC TEKCTY (CJIOBOCHOJYYEHHS 1 pEUYEHHS),
POBOJUTh CEMAHTHUYHI (CMHCIIOBl) TEpPETBOPEHHS, IO 3a0e3leyye 3MICTOBY
BIJITOBITHICTH YBEJIEHOTO i OTPUMAHOTO pedeHHs abo TekcTy. [lepeknaganus TeKCTy
3 OJHIET MOBH 1HIIOKO € BaXKKUM 3aBJAHHIM I KOMIT'FOTEPA, OCKUIBKM BUMAarae He
3aMIHU CJIIB OJIHI€ET MOBU CJIOBaMU 1HIIIO1, @ BIATBOPEHHS TYMOK y IMOBHOMY 00Cs31, 3
yciMa BIiATIHKaMH, TOMY MpoOJieMa CTBOPEHHS CHUCTEM JOCKOHAJIOTO0 MAIIUHHOTO
nepeKiIaay € YaCTUHOIO MPOOJIEMU CTBOPEHHS IITYYHOT'O IHTETIEKTY.

CyuacHi mporpaMu KOMI'FOTEPHOTO TMEpeKiIagy MOXHa 3  YCIHIXOM
BUKOPHCTOBYBAaTH, NPOTe TNEPEKIAICHUH TEKCT CJiJA TEepeBIpUTH, 3BEPHYBIIH
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0CcOOJIMBY yBary Ha INepekyaj BIACHUX Ha3B, TEPMIHIB, CJIIB Y HENPSIMOMY 3HA4Y€HHI
Ta 0araTo3HayHUX, NApPOHIMiB, OMOHIMIB, TpPaMaTHYHUX (OPM TOIIO.

2. TunoBi NOMMJIKH MiJ Yac nepeKJiagy HayKOBUX TEKCTIiB YKPAiIHCHbKOI MOBOIO

[Tin ywac mepekyiamy YKpaiHCHKOIO MOBOIO HAyKOBHUX TEKCTIB HEMPaBHIBHO
TOOUPAIOTh YKPATHCHKI €KBIBAJICHTH 3arajilbHOBXXMBAHHUX JIEKCEM POCIHCHKOI MOBH,
NEePEeKIaaloTh TOCIIBHO YCTAJIEHI CIOBOCIIONYKH, a MOCTIHHE TUPAKyBaHHS OJIHUX 1
TUX TIOMUJIOK Y HAYKOBHX TEKCTAaX 3yMOBJIIOE 10 PO3XUTYBAHHSI MOBHOI HOPMH.

SIK CBITYUTH JIOCBIJl, CKJQJHUM BHSBJISETHCS TEPEKia] MOIIMUPEHOT Y
HAyKOBOMY CTHJII KOHCTPYKIIIT 3 (Dpa3eoIOriYHUM CIIOYYCHHSIM 8 Kauecmee K020-mo
(veco-mo). Hanpukian, CIOBOCIONYYEHHSI 6 Kauecmee cemesou OnepayuoHHoU
cucmemsl CHiJ] TIEPEKIIACTU TaK: AK Mepedcesa onepayiina cucmema, HO 4moobl
CAYHCUMb 8 Kayecmee OeHez, npeomMem OOIMCeH Npoumu OOHO UCHbIMAaHue .../dle
wob cayxcumu (bymu) epowiuma, npeomem nO8UHEH NPOUMU 00OHe BUNPOOYBAHHS ...

JUis HaAyKOBOrO CTWJIKO XapaKTEpHAa HAasBHICTb CIIB, S$KI I[03HA4YaOTh
npoLecyalbHl NOHATTSA. Y LbOMY 3B'SI3Ky TpeOa po3pi3HATH Ha3BH 1M (IpoULECIB) 1
Ha3BU HacHiKiB il (mporiecy). B ykpaiHChKiil MOB1 Ha MO3HA4YE€HHS [ (MPOIIECIB)
3a3BUyail  Oa)xaHO YXKMBATH BIJJIECIIBHI IMEHHHUKH, YTBOPEHI BIJ JI€CIIB
HEOOKOHAHO020 6Udy 3a OONOMOCU -€HHA, -AHHA, -IHHA, -UMms, -IMMmMsA, -ymms.:
3MIHIO8AMU — 3MIHIOBAHHA.

BigmiecnmiBHi IMEHHUKH, 110 O3HAYalOTh HACHIIOK [ii, YTBOPIOIOTHCS
MEepPEBAXXHO BIJ JIE€CIIB HEIOKOHAHOTO BHY, IO O3HAYalOTh OaraTopas3oBy IIIO:
0e3cy(hikcHUM CIocoOoM: oOMmiHo8amu — 0OMiH, 3a TOTIOMOTH JI0JIaBaHHS -d, -UHA, -
OK: MIHAMU, 3MIHIO8AMU — 3MIHA, KOJIOMU, PO3KOI08AMU — PO3KOJIUHA, 38 JOTIOMOTH
JI0JIaBaHHS -06AHHA, SKIIO JI€CIOBO Mae GopMy, sfKa 3aKIHUYEThCA Ha -08Y8amu:
epynysamu, yepynosysamu — y2pynoeaHHsi.

Y HayKOBHX TEKCTax MEpeKyaja MIE€CTIB 3aJIe)KUTh BiJ] KOHTEKCTY: C1€008amb
npumepy — bpamu 3a nPuKLad; ciedyem 8blNOIHUMb — HANEHCUMb BUKOHAMU.

BuHMKarOTh TpyAHOLII 1 I1J] Yac MEepeKIafy KOHCTPYKLIA 3 aKTUBHO BKHBAHUM
TIECIIOBOM A8J151€emcsa, K€ B YKpAaiHCbKIA MOBI Y)KUBA€ThCSI TUIBKH B XYJAO0XHBOMY
CTHITi, IEPEBAYKHO B TIOCTHYHUX TBOPAX.

3HauHl npoOJeMu MiJ 4Yac MepeKady TEKCTIB HAyKOBOIO CTHIIIO CIIPUUYUHSIE
TIENPUKMETHUK, SIKMM aKTUBHO YXKMBAHMM y TEKCTaX HAyKOBOTO CTHIIIO POCIACHKOL
MOBU. AKTUBHI JIENPUKMETHUKUA TETEPIIIHHOTO Yacy, Kl yTBOPIOIOTHCS BiJ JII€CIIB
1-2  nieBimMiHM OOMEXKEHI YTBOPEHHI MW BHUKOPUCTAaHHI. Y CydYacHI MOBI
(GYHKIIOHYIOTh TUIBKA T1 JIENPUKMETHUKH, $IKI BTPATHIM JIECHIBHI O3HAKU W
nepewm 10 Kiacy npukMeTHUKiB. [lpm 1mpomy cimig mam'staTd, IO aKTHUBHI
TIEMPUKMETHUKH  TEMNEpIIHbOrO0  4Yacy  BIATBOPIOIOTHCA  NMPUKMETHUKAMU:
20CNOOCMBYIOWUIL — NAHIBHUU, pa3pyUAOWulti — pYUHIBHUL, MemAalIopedCyujuti —
memanopizuui. HatoMicTh HOIIMpPEH] y CydYacHIM YKpAaiHChKIM MOBI BiJJII€CIIBHI
NPUKMETHUKH HA -/IbHULL 3HUINCYBATbHULL, 0C1AOII08AILHUI.

[lacuBHI  HNIEMPUKMETHUKHA  HA  -Mu#l  3A€OUTBIIOTO  3aCTYyHAIOTHCA
TIEMPUKMETHUKAMU HA -HUU. YNPAGIAeMblll — KepOoBaHull, NpOU3800UMbIL —
BUPOOIIOBAHULL.
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OxpeMo 3a3HaYUMO OCOOJIMBOCTI MEPEKNIATy POCIHCHKUX KOHCTPYKLIA 13
TIENPUKMETHUKOM  credyrowjuti. JIIENPUKMETHUK  Cri0yl0ouull HEMOKIUBUUA B
YKpaiHChKiil MOB1 HaBITh TEOPETUYHO, OCKUJILKM HEMA€E JIECHIB, BIJ SKUX BIH MIT OU
yrBOopuTHCS. OTXKe, MEepeKIagacTbCs: - CIOBOM Hacmynuuu (y YacoBOMY W
IPOCTOPOBOMY  3HA4e€HHI), mMoOpiBHANWMO: Credyrowut eapuawm cmaHoapma
ucnonv3yem 6 kKasecmee cpeovl nepeoaudu / Hacmynnuu eapianm cmanoapmy
BUKOPUCTNOBYE K cepedosulye nepedadi, - CIOBOM maxuil (TEepel MepesikoM abo
MIOSICHCHHSIM ).

[lepexnang peyeHb, y SKHUX Y>KUBAIOTHbCS JIENPUKMETHUKOBI 3BOPOTH,
3MIACHIOETBCS TaK: SIKUIO JIENPUKMETHUKOBUN 3BOPOT YTBOPEHO 3a JIOIIOMOTH
AKTUBHUX  JIEMPUKMETHHUKIB  TEMEPINIHBOTO  Yacy, BIH  TMEPEKIAIa€ThCsA
CKIIQIHOMIIPSATHUM  pPEUYCHHSM, TOPIBHANUMO: [Ipumepom Mmodcem — CAYHCUMD
ogueamenb, NUMAOWULICA OmM npeoodpazosamens U NPUBOOAWUL 6 OBUNCEHUE
mexanuzm / Ilpuxnaoom mooce ciayeysamu O08uyH, KUt (o) HCUBUMBCSA BIiO
nepemaeop08ayua il HA0ae pyxy Mexauizmy.

VY HayKOBUX TEKCTax 4acTO BXKMBAIOTHCSA TaK 3BaHI1 KIIIE, Kl CTPYKTYPYIOTh
TeKCT. BOHM MaloTh nepekyiajaTucs sIK OJHE LIe: 8 3aKI0YeHUue — HA 3aKIHYeHHs,
RIOCYMOBYIOUU,; OpYeUMU CLOBAMU — IHAKULE KAXNCYUU, Npexcoe 8ce20 — Hacamnepeo,
8 Mo dice peMs — 60OHOUAC, 8 YACMHOCMU — 30KpeMd, KaK Npasuno — 3a36udail.

[Tix yac nmepeksagy NpUMMEHHUKOBUX KOHCTPYKIIIN CIIiJl 3BepTAaTH yBary Ha ix
3HAYCHHS:

1) pOCICBKMM KOHCTPYKIiSIM 3 TNPUAMEHHUKOM MO B YKPAiHCHKIN MOBI
BIJIMMOB1AAIOTh KOHCTPYKIIIi 3 IPUHMEHHUKAMH:

a) no (KO BKA3ye€ThCS HA MPOCTIpP, MOBEPXHIO, MEXK1): B npakxmuxe 2opnozo Oena
NPUHAMO OPUEHMUPOBAMb TUHUU NAOEHUs U NPOCMUPAHUSL NAACMA NO CHOPOHAM
ceema /Y npakmuyi 2ipruyoi cnpasu nputiHAmo opienmysamu JNiHii NAOiHHA |
NPOCMAAHHS NAACMA NO CIMOPOHAX CEIMY,

0) opyonum eiominkom 0e3 TpUHUMEHHUKA (SKIIO BKA3YEThCA HAIMPSIMOK): 7O
KOMNEHCAYUOHHOMY KAHALy Nocmynaem CcueHail / KOMHEeHCAYIUHUM KAHAIOM
Hao0xo0ums CUCHA;

B) 3a, Ha, 3 (Y 3HAYCHHI 3T1JTHO 3 YUMOCh): HO HPUHYUNY NOCMPOEHUs / 3a NPUHYUNOM
no6y008uU; No 3anpocy KiueHma / Ha 3anum KIIEHmMa, NO UHMEPecyUuum ux
gonpocam / 3 NUMaHv, Wo ix Yyikasuams, no Opyeomy aopecy / Ha inuiy aopecy;

r) 3a, 3, i3, uepe3 (y 3HaAYCHHI NPUYMHM, HACIIJKY, NESKI IHIII BUIAIKH): 1O
HeoopasymMeHuro / yepez Henopo3yMiHHs, He 0OHOPOOHbL N0 cocmagy / He 0OHOPIOHI
3a CKIA0OM; OOCMYN HO 8bl308Y / 00OCMYN 34 BUKTUKOM.

2) npuiiMEHHUK hpu — 1€ Y>KUBAHUH 1 yHIBEPCATbHUI MPUIMEHHUK POCIMCHKOT
MOBHM, HATOMICTh B YKpaiHCBbKi Mae HabaraTo ByX4y cdepy BKUBaHHS, TOMY,
NepeKIagaroud  BIAMOBIAHI NPUIAMEHHHKOBI KOHCTPYKIii, Tpeba OyTu myxe
YBOXHHUM, 0O KaJIbKyBaHHS POCIICBKOMOBHUX BHUCIJIOBIB HE TIJIbKU MO30aBIIsiE TEKCT
BHUPA3HOCTI, SIKOi MOKHA JIOCSATTH BXKUBAaHHAM CYTO YKPAaiHCBKHX MOBHHUX 3ac001B, a i
MOK€ 3MIHUTH 3MICT LIbOIO TEKCTY. YKpPATHChKUNA NPUUMEHHHUK npu Ma€ JIUIIEe Taki
3HA4YCHHS: posmautysanus (IPOCTOPOBOI OJM3BKOCTI), XOoua B OaraThOX BHUMAJKax
Kpaile BXUBAaTH W  1HINI ~TOpudMeHHUKH  (OUIs, TOpsa, KOJIO  TOIO);
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nionopsokosanocmi ab0 HanexdcHocmi, HASIBHOCTI YOroCh, OOCTaBMH, IO iX
XapaKTepHU3y€e HAIBHICTh YOTOCH MOPSI.

[IpuiiMeHHUK npu HE BXHUBAIOTh y 3HAa4Y€HHl ni0 uac (poc. BO BpeMms)
HAMPUKIAI, POC. NPU UCHLIMAHUU, NPU USMEHEHUU, NPU 8bINOJHEeHUY TOIO. Y TaKhX
BUIIAJIKAX POCIMCHKUI npu CIiJ IEpEeKIaAaTH 3a A0MOMOTH 3d, nio 4ac, Koau, OJil.

HaBenenuii mnepenik He BHUYEPIY€E BCIX CTAIUX CJIOBOCIOIYYEHb, SKI
noTpelyroTh yBaru nepekianada. O4yeBUIHO, YKJIAIAaTH JBOMOBHI CIOBHUKH JJIf
nepeKsiaay 3arajlbHOBXKHUBAHOI JIEKCMKM HAayKOBUX TEKCTIB IMOBHMHHI (axiBIli, M0
JIOCKOHAJIO BOJIOJIIIOTH 000Ma MoBamH, a00 Ti, XTO yMI€ MpaIlOBaTH 3 HasBHUMHU
TIYMayHAMHA 1 TPaMAaTHYHUMH CIOBHMKAMHM IIMX MOB Ta JOBIIHHKaMHU. AJDKe
IpUYMHA HEJOCKOHAJIOCTI CIIOBHHKIB TIOJIATa€ y HEMOOIIHIOBaHHI X aBTOpaMH
BIJIMIHHOCTEH MIXK IBOMa MOBaMH Ta MEPEOIIHIOBAaHH] BIACHUX 3HAHb.

PenaryBanns mepekiaay, TOOTO BIOCKOHAJICHHS BXKE HAsSBHOTO HOTO BapiaHTa,
OyBae nBox TumiB. [lo-miepire, e asmopcvke pedacysarnts, KOIU PEIAKTOPOM CBOTO
TEKCTy BHCTyMae caMm mepeknanad. [lo-apyre, 1ie pedacysamns ecomogoeo mexcmy,
AK€ 3AIMCHIOE 1HIIA JIIOJIMHA, TOOTO PEJaKTOp YW caM [epeKiiajad.
CamopenaryBaHHs, 3IIMCHCHE aBTOPOM, Ta peAaryBaHHS TOTO K TOBiJOMIICHHS
npodeciiiHUM peJaKTOPOM, MOBUHHI JIOMMOBHIOBATH OJIHE OJHOTO, aj[ ke 00MABa BUIU
IIPABOK CIPSIMOBAH1 Ha MOJIIIIEHHS SKOCT1 TEKCTY, JOCITHEHHS MO0 JJOBEPIIEHOCTI.

[Ipouiec penaryBaHHs Ta TNEPEBIPKM MOXKHA TEPEITUTH HA Taki eramu: 1)
O3HAUOMJIEHHS 3 MEKCMOM OPURIHATY Ma nepeKkiady; 2) 38ipeHHs meKcmy nepekiaoy
3 BUXIOHUM meKcmoM: 1€ TIOCTIIOBHA, peTelbHa MepeBIpKa BIAMOBIIHOCTI KOKHOTO
CJIOBa, KOXXHOI (pa3u TepeKaay BHUXIIHOMY TEKCTy, €IHOCTI BUKOPHCTAHOI
TEepMIHOJIOT1I, Joriku Bukiany. Lleii eram mnepenbayae poOOTYy 31 CIOBHUKAMH,
JOBIAHUKAMU, Mepexero [HTepHeT, KOHCynbTalii Koyier Ta ¢axiBiiB Ti€l YW 1HIIOL
ranmy3i; 3) 6HeceHHs CMUCIO8UX | CMULICMUYHUX NpABoK;, OQOPMIICHHS TEKCTY
BIAMOBIAHO [0 TpaMaTHYHUX, opdorpadiyHuX, MYHKTyaIliHUX, CHUHTAKCUYHHUX
HOpM; 4) 3asepuianvruli eman — TOPIBHSHHS MOMEPEIHBOTO TEKCTY 3 HOTO HOBHUM
Bapi1aHTOM, OCTaTOYHA MEpPEBIpKa TEKCTY.

3. llepexiax TepMiHiB

VY npaugx ykpaiHChKHX MoOBO3HaBLIB Ta Tepminosorie O. Kypuno, C.
Kapasancekoro, T. Kusika, b. Kinama, O. Kouepru, O. I[Tonomapesa, C. SIpemu Ta iH.
3alpONOHOBAHO METOJM IepeAaBaHHs TEPMIHIB 3aco0aMu  YKpaiHChKOI MOBH,
CTBOPEHO YITKY CUCTEMY CIIOBOTBOPYUX MPABUJI, BUBEICHUX 13 TPAIULIIN YKPATHCHKOT
HapOJIHO1 MOBHU.

3aCTOCOBYIOYM CHUCTEMY CJIOBOTBOPYMX MPABUI, MOXKHA YHUKHYTH MOBHUX
KOHCTPYKI[iH, HENpUTAMaHHUX YKpPAiHCbKIH MOBI, JOCSITTA TOYHOCTI Ta
OJIHO3HAYHOCTI TEPMIHIB 1 BHUCJIOBIB y TeKcTax. bo 3po3yminio, mo He OaxaHo
y)KUBAaTH TOM camuii cy(iKC a7 TBOPEHHS TEPMIHIB, IO O3HAYalOTh pI3HI, a
0COOJIMBO MPOTHJICKHI 3a 3MICTOM TMOHSITTSA, HANpPUKIAJ, TaKi BIACTUBOCTI, fK
3/1aTHICTh BUKOHYBATH 110 Ta 3AaTHICTh OyTH 00'exkToM aii. HiXTO y pociiicbKiii MOBI
HE IUIyTa€ MIENPUKMETHUKUA Ha -wuil 3 JIENPUKMETHUKAMU Ha -emwiti. He ciifg
3a0yBaTH, 1110 JIsl KOXKHOT'O MpaBuiia B Oy Ib-SK1ii MOB1 € MIEBHA KiJIbKICTh BUHSITKIB.
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JUig nepekiiary TEpMiHIB BapTO IMOCIYTOBYBAaTUCS CJIOBHUKAMH OCTAHHIX POKIB
BusianHs. Konu € kiJibka CJIOBHUKIB MPUOJIM3HO OJIHOTO Yacy BUIAHHS, TO BUOMpPATH
BapTO 3a TAKMMHU MPIOPUTETAMHU: CTAHJAPT, raidy3eBa EHUUKIONEAis, Taly3eBHM
CJIOBHHMK, YHIBEpCAJIbHAa €HLUKIONEIIS.

[lepeo3navarouu TepmiHU, CJiJl OOOB'SI3KOBO 3a3HAYUTH, 10 HOBE 3HAYCHHS
Oyne BKHUBATUCSA a00 SIK «IOKAJIbHE», TOOTO JIMIIE B MEXaxX LbOro MOBIJOMIICHHS,
a00 sIK OCHOBHE, IO MPOIOHYETHLCSA JIJIsl BCIET TalTy3i.

[Ilom0 HOBHX TEPMIHIB HOPMH 1HIII. 3alIPOIIOHOBAHUIN aBTOPOM HOBHM TEPMiH
MOBUHEH 3aJI0BOJIbHATH TaKi OOOB'SI3KOBI BUMOTH: MaTH O3HAYEHHS; BIJITBOPIOBATU
CYTT€B1 O3HAKU MOHATTSA; OyTH OJHO3HAYHUM (MOTO BXKMBAHHS 3 1HIIMM 3HAYCHHSIM
JIOIYCTUME JIMIIE B 1HIIUX TaTy3sX); HE MAaTH CHHOHIMIB; MaTH CEMaHTUYHI 3B'S3KH 3
IHIIMMU TepMiHaM# (B O3HAYEHHsI TepMiHA MOBHHHI BXOJUTH IHIII TEPMIHH ITI€T K
raiysi); OyTH JHTBICTHYHO HOPMATUBHHM, TOOTO BIAMOBIAATH TIPaBUIAM
ophorpadii; MaTH HalBUILlY YaCTOTY B)KMBAHHS (ITOPIBHSAHO 3 IHILMMHU CJIOBAMM, IO
MOKYTbh OYTH 3alIpOIIOHOBAHI SIK Bap1aHTH JUIsl YTBOPEHHS TEPMiHA).

4. Oco0MBOCTI pearyBaHHA HAYKOBOI'0 TEKCTY

Peoazyeannsa (Bin nat. redactus — TPUBEACHUN Yy TOPSAJIOK) — 1€ aHaMII3,
NEepEeBIPSHHS Ta BUMIPABICHHS OY/lb-SKOTO TEKCTY.

PenaryroTh HayKOBI TEKCTH 3a 3aKOHaMHU JIOT1KH. Pegaryioun Tekct, He0O0X11HO
nam'siTaTd OCHOBHI BHUMOTH, SIKi BUCYBAaIOTh JIO JIOKa3iB (apryMEHTIB) SIK OCOOJIMBO1
dbopMu ayMKH, a came: YiTKe (OPMYJIIOBAHHS TE€3U M apryMEHTIB; (pOpMyIIIOBaHHSA
TE3W IIiJl Yac JOKa3iB 3aJMINAETHCI HE3MIHHUM; T€3a 1 apryMEHTH HE IOBHHHI
CYNEepEeYUTH OJIUH OJTHOMY; SIK apPTYMEHT BUKOPUCTOBYBATH IMOJIOKEHHS, TPABINBICTD
SKUX HE BUKJIMKA€ CyMHIBY; JOKa3W MOBUHHI OyTH MOBHUMH i TOCTaTHIMHU.

PenaryBanHs HAyKOBOTO TEKCTY 31HCHIOIOTh Y TPH €Talu:

1. Ilepsunne o3HatiomnenHs 3 mexkcmom oOokymeHnma. llepen Tum, sk
pO3M0YATH pelaryBaHHs TEKCTY, CIIIJ IPOYUTATH ioro noHicTo. [1ix yac mepuioro
OpOYMTAaHHS HE OakaHO BHOCHUTH MpPaBKH, NPOTE MOXHA 3pPOOUTH TOMITKH Ha
Oeperax uu (piKCyBaTH NOOIXKHI 3ayBaKEHHSI HA OKPEMOMY apKyIli Hamnepy.

2. llepesipxa ¢pakmuunoeo mamepiany. Ha upbomy etari JOLIBHO MEPEBIPUTH
NPAaBWIBHICTh Ta BIPOTAHICTh MOJAHUX BIAOMOCTEH, MPOAYMATH, YU JTOCTATHBHO
(dakTUYHOTO MaTepially AJis IEBHOTO TEKCTY.

3. Bnache peoaeyeamns mamepiany. lleit etam BuUMarae MOBHOi KOPEKIIIi:
BUIPABJICHHS opdorpadiuHuX, MyHKTyaI[IHHUX Ta CTUIICTUYHUX TOMUJIOK. [IpaBku B
TEKCTI poOJIATh CHHIM a00 YOpHUM 4YOpHWIOM (a He uepBoHuUM). CioBa, mudpu B
TEKCTI MawTh OyTH UYITKUMH Ta OXalWHUMU. BumnpaBiaeHuil TekcT Tpebda
nepenpyKyBaTH, 1€ pa3 BUUUTATH.

5. CHHTaKCUYHi MOMUWJIKHM Y HAYKOBHX TEKCTaX TAa HJIAXM iX YHUKHEHHS

VY cyyacHUX HayKOBO-TEXHIYHHUX Ta (PaXOBUX TEKCTax LIMPOKO BIKHUBAKOTh
CUHTaKCHYHI KOHCTPYKIIi, HE BJIACTUB1 YKPaiHCbKI/ MOBI, YACTHUHA SIKMX y3BHYaillach
niJ 6araTOpiyHUM BILUIMBOM POCIACHKOI MOBH, aji€ KO>KHa MOBa Ma€ BJIACHI TpaaUIIil
Ta HOpMHU TOOYJOBU CJIOBOCHOJIYK 1 peueHb. CBiIUeHHAM OararcTBa YKpaiHCHKOT
MOBH € PI3HOMAHITHICTh MOBHHUX 3aC001B YCIX PiBHIB, 30KpeMa il CHHTaKCHUCY.
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He 3aBxu BXXMBaHHS PO3MICIUICHOTO MPUCYAKA € BUIIPABJAHUM 1 JOPEUHUM;
JOCUTh 4YacTO L€ JaHWHA TPaauUii, sIKy JEXTO pPO3yMi€ HAATO CHPOLIEHO, a TO U
HenpaBWIbHO. JlomoMiXkHI Ji€cioBa MOXYTh CIOJy4YaTHUCS Jalieko HE 3 ycima
BIJIJIIECTIBHUMU IMEHHUKaMU. Hanp.: numanus — cmasumu, nopywrysamu, sucysamu
— MOXHA; HNUMAHHA RNIOHIMAmu, 3a20cmpiloeamu — HE MOXKHA; O0NYCKAMUCS
(npunyckamucs) NOMUIKU, CYNEPeyHOCmi, HeOOpeuyHOCmi — MOXHA, OO0NYCKAMUCS
(npunyckamucs) Opaxy, noJOMKU, PO3KPAOAHH — HE MOXHA.

Cepen po31ICTUICHUX MTPUCYAKIB TPAIISIOTHCS 1 MOPOXKHI, 0€33MICTOBHI, a TO 1
IPOCTO HErpaMoOTHI CJIOBOCIIOIYKH, HANpUKIAA: 3abe3neuysamu HNOKPAUJAHHS,
8i00y8aEMbCsl 3pOCMAHHS, OP2AHI3Y8AMU GUKOPUCIAHHS, NPOAGUMU NOULAHY A IH.

Tpyonowyi y3200xcennn. Vinervest Hacammepes mpo y3rOMKCHHS IIPHCYIKA 3
nigmMeToM. TyT € KibKa mpaBuil, K1 BApTO HArajaaTH:

1. Axmo migMeT Mae B CBOEMY CKJIAJl YHUCIIBHUK, SKUW 3aKIHUYEThCS Ha
OMHUINIO, Hanpukiad, 21,141,1991, npucynok craButbes y Gopmi OJHUHH.

2. SIKIIO YMCHIBHUK y MIAMETI 3aKIHUYETHCS HA /1B, TPH, YOTUPH, IPHUCYIOK
CTaBUThCS y MHOXHHI. OAHWUHA TYyT MOXKJIMBA JIMIIE TOJMi, KOJU IOB1JIOMJICHHS
¢ikcye mneBHUM (QakT, SK MIACYMOK, a00 KOJM MOBIJOMIJICHHIO HAJla€ThCA
0e30c000BUl XapakTep, Hamp.: byno nepesedeno mpu npayieHuku. Taki KOHCTPYKIIIT
B JIIJIOBUX 1 HAYKOBHUX TEKCTaX IIJIKOM JOPEUHI.

3. 3a miaMmera TaMy n'amb 0cib6, cmo n'AmHaAOYsMb MOHH, CIMHAOYAMD
azpezamis TIPUCYIOK MOXKE CTOSITH K B OJHMHI, Tak 1 B MHOXHUHI. OJIHHUHA
MJKPECITIOE BHYTPIIIHIO HEPO3UJICHOBAHICTD, IIJTICHICTh; BOHA HAJla€ BHUCIIOBJICHHIO
0€30c000BOTO XapaKkTepy, BUILISLE 3araJbHUN MiJICYMKOBUM pe3yJbTaT; OJHUHA TYT
MOXKE € TI03HAYaTH [MACHBHICTh mpenMeTiB. [lo3Hadaroum BENMKY KUIBKICTh
IPEIMETIB, TEK 00UpaeThes (hopmMa OTHUHHU.

4. IligmeTn 31 ciaoBamMu Oinbuiicmb, MeHWiCMb, HU3KA, YacmuHa, Oazamo,
KilbKa BUMAraroTh BiJ NpPHUCYJKa OJAHUHU. MHOXUHA 3'SBIS€THCS JIMIIE TOJI, K
migMeT abo MPUCYAOK — OIHOPIAHI YJIEHW, KOJW MiAMET 1 TPHUCYIOK BIICHI
JIPYTOPSTHUMU YICHAMHU PEUYCHHS, MIIAPSIHUM PEUCHHSIM; KOJIU MiAMET CTOITh Mepe
npucyakoM. OcCb OIMH 13 MOXJIMBUX MPUKIAAIB: bBuibmicts aOITypi€eHTIB, sKi
YCHIIIHO CKJIaJU BCTYMHI ICIUTH, OyQyTh 3apaxoBaHl HAa CTUIECH/IIO0 Ta 3a0e3MeydeHi
rypToxXuTKoM. [lopiBHSIIIMO 1ie pedeHHs 0e3 MiaApsAIHOro: hirbuwicms abimypicnmis
0y0e 3apaxosana Ha cmunenoilo ma 3abe3neyena 2ypmorNCumKoM.

5. 3a migMera, BUPaXEHOTO 3aiiMEHHUKOM Xm0, NMPUCYAOK MOAAI0Th y (opmi
ONHUHM: Yci, xXmo He npouwos peecmpayii, nogunHi 3'aeumucs. 3a TiAMETAa,
BUPAXEHOTO 3aIMEHHUKOM HIXMO, Hiyo Ta 1HIIUMH, TPUCYIOK — B OAHUHI: Hixmo 3
NPUCYMHIX HA cecli yuacmi y 2010CYy8aHHI He Opas.

6. SIkmo Mo ckiamy MiAMETa BXOIUTH NPHUKIANKA, BUPAKEHA IMEHHHUKOM
IHIIOr0, HK MIAMET, pOAY, MPUCYIOK Yy LMX BHIAJKaX Y3rOMKYEThCA B POl 3
nigMeToM, a He 3 mnpukiaakor. He 3aBxam OyBae JIerko BCTaHOBUTH, 1€ Y
CIIOBOCTIOIYUYCHHSX THILY BUCMABKA-NPOOAdC, 8A20H-1aO0pamopis, Mmy3el-caouoa,
WKona-inmepHam Ta IHIIUX MIJIMET, a A€ NpHUKIaaKa (TOOTO O3HAYEHHs, SKE Jae€
MiIMETy HOBY Ha3By). BBakaeTbcs, 110 MPUKIIAJIKOI € MOHSTTS BYX4Ye, BUIOBE, a
M1 IMETOM — IIUPIIIE, POJAOBE MOHATTS (BUCTaBKa, BaroH, My3eH, IIKOJIa).
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Cknaoni eunadku kepyeannsa. Henoctatupo 4iTke (HOpMyIIOBaHHS, 3 OJHOTO
00Ky, 3011IbIITy€ OOCAT TEKCTY, a 3 IPYroro — BUKPHUBIIIOE 3MICT HAITMCAHOTO.

PozrisitHemo KOHKpeTH1 MOBHI cuTyarlii. Oco0IMBO 4acTO NOMMUJIKM BUHUKAIOTh
BHACIIJOK TOrO, IO 3 [JI€CIIOBaMH, SKI BHMAaraloTh HEOJHAKOBHX BIJIMIHKIB,
yKUBA€ETHCS CIUJIBHUM J0JIaTOK, HATIPUKIIAI: ¥ 00N08I0I OVI0 MAKONC 8I03HAUEHO, U0
MU NOBUHHI NpacHYmMuU 00 B0OCKOHANEHHS [ NOBHO20 ONAHYBAHHA MemOoOdMU.
[TopiBHsiiMO: onanysamu — memooamu, aie B0O0CKOHANEHHS Memooi, mMoMy
CRITbHUL 000AMOK MY HEMONCTIUBULL.

biu3pko3HauH1 c10Ba MOXKYTh BUMaraTu Ticis ce0e He OJIHAKOBUX BIJIMIHKIB.
[Ipu HemocTaTHROMY 3HAHHI MOBH OJIHE CJIOBO IiJMIHSETHCS I1HIIMM, a CIOCIO
KEepyBaHHS 3aJUIIAEThCS — TaK 3'BISAEThCA MoMIIKa. Och KiJibKa OJM3bKO3HAYHUX
CIiB, fKI HaW4yacTIle CHOPUYUHSIOTH TIOSIBY TIOMWIOK: 61dacmueuil (Komy) -—
xapaxkmepuutl (0751 K020); CNOGHeHUll (Y020) — HANOBHeHUll (Yum); OCHOB8aHUll (Ha
yomy) — 3acHosaHull (kum), bacama (Ha wo) — craBUMbCsa (Yum); OopieHOsamu
(vomy) — pienamucs (Ha wo), mopkamucs (4020) — domopramucs (00 402o).

[ToMuIKM BUHUKAIOTH 1 32 HEPO3MEKYBAHHS 3aC001B YKPAaiHCHKOT 1 POCIMCHKOT
MOB: T€ caMe€ 3a 3HAQUYEHHSIM II€CIIOBO MOKE€ BHUMAaraTHh Bl JOJATKIB HEOJHAKOBHUX
BIIMIHKOBUX (OpM B 000X MOBax, MOPIBHANMO: Oracodapums (K020) — OAKysamu
(komy); npuuunsme (umo) — 3asdasamu (uoeo);, cHabxcamv (yem) — nocmawamu
(wo); Hysicoamocs (8 wem) — nompedbysamu (102o)

Hepo3spizHeHHs JI€CIIBHOTO KEPYBaHHS MPU3BOJUTH TaKOX 0 MOMHUIKOBOTO
BXKMBAHHS MPUUMEHHHKIB. 10020MOBUMbCs K (uemy) — niocomysamucs 00 (4020);
cmpemumovcsi K (wemy) — npacHymu 00 (uoeo);, npedynpedcoamv o (uem) —
nonepeodcamu npo (uo); oymams o (wem) — oymamu npo (wo); 3aboma o (uem) —
NIKIY8auHs, mypoboma npo (wo); Ciyuyuiocs no euHe — MPAnuloCy 4epe3 Nposumy;
pabomams no (coemecmumenbcmay) — npayrosamu 3a (CyMiCHUYMEOM)

Oonopioni unenu pevenns. HaykoBoMy TEKCTOBI BIACTHUBI JIOTIYHICTbD,
IOCJIIJOBHICTh BHKJIaay, B HbOMY BUTPHUMAHO 1€papXir0 MIANOPSIKYBAHHS MOHSTH.
ToMy TyT CTaBIATHCS TOCHTH JKOPCTKI BUMOTH JI0 OJHOPITHOTO PALY, YV SIKOMY IIi
JIOT14H1 3B'SI3KM OCOOJIMBO BUPA3HI.

VY poni OAHOPIAHMX HE MOBUHHI BUCTYMATH CJOBA, IIO0 BUPAXAIOTh POIOBI
(mmpiii) Ta BUAOBI (Byxkui) nutandsa. Hanp.: byro nocisno 3eprosux eécvoeo 500 aa,
suxo-60606ux 50 ea, saumento 40 ea. OnHOPITHUN Psij TOOYNOBAaHUN HETPABUIILHO,
Tpeba: byno nociano 3eprnosux 540 ea, y momy uucni aumenro 40 ea i uxo-60606ux
50 aa.

He moxna OymyBaTu OZHOPIAHOTO PSAY 31 CIIB, 3HAYEHHS SKUX Yy YOMYCh
30iratoTbcsi ab0 TepexXpemnryrThes, Hamp.: byro 3axynieno Ho8Y anapamypy,
8UMIPIOBANbHI npunaou i npucmpoi Ha cymy 14000 epn. (TYT 3HaYEHHS BUJIJICHUX
CJIIB YaCTKOBO 30iral0ThCs).

VY HayKOBHMX TEKCTax HE CJIIJ B)XMBATH K OJHOPIIHI Tl CJIOBA, 10 BUPAXKAOTh
PI3HOIJIAHOBI TEMAaTUYHO HE IMOB's3aH1 MOHATTS. L{e MOXKIIMBO 1 OPEYHO B XYIOKHIX
TEKCTaX.

[ToTpeOye 0cobsMBOi yBaru Crosy4dyBaHICTh ciiB. HenmpaBuiabHO moOyn0BaHO
pedeHHs: ¥V nocmanoi 6ucioenenHi UCHOBKU | NOOANXCAHHA, SIKI KOJEeKMUE NOBUHEH
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8paxyeamu y c60ill nodanvuii pob6omi, POTE JHILIE NOOANCAHHA MOIHCHA BUCTOBUMIU,
a BUCHOBKU — 3poOUmMu, a IbOTO B PEUYCHHI HE BPaXOBaHO.

3 norysiny noOyAOBH pPEUYEHHS PO3PI3HAIOTh TPU PIZHOBUIU CUHTAKCHUYHUX
KOHCTPYKIIIH:

- aKmuena — 11€ KOHCTPYKUIS, Yy SKii NpUCYJOK ONMKCYE IO, COPSIMOBaHY Ha
00'eKT, 110 B peYeHHI € AoaaTkoM: Kooicen Memoo 3HAXO00UMb C8OE GMINEHHS Y
NeBHIl cucmemi KOHKpemHuux Oitl 00CIiOHUKA,

- 360pomHa — 1€ KOHCTPYKIIis, Y AKIH MAMET OJHOYACHO € SIK CY0'€KTOM, TaK i
00'€eKTOM: ecomysamucs 00 eK3AMeHY, CHnepeuamucs 3 HpPueoody HNOXOONCEHHS
VKPAIHCbKOI MO8U,

- nacuéHna — 1€ KOHCTPYKINi, y SIKIH MPUCYJOK OIMHUCYE 0, CIPSIMOBAaHY Ha
00'eKT, 1110 B PEUYCHHI € IiIMETOM; MACHBHI KOHCTPYKIIii 000B'SI3KOBO MAlOTh MiJMET.
B ykpaincekiii MOBI (yHKIIOHYIOTH TpH (OPMH MAacCUBHOTO cTaHy: 1) Qopmu,
YTBOPEHI 3a JAOMOMOTH MOCT(HIKCa - ¢ BiJ IIECTIB HEJOKOHAHOTO BHUIY; 2) MACHUBHI
TIENPUKMETHUKH, YTBOPEHI BIA JIE€CTIB JAIMCHOro crnoco0y JIOKOHAaHOro 1
HEJIOKOHAHOTO BUAY; 3) BIIIIENPUKMETHUKOBI MPEeIUKATUBHI (HOPMU HA -HO,-MO.

VY 1eHTpi yKpaiHCBKOTO BHUCJIOBY 3aBXIU MPOLEC, a HE MPEeAMET, TOMY JIOTYHUMN
Harojoc y (¢pasi Hallyacriile najgae Ha MPUCYIOK, a He Ha miaMer. EHepreTuka
YKPaiHChKOI'0 TEKCTY 30CepeiKeHa B 0e3MmocepeIHIN 1T, BUpaXKEHIM T1€CIIOBOM.

TakuM yuMHOM, HaNXapaKTEPHIIIOW CTUJIICTUYHOIO MOMMIIKOK Yy (axoBuUX
TEKCTaX €:

1. Haoyscusanna eiodiecnienumu imenHukamu Ha -HH(s). BinmiecniBHi
IMCHHUKH Ha -HHsS, -mms HE BJIACTUB1 YKpaiHCHKIA MOBi. 3aMiCTh BIIIIE€CITIBHUX
IMEHHUKIB Ha - HH (1) TOUIIBHO BXKUBATH: - HEO3HaUeHY (HOpPMY AI€CIIB, HATTPUKIIAI:
0J151 NPOCHO3YBAHHS HEO0OXIOHO — Wob cnpocHo3ysamu, opamucsi 00 GUKOHAHHI —
bpamucs uxonysamu: - 0co00B1 (POPMHU IECIOBA: NpU 3aNUCYBAHHI pe3yIbmMamie
00CNIONCEHHS BUABUNOCS — KOJIU 3ANUCY8ANU PE3VIbMAMU OOCNIOHNCEHHS, UABULOCS,
- JIETPUCIIBHUKOBI 3BOPOTH: HpuU OOCHIONCYBAHHI YbO2O NUMAHHA 60HU 3a0)IuU
HAl20N08HIULe — OOCTIONCYIOUU Ye NUMAHHS, 80HU 3A0VIU HAU2O0I08HIULE.

2. Yowcueannsa xoncmpyxuiit 3 pozwenneHumu npUcyOKamu, W0 He €
ycmanienumu 0i€CNi6HO-IMEHHUKOBUMU 360pomamu. Haiinomupeniiioro
CUHTAKCUYHOIO MTOMMWJIKOIO € HAJIy>KUBAHHSI PEUCHHSIMH 3 PO3ILEIIEHUM MPHUCYIKOM
y dhopMmi diecrnoso + giddiecnisHull iMeHHuK, 1€ 3HAYCHHS Tepesiac caMe IMEHHHUK, a
JIECIIOBO JIMIIIE BKa3ye Ha JIit0 B3araii. Takuil mpucyaok, 3 0JTHOro 00Ky, € TUIIOBUM
BUSIBOM IMEHHOT'O XapakTepy BUKIATy, HE BIACTUBOTO YKPAiHCHKIM MOBIi, y SIKii
JIOTIYHMM HArojoc HaWdacTille IMajae Ha JIECIoBa, a 3 1HIIOTO OOKy — OOTSIKye
pEUYCHHS 3aliBUMHU CJIOBaMH. Y KpaiHChKi MOBO3HABIIl PajisiTh 3aMiCTh PO3IICTUICHUX
NPUCYIKIB, 0 HE € YCTAJIEHUMHU MI€CIIBHO-IMEHHUKOBUMH CIIOTYyKaMH, YKUBATU
OPUPOAHIIIMKA /Il YKpaiHCbKOI MOBM M €KOHOMHIIIMH 3acid — J1€CIOBO: gecmu
8UNP0608Y8aAHHI — BUNPOOOBYEAMU, 3AUMAMUC AHALIZ0M — AHANIZYEANU.

3ayBaxuMo, 1I0:

1) He BCl CIOBOCHONYKU OI€CN080+iMeHHUK, YacTO BXHBaHI y (axoBUX
TEKCTaX, MalOTh OJHOCIIBHUM J1€CTIBHUHN BIJIMOBIAHUK, HANIPUKIIAM: Opamu yyacmso,
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golcumu  3axio, eunpasumu Opax, eecmu CHpagy, 6uUsHamu npoeuny Touo. Taki
yCTaJeHi 11€CTIBHO-IMEHHUKOBI CIIOBOCTIONYKH MOYXHA BXKUBATH 0€3 0OMEKEHb;

2) € OKpeMi BUIAJIKH, KOJIU 3HAYEHHS JIECTIBHOIO BIJIMOBIIHUKA HE 301raeThCs
31 3HAYEHHSAM CJOBOCIOJNYKH Oieciogo+eiodicciienuii  iMeHHUK. Hampukian,
3Ma2aromsvcsi CHOPMCMeHU, a NPOBOOSMb 3MACAHHA OP2aAHI3aAMOpPU;

3) mo ckiamy CIOBOCIOJYKM MOXHA BBECTH OJHE a00 KiJibka O3HAYEHb:
Haoamu (2powio8y, MamepiaibHy, MEXHIYHY) O00nomoey, eecmu (OUNIOMAMUYHI,
mopeosenvli) nepemoguny. 3aMIHUTH TaKi CIOBOCIIOIYKH JIECIOBAMU HE 3aBXKIU
MO>KJIMBO 1 JJOPEYHO.

