CHAPTER 1
BUSINESS CORRESPONDENCE

Lesson 1: GENERAL RULES OF BUSINESS CORRESPONDENCE

Part One: Basic Punctuation Rules

. Introduction

Assignment 1. Study the following vocabulary:

ACTIVE TERMS AND EXPRESSIONS

branch address - Axpeca ¢inii, BinmineHHs

cable address -
carbon copy -

discount price -

TenerpadHa agpeca
Komis nokymeHnTty

Llina 3i 3HUXKOIO

o o

well-groomed business letter - besgorannuii komepuiinuii nuct

By means of - 3ajgomnoMoroio

Compatible with - CywmicHuii 3 ...

Enclosed documents - JOKYMEHTH, IIO A0HAI0ThCS

Further details on a product - JlomaTKoBi BiZoMocCTi Mpo MpoayKIliio

Nature of the business - XapakTep HifNbHOCTI

Stationery (unconventional) - KauHuensipchbke npunanas (HeTpaaumuiiiHe)

Therefore - 3 uiei NpUMYMHM, BHACIIJOK IbOTO; TOMY, OTXE

*x%

be available - bytu HasiBHUM

conduct a business - Bectu cnpasy

conform with - BiamoBizmaTu 4OMYCbh; Y3rOAXKYBaTUCH 3 YUMCh

engrave a letterhead - JpykyBaTu manky Ha ¢ipMoBOoMYy OGysaHKy (nmojirpadiuHumu 3acob6aMu)

keep on file - MinmusaTtu, 36epiraTu namepu

print a letterhead - JpykyBatu manky (pipmMoBuii 1orotun) Ha pipMoBOMY GIaHKY

represent to best advantage - BuriZHO MpeacTaBASTH 3 HAWKPAIIOTO GOKY

Assignment 2. Read and translate the text, point out words and phrases pertaining to business correspondence:

Main text

of the world is

Therefore, it is extremely important to be able to write good business letters - letters that represent

A very large part of the business conducted by means of correspondence.

one's self and one's organization to best advantage.



Sign and send out only letters that are well typed, well spaced, faultlessly neat and inviting to the
eye, i.e. letters that make a good first impression. Here are the essential qualities that go to make up
an attractive, well-groomed business letters.

1.

It is advisable to use the best quality of paper you can for business correspondence. Single
sheets of plain white bond paper are the best, unruled, with the letterhead printed or engraved
in black.

The letterhead should contain the name of the organization, the address, and the nature of the
business (unless the name itself gives that information). Telephone numbers, cable addresses,
branch addresses and other such data may be included in the letterhead.

Envelopes, of course, should match the letterhead in quality and weight; and any printing or
engraving that appears on the envelope should conform with that on the letter sheet.

Quality and dignity should be the distinguishing characteristics of your business stationery.
Never use unconventional stationery for the general run of routine business letters. Such
stationery is more likely to antagonize the reader than to win his confidence and respect.

All business correspondence should be typed, and at least one carbon copy made and kept on
file. Whether you type the letters yourself or have them typed for you, be sure they are
faultlessly neat and clean - without smudges, finger marks or erasures - otherwise they will not
represent you to best advantage.

No letter can look attractive if it is carelessly spaced and arranged. Whether long or short, your
business letter should present an even, well-balanced appearance - neither crowded at the top of
the page nor sitting lopsidedly on one side of it. Try to estimate the length of your letter and
visualize its position on the page before you begin to type it. Then plan your margins accordingly, so
that they provide an even frame or setting for your letter making it look well placed and properly
balanced on the page.

Bear in mind that wide margins make your letter more readable and inviting; so if your letter is a
very long one, plan on using two sheets instead of crowding it all on one. The second sheet should
be of the same size and quality as the first, but without the letterhead. When such additional sheets
are used for a letter, they should be numbered at the top, either in the centre of the page or in the
right-hand corner. Never continue a business letter on the back of the sheet, using both sides of the
letterhead.

Most business letters are single-spaced, with double spaces between the paragraphs. However,
very short letters look better when they are double-spaced, with either double or triple spaces
between the paragraphs. The paragraphs may be indented or not, as preferred. But if they are
indented, they should all line up exactly the same distance from the margin.

All letters - but especially business letters - should look easy to read and inviting to the eye.
As long wordy blocks of type are anything but inviting, make an effort to keep your sentences
and paragraphs short. Use a new paragraph for each new thought or idea and express that
thought as simply and briefly as you can.



Whatever the purpose of your letter, it has a much better chance of achieving that purpose if short,
swift-moving sentences and short, swift-moving paragraphs make it easier to look at and more
inviting to read.

5. Last but not the least of our five essentials for an attractive, well-groomed business letter is
accuracy. No letter should ever be permitted to go out with a misspelled word, a typographical
error, or an incorrectly or poorly constructed sentence. Poor grammar, misspelled words, lack
of punctuation or the improper use of it prejudice the reader against you and help to destroy the
effectiveness of your letter.

The proper use of punctuation is especially important, for it helps to clarify and emphasize your
thoughts, and makes your letter easier and more pleasant to read.

II.  Interpretation exercises

Assignment 3. Translate quickly the prompts below:

Branch address; 6e3nmoraHHUil KomepuiliHuii nuct; be available; Bectu cnpaBy; represent to best
advantage; BiAmoBigaTU YOMYyCbhb, y3rojaxyBaTucs 3 uumch; further details on a product; mHoOKyMeHTH,
mo nonarTbesi; print a letterhead; 3 miei mpuyuHM, BHACHIZOK LILOTO, TOMY, OTXe; by means of;
KaHUeJNsipcbKe mnpugaanss (HeTpaauliiiHe); carbon copy; keep on file; cymicHuit 3; cable address;
xapakTtep nissabHocTi; discount price.

Assignment 4. Review the basic punctuation rules:
A full stop [. ] is used:
i) to indicate the end of a sentence, e.g. He usually finishes work at 7 o clock.

ii) in direct speech, to indicate the end of a spoken sentence, e.g. He said, "I'll probably be late home
tonight."”

iii) in certain abbreviations, such as M.A., e.g., i.e., etc., e.g. Although he had a PhD. in Philosophy, he
Jound it difficult to find a job.

A question mark [ ? ] is used:

i) at the end of a direct question, e.g. What’s the time?

ii) at the end of a question in direct speech, e.g. "Why are you late?" the teacher asked.
iii) at the end of question tags, e.g. You 'vefinished, haven't you ?

An exclamation mark [! ] is used:

i) at the end of an exclamatory sentence, e.g. lean hardly believe it!

ii) at the end of an exclamation in direct speech, e.g. "What an extraordinary coincidence!” she
exclaimed.



A comma [, ] is used:

i)

i)

iii)

iv)

v)

vi)

vii)

to separate items in a list of nouns, adjectives, adverbs or clauses, e.g. She answered the question
carefully, thoughtfully, accurately and appropriately.

to separate main clauses that describe consecutive actions, e. g. He stormed out of the room, slammed
the door behind him and left the class speechless.

after a subordinate clause which precedes the main clause, eg. When we first arrived in this
country, we found many things strange and intimidating. If we see him, we '11 tell him what you said.

BUT: We '11 tell him what you said if we see him.

before and after a non-defining relative clause, eg. This grammar book, which was published last
year, is one of the best |'ve ever used.

to separate an introductory word or phrase from the main part of the sentence, e.g. To be honest,
we're not sure yet of the possible results.

after "Yes" or "No" at the beginning of a sentence, e.g. No, | don't know where your glasses are.

in direct speech, eg. "I've got a lot of work to do,” he said, "so I'd better go home now." The girl
said, "I seem to have lost my purse."

A colon [: ] isused:

i)

iii)

before words or phrases which refer back to the statement preceding the colon and give a fuller
explanation of the statement (which makes complete sense on its own), eg. The treatment was a
complete success: all traces of the disease were eradicated.

to introduce examples (which might be complete sentences in themselves), e.g. If you go tracking in
these regions, thefollowing items are essential: a torch, afirst-aid kit and a compass. Deposits on hired
cars will be kept by the company in thefollowing circumstances: when the car is damaged in any way,
when it is returned late or when the tank has not been refilled.

to introduce a quotation, eg. Whenever | go through Customs at an airport, | am always tempted to
repeat Oscar Wilde's classic comment: "1 have nothing to declare except my genius.”

A semi-colon [; ] isused:

i)

to divide parts of a sentence each of which is a complete sentence on its own, but whose meanings
are closely connected. It shows a pause which is longer than a comma but shorter than a full stop,
e.g. Some critics considered him the best actor of his generation; others believed he never quite lived up
to his early promise. She was badly dressed and slovenly in her appearance; the contrast to her sister
could not have been greater.

A dash [ -] isused:

i)

to separate a word or phrase which is independent of the rest of the sentence. It may precede a
comment or definition, or serve to emphasize the words which follow, eg. Anger, fear, frustration,



disappointment — a whole range of emotions appeared on hisface. Despite all his assets — and they
were considerable — his business enterprise failed

i) to show an interruption in speech, eg. "But Sarah, | thought you said —," Jane began, then stopped
abruptly.

A hyphen [ -] isused:
] in some compound nouns, e.g. dining-room, air-conditioning
ii) in some compound adjectives, eg. broad-shouldered, smartly-dressed, well-behaved, home-made

iii) to link a prefix with a proper or abstract noun, eg. pre-war, anti-American, pro-abortion, post-
Victorian

iv) to separate a prefix from a word whose first letter is the same as the last letter of the prefix, eg. co-
operation, re-enter, co-ordination, re-examine

V) in numbers between tens and units, e.g. twenty-five, two hundred and sixty-three

vi) when expressions of measurement, amount or quantity are used as adjectives before a noun, eg. a
five-pound note, a three-mile walk, a two-hour lecture

Parentheses or brackets [ () ] areused:

i) to separate additional information or a comment from the rest of the sentence, e.g. The old Odeon
cinema (where | saw the first Elvis Presley film) still stands on the corner of the street.

An apostrophe ['] is used:
i) where letters are omitted in contracted forms, eg. isn't, I'm, didn't, I'll

ii)  to denote possession,

> in singular nouns, before the possessive "s", e.g. the man's car, my mother's career
> in plural nouns, after the possessive "s", e.g. the teachers salaries, the nurses demands
> inirregular plurals, before the "s", eg. men's clothing, women's voices, children's interests

iii)  with certain words showing time duration

> in the singular, e.g. an hour's journey, a month's salary
> in the plural, eg. five hours journey, two hours wait, three weeks work

Assignment 5. Look at these two extractsfrom correspondence, which both contain errors. Thefirst is a part of a
letter containing 14 spelling mistakes, the second is a part of a telex that contains 13 punctuation
mistakes. Rewrite both texts having corrected the mistakes. Remember that the outcome should be
faultlessly neat and inviting to the eye

Dear Madame,

Thank you very much for your Jletter and the inclosed Iliterature, wich
we recieved on Thurday 7 July. The infomation it contained was quiet



interesting and we would like futher details on several produkts in

the cataloge:
No.44/77 Is this availaible in White?
No.78/612 What is the diskount price of this for orders of over

500 peices?

No.34/0009 Is this compatable with your 55/88 device?

| AM AFRAID, THAT WE HAVE NOT BEEN ABLE TO CONTACT YOU BY TELEPHONE MY SECRETARY
CALLED THROUGHOUT THE DAY YESTERDAY AT HALF-HOURLY INTERVAL'S BUT WAS TOLD THAT
YOU WERE NOT AVAILABLE"; PLEASE CONTACT ME PERSONALLY AS SOON AS POSSIBLE. BECAUSE
WE NEED TO CHECK A NUMBER OF DETAIL'S IN YOUR ORDER? YOU CAN REACH ME BY TELEPHONE

AT ANY TIME THIS AFTERNOON OR TOMORROW MORNING. OUR OFFICE HOURS' ARE 8.30 TO 5 YOU

CAN LEAVE A MESSAGE FOR ME, TO CALL YOU BACK IF NECESSARY

Assignment 6. Study

A delivery date

A prompt procedure

A shipping manager

A shipping subsidiary
A stock position

A takeover bid

An answer fo a query "|
A reply to a query L

A response fo a query

An assembly line
An in-tray / an out-tray
An invoice

Sufficient stocks

To answer a query |
To reply to a query >-

To respond to a queryj

Part Two: Basic Grammar Rules

IL Introduction

vocabulary:

ACTIVE TERMS AND EXPRESSIONS

- JatamnocTtayaHHS

- lIBuaka npouenypa

- KepiBHUK c1yX0u focTaBKHU

- JouipHsd KOMIaHis 3 1OCTaBKH
- HasBHU acoOpTUMEHT TOBapiB

- VYroganpo noriuHaHHS (MpUAOaHHS KOHTPOJBHOTO MaKeTy aKIiil)

- BignoBiap Ha 3anuT

- Jliniss MOHTaxXy, cKnagaHHsa (Ha KOHBeEEpPi)
- Smuk nas BXiIHUX manepiB / SUIMK AJISI BUXiIHUX MManepis
- PaxynHok-daxkTypa

- 3HayHa KiJIbKiCTh TOBApiB B aCOPTUMEHTI

* k *

- Bianosimatu Ha 3anuT



To apply for a job - TlonaBaTu 3asiBy npo HagaHHS poOOTH

To check the inventory - IlepeBipuTu KaTajJor HasgBHUX TOBApiB

To confirm details - TIligTBepaxyBaTu meTani

To cross in the post - PO3BMHMHYTHCSH NiJI 9ac MEPECUTKH MOIITOIO
To delay in the post - 3arpumaTu(cd) MiJA Yac MepecUNKH MOUITOI0
To deliver a consignment - TlocravyaTu mapTilo ToBapis

To process the order - OG6po6aATH 3aMOBIEHHS

Assignment 7. Review the following grammar material:

JOINING SENTENCES

Ideas in writing can be connected in three different ways:

By using a conjunction:
TIME: and, before, after, while, when

that
CONTRAST: but, although

I called her back so that I could confirm one or two details.
The consignment was delivered while we were very busy.
The goods were repacked so quickly that we had no time to inspect them.