3. Henpagunvnue ogopmnennn oooamka ma oocmagunu. OOTSIKYIOTH
peUYCHHS JO0JAaTKW Ta OOCTAaBHHH, IMO3HAYCHI CIIOBOCIIOIYKOI 3 JBOX BIIIECTIBHHUX
IMCHHHKIB, TEPIIHN 3 SKUX 6e0eHHs / NPOBEOeHHsl, BUKOHAHHS, 30IUCHEHHS,
3abe3neuenns, peanizayisd TOUO. AHAJOTIYHO PO3IIEIJIEHUM IMPUCYJIKAM CEMAHTUKY
TaKOi CJIOBOCHOJIYKH MEPENAE TIIbKH APYTHM BIIIECTIBHUN IMEHHUK. ToMy nepiinii
3a3BUYall MOXKHA B3araji OIyCTHTU: 3a0e3neuumu Hpo8eOeHHs MeCm)8aHHs —
3abe3nedumu mecmy8aHHs,; Nio 4ac UKOHAHHA BUGYEHHS — NIO 4AC GUBUEHHS.

4. Homunku excusanusa oieccnieHux ¢opm Ha -Ho, -mo. OcoOnuBe Micle
cepen 0€30CO00BUX KOHCTPYKIIA TOCIAal0Th JBOKOMIOHEHTHI KOHCTPYKIII 3
IIPUCYJIKOM, BUPKECHHUM JIECTIBHOIO (OPMOIO HA -HO, -mo, 1 00'€KTOM — TPSIMUM
JOJIATKOM Yy 3HaxigHoMy (a0o poJoBOMY) BiAMIHKY Oe3 mnpuiiMeHHuKka. Harmp.:
3acmoco8ano (wo?) memood; 00cniodxiceHo (wo?) 3pazox. Y TaKuX PEUCHHSAX yBary
CKOHIIEHTPOBAHO Ha Moii, 1m0 BimOynacs abo BiAOyAeThCSA. YHACTIAOK MOXOHKCHHS,
a TaKOX dYepe3 Te, 10 3a3Ha4eHl KOHCTPYKIli € OCHOBHHUM 3aco00M MepeKiiasy
IHIIIOMOBHMX IMAaCUBHUX KOHCTPYKIIM, X yacTo kiacudikyloTh sk macuBHi. [Iporte
peYeHHS 3 AIECTIBHOIO ()OPMOIO Ha -HO,-mo Tpeda BIIHECTH 0 aKTUBHHX, OCKUIBKU
BOHU HE MAaOTh MiJIMETA W ONMHCYIOTh MOAII0 3 00'€EKTOM, 110 B PEYEHHI € TOJATKOM.
Tpeba 4iTKO po3pi3HATH O€3MiIMETOBI KOHCTPYKIIL 3 J1€CIIBHOKO (POPMOIO HA -HO, -
mo ¥ TIAMETOBl KOHCTPYKUII 3 NMACMBHHM Jl€NpUKMETHUKOM. [ligkpeciaumo, mio
0o0M/IBI KOHCTPYKIIII HE Cymepedyarh HOpPMaM YKpPaiHChbKOi MOBH, ajieé MK HUMHU €
MOHSTTEBA BIIMIHHICTb.

[Tpuknag YMOBH BKUBaHHSI

binpuricTs HaliOHAJIBHUX CTaHAAPTIB,
SK1 CTOCYIOTBCSI SIKOCT1 Xap4OBHUX
HiecniBHa ¢opMa MPOAYKTIB, Oyae MOIU(DIKOBAHO

KOJIU € IoTpeda
HaroJIOCUTH Ha
MPOIIEC],CIIPSIMOBAHOMY

Ha -HO, -TO BIIMOBIHO 10 BUMOT MI>KHapOTHUX ,
: : Ha 00'€KT, HE BKa3yHOUH
ctangapTiB. Po3mipu 3acTangapTU30BaHO :
cy0'ekTa
B...
MixHapOoJHUI CTaHAAPT YBaXKaKOTh
. MPUUHSATHAM, SKIO HAIlIOHATBHUN SIKIIIO TTOTP10HO
Koncrpyxkiis 3 P . . .. P
HACHBHIM CTaHJAPT 1ACHTUYHUN YU BIITIHUTH HE TIPOIIEC, a
. MOAM(IKOBAHUM 1100 MI)KHAPOJIHOTO  O3HAKH, HAOYTI
JIEMPUKMETHUKOM : :
ctangapty. Po3mipu BHACJIJIOK MPOLIEeCy

3acmanoapmu306ami, a He TI0BUIbHI
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3 HaBEJEHOr0 MOKHA 3pOOUTH BUCHOBOK, 110 JIENPUKMETHUKH AOLLIbHI JIMIIE
TaM, € WAEThCS Tpo oO3HakW. lle mpaBmwiIo HE MOXKHA TOPYIIYBAaTH, OCOOIMBO
CTaBUTH B OJHOMY PCYCHHI JBa TIENPUKMETHUKH, OJUH 3 SKUX € O3HAYCHHSM, a
IpYTuil — npUcyaKkom: Po3pobaeni (o3nauenus) 3acodou 3opienmosani (npucyook) Ha
3abesneuenHss  mounocmi — cnputinamms, — Pospobneni  (npucyook)  3acobu,
30piEHMOBaHI (03HAYEHHs) Ha 3abe3neuenHs mouHocmi cnputinammsi. IlopiBHIOIOUN
[l JIBa pEUYeHHs, 6AQYMMO, IO BiJ OJHIET KOMHU KapJAMHAIHHO 3MIHIOETHCS 3MICT.
VYKUBaHHA 3a NPSIMOIO MPU3HAUCHICTIO MACUBHUX MJIENPUKMETHUKIB JUIIE SIK
O3HaueHb, a JIECTIBHUX (OpPM Ha -HO, -mO — SK TPUCYIKIB POOUTH PEUYSHHS
OJIHO3HAYHO 3pOo3yMimuMu: Po3pobreni (03nauenHs) 3acobu  30PIEHMOBAHO
(npucyook) Ha 3abe3neueHHs moyHocmi cnputinamms, Po3pobaeno (npucyook)
3acobu, 30piEHMOBAaHI (03HAYEHHs) Ha 3a0e3neyUeH s MOYHOCHI CHPULIHAMMAL

€ 11Bi THUMOBI MOMHJIKHA BXHUBAHHS Jl€cHiBHUX Gopmy GopM Ha —Ho, -mo:]).
HiecniBHi (opMHU HA -HO,-mMO HE MOXKHA BXXMBATH, KOJIH 3 JIOTIYHUX MPUYUH y3araini
He Moxe Oytwm mistua. Hamp.: Jocnionuku 36upanu 3pasku Oukux pociuH, SAKUMU
8KpumMo YinuHHui cmen (HEMPaBWIbHO) — Jlocnionuxu 30upanu 3pasku OUKUX poC/iuH,
AKUMU 8KpUMUL YITUHHUL cmen (npasuiibHo).2). BBeeHHs B peueHHs Aisya y ¢popmi
IMCHHMKAa 4YM 3aliMEHHMKa B OpyAHOMY BiaMiHKy. Hanp.: 3axon nputinamo
Bepxosenoro Paoorw. OpynHuil BIIMIHOK TYyT HEMOXJIMBUW aHi 3 JIOTIYHUX, aHl 3
rpaMatuyHux npuuuH. LI KOHCTPYKIIT mepeaaroTh MOHATTS «XTOCh 3pOOUBY» 1 TOMY
HE MOXXYTh MICTUTH JIOT14HOTO Jisiya. [iecniBHi ¢popMu HA -HO, -mo HE3MIHHI, BOHU
HE MaIOTh 3aKiHUEHHS, fKe O yKa3yBajio Ha ocoOy-misua. HaBeneHy Builie MOMIIKOBY
KOHCTPYKIIito Tpeba nepeOynyBaTu B akTUBHY: Bepxosna Paoda nputinana 3axon. Ane
AKIIO MU XOYEMO HArojIOCUTH CcaMe€ Ha Mojii, He BKa3yl4H, XTO Iie¢ 3poOuB, TO
MO’KHA, BUJIYYUBIIH [i4a, 3QJIUIIUTH MPUCYAOK y GOpMi HA -HO, -mo, HATIPUKIAI:
3akou nputinamo.

5. He énacmuegi ykpaincokinn mo6i nacueni koncmpykyii. Ha mry4HIiCcTh 1
HENPUPOAHICT, TAaKUX IMACHUBHUX KOHCTPYKIIIH B  YKpaiHCBKHX  TEKCTaX
HarojouyBaiu Bigomi moBo3HaBul O. Kypuio, K. 'oponencreka, H. HenmiiBona, O.
CepbOencrkara. Bouu panars OyayBaTH peuyeHHS NPUPOAHO — 00'€KT MOBUHEH OyTH
JIOJIATKOM, a MPUCYAOK OMHCYBaTH 110, COPsIMOBaHY Ha noaaTok. Ha BiaMmiHy BiX
AKTUBHUX KOHCTPYKIIIM MAaCHBHI 3aBXJM MArOTh MiAMET. 3aJIe)KHO BijJ HasBHOCTI /
BIJICYTHOCTI B peueHHI Aisya y Gopmi JomaTKa B OPYJIHOMY BiJMIHKY PO3PI3HSIOTH
TPUKOMIIOHEHTHI Ta JBOKOMIIOHEHTHI MACHUBHI KOHCTPYKIIli, a 3ajie’KHO BiJ (HOpMuU
NPUCYJIKa — KOHCTPYKIi 3 J1€CIIOBOM MACHUBHOTO CTaHy Ha -cA Ta 3 MAaCUBHUM
T ETTPUKMETHUKOM.

XapakTepHOI0 O3HAKOK TPUKOMIIOHEHTHHUX TIMACHUBHUX KOHCTPYKIUi 3
JIECTIOBOM TIACHMBHOTO CTaHy Ha -C4 € T€, IO JIOTIYHUH CyO0'€KT, SIKHMM 3a 3MICTOM
O3Hayae Jig4a 1 Ma€ OyTH MiAMETOM, YOMYCh CTaB JJOAATKOM B OPYJHOMY BIJIMIHKY, a
HATOMICTb JIOTTYHUHN O0'€KT, HAa SKOro (PaKTHMYHO CIPSMOBAaHA Jisl 1 SIKUA Mae OyTH
JOIATKOM, CTaB MIAMETOM: ooOcseu pobim GusHauaromsvcs (Kum?) 3aMOBHUKOM,
(kum?) Hamu HaOcunaromvcia Bam 3ayeaecu 0o cmanoapmy. 11106 mnokazatu
NPOTUJICKHUN TPUPOJTHOMY HANPSIMOK Jii, Y WX TPUKIAIAX YKUTO Ji€CIOBO-
NPUCYJOK IMAaCHUBHOIO CTaHy Ha -cs. OOuJBI HaBe[EH! KOHCTPYKIII HENPUPOIHI.
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JieciioBO 6usHauamucsa MOXHA BXKWUBATHU JIMUIE SIK 3BOPOTHE: CMasamu GUPA3HUM,
YimKo OKpecieHum, Oymu HNOMIMHUM, GUPIZHAMUCSA AKUMU-HEDYOb O3HAKAMU MIdHC
IHwWumMu abo ceped K020cb, 4o2och. ToMy pedeHHs Tpeba 3pOOMTH aKTUBHUMMU:
nepiie — JABOCKJIAJHUM 3 MJIECHIBHUM MPUCYIKOM (IIPOCTUM UM CKJIQJCHHM), a
3aMICTh JPYroi MacMBHOI KOHCTPYKIIii, JOIILHO BXKUTH O3HAYEHO-0COO0BE PEUCHHS:
obcs2u pobim euzHavae (xmo?) 3aMOBHUK, Haocuiaemo Bam 3ayeaeu 0o cmanoapmy.

JIBOKOMITIOHEHTH1 MAaCHMBHI KOHCTPYKIIT 3 JIECIIOBOM [MaCUBHOTO CTaHy Ha -cs
BIJIPI3HSIOTHCS BiJl MOMEPEIHBO PO3TIIIHYTHUX BIJCYTHICTIO JIOTTYHOTO Cy0'ekTa (MOro
B)K€ Ha3BaHO B IIONEPEIHIX pPEUYCHHSAX abo BiH y3arajgi HE IIKaBUTh MOBIIf):
BIJIMOBIJATBHICT 32 JOTPUMAaHHS MPaBHJ OE3MEKH MOKJIAAAETHCS HA; yC1 MPUCTPOI
pPO3pOOISAIOTECA  BIAMOBIIHO JO BHUMOT IbOTO cTaHAapty. Lli peuenHs murie
HaroJIOIYITh Ha mojii (mo BimOymnacs yu BijmOyneTbes) abo Ha mii (1o TpuBaia,
TPUBAE, TpUBATHME). Taki MAaCUBHI KOHCTPYKUIi TAKOX MITYYHI Ta HEOPUPOAHI. AKIIO0
HUaeTbesa Mpo MOJIiI0, TO 3aMICTh JBOKOMIIOHEHTHOI MACHBHOI KOHCTPYKIIi Tpeba
BXKHUBATH Jdl€chHiBHy (OpMy Ha -HO, -mo, fKa caMme Tepefae pe3yibTaTUBHICTD
BUKOHAHO1 aii. Ko HaeThcs Mpo [it0, TO Tpeda BKHUBATH HEO3HAUYEHO-0COOOBE
PEUYEHHS: B8i0N0GIOANbHICMb 3a OOMPUMAHHA NpPaAsul Oe3neKku NOKIA0eHO Ha, YCi
npucmpoi po3pooisaoms 8i0N08I0OHO 00 BUMO2E Yb0O20 CIAHOAPMY.

He MoxHa TakoXX y>KMBaTH JIBOKOMIIOHEHTHI W TPUKOMIIOHEHTHI MAaCHBHI
KOHCTPYKIIii 3 JIECIIOBOM NACHMBHOIO CTaHy Ha -ci B MIAPSJAHUX YacTHHAX, €
NIIMETOM € 3aMEHHUKH w0, sAKull. mpeba 6paxogysamu 4ac, wjo (AKuii)
8UMPAYAEMbC HA PEMOHM, Yell NOPAO0OK NOWUPIOEMbCA HA 8CI Mosapu, wo (sKi)
6603ambca 6 Ykpainy. 3amicTh TEPIIOi MOMHUIKOBOI KOHCTPYKINi Tpeba BXHUTH
3BOPOT 3 IMACUBHUM JIIENNPUKMETHUKOM, SKUW BUKOHYE DPOJIb O3HAYCHHS: mpeba
8paxogyeamu yac, SUMpAYeHull Ha pemoHm. SIKIO 3 SKUXOCh NMPUYUH TMACUBHUN
TIENPUKMETHUK HE MOKHA YTBOPHUTH, MAPSIHY YaCTHHY POOJSTH aKTUBHOIO: yell
NOPs00K NOUUPIOEMBCS HA 8CL MOBApPU, WO iX y803samb 8 YKpainy.

VY HaykoBuX 1 axoBuX TeKCTax Tpeba yCyBaTH HE BIACTHUBI yKpaiHCHKiN MOBI
MACHUBH1 KOHCTPYKIIii, 3aMIHSIOYH 1X, /I 11€ MOXKJIMBO, HA aKTUBHI.

6. He eénacmuei yKpaincoKiii M0gi 0ienpUKMEmHUKOGL 360pomu 3 Oiauem 6
OPYOHOMY GIOMIHKY.

Hapeneni mienpuKMETHUKOBI 3BOPOTH: ompumawi (Kum?) OO0CHiOHUKAMU
pe3yibmamu Maau eeluKe HAyKose 3HAUeHHs, 3pa3Ku eunpo0yeani 3a Memooukorio,
nonepeoHvbo po3poobienolo (Kum?) HayKkosysmu — MaloTh JIOJATOK B OPYJIHOMY
BIJIMIHKY, III0 BIAMOBiga€ Ha 3anuTaHHsA KuM? BOHM He BIANOBITAIOTH HOpMaM
YKpaiHChKOI MOBHW. YHUKHYTH TOMIJIOK MOXKHA, 3aMIHMBIIM JIENPUKMETHUKOBI
3BOPOTH MIAPSTHUMU YaCTHHAMM: PE3YyJbTaTH, 10 X OTpUMAIU (XTO?) TOCIHITHUKH,
MaJM BEJIMKE HAyKOBE 3HAYCHHS; 3pa3Ku BUIPOOYBadM 3a METOAMKOIO, SIKY
MOTIEPeTHRO PO3pOOMITH (XTO?) HAYKOBIII. SIKIO MiApsITHA YaCTHHA OOTSKYE BUCIIB,
pEYCHHS 3a3BHYall MOKHA TepeOyayBaTH Tak, MO0 y HbOMY HE OyJIO Hi OpYIHOTO
BIJIMIHKA [14a, HI MIAPSIHOT YACTUHU: pe3yivmamu (Ko2o?) OO0CHIOHUKI8 Manu
BeNlUKe HAYKOBe 3HAYEHHS, pe3yabmamu, wo ix ompumanu (Xmo?) 00CHiOHUKU, Maau
8eNlUKe HAYK0Be 3HAUEHHS.
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Tpeba yHUKaTH HE BIIACTUBUX YKPAiHCHhKIN MOBI JIIENPUKMETHUKOBUX 3BOPOTIB
3 JIOIATKOM B OPYJAHOMY BIJIMIHKY, SIKMM [MO3HA4a€ Jisdya 1 BIANOBIJA€ HA MUTAHHS
kum? IlpoTe HEe € MOMMIIKOI IOAATOK B OPYAHOMY BIJIMIHKY, KOJIM BiH MO3HAYae
3HaApPSAAS 1 BIJITIOBIIa€ HA MUTaHHS YUM?

7. Iloeonanna OienpukmemHuKoO8UX 360POmié 3 NIOPAOHUMU YACHUHAMU.
TUNoBOIO TOMMIIKOIO € TMOEAHAHHS B OJIHIM KOHCTPYKIII MiIPSAHOI YAaCTUHU 3
JTIETMTPUKMETHUKOBUM 3BOPOTOM: pe3yibmamu, sKi (uo) odepoicani 6 1abopamopii,
MOJICHA — eukopucmosysamu. Y TaKuX BHIAJKaX MPAaBWIbHO BXHUBATH abo
JTIEMPUKMETHUKOBUI 3BOPOT, 00 MIAPSIAHY YACTHHY: pe3yabmamu, 00epicaui (wo ix
00eparcanu, Wo ix 00epIHcaro) 8 1abopamopii, MOMXCHA BUKOPUCMOBYBAMU, 00EPHCAHI
8 1abopamopii pe3y1bmamu MONCHA BUKOPUCTIOBY AU,

ITuTaHHA 1J CAMOKOHTPOJII0

1. dxi € Buau nepexnanay?

2. Mxi TpyaHOUIl MOXYTh BHHHMKAaTH NpH MEpEKIaql aKTHUBHUX 1 I[MACHUBHUX
JUEMTPUKMETHUKIB?

3. SIxi 0cOOAMBOCTI NepeKIIay NPUUMEHHUKOBUX CIIOBOCIIONYYEHb?

4. SIki 0cOOMMBOCTI CHHTAKCUYHUX KOHCTPYKIIIN 3 A1€CIIOBAaMU HA — HO, — TO?

5. YV sxuii cmoci0 MOXHa YCYHYTH HEHOPMATHBHE B)KMBAHHS HE BIIACTHBHX
YKpaiHChKiM MOBI MTACUBHUX KOHCTPYKIIIH?

6. SIKi CHHTAKCUYHI IOMUJIKU 3yCTPIYaIOThCS Y HAYKOBUX TEKCTax?

7. SIxi 0cOOMMBOCTI BXKMBAHHS OJTHOPIAHUX YICHIB PEUCHHS Y HAYKOBUX TEKCTaX?

8. SIki € BUM MIOMUJIOK y MOOY/TOBI CKJIATHUX PEYCHB?

9. ¥V yoMy moJisirae CyTh y3roJKEHHS IMiIMETa 3 MPUCYAKOM Y HAYKOBUX TEKCTaX?

10. SkoMy mopsiAKy CJiB Yy peueHHI HAJA€ThCs TepeBara B HAyKOBUX 1 (haxOBUX
TeKCTax?
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3MICTOBHUI MOJYJIb 2.
MMPO®ECIMHA KOMYHIKAIIIS

TEMA 1.

CHIJIKYBAHHA SIK IHCTPYMEHT NPO®ECIMHOI JISIJIBHOCTI
IInan
1. Cninkyeanus i KOMyHIiKayis.
2. QYyHKYIl CninKy8aumsL.
3. Buou i popmu cninkysaums.
4. Emanu cninkyeanms.
5. Hesepbanvhi 3acobu cninkysaHms.
6. ['endepHi acnexmu CniiKy8aHHs.
7. llonamms 0ino6o2o cninkyeaHHs.
Kntwouoei nonammsn: cninkysanus, KOmyHikayis, @QyHkyii, euou, opmu cniikysamms,
MOGJIeHH S, 8epOAIbHI, He8epOAIbHI 3aCOOU CRIIKYBAHHS, OL108€ CNIIK)YBAHHSL.

1. CnizikyBaHHS | KOMYHIKaList

VYenixu AOAUHU B OKUTTI, il B3a€EMHUHM 3 IHIIMMHU 4YJ€HaMU CYyCHUIbCTBA
3aJieXxaTh BiJl yMIHHS CIIJIKYBaTHUCH.

Cninkysanna — 1€ CKIAQJHUN NpPOLEC BCTAHOBJIEHHS Ta PO3BUTKY KOHTAKTIB
MDK JIFOABMHU, B3a€EMOJIIT OCOOMCTOCTEH, B OCHOBI SIKOT'O JICKUTh OOMIH JyMKamu,
MOYYTTSIMU, BOJICBUSBJICHHSIMU 3 METOIO 1H(POPMYBAHHS.

OTxe, CNUIKYBaHHS — LI€ «IIUIECIPIMOBAHMM, COI1aJIbHO 3yMOBIICHUI MPOIIEC
oOMiHY 1H(GOpPMAIIIEI0 MIXK JIFOABMH B Pi3HUX c(epax iXHBOI Mi3HABAIBLHO-TPYAOBOI
Ta TBOPYOI IISTILHOCTI, KWW peai3yeThCs MEPEBAXKHO 3a JOMOMOTH BepOaTbHUX
3aCc001BY.

CrinkyBaHHS 3a3BHYail CHOpsIMOBaHE HA JIOCSITHEHHSI TIEBHOTO pE3yJbTaTy,
BUpIIIEHHS KOHKPETHOI mpoOnemu abo peamizaimito mpodeciitHoi 1mim. Bono €
HEOOXIJJHOK0 yMOBOIO Oylb-iKOi AisUIbHOCTI. Yepe3 CHUIKyBaHHS B1AOyBaeTbCA
HaBYAHHS I BUXOBaHHS JIFOJIMHU, 3ACBOEHHS HEIO PI3HUX (HOPM COIIAIbHOTO JAOCBIY,
HOPM 1 ITpaBWJI MOBEAIHKH, TPAIULIN 1 3BUYAIB.

@axiBui 3 MnpoOJeM CHUIKYBaHHS BHOKPEMIIIOIOTh MpodeciiiHe (au1oBe)
CHUIKYBaHHS, 10 BIJIOYBA€ThCS B YMOBAX KOHKPETHOI AISVIBHOCTI Ta € ii 3aCO00M.
Bono BOupae B cebe 0COONMBOCTI ITi€T AISIIBHOCTI Ta € il BaXKJIMBOK YAaCTHHOIO.
[Ipodeciitne cminKyBaHHS, COMPAOYMCh HA 3arajbHl HOPMH, YacTO Mae
IHIUBIAYaIbHUM XapakTep 1 BUSBJISEThCS y CIIOCO0aX CHIIKYBaHHS, IO iX BHOHpae
cy0'eKT y IEBHUX KOMYHIKaTUBHUX CUTYAIlISIX.

CrinkyBaHHS BiIOyBa€ThCS 332 BU3HAYECHUMU MPABWIIAMHU 1 BUMArae cepruo3Hoi,
IPYHTOBHOI T1JITOTOBKH.

Ilpasuna cninkysanns — pekoMeHAaIli moa0 ePEKTUBHOTO CIUJIKYBaHHS, SKI
CKJIAJIMCS B CYCHUIBCTBI 1 BIJA3EPKAIIOIOTh KOMYHIKATMBHI Tpaguuii IMEBHOIO
etHocy. Lli mpaBuia 3aCBOIOIOTHCS y MPOIEC] HABYAHHS Ta IUISIXOM HACIITyBaHHS i
PENpPE3eHTYIOTHCS B CIIJIKYBaHHI aBTOMATUYHO.

Komynixkayia — ue uinecnpsiMoBaHuil 1HGOpMaLiHUI 0OMIH B pi3HOMaHITHUX
npoiiecax croiakyBaHHs. KomyHikailiss omocepeakoBy€ BCi BHAM  COILIaJIbHOT
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TISTIBHOCTI; aKyMYJIIO€ CYCHUIBHUN JOCBI 1 mepedae HOro BiA IHOKOJIHHS [0
NOKOJIHHS, € YMHHUKOM €THIUHOI ineHTH]ikaiii, 30epirae kynpTypy. lloHATTs
«KOMYHIKaIIsD HIUPIIE TOHATTS «CMUIKYBaHH». MU pO3IiIa1aTUMEMO 11 TEPMIHU SIK
CMHOHIMM 3 METOI0 HAroJIOIICHHS Ha TMpoliecax COLIAJbHOI B3a€EMOJIIi, IO
PO3IIIAIal0ThCS B IXHBOMY 3HAKOBOMY BTLICHHI.

2. OyHKUIil CHIJIKYBAHHSA

@Dyukuyii cninkysanna (Bin nar. function — BHKOHAHHS, 3IACHEHHS) — 1€
30BHIIIHIA TMPOSB BJIACTUBOCTEH CIUIKYBaHHS, T1 3aBAaHHS, SKI BOHO BHUKOHYE Y
porieci AiSILHOCTI IHIMBIA B COIIYMI.

Bimomi pi3Hi kjacudikarii  QyHKIIN  CHOUIKYBaHHS: OJHI  HAYKOBII,
BUOKPEMITIOIOUH X, PO3TIISAJAI0Th CIUIKYBaHHS B KOHTEKCTI MOTO OPTraHivyHO1 €JHOCTI
3 KHUTTSM CYCHIJIbCTBA B IIJIOMY Ta Oe3mocepeHIMU KOHTaKTaMH JIIOJEH, 1HII — 5K
0oOMiH 1H(pOpMAIli€r0, B3aEMOIII0 Ta CIPUNAHATTS JIOJbMHU OAWH OJIHOTO, II€ 1HIII — 3
HOTJISITYy METH CHUIKYBaHHS. Y3arajJbHIOIOUM Pi3HI MIAXOIU 10 MpodieMu (QyHKIIN
CHIKYBaHHS, MOKHA TOBOPUTHU PO O6araToacleKTHUH XapakTep bOTo (PeHOMEHY.

Binomuii ¢QaxiBenrb 3 Teopii Ta mnOpakTUKKW cnuikyBaHHs @. baneBuu
BUOKPEMJIIOE Takl (PYHKUII CHUIKYBaHHS: KOHmakmHy (CTBOpEHHs armochepu
00OMUJIbHOI TOTOBHOCTI TepefaBaTH 1 cOpuiiMaTd iH(OpMaIli0 Ta MIATPUMYBATH
3B'A30K JI0 3aBEpIICHHsI CHUIKYBaHHS; iHgopmayiuny (oOMiH iH(DOpMaIi€ro,
3alUTAHHSIMU 1 BIJMIOBIISIMU); CHOHYKAIbHY (3a0XOUCHHS ajpecaTta /10 MEeBHUX MIii);
Koopounayitiny  (y3rOJUKEHHS JIii  KOMYHIKAHTIB); ni3Haeanvh)y (aJeKBaTHE
CHPUUHATTS 1 PO3yMIHHS 3MICTY TMOBIIOMJICHB); emomuer)y (OOMIH EMOIlISIMHU);
HAaNa2004ceH s CMocyHKie (PO3YMIHHS CBOTO MICIIS B CUCTEMI POJIbOBUX, CTATyC HUX,
JIOBHX, MIKOCOOUCTICHUX CTOCYHKIB); peeyiamueny (3aJ€KHO BIJ METH, SKYy
CTaBUTH NEepe]] COOO0I0 aJPECcCaHT, BiH 1 OPraHi30BY€ CBO€E CIUIKYBaHHS, JOTPUMY€ETbCS
NIEBHO1 CTpAaTerii ¥ TaKTUKM). Y Ci i (PYHKITIT B3aEMOIIIOTH Y TIPOIIECi CITUIKYBaHHS.

[Ipodeciiine cminkyBanHs y cdepi OUIOBUX B3aEMOCTOCYHKIB PENpPE3CHTYE U
HI  QyHKUWii: iHcmpymenmanvny (OTPUMaHHS 1 TepelaBaHHs 1H(poOpMaIlii,
HEOOX1HOT JuIsl 3M1MCHEHHS TMeBHOI npodeciiiHoi [li, NPUHHATTA PpILLIEHHS);
inmeepamusny  (3acid  00'€lHaHHS  JIJOBUX  MApTHEPIB ISl CIUIBHOIO
KOMYHIKaTUBHOTO  Tpolecy); @yuxyiro  camosupadicents  (I€MOHCTPYBaHHSI
O0COOMCTICHOTO 1HTEJNEKTY 1 MOTEHIaNy); mpauciayiuny (MeperaBaHHs KOHKPETHUX
Croco0iB  JISTIBHOCTL); @yHKYitlo coyiarbHo2o KoHmpoaio (periiaMeHTyBaHHS
MOBEAIHKY, a 1HOMI (KOJM MIEThCS MPO KOMEPIIMHY TAEMHUIN0) W MOBHOI aKIfii
YYaCHUKIB IUTOBOT B3aemoii); ¢pyukyito coyianizayii (pO3BUTOK HABUYOK KYJIbTYpH
JIJIOBOTO CIIJIKYBaHHS); excnpecueny (HaMmaraHHs JUIOBHX TApTHEPIB MepefaT i
3pO3yMITH €MOIIiiTHI epeXKUBaHHs OJUH OJHOIO).

3. Buam i popmu cniyikyBaHHS

baratomaHiTHICTh (QYHKIIH CHOUIKYBaHHS, O€33alepedyHo, MOPOKY€E 3HAYHY
KUIBKICTh HMOro BHUIIB. BpaxoByrouum OaraToacrneKTHUN XapakTep CIUIKYBaHHS,
KJacu(piKyBaTH HOro BUAM MOXKHA 32 TAKUMH O3HAKAMH:
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l. 3a yyacTiO 4M HEy4YyacTIO MOBHHUX 3ac001B, @epoanvHe (cnoseche) i
HegepoanbHe (MiMiKa, )KECTH, TTOCTaBa TOIIIO), KOMOIHOBAHE.

2. 3a popmoro mpeacTaBIeHHS] MOBHHX 3ac00iB: yCHe, nucbmose, OpyKosaHe.

3. 3a TeMomw: noaimuuHe, HAyKoee, peniciline, (inocogcoke, HasuaIbHO-
neoazoziune, 6UxXo6He, nooymoee.

4. 3a MeTO10: dinose i pozsarcaivHe.

5. 3a KUIBKICTIO YYaCHUKIB: GHympiuiH€ (KOMYHIKAHT CHUIKYEThCA caM 13
c00010), Midcocobucmiche (CIIKYIOThCSA JIBOE), 2pynoge (3-5 y4acHUKIB), nyodiiune
(20 1 OinbIe), Macose (CupsIMOBAaHE HE Ha IEBHOTO 1HAMBI/NA, a HAa BEJIUKI MacH
JIOJICH 1 HalJacTiIe 31HCHIOETHCS 3a JOTIOMOTH 3aC001B MacoBOi KOMYHIKarlii).

6. 3a xapakTepoM: onocepeoxkosane i 6e3nocepeone, dianoziune, MOHON02IYHE
i noainoziune.

7. 3a wmiporo odiiiHOCTI: ogiyiiine (poyboBe) Tepeadadae CTOCYHKH, IO
OTIOCEPEIKOBYIOTHCS COLIATbHUMHU TPO(GECIHHUMEU POISIMH (HAYANbHUK - nidNe2nutl,
BUKIAOAY - CMYOeHMm, KoJle2d - KoJle2a) 1 Heoghiuiline (IPUBATHE)(CHIIKYBAHHS OPY3I8,
npusmenie moujo).

8. 3a TpuBaliCTIO: hocmiliHe (Y KOJEKTUBI, y CIM'T), nepioouune (KinbKapa3oBi
3ycTpiui), kopomkompuease (y TpPaHCIIOPTi, y 4ep3i), foezompueae (13 1py3siMu).

9. 3a cBoOomorwo BuUOOpPY mapTHepa: IHiyiamueHe  CIIIKYBaHHSI
(CIiBpO3MOBHUKHM MarOTh 3MOTY BUOMpATH CBOIX MapTHEPIB, YHUKATU CIILJIKYBaHHS 3
HEMIPUEMHUMHU JIIOABMU) 1 @uMyutene CuiakyBaHHs (0co0a CHIJIKYEThCS HE3aJIEHKHO
BiJl CBOIX 0a)kaHb) — PO3MOBA 3 KEPIBHUKOM.

10. 3a coriaTbHUMU YUHHUKAMU: 0COOUCHICHO 30picHmogane (BCTAaHOBJICHHS
OCOOUCTICHUX CTOCYHKIB, Hacamrmepell TOBAPUCHKUX) 1 couianbHo 30picHmosamne
(BCTaHOBJICHHSI CTaTyCHUX, POJIbOBUX CTOCYHKIB — JIiKap — nayieum,).

11. 3a pe3ynpTaTUBHICTIO CHUIBHOI B3a€MOAIl Ta JOCATHYTHM e(eKkToM:
HeooOxiOHe (MI>XOCOOMCTICHI KOHTaKTH, 0€3 SKMX CHUIbHA AISUIBHICTh MPAKTUYHO
HEMOXIJINBA); Oaxcane (MDXOCOOMCTICHI KOHTakTH, LIO0 CHPUSAIOTH YCHIIIHOMY
BUPILIEHHIO NPOo(deCciiHUX, BUPOOHUUUX NpOOJIEM); HelmpanpvHe (MIKOCOOUCTICHI
KOHTAKTH HE 3aBaXKalOTh, ajiec ¥ HE CIPHIOTh PO3B'SI3aHHIO MPOOIEMN); Hebax cane
(M1KOCOOUCTICHI KOHTAKTH, 5Kl 3aBaXKaIOTh JOCSITHEHHIO METH CIIJILHOI B3a€MO/IIT).

12. 3a nmopepkaHHSAM HOPM — HopmamueHe (BIATIOBITHO 10 JIITEPATyPHUX
HOpM); HeHopmamueHe (TOPYUIYIOUM HOPMATHBHI HOPMH); emuKkemHe i
Heemukemmue.

3a pi3HUMHU O3HAKaMU KIACU(PIKYIOTh HAYKOBI[l W (OPMHU CITIKYBaHHS.
Ckopucraemocs kiacuikaliii€ro, B OCHOBY SIKOi IMOKJIQJIEHO OpraHi3amiiiHuil acreKT
npodeciitHoi B3aeMoii. 3rigHO 3 i€ KIacu(DiKaIi€0 BUOKPEMIIIOIOTh Taki (popMu
CHUIKYBaHHS: [HOUBIOYANbHI U 2pynogi bOeciou; mene)oHHi pO3MO8U, HaApaou,
KOHepenyii; 300pu; Ouckycii; noiemika.

®. baueBnu y miapydyHuKy «OCHOBH KOMYHIKATMBHOI JIIHIBICTUKH» IMOJA€
KJ1acU(IKaL10 MOBHOTO CITIJIKYBaHHS 32 TAKUMH KPUTEPISIMU:

- 3aJIeKHO BiJ (OpM BTUICHHS MOBHHUX 3aCO0IB — 308HIWMHE CILIKYBaHHS
(YycHe, mUCeMHE), 6HympiutHe (11aJI0T JIFOJUHU 13 CO0010);
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- 3a crnoco0OM B3a€EMOJIII MK KOMYHIKAHTaMU: MOHOJ02IuHe, OdianoziuHe,
noainocziune;

- 3 ypaxyBaHHA cHenu(IiKM KaHaJIIB CHUIKYBaHHA — JMOGJIEHHA
oe3nocepeonvoco  cninkyganna  (o0OnUYYsSIM 0  OONMYYS),  MO61EHHA
0nocepeoK08an020 CniiKysanHa (3amucKu, IpyKoBaHa MPOIYyKIlis, TeaedoH, paio,
TenebadeHHs, [HTepHeT);

- 3aJ]eXHO BiA (YyHKIII Ta 3MICTy TOBIIOMJICHHS — HOoOymoee, Haykoee,
ogiyinino-odinose, ecmemuune;

- 3a CrocoOoOM oprasizaiii — cmuxiitne (BUNIAJKOBa 3YCTpiU) 1 opzaHizoeane
(300pw);

- 3a cdepamu CHUIKyBaHHS a00 CTOCYHKAMH KOMYHIKAHTIB — OPYMCHE
(po3MoBa npy3iB); anmazonicmuyHe (CIIIIKYBaHHS BOPOTIB); ogiuitine (poaboBe).

VYci Ha3Bani (opMH CHINKYBaHHS PI3HATHCS MOBHHMH 3aco0aMH, MaioTh
CTHJIbOBY CIIeHU(IKy.

4. ETanu cnikyBaHHA

Byab-sikuii akT CIIKYBaHHS CKIAJAA€THCS 3 KUTBKOX €TalliB:

1. Pemenvha niocomosxka 0o cninkysauns. llel eran mepenbayae CkiagaHHs
IIaHy MalOyTHBOTO aKTy CHUIKYBaHHS; 30WMpaHHS MarepiaiB 3 TMpeaMeTa
CHUIKYBaHHS Ta IX CHUCTEMaTH3allisl; YMOTHBYBaHHS apryMEHTIB Ha KOPHUCTH CBOEI
MO3UIIIT Ta KOHTPAPTYMEHTIB 1HIIOI CTOPOHHM; OOTPYHTYBaHHS CBOTO BapiaHTa
PIIIIEHHS Ta PO3TJISLT PEaKIlii CIIIBPO3MOBHUKA.

2. Opienmayia 6 cumyayii i 6CMAHOBIEHH KOHMAKMY, mMoOMO No4amox
cninkysanns. Ha 1poMy erari BaKJIMBO O0aTH MPO CTBOPEHHS JOOPO3UUIUBOI
aTMoc(epH CHITKyBaHHS (JOLIILHO TMOTOBOPUTH IMPO CHUIBHI IHTEPECH, CKa3aTu
IOCh MPUEMHE CHIBPO3MOBHUKOBI); HE MNPOTUCTABIATH ceO€ CIIBPO3MOBHHUKOBI;
JIEMOHCTPYBaTH TOBAary W yBary 10 CIIBPO3MOBHHKA (JOOPO3WWIMBHI TOTIISA 1
YCMIIIKa JOMOMOXXYTh YCTAaHOBUTH KOHTAKT); YHHKATH KPUTUKH, 3BEPXHOCTI Ta
HETaTHUBHUX OIIHIOBAHb.

3. Ob6eosopennsi numanus (npobaemu). Ha upomy erami JOIUIBHO
JOTPUMYBATUCS TaKUX TMPaBWI: JAKOHIYHO W JOXIAJTMBO BHKJIAJAaTH CBOIO
iH(opMaIlio; YBaOXHO BHCIYXOBYBaTH CIIIBPO3MOBHHMKA 1 HaMaraTtucs ajJeKBaTHO
cupuiiMaTi Te, MpO L0 BiH TOBOPUTH; MaM'sTaTH, 110 CHIJIKYBAaHHIO XapaKTepHUN
JaJIOrOBUM  XapaKTep; apryMEHTYBAaTH CBOIO MO3MUIIII0: HABOAUTH TMEPEKOHJIMBI
JOKa3u.

Apzymenmyeanna — 1€ BaXJIMBUM CIOCIO NEpEKOHAHHS 3a JONOMOTHU
BMOTHBOBAaHUX, OOTPYHTOBAHUX JIOTTYHUX JOKA3iB.

4. Ilputinammsa piwenna. 11]oOu TPUIHATH TpaBUIBHE pIIMIEHHS, BapTO
3alpONOHYBATH KUIbKA BaplaHTIB BHUPILIEHHS MPOOJEMHU; YBaXXHO BHCIYyXaTH
apryMEHTH CIIBPO3MOBHHKA IOJI0 MOKJIMBOTO PIIICHHS; BU3HAUUTHU 32 HACTPOEM
CHIBPO3MOBHHMKA MOMEHT /I 3aKIHYEHHs 3yCTpiul M 3alpONOHYBAaTH Kpallui
BapiaHT NPUIHATTS PIIICHHS; HE BUKA3yBaTH HI HAMMEHILOI PO3APaTOBaHOCTI, HABITh
SKIIO METH HE OyJ0 JOCATHYTO, TPUMATHUCS BIIEBHEHO.
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5. Buxio i3 konwmaxkmy. IHII[IaTUBa 3aBEpLIEHHS pPO3MOBU 3a CTaTyCHOI
HECUMETPUYHOCTI CHUIKYBAJILHUKIB Ma€ HajexaTh 0co01 >KIHOYOi CTari, JIFOAUHI,
CTapiliid 3a BIKOM, BHILIM 3a COLIAJIbHUM CTaHOBHINEM. HanmpukiHLl CHIIKYyBaHHS
Tpeba miACyMyBaTH pe3yJbTaTU 3YCTpiul, MOMPOIIATUCS 1 BUCIOBUTU HAJII0 Ha
NOJIaJIbII1 B3AEMHUHH 1 CTIUIBHY A1SUTBHICTb.

Mera mnpodeciiiHOrO CHIIKYBaHHS — pETYJIOBaHHS MJIIOBHUX CTOCYHKIB Yy
BUPOOHUYO-TIPpODECiiHIN TISITBHOCTI Yepe3 po3B'sa3aHHs MpodeciiHuX 3aBIaHb.

VYenix npodeciiHoro CHiiKyBaHHS 3aJICKHTh B MOBIS SIK OCOOHMCTOCTI 3
1HIWMBIAYaIbHUMHU O3HaKaMH, HOT0 3HAHHS CYYaCHOI YKPaiHCHKOI JIITepaTypHOI MOBH
SK OCHOBH MOBH MPO(ECIHOTr0 CIUIKYBaHHs, YMIHHS €()eKTHBHO 3aCTOCOBYBATH IIi
3HAHHS 3aJI€KHO B1Jl METH, CUTYAIlil CIIUIKyBaHHS.

1106 mpaBUIBLHO CIIIKYBAaTUCA 1 JOCATTH METHU CHIJIKYBaHHSA, KOMyHIKaHT Ma€
BOJIO/IITH KOMYHIKaTUBHOIO MPOQECIITHO OPIEHTOBAHOIO KOMIETEHIIIEIO.

5. HeBepOaJbHi 32c00M CHiJIKYBaHHA

Moenenna — He enuHUR cnocid crniikyBaHHS. JIogu OOMIHIOIOTHCS
iH(popMaIi€ro i 3a JOMOMOTH 1HIIMX 3aC001B — JKECTIB, MIMIKH, MOIJISIAY, O3, PYXIB
TiJa, SIKI YacTO TMOEAHYIOThCS B PI3HMX KOMOIHalisIX. Yce 1e HeBepOasbHi
(HecioBecH1) 3aco0u.

Hegepbanwvni 3acobu cninkysannsa — 1i¢ CHUCTEMa HEMOBHMX 3HAaKIB, IO
CIIYTYIOTh 3aco0amMu Jij1si 0OMiHY 1H()OpPMAIIIEI0 MIXK JIFOIbMHU.

Onun 3 HaliBigomimux (axiBIliB 3 MUTaHb criyIKyBaHHs A. I1i3 cTBepKye, 110
3a JIONOMOTH CJIIB TIEpPeIaeThcsa BChoro 7% iHdopmalrii, TO/i K 3BYKOBUMH 3ac00aMu
— 38%, a 3a gomoMoru MiMikH, >kecTiB 1 o3 — 55%. be3 cymHiBy, BepOanbHi 1
HeBepOaJibHI 3ac00M CHUIKYBaHHS MOTPIOHO IHTEPIPETYBAaTH HE 130JIbOBAHO, a B
€IHOCTI, OCKIIbKHM BOHHM IIJACHIIOIOTH B3a€MOJIII0 MK cHIBOeCITHUKaMH. Mixk
BepOadpbHUMH 1 HeBepOaJbHUMH 3aco0amMH CHUIKYBaHHS HasBHUN CBOEPIAHUN
po3moaisT (GYHKITIHN: CIIOBECHUMH TEpPEAAcThCs YncTa iHpopMallis, a HeBepOAUTbHIMHU
— CTaBJIGHHS JI0 TapTHepa. baxkaHO poO3BUBATU BMIHHS YUTATH (PO3YMITH)
HeBepOasibHI CUTHAJIU, OCKUIBKA BOHM 3/€OUIBIIOr0 CIOHTaHHI, HECBIJIOMI, a TOMY
mupi. BMiHHS KOpUCTYBaTHCs HUMU cripusi€ (POPMYBaHHIO KYJbTYPH CIIUIKYBaHHS.

Ha gymky amepukaHChKUX BUEHUX, JUISl (POPMYBAHHS MEPUIOTO BPaKEHHS B1J
CIIIBPO3MOBHHUKA BAXXJIMBUMH € TEpIn 4 XBWJIMHHM 3yCTpidi, a JIesIKI BBaXKalOTh, IO
JIOCHUTD 1 2-X XBUJIUH.

Kinetnuni HeBepOaabHi 3aCO0M € HAMBAXIIUBIIIMMHY Y CIIITKyBaHHI. Cepen HUX
BaKJIMBA POJIb BIJIBOJIUTHCS MIMIII.

Mimika — 11e eKCTIPECHBHI PyXH M'S31B OOJMYYS, [0 BUPAXKAIOTH TICUXIYHHUMA
CTaH, MOYyTTs, HACTPIH JIFOJAWHY B TIEBHUM MOMEHT 4acy. MiMika penpe3eHTye€ IIiCTh
OCHOBHMX €MOLINHUX CTaHIB: THIB, PaliCTh, CTpaX, CTPaKIaHHS, TOJAUB, IPE3UPCTBO.

Kecmu — 11e BUpaxajibH1 pyXH pyK, 1110 IEPENAIOTh BHYTPILIHIN CTaH JIIOJIUHU.
[To3a Tex Mae KOMYHIKaTHUBHHMII CEHC 1 PENpEe3eHTYy€ HE TUIbKM AYIIEBHHHM CTaH
JIOJIMHY, a ¥ 11 HaMipH, HAJAIITOBAHICTh HA PO3MOBY.

Ilo3a — e MuMoBIIbHA a00 3yMHCHA TOCTaBa TUA, SIKY MPUMMAE JIOJIUHA.
Bupizusitorh «3akpuTi» MW «BLAKpUTI» Mo3u. Bimomo, 1o jaroauHa, 3aliKaBieHa B
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CHUIKYBaHHI, OyJi€ OpIEHTYBAaTHCS Ha CHIBPO3MOBHHKA, HAaXWIATHMETbCS B HOIO
CTOpPOHY, TIOBEPHETHCS JI0 HHOTO BCIM TUIOM, a SKIIO HE XO0Ye WOTro CIyXaTH — TO
BiJIliIe Ha3aj, CTOATUME HamiBOOepHYBIIUCH. JIt0/IMHA, sika X04e 3asgBUTH PO cele,
OyJzie CTOSITU MPSIMO 1 BCs OyJie HampyKeHa, sIKIIO HE MOTPIOHO MiJKPECTIOBATH CBIiif
CTaTyC — 3aliM€ CMOKIHY HEBUMYIIICHY MO3Y.

Xooa monuHUA, TOOTO CTWUJIb TEpPECYBaHHS, TEX HAJIECKUTHb JI0 BAKIMBUX
HeBepOaJbHUX 3aC00IB CIUJIKYBaHHs. 3a XOJ0K MOJKHA BITI3HATH €MOIIMHUN CTaH
CIIBPO3MOBHHUKA — THIB, CTPAXKJIaHHS, TOPIICTh, MACTSA. X0/a TSHKKA, KOJIU JIFOJIUHA
THIBA€ThCS, JIETKAa — pajii€, B'sula, MPUTHIYEHA — cTpaxaae. HaiOinbpima moBkuHa
KPOKY, KOJIU JTFOJJUHA TIOUYBAETHCS TOPJIO.

OxpeMy cUCTEMYy CTaHOBJISTh PUMMIKO-IHMOHAYiHI HEeBepOaIbHI 3acO0U:
IHTOHAIlISl, TYYHICTh, TeMI, TeMOp, TOHaJbHICTh. PamicTh 1 HemoBipa 3a3BHYAM
NIEPENAOTHCSI BUCOKUM TOJIOCOM, THIB 1 CTpaX — TaKOX JOCHUTH BHCOKHM TOJIOCOM,
asie B OUTbLI IIMPOKOMY J1ala30H1 TOHAJIBHOCTI, CHJIM 1 BUCOTH 3BYKIB. I'ope, cym,
BTOMY MEPEIAI0Th M'SIKUM 1 MPUTIIYIICHUM TOJI0COM. TeMI MOBJICHHS TEX BiATBOPIOE
NEBHUW CTaH JIOJMHU: MIBUAKANA — NEPEKUBAHHS 1 CTPUBOXKEHICTb; MOBUIBHUMA —
OPUTHIYEHHS, TOPE, 3aPO3yMUIICTh YA BTOMY.

Jlo TakecMuHUX 3ac001B CHUIKYBaHHS BIJHOCSTH 1 IMHAMIYHI JOTHKHU Y (hopmi
NOTHCKY PYKH, MOIJIECKYBaHHS MO IUieyaxX, MOUUTYHKY. JloBeleHo, M0 JHMHaMIuHI
JTOTUKA € HE JIMIIe CEHTHUMEHTAJIbHOIO JIPIOHHUIICIO CIUJIKYBaHHSA, a W 010J0T1YHO
HEOOX1THUM 3acoboM cTuMyJsiii. BoHu 3yMoBIeHI OararbMa YHWHHHKAMM:
npodeciiiHuM cTaTycoM MapTHEPIB, BIKOM, CTATTIO, XapaKTepoM IX 3HAMOMCTBA.
Takuii TakecuuHui 3aci0 SK TMOIUIECKYBaHHSA IO IUIEYY MOXKIMBHH 3a YMOBHU
OJIM3BKUX CTOCYHKIB TMapTHEPIB CHUIKyBaHHA. EKCTpaniHTBICTHYHA cHCTeMa — II€
HASIBHICTH TiJ] Yac CIUJIKYBaHHS May3, a TAKOX PI3HUX BKpAIUIEHb Y TOJOC — CMIXY,
jady, T[OKaluUlloBaHHs, 3iTxaHHs. [{i  3acoOu  [IOMOBHIOIOTH  CJIOBECHI
BHCJIOBJTFOBAHHHI.

Ilpokcemika — 1€ HE TUIBKM BIICTaHb MDK CHUIKYBAJIbHUKaMH, a W
KOH(Irypaiisi, sIKky BOHH TBOPSATh. SKIIO CHIIKYBaJbHUKH CHUIATH HABIPOTH, BOHU
yacTile KOHQIIKTYIOTh. 3a 3BHYaiHOI PO3MOBHU JOLIJIBHO PO3TAIIOBYBATHUCS MiA
KyTOM OfuH 70 ojxHoro. Ilig yac aisioBoi 3ycTpivl Cijal0Th 3 OJHOT CTOPOHH CTOJY.
Hesanexxna mo3uilisi BU3HaYa€ThCs Y PO3TAIIyBaHHI 110 JiaroHall.

Otxe, mo6 ycmimHO 3AiHCHIOBaTH NpodeciiiHy MisabHICTh, Tpeba 3HATH i
BMITH pO3Mi3HaBaTu (YUTATH) HeBepOaJIbHI 3aCO0M CIIJIKYBaHHS.

6. I'eniepHi acneKTH CIUIKYBAHHS

OnHiero 3 HaWBXIMBIMIKMX TPOOJEM Cy4dacHOI JIHTBICTUKH € JIOCIIKESHHS
KOMYHIKaTUBHOI B3a€MOJIl 1HAWBIMIB (PKIHKA-4OJIOBIK) Yy CHIBBIIHOIICHHI 3
napaMmerpaMu MoOBU. ['€HAEpHUI CTaTyC y4YaCHUKIB CHIJIKyBaHHSI BIUIMBAE HE JIUIIE
Ha CTPATEri0 1 TAKTUKY MOBJICHHEBOI'O CHUIKYBaHHS, a ¥ Ha HWOro TOHAJIBHICTb,
CTUJIb, XapaKTep.

I'engepHi mnomyku y JIHTBICTHIN 3BOJATHCS JO TaKUX MIAXOIIB  fK
MaHidecTallisi TeHAepY B CTWII CHIJIKYBaHHS;, BUSBJICHHS OCOOJMBOCTEH MOBJICHHS
YOJIOBIKIB Ta JKIHOK — MOBHI T'€HJEpPHI CTEPEOTUIH; BUPAXKEHHS T€HIEPY Ha PI3HUX
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MOBHHX pIBHAX: MOP(}ONOriYHOMY, JEKCHYHOMY Ta TEKCTyaJlbHOMY; TeHAep 1
TPaauIlii MOBIEHHEBOTO €THUKETY.

SK CTBEPIKYIOTh ICHXOJOTU Ta JIHTBICTH, CTUIb CHUIKYBaHHS JKIHOK 1
YOJIOBIKIB HaMsICKpaBillle pENnpe3eHTYeTbCsl B JAUIOBIA Ta mpodeciitHii cdepi.
Yo0B14MI CTHIIb CIUIKYBaHHS 30PI€EHTOBAHUI HA CUCTEMY JAOMIHYBAHHS: YOJOBIKAM
npUTaMaHHa 3aBUIIEHA CAMOOIIHKA, CAMOBIEBHEHICTh, 30CEPEXKEHICTh HA 3aB/IaHHI,
CXWJIBHICTh JI0 CTEPEOTHUIIB y CHUIKYyBaHHI. Takuil CTUIIb HA3UBAIOTh ABTOPUTAPHUM.
JIs1 40JI0BiKIB HAWBAKIIMBIIIOK € 1H(pOpMAaIlis, pe3yabTar, GpakT, Tudpu, I HUX
TIJILKY OJIHA BIJTIOBIJIb MPaBUiIbHA (TIEPEBAXKHO 11€ — BJIAaCHA TyMKa).

XiHKM pemnpe3eHTyIOTh JAEMOKPATHUYHUNM CTWIb CIUIKYBaHHS: KOJIETiajdbHE
NPUUHATTS PIlIeHb, 3a0X0YEHHSI aKTUBHOCTI YYaCHHUKIB KOMYHIKaTUBHOTO TPOIIECY,
IO CIpHSi€ 3POCTAHHS 1HIIIATUBHOCTI CIIBPO3MOBHHUKIB, KUIBKOCTI HECTaHJIAPTHUX
TBOPYHUX PILIEHb.

JUIs 4OJIOBIKIB XapakTEPHUM € BHOKPEMIIEHHS CBOro «S», a i KIHOK —
akTyamizauisg «Mu» B HAJIaroKeHH1 NPoPEeCciiHUX AUTOBUX KOHTAKTIB.

TunoBoro puCOI KIHOYOI BepOATbHOI MOBEIIHKM € MpParHEeHHs CTBOPUTH
n00po3uuwiIMBy aTMoc(epy CHIIKyBaHHS, YHUKAaTH 3aco0iB, 110 MOXYTb OOpa3uTh
CHIBPO3MOBHHKA, IEMOHCTPYBaTH 3arajlibHy TIO3UTHUBHY HanamroBaHicTe. [llomo
4OJIOBIYOi BepOajgbHOI MOBEAIHKH, TO BOHA JEMOHCTPYE 3arajlbHHUil HeraTHBHUIM
HACTpPi KOMYHIKaHTa, 30CEpE/DKEHHS Ha CBOiX BJIACHUX Mpolsiemax, HeOaKaHHS
BpPaxOBYBAaTH IHTEPECH CIIBPO3ZMOBHUKIB.

OTxe, )XIHKM CXWJIbHI MEepeOUIbIIyBaTH BUSB O3HAKU, a YOJIOBIKM — BXKHUBATH
BYJIbTapu3MH, TpyOi il JTailyiuBi C0Ba AJI BUCIOBJICHHS] CUJIBHO HETATUBHUX €MOIIIH.
JKiaky gacTimie B)KHBAIOTh CJIOBA 31 3HAUYCHHSIM HEBIEBHEHOCTI (MaOyTh, HaIlCBHE,
IEBHO, OYEBUIHO, JIMOOHB), a YOJIOBIKM JEMOHCTPYIOTh CBOI HE3alepeyHy
NEePEKOHAHICTh (s TIHMOOKO TMEepeKOHaHWW, scHa (3BiCHA) pid, L0 ¥ KazaTw,
3po3yM110). bakaHHs 4OJIOBIKIB TOKA3aTH y CHUIKYBaHHI 3 )KIHKAMU BUCOKHUI PIBEHb
epyauIlli CIOHYKAE 1X 10 BXXKUBAHHS MPOodeciitHOT IEKCUKH.

I'ennepHi OCOONMBOCTI CHIJIKYBAaHHS BHPA3HO BUSIBISIIOTECA B E€TUKETHOMY
cniuikyBaHHi. [lix 4Yac po3MOBHM >KIHKM 3a3BU4Yail BIABEPTO JAMBISTHCS y Biul
CHIBPO3MOBHHKA, YOJIOBIKM K YacTillle YHUKAalOTh MOpsAMoro mnorisany. JKiHkd
31€OUIBIIOT0 TOYMHAIOTH 1 MIATPUMYIOTH PO3MOBY, a YOJOBIKM KOHTPOJIOHOTH 1
KepyroTh nepebirom ii. JKiHku yacTiiie HiXK YOJIOBIKM MPOCATh BUOAUCHHS, JOKJIATHO
I0Ch MOSICHIOIOTb.

VY eTUKeTHHUX CHUTyallisX 3HAallOMCTBAa YM TMPOIIAHHA JOMIHYE 4YOJIOBIUE
MOBJICHHS, 1110 BUSBIIAETHCA Y KOMIUTIMEHTAX Ta UTyBaHHI PYKH JKIHKH.

7. IIOHATTS AJIOBOTO CHIJIKYBAHHSA

Jlinose cninkysanna — 1ie TIIECIPIMOBAHUN Tporiec 0OMiHY iH(pOpPMAIII€IO,
110 MEPECiIilye€ KOHKPETHY METY.

Memoro NINOBOro CHUIKYBaHHS € OpraHi3alisi, peryJitoBaHHs, ONTHUMI3allisd
npodeciitHoi, HayKOBOI, KOMEpLIMHOI 4M IHIIOI IIsUIbHOCTI. B OCHOBI A110BOrO
CHUIKYBaHHS JIEXUTh PyX J0 yCHiXy cy0'ekTiB iioro. BoHo KOHILIEHTpYy€E B c001 BCe Te,
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0 CHOpUsS€ 3TypTOBAHOCTI, KOMYHIKATUBHOMY CIIBPOOITHHLTBY Y4YaCHHKIB
CHUIKYBaHHS Ta NPOSBY 1H/IMB1AyalbHOI 1HI{IATUBH.

Hinose cninkysanns — 1ie ABOCTOPOHHIN Mpoliec, IO PEnpe3eHTYE CHIIbHY
MOBJICHHEBY JISUIbHICTb, OCOOJMBY (OpMYy KOHTAakTIB Moro cyO0'ekTiB, sKi
NPECTABISIOTH MIEBHY OpPraHi3allilo, yCTaHOBY, KOMIAHIIO TOIIO.

[IInsgxoM 3icTaBiCHHS JIOBOTO CHUIKYBaHHS sIK crenudigHoi  ¢gopmu
B3a€EMOJI1 1 CIIKYBaHHS B IIIJIOMY SIK 3arajbHOTO BHSBJIEHO TaKi HOro OCOOJHUBOCTI:
HasBHICTh TIEBHOT'O OQILIMHOr0O CTaTycy 00'€KTIB; CIPSIMOBAHICTh HA BCTAHOBJICHHSI
B3aEMOBUTITHUX KOHTAKTIB Ta IIJATPUMKY CTOCYHKIB MIXK IpEeJACTaBHHUKAMHU
B3a€MO3AIlIKABIICHUX YCTAaHOB; PETJIaMEHTOBAHICTh, TOOTO MIAMOPSAKOBAHICTh
3arajJbHONPUMHITHM TIpaBWJIaM 1 OOMEXEHHSIM; MepeAdadyBaHICTh  JIJIOBUX
KOHTAaKTIB, SKI IONEPEAHBO IUIAHYIOTHCS, BH3HAYAETHCS iX METa, 3MICT, MOXKJIMBI
HACNTIIKK; TBOPYMW XapaKTep B3a€MUH, CHPSIMOBAHICTh iX Ha PpO3B'sI3aHHA
KOHKPETHUX JIJIOBUX MPOOJIEM, TOCSITHEHHS METH; B3a€EMOY3TOKCHICTh PIllICHb Ta
noJanplia OpraHi3alis CHIBIpall MMApTHEPIB; B3a€EMOJil €KOHOMIYHHMX IHTEPECIB 1
COLlAJIbHE PETYJIIOBaHHA 3IMCHIOETBCS y NMPABOBUX MeXaX. [neanbHUil pe3ynbrar
TaKMX B3a€EMHH — 1I€ MAPTHEPChKI CTOCYHKH, IO IPYHTYIOThCS Ha OOOMUIbHIN MOBa3i
1 OBIpi; 3HAUYLIICTh KOYKHOTO MapTHEPA SIK 0COOMCTOCTI; O€3Mocepe/IHs AiSUIbHICTD,
SIKOIO 3aMHATI JIFOAM, a HE MPOOIEMH, 1[0 XBIIIOIOTh 1X BHYTPIIIHIN CBIT

Otxe, nUIOBE CHIIKYBaHHS — Iie¢ Oyab-ska mnpodeciiiHa KOMyHIKaTHBHA
JUSITbHICTE (TOJIOBHO-MOBJICHHEBA), pENpe3eHTOBaHa c(eporo, sika Ja€ BIAMOBIIb Ha
YOTHUPH 3aIMUTAHHS:

e 3aas K01 METH MH II€ TOBOPUMO?
e [Ilo mu xoueMo ckazatu?
e 3a J0MOMOTHU SKUX MOBHHX 3aC001B MU 11¢ poOUMO?
e Sflka peakiiist Ha HaIIE MOBJICHHS?
JlinoBe cHoinKyBaHHS TNpPOHWUKAE B ycl chepu  CyCHIIBHOTO — KUTTS.
KommereHntHicTsh y cdepi AIOBOTO CHUIKYBaHHS 0€3MocepeHbO MOB'sI3aHa 3 YCIIXOM
Y1 HEYCIIIXOM B Oy/Ib-5IKiil cripasi.

ITuTaHHA 1J CAMOKOHTPOJII0

1. Po3kpuiiTe 3MICT MOHATTS «CIUIKYBaHHS.

2. SIka poJib HaJEXKUTh CMUIKYBaHHIO y Mpo¢eciiHii TisITbHOCTI?

3. Sxi ¢pyHKIIT BUKOHYE CNIUIKYBaHHS Y Cy4aCHOMY CYCIIJIbCTBI1?

4. Sxi BUAM CNIUIKYBAaHHS BUAUISIOTH 32 GOPMOIO peaitizanii MOBHUX 3aC001B?
5. Ponb HeBepOanbHUX 3aC001B y CIIJIKYBaHHI.

6. Ponp qucraHiii y ciijikyBaHHi.

7. Ha3BiTh OCHOBHI €TaIu CHiJIKyBaHHS.

8. Oco0IMBOCTI JI1JIOBOTO CIUJIKYBaHHS.

9. BB TeHAEpHOTO CTAaTyCy YYacHUKIB CHIJIKYBAaHHS Ha CTPATETil0 1 TaKTHUKY
MOBJIEHHEBOT'O CIILJIKYBaHHS?
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TEMA 2.

PUTOPUKA I MUCTEIITBO INPE3EHTAIIIT
Inan
1. Tlybnaiunuii sucmyn sk 8axciusutl 3acio KOMYHIKayii nepeKoOHaHHsI.
2. Mucmeymeo apeymenmayii.
3. Ilpezenmayis sik pizHO8UO NYONTUHO2O MOGIEHHS.
4. Kynemypa cnputimants nyoniyHo2o eucmyny. Buou 3anumans.
Kniouosi nouwamma: pumopuxa, 00nogiob, NpOMOEd, BUCMYN, NOGIOOMAEHHS,
apxXimeKmoHika, npe3eHmayis, apeymeHmayis, 008e0eHH s, CNPOCMYBAHHS, GIOKPUMI,
3aKpumi 3anUmaHHs.

1. IIyOaiyHuii BUCTYN SIK BaXKJIMBHUIA 3aCi0 KOMYHIKaLii MepeKOHAHHS

[Ty6niyHe MOHOJIOTIYHE MOBJICHHS € MPEAMETOM JIOCTIPKCHHS PUTOPUKHU —
TEOpii OpaTOPCHKOTO MUCTELTBA, HAYKH KPACHOMOBCTBA.

[ToHATTS «OpaTOPChKE MUCTEITBOY», 400 «KPAaCHOMOBCTBOY», M€ JIBa 3HAUCHHS:
1) BuUg TPOMAICHKO-MOMITHYHOI Ta TpodeciiiHOi AISUTBHOCTI, MeTa SKOi —
iH(QOpMYyBaTH Ta MEPEKOHYBAaTU AyJUTOPIIO 3acO0aMHU KUBOTO CJIOBA; 2) BUCOKUN
CTYMiHb MACTEPHOCTI MyOJIYHOTO BUCTYILY, MUCTELIbKE BOJIOAIHHS CIIOBOM.

Bin MOMEHTY CBOro 3apO/K€HHsSI B @aHTUYHOMY CBITI OpaTOPChbKE MHUCTELTBO
BBakajocsi epeKTUBHUM 3acobom nepekonanHs moxaei. llle 335 p. go H. e. Oyno
CTBOPEHO MEpIIy TEOPII0 OpaTOPCHKOTO MHUCTENTBA, IO 30eperjia CBO€ 3HAUCHHS i
nonuHi. Unerses npo «Putopuky» Apuctorers, B sIKii BiH BU3HAUAE ii sSIK MUCTEIITBO
NEPEKOHJIMBOTO BIUTMBY, K 3/IaTHICTh 3HAXOJMTH Pi3HI 3acO0M BIUIMBY Ha KOKHHMA
OpeaMeT.

CBOEPIIHICTh OPATOPCHKOTO MHCTEITBA SK 3ac00y IMEPEKOHAHHS IIOJISATAE B
TOMY, 110 Oy/Ib-SIKU TyOJNIYHUN BUCTYN Ma€ Ha METI BUKJIIMKATH 1HTEPEC ayIUTOPii,
MIEBHUM YMHOM BIUIMHYTH Ha Hei. MeToro nepeKkoHaHHsl, Ha BiAMIHY BiJl 1HIIUX BU/IIB
BIUIMBY Ha JIOJAed, € mepenaBaHHs iHdopmanii B Takii Qopmi, o0 BoHA
nepeTBopuiacs Ha CUCTEMY HACTaHOB 1 NPHUHLMIIB OCOOMCTOCTI ab0 1CTOTHO
BIUIMHYJIA HA LI0 CUCTEMY. A 116 MOXJIMBO JIMIIE 3a aKTUBHOI AISUIBHOCTI ayJIUTOPIi,
11 KpUTUYHOTO CIIPUUHATTA TyMOK OpaTopa.

Oco0nuBUM >KaHPOBHUM PI3HOBUAOM MOBIIEHHEBOI ISUIBHOCTI € MYOiuHU
éucmyn. Y HbOMY HAMNMOBHIIIE PEaANI3yEThCS CHCTEMa MMCIEHHEBO-MOBJICHHEBUX
i — yMmile BUKOPUCTaHHS (OPM JIFOJACBKOTO MUCJEHHS (JIOT14HO-00pa3HOTO) Ta
MOBHHMX 3ac00iB BupaxkeHHs. JlisIbHICTH JIOAWHH, Mpodecis SKOoi IOoB's3aHa 3
BUTOJIOIICHHSIM IIPOMOB, JOTMOBIJEH, YUTAHHAM JICKIiM, BUMarae HaOyTTs IEBHOI
BIIPABHOCTI y BUOOpI BIAMOBIAHOTO >KaHPYy, (OPMYINIOBaHHI TeMH, BiAOOPY
(dakTUYHOTO MaTepiaay Ta MOCHIOBHOCTI HOTO BUKIIATY, @ TAKOXK BUCOKOI KYJIbTypHU
MOBJICHHS Ta CITUJIKYBaHHS B IIJIOMY.

3aJIe)KHO BIJ 3MICTY, NPU3HAYEHHSA, CIIOCOOY MPOroJIONIeHHs W 00CTaBUH
CHOUIKYBaHHS BHUJAUIAIOTH TakKl »XaHPU MyOJIYHOIO BHUCTYILY: 00n08iob, NpoMosd,
8UCMYN, NOBIOOMIIEHHS.
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/Jlonogios — Haiinomupexima Gopma myOIiYHOTO BUCTYITY, BAXKIHUBHI €IEMEHT
CUCTEMH 3B'SI3KIB 13 TI'POMAJCBHKICTIO, SIKa NOPYLIye NpoOJIeMH, L0 MOTPeOyIOTh
po3B'sa3aHHs. JlomoBiib MOkKe OyTH MOJITUYHOIO, IUTOBOIO, 3BITHOI0, HAYKOBOIO.

lonimuuna 0onogiob — PI3HOBUJ JOMOBIAlI 3 TOJITUYHMX MHTaHb, y HIA
3'SICOBYIOThCSl ~ CyTHICTb, TPWUYMHMU, HACIIJKM TIEBHOI  MOJITUYHOI MO,
PO3KPUBAIOTHCS NUISIXA PO3BUTKY CYCHIbCTBA.

Jlinosa oOonosiob — 1€ odiliiiHe MMOBIAOMIICHHS MPO MUISAXH PO3B'SI3aHHS
OKPEMHUX BUPOOHUYHUX MUTAHb KUTTS 1 AISUTBHOCTI IEBHOTO KOJIEKTURY, OpraHizarlii.

36imua 0onogidob — 1€ JONOBib, Yy SAKIA MOBIIOMISETHCS PO POOOTY,
BUKOHAaHY 0COOO0I0 UM KOJIEKTUBOM 32 TIEBHUI MEPIOJI.

Haykosa o0onosiob — 1€ MOMOBiIb, SKa y3arajlbHIOE HAYKOBY iH(opmarrito,
TOCSTHEHHS, BIJIKPUTTS Ta pe3yJbTaTH HAYKOBUX JOCHIIKeHb. Taki JOmMOBifi

BUTOJIOUIYIOTh HA PpI3HOMAHITHUX HAYKOBHX 310paHHSAX — KOH(epeHIisx,
CUMITIO31yMax TOUIO.
Ilpomosa — 3a3naneriib NTIATOTOBIEHUM MyOJNIYHUI BHCTYIl Ha IEBHY

aKTyallbHy TeMy, 3BEPHEHHH [0 IIMPOKOTO 3aramy. Po3pi3HSIOTH pO3Ba)kasbHi,
1H(dopMaliiiHi, aritaiiiibi, BiTadbHI IPOMOBH.

Bucmyn — nyGniuHe BUTOJIOMICHHS MPOMOBH 3 OJHOTO YH JIEKITbKOX MUTAHb.
[Tommpenum € BUCTYN 3a JOMOBIAJII0. Y TAKOMY BUCTYII OPIEHTOBHO Ma€ OyTH BCTYII
(BKa3iBKa Ha MpeIMeT 0OrOBOPEHHS), OCHOBHA YacTUHA (BUKIJIAJ BJIACHHUX IOTJISAIIB
Ha TIeBHE MTUTAHHSI ), BACHOBKH (TIPOIIO3UIIis, OI[IHKA).

Ilogioomnenns — HEBENUKUN MyOIIYHUN BUCTYI 3 TIEBHOI TEMHU.

Ha3Bani »xaupu myOii4HOro BUCTYMy OnHM3bKI 3a 3MicTOM 1 (hopmoro, Tpo
0COOJIMBOCTI X MIATOTOBKH Ta BUTOJIOIIEHHS Oy/i€ MOAaHO y3arajibHEHO.

[Ty6nmiyauit BUCTYynm TOTpeOye pETEeNbHOI TMONEpPeaHbOl MiATOTOBKH, IO
BimOyBaeThcsi y Kinmbka etamiB: 1. OOmymyBaHHS Ta (QOPMYJIIOBAHHA TEMH,
BU3HAYEHHS HU3KH NHUTaHb, BHOKPEMJICHHS NPUHIUIOBUX MONOXKeHb. 2. JoOip
TEOPETUYHOr0 1 MPAaKTHYHOIO Marepiany (ompamroBaHHs jiteparypu). Ha npomy
eTam BaXXJMBO HE MPOCTO 3HAWTH 1 OMpaIlOBaTH Marepian, a TIMOOKO #oro
OCMHCIIUTH, BUSHAYUTH TOJIOBHE 1 JPYTOpsAHE; IHTErpPyBaTH OCHOBHI IMOJIOKEHHS 32
KUIbKOMa Jokepenamu. 3. CkiagaHHs IUlaHy, TOOTO BHM3HAYEHHS MOPSIKY
pO3TallyBaHHS OKPEMHX YaCTHH TEKCTY, iX MOCHIIOBHOCTI Ta o0csry. 4. CkiaaaHHs
T€3 BUCTYITy. 5. HanmucanHs 0CTaTOYHOTO TEKCTY BUCTYILY.

Apximexmonixa (byoosa) sucmyny:

1. CxnamanHs TUIaHy, JI€ BIATBOPIOIOTH OCHOBHI IYHKTH BHCTYIILY,
iH(opMarrito, sika morpedye TOYHOCTI: JaTH, CTATUCTUYHI JaHi, IIUTAaTH, SIKi TTOBUHHI
OyTH JaKOHIYHUMHU 3 TTOKJIMKAHHSIM Ha JHKEPEIO.

2. CrpykrypyBaHHs 310paHOr0 MaTepially, KOMIIOHYBAaHHsS TEKCTy BHCTYILY,
AKUWA MICTUTh BCTYII, OCHOBHY YaCTHHY Ta BHCHOBKM. BcCTynm Mae Tpu piBHi:
CTPYKTYPHHUH - TIOBIJIOMJICHHSI TEMH Ta METH BHCTYITY; 3MICTOBUN — aKTyaJIbHICTh Ta
cnenudika TeMH, 3HAYCHHS 11 JUIs 1i€i ayIuTopli, CTUCINI BUKIAJ ICTOPil MUTAHHS;
NICUXOJIOTITYHUN — CTBOpPEHHs arMocdepu AOOPO3UMWIMBOCTI Ta 3allikaBieHHsA. B
OCHOBHIM YaCTHHI BUKJIAJAEThCA CYTh MPOOJIEMHU, HABOJATHCS JOKa3H, MOSCHEHHS,
MIPDKYBaHHS BIJMOBIIHO JI0 TMOMEPEJHbO BHU3HAYEHOI CTPYKTYpU BHUCTYILY.
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Bax1Bo10 KOMMO3UIIMHOIO CKIAJ0BOIO OYIb-SIKOI'O BUCTYITY € BUCHOBOK. ¥ HbOMY
BapTO TOBTOPUTH OCHOBHY NYyMKY, MiJCYMyBaTH CKa3aHE, y3araJIbHUTH JTyMKH,
BUCJIOBJICHI B OCHOBHIH YacTrHI. BUCHOBKM MalOTh IEBHUM YMHOM Y3TOJKYBAaTHCS 31
BCTYIIOM 1 HE BHIA/IaTH 3 3aTAJIbHOTO CTUJIIO BUKJIATY.

3. BigmoBini Ha 3anuTaHHSA. YCHE 3alUTaHHS CJiJ] BUCIyXaTH A0 KIHIIS,
NOJSKYBaTH 1 YITKO BIJIMOBICTU HA HHOro. [IMChbMOBE 3anUTaHHS 3a4UTYIOTh BroOJIOC,
ITICJIA YOTO BIAMOBIAAOTh.

VYcenix BucTymy 3a0e3neuyroTh HOro TIMO0Ke 1 BceOiuHe MPOoAyMYBaHHs, 1001p
HEOOX1IHMX CJiB, JKECTIB, IHTOHAIlIA, apryMEHTIB 1 Hao4HUX 3aco0iB. Taka
KOMIIJIEKCHA TIATOTOBKA CIIPHUSE€ 3aBOIOBAHHIO yBaru ayJauTopii, IEPEKOHAHHIO ii Yy
BJIACHIHM CIIYIITHOCTI, 3JIy4EHHIO CIyXadiB 70 aKTUBHOI Y4YacTl y CIIJIKYBaHHI.

2. MucrenTBo aprymeHTaumii

AprymeHTamiss y I[IMPOKOMY BXXUTKY O3Haya€e MaWCTepHUUA  H00Ip
NEPEKOHJIMBUX JI0Ka31B. B OCHOBI aprymeHTalli JeXUTh CKJIaJHa JIOT1YHA ONepallis,
10 € KOMOTHAIIEIO CYIKEHb K €JIEMEHTIB JOBEICHHS.

/Jloeedenna — 1e CyKyNHICTh JIOTIYHMX 3aC001B OOTrpYHTYBaHHSI 1CTMHHOCTI
OyJIb-SIKOTO CYJIKE€HHS 3a JIOMOMOTH 1HIIMX ICTUHHHX 1 MOB'I3aHUX 3 HUM CYJIKCHb.
CtpykTypa [OBEIEHHS CKJIAQIa€ThCid 3 TE3H, apryMeHTIB, JAeMOHcTpaiii (dpopmu
JIOBEICHHS ).

Te3a — 1e CymKEHHS, ICTUHHICTH SIKOTO moTpedye noBeneHHs. Ilepekonatu
KOTOChb y CBOIH MPaBOTI 03HAYa€ CTBOPUTU Yy HHOTO BIEBHEHICTh B ICTHHHOCTI TE3H.
[TopymieHHs 11bOTO MpaBUiIa MPU3BOAUTH JI0 JOTIYHOI MOMUIIKH - BTPATH a00 IMiIMIHH
Te3u. SIKII0 BTpaTa Te3M € MUMOBUIBHOIO IOMMJIKOIO HEJOCBIIYEHOI'0 opaTopa, TO
i IMIHA T€3U — IIJISCIIPSIMOBAHOIO J1€10 0COOH, sIKa 11 BUCYHYJIA.

Apeymenmu (Ookasu) — 1€ T1 ICTUHHI CYJIP)KE€HHS, IKUMH ITOCIYTOBYKOTHCS 1]
yac JOBEAECHHS Te3u. PO3pi3HAIOTH Takl BUAM apryMEHTIB: BIPOTIAHI OJUHUYHI aKTH,
BU3HAYEHHS, aKCIOMHU Ta MOCTYJaTH, paHIIlIe J0BEJACHI 3aKOHU HAYKH Ta TEOPEMH.

Jloka3n MaroTh BIJMOBIJATH TaKWM JIOTIYHMM BHMOTaM, SK 1CTUHHICTb,
HIATBEPIKEHHS BHCYHYTOI TE3M, OYEBMJHA ICTUHHICTh 11032 BUCYHYTOIO TE3010.
HeoOxinHo 3a3naneriap miAroTyBaTH JOCTATHIO KUIBKICTh apryMEHTIB, SKi MOBHHHI
OyTH BUBIpeHUMH. BakiinBe 3HAYEHHST Ma€ MOCI1IOBHICTh HABEICHHS apT'yMEHTIB. 3a
dbopMoI0 TOKa3U MOAUISIIOTHCS Ha NpAMI Ma HenpsMi.

Jlemoncmpauyiceto (PopMOIO TOBEACHHS) Ha3UBAETHCS 3aCi0 JIOTIYHOTO 3B'A3KY
MIX T€3010 Ta apryMEHTOM, SIKU BeJle 0 BCTAHOBIICHHS 0a)KaHOi 1ICTHHH.

Cnpocmyeéanns — 1€ JIOTIYHA oOmeparlisi, COpSIMOBaHa Ha 3PyHHYBaHHS
JIOBEJICHHS IIJISXOM BCTAHOBJICHHS XHOHOCTI a00 HEOOTPYHTOBAHOCTI BHCYHYTOI
Te3u. Te3010 CHOpPOCTyBaHHS HA3MBAIOTh CYJDKEHHS, 3@ JOIOMOTM  SKOTO
3anepeuyerbesl Te3a. ICHYIOTh TpuU 3aco0M CIPOCTYBaHHS: KPUTHKAa apryMEHTIB,
CHPOCTYBaHHA Te3U (TIpAME 1 HENPSIME), BUSBICHHS HECTIPOMOKHOCTI IEMOHCTpAIi.

OOroBopeHHsI TEOPETUYHHMX 1 MPAKTUYHUX MPOOJIEM 1HOAI TEPEepPOCTaEe y
Ouckycito — IIUPOKe IMyOsiuHe OOroBOPEHHS SKOro-HeOyAb CIIPHOTO NHUTAaHHS,
BUCJIOBJICHHS PI3HMX JyMOK 3 MPHUBOJY IE€BHOTO MHUTaHHA. JIOTIYHOIO OCHOBOIO
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IUCKYCii € TMpaBUIBHO MOOYAOBaHUN MPOIEC TOBEACHHS Te3W Ta il CIPOCTYBAaHHS.
Cy0'exTaMu TUCKYCIi € nponoHeHm, ONOHeHm ma ayoOumopisi.

Ilpononenm (Big nat. propponens — TOM, XTO IIOCh CTBEPIXKYE, JOBOJUTH) —
y4aCHUK JUCKYCIii, JOMOBigay, AUCEPTAHT, MUILNIOMHHUK, II0 BHUCYHYB 1 BIJICTOIOE
NEBHY Te3Y, 1/1e10 a00 KOHUEMIO.

Ononenm (BiJ JaT. oppones — TOW, 1O NMPOTUCTABIIAE, 3amepedyye) — ocobda
(YuyacHHUK JUCKYCIi, CITIBJOIOBIIa4 ab0 PEIeH3eHT), sKa 3arnepeuye abo CIPOCTOBYE
JyMKH MPOTIOHEHTA, YU OI[IHIOE Ti.

Ayoumopia — 1e TpeTid, KOJICKTUBHUU CYO'€KT AUCKYCii, OCKUIBKH SIK
IIPOIIOHEHT, TaK 1 OMOHEHT HE TUIBKM HAMAararoThCsl MEPEKOHATH OJIMH OJHOTO, a M
CXHWJIUTHU BCIX MPHUCYTHIX HA CBOIO CTOPOHY.

JlocsITHEHHS TIEBHOT METH CYTTEBO TOJIETTIYETHCS, AKIIO PETEIHHO MPOyMaTH
1 MAlCTEPHO 3aCTOCYBATH aJE€KBATHI L1l MET1 3acO0HU 1i TOCATHEHHS.

Moenenneea cmpamezisi — 1€ KOMIUIEKC MOBJICHHEBUX [1H, CIIPSIMOBAaHHUX Ha
JOCATHEHHsSI KOMyHIKaTuBHOT MeTu. CTparerii opieHTOBaH1 Ha MailOyTHI MOBJICHHEBI
i1, TOB'S13aH1 3 MPOrHO3YBaHHSAM CUTYaIli.

Moenenneea maxkmuxa — KOHKPETHI MOBJICHHEBI1 Jii MiJ 4Yac CHUIKYBaHHS,
CIpPsIMOBaH1 Ha peaji3allito CTpaTerii 1 JOCITHEHHS] KOMYHIKaTUBHOI METH.

OcHo8HI makmuKu ap2ymenmayiunoi cmpamezii:

1. Taxmuka KOHMpacmMueHo20 aHAli3y TPYHTYETHCS HA MPUHOMI 31CTAaBIICHHS.
3icTaBneHHs (akTiB, MOJIA, Pe3yabTaTiB, MPOTHO3IB CIPUHMAETHCS aAPECcaTOM SK
IIEPEKOHIMBUM apryMEHT.

2. Taxmuky 6xazieku Ha nepcnexkmugy CIPSMOBAHO HAa Te€, 100 BHUCIOBUTH
CTpaTeriyHy MeETy, MO3WIli 1 Hamipu MOBIS. BKaziBka Ha MEPCIEKTUBY MICTUTH
IPOIIOHOBAHE PIMICHHS 1 Mepei0adyBaHuil pe3yabTar.

3. Taxmuka 00IpYHMOBAHUX OYIHOK, 3a JOIIOMOTH $IKOI IPOMOBELb IparHe
00'€KTUBHO OLIIHUTHU MPEAMET 1 MOTUBYBATH OLIHKY. Binomo, o cy0'ekTHBHA JyMKa
HE NEPEKOHJIMBA, TO/II K apryMEHTOBaHa OI[iHKa Ha0yBa€ CTaTyCy JIOTYHOTO J0Ka3y.

3. IIpe3enTauis ik pi3HOBU/ My0JIiYHOT0 MOBJICHHS

Ilpe3enmauyin — crieliaibHO OPraHi30BaHE CHUIKYBaHHS 3 ayJUTOPIEIO, METa
SIKOTO TEpeKoHaTH abo ChoHykaTu ii 10 meBHMX 1. [Ipe3eHTaniro 3A1MCHIOIOTH
yepe3 TpU KaHalu: BepOaJbHUM — Te, 110 s1 TOBOPIO; BOKAJIbHUI — T€, K 51 TOBOPIO;

HeBepOanpbHUIA — BHpa3 oOueH, JKECTH, PyXu. BIIMB Ha ayauTOpil0 CYTTEBO
TIOCUJTIOETHCS 3aBISTKH BOJIOAIHHIO BOKAJIBHUM 1 HEBEpOaTbHUM 3aco0aMHu.
[Ipe3enranist Moke OyTH YCHINIHOIO 1 HEYCHIIIHOKW. YCHOimHa — Ie

IIpe3eHTAIlls, i/ 9ac SKOi TOCATHYTO MOCTaBIEHY METY; HEYCHIIIHA — ayAUTOPII0 HE
BJAJIOCA TIEPEKOHATH, TMIJCYMKOM CTaJl0 pO3YapyBaHHA SK ayauTopii, Tak 1
IPE3EHTaTOpA.

OcHoHUMU NpUYUHAMU HEYCNIWHOI npe3eHmayii €: - He3AaTHICTh MOJ0JIaTH
XBUJIFOBAHHSI MEpe]l BEIUKOIO ayJIUTOPIEIO; - HEAONIKU Yy IUIaHyBaHHI W MIJTOTOBIN
Ipe3eHTalli; - [OraHO OpraHi30BaHWUW, HECTPYKTYPOBaHUH 3MICT; - HEIOCTaTHIN
KOHTAaKT 3 ayJUTOPIEI0; - HEYBAXHICTh 0 AeTallel; - BIACYTHICTh BIIUYTTS 4Yacy; -
Hee(DeKTUBHE BUKOPUCTAHHS HAOUHUX 3aCO0IB; - IEPEBAHTAXKECHHS 1H(POpMAIIi€tO.
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BaxnmuBum 11 yenixy mpesentanii € ii miuanyBanHa. CydacHomy (axiBiesi
9acTO JOBOJUTHCS TOTYBATH 1 BUTOJIOLIYBATH MyONIiYHI BUCTYIH SIK Y MEXaX CBOE]
YCTaHOBH, TakK 1 mo3a Her. EdexTuBHIN miaroToBui copusitots 3acodu Power Point,
mo € ckianoBoro mnakera Microsoft Office. Bonu naroTh 3Mory 3a momnoMoru
KOMIT'IOTe€pa JOCHUTH IIBUIKO MIATOTYBaTH HAOIp ClalIiB, 110 CYMPOBOJXKYE BUCTYII.
Ileit HaOip Ha3uBaeThCs Mpe3eHTalicro. Craiau MOXYTh MICTUTH: TEKCT, TaOJIHII,
Jiarpamu, PUCYHKH, BIJICOKIIIIHN, 3ByKOBUM CYIPOBI1JT TOIIO.