By using a linking adverbial phrase (often starting a new sentence):

TIME: Before that, After that, And then, During this time

REASON, CAUSE OR CONSEQUENCE: Because of this, This is why, As a result,
Consequently

CONTRAST: Nevertheless, However

I wanted to confirm one or two details. That is why I called her back.
The consignment was delivered on Friday. During this time we were very busy.
The goods were repacked at once. Consequently, there was no time to inspect them.

By using a preposition:

TIME: before, after, during

REASON, CAUSE OR CONSEQUENCE: because of, due to, owing to, thanks to
CONTRAST: in spite of/ despite

I called her back because of the need to confirm one or two details.
The consignment was delivered during a very busy time.
Due to our prompt repacking procedure, the goods were not inspected.

. To show PURPOSE, an infinitive clause can also be used:
Billing has been computerized in order to save time and money.

REASON, CAUSE OR CONSEQUENCE: and, because, so that, so ... that, such a ...




Assignment 8. Join the two halves of these sentences so that they make good sense. The first is done for you as an

example:

| never sign aletter although aphone call is quicker.

| often prefer to write after | have checked our stock position.

| usually telephone before | have read it through.

Please check my in-tray in order to save time.

| shall be able to confirm this because we do not have sufficient stocks.

| shall be able to confirm this until we have checked our stock position.

We cannot confirm the order while | am away at the conference.

Please reply at once so that we can order the supplies we need.

Please reply as soon as possible when | have consulted our works manager.

Assignment 9. Use a prepositional phrase insiead of the conjunctions in these sentences. Rewrite each sentence
using the phrase on the right. Remember that the outcome should be faultlessly neat and inviting
to the eye

Who is dealing with your correspondence while you are away? during

Who is dealing with your correspondence during your absence?

1. | went to see the factory after | had looked round the offices. after

2. I'll have to see the shipping manager before | confirm the order. before

3. Therewas adelay because we had some technical problems. because of

4. It was completed on time although some of the staff wereiill. in spite of

5. The visitors arrived while you were having your lunch break. during

6. Asthe number of orders had fallen, the works closed down. Due to

7. Heisonholiday now. Then he will be in touch with you. After

Il. Interpretation exercises

Assignment 10. Rewrite each of these newspaper headlines as one or two complete sentences. Remember that the
outcome should be faultlessly neat and inviting to the eye. The first is done for you as an
example:

Dollar rises - interest rates to fall?

Interest rates may fall because the dollar has gone up in value.
President visits Europe. Address to European Parliament.

Far East imports rise, US introduces quotas.

Acme Industries' profits fall. Chairman sacked.



Takeover bid rejected. "Offer still open,” says Murdoch.

Talks in Brussels. Tariffs tc ¢ hange.

Assignment 11. Translate quickly the prompts below:

An answer to a query; BiamoBigmaTtu Ha 3anut; apply for a job; naiHiga MoHTaxy, ckjaaaHHS (Ha
KOoHBeepi); check the inventory; mniATBepAXyBaTu AeTai; cross in the post; 3arpumartu nig yac
nepecuysku nomrolo; deliver a consignment; in-tray/ out-tray; paxyHok-¢gakrtypa; process the order;
mBUuaKa npoueaypa; shipping manager; shipping subsidiary; stock position; 3HadyHa KiJIbKiCTh TOBapiB
B acopTUMeHTi; takeover bid.

Assignment 12. In these sentences ‘and' is used with different meanings. Complete each sentence, beginning with the

words below. Discuss the punctuation with the teacher. The first is done for you as an example:

1. First, we will check our inventory and then let you know our delivery date.
After we have checked our inventory, we will let you know our delivery date.
2. Please send us another copy of our invoice and we will pay it at once.
If
3. The consignment was packed for export and loaded on to the truck.
Before
4. Each order is manufactured and the packaging is printed at the same time.
While
5. Your letter was delayed in the post and we have not been able to process your order yet.
Because
6. Please inform us of your telex number and we will be able to reply to your query at once.
So that
Assignment 13. Complete each sentence in the same way, beginning with the words below. Discuss the punctuation

with the teacher. The first is done for you as an example again:

1. The reason why he applied for ajob abroad was to earn more money.
So that he could earn more money, he applied for a job abroad.
2. A single man could not lift the package because it was very heavy.
The package
3. The order arrived late but we were able to supply the goods on time.
Although
4. There was fog at the airport, but our plane landed safely.
In spite of
5. As there was a mistake in the hotel booking, I had to find another hotel.

Because of
6. The reason why I sent a telex was that [ wanted to avoid any mistakes.



In order to

Assignment 14. Here are some paragraphs with very short sentences. Join some of the sentences together to make
one or two longer sentences, using ‘and' and other conjunctions or adverbial phrases. The first is

done for you as an example:

1. There was a technical problem. The assembly line stopped. The workers were sent home early.
The workers were sent home early when the assembly line stopped due to a
technical problem.

2. Your letter to us was posted yesterday. Our letter to you was posted yesterday. The letters
crossed in the post.

3. Our company has a long tradition. Our letters look old-fashioned. We are trying to modernize
the company's image. All our correspondence should be word-processed.

4. Short sentences are easy to write. Short sentences are easy to understand. Long words can be
confusing. A simple style of writing letters is recommended.

Assignment 15. Paraphrase the italicized parts of the sentences using Appendix 1:

1. A Superior Court Judge in Alaska has ruled that the Exxon Corporation and its shipping subsidiary
are responsible for all actual damages caused by the wreck of the Exxon Valdez.

2. Economic and Social Council is a body consisting essentially of representatives of employers’,
workers' and farmers' organizations.

3. First-born scientists, in contrast, were more disposed to champion conservative scientific ideas.
Later-borns are consistently more open-minded.

4. He says the findings contribute credence to the theory that banks engage in the practice of
redlining (mpaxmukxa ,uepeéonoipucku”, mo6mo eidmoea Hadamu nO3UKY 3 PACOBUX MIDKYBAHbB).

5. The Australian dollar also constituted ground against the yen to finish at ¥ = 76.49 from¥ = 74.83.
The skill deficit deepens today's economic downturn.

7. The United States is increasingly annoyed by Japan's failure to buy more American-produced
goods.

8. Toyota divided the workforce into 350 teams, each consisting of five to seven people and a team
leader.

9. We are definitely not so hi-tech as our name might suggest. Our work is as far removed from that
as possible.

10. We may draw the conclusion from the report that the greater and stronger the energy of the
therapist, the stronger will be its effect on the patient.

Assignment 16. Trandate into English:

1. Jlani OyJ0 OTpUMAHO JIMIIE 3a CEPIeHb, KOJU aKTUBU CIHiJIbHOTO GOHAY CKaaganu 242 MilIbHOHMU
nonapiB. Pemrty iHdopmamii HaBpgag YM MOXHaA OTpMMATH paHime, HIiX y XOBTHi, dYepes
HeoOXimHicTh i1 0OpoOKHU.



JABi mpomo3uiii, mo Oyaum BHeceHi Ha po3rasan go IlaparamMeHTy, BCTAaHOBJIIOIOTH OOMEXEHHSI
KiIBKOCTi Tpomei ninsgd d¢iHaHCcyBaHHS IeBHUX IiporpaMm. Ilim yac oOroBopeHHsS poO3TOpHYyJacs
ouckycig Mix uneHamu Ilapmamenty. 2KomHy 3 mnpomo3uliii He OyJI0 yXBaJleHO B MepIIOMY

YUTaHHI.

MeHm KilbKOX TOAMH 3HagobOujaocsa 3acobaM MacoBoi iHdopMamii, 1006 CIOBICTUTU CBIT MpoO
HayKoBe BiAKpuUTTSA. 3MI 3aBXAum WmMBUAKO pearyoTh Ha HOBUHHU 3a YMOBHU, IO 3aKOHOIaBCTBO
KpaiHM He BCTAHOBIIIOE MEBHUX OOMEXEHb Ha PO3MOBCIOAXEHHS CEKpeTHOI iHdpopMalrii.

HapnsBuuaiiHa KiJbKicTh HaceJleHHS 0araTbox KpaiH €Bponu 3aJMIIMIacsg B CKPYTHOMY CTaHOBMIII
yepe3 30MTKM, IO 3aBAaHi moBeHsAMHU. KaxyTh, 110 Bce BUTJSIAAE TaK, HIOMTO mpupoga obpa3uiacs
Ha JIIOOCH.



Lesson 2: STRUCTURE OF BUSINESS LETTERS

Part One: Arrangements and Styles

I.  Introduction

Assignment 1. Study the following vocabulary:

ACTIVE TERMS AND EXPRESSIONS

A dateline - JlaTa HaMMCaHHA JHUCTA

A letterhead - bnank ¢pipmu

A printed letterhead - ®ipMOBMI TOTOTUI

A reference line - BxkasiBka Ha mocuJaHHS

A return address - 3BopoTHa azpeca

An organization name - HasBa ¢dipmu (npu odbopmiaeHHi nmignucy)

Intra-company stationery - KanHuenspchke mpunannsi, AKUM MPUUHSATO KOPUCTYBATUCS B MeXax
KoMIaHii

Regardless of - Hespaxawouu Ha

The complimentary close - TDpukinuesa popmyna BBiYUITUBOCTI

The salutation - BcTynHe 3BepTaHHS

Assignment 2. Read and translate the text, examine the arrangement styles of letters in Figures 1, 2 and 3:

Main  text

The arrangement style of a letter depends upon the horizontal placement of the various letter parts. The
order or sequence in which the parts are positioned is fixed in a logical pattern that is normally not
altered to suit individual tastes.

Block style. Letters in which all the parts begin at the left margin are written in block (or full-blocked)
style (shown in Figure 2).

Modified Block Style. Another popular style is a modified block style (shown in Figure 3). In this

format the dateline, reference line (if used), complimentary close, organization name (if used),
author's name and title begin at the centre of the page. The first line of each paragraph may begin at
the left margin or may be indented 5 or 10 spaces. All other lines begin at the left margin. However,
the date may be aligned to end at the right margin, and the subject line may be centered or indented
five spaces.

In addition to these letter styles, you should be familiar with two kinds of letters:

. business letters and

. personal business letters (Figure 1).

Business organizations usually use printed letterhead for their business letters. Private individuals while
writing personal business letters generally use plain paper typed in the style shown in Figure 3. Notice



that the writer's return address (excluding the name) appears above the date. Personal business letters
may be typed in any of the above letter styles.

Punctuation Styles. The phrase "punctuation styles" refers to the punctuation marks used after the
salutation and the complimentary close in a business letter. Most organizations use mixed
punctuation. In this style, a colon follows the salutation and a comma follows the complimentary
close. Some organizations prefer the more efficient open punctuation style, especially if their letter
style is block. In open punctuation style, no punctuation follows the salutation or the
complimentary close; these lines are, in other words, left "open". Regardless of the punctuation
style selected, sentences in the body of the letter are punctuated normally.

Mixed Punctuation Open Punctuation
Dear Ms. Gasparian: " Dear Mrs. Gasparian
Cordially yours,” \ Cordially yours
[ ]
J
v__J

Figure 1. Personal Business L etter

3619 92d Street
Lubbock, TX 79423
February 4, 200 _

Mr. Bruce C. Watson
Attorney at Law

510 Citizens Bank Building
Abilene, TX 79604

Dear Mr. Watson:

Personal business letters are typed on plain paper in the form illustrated here.

Because no printed stationery is used, the author's return address is placed immediately
above the date. The return address includes only the street address, city, state, and zip code. The
author's name is typed and also handwritten in the signature block.

A personal business letter may be typed in block or modified block style with open or mixed
punctuation. If the letter is typed by its author, no reference initials are necessary.