Po3spisnsaroms maxi uou npezenmayiii:

Ilpe3enmauin 3a cyenapiem — 1ue TpaauliiiHa Tpe3eHTAllis 31 claiijgamu,
JIOTIOBHEHA 3ac00aMM TOKa3y KOJbOPOoBOi rpadiku W aHiMaiii 3 BUBEICHHAM
BiJleoMaTepialy Ha BEJIMKUN eKpaH abo MOHITOP.

BukopucranHs aHIMamiifHOTO TEKCTY B TMOEIHAHHI 3 jJiarpamamu, rpadikamMu
Ta UTIOCTPALIIMH Ja€ 3MOTY 30CEPEIUTH yBary CllyXadlB Ha OCHOBHUX TBEPKCHHSX
1 CIIpUsie KpaloMy 3amnam'ssToByBaHHIO 1H(popmariii. O3Bydye Marepian 3a3BU4ail cam
BEJIY4HI.

Inmepaxkmuena npezenmauyisa — 1€ J1aJOr KOPUCTyBauya 3 KOMI'FOTEPOM.
KopuctyBau npuiimae pillieHHs, SKUH MaTepiall JUisl HbOro BaXKJIMBHM, 1 BUOUpae Ha
eKkpaHi MOTpiOHMI 00'€KT 32 TONOMOTM MU a00 HATUCHEHHSIM Ha KJaBili. Y oMY
BUIAJIKy BUAAETHCS 1H(OpMaIliA, Ha Ky € 3anuT. [HTepakThBHA Mpe3eHTallis Jae€
3MOTY 3JIIMCHIOBATH MOIIYK iH(opMaIrii, 3ariu0ro0unch B Hel HACTUIBKU, HACKIITBKU
ne Oyyno mependauyeHO PO3pOOHMKOM mpe3eHTalii. Taka Ipe3eHTallis 3axOIUIIoE
KOpUCTyBaya 1 yTpUMYe€ HOro yBary.

Aemomamuuna npe3enmayia — 1¢ 3aKiHUYCHUN 1HOOPMAIIAHUNA TPOIYKT,
NIEPEHECEHNI Ha BIJCOIUTIBKY, JUCKETY, KOMMAKT-AUCK 1 PO3ICIaHUA MOTEHIIHHUM
CIIO’KMBayYaM 3 METOIO BUSIBIICHHS iXHBOT 3aI11KaBJICHOCTI.

Haeuanvna npezenmayia npusHayeHa JOMOMOITH BUKJIAJa4yeBl 3a0€3MeUnTH
3py4HE 1 HAOYHE BUKJIAJAHHS TEOPETUYHOIO 1 MPAaKTUYHOro Marepiany. HaBuanbHi
npe3eHTalli NOAUISIOTHCS Ha Mpe3eHTalli-CeMIHAapH, MPEe3eHTalli Il CaMOOCBITH,
pe3eHTalli-I0OpPaJHUKU. Y HAaBYAJIbHUX MOXYTh BUKOPHCTOBYBATHUCS BCl 1HII BUAM
npe3eHTalid. Ycmix OyIb-fKOi Ipe3eHTalli, He3aJeXHO BIJ il METH, THUILY, TEMH,
CKJIaZy ayAUTOpii, BU3HAYAETHCS YMIHHSM JIONOBI1Ja4ya MPE3EHTYBATH CBIM 3a1yM.

CmpyKkmypHi KOMROHeHmuU npe3eHmayii.

Ekcnosuyia — 1 BCTAaHOBJIEHHS MUTTEBOIO KOHTAKTy 3 ayJUTOPIEI0,
CTBOpEHHsI aTMocdepu AOOPO3UUWIMBOCTI, YTPUMYBAHHS yBaru Ta CIIOHYKaHHS
iHTEpecy a0 TemH Tmpe3eHTanii. BoHa moBuHHa OyTH KOPOTKOI, 3aXOIUIUBOIO,
OpUTIHATBHOIO.

Bcmyn, sxomy BinBomuthbes 5-10% Bim mepeOiry Bciel mpe3eHTarnii, MO)KHa
YMOBHO TIEPEIUTUTH HA 2 OJIOKU: TIOYATOK 1 BCTYI. 3aBAaHHS — BCTAHOBJICHHS (SIKIIO
HE BAAJIOCS M1J 4Yac €KCIO3MI[ll) YA 3aKPIIUICHHS KOHTAKTYy 3 ayJIUTOPIEI0, BUKIA]
JAKOHIYHUX 3ayBa)K€Hb CTOCOBHO TEMHM Npe3eHTalli. BcTynHa yacTuHa npe3eHrarnii
nependavae Taki eranu: 1) IMpUBITaHHS, BCTYIIHI 3ayBaXKCHHsS, 2) MOSICHEHHS METHU
npe3eHTalli; 3) Orisii OCHOBHHMX €TalliB IMPE3EHTallli, BUKOPUCTAHHS JOMOMINKHUX
3aco0iB; 4) MPOMO3HUIIisi CTABUTH 3alUTaHHs MMicJist a00 i1 yac Mpe3eHTallli.
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Ocnoeéna uacmuna — 1UE CEPIEBUHA BUCTYMY, IUIAHYIOYU SIKY JOLLUIBHO
BUOKPEMUTH  KJIIOUOB1  MOJIOKEHHS, TMEPEXOJu-3B'3KU. bynb-ike  Beauke
MOBIJIOMJIEHHS IJIsl TOTO, 11100 OyTHU 3aCBOEHUM, TOBUHHO MICTUTH OJIMH, 1HOJI JBa 1
3pijika TpU MYHKTHU (KIHOYOBUX Te3). Lle 103Boss€ TOT1UHO CTPYKTYpyBaTH Martepial,
abu BiH OyB 3pyuyHuUM Ui cupuiimMaHHs. OcHOBHa yacTuHa cTaHOBUTH 70-85 %
npe3eHTalli. 3aBAaHHs 11 — CXapaKTepu3yBaTH CUTYaIlll0, NMOJATH MOKIIMBI 3aco0u
JUIs 11 TTOKpamiaHHs ¥ 0OOB'SI3KOBO 3alpOIOHYBATH BJIACHHMM BapiaHT ii peamizaiii -
KyJbMiHalg npe3eHTanii. [Ipy nboMy BapTo CIOHYKaTH ayJIUTOPIIO JI0 MPUNHHATTA
pileHb 1 [, BKa3aBIlK HA MEPEeBarv CBOET IIPOMO3HUIIIi.

Pe3tome micyMOBYE CKa3zaHe, YIIUIBHIOE 3MICT 1 CBIAYWATH TPO TE, IO
Ipe3eHTAallisl HaOIMKAEThCA 10 3aBEPIICHHS.

Bucnoeoxk — BuXi 3 KOHTAaKTy, 3aBEpIIECHHS CHUIKyBaHHA. lle He Tiabku
BHCJIOBJICHHSI TIO/ISIKU 32 yBary, a Iie ojiHa (iHajibHa cupo0a MnepeKoHaTu ayauTopilo,
TOOTO MOCSATTH METH Tpe3eHTamii. BUCHOBOK Mae OyTH BHpa3HUM, KOPOTKUM W
00OB'A3KOBO  ONTUMICTUYHO-MOKOpHUM. CrHocoOM  3aBEeplICHHS pe3eHTaLlli:
HEOYIKyBaHE 3aBEpIICHHS, pPE3IOMe, JKApT, ONTUMICTUYHUNA a00 CIOHYKaJIbHUI
3aKJIMK, 3aKJIMK J0 Jii, KOMIUIIMEHT Ha MPOIIAHHS, BUCIOBJICHHS BISIYHOCTI.

[Ipe3eHTaliist He 3aKIHUYETHCS TOJI1, KOJIM BCE BUKIIAJEHO, @ KOJIM CKa3alld PO
11 3aBEpPIICHHS.

4. KyabTypa cipuiiMaHHs my0JiYyHOro BucTyny. Buau 3anuranp

BaxxJiMBUM KOMIIOHEHTOM TEXHIKM NPO(ECIHHOrO CHUIKYBaHHS € BMIHHS
cinyxatu. CayxawHsa — HE TPOCTO MOBYAHHS, a aKTHWBHA [ISJIBHICTh, CBOEPIJIHA
poOoTa, sikiii mepeaye Oa)kaHHS MOYYTH, IHTEPEC JO CIIBPO3MOBHHUKA. Po3mizHaHHS
ICTHHHOTO 3MICTy TIOBIIOMJIEHHS a00 TMOBEHAIHKM O3Haya€ IMepHIMid KPOK [0
IPaBUILHOTO BUOOPY 3aCO0IB BIUIMBY Ha CITIBPO3MOBHHKA.

YacTo 3aBaXkae CIlyXaTH 30CEPEKEHICTh HA BIACHUX JyMKax, podiemax adbo
OaxaHHSX, 1HOAL OyBae Tak, MmO (OpMaIbHO MU Yy€MO MapTHEpa, a HACIpaB/i — Hi,
TOOTO BUHUKAE «HCEBOOC/IYXAHHAY, IMITAITISl yBaTrH JI0 CIIIBPO3MOBHUKA.

[lomupennM € «azpecugHe» CAyXamHsa — TIPaTHEHHS SKOMOTA IIIBUIIIEC
BUCJIOBUTH BJIACHI MOIISIAM 1 CYJKEHHS, HE Oepydyd 10 yBarv Mo3ullil0 MapTHepa.
«Bubipkoee» cayxamnsa nae MOXIHMBICTh 30CEPEAMTUCS JHINE HA JCSIKUX JETaJSIX
MOBIJIOMJICHHS, HAMOUTBIII BaXXJTUBUX a00 I[IKABUX JIJISl PEIMITIEHTA, 3a IMX YMOB HE
BUMaJIbOBYETHCS 3arajibHa KapTHUHA, BOHA 3JIMIIAETHCS MO3aiuHOIO.

Posrnsiparoun cimyXaHHs (K €JIEMEHT TEXHIKM MpoQeciiiHOro CrhiKyBaHHS,
BUJIUIAIOTH JIBA MOr0o THNH: nacusHe W akxmusHe. Ilacuene — 1ie Take CIyXaHHS, 3a
SAKOTO BIJICYTHI Jii penumieHTa, 1o iHGopmyBanmu O mHpo Te, YU COPUNAHAIN U
3pO3YMUIH HOTO TIOBIIOMJICHHS.

3 MEeTOo  Kpamoro TOpPO3YMIHHS  CIIBPO3MOBHUKIB  PEKOMEHAYIOThH
BUKOPHUCTOBYBAaTH TEXHIKY @KMUBHO20 CAYXAHHA. 3'SCyBaHHSA, JOCIIBHOTO
NOBTOPIOBaHHS, nepedpazoByBaHHS 1 pe3toMyBaHHA. 3'Acyeamna TONATAE Y
3BEPHEHHI [0 CIIBPO3MOBHHMKA 3a YTOYHEHHSMH Ta y IIOCTAHOBLI MEpe] HUM
BIIKPUTHX 3amuTaHb. /[ocliéHe nO6mMOpO6anHa — BIATBOPEHHS YaCTHHHU
BUCJIOBJICHHsI TIapTHepa abo yciei ioro dpazu. BoHo momomarae 3ocepeauTucs: Ha
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foro cioBax ¥ TMOCTIMHO CTEXUTH 32 MIPKYBaHHAMHM CHIBPO3MOBHHKA.
IToBTOprOBaHHA Aa€ 3MOry NMAapTHEPOBI 3pO3yMITH, IO HOTO YyIOTh 1 CIPUKWMAIOTh.
Ilepegppazosysannsa — KOPOTKE BIATBOPEHHS OCHOBHOTO 3MICTY IOB1JIOMJICHHSI
CHIBPO3MOBHHKA, CYTHOCTI MOro BHCIIOBJIEHHS. Pe3romyeanns BUKOPUCTOBYETHCS,
AKIIO IM1JT 4Yac BUCTYIy yBara IEpeKIOYaeThCsd Ha 1HILIE, HEPIIKO APYyropsiaHe
MUTAHHS.

Po3pi3usioTh Taki 6uou 3anumansp, SKUMHU TIOCIYyTOBYIOTBCS MijJ 4ac
BUTOJIOIICHHS 1 CIPUHMaHHS IyOJIIYHOTO BUCTYIY:

3akpume 3anumanns — 1 3aUTAHHS, Ha AK€ MOKHA BIMOBICTH OJJHO3HAYHO,
HanpuKiIaa: Tak/Hi", Ha3BaTM TOYHY JaTy, IM's abo dYHCiIO TOmO, IX
BUKOPUCTOBYIOTh, 100 OTPUMATH KOHKPETHY 1H(MOpMAIlit0, YTOYHUTH TBEPIKCHHSI,
choKyCyBaTH PO3MOBY.

Biokpumi 3anumannsa — 1e 3anNUTaHHS, HA SIKI Ba)XXKO BIJMOBICTH OJHUM
cnoBoM. BoHO 3a3BW4Yail MOYMHAETHCS CJIOBAMHU YOMY, HABIIIO, Y SKHUHA CIOCIO, sKa
Balla JyMKa 3 LIbOrO IPHBOJY, U0 BM MOINIM O HaM 3ampoONOHYBaTH TOIIO — L€
BHMarae po3ropHyToi BianoBiAl. HumMu nociayroByroTbcs Ha MOYaTKy IUCKYCIi.

Anvmepnamueni 3anumanna — 1€ 1IOCh CEPEIHE: CTABIATH iX Yy (Gopmi
BIJIKPUTOTO 3aIUTAHHS, ajie TIPU LIbOMY MPOMOHYIOTh BapiaHTH BIANOBIII.

Pumopuuni 3anumanns He notpeOyIOTH BIAMOBIAI HA BIAMIHY BiJl 3BUYaHUX.
Jlo HUX BAAIOTHCS y IBOX BUMNAJKax: 1) BIMOBIAb 1 TaK YCIM cllyxadyaM BijioMa, Tpeda
TUIBKA aKTyadi3yBaTu 11 JUIsl CIpUAMAHHS ClIyXadem; 2) Take 3aluTaHHs, Ha SIKe
HIXTO HE 3Ha€ BIAMOBIAI abo ii ¥ 30BciM He icHye, Ha B3ipelb: Xmo eunen? Il]o
pooumu? Kyou tioemo? OpHak TpPOMOBEIb, HE YEKAIOUM BIAMOBIAI, BBaXae 3a
noTpiOHE MOCTaBUTH 3alUTAaHHA, 00 MIIKPECTUTH HE3BUUAWHICTh CUTYAITI].

IHiomeeposcysanvni  3anumanusa (texdika Cokpara): OJepKaThd Bij
CHiBpO3MOBHHKA HU3KY BIAMOBIAEH «Tak», mob abo cTBoputr atMocepy 3roau, abo
JOIaTH PO3MOBI 1HEPIli Ta 3MYCUTH BUMOBHUTH «Tak» Ha roJOBHE 3amuTaHHs. Lle
MO>KHA 3pOOUTH 3a JOMOMOTH 3B'A30K, TOOTO (Ppa3, CKIaJEHUX 32 CXEMOIO: CTIOYaTKY
TBEPPKEHHSI, TOTIM 3allUTaHHs, 10 NOTpeldye TBepakeHHA. CTaHAapTHI 3B'S3KH:
[IpaBna? Bu 3roani? Cnpasai? [IpaBunbsno? [Jificno? Yu e Tak? Yu He npaBaa’?

Cnpamoeysanvni 3anumaHHsA BUKOPUCTOBYIOTh TOJI, KOJU MOTPiOHO
CKEpyBaTH pPO3MOBY Yy TMOTpPIOHOMY HANpPSIMKY: 3ARUMAHHA-KPUCMATI3amopu
nonoMararoTh nuTihyBaTH  IyMKY; iH@opmauyiini 3anumanna  3a0e3nedyaThb
OoTpuMaHHs 1HGOpPMALIil; 0OHONOIOCHI 3anUMAHHA BiJ3EPKANIOIOTh 3alUTAHHSA
CIIBPO3MOBHUKA; HPOOAeMHI 3anumanta GOpMYITIOI0Th METY BUCTYILY, MIKPOTEMY,
BU3HAYAIOTh 3aBJAHHS; HPOGOKAYWIUHI 3anumaHHa TiOO0YpPIOIOTh HA TIEBHI ii,
CIOHYKAIOTh /10 OaXaHWX; HAGIOHI 3ANUMAHHA CTUMYIIOIOTH MUCJICHHS,
CIPSIMOBYIOTh X1JI TyMOK Yy MOTpiOHOMY Hampsamky (IIJo 6 mpanunocs, axwo.. ? Yu
gid0acme 6u nepesazy...’), Ha OTPUMAHHS BIANOBIAl, fKa 3MILHUTH TO3UIIIO
npomoBis (Tak, Bu dymaeme, wo 6yno 6 doyinvHo... ?).

Ilpuxinyesi 3anumannsa BUKOPUCTOBYIOTh Ha €Talll 3aBEPLICHHS PO3MOBH,
BUCTYIly, 1M MAarOTh IepeayBaTH OJHE-IBa IIATBEP/KY BaJlbHI 3alMTaHHS.
Hanpuknan: Yu nepexonanucs eu, nackineku ysa oymxa € caywroro? Yu 3mie s eac
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nepekoHamu, y uyomy nepegaca came yiei nponosuyii? Ilotim 0e3 H0JaTKOBOTO
nepexoay MOKHa CTABUTH MPUKIHIEBE 3alIUTaHHS.

VYMijie BUKOPUCTaHHS IPOMOBLIEM Y CBOEMY BHUCTYMI pI3HUX 3alUTaHb
cupusTUME €PEeKTUBHOMY CIIPUUMAHHIO CITyXayaMy BUCTYITY.

IuTanHsa 151 CAMOKOHTPOJTIO

1. lIlo Take puToprKa: HayKa Y4 MUCTEUTBO?

2. Ha3BiTh TUIN MyOIIYHUX BUCTYIIIB.

3. Busnaure eranu miaroToBKU MyOJiYHOTO BUCTYITY.

4. Illo Take aprymeHT, 1oKa3, JOBEACHHS B TyOJ1YHOMY MOBJICHH1?

5. 1o Take gonoBiab? 3 SKMX YaCTUH BOHA CKJIAHAETHCS?

6. Ha3BiTh Buau mpe3eHTaitii.

7. BuznauTe npuYuHU HEBJAIOI MPE3CHTAIII].

8. OxapakTepu3yiTe CIIyXaHHs sIK €IEMEHT TeXHIKUA NMPO(ECIiitHOTO CIUIKYBaHHS.
9. ¥V yomMy nosiirae TeXHIKa aKTUBHOT'O CIIyXaHHS?

10. Sxi BuaM 3anMTaHb BapTO BUKOPUCTOBYBATH IIIJl Yac BUIOJOIICHHS 1
cupuiiMaHHs MyOJ1YHOrO BUCTYIY?

TEMA 3.
KYJBbBTYPA YCHOI'O ®AXOBOI'O CIIIVIKYBAHHSA
Inan
1. Ocobnueocmi ycHO20 CRIIKYBAHHS.
2. Inougidyanvni ma KoiekmusHi popmu ¢haxo8020 ChilKy8aHHA.
3. @yuxyii ma euou becio.
4. Emuxem menegonnoi pozmosu.
Knwuoei nowammasa: ycHe Ccniikysanus, enaué Ha Jawo0ell, IHOUBIOYAIbHI mda
KONeKmMUueHi gopmu cniikysamus, oOecioa, @yukyii, euou 6eciou, mene@oHHa
PO3MO8a.
1. Oco0.,IMBOCTI YCHOT0 CIIIJIKYBAHHS

Ycne cninkysannsa — ue popma peanizaiii MOBHOT AISUTBHOCTI 3a JIOTIOMOTH
3BYKIB, IIIO SBJISIE COOOO MPOIIEC TOBOPiHHS. BOHO MIMPOKO 3aCTOCOBYETHCS B Pi3HUX
chepax CycHnuUibHOI MiSUIBHOCTI Jtojiei. Bu3HayaioTh HACTyIHI HaWBaXKIUBIII
0COOJIMBOCTI YCHOT'O CHUIKYBAaHHS Y MOPIBHSHHS 3 THCEMHUM:

Ycne:1. TlepBunne. 2. MonosioriyHe, JiajioriyHe, IMOJUIOrIYHE. 3.
Po3paxoBane Ha MeBHMX ajpecariB y KOHKpeTHIW cutyarii. 4. HemigrorosieHe
3a3paneriap (3nebuibimoro). 5. XKue, 6e3 ctapaHHOTO MOBHOTO O(GOPMITIOBAHHS. 6.
ImnposizoBane 7. IHTOHamiss, MiMmika, xectn (HeBepOampHi 3acobu). 8. YiTko
iHauBiqyanizoBane. 9. Ewmomiitne # excnpecuBne. 10. IloBTopu, mnepeOuBanHS,
MOBEPHEHHsI J10 BXe ckazaHoro Ttomo 11. Obmexene B uaci. 12. OcobmuBocti
KOMYHIKaTHUBHOI CUTYyaIlli.

Ilucemne: 1. Bropunne. 2. Mononoriune. 3. HaituacTtime — 3 HeBU3HAYECHUM
aapecaroMm, 0Oe3 ypaxyBaHHsa cutyarlii. 4. Ilomepennro obmymane. 5. Peanpnwmid,
noaitnuBuil 1001p GakTiB Ta iX MOBHE odopmitoBaHHs. 6. JloknagHuil 1 IpyHTOBHUIA
BUKJIaJ yMOK. 7. BiacyTHicTh HeBepOasibHMX 3aco0iB. 8. [lormubnena pobora Hax
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cioBaMHM 1 TeKCToM. 9. PenaryBanHs AyMku 1 ¢popmu ii BupaxeHHs. 10. Camoananis
HAITMCAHOTO, MOXJIMBICTh 0araTopa3oBOro TMEpENnuCyBaHHA 1 BUpaKeHHS. 1.
MosxnuBicTh epeunTyBaHHs | 2. TeKCTOBI XapaKTePUCTHKHU.

Otxe, I yCHOrO CHUIKYBAaHHS BU3HAUAJIBHUM €: O€3MOCEpEe/IHSI HAasIBHICTh
ajgpecara, 3aMKHEHa IIUJIiICHA KOMYHIKAaTMBHA CHUTyalllsd, CKJIAQJHUKAMU SIKOi €
KOMYHIKQHTH ¥ TEKCT, HeBepOabHI 3aCO0U CIIJIKYBaHHS, 1HTOHAIlISl, eMOLIMHICTD Ta
eKCIPECUBHICTh. ['0JIOBHA CKJIAJIHICTh B OBOJIOJIIHHI YCHHUM CIIJKYBaHHSIM €
HEOOX1THICTh 1 BMIHHS BHU3HAYUTH Ha CJIyX (HaBITh 1HTYITUBHO) JOIUIBHICTh YH
HEJIOIIBHICTh TOTO YM 1HIIOTO CJIOBA, 3BOPOTY, IHTOHAIli, MAaHEPU MOBJICHHS B
KOXHIM KOHKpPETHI! cUTyarlii.

2. InauBinyanbHi Ta KoJIeKTUBHI Gopmu GaxoBOro CmiJIKyBaHHS

Ycue daxoBe CHIKyBaHHS BIOYBAE€ThCS Y MekKaxX KOHKPETHHX (OpPM, SKUM
BJacTMBa OCOOJMBA OpraHizaulis MOBHHMX 3aco0iB. B OCHOBY BHOKPEMIIEHHS IMX
(dopM MOKIIaZEHO Pi3HI KPUTEPIi:

1. 3a cnocobom B3aemojli MK KOMYHIKAaHTAMH BHIUISIOTH: MOHOJIOTTYHE
(rOBOpUTHh OAMH YYacHUK CIIJIKYBaHHS); JlajoriyHe (3a3BU4Yail PO3MOBISE JIBOE
0ci0); MOJJIOT1YHE CIUIKYBAHHS (PO3MOBJISIIOTH TPOE 1 OLIbIIE YYACHUKIB).

2. 3a KUIbKICTIO YYaCHHUKIB BHOKPEMIIIOIOTH: IHJIMBiAyaldbHE (CIUIKYIOTHCS
JIBO€); KOJIEKTUBHE CITUIKYBaHHS.

3. 3 ypaxyBaHHSIM KaHaJIIB KOMYHIKaIlli BUAUIAIOTH: Oe3rocepeaHe
CHIIKYBaHHSA («oOmuuus A0 oOmuuds»); omocepeakoBane (TenedoH, pajio,
TeaecOaueHH).

4. 3anexHO BiJ 3MICTY MOBIJIOMJIEHHSI PO3PI3HSIOTH: MOOYTOBE (0OTOBOpPEHHS
MIOJICHHUX MPOo0JIeM); HAyKOBe (0OTOBOpPEHHS HAYKOBHX IMpoOjeM); (paxoBO-ALIOBE
(crinKyBaHHST MIX JIOABMHU SIK TPEJACTaBHUKAMHU (haxOBUX YCTAaHOB); E€CTETHYHE
(mepenaBaHHA €CTETHYHOT 1H(POPMAIIiT).

Yci 1l hopMU MOBJIEHHEBOTO CHUIKYBAHHSI ICTOTHO PI3HATBCA MK cO00IO 1
MaioTh cBoOO crerudiky. OcobnuBe 3Ha4eHHS I (PaxoBOi MIATOTOBKA MAIOTh TaKi
¢bopMHu MOBHOT'O CHIJIKYBaHHS SIK 11aJIOT, MOHOJIOT 1 MOJILIOT.

Mianoe — 1ue ¢dopma cUTyallitHO 3yMOBJIEHOTO CIUIKYBaHHS JBOX 0Ci0,
KOMYHIKAaTUBH1 pOJIi SKUX YHOPSAJIKOBAHO 3MIHIOIOTHCS (MOBELb CTa€ aJpecaToMm, a
azpecar TEPETBOPIOETbCS HA MOBIIS). BHCIOBIIOBaHHS y [1alio31 HA3UBAIOTHCA
pertikamMu  (KOMyHIKaTUBHUMU Kpokamu). Jliajoriune mnpodeciiiHe CHIIKyBaHHS
3aBXIU MPOTHO3YE METY 1 3aBAaHHs, (POPMyeThCs T BIUIMBOM MOTHBIB (haxoBOi
nisibHOCTI. HaiixapakTepHini O3HaKW Miajiory: - Oe3MoCepeqHICTh CIOBECHOTO
KOHTaKTy [IBOX YYaCHHMKIB CHUIKyBaHHS, - IIBUAKANA OOMIH perJiikamu 0e3
MOTIePEeTHHOTO OOMIPKOBYBAHHS; - CHUTYaTHBHA 3aJIEKHICTh PEIUIIK; - MOXJIHUBICTD
IMILTITUTHOTO CIIocOo0y nepeaadi iHpopMaliii (PEIuTiKi CKOpOUYeHi, HEPO3TOPHYTI);
BUKOPUCTaHHS IapaBepOAIbHUX 3aco01B (PKeCTH, MIMIKA, PyXH TuUIa, MO,
BIZICTaHb TOIIO), IO PEai3yIOThCSA Bi3yaJbHO; - 30pPOBE M CIyXOBE CHPUUHATTS
YYaCHHKIB J11aJIOTy; - BAXJIMBICTh IHTOHAL1i, TEMOpPY, TOHAJILHOCTI. [HTOHALIs cripusie
(dbopMyBaHHIO A1aJOTTYHOT'O KOHTEKCTY.
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Mononoz — ¢opma MOBIEHHS aJpecaHTa, pO3paxoBaHa HaA TIACHBHE U
OMOCEepE/IKOBaHEe  CHpPUUHATTS  azapecaroM. Otmxke, peakiis clyxada He
MaTepiai3yeTbCsl B 3HaKOBiM (hOpMi MOBH.

VYci hopMu yCHOTO MOHOJIOTIYHOTO MOBJIECHHS MOXHA NEpPeAUIMTH Ha Bl
rpynu: 1. Be3nocepeonvo-xonmaxmue, ab0 ayIUTOPHE MOHOJOTIYHE MOBJICHHS
(MOBeIIb 1 CiTyxad nepedyBatoTh y IPSIMOMY KOHTaKTi, 0a4aTh 1 YyIOTh OJUH OJHOTO).
2. Ilocepeonvo-konmaxmue, a60 MiKpohOHHE MOBJICHHS (pajiio, TejacOaueHHs).

Okpeme Miclie 3aliMae BHYTPIIIHIA MOHOJOI — MOBJICGHHS «IIpO cede,
MIpKYBaHHSI, PO3IyMH.

HaiiBaxxnuBiii o3naku mMoHono2y: OMHOOIYHUI XapaKTep BUCIOBIIOBaHHS, HE
pPO3paxoBaHMil HA HETAMHY PEaKIII0 ClyXaya; MiIr0TOBIEHICTD 1 TUIAHOBICTh (JIEKIIis,
JIOTIOB1/Ib TOINO); TIEBHA TPUBAIICTH Y Yacl; 1HIWBIIyalbHa KOMIO3UIlIHA TOOY0Ba
3HAYHUX 33 PO3MIPOM YPHUBKIB; PO3FOPHYTIII ¥ CKJIaJHINI CUHTAKCUYHI OOYAOBH;
KOMITO3HUII1{HA 3aBEPIICHICTH 1 3arajibHa CTPYKTYpPHA LIICHICTh BUCJIOBIIOBAHHS.

Iloninoz - ¢dopma choinKyBaHHS MK Kigbkoma ocobamu. [lomimor
XapaKTepU3y€e€ThCsl TAaKUMU O3HAKaMH: 3aJIeKHICTh Bl CHUTYyallli, B yMOBax SKOl
B1/I0YBa€ThCS CHUIKYBAHHS; BUCOKUI PIBEHb HEMIJTOTOBJICHOCTI; ICTOTHE 3HAYEHHSI
OpaBuJl BEACHHS MOJIUIOTY; OUIbII-MEHII OJHAKOBa Y4YacTh y CHUIKYBaHHI BCIX
y4acHUKIB. Y Mexax Ha3BaHUX (HopM 1 Bi1OyBaeThCsl ycHE (DaxoBe CIUIKYyBaHHS.

3. ®yHKuii Ta BUAU Oecia

Cepen 1HIuBIAyaIbHUX (OPM YCHOTO MpOo(deciiHOrO CIUIKYBaHHS HANHOUIBII
MOIIUPEHOIO € JIToBa Oeciaa.

becioa — nie po3moBa ABOX uW Oinbine oci®d 3 METOI OTpPUMAaHHS MEBHOI
iH(dOopMaIlii, BUPIIICHHS BOXIUBUX MpooOiieM. becina — un He HANCKIAAHIIINAMA 3 yCiX
KaHPIB YCHOTO (paXxOBOT'O CHIJIKYyBaHHS, OCKUIBKMA 3HAYHOIO MIPOIO 1€ €KCIPOMT, a
IUIA  eKCTIpoMTy Tpeba MaTh 3HAuYHUN KUTTEBUU JOCBiJ, BEIMUYE3HMN 3amac
TEOPETUYHUX 3HAHB, @ TAKOXK JOCKOHAJIO BOJIOITH MOBHUM €TUKETOM.

3aiexXHO BiJi METHM CHUIKYBAaHHS Ta 3MICTy Oeciii MNOJIUIAIOThCA Ha:
puUmyanvui; 2aubuHHo-ocobucmichi; 0inosi. 3aleXHO BiJ KUJIBKOCTI YYacCHHUKIB
BUOKPEMITIOIOTh TakKi O€Ciiu: iHOUBIOyanvHi; epynoai.

Inougidyanvna decioa — 1ie po3MoBa JBOX 0Ci0, siKi IparHyTh (000€ ab0 OJIMH)
JI0 TOCSATHEHHS MEeBHOI MeTH. BoHa crpusie BCTAHOBJICHHIO MIX CIIBPO3MOBHUKAMHU
JIPYXHIX CTOCYHKIB, B3a€EMOPO3YMIHHS, a TaKOXX CTUMYJIOE TMapTHEPIB [0
B3a€MOBUTITHOI CITIBITpaIll.

Jinosa 6ecioa — 1e CHITKyBaHHA MK 0CO0aMH 3 METOK BCTaHOBJICHHS
JIOBUX CTOCYHKIB, BUPIIICHHS MIJIOBUX MpoOieM abo BUPOOJIEHHS MPaBUIHLHOTO
HiIX0ay A0 HUX. 3a3BHYaid MpeaIMeTOM OOTOBOPEHHS ITJI Yac JUIOBHX Oecis €
KOHKpETHA CITpaBa.

JlinoBa Oecima € miIECIPSIMOBAHUM CHUIKYBaHHSAM 3 TepeadoadyBaHuM abo
MOTIEPETHRO 3aIlJIaHOBAaHUM pe3ysibTaToM. [IpukimanamMu Takux Oecin € 00roBOpeHHS
HOBHUX IPOEKTIB, Oecifa 3 mapTHEpOM 1o Oi3Hecy, criBbecifa 3 poOOTOAaBLEM.
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4. ETuKeT TeJ1e(pOHHOI PO3MOBH

Tenegponna posmosa — OnuH 13 PIZHOBUAIB YCHOTO MOBJICHHS, 1110
XapaKTepHU3y€eThCsl  Crenu(IiYHUMHA  O3HAKAMH, 3YMOBJICHUMH EKCTPaMOBHHMH
PUYUHAMH:

- CHIBpO3MOBHUKH HE 0auaTh OJHE OJHOTO W HE MOXYTh CKOPHCTATHCS
HeBepOaJTLHUMH 3ac00aMU CIUIKYBaHHS, TOOTO TepenaTy iHpopMallio 3a JT0IOMOTH
MIMIKH, E€CTIB, BIJMOBIJIHOTO BUPa3y OOJWYYs, CUTHAIIB O4YMMa TOIIO (BIJICYTHICTh
BI3yaJIbHOTO KOHTAKTY M1 CITIBPO3MOBHHUKAMH );

- 0OMEeXEeHICTh y Yaci (TenedoHHa O6ecifa He MOoXke OYyTH HaJTO TPUBAJIOLO);

- HasIBHICTh TEXHIYHHMX MEPENIKO/ (BTPyUYaHHS CTOPOHHIX a0OHEHTIB, KEIMChKa
YYTHICTb).

daxiBii 3 mpoOJeM  yCHOTO  JUIOBOTO  CHUIKYBaHHS  MPOMOHYIOTH
JOTPUMYBATHUCS TAaKUX MPaBUJI BEACHHS TeIe(OHHOI PO3MOBH.

Axwo menegonyeme eu: - HacaMIiepe]] MpHUBITAlTECs, HA3BITh OpraHi3aIliio,
AKY BU MIPECTABISETE, a TAKOXK CBOI MPI3BHUIIE, IM's Ta 110 0aThKOBI. 3a3BHUYail mepiii
cioBa TeneOHHOI PO3MOBM  CHPUHAMAIOTHCA HEYITKO, a TOMY Ha3MBaWTe CBOI
Npi3BUIIE Ta IM'sl OCTAaHHIM — MpPUHANWMHI 1€ OyJie OUyTO; - SKIIO TeaedOHY€ETE B
YCTAHOBY YW HE3HAWMOMIN JIIOAMHI, CI1J 3alUdTaTh Mpi3BUIIE, IM'S Ta MO OaTHKOBI
CBOTO CHIBPO3MOBHUKA. MoO’KeTe TakoXX MOBIJOMHUTH, 3 KHM camMe€ BH XOTUIM O
MOTOBOPUTH; - SIKIIO TEJEPOHYETE y BAXIMBIN CIpaBi, 3allUTAlTE CHEPILY, YU € Y
BallIOT0 CIIBPO3MOBHUKA JOCTAaTHbO 4acy s Oeciiu; - TOMEepeJHbO HAIMIIITH
nepesik MUTaHb, KOTPl HEOOXITHO 3'ACyBaTH, 1 TPUMANTE 1€ MeperiK mepes ounMa
YOPOJOBX ycCi€i Oeciam; - 3aBKAM 3aKIHYyE PO3MOBY TOW, XTO Tele(OHYE.
3aBepiryoyd po3MOBY, HEOJIMIHHO MOMPOIIANTECs, Mam'siTaloud, M0 HETAaKTOBHO
KJIACTH CITyXaBKy, HE JIOYEKABIIUCh OCTAHHIX CIIIB BAIlIOTO CIIBPO3MOBHUKA; - y pasi
TOCSITHEHHSI BOKJIMBUX JIOMOBJICHOCTEW 3Tr0J0M HAMINUIITh MiATBEPIKEHHS JTUCTOM
a00 (hakCOBUM TIOBIJJOMJICHHSIM.

Axwo menegonyroms 6am: - CupoOyWTe SKOMOTa MIBUALIC 3HATH CIIyXaBKy U
Ha3BITh OpraHizailiio, Ky BH NpPEACTaBIA€Te; - y pa3l MOTpeOU 3aHOTyWTE 1M's,
Opi3BUILE Ta KOHTAKTHUM TenedoH; - PO3MOBISINITE TAKTOBHO, BBIWIMBO
JEMOHCTPYHTE PO3YMIHHSI CYTHOCTI MpOOJieM; - HE KIaJiTh HECHOJIBAaHO TPYOKY,
HaBITH SIKIIO PO3MOBA € HEI[IKaBOI, HYIHOIO Ta HAJITO TPUBAJIOIO JJI BAC; - SKIIO BU
naete obilAHKY, HaMaraiiTech JOTPMMATH CloBa if BUkoHaTu 1 sxomora mBusime. Y
pa3i BUHUKHEHHS CKJIAJHUX MHUTAaHb 3alPONOHYWTE CIIIBPO3MOBHHUKOBI 3yCTpIid JUIs
JIETAIBHOTO OOTOBOPEHHSI CyTi MpOOJIeMH; - 3aBXKIU CTHCIO IMiJICYMOBYHTE Oeciny,
HePeNTiviTh 111e pa3 JOMOBJICHOCTI, IO iX BH JIOCSATIIH.

Hesanesicno 6i0 mozo, xmo menegonye: - 0ynpre 100pO3UUTUBUM, Y KOTHOMY
pa3i He BHUKa3yHTe CBOTO HEBJOBOJICHHS; - CTaBT€ 3alUTaHHS Ta YBaXHO
BUCIIyXOBYUTE BIJNOBIJII HAa HUX; - HaMaraiTechb 3aJUIIATUCA TAKTOBHUM 1
CTPUMAaHHM, HaBIiTh SKIIIO PO3MOBA CTA€ BEIbMH HEIPUEMHOIO ISl BAC; - CUMIATIS 70
Bac 3pOCTe, SKIIO BU KUIbKA pa3iB yIPOJOBXK Oeciii Ha3BETE CIIBPO3MOBHHUKA HA 1M'sl
Ta 110 0AaTHKOBI; - 0COOJMBO HAroJOIIYHTE HA HallCyTTeBIIOMY. SKIO miA yac 6eciau
BU HA3UBaeTe fAKICh YHMCIA, iX BapTO MOBTOPUTH KiJIbKa pa3iB, abM YHUKHYTH
HETMOPO3YMiHb; - Mam'sTaiite, Mo Mo TenedoHy 3BydUaHHS TOJOCY 3HAYHOI MipOro
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CIIOTBOPIOETHCSI, TOMY Ballla apTUKYJISALIS HEOJMIHHO OBUHHA OyTH YITKOIO, @ TEMII
MOBJICHHS — pPIBHUM, TOH — CIOKIHHUM, BUTPUMaHUM;, - HaMaramTech SKOMOTa
IIUPIIE BUKOPUCTOBYBATH JIEKCHMYHI MOXMJIMBOCTI JITEpaTypHOi MOBU (Hacammepen
0araty CHHOHIMIKY), ajieé TPU ILbOMY 3aBXIU BHUCIOBIIOUTECS CTUCIO W TOYHO,
NPaBUIHLHO TOOYAOBaHMMH pedeHHSIMH. CTEKTE 3a JIOTIKOK BHUKIIAIy CBOIX JYMOK,
MOCIIITOBHICTIO. - PO3MOBIISIMTE CEPEAHIM 3a CHUJIOI0 TOJI0COM.

Cnyorcb606a po3mosa cKkiaoacmuvcs 3 mMakux emanig: MOMEHT HaJlaroJKEHHS
KOHTAKTy; BHUKJAJEHHS CYTHOCT1 CIIpaBM (TOBIJOMJICHHS METH J3BiHKA, MIIX1J 10
MMTaHHs, OOTOBOPEHHS MOB1IOMJICHO1 1H(pOpMAaIlii); 3aKiHUEHHS PO3MOBH.

I HacamkiHelb, HE 3J0BXKHBAaWTe 3aiMEHHUKOM s, aJPKe Ballla po3MOBa —
J1ajao0r, a He MOHOJIOT.

ITuTaHHA 1J CAMOKOHTPOJII0

1. IIlo Take ycHe CHiIKyBaHHA?

2. Ha3BiTh HaliBa)XJIMBIII OCOOIMBOCTI YCHOTO CIIIKYBaHHS.
3. Ha3BiTh hopmu ycHOTO ()axoBOTO CHiIKyBaHHSI.
4. Illo Take mianor?

5. SIki HalixapaKTepHillll 03HAKHU Aiajiory?

6. Illo Take MoHOI0I?

7. Ha3BiTh (hOpMHU MOHOJIOTIYHOTO MOBJICHHS.

8. I1lo Take mosmiaor?

9. o Take Gecinga?

10. Sxi ¢ynkuii Ta popmu G6ecian?

11. Ha3BiTh nipaBmiia BeieHHs Tene)OHHOT pO3MOBH.

TEMA 4.
®OPMHU KOJEKTUBHOI'O OFTOBOPEHHS IMPO®ECIMHUX
IPOBJIEM
IInan
1. Mucmeymeo nepemosun.
2. 360opu ax popma npuiinamms KoJ1eKMUBHO20 PiULeHHS.
3. Hapaoa.
4. Huckycis.
Kntouoei nonammas: napaoa, 30opu, nepemosunu, OUCKycis, cynepeyka, debamu.

1. MucrenTBo nepeMoBHMH

Ilepemoeunu — oOroBOpPEHHS MEBHOTO MUTAHHS 3 METOIO 3'SICYBaHHS MO3UIIINA
CTOpiH abo miAnucaHHs yroaud. BoHW TpOBOMATHCA HA PI3HUX PIBHAX, 3 PI3HOIO
KUTBKICTIO YYaCHHKIB, MOXYTh MaTH SIK HEODIIIHUHN, TaK 1 MPOTOKOJIbHUN XapaKTep.
[TepemoBUHU TIpU3HAYEH1 JUIsl TOrO, 0O Ha OCHOBI B3aEMHOTO OOMIHY AyMKamMu (y
dbopMi pi3HUX MPOMO3UIIIKA BITHOCHO PIMICHHS OOTOBOPIOBAHOI MPOOJIEMHU) YKIIACTH
yrogy, IIO BIANOBIAAE 1HTEpecaM 000X CTOpPIH 1 JOCATTH PE3yJbTATIB, SKi
3aJI0BOJIBHSIOTH YCIX 11 YYACHUKIB.
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[lepemoBHHM BUKOHYIOTH Taki (yHKUii: iHQOpPMAaLiIIHO-KOMYHIKATUBHY;
JOCSITHEHHSI IOMOBJICHOCTEH; PETYIIOBaHHS, KOHTPOJIb, KOOPAMHAIIIS ii.

JlocniIHUKU PO3PI3HAIOTH JABA MIIXOAU JI0 IEPEMOBUH: &) KOHDPOHmMayiuHuil,
AKUN Mae cy0'eKT-00'eKTHUHN XapaKTep, — 1€ MPOTUCTOSIHHS CTOPIH, IXHS BIIEBHEHICTb
y ToMmy, 1o Tpeba 3700yTH nepeMory Oy/b-sKOrO IIHOK, a BIIMOBA BiJ HEi — Iie
nopaska; 0) napmuepcokuii, SKuii Ma€ cy0'eKT-CyO'€KTHHI XapakTep, — 1€ CIUIbHUMI
aHaji3 mpoOjeMHu, B pe3yJbTaTi SIKOr0 YYaCHUKH IIYKalOTh HaWKpall, HanOUIbII
B3a€MOBUT1/IHI BapiaHTH PO3B'sI3aHHS MTPOOJIEMH.