Cordially yours,
(Mrs.) Rosa Munoz



1
Letterhead

2
Dateline

3
Address

4
Attention Line

5
Salutation

6
Subject Line

7
Body

8
Complimentary
Close

9
Organization
Name

10
Author, title,
department

11
Reference
initials

12
Enclosure
notation

13
Carbon copy
notation

Figure 2. Block Letter Style. Open Punctuation

TECHNICAL 1505 Fifth Avenue
DESIGNS, Seattle, WA
INC. (206)628-3149

September 30, 200 _

Pacific Resources, Inc.
1160 Bishop Street
Honolulu, HI 96813

Attention Ms. Alicia Chavez

Ladies and Gentlemen
SUBJECT: OFFICE LETTER STYLE

Our office prefers the block letter style, as shown in this letter. Notice that all lines
begin at the left margin. This is a popular style among our correspondence
secretaries because it requires no additional formatting for indentations. With the
block letter style, we use open punctuation for its efficiency.

Many of the letter writers within our organization use the company name after the
complimentary close. When it is included, it is typed entirely in capitals two spaces
below the complimentary close.

| am enclosing samples of our intra-company stationery and memorandum for you.

Sincerely yours

TECHNICAL DESIGNS, INC.

Eric Mann, Consultant
Community Services Department

EM: mef

Enc.

cc Ms. Laura Brown
Mr. Andrew Farmer



Figure 3. Modified Block Letter Style with Indented Paragraphs. Mixed Punctuation

Trico Corporation: 650 WEST ROSECRANS AVENUE
GARDENA, CA 90248
(213) 770-6141

November 2, 200 _
IN RE: Your File No. 6913
Federal Industries
Attention Hal Lombardi Mr.
P.O. Box 2343
Los Angeles, CA 90024

Gentlemen:-

The modified block letter style may or may not be typed with the first line of each paragraph
indented. In this particular letter, the first line of each paragraph is indented five spaces. The
punctuation style most often used with the modified block letter style is "mixed"; that is, a colon
follows the salutation, and a comma follows the complimentary close.

Instead of a subject line in this letter, a reference line appears below the dateline. In
organizations in which heavy use is made of reference lines to show policy, account, file, and
invoice numbers, the opening word Re: or IN RE: may be printed on the stationery.

An attention line may be placed two spaces below the address block, or, as in this letter, the
attention line may be typed immediately below the organization name. The attention line
placement illustrated here is often used when word processing machines are involved in
keyboarding correspondence.

Very truly yours
Marcia Mercer
Office Manager
rmd
Enclosure: Trico Procedures Manual



Assignment 3. Translate quickly the prompts below:

Letterhead; Bka3iBka Ha mocujJaHHs; salutation; mata HamucaHHs JucTa; return address; KaHUeasIpCbKe
npuianas, SKUM TPUKUHITO KOPUCTYyBaTuUCsd B MeXax KOMMaHii; organization name; He3BaXawuu Ha;

complimentary close; ¢GipMoBUii JOorOTHUN.

Assignment 4. Read the text of a business letter below and identify the arrangement style it belongs to. Give

reasons to prove Yyour choice:

2425 Slidell Road
New Orleans, LA 20511
November 10, 200 _
Mr. Martin L. Schiff
45 Broadway
New York, N.Y.

Dear Mr. Schiff:

Thank you very much for your offer to cooperate with us on the Wendell case.

We shall keep you informed as to the progress of the case, and call upon you when your
testimony is needed.

Mr. Davis will be in New York on December first, and he will telephone you for an appointment.

Very truly yours,
John B. Brandt



Assignment 5. Study Appendix 2 with expressions to avoid in business writing. In questions 1 -25, each sentence

10.

has four underlined words or phrases. The four underlined parts of the sentence are marked (A),
(B), (C), and (D). Identify the one underlined word or phrase that must be changed in orderfor the
sentence to be grammatically correct. Then put the number of the question and the letter of the

answer you have chosen with the correct variant you suggest:

Advisers on the National Curriculum Council want to trim some of the elements so far deemed

(A) (B)
essential in programs of study phased in over the past four years.
(©) (D)
Although it would be unfair to treat the unemployed in a similar manner, it hardly seems
(A)  (B) ~~ (©) ' (D)

politically feasible.
At this point in time the most favoured languages in the corridors of Brussels and Strasbourg

Ay -~ B’ "~ "7 (©)
are English and French.
(D)
But the union sources also say that another attempt is being made to prevent the strike
(A) (B) (©)
by helding a second set of talks with the rebels.
(D)
Currently only Wheeling is allowed to file a reorganization plan for daily flights, airport
(A) " (B) "(C)
infrastructure, home construction, and etc.
(D)
Foreign Secretary, Douglas Hurd, speaking in Jakarta, yesterday reiterated again Britain's view
(A) ' By ~ (C)
that large-scale economic aid for Russia must be withheld.
(D)
Full reasons for the tribunal's decision would be given in writing at a late date, said chairman
(A) " " (B) <) - (D)

David Walker.

He added that the warring parties were unable to hammer out an agreement despite the fact

(A) ' (B)
both sides approved of 80 percent of a peace package drawn up by international community.
(©) (D)
He claimed her salary as a medical expense. The court allowed a deduction of slightly more
(A) (B) (©)
than 50 per cents of this amount.
(D)
He refused and declined to discuss any details of the Puerto Rican investigation.
(A) (B) " (O) (D)

11.1 hope that whosoever is responsible is dealt with severely by the law and made to realize the

(A) (B) (©) (D)
depth of the damage.



12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

24.

If we may be asking judges to perform a more active role in mediation, will the skills now

(A) " (B)
regarded as being essential, like the ability to sum up to ajury, be the ones we should be
(C) * " (D)

looking for?
In the kind of literature I read I come across countervailing opinions in many cases.
(A) (B) (C) B (D)
In trouble before that game, Italian police used tear-gas to disburse several hundred English
(A) 0 (B) (©)
fans, some of whom threw building rubble at them.
(D)
It's time to, to all intents and purposes, put in motion a new kind of liberation of our people in
(A) (B) " " (©) (D)
terms of economic opportunity.
Pro-whaling and anti-whaling nations habitual clash at the annual gathering, but have deferred

(A) (B) (C)
a decision to end a moratorium on whaling after disagreements on technical issues.
(D)
So why does Mr de Maiziere worry? The reason is because some West Germans see Berlin as
" (A) (B) (C) (D)

the official state capital.
The committee must determine whether to make inquiry on the proposed transaction.

(A) (B) (C) (D)
The community is the biggest trading block in the world.
(A) (B) (C) (D)
The fact that home births have all but disappeared in the Western world,
(A) (B)
with the notable exception of the Netherlands, where one third of all babies are born at home,
(€)
is due to a number of political and economic factors.
(D)
The Treasury had said the aforesaid company, Salomon Brothers, could not bid for the bonds
(A) (B) (C)
until it had ended irregular business practices.
(D)
There were 9,525 dissatisfying customers, according to the annual report of the Building
(A) " (B) " (C)
Societies Ombudsman published yesterday.
(D)
There were several reports of soldiers shooting refugees and Western journalists duly noted the
(A) (B) ' (C)
allegations and many wrote stinging assessments of the military's actions.
(D)
Up until such time as December last year, prisoners at Wandsworth were locked in their cells
(A) * (B) (C)

for 23 hours a day.
(D)



25. When you buy something from a private individual most of your normal rights concerning

(A) (B) (©)
faulty goods don't apply, the goods only have to be as described by the sailor.
"(D)
Assignment 6. Translate into English. Remember that the outcome should be faultlessly neat and inviting to the

eye:

®

JlinoBi A1MCTU MUIIYTh Ha OJaHkKax ¢pipMu abo opranHizauii, Ha SKMX 3a3HayeHa Ha3Ba (pipmu, ii agpeca i
HoMmep TeledOHY, a TakKoX (GipMoBUI nororun. 30BHIIIHINW BUTISA OJlaHKa € CBOEPIAHOIO Bi3UTHOIO
KapTkowo ¢ipMu, ToMy A0 #oro odpOpMIJEHHSI BapTO NMOCTAaBUTUCS 3 yci€lo cepio3HicTio. UYuM Oinbi
odpimiiHuM O0MaHK, TUM OifbII BiANMOBiZaIbHMUM Ma€ OyTU CTUJb JIUCTA.

©

Axwo nuct aagpecoBaHuil ¢pipMmi, a BaM NMoTpiOHO, MO0 KpiM KEepiBHUKIB MOro MeperjsiHyB II€ XTOCh i3

CHiBpoOITHUKIB pipMu, TO micast agpecu BHU3Y CTAaBUThCSA MO3Ha4YeHHs: "YBa3i maHa ...

<3

CTpyKTypa AiIOBOTO JIMCTA:

1. Ha3zBa opranizanii-BignmpaBHHuKA.

2. BkasiBka Ha mocuyjaHHs. L9 yacTuHa AiJTOBOTro JMCTa MOXe MICTUTHM Mpi3BUILE yKjajada JucCTa,
Ha3By Bigginy ¢pipMu. CnoyaTKy 3a3HavyaloTh JaHi oJepKyBaya, a IOTIM JaHi BiAlIpaBHMKA JUCTAa.

3. JlaTa HamucaHHS JUCTA.

4. Anpeca oaepxyBada JIMCTA.

(9]

3a3HadyeHHS KOHKpeTHOI ocobu. JlaeTbcsd B TOMY BUIIaAKy, SIKIIO JIUCT aApecoBaHuil pipmi, ane
BiANIpaBHUK 3alliKaBIEHUN y TOMY, 10O MOro MpoOYMTaB KOHKPETHUH CAyXO0o0Belb pipMu.

6 BctynmHe 3BepTaHHA.

7. 3a3HauyeHHS TeMH JHUCTa.

8 OCHOBHUI TEKCT JIHUCTA.

9. IlpuxkiHumeBa popmyaa BBiUJIUBOCTI.

10. Minmuc.

11. BkaziBka Ha gomaToK.

12. Bka3iBka Ha po3CHUJaHHS KOMili.



Part Two: Parts of Business Letters

7. Introduction

Assignment 7. Study  the following vocabulary:

ACTIVE TERMS AND EXPRESSIONS

A corporation - Kopnopanis
A partnership - TlapTHepCTBO; TOBAPUCTBO
A sole proprietorship - OpHoOOCiGHe BONOAIHHSA
An addressee - Axpecart (TOH, XTO OTPUMYE€ BiANpaBiIeHHS)
An addressor/ a sender - AzpecaHT (Toi#l, XTo BiAmpaBJse)
The courtesy title - Twuryn 3a 3Buvaem
* % %
To contribute to - PobOutu BHeCOK; CIpUATH
To observe conventions - JdoTpuMyBaTHUCs 3BUYAIB
Assignment 8. Translate quickly the prompts below:

Addressor/ sender; aapecart (Toii, XTO OTPUMYE BiAlNpaBJIeHH); observe conventions; Kopmnopailtisi; sole
proprietorship; mapTHepCcTBO; TOBaApMCTBO; contribute to; TUTYJ 3a 3BUYAEM.

Assignment 9. Read and translate the text, examine the main parts of a business letter:
Main text

Business letters have developed over the years of certain conventions which, however trivial or odd
they may seem, have to be observed. Even if you are handwriting a letter to a firm or organization, as a
private person, you should keep to the conventions and an accepted layout.

Layout is also a matter of tradition rather than logic. The parts of a letter are arranged in a specific
sequence - a sequence that contributes to the readability of the letter.

THE LETTERHEAD

A business letter is usually typed on 8.5 by 1l-inch printed letterhead paper displaying the name,
address and telephone number of the organization sending the letter.

THE DATELINE

There are two widely used dateline styles in the English-speaking world:



Business UN Correspondence

Great Britain 10 December 2003
10 December 2003 24 June 2001
24 June 2001
The United States
December 10, 2003

June 24, 2001

There are also alternative ways of writing the date, although they are less common: 10 December
2003 and December 10" 2003.

The name of the month should not be abbreviated, and cardinal numbers should be preferred. The
practice widely followed in Europe is to write the date in a highly abbreviated form - 10.6.04, for
example - but this should be avoided in letters written in English, since in Britain 10.6.04 means 10
June 2004, whereas in the USA it means October 6, 2004. It is evident that the use of such forms may
result in confusion.

The date is typed two spaces below the last line of the letterhead or 2 inches from the top edge of the
paper.

The letterhead and the dateline together are referred to as the heading of a letter. For a typed heading
use one of the following forms:

1645 Madison Avenue
Middletown, Ohio 45042

June 15, 200 _
or
DONALD L. PETROWSKI
1645 Madison Avenue
Middletown, Ohio 45042
June 15, 200 _

THE ADDRESS BLOCK (for Inside Address)
The name of the addressee, which should always be preceded by a courtesy title (except when followed

by M.D. or another abbreviation), is usually the first line of the inside address. It is also common
courtesy to include the person'sjob title when it is known - either on the same line as the name or on a
separate line in the inside address. The name of the addressee's company, the street address, the city,
state and Postcode (GB) or ZIP Code (US) number are also included.



The following are examples of accepted inside-address styles:

Mr. Leland T, Grossman, President
Grossman Home Appliances Inc.
1740 Fullerton Avenue

Grand Rapids, Michigan 49506

Richard P. Rodriguez, M.D.

(or Dr. Richard P. Rodriguez)
2850 West End Avenue Chicago,
Illinois 60624

Ms. Edna L. Fisher, Head
Home Economics Department
Riverside High School

3200 North Cicero Street

Des Moines, LA 50317

Mrs. Mildred K. Fong
1294 Allen Street
Milwaukee, W153221

To an anonymous official in the firm

Advertising Manager
Holton-Peet Company
50 State Street
Chicago, Illinois

To the firm itself, to be opened by anyone

Holton-Peet Company
50 State Street
Chicago, Illinois

To the firm, attention of a specific individual

Ajax Lumber Company
240 Broadway
New York, N.Y.
Attention (of) the Cashier
or
Attention (of) Mr. John Haley

Note that the use of Messrs. (an abbreviated form of Messieurs, the French word for Gentlemen) should
not be used in front of the name of a limited company, nor should it appear with the names of firms,
which indicate their line of business and do not consist of family names. It follows, therefore, thai
Messrs. will be used mostly when a partnership is addressed. Compare the following:



Burk and Sons Ltd. Messrs. Hamilton and Jacobs
55 Inkerman Road 265 High Holborn
London SE5 8BZ London WC1 7GS

17. Interpretation exercises

Assignment 10. Complete these sentences by explaining what the abbreviations printed in bold type mean. Consult
the list of abbreviations in Appendix 3 if necessary:

1. Rd., St. and Sq. are short for ...

2. #24 in the USA and No.24 in Britain both mean ...

3. On an envelope the abbreviations c/o, Attn, and P.O.B. mean ...

4. You may see these in areport or textbook: e.g. or eg, i.e. or ie, etc. or etc and P.T.O. they stand
for ... And you may also find these: cf. (compare), do. (ditto) and viz. (namely).

5. A British firm's name may be followed by pic or PLC, Ltd., Bros or & Co. these are short for ...

6. An American firm's name may be followed by Corp. or Inc., meaning ...

7. Inaprinted text you may see these abbreviations: @ ¥ 3000 each, © 1989, Apple® and
Macintosh™. They mean...

8. At the end of an informal letter you might add a P.S., in other words a ...

9. At the end of aformal business letter, it is common to use the abbreviations c.c. and enc. or end.,
which stand for...

10. But you would only see these in very old-fashioned correspondence: ult. (ultimo = last month),
inst. (instant = ... month) and prox. (proximo = ... month)

Assignment 11. Thefollowing text discusses other parts of a business letter:
THE ATTENTION LINE

When a letter is addressed to a company or to a department within a company rather than to a
specific person, an attention line may be used to speed up handling of the letter. This line is typed
below the inside address and above the salutation. The following are various styles of attention lines.

ATTENTION MR. ROBERT J. TULLER Attention Mr. R.J. Tuller

ATTENTION SALESDEPARTMENT Attention Personnel M anager

Notice that they are typed in all-capital letters or in underlined upper- and lowercase letters. Remember
to use one of the following salutations with an attention line: "Ladies" or "Gentlemen" or "Ladies and
Gentlemen". A colon following the word ‘attention’ is optional.

The attention line may be typed two lines below the address block, or it may be typed immediately
below the organization name within the address block.

THE SALUTATION

There are several accepted forms of salutations, and each form reflects a different tone. The
following are examples of salutations and descriptions of their use:



Singular Form Plural Form Use

Dear Larry: Used for informal business
Dear Jane: correspondence, implies
personal friendship

Dear Mr. McCoin: Dear Messrs. McCoin and Used in routine business
Dear Mr. Gaus: Gaus correspondence addressed to
one or several individuals. Itis
Dear Ms. Horowitz: formal but cordial
Dear Mrs. Kolb: Dear Ms. Horowitz and Mrs.
Kolb:
Ladies and Gentlemen: Used in correspondence
Gentlemen: addressed to a company or to a
Ladies: group
Dear Madam: Dear Mesdames: Used only for very formal
Dear Sir: Dear Sirs: correspondence
Dear Madam or Sir: Dear Mesdames or Sirs:
Madam: M esdames:
Sir: Sirs:
Madam or Sir: Mesdames or Sirs:

Whether married or unmarried, a woman is always addressed as "Dear Madam" and never as "Dear
Miss". In modern practice the form "Mesdames" is considered obsolete and should be avoided. It
is common to use "Gentlemen" when writing to a firm that consists of both men and women, or
even to a firm consisting of women alone.

The most common salutation in British business letters addressed to a company rather than to an
individual within a company is "Dear Sirs", whereas the usual salutation in the USA is "Gentlemen",
followed by a colon.

If you know the name of the person to whom you are writing, then use the name in the salutation. This
approach is more human. If you don't know the person's name, use an attention line with the person'sjob
titte (ATTENTION PERSONNEL MANAGER). Then use a salutation such as 'L adies and Gentlemen".

THE SUBJECT AND REFERENCE LINE

A brief indication of the subject of the letter may be typed two spaces below the salutation. This
subject line is often entirely in capitals with a colon following the word SUBJECT.

SUBJECT: SALESREPRESENTATIVES EXPENSE RETORTS

Subject: Sales Representatives' Expense Reports




Instead of (or in addition to) a subject line, some businesses use a reference line to cite a policy, order,
file, or account number. If a reference line is used, it is aligned two spaces below the dateline and
sometimes begins with the words RE or IN RE, although their use in reference lines seems to be dying
out.

THE BODY (OR MESSAGE)

A business letter is always written for a specific purpose - and that purpose should be kept clearly in
mind, from the first word to the last. Not a single sentence should be included that in any way
obscures the basic purpose of the letter, or makes it any less swiftly and sharply understandable to
the reader.

Both the opening and closing sentences of a business letter are very important. The opening sentence
should indicate the subject or reason for the letter and should compel the reader's interest and
attention. The closing sentence should leave the reader with a single clear-cut thought or idea, and
should inspire whatever action or response is desired.

The message of every business letter usually consists of at least two paragraphs even if the second
paragraph is nothing more than "Thanks and best wishes to you", or something along that line.

Most business letters are single-spaced, with double spacing between paragraphs.
THE COMPLIMENTARY CLOSE

Complimentary closing like salutations varies in form and tone. The important thing to remember is to
match the tone of the complimentary closing with that of the salutation as closely as possible. "Dear
Bob" and "Very truly yours", for example, obviously would make a rather absurd combination in a
letter. Commonly used forms are given below.

Formal Informal
Y ours (very) truly, Sincerely,
(Very) truly yours, Cordially,
Very sincerely yours, Sincerely yours,
(Very) faithfully yours, Yours sincerely,
Very cordially yours, Cordially yours,
Respectfully yours, Best regards,

THE ORGANIZATION NAME (OR SIGNATURE)

The company signature, the typed name of the company, is usually considered an optional part of
the closing. Most companies do not use a company signhature. When a company signature is used, it
is usually typed in all-capital letters on the second line below the complimentary closing:



Sincerely yours, Very truly yours,
BRIGGS and LYONS INC. LANGSTON CHEMICAL COMPANY

THE AUTHOR AND TITLE

The author of the letter needs space to sign his or her name; therefore, three blank lines should be
left above the typed name of the author. If short, the author's title or department may appear on the
same line as the author's name. If long, they should be typed immediately below the author's name.
Here are several examples of styles:

Murray T. Weston, Manager L.W. Lambert, Manager
Payroll Section
Accounting Department
Manager, Credit Department

Nancy A. Carmichael
Senior Vice President

THE REFERENCE INITIALS

The reference initials serve an administrative purpose only. If the author's name is included in the
author's identification, then his or her initials may be omitted in the reference initials. Remember
that when used, the author's name or initials are written first followed by the typist's initials. The
following are widely used reference initials styles:

CAMahan/rIn CAM:rIn CAM/wtb/rIn These initials indicate

CAM: RLN rin that CAM signed the

CAM/rIn letter, wtb wrote it and
rin typed it.

THE ENCLOSURE (OR ATTACHMENT) NOTATION

When something is included with the letter in the same envelope or package, this fact should be
indicated by an enclosure notation. Such a notation helps writers, recipients and secretaries to confirm
that all the enclosures are included when the letter is sent and received. The following are widely used
enclosure notation styles:

Enclosure Enclosure: Contract Enclosures:
Enc. 1 Enclosure 1. Contract
Enclosures (2) 2 Enclosures 2. Envelope

Enc. (2) 2 Enc. 3. Memo



THE CARBON COPY NOTATION

When the author wishes to send a copy of the letter to one or more persons and wishes the addressee to
know, a carbon copy (cc) notation is indicated on the original and all duplicate copies of the letter. The
'cc' may be typed in lowercase letters or in all-capital letters, and it may be followed by a colon.

cc Legal Department cc: Mr. Robert Grey
CC Mrs. June Grant CC: Ms. Henrietta Kirby
Assignment 12. Below are names and addresses, which might appear in the top left-hand comer of a business

letter. Arrange them as required and give the correct salutation and complimentary close in each

case:
a. Kenney Granite Company, 456 Ayres Avenue, Winooski, Vermont 05404
b. The Sales Manager, BGW Electrics Ltd., Liverpool 4

c. D.J. Bennison-Smith Esq., the British Copper Federation, Cuprex House, Strand, London WC2
31EL

d. Ms. Terry McLaren, 1432 South Street, Canton, MA 02021
e. Benoit and Guidry Ltd., 3555 Wessington Avenue, Ottawa 2, Ontario, Canada

f. Robert Venny, 34 Willow Lane, Minneapolis, MN 55421

Part Three: The Envelope. Writing Telexes, Faxes and E-mail

/. Introduction

Assignment 13. Study the following vocabulary:

ACTIVE TERMS AND EXPRESSIONS

A delay in fulfilling your order - BarpEmKa y BHKOHAHHI BAIIOT0 3aMOBIECHHS
A duplicate - KKoOTi 1 JXOORNASHITY,, [I® WAE ONHAKOBY IpPIIMYHY CHIY 3 OpiriHaioM
Postage and packing - IMemrmomsii BETpams Ta BETPATH Ha NaKyBaHHS
Poste Restante (GB) / General Delivery _ Kopecmommemmis mo 3amuTaHHs
(US)
RSVP (repondez s'il vous plait) - Mpoxamms BiNmoOBicTH Ha 3aNpoWeHHS
Spare parts - Bamacwii meTami (YacTHHH)
The order of 20 November - Pawomnekrs i 20 tucTonana
* k% %
To send & mriinead nmnategr - Hagewmatw AK APyKOBaHi MaTepianu

To semd thy 1éetegrppest/mmiil - Hamewmary sk AMET



To send by registered post / mail - Haxcunatu peKOMEHIOBAaHO MOLITOIO

To send by return of post / mail - HaxzcunaTu 3BOPOTHOIO MOUITOIO
To send by separate post / mail - Haxacunatu okpeMmo

To send under separate cover - HaacunaTu B OKpEMOMY KOHBEPTI
Assignment 14. Translate quickly the prompts below:

Order of 20 November; 3anacHi nerani (vactuHu); delay in fulfilling your order; KopecnoHIeHIisI 10
zanuTaHHsa; duplicate; HagcuiaaTh B OKpeMoMy KoHBepTi; send by return of post/ mail; HagcunaTtu
pekoMeHAOBaHOO MomTol; send by separate post/ mail; Hagcuiaatu sk ApyKoBaHi MaTepianu; send by
letter post/ mail; MmO TOBIi BUTpaTH Ta BUTPAaTH Ha makKyBaHHs; RSVP.

Assignment 15. Study the text below and comment on different ways of writing a business letter:
Business letters may be written in:
1. The first person singular

"I must apologize for the delay in fulfilling your order of 20 November. 1
shall see that the spare parts are sent immediately".

L

2. The first person plural

"We must apologize for the delay in fulfilUng your order of 20
November. We shall send the spare parts immediately".

L

3. The impersonal passive

"The delay in fulfilling your order is regretted. The spare parts will be sent
immediately".

The first person singular can be used only by a person of authority, as he is reporting his personal
actions and opinions and yet they represent those of the firm or organization. You may, however, as a
junior be required to draft such a letter for a senior member of the firm to sign.

Juniors writing their own letters should increase their authority by using the first person plural or
impersonal passive, thus associating themselves with the firm or organization as a whole. The
impersonal passive is inclined to be cold and distant, and can be clumsy; the first person forms are
therefore usually to be preferred.



Assignment 16. Read the following text and comment on the arrangement pattern of envelopes:
Main  text
THEENVELOPE

The following information may appear on any envelope regardless of its size. The first two items are
essential.

1. The addressee's full name and address, typed approximately in the vertical and horizontal
center

2. The sender's name and address, printed or typed in the upper left corner
3. Special mailing notation or notations, typed below the stamp
4. On-arrival notation or notations, typed about nine lines below the top edge on the left side

The address block on a regular envelope should be no larger than IYz inches x 3% inches. There
should be % inch from the bottom of the address block to the bottom edge of the envelope, which
should be free of print. On regular envelopes, the address block usually begins about five spaces to
the left of center. It should be single-spaced. Block style should be used. Unusual or italic typefaces
should be avoided.

If a window envelope is being used, all address data must appear within the window space, with Vi inch
margins between the address and the edges of the window.