Kiacudikariis nepeMoBUH:

- 3a KiIbKICMIO Y4acHUKig. IBOCTOPOHH1, 6araToCTOPOHHI;

- 3a NOBMOPIOBAHICMIO: PA30B1, TIOCTIIHI;

- 3anexcHo 6i0 yinell: TIEPEMOBHHH, WO CIPSIMOBaHI Ha BCTAaHOBJICHHS
B3a€EMHUH;, Ha HOPMAaTI3allil0 HECHPUSTIMBUX CTOCYHKIB, Ha 3MIHY XapakTepy
KOHTAaKTIB 1 HaJIaHHS IM HOBOTO, OUJIbIII BUCOKOTO PIBHS; Ha OJEP>KaHHS JOJIaTKOBUX

pEe3yibTAaTIB;
- 3a 3Micmom: TIOJITUYHI, CKOHOMIYHI, OCOOHCTI;
- 3a xapakmepom: ooimiiHl (iX 3aBHaHHA — MIAMNUCAHHS BIAMOBITHUX

JIOKYMEHTIB, 110 MAaIOTh IOPUIUYHY CUITY), HeodiiiH1 (0e3 mianucaHHs BIAMOBITHUX
IOPUINYHUX JJOKYMEHTIB).

OCHOBHOIO METOIO TMEPEMOBUH € MPUUHATTA (IICIs CIUIBHOIO OOTOBOPEHHS
po0JieMH) PIIICHHS, IKE MOXKE OyTH: KOHCMPYKMUGHUM, 1O TIOB'SI3aHE 3 PeaTbHUMHU
3MIHAMU J0 Kpamoro; oecmpykmuenum (PyHHIBHUM); HPONASAHOUCTICOKUM
(moB'si3aHe 3 OOIISTHKaMM Ha CJIOBaxX Oe3 BIAMOBITHUX 3000B'SI3aHb); 3ACHOKIUIUBUM
(1110 3aCIMOKOIOE CYCHUTBHY TyMKY).

[lepex TuM, SIK CICTH 3a CTI1 NMEPEMOBHH, CIiJi BUPOOUTH YITKY CTpaTETiio,
YCBIJOMHUTH MO>KJIMBI TPYAHOLIl i MaKCUMaJbHO HIArOTyBaTUCS 10 HuX. CTpareris
nependaydae: - yBa)KHE BHBYCHHS OCOOMCTICHUX XapaKTEPUCTHK 1 OCOOIMBOCTEM
MaiOyTHHOTO CITIBpO3MOBHHMKA, WOTO JUIOBHX 1HTEPECiB, CIOCOOIB BEICHHS
NEPEMOBHUH; - CTBOPEHHS CHPHUATINBOI aTMochepu A MEePeMOBHOTO IPOLECY,
OoOMIpKYBaHHSI BHCIIOBJIIOBaHb Ta JOKa3iB, €()EKTUBHUX MPUHOMIB BIUIUBY Ha
CHIBPO3MOBHUKA; - MPOAYMYBAaHHSI «IIUISAX1B BIACTYIY» 1 HEHTpali3alii 3ayBaXeHb; -
HrOTOBKY €(heKTHOTO 3aBEPIICHHS EPEMOBHH.

Po3pi3HsAOTh KiJIBKA CTpaTeriii BeACHHS NepeMOBUH. [lepwia cmpameeis
BEJICHHSI TIEPEMOBHH TOJISITA€ Y MPOTUCTOSIHHI KpaHiX mo3uuid ctopid. ONOHEHTH
BIIEPTO BIACTOIOIOTH CBOI MOIJIAIU, PO3B'A3aHHS MPOOJIEMU 3aTATYETHCS, MCYIOThCA
CTOCYHKM MDK Y4YaCHMKaMH NEPEMOBUH. /[pyea cmpamezis IEPEMOBUH Iependadae
pO3B'sI3aHHS MPOOJIEM, 3 ypaxXyBaHHSM iXHBOTO 3MICTy, 1HTEpECiB 000X CTOPIH Ta
OTPUMAaHHS TaKOTO pe3yJbTaTy, sIkuii OyB OuW OOIpYHTOBaHUH, 1 HE 3ajexaB OU Bij
BOJII JKOJHOI 31 CTOpiH. Tpems cmpameeis — PO3yMiHHA CTOPOHAMH HEOOXI1THOCTI
NOIIYKY MNPUUHATHOrO AJi1 000X CTOpIH pilleHHs. KiHIEBUN pe3ysbTaT HE JIMILE
OOIPYHTOBYETHCSI IEBHUMU HOPMaMU, KPUTEPIIMH HE3AJIEKHO BIJl BOJII CTOPIH, a i
BIJIMIOBIJIA€ 1THTEPECAM YUACHUKIB IEPEMOBHH.

[lepemMoBUHU MalOTh TPHU CTAAII:
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1. Iliocomoexa 00 nepemosun (aHa13 CUTYyallli) nepegdoayvae 3'siICyBaHHS METH,
npo0JieMH, OLIHIOBAaHHS CHUTYyallii, (pOpMyBaHHS 3arajibHOr0 MiAXOAY, BU3HAUEHHS
NO3ULINA MIJ Yac MEPEMOBUMH Ta MOKJIMBUX BapiaHTIB PO3B'sS3aHHS MpoOJeMH, iX
apryMeHTallis, BHUPOOJCHHS TMPABUJIBHOTO W  KOPEKTHOTO CTaBJIGHHSA [0
CHIBPO3MOBHHKA: YCTAHOBJIGHHS KOHTakKTy 3 MapTHEPOM; CTBOPEHHS MPUEMHOI
atMocdepHu CIUIKyBaHHS; TPOOYIKEHHS 1HTEPECY /10 BAIIMX MPOIO3HUIIi; 3'sICyBaHHSI
noOa)kaHb 1HINOT CTOPOHHU; 3a0€3TMCUCHHS MTePEX0ay J0 J1aJIOTy.

2. Ilposeoenns nepemoeun. OaxiBui 3 mpodIeM YCHOTO JIJIOBOTO
CHUIKYBaHHS PEKOMEHIYIOTh JOTPUMYBATHCS TaKWX MPUHLMUIIB IIOAO BEICHHS
NEPEMOBHUH: PO3MEKYBaHHS CyTlI TPOOJIEMH 1 CTOCYHKIB YYacCHHKIB TEPEMOBUH;
BU3HAYCHHS 1HTEPECIB CTOPIH; PO3TIIS] B3a€EMOBHTITHUX BapiaHTIB; 3aCTOCYBaHHS
00'€KTUBHUX KPHUTEPIIB.

3. 3asepuwenna nepemogun. SIKio Xix nepeMoBUH OyB MO3UTHUBHUM, TO Ha
3aBepHIabHIA CTajlli Pe3tOMYIOTh, CTUCJIO IMOBTOPIOIOTH OCHOBHI IOJOKEHHS, SIK1
PO3TASAATUCS i Yac OOrOBOPEHHS, XapaKTePU3yIOTh T1 MO3UTUBHI MOMEHTH, 3 SIKUX
J0CATHYTa 3rojaa cTopiH. lle M03BOJWTH YNMEBHUTUCS B TOMY, IO BCl yYaCHUKH
NEPEMOBHUH YITKO PO3YyMiIOTh CyTh OCHOBHUX JOMOBJIEHOCTEH MaiOyTHBOI yroim.
[pYHTYIOUYHCh Ha MO3MTHBHHMX pE3yJbTaTax MEPEMOBHH, IOLIILHO OOrOBOPHTH
NEPCIEKTUBY HOBUX 3yCTpIUueH.

3a HeratuBHOrO pe3yJibTaTy IEPEMOBUH BapTO 30€pertd CcyO0'€KTUBHUI
KOHTaKT 3 MapTHEpoM. Y I1bOMY pa3l aKIEHTYe€TbCS yBara HE Ha MpeIMeTi
IEPEMOBHH, a Ha OCOOWCTHX acIeKTax, o 3a0e3ledarh IIJI0BI KOHTAaKTH B
MaiOyTHbOMY, TOOTO CIIiJlT BIIMOBUTHUCS BiJ MiJCYMOBYBaHHS THX PO3JLUIIB, /i€ HE
OyJI0 TOCSTHYTO TO3UTHUBHUX pe3yJbTariB. baxkaHo 3HAMTH MiKaBy it 000X CTOPIH
TEMY, SIKa 3MOXE PO3PSAUTH CUTYALIIO 1 JOTIOMOKE CTBOPUTH JIPY>KHIO, HEBUMYILIEHY
aTMocQepy MPOIIaHHS.

[lepen mignucaHHsAM Yrojad II€ pa3 YBa)KHO MEPEUUTYIOTH ii, 100 YHUKHYTH
HENOPO3yMIHb.

2. 300pu sk ¢popMa NPUIAHATTSA KOJEKTHBHOIO PillIeHHSA

[Tommpenoro GopMOI0 KOJEKTUBHOTO OOTOBOPEHHS I1JIOBUX NPOOJIEM € 300pu
— 3yCTpiy, 310paHHs WICHIB OpraHi3aliii, 10 NPOBOASATHCS 3 METOIO CIIJILHOTO OOMIHY
OyMKaMyd 3 TIEBHOIO THUTaHHS, $KE XBWIIOE TPOMAJICHKICTb. Ha 00roBopeHHs
30MpalOThCA WICHU KOJICKTUBY, SKHUX €JHA€ SKHICh 1HTEepec (300pu akIlioHEpiB,
napTiiiHi 300pu, 300pH TPOMAJISIH 11T BUCYHEHHS KaHUaTa B JICTyTaTH Ta 1H.).

3a CKIaJ0M Y4YaCHUKIB 300pW MOJUISIOTHCS HA: @iOKpumi — 310paHHS YICHIB
oprasizaiiii 13 3aIpOIIEHHSM CTOPOHHIX OC10; 3aKkpumi — 310paHHs YJICHIB KOJEKTUBY
9y opraHizallii 0e3 CTopoHHIX 0ci0. BULISI0TE OKpeMo ypouucmi 300pu — 310paHHs
3 HaroJu BiI3HAYEHHS TIEBHUX YPOUUCTOCTEH UM ICTOPUYHHMX JaT.

300pH TOTYIOThCS 3a3AJICTib 1 CKIAAAI0THCS 3 TAKUX €TAITIB:

1. Iliocomoeka 300pie: 3a3Bu4aii, 3ailiMaeTbCcsi poOOYa rpyra, YJIEHU SIKOI
3alliKaBJIEHI B pe3yJbTaTI.

2. Buceimnennsn npoénemu ma ii o6rpynmyeanna. Kepye 3060pamu rosiona
abo mpe3u/is, IKy o0uparoTh ydacHUKH. JlomoBigae aBTOpUTETHA 0c00a, IKa BOJIOAIE
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peIMEeTOM OOTOBOPEHHS 1 BMi€ KBaTi(piKOBaHO HOTO BUKJIACTH.

[Tam'sTarour mMpo perJamMeHT, AOUUIBHO PO3MOIUIMTH Yac IJIsi BHUCTYIY 3
nonoBia0. MaxiBIil peKOMEHIYyI0Th 0Jin3bk0o 10-12% 3aranpHOro yacy, BiJIB€ACHOTO
JUIsL TOTIOBi/1, MPUCBATUTU BCTYNOBI, 4-5 % — BUCHOBKAaM, a PELITYy — OCHOBHIM
YaCTHHI.

3. Obz060penna npooéaemu. Ilicis OCHOBHOTO BHUCTYNYy 3 JIONOBUIIIO 3a
TEMOIO, BUHECEHOI0 Ha pO3IJIsi/, MOYMHAEThCS ii 0OroBopeHHsA. EdexkTuBHIIIMMU
OynyTh Ti BUCTYNH, JO SKHX YYaCHHKHA 300pIB TOTyBajucCs 3a3aayieriip. Buctyn
Kpallle MPUCBATUTH OJHIN TeMi 1 Ai0paTh Baromi apryMeHTH Ha 3aXUCT CBO€ET MO3UIIIT
Ta MArOTYBaTH BiAMOBIIHI Mporo3uilii. OOroBOpeHHs MPUITMHAETHCS TOJ1, KOJIH Ha
sanutaddsa: Yu € we nponosuyii 3 0620680poearoi npobiemu? — BIANOBIII HEMAE.
Toxmi BHECEHI MPOMO3UIlT CHUCTEMATHU3YIOTh, TOTYIOTh MPOEKT pIIICHHS, SKUAN
MPOMOHYIOTh HA PO3IJISIT YYaCHUKAMU 300piB, IOMOBHIOIOTH THITUMHU MPOIMO3UIIISIMH.

4. Yxeanenna piwiennsa. PllueHHs CKIIaJA€ETHCA 3 IBOX YACTUH: KOHCTATYBaHHS
(BUKJIaA CUTYyaIlii) Ta yxBajeHHs (OI[iHKa mpoOsieMu, 3aBAaHHs, 10 Tpeba 3poouTH,
KOMY 1 KOJHM, a TaKOXX BHU3HAYCHHs OCOOM, Ha SKYy IOKJIQJAa€ThCs KOHTPOJb 32
BUKOHAHHSIM PILLIEHHS).

3060pu OyayTh edeKTUBHUMH, a I ¢dopma KOJEKTUBHOTO OOrOBOPEHHS
npoOiieM MOMyJIAPHOIO, SKIIO Yepe3 JCIKUA dYac ydacHUKaM Oyje JTOBEACHO
1H(opMalIIito Mpo BUKOHAHHS MPUUHATOTO PIIIICHHS.

3. Hapana

Hapaoa — cniinbHe 00rOBOPEHHS BOXKJIMBHUX MUTAHb 1 MPUHAHATTSA PIIICHb y BCIX
chepax TPOMAJCHKOTO W MOJITHYHOTO >KUTTA, (popmMa ymHpaBIiHCHKOI IiSTILHOCTI,
3MICTOM SIKOT € CIIbHA pOOOTa MEBHOI KIJIbKOCTI YYaCHUKIB, Ji€Ba (popma 3amydeHHs
YJIEHIB TPYJOBOI'0 KOJIEKTHBY /IO PO3B'SI3aHHS 3aB/IaHb.

OnTtumanbHa KUTBKICTh y4acHUKIB Hapaaum — 10-12 oci6. Hapaga matume
NO3UTHBHHUM Pe3yJIbTaT JIMIIE TOA1, KOJHU i1 yYaCHUKH 3a piBHEM MpodeciiHuX 3HAHb
1 OPaKTUYHOTO JIOCBIYy BIANOBIAATUMYTh pIBHIO BHHECEHOI Ha OOrOBOPEHHS
npoOsieMu, KpiM TOro, cama npoobsiema mMae OyTH 3HAUYLIOK JJI BCIX MPUCYTHIX.
Hapany npoBoauTh royioBa, SKWii MOBUHEH MaTH HE TIJIBKU OPraHi3aTOPCHKUN XUCT,
a i yMITH CTEXUTU 3a NepediromM IucKycii, oOMIpKOBYBaTH W AOOMpaTH CIYIIHI
3aMUTaHHs, CHCTEMAaTHU30BYBAaTH Pi3HI MOTJISIU, BYACHO POOUTH BUCHOBKH.

Knacughikayia oinosux napao

1. 3a memomw it 3a60annam: naguanvHa (NepeaaTH yyaCHUKaM MEBH1 3HAHHA 1
y Takui crocid migBuryBaTH iX (axoBHHl PIBEHB); po3’acHiosaivHa (KEPIBHUK
HAMaraeThbCsl TMEPEKOHATH YYaCHUKIB Hapagu y JMdOIIIBHOCTI, MPaBHJIBHOCTI Ta
CBOEYACHOCTI MOTO CTpaterii Ta nii); npobaemna (po3poOieHHs NUISIXIB 1 METOJIB
pO3B's3aHHSA  TPOOJIEM, TPOBOJATH Yy HEBEIMKOMY KOJI KOMIETCHTHHX 1
BHUCOKOKBam(pikoBaHNX  (GaxiBiiB), KoopouHayiina  (KOOpAWHAINA  POOOTH
OiApO3AUNTIB); Oducnemuepcvka (onepamuéna) Hapaoa (OTpuUMaHHS iHGOpMaIi Mmpo
NOTOYHUU CTaH CIpaB, ii aHami3 1 NPUUHATTA PIMICHHS) MPOBOAATH il y TOYHO
BU3HAYEHU dYac 1 JeHb, 10 Ja€ 3MOTYy Y4YacCHHKAaM MiATOTYBaTUCS, BITHOCHO
HetpuBana — 20-30 xB.; 11 JOUUIBHO PO3MOYMHATA KOPOTKHUM 3BITOM (1H(MOpMAILII€I0)
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PO CTaH CIpaB, BUKOHAHHS PillleHb MOMEPEAHbOI Hapaau, BKa3aTH Ha TPYAHOII], 110
BUHUKJIM, MIJCYMKOM 3a MUHYJIHMU NEpIOJ; iHcmpykmueHa (iHgopmayiuna) Hapaoa
(mepenaBaHHS y4YacHMKaM BKa3iBOK 1 PO3MOPSHKEHb, PO3'ACHEHHS iX 1 JeTani3auis
BITHOCHO KOHKPETHMX YMOB pOOOTH, BCTAHOBJIEHHS METOJIB 1 CTPOKIB BUKOHAHHS
BKa31BOK, BU3HAYEHHs 3aB/aHb) JOLLIbHA, AKIIO 3alPOINOHOBAaHA yBa3l MPHUCYTHIX
iH(opMalris 6araroacrnexTHa, nepeadayae HEOTHO3ZHAYHI CIOCOOU i, BUPIZHAETHCS
HEOPIUHAPHICTIO.

2. 3a cnocobom nposedenHsa: ouxmamopcvka Hapaoa (IPaBO TOJIOCY Mae
TIIbKU KEPIBHUK; BIH BUKJIQJIa€ CBOI MOTJISAIM, BUIA€ HaKa3 a00 BKa3iBKY; KIJIbKICTh
YYaCHHUKIB HEPErJIAMEHTOBAaHA; 30€PEKEHHsI 1€papXii MpaIliBHUKIB, OAHO3HAYHICTH Y
MIOCTAHOBIII 3aBJaHb, IIBUJKE BUKOHAHHS PIIIEHB); asmokpamuuta Hapaoa (nepeoir
il mepenbadae 3amMTaHHS KEpIBHUKA 1 BIAMOBIAI YYaCHUKIB Hapaau; HA BUMOTY a0o
3a JI03BOJIOM KEpPIBHUKA JOIMYCKAIOThCS BUCTYIH; KIJIBKICTh YYaCHUKIB OOMEXKEHA);
ceepecamusHa Hapaoa Tiependadae MOPSAIOK, 3a SKOTO KEPIBHUK CaM BH3HAYA€ THUX,
XTO Ma€ BUCTYIUTH, TOOTO THUX, KOTO BiH Oa)ka€ BUCIYyXaTH; OUCKYCIUHA HApAoa —
JEMOKpaTUYHUMA criociO po3B'sa3aHHs Mpo0ieM, 1110 BUHOCATh Ha Hapaay. Taki Hapaau
OpraHi3oBYIOTh y pa3i moTpedu KoopaAuHAIli Al CiBpOOITHUKIB 200 MIAPO3/ILIiB, X
MOKE MPOBOJUTU SIK KEPIBHUK, TaK 1 OOpaHuWi ydacHUKamu roioBa. KinbkicTh
y4acHUKIB oOMexeHa, ajie He Outbine 15 oci6. Koxken ydacHUK TUCKYCIHHOI Hapaau
Ma€ MOXJIMBICTh BUIBHO BHUKJIACTH CBOIO JIYMKY, IO CHpPUSA€E T1IBULIEHHIO
BIJIMOBIAAJIBHOCTI 32 BUKOHAHHS YXBaJEHUX PIlIEHb, Ja€ 3MOTY BUIKPHUTO
oOroBoproBaTé OyAb-sIKI TIOTJISIAM, CIHPHUSE€ 3TYPTOBAHOCTI IICHIB KOJIEKTHBY;
006iIbHA Hapada Ma€ MiCIe TOJi, KOJW OOMIHIOIOTBCS JTyMKaMH IIpalliBHUKH,
npodeciitHi 000B'SI3KM SKUX TICHO B3aeMOIOB'si3aH1. BoHa BigOyBaeTbes 6€3 mOpSIKY
JI€HHOTO, O€3 TroJIOBU, Ha HIM HE NMPUKUMAIOTh HISKMX pimeHb. [Ipukimagom Takoi
Hapagu € OOrOBOPEHHA KEPIBHUKOM, WOro 3acTymHUKaMH, MOMIYHHUKAMH,
MPOBITHUMHU CTIELIaICTAMH 3arajbHOTO CTaHy cIipaB ab0 BaXXJIMBOI MpoOIeMH.

3. 3a cmynenem niocomoenenocmi: 3anianosana (IOTUKHEBI Hapagu
IPOBOJISITH 332 BCTAHOBJICHOIO NEPIOJUYHICTIO, Y TOYHO BU3HAUYEHUH 4Yac, 31 CTAIUM
CKJIaJIOM YYaCHUKIB, 3 MOCTIMHUM TOPSJIKOM JCHHUM); NO3ANIAHO8A TIPOBOIUTHCS Y
pa3i BUHHMKHEHHS HernepeadayyBaHUX, HAJI3BUYAMHMX CHUTyalllll (Hampukian, 3a
YMOBH Ha/IXO/>)KEHHSI HOPMATUBHOTO JOKYMEHTA, 110 3MIHIOE MOPSI0K pOoOOTH).

4. 3a mexnikow npoeedeHHA: Hapada, NpPo8eoeHa MemoooM «MO3KO80I
amaxuy TPUCBIYYETHCS TUIBKKW OAHINA MpoOJieMi, K MPaBUIIO, BAXIIMBIN, «Hapada
be3 Hapaouy IPOBOJIUTHCA Y TPU €TaIlu:

1. KepiBHuk (opmyitoe y MHCHbMOBOMY BHUIJISIII MPOOJEMy, sIKa BHUMAarae
NPUIHATTS KOJIEKTUBHOTO PIIICHHS.

2. JloGuparoThcsa HeoOXiaHa 1HPOpMAIiS 1 BUXIIHI MaTepiaiu JUisi PO3B's3aHHS
npo0JIeMH, a TAKOXK CKIIAJAEThCSl CIIMCOK 0C10, K1 MOXKYTh B3SITH Y4YacTh Yy IMOLIYKY
ONTHMAJIBHUX PIIlIeHb; iM HAJCWJIAIOTh OJaHKA 3 TUCHMOBUM (DOPMYITFOBAHHSIM
npoOJIeMH.

3. KoxeH 3 yyacHUKIB MOBMHEH BHpPOOMTH CBOIO TOYKY 30py 1 HMHUCHBMOBO
BUKJIACTU ii HAa TOMy X OnaHKy. OIMH 3 y4YacHHMKIB OOTrOBOPEHHS, MpPU3HAUYCHHM
KEpIBHUKOM, 30Mpae 3amoBHEH1 OJIAHKH, 3HAMOMUTBHCS 3 iX 3MICTOM, CIUIKYETHCS 3
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KOXHUM yYaCHUKOM, YTOUHIOKOYH IPOIO3HUIII] Ta NPUKMA€E OCTATOYHE PILICHHS 1100
BUpPILIEHHS po0ieMu. Y po3B'sa3aHHI CKJIAJHUX UTaHb O€pe y4acTh KEPIBHUK.

B opranizamii nioBoi Hapaaud MOXHA BUAUIMTA TPU €Talu: MIATOTOBKA
Hapaau; nepedir Hapaau; MiACYMOBYBAaHHS Hapau.

4. Iuckycis

Juckycia (Big nat. discussio - JOCHIJKEHHS, PO3IJISLA) — M1aJOTTYHHN METO
TBOPYOi MiSUTBHOCTI TpymHu ociO, MoOyaoBaHuUW Ha MyOIIYHOMY, BIJKPUTOMY,
T0OpO3UUIIMBOMY OOTOBOPEHHI aKTyaJlbHOTO, aJI€ CIIIPHOTO MUTAHHS 1 CIIPSIMOBaHUHN
Ha MEBHUM MO3UTUBHUM pe3yibTaT. JIUCKyCis — Jiajgor He BHYTPIIIHIN, a 30BHIIIHIH,
BIJIKPUTHH.

[Ipenmerom auckycii He MOXke OyTH APYTOpsi/iHE, BUMAIKOBE I KOHKPETHOI
aynuTopil MUTaHHA, BOHO Ma€ OyTH MpPOOJEMHUM, BKIWMBHM Yy IIH cuUTyarii u
BOJIHOYAC BUKJIMKATHA HEOIHO3HAYHI TyMKH Ta MPOTO3HUILI].

CopaBxHsI JUCKYCisi — HE Cylepeuka, BOHa mependadae 00'€eKTUBHE i
100po3uuiInBe OOTOBOPEHHS MUTAaHHS 3 OOOB'SI3KOBOIO IMMOBArol0 K J0 CBOIX
NPUXUIBHUKIB, TaK 1 0 ONOHEHTIB, 3 OMOPOI HAa OCOOMCTICHO-IIAJOTTYHUN CTHIIb
CHiIKyBaHHsA. Tomy 3a pe3yjabTaTamMu AUCKYCli HE MOXKe OyTH MEepeMOXKIIB 1
NEPEMOYKCHHUX.

Juckycisi sIK METOJ| BUPILNIEHHS MPOOJeMU 3a3BUYall KOHCTPYKTHBHA, TOOTO
CIpsiMOBaHa Ha TEBHUW TO3UTHUBHUN pE3yJbTaT, Ha MPOCYBAHHS Yy pO3B'sI3aHHI
CHIPHOTO MUTAHHS.

Opranizamis auckycii nepeadadae TpH €Talu: 1i020MO8YUL, OCHOBHUL MdA
3axmoynuli. Ha nepwomy emani GOpMyIIOIOTh TEMY TUCKYCii i OCHOBHI NTUTaHHS,
aki OyAyThb BHUHECEHI Ha KOJICKTUBHE OOTrOBOPEHHS, BH3HAYUTH Yac 1 MicIle
IPOBENICHHS JUCKYCIi. 31e01UIbioro eeKTUBHICTh AUCKYCIT 3yMOBIIOE BUOIP TeMHU
U1 0OTOBOpPEHHS, TOMY Kpaiie popmymroBatu ii mpobiemHo. Skio Tema AUCKycCii €
3aHAATO CKJIAJHOIO, JOIIBHO 3pOOUTH HEBEIMKWN BCTYI, 100 ydacHUKaM OyJio
JIeTIIe BU3HAYUTHUCS MO0 OCHOBHUX MOHATh. Ha Opyeomy emani 0OTOBOPIOIOTH Ti
NUTAHHS, sIKI OyJI0 BUHECEHO Ha MOPSA0K JEHHUH, BUSABISIOTHCS MO3UIIT YYACHUKIB,
a eMOLIIITHO-1HTENEKTyalbHUI MOLITOBX MPOOY/KY€E OaKaHHS MUCIUTH aKTUBHO.

[Ipo pe3ynbTaTUBHICTH AMCKYCli MOKHAa TOBOPUTH TO[l, KOJHM YYaCHHUKHU
chopMyBaiy TEBHY AYyMKY III0JI0 OOrOBOPIOBAHOTO MHUTAaHHS a00 MIATBEPIAWIM Ti
HOTJISAN, SIKI MaldM J0 MOYaTKy KOJEKTHMBHOTO OOTOBOpPEHHs. SIKIO IMiJl BIUIMBOM
JTUCKYCIi Yy YaCTMHHM YYAaCHUKIB KapWHAIBHO 3MIHUIIUCS MOTJIAIM, TO 1€ O3HAYAE, 110
noJiisiB «e(eKT MepeKkoHaHHs». BiH Oyne HaBiTh TOJI, KOJIM B JCKOTO 3apOJAMINCA
TIIBKA TIE€BHI CYMHIBH WIOJ0 TPABMWIBHOCTI CBOiX morsimiB. «HynboBuii edext»
nuckycii OyBae TOAl, KOJM TOTJISIM, AYMKH OIIBIIOCTI JIFOACH HE 3MIHUIIHCS.
3a3Buyaii e Moke OyTH HACIIJKOM TACHBHOI'O CTaBJICHHS JO JHWCKYycCii Ta udepes
HEIIITOTOBJICHICTh 0 Hel. SKIo mij 4ac IUCKYCli B JEKOro 3MIHWIIUCS MOTJISIU Ha
OPOTHIICKHI TUM, SIKI XOTUIH chopMyBaTH ii OpraHizaTOpH, TO L€ O3HA4YAE «eeKT
OyMepaHry», TOOTO HETaTUBHUN PE3YNbTAT JUCKYCII.

[HO1 0OrOBOpEHHS MPOOJIEMHU TEPETBOPIOETHCS 3 JTUCKYCil HA CyMepedKy, npu
bOMY BUHUKA€ KOMYHIKaTUBHUN KOH(DIIKT. Cynepeuxka — 1€ 31TKHEHHS PI3HUX
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JYMOK, 1]l 4acC SKOTO KOXKHA 13 CTOPIH BIJCTOIOE€ TIIBKH CBOIO MO3UIIII0. Y YaCHUKHU
BCTYIAIOTh Y CYINEPEUKY MJis JOCSITHEHHS TPhOX LIUICH: BUMPABAAHHS CBOIX JAYMOK,
CIIPOCTYBAHHS TyMOK OIIOHEHTA Ta OJIep>KaHHs JJOJAaTKOBOI 1H(pOpMaIii.

Dopmu opzanizauii ouckycii

«/lepeeo piwmensvy. lleit MeTON 3aCTOCOBYETHCS IiJI Yac aHai3y CUTyalli i
JI0TIOMAra€ JAOCATHYTH MOBHOTO PO3YMIHHS MPUYMH, SIKI 3yMOBWJIM MPUUHSTTS TOTO
YM 1HIOIOTO BaXKJIMBOTO pINIEHHS B MHUHYJIOMY. YYacHUKHU JAHMCKYCii PO3yMIIOTh
MEXaHI3M MPUIHATTS CKJIaJHUX PIillleHb, @ BEAYYUI 3aHOCUTh Y KOJIOHKU NIEpPEeBary i
HEJOJIKHA KOKHOTO 3 HUX.

Juckycia ¢ cmuni menegizininoco moxk-woy. I'pyna 3 3-5 oci0 auckytye Ha
3a3fayieriip  00paHy TeMy B TPHUCYTHOCTI ayauTopli. [smadi BCTymarTh B
0OrOBOpEHHS Mi3HINIE: BOHU BUCIOBIIOIOTH CBOIO JYMKY a0O0 CTaBJISITh 3allUTAHHS
y4acCHHKaM Oeciiy.

Juckycia «Mo3kosuit wumypm». EQekTuBHOIO (POpMOIO OpraHizaiii IUCKYyCli,
SIKOIO TIOCTYTOBYIOTHCS JOCBIAYEHI KEPIBHUKH IS TMONIYKY BUXOIY 3 MPOOJIEMHHUX
CUTyalllid, € «MO3KOBUU IITypPM» — METOJl KOJEKTUBHOI'O MPOJIYyKYBaHHS BEJIHUKOT
KUIBKOCTI HOBHUX 1€l 1 BapiaHTIB pIIIEHHS CKJIAJHUX, TBOPYUX 3aBAaHb, SKI
HEJOCTYIIHI PO3yMy Ta 3yCHWJUISIM OJHI€] JIIOJAWHM, 32 KOPOTKMU MPOMIKOK 4Hacy.
Meron Oyiio 3anponoHoBaHo e y 40-x pokax MUHYJIOIO CTOJITTS aMEPUKAHCHKUM
ncuxosiorom A. Oc60pHOM.

[lin vac OOroBOpeHHS YYaCHUKH TOBMHHI MPALIOBAaTH «SIK OJIMH MO30K»,
IIJISCIIPSMOBAHUN Ha T'€HEpYyBaHHS HOBHX 1Jiei. BucimoBieHi el meperismarThes i
BIIOMpAETbCS Kpailla, HalmpaBwibHIMA abo HaledexTuBHima. KoxkeH y4JacHUK
30CepeKy€E CBOIO YBary Ha IOITYKY HOBHUX ITIJIXOMIB, @ HE HA KPUTHUIIl BUCIOBICHHUX
IHIIMMHU JTyMOK, a BIJITaK yCi YYaCHUKH MOXXYTh CIHOKIHHO BHCIIOBIIOBATH CBOIi
TTyMKH.

[Iporec «MO3KOBOTO MITypMy» Tiependadae ABi CTafli: Ha MEPIIiid BHOCUTHCS
AKoMora Ounblne imeil abo pimeHp mpoOiieMu, Ha APYTid aHam3yrThCcs imel i
B1IOMPAIOTHCS Kpallll 1 HAaWOLIbII NPUAATHI JJI MOAATBIIOr0 ONpallOBaHHS. Y4YacTh
y CHUIKYBaHHI 3 BHKOPUCTAaHHSM IIbOTO METOJYy 3TYPTOBYE KOJEKTHB, 3HAYHO
MIJBUINYE 1X 1HTENCKTyadIbHUM MOTEHIlIAM, MPUKIAJIOM «MO3KOBOTO IITYpMY» € rpa
«Ilo? de? Komu?».

Jlebamu — oOTOBOpPEHHS SIKOr0-HEOYIb MUTAHHS, nojieMika. HaitromosHiie y
nebarax — nepenaBaHHs MOBIIOMIICHHS SIKOMOTa 3pO3yMiillie, BOJAHOYAC ANENIOYH
70 TIOBIJIOMJICHHSI OIMOHEHTa, TOOTO 3aBAaHHS Ne0aTiB — MEPEKOHATH OIOHEHTIB 1
CJIyXadiB y MPaBUIBLHOCTI MOTJISIIIB.

VYci mpoMOBIII HAMararoThCsl 3ATYYUTH Ha CBIM OIK SIKOMOTA OUIBIIY KUIBKICTh
JTrO7Ie, ToOMy nebaTH MalTh XapaKTep 3MaraHfs, 3a PEriaMeHTOM SKOTO CIIAKY€E
Beayumil. ['onoBa mix yac nebaTiB MOBHMHEH MPOCTEXKUTH, 100 KOXKEH MPOMOBELb
e(eKTHBHO BUKOPHCTAB BiJBEJCHUN HOMY Yac, a TAaKOXX 3aXHUCTUTHU JOTOBigada Bij
HENPABOMIPHMX aTaK OINOHEHTIB. BaxumBo, 100 y4acHHKM [€0aTiB Y3rOJWIH 3
roJIOBOIO MpaBuia i opmy 1e6artiB 10 MOYATKY.

3a3Buuail 1e0aT CKJIAIal0ThCs 3 TAKUX TPHOX €TaIllB:
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1. @opmynrosanns ma obrpynmyeanns enacrnoeo bauenns npooremu. Ha upomy
eTam BaXJIUBO CIPABUTU CHJIbHE BpPAXCHHs, aJKe MEpIINi yaap — IOJOBHHA
BUrpaHOi OWTBU. BuUKIacCTW BIACHUM TOIVISIA YITKO 1 3PO3YMUIO YNPOIOBXK
00MEKEHOT0 Yacy — CIPaBXHE MHUCTEITBO, TOJIOBHUM JUIS SIKOTO € YOTUPH YNHHUKU:
yBara ayJauTopii, akTyaJbHICTh MUTaHHA, apryMEHTallsd, CIPUAMaHHS MPUCYTHIMHU.
[Ilo6 Bac cnopwuitmManu ciayxadi, Tpeba OyTH HOOpPO3WWIMBUM 1 BIJIBEPTHM, HE
NPUMEHIIIYBAaTH CBOIX MOXJIMBOCTEH, aje ¥ He mepeOuIbIlyBaTH iX, HE J03BOJIATH
co01 CTaBUTHUCS 3BEPXHBO SK 1O MPHUCYTHIX, TaK 1 JIO OMOHEHTIB, JIEMOHCTPYBATH
1HTEpeC 10 CBOrO0 ONOHEHTa, MOBa)XaTH MOro IYMKH, HABITh SKIIO BOHHU PI3KO
IPOTUJICHKHI BAIIIHM.

2. Obmin apeymenmamu U 3anumaHuamu i3 3any. lle eram, Ha sKOMY
JIOTIOB1/IadyaM  JIO3BOJIAEThCS TEepeOMBaTH OJIHE OJIHOTO, a TaKOoX TependaveHi
3alUTaHHS 13 3aiy.

Jlebatu — 1e cTpaTeriuia TakKTUYHA rpa, OJEPKaTH MEPEMOTY B SIKIA O3HA4Yae
MEpeKOHaTH NpHUCYTHIX. Ha papyromy erami BaKJIMBO BMITH BUKOPHUCTOBYBATH
3yCTpIUHI METOJIU: 3aCHOKIMIUBUMN TipotecT (Bu, negno, nocano noingopmosani? Bu
308ciM He maeme payii?); ymoBHe cxBaieHHs ([lesna piu, Bu maeme payito i
OdoHedasHa ye cnpagdi OYI0 MAK, ajle s MONCY HABeCmu makxi 3MIiHU...); TaKTHUKa
ITHOPYBaHHS. BU HEXTYETE PEAKIII€I0 OMOHEHTa 1 MOBEPXOBO PO3TIISAJAETE HOTO
3amepeyeHHs, BOJAHOYAC HABOJMTE IMEPEKOHJIMBI apryMEHTH «3a»; BIIKIaJAHA
TaKTHKA: BU BU3HAETE, 1110 € TIEBHUN CEHC y apryMeHTax ONMOHEHTa, ajieé 3apa3 BOHU
HEJOpPEYHI, MOJXJIMBO, BOHH CTaHyTh y TPUTOJl IM3HINIE; TOBTOPEHHS: 1100
NEPEKOHATH MPUCYTHIX, BU TOBTOPIOETE CBOI apryMEHTH, MOCIYTOBYIOUUCH PI3HUMHU
MOBHUMH 3ac00aMU; MiMIHA TIOHSTH: 3alEPEUyIOUN OTIOHEHTOBI, BU 3MIHIOETE HOTO
aprymeHTH Ha: Tak, ye dyoce yikase sanumanns. Lle, neeua piu, yikase 3anumaHHs.

3. Ocmanne cnoeo ononenmis. TpeTiii eTan 1e0aTiB HAUKOPOTIUUI: KOKHOMY 3
OTIOHEHTIB HAJAETHCS IE OJHA MOXJIMBICTH BUCIOBHTHCS. 1100 mpuKiHIIEBE CIOBO
OyJ10 J1l€BE, HEOOXIHO I1I€ Pa3 HArOJOCUTH HA CyTl BUCTYILY.

[li Ta iHIII METOAM CHUIKYBaHHS JAalOTh 3MOTY T€HEpyBaTH ijiei, 30arauyBaTu
TBOpUY [ISJIbHICTh OpraHizaiii, a KEepiBHMKOBI ONEpATHBHIIIE BIPOBAHKYBATH
HOBOBBE/ICHHSI.

IIuTaHHA 1 CAMOKOHTPOJIIO

1. ®ynkuii Ta MpU3HAYEHHS IEPEMOBHH.

2. Crazii npoBe/IeHHs TIEPEMOBHH.

3. Bunu 360piB. ETanu miAroToBKM Ta mpoBeIeHHS 300PiB.

4. SIki Bunu kimacudikaiii Hapaa?

5. SIxi 0cOOMMBOCTI Hapa U, MPOBEICHOT METOJIOM «MO3KOBO1 aTaKku»?
6. Ha3BiTh eTanu npoBe/ieHHs «Hapaau 0e3 Hapagam.

7. o Take quckycis?

8. SIk1 BUCYBarOTh BUMOTH JI0 IIOBEIIHKH YYACHUKIB JUCKYCI1i?
9. Ha3Bith popmu opranizaiii TucKycii.

10. o Take nedatu? 3 IKMX €TamiB BOHU CKJIaJal0ThCS?
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TEMA 5.
JIIJIOBI TAITEPH SIK 3ACIB IMCEMHOI ITPO®ECIMHOI
KOMYHIKAIIIT
IInan
1. Knacughixayis ooxymenmis.
2. Hayionanvnuii cmanoapm Ykpainu.
3. Bumoeu 0o mexcmy 0okymenma.
Knwuoei nonammsa: Ooxymeum, «Kiacugikayis OOKyMeHnmis, ©OpUOUdYHa Cuid
00KYyMeHma, OOKYMeHMO3HABCMBO, OOKYMeHmMOo00ie, 0i10800cma0, HOCIU iHghopmayil,
pexgizum, hopmynap, mexkcm 0OKyMeHma.

1. Knacudikanisa 10KkyMeHTIiB

Jlokymenm — OCHOBHUW BHJ JIIJIOBOIO MOBJICHHS, IO MICTUTBH 1H(OpPMAIIito,
«3a(ikcoBaHy Ha MaTepiaIbHOMY HOCii, OCHOBHOIO (DYHKITI€IO SIKOTO € 30epiratu Ta
nepenaBaTH il B 4aci Ta MpocTopi».

Jokymenm — 11e MarepiabHUN 00'€KT, IO MICTUTH Yy 3a()iKCOBAHOMY BHIJISII
iHpopMmartito, odopmiieHH Yy 3aBelEHOMY TMOPAJIKY W Ma€ BIAMOBIIHO [0
3aKOHO/AaBCTBA IOpUANYHY cuiy. FOpuouuna cuna 0oKkymenma — 1€ «BIACTUBICTD
ciy’)k00BOr0 JOKYMEHTa, HaJlaHa YHHHUM 3aKOHOJABCTBOM, fKa € MiJCTaBOIO MJIs
BUPIIICHHS NTPaBOBUX NMUTaHb, 3/[IHCHIOBATH MPABOBE PETYJIIOBAHHS M yIPaBIIHCHKI
byHKIT.

JIOKyMEeHTH BUKOHYIOTh OQIIiiiHy, AUIOBY W ornepaTuBHY (YHKIII, OCKUIbKU
BOHM — MMCEMHHUH JI0Ka3, JHKEPEJIO B1IOMOCTEH JI0BIIKOBOTO XapaKkTepy.

BiaTBoproroTh JOKYMEHTH Ha manepi, (POTOIUTIBIl, MArHITHIN Ta eppocTpiyli,
TUCKeTI, iephoKapTi. Y MpaKTUYHIN AISUTBHOCTI YCTAHOB, OpraHizailii 1 miAmpUeMCTB
HAWUTIOMIUPEHIITUN TEKCTOBUM JOKyMeHT. OTKe, BUPI3HAIOTh MTUCHMOBI Ta PYKOIHCHI
JOKYMEHTH.

Iucomosuii Ooxymenm — TEKCTOBUWA JOKYMEHT, MOBHA I1H(opMaLis sSKOro
3adikcoBaHa Oyb-SKHM BHJIOM MHCHMA.

Pykonucnuii 0okymenm — 1@ TUCBMOBHH JOKYMEHT, CTBOPEHHI CIIOCOOOM
HaHECEHHS 3HAKiB MUChMa BIACHOPYYHO.