Figure 4. Commercial Envelope Showing On-Arrival and Special Mailing Notations

Ahdhddrbdrbhrd

Avalon Farms, Inc.
400 Dry Creek Road
Avalon, ITowa 50707

Mr. Louis Raines
CONFIDENTIAL Assistant Sales Director CERTIFIED
Lammermoor Products
4 North Forest Way
East Lansing, M1 48340

Addressing individual envelopes is as simple on a computer as on a typewriter and typing multiple
labels or envelopes is far quicker on a computer. The "Envelopes and Labels" function is available
from a menu that can be pulled down from a basic word processing toolbar.



WRITING TELEXES, FAXES AND E-MAIL

As the average typed business letter costs £10 to produce, a telex can be much cheaper, and of course it
will arrive quickly and can be answered by return.

Telexes are normally shorter than letters, but if they are too brief, they may be hard to understand. The
extra cost of a few more words may be better than spending time and money to put right a
mi sunderstanding.

Faxing is a means of telecommunication that has developed very quickly over the past years. The
advantages of fax include instant reception of documents, and documentary evidence of what has been
transferred.

Electronic mail is a means of sending and receiving messages - internally, nationally, or internationally. In
comparison with telex, e-mail is relatively low in cost, and does not require a trained operator. It is also
fast, relatively reliable, and messages can be sent or picked up anywhere in the world, and stored in the
mailbox until they are retrieved.

Assignment 17. Imagine that you are arranging a business trip to Vancouver, Canada, for yourselfand two colleagues.
You would like rooms at the Harbour Hotel, so you have telexed them for information. You have just
received their reply. Draft a telex in answer to the one below, booking the rooms you require:

674935 FRANCOJ |
HARHOT VAN

TO: FRED MEIER
FROM: JACQUELINE LARUE - HARBOUR HOTEL VANCOUVER

YES, WE DO HAVE ROOMS AVAILABLE ON JUN 12, 13, 14. RATE FOR A ROOM ON OUR
EXECUTIVE FLOOR 1S 139.00 CANADIAN DOLLARS PER NIGHT PLUS TAX. THIS
INCLUDES BUFFET BREAKFAST IN EXECUTIVE LOUNGE AND COMPLEMENTARY PICK-
UP SERVICE BY LIMOUSINE AT THE AIRPORT.

STANDARD NON-EXECUTIVE RATES ARE 95.00 DOLLARS OR 115.00 DOLLARS WITH
OCEAN VIEW. THESE RATES DO NOT INCLUDE BREAKFAST.

YES, YOU MAY GUARANTEE ROOMS FOR LATE ARRIVAL WITH YOUR DINER'S CLUB
CARD. PLEASE TELEX BACK ROOM RATES YOU WOULD LIKE FOR THREE GUESTS.
PLEASE INCLUDE YOUR COMPLETE MAILING ADDRESS, AND NUMBER AND EXPIRY
DATE OF CREDIT CARD TE YOU WISH TO GUARANTEE ROOMS FOR LATE ARRIVAL. ALSO
GIVE FLIGHT NUMBER AND ARRIVAL TIME TE PICK-UP BY LIMOUSINE REQUIRED AT
THE AIRPORT. WILL THE GUESTS BE CHECKING OUT ON JUN 15?

PLEASE SEND TELEX TO MY ATTENTION

THANK YOU FOR YOUR ENQUIRY

JACQUELINE LARUE, ASSISTANT MANAGER, HARBOUR HOTEL
++



Assignment 18. Fill in the gaps in these sentences with wordsfrom the list:

carboncopy courier duplicate general delivery (US) Iposte restante (GB)

photocopy postage and packing mall (US) | post (GB )

printed matter registered return of mail (US) | return of post (GB)

RSVP separate cover stationery

1. A package can be delivered by the mailman (US) or the postman (GB) or by aprivate ... service.

2. Purchases usually carry an extra charge for ... if they are sent by ...

3. Animportant or valuable document is best sent by ... mail.

4. It shows that you are efficient if you reply to a letter by ...

5. If you want people to reply to an invitation, put... at the bottom.

6. If you send some documents in a separate envelope from your letter, these documents are sent
under ...

7. If you are sending someone a letter, you should keep a ... or a so that you can keep a ... for
your files.

8. It is often cheaper (though less quick) to send catalogues through the mail as ... instead of by letter
post.

9. Envelopes, ballpoints, felt tips and paperclips are all items of ...
10. A letter can be collected from a post office if it is addressed to

Assignment 19. Sentences 1-100 are incomplete ones. Under each of them you will see a number of choices (A)
and (B) or (A), (B) and (C). Choose the one word or word combination that best completes the
meaning of the sentence. In your copybook, put the number of the question and the letter you
consider to be correct:

Misusing one word for another in one's writing is a common source of confusion, embarrassment, and
unintentional humor. Computer spell checkers will not identify a word that is being wrongly used in
place of the proper word. Review the list in Appendix 4 in order to avert word confusions you may be
overlooking.

1. ... system has not been injured in the accident.
A. Alimentary
B. Elementary

Business will be ... in the shop for another hour.
. abstruse
obtuse

@ >

| was cursing him under my ....
breadth

breath

breathe

Ow>w

English literature frequently ... to Latin and Greek authors.
alludes
eludes

™ > &



5. | was horrified by the ... of work | had to do.
A. amount
B. number

6. English literature is.full of ... to Latin and Greek authors.
A. allusion
B. illusion

7. Falling prices had an ... effect on business.

A. adverse

B. averse

8. Haldane acted with the full ... of the Foreign Office.
A. accent

B. ascent

C. assent

9. Harris stood back and ... his work.

A. appraised

B. apprised

10. Unemployment... married women reached a peak.
A. among
B. between

11.Heis given answers that only ... to his conclusions.
A. ad
B. add

12. He planned the band with himself on trumpet and Kessler on ....
A. base
B. bass

13.1 asked whether there was much difference ... British and European law.
A. among
B. between

14. Her bedroom ... Guy's room.
A. adjoined
B. adjured

15. Here you can buy acity ... of the New York Times.
A. addition
B. edition



16. Here's the ... list, which contains 5 items.
A. addenda
B. agenda

17. He's been ... before the bar of public opinion.
A. arraigned
B. arranged

18.1... from your comments that we have to continue our research.
A. imply
B. infer

19.1 apply to you in response to an ... for an assistant cashier.
A. ad
B. add

20.1 asked if it could be ... for me to meet one of the |eaders.
A. arraigned
B. arranged

21.1 demanded ... to the database.
A. access
B. excess

22. The letter ... that our service was not satisfactory.
A. implies
B. infers

23.1 don't like people phoning at this hour - it's ...
A. ante-social
B. anti-social

24. That strange house was built of ... of stone.
A. blocs
B. blocks

25.1 had to ... other methods of persuasion.

A. adapt
B. adept
C. adopt

26.1 have used written and ... sources, they were newspaper clips and tapes.
A. aural
B. ora



27.1 would strongly ... you against it.

A. advice

B. advise

28. He often ... large sums of money.

A. lends

B. loans

29. In years of good rainfall they expand their stocks to ... against drought.
A. assure

B. ensure

C. insure

30. Inflation results from an ... of demand over supply.
A. access

B. excess

31. Your application should be in 25 words or ...

A. fewer

B. less

32. It has always been the truth since the ... times.
antediluvian
antidiluvian

® >

33. It was hard for me to ... my family's religious beliefs.
abjure
adjure

© >

34. He had ... for Mr. Foot in the leadership election.
canvased
canvassed

© >

35. Knights came to the tours to ... their strength.

A. assay

B. essay

36. Kurt... me that he was an excellent climber.
A. assured

B. ensured

C. insured

. Last year regulations were considered ... to allow other awards to be made.
amenable
amendable

w
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38. ...

>

39.

>

40.

>

41.

>

42.

® >
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® >
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48.

© >

everywhere are talking about the new show.
People
Persons

At that moment the concept of the computer was ....
born
borne

Last year the regulations were ... to allow other awards to be made.
amended
emended

Most towns had taken some ... precautions against the tornado.
alimentary
elementary

The work can be done in any ... of ways.
amount
number

. ... hostility has to be opposed in the country.

Advert
Avert
Overt

. Occupancy by more than 86 ... is prohibited.

people
persons

. Reformers attempted to ... traditional religion.

adapt
adept
adopt

. Samples with the mark of ... need no checking.

assay
essay

. She promised to follow his ....

advice
advise

She was ... to whatever | suggested.
amenable
amendable



49.
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If all specifications are finalized ... system design, cost overruns will be avoided.

before
prior to

. She was released on $2,500 ...

bail
bale

.The ... of hot gases caused great destruction in the mountain village.

accent
ascent
assent

. The candidate will be examined ...

aurally
orally

. A stew was cooked long and ...

slow
slowly

. The company's expenses ... its income.

acceded
exceeded

. The amount of sales is very different in size ... what it was two years ago.

from
than

. The Democrats ... aradical foreign policy.

adapt
adept
adopt

. The first duty of the state is to ... that people are protected from crime.

assure
ensure
insure

. The winds ... subsided.

slow
slowly

The garden through the windows was merely a clever optical...
allusion
illusion



69.

w

Ow>3

. There may be no ... link. These events do not seem to be connected.

casual
causal

.Thejudge refused to grant...

bail
bale

. They ... easier; they've done it.

breadth
breath
breathe

.The king had ... his presence in court.

abjured
adjured

. Roads are ... to be slippery.

apt
liable

. The main problem was to ... the police.
. allude

elude

. The prince ... to the throne.

acceded
exceeded

. The switch is on the lamp ...

base
bass

. The text has to be ... immediately. You allowed too many discrepancies in it.

amended
emended

Their job involves ... people how to avoid this decease.

advicing
advising

. There has lately been traced a decline of what |... to as the industrial working class.

advert
avert
overt



. If you speed, you're ... to be caught.

apt
liable

. There must be immediate action if total chaos is to be ...

adverted
averted
overted

. These houses have been improved by the ... ofbathrooms.

addition

edition

. These laws ... inequality and exploitation.

accent
ascent
assent

. These measures did have some ... on rural poverty.

affect
effect

. They ... to have shot down twenty-two planes.

abrogated
arrogated

. They can also award a weekly ... for extra heating.

addition
edition

. They have become ... at filling out forms after applying to seven firms.

adapt
adept
adopt

. They should be fully ... of the situation.

appraised
apprised

. We are not speaking about... of countries.

blocs
blocks

. They were not... to making a little extra money.

adverse
averse



cw>a

92.

A.
B.
C.

. This book is about change and how we ... to it.

adapt
adept
adopt

. This has the ... of separating students from teachers.

affect
effect

. This process can ... $3 abarrel to the cost.

ad
add

. This report should discourage us all from eating an ... of fat.

access
excess

. We found ... of old newspaper in the cellar.

bails
bales

. We study the ways in which computers can ... our lives.

affect
effect

.Not... will we make allowance to her young age.

anymaore
anymore

.What is on the ... today?
. addenda

agenda

. Would you like ... datato be processed?

anymore
any more

. everyone was there.
. Almost
M ost
It looks ... it would rain.
as
as if

like
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96
A.
B

97.

A.
B.

98.

A.
B

99.

A.
B

100.

A.
B.

. ..., young people always know best.

As far as clothes
As far as clothes are concerned
As for the clothes

. The new proposal is very different... the old one.

from
than

. The very ... of the subject gives it an added interest.

breadth
breath
breathe

. The goods can be ... inland only by camels and donkeys.

born
borne

Many people know the ... of Hieronymus Bosch.
canvases
canvasses

Albany is not the ... of the state of New York, isit?
capital
capitol

It's not open to ... visitors.
casual
causal

Their financial position was ... by the downturn.
aggravated
aggregated



Lesson 3: KINDS OF BUSINESS LETTERS

Part One: Kinds of Business Letters

. Introduction

Assignment 1. Study  the following  vocabulary:

A claimant

ACTIVE TERMS AND EXPRESSIONS

- Ilo3uBau
A postal card - TlowrToBa KapTkKa
A purchase order - 3amoBIeHHA ToBapiB (cTaHaapTHa Gopma)
Adjustment letters - Jlucrtu Bignmosini Ha pexsamauiitHi aucTH
An unjustified claim - HenpaBoMipHa BuMoOTa
An unreasonable claim - HeobOrpyHToBaHa BUMOTa
Claim letters = complaint letters - PexnaMauiitai nuctu
Covering letters - CynpoBinHi nuctu
Employment letters - JlucTu cTOCOBHO MpaleBJalITyBaHHS
Form letters - CraHgapTHUUH JUCT, HUPKYIAP
Invitations - Jluctu-3anpomweHHs
Letters answering request - BinmoBini Ha 3anuTtu
Letters of application - JlucTu-3a5BU NMpPO HajJaHHS poboOTH
Letters of confirmation - JlucTu-niaTBEPAXEHHS
Letters of congratulation - Jluctu-BiTaHHY
Letters of recommendation - PexkoMeHpmauiiiHi TucTH
Letters of request - Jluctu-3zanurtu
Letters of resignation - JlucTH mpo BiZACTaBKY
Letters of sympathy - JlucTu 3 BUCIOBJIEHHAM CHiBUYTTS
Order letters - JlucTu-3aMOBJIEHHS

Promotion letters

- PeknamHi nuctu

Sales letters - Jluctu-npono3uuii mpomxaxy ToBapis

Thank-you letters - JlucTtu BOSIYHOCTI

To be a good credit risk

- byTu maatocnpoMoOXHUM

To collect money - IHkacyBaTu rpoui

To decline a request - BiZMOBUTH y 3aJ0BOJIEHHI MPOXaHHH

To grant a request

- 3an0BOJBHATH NMpOXaHHA

To grant the adjustment - BperyJioBaTu mpeTeH3il0

To make the adjustment

To order merchandise

- BperynoBaTu npereHsimo

- 3aMOBJISTH TOBapu



Assignment 2. Read and translate the text, comment on different kinds of business letters:

Main Text

The employee in business writes many types of letters - to ask for information, advice, or favours; to send
information; to collect money; to apologize for a mistake; to say 'mo' to a request that cannot be
granted; to apply for ajob; or to sell the company's products or services.

Business letters, though, are written not only by the business employee. They are also written by others to
conduct personal business. Parents, students, bill payers, and consumers are just a few of the others who
have occasion to write personal business letters.

One could hardly name all the kinds of letters written - the list is practically endless. However, the following
are among those most frequently in use.

LETTERS OFREQUEST

Request letters may also be called "please send me" letters. They are the simple requests for
information, literature, favours, appointments, reservations and so on.

Another type of a request letter is written to order merchandise or services. It is commonly called an
order letter. Many large companies use a form called a purchase order for this pugose, but thousands of
small companies place orders for goods and services by means of letters.

LETTERSANSWERING REQUESTS

Just as a business firm often writes letters asking for something from another organization, it also receives a
great many letters of request. Form letters and postal cards are often used to acknowledge routine requests if
the reply does not require a personal message.

Letters answering requests give the letter writer an excellent opportunity for making friends and building
goodwill. They are, therefore, among the most important communications in business.

CLAIM AND ADJUSTMENT LETTERS

However hard people try to avoid them, mistakes will occur in business. And the person who has been
inconvenienced or offended writes a letter in protest. Although these letters are called claim letters, they
really are complaint letters. All businesses receive and send them.

Letters written in response to claims are called adjustment letters. When the adjustment asked for is not
granted (the claim may be unreasonable or unjustified), you must write the claimant a letter refusing to
make the adjustment. To retain goodwill, you must always give a logical reason for the refusal. Because
adjustment letters are among the most difficult to write, they require special understanding of people, plus
extensive knowledge ofthe company the writer represents.



CREDITLETTERS

A large percentage of business transactions are handled on a credit basis. Letters must be written in
response to requests for credit. Sometimes, however, requests for credit must be declined because the appli-
cants are not good credit risks.

SALES LETTERS

In a sense, every letter business people write is a sales letter because it automatically becomes a
showcase for the writers and their firms. However, there are letters written for the specific purpose of
selling a product or a service.

Other sales letters come under the heading of promotion letters. These do not attempt to make direct sales;
their primary pudgoBe is to make friends and to create a good feeling between the company and its
customers. The desired outcome, of course, is an increase in customers - and in sales.

EMPLOYMENT LETTERS

Employment letters deal with getting a position. They are written by everyone, not only by those who
expect to work in business. Employment letters include letters inquiring about a position, letters of
application, letters thanking an employer for an interview, and letters of resignation.

SOCIAL-BUSINESS LETTERS

Many letters of a social-business nature are written to maintain friendly relationships with customers
and business acquaintances. Typical social-business correspondence includes letters of congratulation,
letters of sympathy, invitations, letters of friendship, and fhank-you letters. Since they show
thoughtfulness on the part of the writer, social-business letters do a great deal to build goodwill.

Assignment 3. Translate quickly the prompts below:

Be a good credit risk; BIIMOBMTHM y 3aJO0BOJIEHHI mpoxaHHS; letters answering request; BperyJloBaTH
npeteH3ilo (2); grant a request; 3aMOBJeHHS ToBapiB (cTtanmapTHa ¢dopma); order merchandise;
iHKacyBaTu rpomi; thank-you letters; nucTu BianmoBiAi Ha pekaaMauiiiHi auctu; letters of sympathy;
JUCTU-3asdBU NMPO HagaHHsA poOoTu; letters of resignation; JUCTU CTOCOBHO NpalleBJallTyBaHHS, letters
of congratulation; nuctu-3amoBlieHHs; letters of request; nuctu-3anpomeHHs; letters of confirmation;
JUCTU-TIPOTMO3UIIii mpoaaxy ToBapiB; unreasonable claim; mo3uBau; postal card; pekmamManiiiHi JTUcCTH;
promotion letters; pekoMeHAaliliHi JUCTU; covering letters; HempaBoMmipHa Bumora; form letters.

Assignment 4. Translate into English:

1. JlinloBe NUCTYBaHHS € OJHi€l 3 HaWBaXJauBimux ¢GoOpM JiJTOBOTO CIHiJIKyBaHHSI, IO HaOyBae
nenani OinbIIOro 3HAYeHHS y Bcix chepax OizHecy. Bmano obpaHa ¢opmMa 1OKyMeHTa, HOro CTUIb,
3MicT, BiamoBigfHe OQGOpPMJEHHS, JaKOHIYHiCTh, CTUJICTHUKA Ta IiHIII BaXJMBiI CKJaAOBi €
BUPAa3HUKOM He TiJIbKM CaMOTO ajapecaHTa, aje i #Woro mnpodeciiiHoro piBHsS. be3moranHo
MiAroToBJeHa 1 opopMiieHa KOPECIIOHIEHIIisl - 11e BUSIB BUCOKOi MoBaru a0 ajpecara.



2. YMOBHO BCi iCHYW0OYi BUAMU IiJIOBOTO JUCTYBaAaHHS MOXHAa PO3MOMiJIUTU HA TPU TPYMNHU.
rpyny JHOOKYMEHTIB CTaHOBJSITh JUCTHU-3ATUTH,

pexoMeHaaliHi, pexkJaMamiiHi

3allpOMI€EHHA, JUCTHU BASYHOCTI TOIIO.

3. EnexTpoHHa MoOIITa € YU HE HAUMNOIWMUPEHIMIUM Yy CydacHOMY AiTOBOMY CBiTi TUTIOM JTUCTYBaHHS
i Mae cBOi BJacHi mnpaBuja, SKi y KOMN'IOTEpHMX KoJax Ha3uBawThb Netiquette (eTuker y
Mepexax). Po3npykoBaHUU JHUCT €JeKTPOHHOI MOMTU O(iLiHHUM HOKYMEHTOM HE BBaXXa€TbCH.
[Ipote choroaHi 6araro odiliHHUX TOKYMEHTIB, y TOMY
SKi HaJICUJIAIThCSI 3a JOMOMOTOI €JIeKTPOHHOI MOUITH,
IOPUAUYHOTO TMOBigfoMIeHHsA. OKpiM TOro, HOKYyMeHT Ne
"Incoterms-90" po3risigae eNeKTPOHHY MNOWITY SK OIUH 3 OCHOBHMX BHUAIB ONEPaTUBHOTO

JIUCTHU, J'[I/ICTI/I—Hi,HTBCpI[)KCHHH,

3B'SI3KY B MIiXHapOJAHUX TPAHCIMOPTHUX NepeBe3eHHSIX.

Part Two: Letters of Request

L

Assignment 5. Study the following vocabulary:

Introduction

ACTIVE TERMS AND EXPRESSIONS

brief mention of
business associate
consulate

firm offer

reliable source

P .

sample of the item

A trade-fair

An embassy

An item in certification

At your earliest convenience

Full details of your export prices
Listed above

Sales are not high

Specimens of some of the articles
Terms of payment

The chamber of commerce

The total delivery / supply

There is a steady demand in the country for such goods
Together with samples of

Trade discounts

Transportation and packing costs

We are looking forward to hearing from you

CTucine 3ragyBaHHS IpoO

JlinoBuit mapTHEp

KoHcynbchbka ycTaHOBa

TBepna mpomo3uiis

JlocToBipHE AXepesno

3pa3ok ToBapy

[TpomMucnoBa BUucCTaBKa

[ToconrscTBO

Mosunis ceprudikamii

[Mpu mepmiit Haroxi

JleTanbHi BiZOMOCTi mpo Balli eKCTMOPTHI IiHU
3a3HauYeHU y CIIUCKY BHUIILE

PiBeHb Ipogax HEBUCOKU L

3pa3ku AesIKUX TOBapiB

YMOBUM miaTexy

ToproBa manara

3araJbHUI 0GCAT MOCTAaBKU

Y kpaiHi € cTa0iNbHUYN MOMUT HA TakKi TOBapu
Pazowm 3i 3pa3zkamu

3HUXKHU PO3APIOHUM TOPrOBUAM
BapricTh ymakoOBKM Ta TPAHCMOPTYBaHHS

[Ipocumo Bac BigmoBicTu

BiAMOBiAi Ha 3amuTU, CYNPOBiIHI

JUCTU-BIiTaHHA,

yucai "IlpaBuna” ta "KouBenuii" OOH,
BU3HAIOThCS TAaKUMU, IO MAIOTh CTaTycC
460 MixHapoaHOI TOpProBeJbHOI MajaTu



We would appreciate receiving an answer

We would appreciate some information about

We would be glad to inquire about

We would like to have some information about
Will you please send us

Will you please send us your 2005 price lists
With regard to

Yours faithfully

To accomplish the purpose

To be competitive

To be in business with sb

To do business with a supplier
To inquire about

To offer goods

To place orders with a company
To quote prices

To request some information about

[Ipocumo Bac BigmoBicTu

Mu 6ynu 6 BASIYHUMU, SKIo 6 Bu 3Morau moBigzoMuTu

bIIM
Mu xoTinum 6 oTpumMaTu AesAKki BifoMocTi BiTHOCHO

Mu xoTinum 6 oTpuMaTu Aesiki BitoMocTi BiITHOCHO

Yu He 3MoxeTe Bu HampaBUTU HaM

[Tpocumo Buciatu HaMm Bami npeiickypantu Ha 2005 pik

CTOCOBHO; Mo BiIHOWEHHIO 10

3 moBaroio (Ilupo Bam)

* * %

Jocsaratu MeTu

ByTH KOHKYPEHTHOCIPOMOXHUM
CniBnpauioBaTi 3 KUMOCh

[IpauoBaTu, yKjiagaTu yroam 3 nNocTayajlbHUKOM
JloBinyBaTucs npo

[IlponnoHyBaTu TOBapu

Po3MimyBaTu 3aMOBJIeHHSI y KOMIIaHii
[lpusnavaTu wiHu

3anuTyBaTH AesAKYy iHGopmMalmio mpo

Assignment 6. Study the text below and comment on the compositional design of request letters:

As most request letters are routine and tend to have a natural effect on the reader's needs, they take
a direct approach. Their organizational pattern is outlined below:

1. Direct statement indicating the purpose of the letter.
2. Necessary details (if any) to carry through the purpose of the letter.
3. Goodwill or other statement that brings the letter to a close.

A first inquiry - a letter sent to a supplier with whom you have not previously done business - should
also include a brief mention of how you have obtained your potential supplier's name. Your source may
be an embassy, consulate, or chamber of commerce: you may have seen the goods in question at an
exhibition or trade-fair; you may be writing as the result of a recommendation from a business
associate, or on the basis of an advertisement in the daily, weekly or trade press.

Sometimes a request letter will not require a presentation of details to accomplish its purpose, so the
second step in the organizational plan can be omitted. Other situations may occur when no goodwill
closing is needed to carry out the sequence of ideas. In such cases, the business writer may close with a
statement relating to the request.

Here are some suggestions for sentences, which might be included in a routine letter of request, a
sample of which you can see on Figure 5:



Opening Lines

Y our name has been the British Chamber of Commerce in Hamburg ...
given us by the French Embassy in London ...
We saw (have seen) at the Hanover Fair earlier this year and would like
your products at the Birmingham Trade Fair to know if
last summer (whether) ...
Y our advertisement last Sunday's "Observer" states that
in this month's issue of "The Camera Review" you can offer ...

Asking for Information

to request some information about...

| am (we are) writing to inquire about...

with regard to ...

to inquire about...

like to have some information about...
I (we) would be glad to receive your catalogue and price list for ...
appreciate to receive some details of trade discounts ...

some information about...

a sample of each of the items listed above ...

Will you send us your catalogue and export price list for ...

please quote prices c.i.f. Amsterdam for the following items ...

Concluding Lines

| am (we are) looking forward very soon
to hearing from you at your earliest convenience
| (we) would hearing from you at your earliest

appreciate receiving an answer convenience




Figure 5. Business letter from a French importer of fashion goods to a British exporter

FOURNIER ET CIE

Importers of Fashion Goods Avenue Revigny 14
PARIS Paris XV
JdP/AG 12 October 1978

The Western Shoe Co. Ltd.
Yeovil, Somerset SI9 3AF
ENGLAND

Dear Sirs

We have heard from the British Embassy in Paris that you are producing for export hand-made shoes

and gloves in natural materials.