Bunn moKyMEeHTIB BU3HAYAIOTh 32 TAKMMHU O3HAKAMH:

- HalIMEeHY8aHHAM (HA36010) — 3asBU, JIMCTH, TEJIETPAMHU, JIOBIJIKH, CIyXKOOBI
3aIUCKH, ITHCTPYKIIIT, MPOTOKOJH Ta 1H.;

- nOX00)ceHHAM — CITyxkO00B1 (odiiitHl) i ocoducti. Cnyacob08i doKymermu
CTBOPIOIOTHCS OpraHizaiisiMU, MiJIMPUEMCTBAMU Ta CIIYXKOOBUMH (ITOCAJOBUMH)
ocobamu, fKi iX mpencTaBisaOTh. [l mocamoBo0 0co000 pO3yMiIOTh 0CO0y, siKa
3MIMCHIOE (DYHKIIIO TpEeACTaBHUKA BIAaau YW o00iliMae mocady, TMOB'sI3aHy 3
BUKOHAHHSIM OPTaHi3alliiHO-PO3NOPATINX a00 aaMiHICTPATUBHO-TOCIIOAAPCHKUX
000B'A3kiB. Ciyk00B1 JOKYMEHTH (QOpPMYIOTbCS B YCTAHOBJICHOMY IMOPSAKY.
Ocobucmi Ooxymenmu CTBOPIOIOTH OKpeMi ocobu mo3a cdeporo ix ciayk00Boi
TiSTBHOCTI @00 BUKOHAHHSM CITy>K00BHUX 000B's13KiB. JI0 0COOMCTHX TaKOXK HAJIEKATh
1 Tl JOKYMEHTH, 5IK1 MICTAThCS B IPUBATHOMY 310paHH1 0cO0U;
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- micyeMm GUHUKHEHHA — BHYTPILIHI Ta 30BHILUHI. BHympiwini JOKYMEHTH
MarOTh YWHHICTb JIMIIE BCEPEANHI TI€l OpraHizallii, yCTAHOBH UM IMIMPUEMCTBA, A€ 1X
CKJIaieHO0. 306HiwHI € Pe3ylbTaTOM CHUIKYBaHHS yCTaHOBU 3 IHIIUMHU YCTaHOBAMHU
Y OpraHi3auisimMu;

- Hpu3HauyeHHAM — OpraHi3aliiiHi, po3MopsAaYl, TOBIIKOBO-1H(pOpMAaIliiiHi,
00J11K0BO-(h1HAHCOBI, TOCIIOIAPCHKO-IOTOBIPHI, II0JI0 0COOOBOT0 CKJIaAY;

- HANPAMKOM — BXIJIHI W BHUXIJHI. Bxionuti — 11e CIIy>KOOBUN JOKYMEHT, 110
HAINAIIOB 10 YCTAaHOBU. Buxionuti — 1€ CIY>KOOBUM JTOKYMEHT, KM HAJCUJIAIOTh
THIIHA FOPUANYHIN Y (13UYHINA 0C001.

- ¢opmoro — crangaptHi (TUNOBI) ¥ 1HAMBIAyadbHI (HECTaHAAPTHI).
Cmanoapmui — 11e TOKYMEHTH, Kl MalOTh OJHAKOBY (OpMy Ta 3alOBHIOIOTHCS B
MEBHIM TOCIIIOBHOCTI ¥ 332 CyBOPO BM3HAUYEHWMHU TIPABUJIAMH (TUIIOBI JIUCTH, THUIIOBI
IHCTPYKIIll, THUIOBI TOJOXEHHs). [HOUGIOyanvbHi JOKYMEHTH CTBOPIOIOTHCS B
KO’)KHOMY KOHKPETHOMY BHUIAJIKY JUIsl PO3B'A3aHHS OKPEMHUX CUTYallii, iX IPYKYIOTb
a0o0 MUy Th BiA pyKH (IPOTOKOJHU, HAKA3H, 3a5BNU).

- CcmpoKamu GUKOHAHHA — 3BUYaliHI OE3CTPOKOBI, TEPMIHOBI U ayxe
TEPMIHOBI. 36uyaiini 6e3cmpokosi — 1€ TaKl, Ki BAKOHYIOTbCS B IOPSJIKY 3arajibHOi
yepru. Tepminosi — 31 BCTAHOBJICHUM CTPOKOM BUKOHAHHS. /|0 HMX HajexaTh TaKOXK
JOKYMEHTH, SIKI € TEpPMIHOBUMH 3a CIOCOOOM BIJIpaBieHHs (Telerpama,
tenedoHorpama). [fysoce mepmiHo8i — JTIOKYMEHTH 3 T[IO3HAYEHHSAM «JIyXKe
TEPMIHOBOY.

- cmyneHem 2l1ACHOCHMI — 3arajbHl, TAEMHI, JUIsl CITy>KOOBOTO KOPHCTYBaHHSI
(ACK). Taemwui noKyMeHTH MalOTh Yropi mpaBopyd IMo3HaueHHs «TaeMHOY.
PosronomenHss 3MicTy Takoro JOKyMEHTa MPU3BOAUTH [0 KPUMIHAIBHOI
B1IIIOB1TQJILHOCTI.

- cmaodiamu cmeopenHsa — OPUTIHANM, KOIli, BUTAT 1 nyOmnikar. Opueinan — 11e
OCHOBHMI BMJI JOKYMEHTa, NEPIIMNA 1 €IUHUN Horo npumipHuk. BiH Mae mianuc
KepiBHUKA YCTAaHOBH M, y pa3i moTpedu, 3aBIpeHH MITaMIIOM 1 edatkoro. OpuriHain
nepuM Ha0yBae IOpUIAUYHOI culid. Konisg — 11e TOYHE 3HAKOBE BIATBOPEHHS 3MICTY
OpUriHalTy YW 1HWOro aokyMeHta. Ha komii JokymeHTa 0OOB'S3KOBO pPOOUTHCA
nomitka «Komis» Bropi mpaBopyd. Bumse — xomis o(diliiiHOro JOKyMeHTa, IO
BIITBOPIOE JICSKY YaCTHHY 1 BIAMOBIAHO 3acBigdeHa. /{ybaikam — TIOBTOPHHI
MPUMIPHUK OQILIHHOTO JOKYMEHTA, 110 Ma€ IOPUINIHY YNHHICTh OPUTTHATY;

- CKnaoHicmio — npocmi (00HOCKNA008i) W cknaowui. Ilpocmi — MICTATH
iH(opMaIIito 3 OJTHOTO MUTAHHS, CKIAOHI — OO JIBOX 1 O1JIbIIIE TUTAHb;,

- cmpokamu 30epicanna — TmocTiiiHOTO, TpuBanoro (moHax 10 pokiB) i
mumuacosozo (10 10 pokiB) 30epiraHus;

- MmexHIKoWw 6i0meopeHHAa — PYKONMUCHI W BIATBOPEHI MEXaHIYHUM YU
€JEKTPOHHUM CIOCOO0OM;

- Hociem inghopmayii — opopmieHi Ha manepi, TUCKy, (POTOTUTIBI, MArHITHIN
CTpiuli, neppocTpiyiii.

CyKyInHICTh TpOIECIB, IO 3a0€3MeUyl0Th JAOKYMEHTYBAHHS YNPaBIIHCHKOI
iH(dopmalli Ta opratizyBaHHs poOOTH 31 CIY>KOOBUMHU JOKYMEHTAMH, Ha3UBAETHCA
0i10600cmeoMm.
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CyKyIHICTh B3a€MOIIOB'A3aHUX CIIY’KOOBUX JOKYMEHTIB, 3aCTOCOBYBaHUX Y
NEBHIN cepl AIAIBbHOCTI YU raily3l, HA3UBAETHCS CUCIMEMOI0 OOKYMEHMAUT.

[lincTaBoro Juisi CTBOPEHHS JOKYMEHTIB Ha MIANPUEMCTBAX, B YCTAHOBAaX €
HEOOX1IHICTh 3aCBITYEHHS HASBHOCTI Ta 3MICTY YIPaBIIHCHKUX Iid, MepeJaBaHHS,
30epiraHHs 1 BAKOPUCTaHHS 1H(OpMaLii TPOTAroM MEBHOTO Yacy ado MOCTINHHO.

Jlokymenmoo6izc — pyx JOKYMEHTIB B YyCTaHOBI, Oprasisaimii Bij 4acy ix
CTBOPEHHSI YU OJIEpP’KaHHS JI0 3aKIHYEHHS BUKOHaHHsS abo HajcuiaHHs. CymapHa
KUIBKICTh JOKYMEHTIB, II0 HAAIWIIUIM B OpraHi3aililo, YCTaHOBY 1 CTBOPEHI HUMU 3a
NIEBHUH NIEep10/], CTAHOBUTH 0OCST JTOKYMEHTOOOIry.

HaykoBa nucumrmuriHa, 0 BHBYA€ 3aKOHOMIPHOCTI CTBOPEHHSI JOKYMEHTIB,
po3pobisie Meroaun oGOPMIIIOBAHHSA JOKYMEHTIB, MPUHIIMIKA JOKYMEHTOOOITY ¥
noOyZI0BH CHCTEM JIOKYMEHTAIlii, HA3UBAETHCS OOKYMEHNO3HABCHIBOM.

2. HanioHaJbHMH CTaHAAPT YKpaiHu

Hamionanenuit  cranmapt VYkpainu «JlepxaBHa yHiikoBaHa cucTeMa
AoKyMeHTarii. YHi(iKOBaHa CHCTEMa OpPTaHI3aliifHO-PO3MOPAIIOi JOKYMEHTAII]].
Bumoru no odopmmoBanns gokymeHtiB» JCTY 4163 — 2003 nmomuproeThcsi Ha
OpraHizaliifHo-po3nopsaayl JOKYMEHTH — IIOCTaHOBH, PO3MOPSAKEHHS, HaKasH,
MOJIO)KEHHS, PIIIEHHS, MPOTOKOJMU, aKTH, JHUCTH TOLIO, CTBOPIOBAHI B PE3yJbTaTi
TIAJIBHOCTI:  Opra”iB  Jep)KaBHOI  BJIagud  YKpaiHM, OpraHiB  MICIIEBOTO
CaMOBpSIJIyBaHHS; MIAMPUEMCTB, YCTaHOB, OpraHizamii Ta ix 00'eqHaHb ycix ¢dopm
BJIACHOCTI.

Lle#t crangapT yCTAaHOBIIIOE: CKIIAJ] PEKBI3UTIB IOKYMEHTIB; BUMOTH JI0 3MICTY 1
pO3TalIyBaHHs iX; BUMOTH J0 OaHKIB Ta OGOpPMITIOBaHHS JOKYMEHTIB; BUMOTHU [0
JOKYMEHTIB, IO 1X BUTOTOBISIOTH 3a JOTOMOTH JPYKYBaJIbHHX 3ac00iB. Bumorwu
fioro mon0 0oGOpPMIIIOBAaHHS PEKBI3UTIB MOXYTh OYTH TOIIMPEHI Ha BCi Kiaci
yHI(IKOBaHUX CUCTEM JOKyMeHTauli. L{ell cTaHaapT He MOIIMPIOETHCS HA MPOLIECH
CTBOpEHHS Ta 00Iry eeKTPOHHUX OPraHi3aliifHO-pO3MOPATINX JOKYMEHTIB.

KoxHMil JOKYMEHT CKIQJa€ThCS 3 OKPEMHX EJIEMEHTIB, sKi Ha3MBAIOTHCS
PeKeizumamu.

Pexeizum cnyxncoo6020 0okymenma — 1e iHdopMmailis, 3adikcoBaHa B
CIIy»KOOBOMY JIOKYMEHTI JUIsl MOro iaeHTudikaiii, oprasizamii o0iry 1/ado HaJaHHS
WOMY IOPUIUYHOI CHJIH.

CyKynHICTh PEKBI3UTIB, PO3TAIIOBAHUX Y IEBHIA MOCIIIOBHOCTI Ha OJIaHKY,
HA3UBAETHCS POPMYAAPOM.

Dopmynap-3pazok — 1€ Mojaelb no0ynoBu GopMyisipa  CIIyKOOBOTO
JIOKyMEHTa, 110 BCTAaHOBIIIOE cepy Horo 3actocyBaHHs, ¢opMmat, po3Mipu Oeperis,
BHUMOTH J10 TOOYI0BH KOHCTPYKIIIMHOI CITKH Ta PEKBI3HUTH.

Jlep>xaBHMI cTaHAapT YKpaiHu BU3HAYAE TAKUW CKIIAJl PEKBI3UTIB JJOKYMEHTIB:
01. — 300paxenHs JlepxaBHoro repoa Ykpainu, repoa AP Kpum; 02. — 300pakeHHA
emOnemu opranizauii abo ToBapHOro 3Haka (3Hak oOciyroByBanHs); 03. —
300paxeHHs nepkaBHux Haropoxa; 04. — xox opranizaumii; 05. — xoxm dopmu
nokymenta; 06. — Ha3Ba opranizaiii Bumoro piBHs; 07. — Ha3Ba opranizanii; 08. —
Ha3Ba CTPYKTYPHOIO Miapo3aity opranizaiii; 09. — 10BiAKOBI JaH1 MpO OpraHizailiio;
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10. — na3Ba Buay aokymenta; 11. — gata noxkymenta; 12. — peectpauiiiHuil 1HACKC
NOKyMmMeHTa; 13. — mMocuiaHHS Ha peecTpalliHUA 1HAEKC Ta JaTy BXIJHOTO
JOKYMEHTa, Ha SKOro JaroTh BiANOBiAb, 14. — wmicue ckiaagaHHsa a0o0 BHUAAHHS
nokyMeHta; 15. — rpud oOMexxeHHs nocTymy a0 aokymenta; 16. — agpecar; 17. —
rpud 3arBep/KeHHs NOKyMeHTa; 18. — pesomtouiss; 19. — 3aroioBok 10 TEKCTY
nokyMeHTa; 20. — BiIMITKa PO KOHTpOb; 21. — TEKCT JOKyMeHTa; 22. — BiAMITKa
PO HAsIBHICTH JojaTka; 23. — mianuc; 24. — rpud moro/pKeHHs JOKyMmeHTa; 25. —
BI3W JIOKYMEHTa; 26. — BIIOUTOK TeuaTku; 27. — BiAMITKA MPO 3acBiAYCHHS KOMiii;28.
— Mpi3BUILC BUKOHABISI 1 HOMEp Horo tenedoHy; 29. — BiIMITKAa MPO BUKOHAHHS
JOKyMEHTa 1 HampaBieHHs Woro mo cmopaBu; 30. — BiAMITKAa NP0 HASBHICTH
JIOKyMEHTa B €JEKTPOHHIM Gopmi; 31. — BiAMITKA MPO HAAXOHKCHHS JTOKYMEHTa 10
opranizaiii Bij aapecata; 32. — 3aIUC MPO JACP)KABHY PEECTPAIIIIO.

Cknag 0OOB'SI3KOBHX PEKBI3UTIB y pasi morpedbu Moxe OyTH ITOMOBHEHUU
TAaKUMH BIJIOMOCTSIMH: PO3IMKCKA BHKOHABIL TPO OJCpKaHHA JOKYMEHTAa; Xij
BUKOHAHHA. Y pI3HUX TUNAX JOKYMEHTIB CKJIaJ PEKBI3UTIB HEOJHAKOBUW: BIH
3aJIEKUTH B1Jl 3MICTY, MPU3HA4YEHHs 1 crocol0y oOpoOieHHs AokyMmeHTa. KoxxHomy
PEKBI3UTY BIJIBEJICHE NIEBHE MicCIle, [0 POOUTH TOKYMEHTH 3pYYHUMU [JIsi 30POBOIO
CIIPUMHATTSI, CIPOILYE IX ONPALOBAHHS.

3. BUMOru 10 TeKCTY JOKYMEHTA

Opranizamii, ycTaHOBM, areHiii 371HCHIOIOTH  JUIOBOJICTBO,  BEAYTh
JOKYMEHTAIIII0, JINCTYIOTbCSI YKPAiHCbKOW M08010. Y MICTaX, HACEJICHUX IMyHKTaX,
Jie OULIBIIICTh HACEJICHHS CTAaHOBJIATH TPOMAISHHU, SKI HAJIEKATh O HAI[lOHAJBHHUX
MEHIIINH, TEKCTU JOKYMEHTIB Y BHYTPIIIHHOMY J1JIOBOJICTBI MOKHA CKJIaJIaTH MOBOIO
BIJIMOB1AHOT HAITIOHAJIBHOI MEHIIIMHM, TTOPS 13 IEPKABHOK MOBOIO. JIOKyMEHTH, 110
HAJCWIAIOTh 3aKOPJOHHHM ajpecaTtaM, MOXXHa O(OpMIIIOBaTH YKpPaiHCHKOIO abo
MOBOIO KpaiHH-aJpecaTa Yd OJIHIEI0 3 MOB MIXKHAPOJHOIO CIUIKYBaHHS.

OCHOBOIO CITy’KOOBOTO IOKYMEHTA € MeKCH — FOJIOBHUN PEKBI3UT CIIY>KOOBOrO
JTOKyMEHTa, 0 BigoOpaxkae Horo 3micT. BiH Mae 4iTko ¥ MEpEeKOHIWBO BiAOWBATH
IIPUYMHY ¥ METY MO0 HAIlUCAHHs, PO3KPUBATU CYTh KOHKPETHOI CIIPaBU.

Texcm — ue CyYKYNHICTb pE€Y€Hb, O00'€THAHUX y TEMATU4YHY 1 CTPYKTYpHY
LUTICHICTh 3a MpaBWJaMU TMEBHOI MOBHOI cHUCTeMH. TEKCT JOKyMEHTa IOBHHEH
MICTUTH TIEBHY apryMEHTOBaHy 1H(QOpMallil0, BUKIAJCHY CTUCJIO, TPaMOTHO,
3pO3yMUIO Ta O0'€KTMBHO, 0€3 MOBTOPEHb Ta BXKMUBAHHS CJIIB 1 3BOPOTIB, SIKI HE
HECYyTh 3MICTOBOTO HaBaHTa)X€HHs. BiH 0oQOpMIIOETBCS y BUIIIAAI CYLUUIBHOTO
CKJIQJIHOTO TEKCTy, aHKeTH, Tabmui abo moeaHaHHs 1ux dopm. Ko dacTuHH
TEKCTy MalOTh PIi3HI CMHCIIOBI acleKTH, abo TEKCT JOKYMEHTa MICTHTh JCKiJIbKa
pillieHb, BUCHOBKIB TOIIO, HOTO Tpeba MmepeAuIuTi Ha PO3AUIH, TIAPO3ALIH, TyHKTH,
MITYHKTH, SIKI HyMEPYIOTh apaOChKUMU IudpamMu 1 APyKYIOTh 3 ab3airy.

CyuyinoHuii cKn1aOHuil mekcm JOKYMEHTa MICTUTh T'PaMaTU4YHO 1 JIOTTYHO
y3rO/DKeHy 1H(GOpMAIiI0 MpO YMNPaBIIHCHKI Aii Ta BHUKOPUCTOBYETHCS TMiJI dYac
CKJIQJIaHHS TIPABWII, TTOJIOKEHb, JINCTIB, PO3MOPSITIYNX TOKYMEHTIB.

@opma amkemu BUKOPHUCTOBYETHCS TIiJ] Yac BHKIAJCHHS MHQPPOBOi abo
cioBecHO1 1H(opMallii mpo OJUH 00'€KT 3a MEBHUM OOCSITOM O3HAK. AHKETHUMH
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TEKCTaMH MOCIYTOBYIOTHCS B OPTraHi3aliifHO-PO3MOPATINX JOKYMEHTaX, JOKYMEHTaX
3 MaTepiabHO-TEXHIYHOTO MOCTa4aHHs 1 30yTy.

Texcmu y 6uznadi maodauyi BUKOPUCTOBYIOTHCS y 3BITHO-CTaTUCTUYHUX,
OyXraiaTepchbKuX, MIAHOBHX Ta 1HIIUX JOKYMEHTaX.

TekcT MoaUIA€TbCS HA B3a€EMO3YMOBIICHI JIOTIYHI €JIEMEHTU: 8CHIYH, OCHOBH)
yacmuHny (0okasz), 3aKkiHueHHs. Y 6cmyni 3a3HAYAEThCS NPUYMHA HAIUMCAHHS
JOKYMEHTA; 8 OCHOGHIli YaCMUHI BUKJIAIA€ThCA CYyTh MUTAHHSA, HABOASTHCS JTOKa3H,
MOSICHEHHS, MIPKYBaHHS; Y 3aKiHYeHHI BKa3ye€TbCS METa, 3apajud SKOi CKIAIEHO

JIOKYMEHT.
ITix yac ckitalaHAs TEKCTIB JOKYMEHTIB CJIiJ] JOTPUMYBATHUCS TaKUX ITPABHUII:
1. Tekcr Buknamatu Bix 3-oi ocobu: Kowmicia yxeanuna..., Pexmopam
KIONOYemucsi...

2. Bix nepmoi ocobu nuIIyThCS 3asBH, aBTOOlOrpadii, HIONMOBIIHI,
MOSICHIOBAJIbHI 3aIUCKH, HAKa3H.

3. He BxuBatu oOpa3Hux BHpa3iB, €MOLIHHO 3a0apBIEHUX CHIB 1
CUHTAaKCHYHUX KOHCTPYKIIIH.

4. YxuBaTu CTIWKI (CTaHAAPTU30BaHI) CIOJYYEHHS THUITY: 8i0NM0GIOHO 00, 3
02150y Ha, HA Ni0cmasi, 32i0HO 3, 3 Memoio, HeoOXIOHUI 011, 8 NOPAOKY, 3ANEHCHO
6i0. TloBTOproBaHi B TEKCTaX MOBHI IITaMIK TpeOa BHUJIO3MIHIOBATH, HAMPUKIAI:
8I0N0OBIOHO 00 Y200uU — 32I0HO 3 Y2000K — HA BGUKOHAHHS Y200U, WOOO OpP2aHi8
BUKOHABCHLKOI 671a0U — CMOCOBHO NPEeOCmAasHUKIE Oi3Hec).

5. BUKOpUCTOBYBaTH CHHTAKCHUYHI KOHCTPYKIli TUMY: /J0600umo 0o Bawiozo
gidoma, wo...; Hacaoyemo Bam, wo...; I[liomeepoxcyemo 3 gosunicmio...; Y nopsaoxy
HAOAHHS MAMepiaibHOi 00NOMO2U...; Y NOpAOKY 00MIiHY 00CBIOOM...

6. [HienpuciiBHUKOBI 3BOPOTH BXKMUBATH Ha TMOYATKY pPEUCHHs: Bpaxosgyrouu...;
bepyuu oo ysaeu...; Pozenanyewu. ..; Beasxcarouu...; Kopucmyrouucsy na2o001o...

7. BukopucToByBaTH MOBHI 3aCO0H, IO BIANOBIZAIOTH HOPMaM JIITEPATYPHOI
MOBH 1 3p03yMUII 1711 LIMPOKOI'O KOJIa YMTAYIB.

8. [TocimyroByBaTHCs B TEKCTaX MUTOMOIO YKPAiHCHKOIO JIGKCHKOO, YHHUKAIOYH
CJIIB 1HIIIOMOBHOTO MOXOJ/>)KEHHS (CHHOHIMU-TYONETH): 6i200p0 — cmeHO, eK3Uumnoi —
ONUMYBAHHS HA BUXOOI, NPECUH2 — MUCK, NPOBALLOep — NOCMAYATbHUK.

9. YxuBatu npsiMuil OPSAJIOK CIIB Y peUYeHHX (MIIMET Mepeye MpUcyaKoBi,
O3HAYEHHS CTOITh Mepes 03HAUYBaHUMU CJIOBaMHU, J0JIaTKH — MICJIsl OTIOPHOTO CJIOBAa,
BCTaBHI CJIOBA — HA MTOYATKYy PEYCHHS).

10. Ha3uBaroum BUKOHaBIS [ii, MOTPIOHO BXKUBATH JABOCKJIAJHE PEUYCHHS:
Bepxoena Paoa yxeanuna 3axononpoexm, Bu ne sucnosunu nponosuyii. opmu Ha -
HO, -mMO BUPAXKAIOTh PE3yJIbTATUBHY JIit0 0€3 3a3Ha4eHHS ii BUKOHaBIA. [[loMuIKoBUM
€ BXXMBAHHS Yy KOHTEKCTaX Ha -HO, -MO IMEHHHKIB YW 3aiiMEHHUKIB B OPYIHOMY
BIIMIHKY, IO BKa3YIOTh HA BUKOHABLIS JIIi.

11. VxuBatu 1H(QIHITUBHI KOHCTPYKLII: cmeopumu KOMICilo; GIOKIuKamu
npayieHuKie, niocomysamu O0OIPYHMYBAHHs, Koopounysamu pobomy. THOIHITHB y
TEKCTax AUIOBUX NaNepiB yKUBAIOTH 13 CY(DIKCOM -mu, a HE -Mmb.

12. ¥V po3nopsaaunx TOKyMEHTaX CJIiJl B)KMUBATH A1€CIIBHI KOHCTPYKLIT y ¢hopmi
HaKa30BoOro cnocoly: Haka3zyro...; [Iponounyro...
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13. BuKOpHUCTOBYBaTM CKOpPOUYEHHS CJIIB, CKJIAJIHOCKOPOYEHl cjoBa U
abpeBiaTypH, sIKi TUIIYTHCS y AUTOBOJICTBI 3a 3araJIbHUMU MPaBUIIAMHU: P-H, 00]., KM,
Hanp., Kauo. Qinoi. Hayx.

14. BigmaBatu mnepeBary NpoCTUM pedyeHHsM. BukopucrtoByBatu G(opmu
BBIWJIMBOCTI 3a JOIOMOTIH CIIB: WAHOBHUU, GUCOKOWAHOBHUL, BEelbMULUAHOBHULL,
BUCOKONOBAINCHU. .

15. HoBy iHdopmariito B TEKCT1 pO3MOYMHATH 3 a03aIry.

IIuTaHHA 1 CAMOKOHTPOJIIO

1. ITo Take OKyMEHT?

2. SIxi pyHKIIIT BUKOHYIOTh TOKYMEHTH?

3. SIxkuii cTaHAApT YCTAHOBIIIOE CKJIA/l PEKBI3UTIB JIOKYMEHTIB?
4. SIxi BUPI3HAIOTH BUAM IOKYMEHTIB?

5. 3 SIKUX €JIEMEHTIB CKJIaJa€ThCs IOKYMEHT?

6. [llo Take hopmymsip?

7. lllo 03Ha4a€e «OpUAUYHA CUIIA JOKYMEHTa»?

8.JlaliTe BU3HAUCHHS TIOHATH «I1JIOBOJICTBOY, «JOKYMEHTOO0I».
9. ChopmynroliTe BUBHAUCHHS TTOHSTTS «TEKCT.

10. SIkux mpaBuiI CINiJT JOTPUMYBATHCS, CKIIAAI0UN TEKCT JOKyMEHTA?

TEMA 6.

JOKYMEHTAIIA 3 KAJPOBO-KOHTPAKTHUX IIUTAHb
IThan
1. Pe3tome. Asmobiocpadpis.
2. Xapaxmepucmuxka. Pexomenoayivnui aucm.
3. 3aaea. Buou 3ass.
4. Ocobosuii 1ucmox 3 001Ky Kaopis.
5. Haxas w000 oco6os0o20 cknaoy.
6. Tpyoosa kHudcKa.
7. Tpyoosuii 0oeosip. Konmpaxm. Tpyoosa yeooa.
Kniouosi nonamms: pezome, asmoobiozpagis, xapakmepucmura, peKoMeHOayiuHuil
JUCm 3as8a, 0co008Ull TUCMOK 3 00JIIKY KAOpie, HAKA3, MPY008a KHUNCKA, MPYOOsUll
00208Ip, KOHMPAKM, y200d.

1. Pe3rome. ABToOiorpadis

Jlns ydacTi B KOHKYpCI Ha 3aMIIICHHS BaKaHTHOI TOCaaud oOcoOHu, sKi
OpEeTEeHAYIOTh Ha Ty YW I1HIIY IOCaay, HaJCHIAIOTh pe3loMe — JOKYMEHT, Y SIKOMY
NPETEH/ICHT TOBIIOMJISIE CTHUCII BIIOMOCTI TIPO OCBITY, TPYIOBY isUIbHICTD,
npodeciitHuii  gocBix 1 gocarHeHHs tomo. Ha Bigminy Big aBtoOiorpadii Ta
XapaKTEePUCTUKH, PE3IOME 30PIEHTOBAHE HE HA BCEOIYHUI OMHC 0COOM, a mepeaycim
Ha MEPEKOHAHHsI pOOOTOMABI y HAsSBHOCTI Y NMPETEHIEHTa yMiHb, HEOOXITHUX IS
BUKOHAHHS TMEBHOI POOOTH BiAMOBIAHOI OCBITH, OpraHi3alliiHUX HABHYOK, JOCBIILY
TOILIO.

JIOKYMEHT CTa€ KOHKYpPEHTOCIIPOMOXXHHUM 3aBSKH CBOEMY BUTIISIY 1 3MICTY.
Bumozu 0o pe3rome — BUUEPIHICTh Ta 00'€KTUBHICTh, JOCTOBIPHICTh BIJOMOCTEN MPO
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NpPETEeHACHTa, YITKICTh, CTPYKTYPOBAHICTb, CTUCIICTh (0OCSAT HEe Olnblue OaHi€eq
CTOPIHKH), FPAMOTHICTb 1 OXaiHICTh BUKJIATY.

Y nokymeHTi MOTpiOHO TOJAaBaTH TaKU BIJIOMOCTI: METa, OCBITa, JOCBIJ
pobotu, mpodeciiiHi HaBUYKHU, JOCSITHEHHS, OCOOMCTI BIIOMOCTI, pekomeHpaiii. Ha
KOHKPETHY BaKaHCII0 0a)kaHO CKJIa/IaTH OKpeMe pe3roMe.

Ckiajiatoud pe3romMe, BU MaeTe BUOKPEMHUTH HE Te, 110 B XOYETe OTPUMATH 1
110 BacC IIKaBUTh OCOOKCTO, a TE, III0 BU MOXKETE 3alpPONOHYBATH POOOTOAABIIEBI, AKY
KOPHUCTH Bij Bac Matume ¢ipma.

Po3pi3HSAI0TE Taki munu pesrome: XpoHOoa02iuHe — 3a3HAYAIOTH MIEPETIK MICIh
poOOTH Yy XPOHOJIOTIUHIM TIOCHIIOBHOCTI, BKa3ylOUM I10CAJ0BI OOOB'S3KH, TaKe
pe3roMe JIEMOHCTPYE Kap'epHe 3pOCTaHHs 1 mpodeciiiHuil TOCBI; hyHKUioHanbHe —
3ayBaXXKyIOTh HAIPSMOK isJIbHOCTiI, OOOB'SI3KM, HABUYKH 1 JIOCATHCHHS, LICH THII
pe3loMe akIeHTYe yBary Ha YCIiXaX NOpeTeHACHTAa; KOMOIHOoeane — HE TIUIbKU
JIEMOHCTPY€E KBaTi(hiKaIlito Ta TOCATHEHHS, a i JTI03BOJISIE OTPUMATH TOYHE YSBIICHHS
PO XPOHOJIOTII0 TPYA0BOi Oiorpadii.

Cmpykmypa pe3rome

1. Ha3Ba Buy JOKyMEHTA.

2. TekcT AOKYMEHTa, SIKWi MICTUTh TaKy 1H(OpMAIIlIO: a) KOHTAKTH (JIOMalIHs,
eJeKTpoHHA ajapecu, Tenedonu); O0) mnpizBuiie, iM's (y Ha3UBHOMY BIJIMIHKY)
BUJIUIAIOTH KUPHUM MIPU(PTOM; Kpallle MUcaTH CIoYaTKy iM's, a MOTIM MPI3BHUIIE; 10
0aThKOB1 BKa3yIOTh, SKIIO MPETCHICHT Npodecop abo akajeMik; B) MeTa HAITMCAHHSI
JOKyMEHTa (3aMilIeHHs] BaKaHTHOI MOCAJlM, Y4acTh Y KOHKYpCl); T) JOCBiI poOOTH
MOJIal0Th Y 3BOPOTHOMY MOPSIKY: BiJl OCTAHHBOT'O MICIIsl pOOOTH JI0 MOIMEPEAHBOTO,
3a3Havyar04M nepiosl poOOTH, Ha3BY YCTaHOBH, cdepy ii AsUIBHOCTI, TOcaay, MOCaa0Bi
00OB'SI3KM, JOCSTHEHHS; BIJOMOCTI MNP0 THUMYacoBYy poOoTy, poboTy 3a
CYMICHUUTBOM, SKIIO BOHHU BIANOBIIAIOTH MOCaZl, HA SIKy MpeTeHaye ocoba. SKuio
JOCB1 pOOOTH BIACYTHIN, aKLIEHTYIOTh yBary Ha OCBITI il HABUYKaXx. I') OCBITA: [IOBHA
Ha3Ba HABYAJbHOIO 3aKJady, CHELIalbHICTh, PIK BCTyNy 1 pIK 3aKIHYEHHS;
(akyIbTaTUBHI TPEHIHTH, KYpCH, CEMIHAPH, K1 CTOCYIOTbCS MOCaau; 1) npodeciiiHi
YMIHHS 1 HaBUYKM (OMUC KOKHOI HABMYKM Ma€ OyTHM MIAKPIIUIEHWM BiANOBIIHUM
(dakToM: 3a3HayalOTh IMIBUIKICTb JPYKYBaHHSA, KAaTEropit0 MOCBIAYEHHS BOJIs,
KOMIT'FOT€pHI HaBUYKHU (KOHKPETHI MaKEeTH MpOorpam), BOJIOAIHHS 1HO3EMHOK MOBOIO
(ximpkicte O0amiBe TOEFL, GM AT, IELTS, TSE a6o iHImUX TeCTiB); €) 0COOUCTI
B1JIOMOCTI (piK HapOJKEHHS, CIMEHHUN CTaH); €) noAaTKkoBa iHdopmallis (BiZoMOCTi
PO TPOMAJCHKY ISUTBHICTh, YICHCTBO y 00'€IHAHHSIX, MOXIIMBICTH BiIPSIKCHb,
HEHOPMOBAaHOTO po0OOYOro [HSA); ) BKa3iBKa Ha MOXJIMBICTh HaJaHHA
pEeKOMEHIAITIH.

AGu jgocartm ycmixy, TiJ Yac CKJIAJaHHA pe3loMe PEKOMEHIYIOTh
JOTPUMYBATHUCS TAKUX HPAGUIL:

1. ®opmy:toliTe CBOKO METY 3pO3yMLIO, YITKO, TOX1JIJIUBO.

2. Hamarailitecs He BXKMBATH TaKl CJIOBa, SIK 5, MU 3aMICTh HUX B)XKHBaWTe Ha
[IOYaTKy PEUYCHHs aKTUBHI JI1€CIIOBA: OpraHi3yBaB, CTBOPUB, KEpyBaB, BUBYAB.

3. Skiuio Bu o0iiiManu HE HAJTO BUCOKY MMOCay, TO Mij Yac CKIaJaHHs pe3loMe
Kpallle 30CepeIMTUCS Ha AOCBII1 poOOTH 1 HAOYTUX HABUUKAaX.
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4. He Bka3yliTe NpUYHMHHM, YEPE3 K1 MM 3 TONEPEIHBbOT POOOTH.

5. He Bka3zyiiTe po3mip 3ap0o0iTHOI IJIaTH.

6. OdgopMiTh pe3roMe JIPYKOBAHUM CIOCOOOM 13 3aCTOCYBaHHSIM IIPUPTOBUX
BUJIIJIEHb HA SIKICHOMY apKy1ili narnepy gopmary A4.

Pe3toMe MOkHa HaJcUIaTH O YCTAHOBH, IO OrOJOCHJIa HasBHICTh BaKaHTHOI
nocaau (marnepoBUil 4u €JEKTPOHHMM BapiaHT), abo po3mimryBaTd B [HTepHeTi Ha
CIeLIaJIbHUX MEPEKEBUX calTax. PyKONMCHUI BapilaHT HEMPUITY CTUMUM.

Ha cworonni nomynsipHocTi HaOyBae gideopesrome — epeKTUBHA 1 KpeaTHBHA
TEXHOJIOT1S MOIIYKY pOOOTH, 110 A€ MOMJIMBICTh BUOKPEMUTHUCS MPETEHACHTOBI Ha
puHKy mpari. TexHIYHO Bijeope3loMe — 1€ KOPOTKUN TpPE3eHTAIlIWHUN POJUK, Y
SAKOMY TIOITyKayd BIJAMOBiJIa€ HA THUIOBI 3alUTaHHS, IO MOXYTh BUHUKHYTH Y
poboToaaBIis, ab0 K MPOCTO PO3IOBIIAE, YOMY BiH X0U€ 1 TOBUHEH IPAIIOBATH B 1K
komnaHii. SIKmio BakaHcis MOTpeOye KpEeaTUBHOCTI, CIiJ BHUSBUTH ii, ayie SKIIO
OpeTeHACHT Oepe y4acTh y KOHKYpCl Ha 3aMilICHHS BaKaHTHOI mocaau Oyxranurepa,
TO KpPEaTUBHICTb MOXE 3alKOJIUTU. Bijgeope3tomMe MOBUHHO OyTH 10 3-X XBWJIHMH
«edIpHOro Yacy».

Bsipeyv gpynxyionanvrnozo pesome:
PE3IOME
Ceprii ITapxomenko

Ten. 5479945; 0678643245
e-mail: sergej_parch@yahoo.com
Merta: 3aMIIIEeHHs] BaKaHTHOI ITOCa Iy KepiBHUKA TUTAHOBOTO BIJIJILTY.
KBanigikanisi: J[uriomoBanuii criemiaiicT 3 OyXraiTepcbKoro oomky 3 15-piaaum
JIOCBIZIOM CKJIaJlaHHs (PIHAHCOBOI 3BITHOCTI, BKJIFOUAIOYH PIK
HE3JIEXKHOI PEBI31MHOI JISUIBHOCTI 1 IT'SITH POKIB pOOOTH y ramysi
BUPOOHUYOI Oyxranrepii. Benukuit nocBig kepiBHOI poOoTH i
ydacTi B po3po0JIeHHI MPOEKTIB.

HocBin podoru:

3aragbHa OyxraJjrepisi. Maro 3HaYHUI 1OCB1] yIPABIIHHS (PIHAHCOBUMHU CIIPABAMH,
NOB'SI3aHUMHU 3 AISUTBHICTIO MiAnpuemMcTBa. CKilaaB KOIITOPUC
MOTOYHMX BUTPAT 1 BiJIrpaBaB MPOBIAHY POJIb Y peopranizaiii
CTPYKTYpPH OYXTaJITEPCHKOTO 0OJIIKY 3BITHOCTI y BIJTIIAX,
3a0€3IeUeHH1 YJIOCKOHAJICHOTO aHaI3y W yIpaBIiHHS.

Bupo6uuya OyxraJurepisi. 3HaYHUIT 10CB1]1 y po3po0OIeHHI HOPMATUBHUX BUTPAT 1
I[IHOYTBOPEHHI.

KepiBuuii i BuKkjIaganbkuii qocia. OpraHizoByBaB i MPOBOJAUB CEMIHAPH 3
OyXTanTepchKOro 00Ky ISl KEPIBHOTO CKIIATy 3 METOIO
migBUIIEHHS (PIHAHCOBOI BIAMOBIAILHOCTI MIITXOM BUBUEHHS
METO/IIB MaKCHUMIi3allii ToXoAiB 1 MiHiMi3allii BuTpar. Po3pobus
CUCTEMY KOHTPOJIIO OI0/KETY KalliTaTOBKIAJICHb 3 METOIO
3a0e3nedeHHs Hailo1Ibl €()eKTUBHOTO BUKOPUCTAHHS OCHOBHUX

donmiB.
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OcgiTa: KuiBcbKuii HalllOHAIbHUI €KOHOMIYHMI yHIBepcuTeT M. B. ['eTbmaHa,
1995. CrnenianbHicTh — OyXrantepchbKuid OOMiK 1 ayuT.

HMonaTrkosa indopmanis: J(umiomoBanuii ayiurop, wieH Acouiaiii ¢iHaHCUCTIB
Ykpainu.

3a notpeOu HaJlaM peKOMEHIaIlli.

21.12.2013 BnacHopyunuit miamnuc

Aemobiozpaghia — 11e TOKYMEHT 3 HE3HAYHUM PIBHEM CTaHJIapTH3allli, y SKOMY
ocoba moBigoMIIsiE OCHOBHI (pakTh cBoe€i Oiorpadii, € 000B'SI3KOBOIO CKJIaJI0BOIO
0CcO0OBOI CTIpaBH MpaIliBHHUKA.

Pekgizumu: 1. Ha3zpa Buny pokymenta. 2. Tekcr, y SIKOMy 3a3Ha4arOTh:

- Mpi3BHUILE, IM's, O OATHKOBI; - JaTa 1 MiCIIe HAPOJKECHHS; - BIJOMOCTI MPO OCBITY
(TOBHE HaiMEHYBaHHS yCiX HaBYAJIBHHUX 3aKJIadiB, y SIKAX JOBEJIOCS HAaBUYATHCA,
Ha3BM OTPUMAHMX CIELIAIIBHOCTEH, AK 3a3HAYEHO B JIMILIOMI); - BIJIOMOCTI IpO
TPYJOBY JISUIBHICTB (CTHUCIIO, Y XPOHOJIOTTUHIA OCIIJOBHOCTI Ha3BU MiCI[b pOOOTH 1
ocaju); - BIAOMOCTI MPO TPOMAJICBKY POOOTY; - CTUCII BIIOMOCTI MPO CKJIaj] CiM'T
(npi3BuIe, iM'sa, M0 0aTHKOBI, PiIK HAPOHKEHHS, 1M0Caa, Miclle poOOTH (HaBUaHHS);
HEOJIPY’KEH1 BKa3ylOTh BIAOMOCTI MO OaTbKiB, cecTep, OpaTiB, fKI HE MalOTh CBOEI
ciM'l; oApy’KeH1 MOBIIOMJISIOTh MPO YICHIB BJIACHOI POJWHHU — YOJIOBIK / JIpy>KHHA,
mitn). 3. Jara 4. Ilignuc (6e3 po3mudpyBanHs).

3asie)xHO  Big  ocobnuBocTe  (axy, yMOB HamucaHHs —aBTobiorpadii
3ayBa)XYIOTh ¥ 1HIIN B1JIOMOCTI, 30KpeMa, HAyKOBI[l BKa3yIOTh Yac 300yTTs BYCHOTO
3BaHHS, HAYKOBOTO CTYIICHS, KUIbKICTh HAYKOBUX TIPaIlb, PO3POOOK TOIIIO.

[lin yac Bukiamy iHopMalii y XPOHOJOTIYHIN MOCTIZOBHOCTI OakaHO
HaJaBaTH TEpeBary 4YMCIiBHUKOBO-IMEHHMKOBUM KOHCTPYKIISIM 0€3 NMpHIMEHHUKA:
2010 poxy, ane y 2010 pouyi.

KoxkxHe HOBe MOBITOMIIEHHS BapTO MHCATH 3 ab3ally, JOTPUMYIOUHUCH TaKHX
BHUMOT': BUYEPITHICTh BIJOMOCTEH, JIAKOHI3M BHUKJIAJTY.

Asmobiocpagis — 11e 01UH 3 HEOAraThOX JOKYMEHTIB, TEKCT SIKOi BUKJIAAA0Th
BiJl MEPIIOi 0COOM, MPOTE Yy TEKCTI HA 0CO0Yy aBTOpa BKA3yIOTh OCOOOBI 3aKiHYEHHSI
TIECTIB-NIPUCYKIB: BCTYIMB, 3aKiH4MJIA, 37400yJa, 3BUIbHUBCS, a 3aiMEHHUK 5 HE
BXKUBalOTh. ABTOOIOrpadis wmae aBI ¢opmu: - apTobiorpadis-po3noBias 3
eJIeMEHTaMH OIMCY ¥ XapaKTePUCTHKOIO 3TraJlyBaHMX y HiM JI0JIel; - aBToO1orpadis-
JOKYMEHT — 3 TOYHUM MOJAaHHSAM (DaKTIB.

B3zipeyv aemobioepaghii:
ABTtoGiorpadis
A, Mepznuit Imutpo MukonaiioBuu, HapoauBcs 17 rpyans 1990 poky B
M. bpoBapu KuiBcbkoi o0nacTi.

1996 poxy milmioB A0 MEPIIOrO KIAcy 3araJbHOOCBITHBOI IKOIH Ne 7
M. bpoBapu, saky 3akiHuuB 2007 poKy 3 BIA3HAKOIO (30J0TOK0 MEIAJUIIO).
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2007 poxy BctymuB a0 Iactutyty @inonorii KuiBcbkoro HamioHaabHOTO
yHiBepcuTeTy 1MeHi Tapaca IlleBueHka 3a chemianbHICTIO «CXI1ZHI MOBH», H€
HABYaKOCh 1 3apa3s.

3 BepecHst 2009 poKy 04000 CTYAEHTChKY pany IHCTUTYTY (inoiorii.

Ckiaz ciM'T:

batbko — Mepsnuit Mukona AmnaromniiioBud, 1967 poky HapoOKEHHS,
roJIoBHHH penakTop [Hpopmariiiino-ananiTnanoi areHili «CBodoa cioBay.

Matu — Mepszna Jlro6oB BacumiBaa, 1969 poxky HapoKeHHS, TOJIOBHUH
oyxrantep BugaBuuuoro nomy «/IuBocBiTy.

Cectpa — Mep3na Ipuna MukonaiBua, 1992 poky HapoJKeHHS, CTyIEHTKa
[HCTHTYTY MECTElITB HallioHaapHOTO 1Me1arorivyHoro yHiBepCUTETY.

27.04.2013 BiracHopy4nuii mianmc

2. Xapakrepucruka. PekomenganiiiHuii Juct

Xapakmepucmuka — 11¢ JOKYMEHT, y SKOMY B oQiuilHIA (opmi BUCIOBICHO
IPOMAJICBKY JIyMKY MpO MpalliBHUKA, OLIIHEHO HOTO JIJIOBI Ta MOpalibHI SIKOCTI. il
CKJIaJIal0Th HA BUMOTY 0coOM a00 MMCbMOBUM 3alUT 1HIIOT YCTAaHOBH.

Pexegizumu: 1. Ha3zpa Buay nokymeHra. 2. TEKCT CKIIaJa€eTbes 3 3 CTPYKTYPHHX
yacTuH: 1) AHKETHI BiJIOMOCTI 0COOH, SIKI BHJAETHCS XapaKTepUCTUKA (TIPI3BUIILE,
iM's, Mo OaThbKOBI Y POJOBOMY BIAMIHKY O€3 NMpUMMEHHHKA Ha, IOCaja, BUCHHM
CTYMiHb 1 HAYKOBE 3BaHHS, PIK HApOJHKEHHS, OCBITa). 2) BiacHe TeKCT, SIKM MICTUTH
OIIHKY TPYJOBOi MisUIBHOCTI MpaIlliBHUKA (3 SKOTO Yacy MpaIloe B Il yCTaHOBI, Ha
SKIH TOcaai), CTaBJICHHSA JIO CIy)KOOBHX OOOB'SI3KIB Ta TPYJAOBOI JHCIUILIIHU
(BKa3ylOTh HAMOUIBIN 3HAYYII JOCSITHEHHSI, PIBEHb MPOQECiiHOT KOMIETEHTHOCTI),
MOpAJBLHUX SKOCTEH (PUCH XapaKTepy, CTaBJICHHS JO 1HIIMX WICHIB KOJEKTUBY). 3)
BucHOBOK; npu3HaueHHs Xxapakrepuctuku. 3. Jlara. 4. [Tignuc. 5. [levaTka.

XapakTepucTuky O(GOpMIIIOIOTH Ha CTaHAAPTHOMY apKyull mnarmepy ¢opmary
A4 y ABOX NpUMIpHMKAax: NEpIIMHA BUIAIOTH 0CO0l, a JAPYTHid MIJUIMBAIOTH [0
0CcO00BOI CIIpaBH.

Bsipeyv xapakmepucmuxu:
XAPAKTEPUCTHUKA

Kimuanpkoi Haramii BacuniBan,
noreHTa kadeapu KypHaliCTUKA
HamionainsHOro nemaroriayaoro
yHiBepcuteTy iM. M. I1. JI[paromanoBa,
1975 poky HapomKEeHHS,

OCBITa BHIIA

Kimnampka Haranmis BacumiBra mpamoe Ha mocani jgorieHTa  kKadempu
KypHaiicTuku 3 mucronaaa 2003 poky.
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VY cBOill pakTHLl BUKJIAJAHHS 3aCTOCOBYE TPAJIMLIMHI Ta HOBITHI METOAMKH,
AK1 TO3BOJISIFOTH JIOCATTH €(DEKTUBHUX PE3yJbTaTIB Y BUBYEHHI OCHOB JITEPATYPHOTO
penaryBaHHsd. Jlo BUKOHAHHS CIYy>KOOBUX OOOB'SI3KIB CTaBUThCS CYMIIIHHO. Mae
BUCOKUI (haxOBUIl pPiBEHb, BUSBISAE TBOPUY AKTUBHICTb y CTBOPEHHI HAyKOBO-
METOIUYHUX po3poOok. [lokasye mnpukiag HaMoJIEraIuBOCTI, KOHCTPYKTUBHOIO
IiAXO0/Y /10 CIPAaBH.

JloO6po3uwinBa, mupa, BIANOBIJAIBHUNA, KOMIIETEHTHUN Bukiaaad. Kputuuna
B OI[IHIIl CBOTX BYMHKIB 1 BUMOTJIMBA JI0 CTYACHTIB.

XapaKkTepUCTUKY BUAAHO JJIs IOJAaHHS B HAYKOBUM BIJILIL.

25.05.2013

Jupekrop IHCcTUTYTY

yKpaiHchKoi iomorii TITNC A. B. Bucoupkuii

3aBigyBau kadeapu IT1JIITHC O. B. XKanpko
Pexomenoauyiiinuit nucm — 1€ JOKYMEHT, SKUU NOJAIOTh Yy CHUTYyalli

KJIOTIOTAHHS TIPO MOCaay, BIIAIITYBaHHS Ha HOBY BiAMOBiAabHY poOOTY, IMOJaHHS Ha
3100yTTa CcTUOeHAll, rpaHty Toumo. Ocoba-peTeHACHT Oaxae 3apy4YUTHCS
MOBAYKHOIO PEKOMEH/IAIII€0, KOJIU BJIAIITOBYETHCS Ha pOOOTY UM TOJA€ KIOTIOTAHHS
PO MaTepiajibHE 320X0YCHHSI.

Ha BigMiHy BiJl XapaKTepUCTHUKH, PEKOMEH/allisl He 00OB'SI3KOBO TOAAETHCS 3
MicIisl poOOTH, 3alliKaBJICHOI B PEKOMEH Al Moxke OyTu abo cama JrojuHa, abo XK
oprasizailisi 4Yd yCTaHOBa.

3a pexoMeHJAIITHUM JINCTOM MO>KHA 3BEpTaTUCS J0 0coOH, sika no0pe 3Hae
NPETEeH IeHTa, Horo npodeciiiHi Ta MOpajbHI IKOCT1, HAyKOB1/(haxoBi 3100y TKH, KOJIO
3aIlikaBJICHb TOIO, a TAKOXX Ma€ aBTOPUTET Ta BHU3HAHHS y CBOiM ramysi. ToH, XTO
PEKOMEH/Iy€, HECE BIAMOBIJANBHICTh 32 PEKOMEHIIOBaHy 0co0y, ToMy iH(opMalis
Mae OyTH 00'€KTUBHOIO Ta MPABIUBOIO.

PekoMmeHamiifHl JTMCTH CKJIAJAOThCA 3a3BHYaid 3 JBOX YaCTUH. Y Mepuiiit
YaCTUHI BKa3yIOTbCS MIHIMaJbHI BIJJOMOCTI MPO PEKOMEHAOBAHOIO: 3 SIKOI'O 4acy,
3BIJIKH, SIK MOTO 3HAETE, 3 IKUMHU MOT0 MpalsiMu Yd JOCSITHEHHSIMU 3HalloMi Tolo. Y
AOpyrii 4acThuHi Mae OyTH YITKO cQOpMYJbOBaHE T€, 3apaad YOro MHILEThCA
pEKOMEHJAIlisl: PEKOMEHIYI0 YH HE PEKOMEHIYI0. 3pEeHITO0 BHUCIOBIIOETHCS
TOTOBHICTh HECTH MEBHY BIAMOBIAANIBHICTD 32 PEKOMEHI0BaHY 0CO0Y.

Jlexonu i MOJETImIeHHS poOOTH 1 OXOIUIEHHS BCIX pHUC MpEeTeHIeHTa Ha
npemii, TpaHTH TOIIO JOAAOTh (HOPMYJSIpH pekoMmeHaaiii. Toi, XTO peKOMEHIYE,
Mae JIMIIE 3aIIOBHUTH BIIMOBIAHI TyHKTH.

B3sipeys pexomenoayitinoco nucma:
BenbmuimanoBuuii Anarosnito BacunboBuuy!

Xouy mnopekoMmeHnyBath Bam 3BepHyTH yBary Ha 3iH4YeHKO TersaHy
MukonaiBHy. 3Haro ii 1€ 31 CTYACHTCbKHUX POKIB, KOJM BOHA OJIMCKy4Y€ 3aXUCTHIIA
MaricTepcbky po0oty Ha TeMmy «[HHOBaI[lliHI TEXHOJIOTIi B OCBITD. 3r0A0M
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OpaloBaja IMiJ MOIM KEpIBHHLTBOM MiJ Yac peaji3alli OCBITHbOI MpPOrpaMu
«YKpalHChbKa MOBa Ha MaIll CBITY» Ta IPOEKTY «YKpaiHCbKa MOBa BYOpa, CbOT'0JIHI,
3aBTpa B VYKpaiHi 1 CBITI», 3apeKOMEHAyBaja ceOe CTapaHHUM, JOCBIAYCHUM,
HaIOJIETJIUBUM (haxiBIEM.

Ax pocmianuk 3iHyenko T. M. mae HecTaHAapTHE MUCJCHHS, IparHe o
MOIIYKIB HOBUX NUIAXIB peanizaiii 3amymanoro. OctaHHIM bacoMm ii mpodeciiiHi
1HTepecH Bce OUIbIIe CXUIISIIMCS 10 Kojia TpobJieM, K1 Bupinrye Barra opranizariisi.

Came ToMy crijibHa AISUTBHICTH MOXKE J1aTH J00p1 pe3ysibTaTH JJisg Bac 000X.
[Tani 3iH4eHKO — BIIeBHEHA y co01 i BOJIHOYAC MIPUBITHA i KOMyHIKaOeIbHa JII0IUHA.

BBaxkaro, mo mnpuiiHaBmu 3iHueHKO TeTsHy MukonaiBHy Ha mocamy
KOHCYJIbTAaHTa-PEAAKTOPa MOBHOTO IIEHTPY, Bu 3pobute Baanmii BUOIp.

3 mpaBAMBHUM TOLIHYBaHHIM

npodecop kadeapu KyJabTypH YKPaiHCbKOT MOBH

[HcTUTYTY )KypHaicTUKU KuiBCchkoro

yHiBepcuTeTy iMeHi Tapaca [lleBuenka H1IUC I. B. Kykan

3. 3aaBa

3anea — ue TUCHBMOBE NpOxaHHS, O(OpMIIEHE 3a MEBHUM B3IpLUEM, SKE
MoJal0Th Ha 1M's odimiiiHoi ocoOu abo J0 yCTAaHOBM YW OpraHi3aiii 3 METOI
peanizariii nmpaB abo 3aXHUCTY IHTEPECIB.

3asiBy MUIIIYTh BJACHOPYYHO B OJJHOMY IIPUMIPHHKY.

3a MicieM BHWHHKHEHHS PO3PI3HSIOTH 3asBU GHYMPIWHI U 306HIWHI, 34
MOXO/DKEHHIM — ocooucmi U cayxchos6i, 3a CKIATHICTIO — npocmi U CKIAOHI
(YMOTHBOBaHI).

Cxman 1 odopmiieHHs pekBi3uTiB 3asiBu: 1. Adpecam. Ilocanma, Ha3Ba
oprasizairii, mpi3BuIIe, imM's1, Mo 6aTHKOBI MOCATO0BOI 0COOH, Kl aAPECOBAHO 3asBY, B
NaBaJbHOMY BIAMIHKY. 2. Adpecanm. Y 30BHIIIHIA 3asBl — MOpi3BHILE, IM'S, 1O
0aTbKOBI y POJOBOMY BIJIMIHKY, JOMalIHS ajpeca; y BHYTPIIIHIN 3asB1 — mocaja,
npi3BUILE, IM's, IO 0aTHKOBI y pOAOBOMY BIAMIHKY 0e3 npuilmMmeHHuka Bia. 3. Hazea
6udy ookymenma. 4. Texcm PO3NOUYMHAIOTH 3 ab3ally, JOTPUMYIOUKMCH y BHKIIAJI
TaKol CTPYKTYpH: TPOXaHHS (Apowty HaAO0Amu, HNpoOuLy 3apaxyeamu, NpouLy
nepegecmu, NpPouly 36LILHUMU mMOujo) 1 OOTPYHTYBaHHS TMPOXaHHS ()Y 383Ky 3,
OCKinbKU, 3a, 014, Yepe3). 5. /looamok MONarOTh y CKJIaAHINA 3asBi, 0(pOPMIIIOIOTH
KUIBKOMa CIIoco0aMu: a) MICis TEKCTY 3asBU 3 BEJIMKOI JITEPU MUINYTh: /[0 3asa6u
000aio... 1 TOJAI0Th MOBHI HAa3BU JOKYMEHTIB y (JOpMi 3HaXiIHOTO BIIMiIHKA; 0) MicCIs
TeKkcTy nuiyTh Jlo 3as6u oodaromucs maki dokymenmu abo Jlooamok 1 BKa3ylOTh
Ha3BHW JIOKyMEHTIB y (hopmi Ha3UBHOTO BigMiHKa. 6. Jamy opopMITIOI0OTh IUPPOBUM
a6o ciosecHo-1IU(ppoBUM criocobom. 7. Ilionuc yxknanaya 6e3 po3mu@pyBaHHs.
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B3sipeys cknaonoi 3as6u npo 3apaxysanus na pobomy

PexTopoBi KuiBcbkoro
HaIlIOHAJILHOTO YHIBEPCUTETY
imeni T. IlleBuenka

akan. ['ybepceromy JI. B.
Kykan Ipunu IBaniBHH,

10 MEUIKAE 32 aJIPECOI0:

Byn. ['arapina, 29, kB.171,

M. KuiB; ten. 547-98-49

3ASBA

[Ipomry mpu3HAuWTH MEHE Ha TMOCaAy 3acTylHUKA JupekTopa [HCTUTYTYy
ykpaincekoi inonorii 3 01 Bepecus 2010 poky.

JlomaTok:

1. TpynoBa KHMXKKA.

2. Komist qumioma.

3. PexoMeHaamiiHuii JUCT.

28.08.2013 BnacHopyunuil mianuc

Bsipeyv npocmoi enympiunvoi 3aa6u:

[IpopexTopoBi 3 HAYKOBOT pOOOTH
HarioHaisHOTr o 11e1aroriyHoro
yHiBepcuteTy iM. M. JIparomanoBa
npod. Kyniny A. II.

cryaenta 51 rpynu [Hctutyty
JTUCTAHIIHHOT OCBITH
ManunoBcbkoro Crenana
FOpiitoBuua

3ASBA

[Tpoury 103BOMUTH MEHI KOPUCTYBATUCA AUCEpTaliiHUM (PoHIOM 010J110TEKH
JUTSl HAITMCAaHHST MaricTepcbkoi poOOTH.

17.03.2013 BnacHopyuHuii miamnuc

4. Oco00BHi1 JTUCTOK 3 00JIIKY Ka/JApIB

Ocoboeuii nucmok 3 001iKy Kaopie — 1€ OOOB'S3KOBUH JIOKYMEHT, SIKUM
3aMOBHIOE Oco0a Mmij Yac 3apaxyBaHHsS ii Ha MOcCady, HaBYaHHSA, JJIA y4acTi B
NIEBHOMY KOHKYpC1 Tomo. BiH y3aranbHioe aBToOiorpadiyHi BiJOMOCTI MpailiBHUKA
[UIIXOM TaOJIUIlI-aHKETH.

Pexeizumu: 1. Haza Buay nokymenta. 2. [Ipi3Buie, imM's1, 1o 6aTbKOBI; AaTa 1
Mmiciie HapomxkeHHs. 3. DorokapTka ocobu, sKa 3amnoBHIOE TOKYMeHT. 4. BigomocTi
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IpO OCBITY, HAYKOBHMI CTYIlIHb, BUY€HE 3BaHHA. 5. SIkuMM MoOBaMH BoOJoOi€. 6.
TpynoBa misnpHICTE. 7. [epxkaBHi Haropomu. 8. BiTum3HsHI, 3apyOilkHI Ta
MDKXHApOJHI HayKoB1 BiA3Haku. 9. Bimomocti npo poauny. 10. IlacnoptHi nani. 11.
Homarmnns agpeca. 12. [Tignuc. 13. J[ata 3arioBHEHHS.

Oco0oBuii TUCTOK 3 00JIIKY KaJIpiB 3alIOBHIOE OCOOMCTO MpPAL[iBHUK YOPHUIIOM
a00 KyJIbKOBOIO PYUYKOO, po30ipinBo, 6e3 BUIpaBiieHb. [IpaBuIbHICTh 3aIIOBHCHHS
0co00BOI0 JIMCTKA 3 OOJIKY KajpiB (JaTv, HaWMEHYBaHHS MIANPUEMCTBA, MOCANa,
KBai(ikallis, HaCCJICHUN MyHKT) OOOB'I3KOBO 3BIPAIOTH 13 3allUCAMH Y TPYJIOBIM
KHIDKITI, JTUTUIOMI, BINCBKOBOMY KBUTKY TOIIIO.

5. Haka3 momo 0co60BOro ckjiaamy

Haka3 — 1ue po3nopsaayuii JOKYMEHT, SIKUHA BHUJAa€ KEPIBHUK IiJIPUEMCTBA,
ycraHoBu. Hakasm 100 0COOOBOTO CKIaay pErjiaMeHTYIOTh TNpPU3HAYCHHS,
3BUIBHEHHS, BIAPSPKEHHSI, BIAITYCTKH, 320X0YEHHSI 1 CTSITHEHHS IPaLlIBHUKIB.

Pexkegizumu: 1. Ha3Ba nianpueMctBa ad0 yCTaHOBH, 110 BUAa€ Haka3. 2. Ha3zpa
BUy JAokymeHTa. 3. Micie BujganHs Hakazy. 4. Homep nokymenta. 5. Jlata
nignucans. 6. 3arojloBOK J0 TeKCTy. 7. TeKCT JOKYMEHTa, Y IKOMY BUOKPEMIIIOIOTh
KOHCTaTalliHy 1 po3nopsady yacTuHu. 8. [lianuc KepiBHUKA YCTaHOBHU.

Haka3u 110510 0co60BOro ckjiamy, 3a BUHITKOM OKPEMUX BHUAIB, MAIOTh JIUIIE
po3nopsinuy uactuHy. KokeH MyHKT Hakasy pO3MOYMHAETHCS MIECIIOBOM Y
Heo3HaueHit  Qopmi, ske wMae 3HadeHHs  BkasiBku: 3APAXVYBATHU..,
[MPU3HAYUTU..., HAJATH.., OI'OJIOCUTU TIOAAKY., 3BUIbHUTU.., nicna
SAKOTO CTaBJIATH JBOKpANKy. Y HAacTyNHOMY psIKy 3 a03aiy oGOpMIIOIOTH TEKCT
po3nopsauoi yactuHu. [Ipi3Buie ApyKyrOTh BEIUKUMHU JIITEpaMH, iM'si, IO 0ATHKOBI
— 3Bu4aitHuM mpudTom. Jlam 3a3HavyaroTh MOCaxy, CTPYKTYPHUH MiIPO3ILT Ta 3MICT
Jii CTOCOBHO 0COOM, MpO SIKYy HAEThCA. Y Hakaszl NpO MPU3HAYEHHS HaA MOCaay
BKa3ylOTh Ha3BYy LI€i MMOCaAM, OCATOBUN OKJIAJ 1 JaTy 3apaxyBaHHs. Y Hakasl Ipo
HaJaHHS BIAMYCTKU 3a3HAYAIOTh BHJI BiJIITYCTKH, KUIBKICTh HAJaHUX POOOYMX THIB 1
JaTH MOYaTKy ¥ 3aKIHYEHHS BIAMYCTKU. Y Haka3l Ipo 3BUIBHEHHS BKa3yIOTh CTATTIO
K3nll Ykpainu, Ha mijgcTaBi K01 3BUIbHEHO IPAlliBHUKA.

VY Hakazax 1moa0 oco0OBOro CKJaay B KIHII KOXHOTO MYHKTY 3a3HAYa€ThCs
mifcTaBa ais voro ckiagaHHs. [IpoexkT Hakasy B pas3l moTpeOu MOrOoKYIOTh 3
BIJIMOBITHUMU MOCAIOBIISIMH, SIKUX BU3HAUA€ KEPIBHUK YCTAHOBH.

6. TpynoBa KHHKKA

Tpyoosa kHudcka — 1ie JOKYMEHT YCTAHOBJIEHOTO 3pa3ka, IO MiATBEPKYE
TPYJIOBY MisUIBHICTH OCOOM 1 CIIYKUTh /I BCTAHOBIICHHS 3arajibHOTO, O€3MepepBHOTO
i CIIeHiaJIbHOTO CTaXy.

[IpaniBHUK BIOAULY KaJpiB y M'STUACHHUI TEPMIH YKpPAiHCHKOIO MOBOKO
aKypaTHO, KyJbKOBOIO PYYKOIO a00 YOPHUIOM YOPHOTO, CHHBOTO 4 (hi0JIETOBOTO
KOJIbOPiB 3aIIOBHIOE TPYIOBY KHIDKKY, 3aHOCSIUHM J0 HEl TaKky iH(OpMaIliio:
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- BLAIOMOCTI NpO NpaliBHUKA 3alUCYIOTh Ha MEpUIid CTOPIHLI TPYIdOBOI
KHIDKKH: TIPI3BUIIE, IM'sL Ta TI0 OaThKOBI, AaTy HApODKCHHS BKa3yIOTh HA MIICTaBi
nacnopra ado CBiIOLTBA PO HAPOIKEHHS;

- BIIOMOCTI IIPO MpUMaHHs HOTo Ha poOOTY, 3BUIbHEHHS, IEPEMILICHHS;

- BIOOMOCTI MpPO HAropo/KEHHS 1 3a0XOUYEHHA: NP0 HArOPOIKECHHS
Jep>KaBHUMH HaropoJiaMu Ta BiJI3HaKaMu Y KpaiHu;

- BIJOMOCTI MPO BIJKPHUTTS, HA SKI BUJAAHI JUIUIOMHU TOIO. CTATHEHHS 0
TPYJIOBOT KHUKKH HE 3aHOCSTb.

30epiraeTbcsl TPYIOBA KHIDKKA Y BIJUIUT KaApiB MIANPUEMCTBA, 1€ MPAIOE i1
BJIACHUK, 1 TOBEPTAEThCS WOMY Yy 3B'A3KY 31 3BUIBHEHHSIM, BHXOJIOM Ha TMEHCIIO.
BianoBigHO 10 YMHHOTO 3aKOHOJIABCTBA MPAIIBHUK MAa€ IIPaBO B3ATH TPYIOBY
KHIDKKY 3 BIIJIUTY KaJpiB Ha JACSKUH Yac 3a 3asiBOIO.

TpynoBi kHIKKH OQOPMITIOIOTH HA yCiX MPAaliBHUKIB MiANPUEMCTB, YCTAHOB 1
oprasizaiiii He3aiexHo Bix ¢opmu BiacHocTi. Ha ocib, ski mpaioroTs 3a
CYMICHULITBOM, TPY/JIOBI KHUKKHU BEAYThCA TUIHKU 32 OCHOBHUM MiCIIEM pOOOTH.

7. Tpynosuii norosip. Kourpakr. Tpyaosa yroga

Jlozosip mpyooeuii — yroa MiX TpaIIBHUKOM 1 BJIACHUKOM IiANPUEMCTBA,
yCTaHOBHU, OpraHizailii ab0 yIMOBHOBaXEHUM HUM OPTraHOM (J1ajli BJIACHUK), 3a SKOIO
NpaliBHUK 3000B'S3y€TbCSA BHUKOHYBAaTH pOOOTY, BH3HAUEHY III€I0 YroJOK0 3
HIANOPAIKYBAHHSIM  BHYTPIIIHBOMY TPYJOBOMY pO3IOPSAKY, a BIACHUK —
BUIIJIAYYBAaTH TMPAIIBHUKOBI 3apo0iTHY ImaTy 1 3a0e3medyBaTd yMOBH TIpaili,
HEOOX1HI i1 BHKOHAHHS pOOOTH, IepeadavyeHi 3aKOHOJABCTBOM IIPO MpAIIo,
KOJICKTUBHHUM JIOTOBOPOM i YTOJI0I0 CTOPIH.

TpynoBuit 1OroBip BBaKAETHCS YKIIAJIGHUM, KOJU CTOPOHH JIOCSTIIA 3TOAH 3
yCIX YMOB, Y TOMY YHCJIi 3 000B'SI3KOBHUX Ta JOJATKOBHUX.

[lin yac yknajaeHHs TPYAOBOrO JIOTOBOPY I'POMAJISHUH 3000B's3aHUN MOAATH
nacnopT abo IHIIWK JOKYMEHT, IO MOCBiAYye 0co0y, TPYAOBY KHIDKKY, a Y
BUIMAJIKaX, TNepeadaueHnX 3aKOHOJABCTBOM, — TaKOX JOKYMEHT IMpO OCBITY
(cewiayibHICTh, KBaJi(IKaLi0), TPO CTaH 3/I0POB'S TA 1HIL JOKYMEHTH.

TpynoBuil 10roBip yKJIaJa€eThCS K B YCHIN, TaK 1 MUCbMOBIH popMi.

[lucemoBa Qopma TPyJOBOrO JOTOBOPY B CYYaCHHUX YMOBax € HalOUIbII
onTuMaabHOK. OCo0IMBO 1i 3HAUYCHHS 30IBIIYETHCSA 31 3POCTAHHSAM JOTOBIPHOTO
PEryJIIOBaHHS Mpalli Ta PO3IMIMPEHHSIM IpaB MIAMPUEMCTB y PETyJIIOBaHHI TPYJIOBUX
BIJIHOCHH, BIJTHOCHH II10JI0 JOJIATKOBOTO COIIaAJIbHOTO 3a0e3TeUeHHS MpalliBHUKIB.

Tpyoosuii  0ocogip modice Oymu: - 0e3cmpoKogum,TOOTO TaKUM IO
YKJIaJa€ThCsl HA HEBU3HAYCHHUHN TEPMIH; - CMPOKOGUM, SKIIO TPYIIOBI BIAHOCUHU HE
MOXXYTh OYyTH BCTAHOBJICHI Ha HEBU3HAYEHUW CTPOK 3 YpaxXyBaHHSM XapakTepy
HACTYMHOI poO0oTH, a0 yMOB ii BUKOHAHHS, a00 1HTEPECiB MpaIliBHUKA Ta B 1HIITUX
BUIIAJKAX, MEepea0ayeHUX 3aKOHOAAaBUMMH AaKTaMU; — MOXKE YKIAIaTHCS Ha uac
BUKOHAHHS NeGHOI pobomu.

[lin yac yxiageHHsT TPYJIOBOIO JOTOBOPY MOXKE OYyTH OOYMOBJIEHE YTOO0H0
CTOpIH BUNPOOYBaHHS 3 METOIO IMEPEBIPKHU BIANOBIAHOCTI MpaliBHUKAa poOOTI, sKa
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fiomy nmopyvaerscs. Ilpu mpomy ciiji BpaxoByBaTH, IO YMOBa IpO BUIPOOYBaHHS
00OB'I3KOBO TIOBMHHA OYyTH 3acTepekeHa B Haka3l (PO3MOPSIKEHH1) PO MPUHHATTS
Ha poOoTy. SIKIIO MpaliBHUK BIIMOBIISETHCS BiJl BUIPOOYBaHHS, TPYAOBHI JTOTrOBIp
HE MOX€ BBOKHUTUCS YKIaICHUM.

Oco0nuBo0 (HOPMOIO TPYJIOBOTO JIOTOBOPY € KOHMPAKm, CIPSIMOBYBAHHS
SIKOTO CTBOPIOBATH YMOBH JIJIsl BUSIBJICHHSI 1HIIIATUBY Ta CAMOCTIMHOCTI IIpaIliBHUKA.

Koumpaxm (Bin nar. Contractus — yroja) — IIe¢ TIPaBOBHM JOKYMEHT, IO
3aCBIIUYy€ MEBHY JOMOBJICHICTh MIX MIAMPUEMCTBOM, OpraHi3aIli€lo Y1 YCTaHOBOIO U
MpaIiBHUKOM PO YMOBH CIUJIBHOI BUPOOHUYOI ¥ TBOPYOI JIsIILHOCTI, OOYMOBJICHY
NIEBHUM TEPMIHOM.

Pexeizumu: 1. Ha3a Buny nokymenrta. 2. [lata i micue ykinaganus. 3. Tekcr.
4. Opumuuni agpecu ctopin. 5. [limmucu cTOpiH — yKIagadiB KOHTpakTy. O.
[Teuatka, 1110 3acBiIUy€ MiANUC POOOTOAABLIS.

VY TeKCTI KOHTpakTy 3a3HA4yarOTh OpraH, sSKWW HaliMae MpaliBHUKA; 0CAJa,
npi3Buile, iM's, M0 OaTbKOBI, KOrO HailMarTh; TEPMIH il KOHTPAKTy; 3aralbHi
NOJIOKEHHS; (YHKIII Ta OOOB'SI3KM CTOPiH; KOMIETEHIss 1 mpaBa ¢axiBug;
MarepiajibHe 1 COIiaJlbHO-NOOYTOBE 3a0e3MedYeHHs IMpalliBHUKA; BiAMOBIIAIBHICTD
CTOpIH, BUPILIEHHS CIIOPIB; 3MIHA 1 PO3IPBAaHHS KOHTPAKTY.

KoHTpakT Moe yknagaTucs sK 3 1HIIIATUBU KEPIBHUKA MIIIMPUEMCTBA, TaK 1
oco0u, sika HalilMaeTbcsa Ha poOOTY, € MIJCTaBOIO I BUJAAHHS HaKa3y PO MPUHHATTA
npaiiBHUKa Ha poOOTY 3 IHSI, BCTAHOBJIEHOTO Y KOHTPAKTI.

JIOKyMeHT, yKJIaJIeHWid y JBOX NpUMIpHHKAX (10 OJHOMY ISl KOXKHOT
CTOPOHHM), HAOyBa€ IOPHUINYHOI YMHHOCTI 3 MOMEHTY HOTO MiAmucaHHS a0o 3 JaTw,
00OyMOBJIEHOI CTOpPOHAMH y KOHTPAKTi, W JI€ YIPOJOBXK BU3HAUYECHOTO B HBHOMY
TEPMIHY: 710 5 pOKiB, ajie HE MEeHIe HiXK piK. KOHTpakT Moxke OyTH 3MIHEHUH TITbKH
3a MHUCbMOBOIO YTOJIOK CTOPIH.

YMOBU KOHTPAKTY, SIKI MOTIPIIYIOTH CTAaHOBMILE Ipal[lBHUKA IOPIBHAHO 3
YUHHUM 3aKOHOJABCTBOM, YTrOJaMH 1 KOJEKTUBHUM JOTOBOPOM, BBaKAIOTHCA
HEIHCHUMU.

Tpyoosa yzo0a — ue JOKYMEHT, SIKUM pErJaMEHTYIOThCS CTOCYHKH MIX
YCTAaHOBOIO 1 MO3AIITaTHUM MPALIBHUKOM, KOJM B opraHizaiii Opakye (axiBLiB 3
MIEBHOI rajysi.

TpynoBa yrona, ykiajaeHa 31 IITaTHUM MPaliBHUKOM, BHU3HAYAE€ KOJIO HOTO
JIOPYYeHb, K1 BUXOATh 32 MEX1 0€3M0CepeIHIX CIYKOOBUX 00OB'SI3KIB.

Pexeizumu: 1. Ha3a Buny nmoxkymenTta. 2. 3aronoBok. 3. Micie yknaganss. 4.
Hata. 5. Tekct 3 mepenikoM MOBHOBaXKEHb 1 3000B'si3aHb CTOpiH. 6. FOpuanusi
aapecu cropid. 7. [liagmucu. 8. [leyaTtka ycraHOBH.

TpynoBa yrona ykinagaeTbesi y 1BOX MPUMIPHUKAX, OJHMH 3 SKUX MEPEAAECTHCS
BUKOHABIIEBI, a IPYTUI 30€pIracThCsl B OpraHizariii.

ITuTaHHA 1J CAMOKOHTPOJII0

1. Sxi niyoB1 nanepu HajaekaTh J0 KaJpPOBO-KOHTPAKTHHUX?

2. 1o Take pe3tome? HazBiTh TUIM pe3lOME Ta MpaBuiia HOTO yKIaJaHHS.
3. SIki 0cOONMMBOCTI HAMMMCAHHS TEKCTY aBToO1orpadii?
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4. o coinbHOTO 1 BIiAMIHHOTO B O()OPMIICHH] XapaKTEPUCTUKHU 1 PEKOMEHIAIIITHOTO
aucTa’?

5. Ha sikomy erami mpaieBialiTyBaHHsI 3allOBHIOIOTH OCOOOBHMH JIMCTOK 3 OOJIKY
KaJpiB?

6. [llo Take 3asiBa? SIKi peKBI3UTH 3asBU?

7. lllo permamMeHTyOTh HaKa3M 11010 0COOOBOTO CKIIaTy?

8. Slkuii NOKYMEHT Ha3MBa€ThCS TPYAOBOK KHIKKOO? SIki BigomocTi B Hei
3aHOCSTHCS 1 JIe BOHA 30epiraeThes?

9. 3 IKMX PEKBI3UTIB CKIAAAETHCS HaKa3?

10. Ha3BiTh BIAMIHHOCTI MDK TPYJIOBOI YroAOI, TPYIOBUM JOTOBOPOM 1
KOHTPaKTOM.

TEMA 7.
NOBIIKOBO-IH®OPMAIIMHI JOKYMEHTH
Ilnan
1. [osioka.
2. 36im.

3.Cnyorcbo6a 3anucka.

4. Ilpomokoa. Bumse 3 npomoxony.

Kniouosi nonamma: 008ioka, 0onogiona 3anucka, nosICHIO8AIbHA 3aNUCKA, panopm,
NPOMOKO, 8BUMSA2 i3 NPOMOKOIY.

1. loBigka

Jlosioka — 11e TOKyMeHT 1H(GOPMAIIITHOTO XapakTepy, 10 MATBEPIKYE (HaKTH
3 KHUTTS W AISUIBHOCTI OKPEMHX TPOMAasiH, Pi3HI 0OCTaBHHM JisSJIBHOCTI yCTaHOB,
oprasizarii, manprueMCTB.

JloBigkn MOXyTh Oyt ocoOucTi U cmyx00Bi. Ocobucmi HOBIIKU
OiATBEP/DKYIOTh TEBHUN IOPUAWYHUN (PakT KOHKPETHOI ocobu. OCKUTBKH TEKCT
JOBIJIKM OCOOMCTOrO XapakTepy THUIIOBUM, TO CIHiJi BUKOPUCTOBYBATH OJIaHKU
YCTAaHOBM YW MIANPUEMCTBA, Ha SKUX BIIACHOPYYHO 3alOBHIOIOTH TUIBKH
IHIUBIyalIbHI peKBI3UTH. J{OBIIKYU c1yorc606020 XapakTepy CKIaJar0Th Ha 3alIUT a0o
3a BKa31BKOIO BUIIOI opraHizailii 4u ciay>k00Boi ocobu. BoHu moBHMHHI 00'€KTUBHO
BiJI0OpakaTH CTaH CIpPaB KOHKPETHOTO CTPYKTYPHOTO MiJPO3/ALITY, BCIE€I yCTAHOBH.
30BHIIIHI JIOBIAKM IMIJNKACYE KEPIBHUK 1 3acCBIIYYIOTh I€4aTKowo. BHyTpimiHi
MEYATKOIO HE 3aCBIIUYIOTh.

Pekegizumu: 1. Ha3za opranizamii, mo Buaae maoBiaky. 2. Jlara i Homep. 3.
Ha3Ba Buay nmoxkymenta. 4. TekcT, y ssIkoMy BKa3ylOTh MPi3BHUIIE, iM'sL TA 10 0ATHKOBI
oco0u, SIKiil BUIAETHCS JOBIAKA; TEKCT, Y SKOMY MIATBEP/KYIOTh TMEBHHUU (akT;
NpU3HAYCHHS NOBIAKU (Kyau mojaetbes). S. [linnucu cmyx00BuX 0ci0, rneyarka, 6e3
SIKO1 JOB1JIKA HE MA€ IOPUIUYHOT CUIIH.
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B3sipeys 0osioxu:

MiHiCTEpCTBO OCBITH 1 HAYKH Y KpaiHu
XapKiBChKHUI HalllOHAJbHUN YHIBEPCUTET MICBKOI'O FOCIOAapCTBa
imeH1 O. M. bekerosa
24.09.2013
JoBigka Ne 177

JleonoB Irop BagumoBuu nHaBuaerbcs Ha III kypci aeHHOl dhopmMu HaBUaHHS
€KOHOMIYHOTO (haKyJIbTETY.

JloBingka BUJaHa JIA TOJAaHHS JO BichbKkomaTy KHIBCbKOTO paiioHy
M. XapKoBa.

Jlexan dakynbreTy T ITUC O.B.Cmonunu
neyaTka

2. 3BiT

36im — 11e MICHMOBE TOBIIOMJICHHS TIPO BUKOHAHHS TIEBHOI poOOTH (3aBlIaHb,
JOpyYeHb 3a MEBHUM MPOMDKOK yacy). 3BiTH OyBaroTh cmamucmuyni (IudpoBi) U
mexcmogi. CTaTUCTUYHI 3BITH OQOPMIIIOIOTHCS Ha CHEIlaJbHO BHUTOTOBJICHUX
JIpPYKapChKUM crocoboM OrnaHkax. TeKCTOBl 3BITH 31€OUIBIIOIO0 BUKOHYIOTHCS
JOBLJIBHO, aJI€ ICHYIOTh YCTaJIeHI BUMOTH JI0 iX 0(hOpMIICHHS.

Pexegizumu: 1. Hazpa Buay JnOKyMeHTa. 2. 3arojoBOK (BKa3yHOTh YCTaHOBY,
HaIpsiM JIIsUTbHOCTI, 3BITHUM mepiox). 3. Tekcr, sikuii Mae Taki YaCTUHU: GCMYN
(BKa3ylOTh KOJIO 3aBllaHb, Kl OYyJW TIOCTaBJCHI Iepea yCTaHOBOK (0c00010) 3a
3BITHUHM MEPION); 0CHO8HA yacmuHa (OTHC Ta aHaji3 BUKOHAHOI pOOOTH); 8UCHOBKU
(mpomo3wurlii, 3ayBakeHHs, IJIaHU Ha MailOyTHeE). 4. [liqnuc kepiBHUKA yCTAaHOBH a00
oco0wu, BINMOBIAAIBHOI 3a CKiIaaanHs 3Bity. 5. lata. 6. [leuarka.

3BIT NOBUMHEH MAaTH KOMIIO3ULIMHY YITKICTh, JIOTIYHY IOCHIJIOBHICTh Y
BUKJIaAi, OOTrPYHTOBAHICTh BHCHOBKIB 1 TMPOMO3UIINA, CTUCTICTh, TOYHICTb
dbopmyroBaHb. TEKCT 3BITY BEMKHI 32 00CITOM 3BIT MOAUIAIOTH HA YACTHHH, KOJKHA
3 IKUX Ma€ CBiil 3ar0JI0OBOK.

3BiTH TIPO BUKOHAHHS OJTHOPA30BUX 3aBJIaHb i TOPYYCHb HE 3aTBEPIKYIOThCS I
aZpeCYIOTbCS KEPIBHUKOBI, BiJ] SIKOTO OTPUMAHO 3aBlIaHHSA. TEKCT Takoro 3BITY
MOYMHAIOTH clioBaMu: BianosigHo no Bamoro nopy4yeHHs Bif...

[leyaTka, mTamMn yCTaHOBM U TMIANUC KEpIBHUKA MarOTh OyTH JHIIE Yy
30BHIIIIHIX 3BITaX.

2. Cay:k00Bi 3aIIUCKH

[lin 3arambHUM TEPMIHOM CIIy’KOOB1 3alMCKH HaW4acTIIe PO3YMIIOTh TaKi
PI3HOBUIM  JIOBIIKOBO-1HQOpPMAIIMHUX  JOKYMEHTIB: 00NnoGioHa  3anucka,
NOSCHIOBANILHA 3ANUCKA, PANOPM.

Pekegizumu: 1. Anpecat. 2. Anpecant. 3. Ha3pa Buny nokymenta (Jlonosinna
3anucka; [losicHroBanbHa 3anucka; Panoprt). 4. 3arosoBok (Ipo BIIPSIKEHHS, MPO
3alpOBa/UKEHHST  JIEPKABHOIO ICIIUTY 3 YKpaiHCbKOI MOBHM (32 mpogeciiHuM
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COpsIMYBaHHSIM), IPO MOPYIIEHHS TpyaoBoi aucuumuniau). 5. Tekcr. 6. [arta. 7.
[Tignuc.

/lonogiona 3anucka — 1€ JTOKYMEHT Ha IM'sl KEPIBHMKA YCTaHOBH, Y SKOMY
NOBIJOMJISIIOTH NMPO MEBHUHM (PaKT, MO0, NOJAI0Th 3BIT PO BUKOHAHHA CIY>KOOBUX
JOpy4eHb a00 B3STUX Ha ceOe 3000B's13aHb.

3a 3MICTOM JOTOBITHI 3alMCKU TMOAUIAIOTH Ha 1H(OpMAaIliiHi, 3BITHI,
1HIIIaTUBHI, 3@ TTOXO/KEHHSIM — BHYTPIIIIHI, 30BHIIIIHI.

3MICT JOMOBIAHOI 3amMCKUM TOBUHEH OYTH TOYHUM 1 JIAKOHIYHUM, JJIsI
3pY4YHOCTI MOJIISATUCSA HAa YAaCTUHU. TEKCT JOIMOBIJIHOI 3alIMCKU MA€ 1Bl YaCTHUHU —
OMKCOBY (KOHCTATAIlIHY), B SIKIi BUCBITIIOETHCS CHUTYallisl, IO CKJIANacs; y APYTii
JacTHHI Cc(OpMyIbOBaHI BHCHOBKH 1 MPOIO3HINi abo MpoxaHHS, crocodm ix
BUKOHAHHSI.

SIKo0 AOMOBiAHA 3amMcKa HAJCHIAETHCS 3 YCTAaHOBH ab0 CTPYKTYpHOTO
iAPO3JUTy, TO MIANHMCYETHCS KEPIBHUKOM, YKIIAJA€ThCAd Ha OJIAHKY 1 Ma€, OKpIM
3a3HAYEHUX PEKBI3UTIB, BUX1IHUNA PEECTPALIIMHUI HOMED.

Panopm — 1) nuceMoBe o@iliiiHe NOBIAOMJIEHHS MPO LI0-HEOYAb BHILIMA
IHCTaHLIi, KEpIBHUUTBY; 2) PpI3HOBHUJ JAOIMOBIJHOI 3alHMCKU, B SKIA CTHUCIO aiie
JOKJIaJTHO BUKIIAZCHO CYTh SIKOi-HEOYb CTIPaBH.

Hosacniweanvna 3anucka — 1) 1le TOKyMEHT OCOOMCTOTO XapaKTepy, B SIKOMY
MOSICHIOIOTBCS TIEBHI [1i 0cOOM; 2) BCTYIHA YaCTMHA OCHOBHOI'O JOKyMEHTa (IUIaHy,
IporpamMu, 3BiTy), B SKOMY OOIpDYHTOBY€TbCS METa HOrO CTBOPEHHS, CTPYKTYpa,
3MICT, MPU3HAYCHHS, aKTYaJbHICTh 1 HOBU3HA).

[TosicHiOBaJIbHY 3amUCKy MHUINE TPAI[iBHUK Ha BHUMOTY KEpIBHUKA, pIIIIe 3
BJIACHOI 1HII[IaTUBH.

Bsipeys noscniosanvnoi sanucku.
Hexanosi ¢izununoro_paxynsrety XIII
npo¢. Jlutsunosy f.B.
cryaeHta rp. ['Y-14
boiika Irops [TaBnoBuua

IlosicHIOBaJIEHA 3alTUCKa

I3 05. 03 mo 18. 03. 2013 p. s He BiABIIyBaB 3aHATTS B 1HCTUTYTi, OCKUJIbKHU
J0TIOMaraB YCyHYTH HaCIiKA CTUXIHHOTO JIMXa, [0 CTAJIOCS 3a MICIIEM ITPOYKUBAHHSI
0atbkiB (M. TepecBa 3akapnaTcbkoi 00J1.).