There is a steady demand in France for high-quality goods of this type. Sales are not high, but a good
price can be obtained for fashionable design.

Will you please send us your catalogue and full details of your export prices and terms of payment,
together with samples of leathers used in your articles and, if possible, specimens of some of the
articles themselves.

We are looking forward to hearing from you.

Yours faithfully
FOURNIER ET CIE S.A.
J. du Pont

Managing Director



Assignment 7. Translate quickly the prompts below:

ByTu KOHKYpEeHTHOCNPOMOXHUM; transportation and packing costs; ageTaibHi BiZoMOCTi Tpo Bami
eKCnopTHi LiHU; business associate; goBigyBaTucs mnpo; reliable source; mocsiratu MeTu; total delivery
/ supply; 3 moBarorw (Illlupo Bamr); listed above; 3anutyBatu mesky iHdopmamiio nmpo; trade discounts;
3pa3Ku JOesdKMX ToBapiB; consulate; mMmu Oyaum © BASAYHUMHU, SAKIIO O Bu 3MOram moBiZOMUTU HaM; we
would be glad to inquire about; Mu xoTiniu 6 oTpuMaTH AesAKi BimoMocTi BimHocHO; will you please send
us; mo3ulisgs ceprtudikaiii; embassy; nmpaunoBaTu, yKjaaaTu yroam 3 mocTadyajJlbHUKOM; at your earliest
convenience; mpu3HadaTu UiHu; trade-fair; mpocumo Bac Bimmosictu (2); will you please send us your
2005 price lists; pazom 3i 3pa3dkamu; sales are not high; po3mimyBaTu 3aMOBJIEHHS y KoMMmaHii; be in
business with sb; brief mention of, cTOCOBHO; Mo BiAHONMIEHHIO A0; NpW Nepmiii Haroxmi; firm offer;
TOproBa majara; y KpaiHi € cTabiIbHUI MONUT HA TaKi ToBapu; terms of payment.

Assignment 8. Fill in the missing words:

Dear Sirs

We have been ... your name ... our associates J.J. Mueller of Basle, who ... us that they have been
business ... you ... some fifteen years. They advised us to ... you.

There is a ... demand here ... Lisbon ... the qualities you ... , and we believe we could ... large orders
... you if your ... are competitive. ... you please send us your illustrated ... , together with your export

list and details of... discounts.

We ... appreciate hearing ... you ... your earliest....

Yours faithfully

Assignment 9. Translate into English:

®

Ile ogHWM BaXJIWBUM BHUAOM AiTOBOTO JHUCTYyBaHHS € 3anut. lle Moxe OyTM NiTOBUU HOKYMEHT,
3BEpHEHHS OJHi€i ycTaHOBM OO0 iHWIOI 3 TPOXaHHAM HaaaTU JAeTajbHi BiIOMOCTI Mpo HeoOXimHi
Mocjayru, nmpomno3uuii, marepiaiu, Toap Touwo. Sk npaBuiio, 3a0UTU poOASATH HAa OCHOBI iHpopmauii,
MPOCTHEeKTiB, KaTajJoTiB, OTPUMAHUX 3 PIi3HUX OOCTOBipHUX naxXepen. [OTylodu 3amuT, agpecaHT
MOBUHEH yKa3aTu IiacTaBy IJs 3allUTy, Ha3BY Ta KiJbKiCTh MaTepialliB, HOKYMEHTiB, ToBapiB, iXHi
XapakTepucTuku (mMozaenb, ¢opmar) Tomo. [Ipu HEOOXiAHOCTI 3BEpPHITHCS 3 MPOXaHHSIM NPO AO0AATKOBI
BiTOMOCTi CTOCOBHO TOBapy, sSKWi Bac WiKaBUTh. OKpiM TOro, OOOB'SI3KOBOI YMOBOM 3aIllUTy €
BKa3iBKa Ha TOYHI TepMiHM HaacuJlaHHS iHdopmauii, MarepianiB, ToBapy BiANOBIAHO AO BJACHOTO
3amuTy.



IIlanoBHI !

[Tocunawyuchr Ha neperopopu 3 Bamum npeacTaBHUKOM

©

(mata),

HaM TBEpAY MO3UIIil0 Ha MOCTaBKY 3alMaCcHUX YacTUH A0 TypOoreHeparopa.

Y npomno3uuii npocuMoO BKa3aTu MOBHY Ha3BY, TUIl, TEXHIYHI XapakKTepUCTUKU, ILiHY i Bary KOoXHOi

no3uiii cnenudikaiii,

a TaKoOX MOXJWBUU TEepMiH

OKpEMO BKa3aTH BapTiCTL YIOaKOBKHM Ta TPAHCIIOPTYBAHHA.

3a3HauTe TaKoX, OyIb Jacka, TOYHY AaTy HaJAcuJaHHS HaM Bamoi npomo3uiii.

Hamepen Bassuni Bawm.

3 moBaroio (mignuc)

Part Three: Letters Answering Requests

I.  Introduction

Assignment 10. Study the following vocabulary:

ACTIVE TERMS AND EXPRESSIONS

A regular customer _
Advise us on the settlement at the same time -
All the information requested _

All the items listed in your inquiry are in stock _

Delivery times _
Details of discounts for regular purchases and large _
orders

He is authorized to discuss the terms of an order with

you

He is authorized to negotiate a contract with you _

How large your orders are likely to be _
If we can be of any further assistance _
If you require additional information _
If you require any further assistance
If you wish to place a firm order _
If you would kindly let us know
If your prices are competitive and your deliveries _
prompt

In reply to your letter of 25 September we are pleased _
to inform you that

In response to _
Let us know whether you need any additional _
information

Please, feel free to contact us

MocTiliHMIl KIi€eHT
[ToBigoMTe HaM mpo omnJjgarty
VYci norpi6Hi Bam BinomocTi

Mu mMaemo y HassBHOCTi Bci mo3uuii, 3asHaueHi y Bamomy

3aMUTI
TepMmiHu nocTaBKU

Moapo6uui HagaHHS 3HUXOK JJISI MOCTIMHHUX MOKYIIiB Ta

BEJIMKUX 32 00CSITOM 3aMOBJEHb

BiH ynoBHoBaxeHHil o60oroBoputu 3 Bamu ymMmoBu

BUKOHAaHHS 3aMOBJIEHHS

BiH ymoBHOBaxeHUid 060roBopuTu 3 Bamu ymoBu
yKJaJaHHS KOHTPakKTy

Hackinbku BEJUKUMU MOXYTb OyTu Bami 3aMoBIeHHS
AKIO MU MOXEMO TONOMOITH OYIb-SIKUM YUHOM
Axmwo Bam notpibHi nonatkoBi BitomocTi

SAxumo Bam noTpi6bHa moxaiablia fonomora

Axumwo Bu nificHo 6axaeTe po3MiCTUTH 3aMOBJIEHHS
dAxmo Bu noitomure Ham

Axmo Bami HiHM KOHKYPEHTOCNPOMOXHI Ta TEpPMiHU

NOCTAaBKM WWIBUAKI

Y BinnoBiap Ha Baw suct Big 25 BepecHs i3 3alOBOJEHHSIM

MOBiIOMJISIEMO, 11O
Y BianoBiab Ha

MoBinomTe, ko BaMm 3Hano6asThCs 1OAaTKOBI BigoMoOCTi

Bu 3aBXxau MoxeTe 3B'si3aTUCS 3 HAMU

IpoCUMO BUCIATHU

i 3aranpHuUi o00csar moctaBku. [IpocumMo Takox



Please, quote us for the supply of the items listed on
the enclosed inquiry form

Referring to enclosures

Should you need any additional information, please,
do not hesitate to contact us immediately

Thank you for your inquiry of 5 July

This make of the
production

. has temporarily been taken out of

This will entail higher freight charges

We appreciate your interest in our products

We are enclosing a pro-forma invoice for

We are enclosing full particulars of

We are glad to inform you that your inquiry has
received our attention

We are looking forward to the pleasure of serving you
We assure you that your orders will receive our
immediate attention

We have arranged for a copy of our catalogue to be
sent to you

We have pleasure in confirming that we have received
your query (inquiry) of 20 June

We hope that the enclosed information will be of
particular use for you

We will appreciate your reply being sent by return of
post / mail

We will arrange for the goods to be sent by air

We will subsequently let you know about our final
decision

Will you please arrange for settlement of the invoice
by draft through your bank

With reference to

Within 3 weeks of receiving your instructions

Assignment 11.

Bynb nacka, mpu3HauTe LiHY NOCTaBKM TOBapiB, 3a3HAYCHUX

y GJ1laHKY 3aMOBJIEHHS, O A0LAETHCS
[Mocunawyuch Ha TOKYMEHTHU, WO JOAAOTHCS

VY pa3i norpebu nonaTrkoBUX BiniomocTei, Oyab ysacka,

noBifoMTe HeraifHo
Mu Basiuni Bam 3a Baw 3anur Bin 5 nunus

Ii0o Moxgenp ... TUMYACOBO 3HSTO 3 BUPOOHULTBA

Ile npusBene 10 MiABULIEHHS OMJATHU 3a TPAHCHOPTYBaHHS
BaHTaXy

Mu panu, mwo Bu 3aumikaBuUJKMCs HalIO0 NPOAYyKIi€wO
JonaeMo nmomepeaHiit paxyHok-dpakTypy (paXxyHoK, ILIO
npojaBelb HaJCUJA€ MOKYNIIO NMepel BiANpaBKO TOBapy)

o
TCI

JlonaemMo BUYEpNHUM 3BIiT NMpo/ AeTajJbHi BiZOMOCTi mpo

IMoBinoMasieMo, 1O Uel 3aNUT NPUUHIATO HA PO3TISL

CnoaiBaeMocCs Ha Moxajblly CHiBHIpauio

3aneBHSIEMO, 11O MU HeTallHO po3riassHeMo Bauli 3aMoBJIeHHS

Hancunaemo Bam Haw inocTpoBaHMit KaTaior

IlinTBepaxyemo orpuMaHHs Bamoro sanuty Bin 20 yepBHS

CnoaiBaeMocs, 1O A0AaHiI BiZOMOCTi BUSABISITHCS

KopucHuMHU ajs Bac

IIpocumo Haxaicaatu Bamy BiinmoBiAb 3BOPOTHOK MOULITOIO

Mu opraHi3yeMo TpaHCHOPTYBaHHS TOBapiB MOBITPSIHUM

HJIsaXoM

OcTaToyHe pilleHHs MU MoBifoMuMo Bam momatkoBo

Bynp nacka, onyatiTh paxyHoK GakTypy HJIaTiXHUM

NOpYYeHHsSIM uyepe3 Bam 6aHk
Mocunawuuch Ha

IIpoTsairom 3 TUXHIB 3 MOMEHTa OTpMMaHHs Bamux Bka3iBok

(iHcTpyKLiii)

Study the text below and comment on the compositional design of letters answering requests:

A reply to an inquiry from a regular customer is fairly brief, and does not need to be more than polite

and direct. Provided the supplier is in a position to meet his correspondent's requirements, his reply

will generally:

. Thank the writer of the letter of inquiry for the letter in question.

. Supply all the information requested and refer both to enclosures and to samples, catalogues and

other items being sent by separate post.

. Provide additional information, not specifically requested by the customer, so long as it is

relevant.



. Conclude with one or two lines encouraging the customer to place orders and assuring him of

good service.

Replies to inquiries may begin in a number of ways. Here are some suggestions:

. Opening Lines . .

i hank you your inquiry of 5 July ...

| Many thanks for your letter of 10 October, in which you request (inquire about)

1

,T We are writing in reply to your letter (inquire)

in response to of 12 May

we are pleased to inform you that...

} With reference to your letter we have pleasure in confirming that...

j Referring to (inquiry) of we are enclosing full particulars of ...

j Inreply (response) to 10 June, we have sent you today, by separate post,
samples (patterns, specimens) of ...