20. 03. 2013 BrnacHopyunmit miamnuc

3. IIpoToko.J. BUTAT 3 MPOTOKOJIY

Ilpomokon — MOKyMEHT, 110 BiOMBAE MPOIIEC 1 pe3yabTaT poOOTH MOCTIHHUX
Ta TUMYACOBUX KOJETiaJbHUX OpraHiB, MNpPOBEACHHS 300piB, 3acigaHb, Hapas,
KoH($pepeHuid, odbropopers Tomio. [IpoTokon Beae cexperap abo iHIIA CHEHiaIbHO
npu3HadeHa 0co0a, KOHCIIEKTYI4H, CTeHOrpadyrodn ado 3alucyroud Ha JUKTO(POH
BUCTYIIM YYACHUKIB 3aC1IaHHS.
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3a oOcsroM ¢ikcoBaHoi iH(poOpMaIii MPOTOKOIH MOMUISIOTh HA: CHIUCTI —
3aMKUCYIOTh MOPSAOK JEHHUH, MpI3BULIA JONOB1AAYIB, Ha3BY MUTAaHHA, (POPMYIIOIOTh
yXBaly; MOGHI — KpIM TOPSAKY JEHHOTO, yXBaJiH, CTUCIO (PIKCYIOTh BHUCTYIHU
JIOTIOB1/1aviB, IHIIUX OCI0, sIKI OepyTh ydacTb y pOOOTI KOJEriaJlbHOro Opray;
cmenozpaghiuni — BeCh X1 3aCiIaHHS 3aMUCYIOTh JIOCIIBHO.

Pexeizumu: 1. Ha3zpa Buny nokymenta. 2. Ingekc (Homep). 3. Jlara. 4. Micue
3aciganHsa. 5. I'pud 3arBeppkeHHS (KO MPOTOKOJ MiJUIsTae 3aTBEPKEHHIO). ©.
3aronoBok 10 Tekcry. 7. Tekcrt. 8. Ilianuc romosu. 9. Ilignuc cexperaps.

Bumoeu 0o opopmnenns npomokony

[Iporokon odopmitooTh Ha 3araibHux Omankax ¢opmary A4. [laToro
IPOTOKOJY € Aara 3acifaHHs. [IpoTOKOIM MaroTh MOPSIAKOBY HyMEpAaIlo 3 MMOYaTKY
POKy, SIka BOJAHOYAC O3HAYA€ KUIHKICTh MPOBENEHUX 3acifaHb. [IpaBuibHE BeICHHS
MPOTOKONy MAa€ BaXJIMBE 3HAUEHHS, OCKUIBKM yXBajieHI pilleHHS HaOyBaloTh
IOPUANYHOI CHUJIM TOAI, KOJM BOHHU oOQopmieHi mporokonoMm. [Iporokon nae
MO>KJIMBICTh IEPEBIPUTH MPABWIBHICTh MNPUHHATHUX pIIIEHb, KOHTPOJIIOBATU IX
BUKOHAHHS. Y TEKCT1 MPOTOKOJY BUAUISIIOTh Bl YACTUHU: 6CHYRHA i OCHOGHA.

Bsipeys npomoxony:
[TPOTOKOJI Ne 5

3BITHO-BUOOPHUX 300piB MPOQCIIIIKOBOI TPyIn
Kadeapu JHKepeI0O3HABCTBA 1 CHEIIAIbHUX TUCIUILTIH

31.10.2014

I'onoga: mpod. C. B. Illexosetp.

Cexkperap: goil. A. B. T'omumnuk.

[Tpucytsi: npod. exorens C. B., gou. INommunuk A. B., mou. dyauk O B,
no1. Konomiens O. O., nou. Kaprumtok I. B., nou. MicskeBuu T.M.,
nou. Ipuxoaeko C. B., Buxin. I[Tomimyk JI. B, Buki. 3axapuyk B. 1.,
rojioBa Npo(CrnuyIKOBOro KOMIiTeTy I[HCTUTYTY 1CTOPUYHOI OCBITH
nou. JI. B. baxka.

[IOPSIIOK JIEHHUI:

1. 3BiT mpo poboTy mpodrpynopra kadbenapu JKEpPeIO3HABCTBA 1 CHICIIATbHUX
mucuurutid 1. B. Kaprumok 3a nepion 3 BepecHst 2012 poky no Bepecerb 2014 poky

2. Bubopu npodrpymnopra kadenpu JKepeio3HaBCTBA 1 CIIeHIaIbHUX
JIUCIIUILIIH.

1. CJIVXAJINA:
3BiT npodrpynopra kapeapu JHKEpeao3HaBCTBA 1 cieianbHUX quciuruiii [. B.
Kaprmmtok 3a nepion 3 Bepecus 2012 poky mo Bepecerb 2014 poky (3BIT H10Ja€THC).

BUCTYIIWJIN:

Hou. T.M. MicbkeBuu BijzHaumia miiaHy npaio [. B. Kaprurok Ha
po¢CIUIKOBINA HUBI.

Hou. O. B. Jlynuk Harosocuia Ha TOMy, 110 Ha nocaji npogopra 1. B.
Kaprmtok cBoeuacHo iH(popMyBasia KOJIEKTUB Kadeapu npo npodCrniyikoBe KUTTS
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IHCTUTYTY Ta YHIBEpCHUTETY 1 T1JIHO MpeACTaBisiia Kapeapy nepea npohromMom
IHCTUTYTY 1 YHIBEPCUTETY.

Hou. C. B. [Ipuxoapsko — 3apasku [. B. Kapmutok npuBepraeTbcs yBara 10
npoOJieM npaliBHUKIB kadenpu (0310pOBICHHS, HAJaHHS MMy TIBOK, MaTepiaabHOI
JIOTIOMOTH ), OpTraHi30BaHo MOOYT Kadeapu.

YXBAJIUJINA:

1. PoGoty npodrpymnopra kadenpu JKepesIo3HaBCTBA 1 CIIeHiaIbHUX
mucuuruiid 1. B. Kaprumok 3a nepion 3 BepecHst 2012 poky no Bepecerb 2014 poky
CXBAJIUTH.

2. CIIVXAJIN:
ITpo BuGopu npodrpynopra kadeapu JHKEpeIo3HABCTBA 1 CIICHIATBHUX
UCIIATLIIH.

BUCTYIINJIN:

Hort. O. O. Konowmiens 3anpononyBaia 00paTi mpogopra BiIKpUTUM
rOJOCYyBaHHSIM.

Buxa. JI. B. Iomimyk 3anpononyBaina nepeodpartu 1. B. Kapruitok Ha mocany
npodopra Ha HOBUI TEPMiH.

Buxn. B. 1. 3axapuyk niarpumana npono3zuuito JI.B. [Tomimyk.

YXBAJINJIN:
1. Bubopu npodrpyrnopra npoBecTH BIAKPUTUM T'OJIOCYBAHHSM.
2. Bucynytu kanauaatypy I. B. Kapritok Ha nmocaay roioBu npodCrijikoBoi

rpymnu Kadeapu.

PE3VJIBTATU I'OJIOCYBAHHA:
«3a» — OJTHOT'0JIOCHO.
«IIpotm» — HEMaE.
«YTpUMaucs» — HEMaAe.
I'onoBoro npodrpynu kadgeapu odpano goil. 1. B Kaprutok.

I'onmosa 360piB H1HC C. B lllexoBenp
CexpeTtap 300piB TIITHC A. B. T'ommnuk

Bumasaz 3 npomoxosy — 11e BIATBOPEHHSI YaCTUHU MPOTOKOITY, SIKA CTOCYETHCA
pO3IJIsy OKPEMOro NHTaHHsA. MOro CKIagaoTh, HAJCWIAOTH (aG0 MepenaroTh)
OKpEeMHUM 0co0aM 4 MiAMPUEMCTBAM Ha iXHIO BUMOTY.

Pekeizumu: 1. Ha3Ba Buiy nokymeHTa. 2. 3arojoBOK mpotokony. 3. Jlarta
nporokony. 4. Tekct Butary. 5. Jlara cknaganus Butary. 6. IIpizBuima cexperaps,
rojioBu 3acifanns. 7. [Teuatka.

Bin mpoTokony BUTST BIAPI3HAETHCA TUM, [0 B HHOMY IOJAETHhCS yXBaja
JMIIE 3 OJHOrO NMUTaHHSA, TOMY MOPSAJOK JEHHUH HE 3a3HAdaeTbCsi. Butar
3aCB1IYY€THCS MIAMMCAMU TOJIOBH Ta CEKpeTaps 300piB 1 CKPIIUTIOETHCS MEYATKOIO.

VY npoTokoiii poONIATh MOMITKY PO BUTSAT, @ TaKOXK 3a3HA4YarOTh, KOMY HOTO
BpY4YeHO ab0 HaAiCcIaHo.
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Bsipeyb eumsey 3 npomokony:

MiHICTEpCTBO OCBITH 1 HAYKH YKpaiHu
HauionansHuit neparoriunuii yHisepcuteT imeHi M. I1. J[IparomanoBa

BUTAT 3 ITPOTOKOJIY Ne 11

3acinanHs Buenoi paau
HairioHaJIbHOTO TIeJaroriyHOr0 YHIBEPCUTETY
iMeni M. I1. JIparomanoBa
27 xBitHs 2013 poky

CIIY XAJIN:

[Ipo 3aTBepaKEeHHS TUIIOBOI TPOTPAMH KaHIUAATCHKOTO ICIIUTY 3 YKPATHCHKO1
MOBH 3a nipodeciitnum crpsimyBanusaM. Ykinanadi: [llesuyk C. B., Bucoupkuii A. B.,
Knumenko I. B.

YXBAJINJIN:

3aTBEpUTHU TUIIOBY MPOTrpaMy KaHIUJATCHKOTO ICIIUTY 3 YKPAiHChKOI MOBH 3a
npodeciitnum crpsimyBanHsaM. Ykiagadi: [lesuyk C. B., Bucoubkuii A.B.,
Knumenko 1.B.

30.04.2013
['onosa Buenoi paau B. I1. AuapyuieHko
Buenuii cexperap Buenoi paau O.T. Spomenko

ITuTaHHA AJ CAMOKOHTPOJIIO

. SIxi TOKYMEHTH HajexaTh J0 JI0BIAKOBO-1H(PopMaIiitHux ?

. llTo Take 3BiT? fIKi BUIM 3BITIB ICHYIOTH?

. Ilo Take noBinka? Buau m1oBioOK. 3 SKUX PEKBI3UTIB CKIATAETHCS ?
. Buu cimy»x00BHX 3aHCOK.

. SIx1 € Buau 3BITIB?

. o Take npoTtokon? SKi ICHYIOTh BUJU IPOTOKOIIB?

. 3a sKuM# TpaBWIIaMu 0OPMITIOIOTH TEKCT MTPOTOKOTY?

. lllo Take BUTST 3 MPOTOKOITY?

. UuM BiJIp13HAETHCS IPOTOKOJ BiJl BUTATY 3 TPOTOKOJTY?

O 0 1N DN b W —

TEMA 8.

ETUKET CJIYKBOBOI'O IUCTYBAHHSA
Ilnan
1. Knacughixayis nucmis.
2. Pexsizumu nucma ma ix ogpopmaro8anHsi.
3. Emukem cayc608020 TUCMYBAHHS.
4. Tunu aucmis.
Kntouosi nonammsa: nucmysauHs, AUCM, peKgizumu aucmd, JIUCM-NOBI0OMIEHHS,
JUCM-3anum, 2apanmittHutl JUcm, JUCM-NPOXaHHs, TUCM-8I0M084, TUCM-NPEemeH3isl,
JIUCM-BUOAYEHHS.
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1. Knacudikauis ancris

Jlucm — ue TNOMMpPEHUWH BHJA JOKyMEHTauli, OJAMH 13 CHOCOOIB OOMIHY
iHpopMmaitiero. Ciny>k00B1 JIMCTH HajleXaTh 10 TOJOBHHUX 3ac00IB BCTAaHOBJICHHS
OoQIUIAHUX, CIY)KOOBHX KOHTaKTiB MK NIANPUEMCTBAMH, OpraHi3alisiMH,
ycraHoBamu, ¢ipmamu Ta 3akiagamMd. Meta iX — TIOSACHUTH, TI€PEKOHATH,
noiH(opMyBaTH 1 CIOHYKAaTH ajpecaTa J0 MEeBHOI Jii.

3a GyHKIIOHATPHUMU O3HAaKaMHU CIY>XKOOB1 JIMCTH TEPEIAIOTh Ha TaKl, M0
noTpeOyIOTh BIAMOBIII, ¥ Taki, o i He MOTPeOyroTh. [lo JHCTIB, 10 nompebyoms
8i0N06I0I, HAJIEKATh: TUCTU-TIPOXAHHS; TUCTU-3BEPHEHHS; JINCTU-ITPOTIO3HUIIIT; TUCTH-
3aMHTH; JIUCTU-BUMOTH. J[0 JUCTIB, 110 He nompebyroms 8i0n0sioi, HAJIEKATh: TUCTHU-
MOTIEPE/KEHHS;  JINCTU-HAraJyBaHHs;  JIUCTU-MIATBEP/KEHHS; JIUCTU-BIJIMOBH;
CYHpOBIHI JIUCTH, TapaHTIHHI JIMCTH; JUCTHU-TIOBIJIOMIICHHS; PEKOMEHIAIIMHMUI
JIUCT.

3a KUIBKICTIO aJpecaTiB PO3PI3HAIOTh 36UYALHI, YUPKVIAPHI U KOJIEKMUGHI
JUCTU. 36uyaunull 1ucm HAJACUIAIOTh HA aJIpeCy OJIHIET IHCTAHIIIT, YUPKVIAPHUL JTUCT
— HU3I YCTAHOB, KOJIEKTUGHUL IUCH — HA OJHY aJipecy, ajieé MUIIyTh HOro BiJ iIMEHI
KEpIBHHKIB KUIbKOX YCTaHOB.

2. PexBi3uTH J1ucTa TA iX 0pOpPMIIOBAHHS

Cnyx00B1 JTUCTU THUIIYTh YW JAPYKYIOTh Ha OJlaHKy a00 YHUCTOMY apKyIii
narnepy. Pexeizumu nucra 3a jaepxxaBHUM cTangaptom: 1. JlepkaBuuii I'ep06. 2.
EMOnema opranizamii, ycTaHOBM YW TMIANPUEMCTBA (HE BIATBOPIOIOTH, SKIIO Ha
Omanky po3MimeHo 300paxenHs [epkaBHoro I'epba VYkpainm). 3. 300pakeHHA
nep>xaBHUX Haropo. 4. Ko opranizariii ycranoBu uu mignpueMmctsa. 5. [loBHa Ha3zBa
yCTaHOBH, OpraHizaiii 4u MIIIPUEMCTBA - aBTOpa JjucTta. 6. Ha3Ba cTpykTypHOTro
nigpo3auty. 7. Inaeke mianpueMcTBa 3B's13Ky, MOIMITOBA i TenerpadHa agpecu, HOMep
Teneraiina, Homepu Ttenedony, Qakcy. 8. Jary (meHp, Mmicsip, pik) 3amUCYIOTh
cioBecHO-IM(ppoBUM crocoboM. 9. Anpecar. Jluctu agpecyroTh opranizaimii,
YCTaHOBI YW MIANPUEMCTBY, CIIyXO00Biii abo mpuBaTHiii o0co6i. 10. Bynb-skwii
CITy’>KOOBH JTUCT MIOBHHEH MAaTH 3aroJIOBOK J0 TEKCTY, 1[0 MICTUTh CTUCIIMIA BHKJIA]
HOTr0 OCHOBHOTO 3MicTy. BiH Mae TOYHO mepeaaBaTv 3MICT JIUCTA 1 BIJAMOBIIATH Ha
nuTaHHs «mpo mo?». 11. Teker nucra ckiagaeThes 3 IBOX YACTUH: ONMKUCY (PaKTiB abo
MOJIH, 10 TOCIYXKWJIU IMiJACTaBOIO JJI HAIlMCAHHS JIMCTA; BUCHOBKIB 1 MPOIMO3HUIII.
12. [o3HaueHHs npo HagBHICTH qonaartka. 13. [linnucye ciyO00BUI JUCT IEPEBAKHO
KEpIBHUK YCTaHOBHW (OpraHizaiii, MiAIPUEMCTBA), WOTO 3aCTYITHUK YU KEPIBHUK
CTPYKTYPHOTO TMIAPO3AUTYy. SIKIIO JIMCT HamucaHO Ha OJaHKy YCTaHOBH, TO
3a3HAYarOTh JIMIIE MOcady, iHiman(1) Ta nNpi3BUIle 0coOu, Ka MIAMUCYE JUCT (Ha3BY
YCTAHOBHU HE MOBTOPIOIOTH).

3. ETukeT ai710BOT0 JIUCTYBAHHS

@axiBul 3 MNpodJieM KyJbTypH JIUIOBOTO MOBJEHHS HPOINOHYIOTh IIJl 4Yac
HAIIMCAHHS JIMCTa TOTPUMYBATHUCS TaKUX MPABUIL:

1. IMounnatu nucTa HEOOXIAHO 13 3BEpTaHHS, SKE € 3araJbHONPHUUHATOIO
dbopmoro BBIWIMBOCTI: [llanosnuii (im's ma no 6amvkosi)! lllanosnuii nane/naui...
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(im'sa, im'a 1t npizeuwe)! Illanosni nanose! Illanosni xonecu! Benvmuwanoenuil
000podito! Y nucTyBaHHI PUHHATO 3a3HAYATH 3BaHHS ajpecaTa Yd BKa3yBaTH HOTO
npodecito: Benvmuwanosuuti npogpecope! Illanoenuii oupexmope! IllanosHuti
cy00st!

B ykpaiHcbKii MOB1 3BEpTaHHS BXHMBaKOTh Y (QOpMI KIMYHOIO BiJMIHKA.
3amiHa #oro (opMOI HA3MBHOTO BiAMiHKa Ha 3pa3ok «[llanosna Okcana
JImumpisnaly, «lllanosnuti oupekmop!» € HEeHOPMATUBHOIO. BiACYTHICTh 3BepTaHHS
MOKe OyTH BUTJIyMay€HO SIK 3HEBAry JI0 ajpecara i MOPYILIEHHS €THKETY I1JIOBOIO
JUCTYBaHHS.

2. PerenpbHO OOMIpKYyBaTH MOYATKOBY (ppasy nucra, agxKe caMe BOHA Mae
MEPeKOHATH ajpecara y MPaBOMIPHOCTI HANUCaHHS JucTa. Ko med Imct —
BIJIMOBiAb HA 3aIPOIICHHS, 3alUT, TOJSKa, TO BXKE Y IEpIIOMY pPEUYCHHI Oynae
JOPEYHUM BBIWIMBO BHUCIOBUTH BJISYHICTb: BUCIOGTIOEMO 8010 HAUWUPIULY
80s1uHicms 3a... Bosauni Bam 3a ... [[akyemo 3a naoamy 3moey.

VY  JIucTax-miATBEPIKCHHSIX BapTO CKOPUCTATUCS TaKUMH IOYaTKOBUMU
bpazamu: I3 60suHicmi0o niomeepoHCyeEMO OMPUMAHHA TUCMA-8i0n08ioi... Ogiyitino
niomeepo€CYEMO c8010 3200y Ha...Iliomeepdacyemo ompumanns Bawoi meneepamu...

[lommpenuMu BCTyNHUMHU (Ppa3aMu € MOCUJIAHHS HA 3yCTpid, MONepeaHii
JIUCT, TeJleOoHHY PO3MOBY, MOII0: ¥V 8i0nogiov na Baws aucm 6i0 (0ama)... 32i0H0 3
HAWL010 0OMOBAEHICMIO HAOCUNAEMO Bam...

Jlo 1HBeCTOpiB, KEPIBHUKIB YCTAaHOB, KIIIEHTIB, TApTHEPIB HEPIJIKO JOBOJIUTHCS
3BepTaTUCs 3 MpoxaHHAMH. [louaTkoBUME (pazaMu TaKUX JIUCTIB MOXKYTh OyTH TakKi:
byow nacka, nosioomme wnac mnpo... Byoemo 60sauni, axwo Bu niomeepoume cgoio
yuacms y... [Ipocumo Bac mepminoso ...

[Homi BUWHMKAIOTH cUTyallli, KOJIM MOTPIOHO BHOAYUTHUCS, TEPETPOCUTH 3a
HENPUEMHOCTI, IKMX BU 3aBAAJIM ajpecary. Y TakoMy pasl JIUCTa CHl PO3MOYHHATH
Tak: [Ipocumo eubauenns 3a npuxpe Henopo3yMiHHs, wo cmanoca... LL{upo npocumo
8UOAYUUMU 3a 3AMPUMK) 3 8I0NOBIOOIO. ..

VY nucrax-HaraAyBaHHSX TMOTPIOHO BBIYWIMBO, TAKTOBHO 1 HEHaB'SI3IMBO
BKa3aTH Ha Te, 1110, HAMPUKIIAJ, TEPMiH OIUIATH paXxyHKa YW BUKOHAHHS 3aMOBJICHHS
MUHYB. Taki JIUCTU BapTO PO3MOYATU TaK: Beascaemo 3a csiti 0008'a30k Hazadamu
Bam npo... Ham oyosice Hespyuno, wo smyweni Haeadamu Bawm npo... /[ozeoneme
Hazaoamu Bam, wo...

Konu cmin BUSBUTH KaTErOpUYHICTh 1 PINIYYiCTh, 11€ MOXKHa 3pOOWTH Tak:
Heszsaocarouu na neoOHopazosi nacadysanms ma excumi 3anodidcHi 3axoou, Baw
bope He nozauieno, HaMoOMiCmb GiH NPOO0BIHCYE 3pocmamu. Beascaemo 3a nompioHe
nonepeoumu Bac npo ceiii namip pozipeamu KoHmpaxm.

Jlo kareropii CKIagHUX HaJIeKaTh JHUCTU-BIIMOBH. SIKIIO BH HE MAaeTe
MOXJIMBOCTI BIAMOBICTA TMO3UTUBHO, TO CKa3aTH «HI» CIiJI apryMeHTOBAaHO,
KOPEKTHO, T00pO3UWINBO. 3a YMOBH JOTPUMAHHS IMX MOpaja aapecaT 3po3yMie€, 1o
y Bac He Oyno iHmoro Buxoay. CdopmymioliTe BiAMOBY Tak: Mu, Ookiaouo
BUBUUBWIU 3ANPONOHOBAHUN Bamu npoexm, 3 npukpicmioo nogiooMIsieEMO, Wo He
maemo 3moau... Ha srcanv, mu ne modsicemo nputinamu Bawoi nponosuyii... Bubaume,
ane mu He MONCEMO HA0amu (N0200Uumuch, Hanpagumu)...
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VY nuCTax-moBiIOMJICHHSIX JOPEYHOI0 OyJe OJHA 3 TaKMX BCTYMHHX (pas:
llogioomnsiemo Bac... Ha scanv, smyweni nogioomumu Bac, wo....

3. Bubip 3aBepiiaJibHUX pEUYEHb € TaKOX JyXKe€ BaXKIUBUM 1 3aJICKUTh
HacamIepe BiJ 3MICTy JucTa. Tak, MOXXHa MOBTOPUTH IMOJSKY, BUCJIOBJICHY Ha
MOYaTKy, YA MPOCTO MOJSKYBAaTHU 3a JOMOMOTY, MPUJIIJIEHY YBary, OCKUIbBKH CJIOBO
"nakyr0" - Haly)KMBaHIIE CJIOBO KOKHOTO BHUXOBAHOTO 1 MOPSIAHOTO KOMEPCAHTA,
HiAIpueMIlsi, 0aHKipa, KOKHOI JUJIOBOI JIOJUHU: /J[o380716me we pa3 noosaKysamu
Bawm... ll]e pa3 eucnosnoemo wupy 80suHicms 3a NOCMIUHY niompumky... Llle pa3z
OSIKYEMO....

JlopedHuM 1 KOpUCHUM HAIPHKIHIII JINCTA € 3alIEBHEHHS ajpecara B TOMY, PO
IO BXKE WMIIJIOCS B TEKCTi: 3anesnsaemo, wo Bu yinkoeumo modceme pospaxosysamu
Ha Hawy niompumky. bydemo paoi cnienpayrosamu 3 Bamu.

HamnpuxkiHii gucta MOKHa BUCIOBUTH criofiBaHHs: Cnodisaemocs, wjo nHawia
nponosuyis 3ayikasums Bac. Cnodisaemocs, wo Bu pozenaneme nauti npono3uyii.

Hampukinii 1rcta MOKHA TaKOXK MOMPOCUTH BHOAYEHHS 32 TypOOTH UM IIie pa3
NOBTOPUTU HOr0 3a 3aTpUMKy 3 BIANOBLIA0 a0o 3amizHeHHs: [[Jupo npocumo
subauenns 3a... Lllle pasz nepenpouryemo 3a yro npuxpy nomMuKy.

4. He cnig 3abyBaTu mpo mpoinainbHy (pa3y. Haluacrimie B JaucTax
yKUBAIOThCA Takl GopMmu: 3 nosaeoro...3i wupoio nosazorw (nowaror)... 3 nosazoro,
80sIUHICIMIO Ma NOOANCAHHAM Ycnixis. .. basxcaemo ycnixis.

[Ticns mpomanbHOi GOPMYIM BBIWIMBOCTI PO3AUIOBUI 3HAK HE CTaBUTHCS, 3
HOBOTO psizika opopmitroeThest pekBi3uT «lliamucy.

[TocTckpunTym (TIpUMKCKA) HAIPUKIHII JTUCTAa MOMKJIMBHUI JUIIE 32 YMOBH, 1110
micas WOro HAIMCaHHS CTajacs IMOis, MPO SKY BH HEOJAMIHHO MAa€Te IOBIIOMHUTH
aapecaroBi. [licas mocTCKkpuUnTyMy 3HOBY OTPIOHO MTOCTABUTH ITiJIITHC.

5. Sxmio Bu Oakaere MOCSTTH YCIIiXy, OOOB'SI3KOBO CJIiI MOA0AaTH IO Te, 100
aucT OyB Oe€3J0raHHMM Yy BCIX acleKTax, aJKe HaBiThb HE3HAYHE HEJIOTPUMAHHS
paBUJI MPU3BEAE 10 CHOTBOPEHHS MOT0 3MICTY, 3MIHH TOHY.

Jluctu ciil OpyKyBaTH Ha TapHO BUKOHAHUX OJlaHKAX, SIKI € «BI3UTHOIO
KapTKOIO» Ballloi ycTraHoBU. KOHBEPT 3a CBOIM JIM3aliHOM Ma€ BiJIIOBIIaTH OJIAHKOBI;
3a PO3MIpOM HOro HeoOXiMHO ni0paTu Tak, OO0 HE BUHUKAIO MOTpeOU CKIagaTh
JIUCT OLJIbIIIE HIK JIB1YI.

6. JlutoBi JMCTH HE TIOBMHHI OyTHM HAATO JOBrMMH. Bukinagatu cBoi
MIPKYBaHHS CJIiJT YiTKO, JAKOHIYHO, 32 CYTHICTIO.

JloTpuMaHHs TIpaBUJI €TUKETY JIMCTYBAaHHS € CBIUYEHHSM Balloi MOBard J0
azpecara, BBIWJIMBOCTI, BUXOBAHOCTI 1 CIIPUSE HAJATO/HKEHHIO JOOPUX CTOCYHKIB MiX
KOJIETaMHU, TapTHEPAMH.

4. Pi3Hi THIIN JIUCTIB

Jlucm-nogioomnenna — 1e Takuil ciyKOOBUU JIUCT, y SIKOMY JIOBOJSATH IO
YUIOroch B10OMa, MOBILAOMIISIIOTH KOMYCh MEBHY 1H(QOpMauito. JIMCTH Takoro 3micTy
HAJICUJIAIOTh TOJI, KOJMW Tpeba CMOBICTUTH NPO 3MIHY aJpPECH YW Ha3BH YCTaHOBU
(¢ipmu, opranizamii), BIAKpUTTSA (iii, TOYATOK BUPOOHMIITBA TOLIO. TaKl JIUCTU
aJpecyroTh 31€0LIbIIOr0 KOHKPETHIM opraHizailii, ycTaHOBI, (ipMi.
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Ingpopmayinnuit 1ucm — 1e ciiyxKO0BUN JIUCT, B SIKOMY OJIHa yCTaHOBA, 110
BUCTYTIa€ aJpecaHToOM, 1H(OpPMYyeE IHIIY YCTaHOBY abo MpHUBaTHY Oco0y, sKa €
ajgpecaToM, MOpo TMeBHI moAii, ¢dakTu uyu 3axoau. Halwactime 3a momnoMoru
1H(OpMaIIHUX JIUCTIB MPONAryTh IISJBbHICTh YCTAHOB, 1[0 BUTOTOBIIOIOTH MEBHY
OPOIYKIII0, CKaXKIMO, BUAAIOTH JIITEPATypy TOIIO. 3a3BUYail JHCTH LbOIO BUIY
MAaloOTh y3arajibHEHOTr0 ajipecara.

I'apanminnuin  aucm — 1ue cnyxO0BUH JMCT, SKOr0 MHUINYTh JJIA
MiATBEPIKEHHS MEBHUX YMOB, 3000B'A3aHb. 31€0UIBIIOIO rapaHTyIOTh OIUIATY 3a
NEBHI TOCIYTU, BUKOHAHY pOOOTY, HAJlaHy >KUTJIOBY IUIONLY, SIKICHE BUKOHAHHS
po0oTu. Y rapaHTiiHUX JUCTaX CIij JOTPUMYBATHCS €THUYHUX HOPM CHIJIKYBaHHS —
y BBIWIMBIN, TAKTOBHIM (JOPMi1 BUCIOBIIOBATH TOTOBHICTH /10 TIeBHUX Aiil. Taki nuctu
aZpecyloTh Oprasizailii, yctaHoBi, ¢ipmi uyu okpemid ¢imii. [apadTtiitHuil nucT
H1JIUCYIOTh KEPIBHUK 1 TOJIOBHUI OyXrajarep yCTaHOBH.

Jlucm-3anum — 1e PI3HOBUJ KOMEPLIMHOIO JIMCTA, L0 MICTUTh MNPOXAHHS
HaJaTH JOKJIAJHY i1H(GOpPMAII0 MPO TEBHI TOBapH, MOCTYTd ab0 YTOUYHHUTH BKE
HasiBHY, NonepeHIo iHpopmallito mpo Gipmy, 6aHk Tomo. JIncT-3anuT ckiagaroTh Ha
niJcTaBl O3HAHOMIIEHHS 3 KaTajloraMu, MPOCIEKTaMH, OyKJIeTaMH, IPeHCKypaHTaMH,
pPEKJIaMHUMHU ~ OTOJIOIIEHHSIMU Ta 1H(QOpMali€l0, OTPUMAHOK Ha BHCTaBKaX,
spMapKax.

VY nwucri-3anuTi 000B'SI3KOBO BKAa3y€eMO: MIACTAaBYy HJIsl 3alMTY; Ha3BY TOBapy
(foro mapky, sIKICTb, MOJIEJIb TOILIO); YMOBH M TE€PMIH MOCTAaYaHHS; YMOBHU OIUIATH.
Jluct-3anut, Oe3nepedHo, MOTpedye BIAMOBIAI; BU MOXETE TMOBIJIOMUTH, IO
OTPUMAaHHUM 3allUT BUBYAETE, HAJICIAATH KaTaJOTH, NMPEHCKYpaHTH, 3alpOlOHYBaTH
3MIHUTH YMOBH, BKa3aHi B 3allMTi, BIJIMOBUTHM B IOCTa4aHHI TOBApY YM IHILIOMY
npoxaHHi. Tak, SKII0 BW 3alliKaBJIeHI y IOCTaYyaHHI 3a3HA4YEHOr0 TOBapy, TO Yy
BIJINOBIb HA 3aMUT HAJCUIAETE OPEPTY.

Ogpepma — 1ie TUCHMOBA TPOMO3HUIIS PO MOCTAYaHHS TOBApY, Ky pPOOUTH
MpOJaBelb MOKYIIEBl. Y Hiil BUCIOBIIOETHCS Oa)XaHHS YW TOTOBHICTh YKJIAcTH
yroAy KyMiBIi-MPOAAXKY HAa YMOBax, BUKJIAJAEHUX Y POIO3HUILII].

Jucm-niomeepoxycennss — 1€ PIZHOBUJ CIY>KOOBOrO JIUCTa, B SKOMY
3aCBIAYYEMO TOW YW IHIIMKA (PaKT: MIATBEPIKYEMO OJEp>KaHHA JIMCTIB, MEpPEKasiB,
I[IHHKX TafnepiB, MaTeplaJbHUX IHHOCTEH.

Cynpogionuii aucm — e CIy>KOOBUH JHCT, 1O JOJAETHCA O OCHOBHOIO
JOKyMeHTa (HaKJIagHOI, paxyHKa-QakTypH, KaTajory, NMpOCHEKTy, MpeHCKypaHTa,
KpecieHb, OYKIIETIB, 3pa3KiB HOBHX TOBapiB) Ta 1H(POPMAIIIHO CYMPOBOJIKYE HOTO.
3a3BU4ail 11e HEBEIUKHM 32 00CITOM JIMCT, 110 MICTUTh HAa3BH Ta MEPEIiK HaAICIaHuX
JOKYMEHTIB, iX JeTallbHe OMNHCAHHS, 3a3HAa4yaloud KUIBKICTh apKyIIiB TOIIO.
3aroyioBOK 10 TEKCTY CYIPOBIAHOTO JIMCTAa CIHiJl TMOYMHATH cjioBamu: «lIpo
HaodicnawnHs...» abo «llpo nanpaenenus... ».

JIlucm-npoxanna — 1e Cciay:XO0BHH IHMCT, B SKOMY Yy BBIWIHBIH ¢opMi
3BEPTAIOTHCS JO MapTHEPIB, KIIEHTIB, 1HBECTOPIB 13 NEBHHUM IMpoXaHHAM. Jluctu-
POXaHHS € OJIHUM 13 HAUNOIIMPEHIIINX BUJIIB AUIOBOI KOpecToHAeH1i. Bijg yMiHHA
NEPEKOHJIMBO BHCJIOBUTU CBOE MPOXAHHS BEJIMKOI MIPOIO 3aJ€XKUTh 1 MOro
BUKOHAHHS.
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Jlucm-nacadysanna — 1€ CiIyxOOBUI JHUCT, y SAKOMY HAETbCS PO
HAOJIMKEHHSI YW 3aKIHYEHHS TEpMIHY BHKOHAHHS NEBHHMX 3aBJaHb, 3000B'3aHb, Y
3B'SI3KYy 3 UMM HEOOX1HO BJKUTH BIJIIIOBITHUX 3aXO0/IIB.

HaragyBanHss HeOOMIHHO Mae€ OyTH J0OPO3UYIMBUM, HEHAB'SI3JIMBUM: Yy
KOJIHOMY pa3l He CJiJ 3BUHYBaudyBaTH aJipecaTa, OCKUIbKM MPUYMHOIO 3aTPUMKHU
OIUIaTH YU HECIUIaTH, HAIPUKJIIA, MOXKe OyTH JIy>)Ke CKpyTHa (piHAaHCOBA CHUTYallis, B
AK1M BIH OTUHUBCS.

JTucm-npemen3ia, pexknamayittnuit aucm — 1e CIY>KOOBUM JIUCT, y SKOMY
BUCJIOBJIFOETHCS HEBJIOBOJICHHSI 3 TPUBOJY TMOPYIICHHS YMOB YKIIAJIEHOI YTOAM,
HANPUKJIA/, TMOPYIIEHHS MOTO/KEHUX (BU3HAYEHUX) TEPMIiHIB MOCTAYaHHS TOBapY,
HEBIJIMOBITHOCTI OCTAaHHBOTO 3aIPONOHOBAHUM 3pa3kaM, HE3aIOBIILHOTO U3ANHY
Yy YMaKyBaHHS TOIIO. BUSBHBIIM TMOPYIIEHHS, BH MAa€Te€ IMPaBO BHUCIOBUTH
NapTHEPOBl MPETEH31I0 1 BUMAraTtu ixX JIKBIAAIli, CKa)XXIMO, 3aMIHM HESKICHOTO
TOBapy; BU TAKOX MOXETE HAMOJISITAaTH HA BIJIIIKOJYBaHHI 3aBIaHUX 30UTKIB, CILIATI
mrpady i, MEeBHA pid, Ha YITKOMY IOTPMMaHHI B MailOyTHROMY YMOB JOTOBOPY
(yroau, KOHTpPAKTy). 3a3BUYail CHEpIIy HAJACUIAIOTh JIMCT-HArajayBaHHS, B SKOMY
apryMEHTOBAaHO, MOCIIJIOBHO, BUBXEHO BHUCJIOBIIIOIOTH HEBJOBOJIEHHSA, & MOTIM —
IPETEH31I0.

JTucm-6i0no6iov Ha npemen3ito — 11 CIyKOOBUU JIUCT, Y AKOMY TOSICHIOEMO
MPUYMHYU MEBHUX MOPYIICHL a00 MEPEKOHIUBO JOBOJIUMO O€3IT1ICTaBHICTh MPETEH3I1T
Yh CKapru. 3MICT TaKUX JIMCTIB 3ajeXaTHUME BiJ TOTO, Y BHU IOTOJUKYeTecs 3
NPETEeH31€I0 Ta BUCYHYTUMH 3BHHYBAUYCHHSIMH, UM BBaXKA€TE iX O€3M1CTAaBHUMU.

JIucm-noosaka — 1e — cay>x00BUM JIUCT, Y SIKOMY BHUCIIOBIIOETHCS TOJSAKA 32
Ha/JaHy JOTIOMOTY, IOCIyTy, MIATPUMKY, HajiciaHe 3amnpolieHHs Tomo. «Konekc
BBIWJIMBOCTI» JUJIOBOT JIIOJUHU Tiependayae: He BapTO YEKATH CIYIIHOI HATOAH, M00H
BUCJIOBUTH aJpecaToBl MOAsKy. PoOutu ne ciip 3aBxkau BYacHO. JIMCTH-MOISAKM €
TapaHTIEI0 HAJIArOKeHHS M TMOJANBIIOrO MIATPUMAHHSA JOOpPHX NapTHEPCHKUX
CTOCYHKIB. Taki JUCTH JOMOMOXXYTh BaM HaOyTH pemyTallii BUXOBaHOI Ta MOPSAIHOT
JTHOUHU.

JIucm-eubauenns — ciyxO00BHI JIUCT, y SIKOMY BHUCIJIOBIIIOETHCS MPOXaHHS
BUOAUWTU 3a HEBYACHE BUKOHAHHS 3aMOBJICHHS, CIII3HEHHS Ha 3YCTpiy,
OyXrajaTepchbKi MOMUIIKH, MOPYIIEHHS YMOB JOTOBOpPY TOIIO. OTXe, YCBIJIOMUBIIU
CBOIO MPOBUHY, BU HEOJMIHHO MAa€Te BUOAUUTHUCA Ta BXHUTH BCIX HEOOXITHUX
3aX0/I1B, 1100 TaKi MPUKP1 BUMAJAKU O1IbIIE HE TTOBTOPHIIHCS.

JIucm-gimanna — pi3HOBUJ CIIy>)KOOBOrO JHCTa, B SKOMY IO3JIOPOBIISIEMO
KOJIET, JUJIOBUX IapTHEPIB YM IHIIMX OCI0O 3 HAroJW IEBHOI IOAIi: CBATa, JHS
HApOJUKEHHS, IOBUICIO, OJPYKECHHs, OOpaHHS Ha TMOYECHY II0Caay, YCIHIIIHOTO
3aBEPIIEHHS CIIPaBU TOILO.

JIuctu-BiTaHHS — 1€ OCOOJMBHUN BHJA KOPECHOHJICHINI, IIO MPHUITyCKae
YPOYHMCTHH, TIAHECCHU CTWIb, BXXUBAHHS IMMOCTUYHUX 3BOPOTIB, TYMOPUCTUYHUX
HaTAKIB. [0 Takux pagiCHUX MOAIH, K BECULIsS, HAPOJKEHHS JUTHHH TOILO, MOXKETE
BUIPOOYBATH CB1 MOETUYHUI XUCT 1 HAIIUCATU KUIbKA BIPIIOBAHUX PSAIKIB.

Jucm-3anpowienna — PI3HOBU] CIyKOOBOTO JIUMCTa, y SKOMY ajpecara
3aMpoIIyIOTh B3ATH y4acTh y MEBHOMY 3axoji. Y JIMCTI-3alpolIeHHI 0OOB'I3KOBO
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BKa3y€EThCs, XTO, KOTO, KyJIH, KOJU 1 3 SKOi Haromu 3amporrye. Bce e mae Oytm
oopMIIeHO OE3TOTAaHHO TPAMOTHO M PETENBHO, IO W 3aCBIAYMUTH Bally IOBary o
ajapecara.

KpiM 4iTKOro 1 HEABO3HAYHOIO BHUKIALAY 3MICTY, OYyK€ BaXJIUBUM €
JOTPUMAaHHS TaKUX BUMOT: - CJI1Ji BUKOPUCTOBYBATHU 31 CMakoM O(OpMIIeH] Ta SKICHI
OJIaHKH, aJpKe BUTJISI MPEACTABHUIIBKOI IPOIYKIIT € YU HE HAUTIEPIIUM CBITYECHHSM
HAJIAHOCTI Bamoi yctaHoBHU ((ipMu, KOMITaHii); - BaXJIMBO MaM'ITaTH, 1110 KOHBEPT
3a CBOIM JM3aifHOM HEOJMIHHO TOBWHEH BIAMNOBIIATH OJAaHKOBI; - O(QOPMIIOIOYHN
JUCTA, TEKCT CII1J] CAMETPHUYHO PO3MICTUTH Ha apKyIIi.

HaiiBaxxnuBimry i1HGOpMaIlito MOXHa BUOKPEMHUTH, CKOPHUCTABIIMCH 1HIITUM
mpru(TOM, BEIMKUMU JIITEPAMU YU MIJKPECICHHSM. 3allpOIIeHHs Ha JIO0B1 3aXO0aH
(3'1311, KoHepeHIlii, GopyMH, CUMITO31yMH, TTPE3EHTAIlli) TUIIYTh, 3A€OUIBIIOTO, HA
¢ipmMoBUX OaHKax, a 3 HArOAM KyJbTYPHO-MHUCTEUBKHX 3aXOIB Ta Pi3HOMaHITHHX
YPOUHCTOCTEN BUTOTOBIISIFOTH XyA0KHBO OPOPMIICHI, 03400JIeHI OJIaHKH.

ITuTaHHA 1J8 CAMOKOHTPOJII0

1. Jlo SIKUX TOKYMEHTIB 3a MIPU3HAUCHHSIM HAJIEKATh JINCTU?
2. o Take ciyx00Buit TUCT?

3. SIki BUILISAIOTH JTUCTH 32 (DYHKIIOHAIbHUMHU O3HAaKaMu?
4. Ha3BiTh peKBI3UTH JUCTA Ta MPaBUIIa iX OPOPMITIOBAHHS.
5. HaBeniTh npukJiiaj NoMMPEHUX 3BEPTaHb y JTUCTaX.

6. HaBeniTh npukiiaau 3aBepiaibHUX PEYeHb JIUCTA.

7. SIx mpaBUIIbHO c(HOPMYITIOBATH BIIMOBY?
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(3A MPO®ECIMHUM CHPSIMYBAHHSM)

(051 cmyodenmis 0eHHoi ma 3a04HOi popm HABUAHHSL
VCIX HanpsMie nid2omosku baxkaiaepa)

BianoBinaneuuii 3a Bummyck O. O. JKueno
3a aBTOPCHKOIO PEaKIIi€ro

Komn’torepue Bepcranns O. FO. Manwokosa

[Inan 2014, no3. 140 JI

[Tign. no apyky 23.01.2015 ®dopmart 60x84/16
Hpyk Ha puzorpadi. YM. apyk. apk. 6,5
Tupax 50 op. 3am. Ne

Bunasers i BUTOTOBIIOBAY:
XapKiBChbKUM HAIlIOHATBHUM YHIBEPCUTET
MicbKoro rocnoaapcera iMmeHi O. M. bekeToga,
ByJ1. PeBommromii, 12, Xapkis, 61002
Enextponna agpeca: rectorat@kname.edu.ua
CBi1101ITBO Cy0’€KTa BUJIAaBHUYOI CIPABHU:
JIK Ne 4705 Bim 28.03.2014 p.