Offering Further Help

If you require additional information please contact us
any further assistance write to us again
Please do not hesitate to contact us if we can be of any
feel free further assistance

Encouraging Orders

your first order

We look (are looking) forward to the pleasure of serving you

hearing from you again

Please let us know if (whether) you need any additional information

if (whether) we can be of any further assistance




Assignment 12. Translate quickly the prompts below: r

Will you please arrange for settlement of the invoice by draft through your bank; O6yanp Jnacka,
MpU3HAUYTe LMiHY MOCTaBKU TOBapiB, 3a3HaYeHUX y OJTaHKY 3aMOBJIEHHS, 0 nonaetbes; please feel free to
contact us; BiH ymOBHOBaxXeHWi o6TOBOPUTH 3 BamMu ymMOoBU BUKOHAHHS 3aMOBIEeHHs; we are enclosing
full particulars of, momaemo momepeaHiii paxyHOK-¢aKTypy; we assure you that your orders will receive
our immediate attention; Mu BasiuHi Bam 3a Bam 3anut Big 5 nunusa; he is authorized to negotiate a
contract with you; Mu MaemMo y HassBHOCTI BCi mo3uuii, 3a3HaueHi y Bamomy 3anuri; we will arrange
for the goods to be sent by air; Mmu panu, mo Bu 3amikaBuincg Halmlo MpoaykKiiew; we have arranged
for a copy of our catalogue to be sent to you; HacKiIbKM BEJIUKMMH MOXYTh OyTu Bamri 3aMoBJIeHHS,;
we will subsequently let you know about our final decision; minTBepaxyemMo orpuMaHHSA Bamoro samuty
Binm 20 yepBHg; we are glad to inform you that your inquiry has received our attention; moBiZoMTe HaM
npo omnaty; let us know whether you need any additional information; moapo06uIli HaTaHHS 3HUXOK IJISI
MOCTIHHUX TMOKYMIiB Ta BEeJIUKUX 3a obOcsarom 3amoBiIeHb; Wwith reference to; mnocuiramuYuch Ha
JOKYMEHTHU, L0 [AoJgalwThcsd; regular customer; npocuMo Haaicaiatu Bamy BignmoBiib 3BOPOTHOIO
nomTolo; within 3 weeks of receiving your instructions; cmoaiBaeMocs Ha MOAalbIly CHiBIpalio; we
hope that the enclosed information will be of particular use for you; TepMiHM TmocTadYaHHS; in response to;
y BigmoBinb Ha Bam nauct Bigm 25 BepecHs i3 3a10BOJEHHAM NoBimomasemo, mo; should you need any
additional information, please, do not hesitate to contact us immediately; yci moTpi6Hi Bam BimomocrTi;
this will entail higher- freight charges; 1l Momeab TMMYacoBO 3HATO 3 BHUpoOHUNTBA; if you require
any further assistance; skmo Bam moTpi6HiI momaTkoBi BimoMocTi; if your prices are competitive and
your deliveries prompt; skmo Bu milicHo 6aXaeTe po3MicTuTU 3aMoBIcHHSA; if you would kindly let us
know; SKIIo MU MOXEeMO JOTTOMOTTHU OYyAb-SIKUM YMHOM.



Figure 6. Business letter from a British exporter to an Australian importer of aluminium fittings

Aluminium Alloy Co. Ltd. Birmingham
79 Prince Albert St.

Birmingham B21 8DJ

Great Britain

The Jameson Construction Co. 2 July 200
Harbour Road

Melbourne 6

Australia

Dear Sirs

We thank you for your letter of 25 June and are glad to inform you that all the items listed in your
inquiry are in stock. We are enclosing a pro-forma invoice for the aluminium fittings you are
interested in. If you wish to place a firm order, will you please arrange for settlement of the invoice
by draft through your bank, and advise us at the same time.

We can guarantee delivery in Melbourne within 3 weeks of receiving your instructions. If you require
the items urgently, we will arrange for them to be sent by air, but this will, of course, entail higher
:.eight charges.

Ve are enclosing details of our terms of payment, and would be happy to discuss discounts with you if
DU would kindly let us know how large your orders are likely to be.

We are also enclosing a copy of the report, which appeared in the March issue of The Metal Worker,
:nour ALUMOY fittings.

We are looking forward to hearing from you, and assure you that your orders will receive our
nimediate attention.

Yours faithfully



Assignment 13. Translate into English:

()]

IIaHoBHI !

I[linTBepaxyeMo oTpuMaHHsa Bamoro 3anurty Bia (nata) Ha MOCTaBKY
I[ToBinoMasieMo, 1Mo Uel 3aNUT NPUUHSITO Ha PO3IJasJ, a OCTaTOYHE PillEHHS MU MOBIIOMHUMO
Bam nonmatkoso.

3 noBaroio (mignuc)

llaHoBHI !

Hakyemo Bam 3a 3anut Bin (maTta) Ha MOCTaBKY (KiIbKiCTh) KOMIpPECOpiB
Mojaei (Ha3Ba).

Hyxe mkKoma, ajge 3apa3 MU He MoOXeMo jgaTu BaM KOHKpeTHOI Mpono3uiii, OCKiJIbKU 10

MOA€CIb KOMHpCCOpiB TUM4YaCOBO 3HATO 3 BI/Ip06HI/II_[TBa.

3 noBaroio (mignuc)

Assignment 14. Compare the texts on Figures 7 and 8 and point out the type of business correspondence they
belong to. Give some reasons to prove your choice:

Figure 7
Dear Sirs
We thank you for your inquiry of 12 October, and appreciate your interest in our products.

Details of our export prices and terms of payment are enclosed, and we have arranged for a copy of
our catalogue to be sent to you today.

Our representative for Europe, Mr. J. Needham, will be in Paris from the 24th to the 30th of this
month, and we have asked him to make an appointment to visit you during this period. He will have
with him a full range of samples of our hand-made lines, and is authorized to discuss the terms of an
order with you or to negotiate a contract.

We think our articles will be just what you want for the fashionable trade, and look forward to the
opportunity of doing business with you.

Yours faithfully
WESTERN SHOE COMPANY LTD.
S. Granville Export Sales Manager



Figure 8

Jear Sirs

We have seen your advertisement in The Metal Worker, and would be grateful if you would kindly send
js details of your aluminium fittings. Please quote us for the supply of the items listed on the enclosed
nquiry form, giving your prices c.i.f. Melbourne. Will you please also indicate delivery times, your terms
. payment, and details of discounts for regular purchases and large orders.

JUR annual requirements for metal fittings are considerable, and we may be able to place substantial
.:ders with you if your prices are competitive and your deliveries prompt.

We look forward to receiving your quotation.

Yours faithfully

THE JAMESON CONSTRUCTION CO. PTY.
H. Smithers

Buyer



Lesson 4: SALES AND OFFERS
Part One: Sales Offers

/. Introduction

Assignment 1. Study  the following  vocabulary:

ACTIVE TERMS AND EXPRESSIONS

A monthly (quarterly) settlement - llomicauyHuii (IMOKBAapTaAbHUIl) PO3PAXyHOK

Advise us by cable - TloBimomTte Hac Tenerpadom

At a reduced price - 3i 3HUXKOIO

At below market price - 3a 1iHOI0, HUXYO0I 32 PUHKOBY

At cost price - 3a cobiBapricTio

At less than cost price - 3a uiHOW0, HUXYO0I0 3a cobGiBapTicTh

At the very special price of - 3acneuiaJpbHO0 LIHOI

Cash on delivery (COD) - TMlicnsamnarta, 3 OMJIaTOIO MiClsl JOCTABKH

Cash with order - Onnara nixg yac opopmMIeHHS 3aMOBJIEHHS

Cash within 7 days - TortiBkolo mpoTtarom 7 OHIB

Confirm by return post - TMigTBepAiTh 3BOPOTHOI MOLITOIO

Confirm your order at the price quoted - MHigTBepnites Bamy 3roay omiaTuTu 3aMOBJIEHHS 3a MPU3HAYEHOIO LiHOIO
Immediate dispatch is guaranteed - TapaHTyeMO HeTraiiHYy DIOCTaBKY

In view of the heavy demand for - Bepyuu 10 yBaru BeJMKHMil MONUT Ha

Net (spot) cash - ToriBkol 0e3 3HUXKM (HerahHU pPO3paxyHOK TOTIBKOIO)

On very favourable terms -  Ha nyxe BUriZHUX yMOBax

Our stock have run very low - Ham acopruMeHT ToBapiB Malixe BUYEpPNAaHO

Owing to the increased demand for ... - BpaxoBylounu Toii ¢GakT, [0 MOMNUT Ha ... MiABUIIUBCH

Payment by banker's draft - Onnara 3a TpaTTOlO, L[O BUCTaBJeHa OMHUM OaHKOM Ha iHUIWI
Payment by bill of exchange is requested - baxaHa omyaTa 3a nmepekasHUM BeKceaeM (TpaTTolo)

Payment by cheque (GB)/ check (US) - Omnnara 3a 4eKOM

Payment by irrevocable letter of credit - OmnnaTa 3a aKpeAMTUBOM 0e3 NpaBa BiAKJIMUKAHHS

Payment on (pro-forma) invoice - Ilnatix 3a (momepenHiM) paxyHKOM-(GakKTypoiwo

Prices are effective as from 1 January - UWinu miticui 3 1 ciung

Prices are for minimum orders of 1.000 - Uinu 3a3HaveHi ansa naprii Topapis He MeHm 1000 onMHM LB

The average price reduction is 5% - CepenHs 3HUXKA CTAHOBUTL 5%

These goods will meet your - Ui Tosapu BinmoBimaTuMyTh Bamum BUMOTam

requirements

This offer is firm for 3 days - YMo0BM odepTH € He3MIHHUMM NPOTATOM 3 AHIB

This offer is not subject to our usual - YMoBM oGhepTH He mepenbavaloTh HaJaHHS HAMIMX 3BUYANHUX 3HUXKOK
discounts

This offer is subject to contract - VMoBUM odepTH MiANATAIOTH 3aKPIiNMJIeHHIO IJISXOM MiANUCAHHS YTrOAU
This offer must be withdrawn if not - Odepra Mmae OYyTH BiJKJIMKAHOIO, SIKIIO Ii HE aKIENTOBAHO MPOTIATOM 7 AHIB

accepted within 7 days

We have pleasure in enclosing our - I3 3a0BOJIEHHAM A0OJa€EMO KOMTOPUC HA MOCTAYaHHS
estimate for the supply of

We have pleasure in quoting as follows - I3 3am10BOJIEHHSIM MOBiIOMJISIEMO NMPO MPU3HAYEHHS HACTYMNHUX LiH Ha ...



We have pleasure in submitting the - b 3aJ0BOJEHHSM NPOMOHYEMO BaM pO3TrIsSHYTH HACTYyNHi WiHU
following quotation

We hold ample stock - Mu MaeMo WUPOKMUIl aCOPTUMEHT TOBapiB

You will make use of our proposal - Bu cKopuCTaeTecs HALIOK MPOMO3MIiEi0

You would not wish to miss such an '
- Bu 060B'A3KOBO CKOpDHUCTA€ETECs] TAKOK HAromoIo

opportunity

To offer goods at a reduced price for - TlpomoHyBaTH TOBapu 3i 3HUXKKOIO 32 YMOBU NMPUAGAHHS BEIUKOI
large quantities KiIBKOCTI
Assignment 2. Translate quickly the prompts below:

Payment by bill of exchange is requested; 6epy4yu OO0 yBarum BEJMKHUUW MONUT Ha; you would not wish
to miss such an opportunity: BMU CKOpPHUCTAa€eTecs Hallolo Npono3ullielo; owing to the increased
demand lor; rapaHTyeMo HeraiHy nocTtaBky: net (spot) cash: roriBkowo mnpoTsarom 7 nHiB; at cost
price: at a reduced price; we have pleasure in enclosing our estimate for the supply of; i3
3aJOBOJIECHHSIM TOBIZOMJISIEMO TNpPO NMpU3HAYEHHS HACTYNMHUX LiH Ha; we have pleasure in submitting
the following quotation; MM MaeMO IMPOKMI acOpTUMEHT ToBapiB; on very favourable terms; Ham
aCOpTUMEHT TOBapiB Malixe BUYeprnaHo; at less than cost price; HUXYe pMHKOBOI LIiHU; payment by
irrevocable letter of credit; omimaTa 3a TpaTTOol, IO BUCTaBJIeHa OMHUM OaHKOM Ha iHIIMI; payment
by cheque (GB)/ check (US): ommara mim 4vac odopMiaeHHS 3aMmoBicHHs, this offer must be
withdrawn if not accepted within 7 days; miaTBepaitp Bamy 3romy omjaaTuTu 3aMOBJEHHS 3a
NMpu3HadeHolo NiHoMW; confirm by return post; micasmiaTa, 3 ONMJIaTOIO Micis HOCTaBKHW; payment on
(pro-forma) invoice: moBimoMTe Hac Tenerpadom; offer goods at a reduced price for large
quantities; cepemHs 3HUXKa cTtaHOBUTH I5%; this offer is firm for 3 days; ymoBu odeptu He
nmepenbavyaloTh HaJaHHSA HalIMX 3BMYalHMX 3HUXOK; this offer is subject to contract; 1i ToBapwu
BinmoBimaTuMyTh Bamwum Bumoram; prices are effective as from 1 January;, wiHM 3a3HadeHi A
naprtii ToBapiB He MeHm 1000 omuHuub; monthly (quarterly) settlement.



Assignment 3. Read a business letter on Figure 9. Point out words and phrases peculiar to a sales offer:

Figure 9

NIPPONEX ELECTRICS
TOKYO, JAPAN
Amperlite Ltd.

146 O'Leary St.

Dublin 2 Ireland

27 December 200
Dear Sirs
DRILITE BATTERIES

Improved methods of production enable us to offer you our range of Drilite batteries at a
reduced price for large quantities.

Details of the new prices for your market are enclosed, and you will see that the average price
reduction is 5%. As our prices are quoted c.i.f. Dublin, you will agree that they are considerably-
lower than those of manufacturers of similar batteries, both here in Japan and elsewhere.

The quality of our products remains the same - only the finest chemicals are used. The new
prices are for minimum orders of 1,000 and are effective as from 1 January. Immediate dispatch
is guaranteed, and we hold ample stock.

We look forward to supplying you in the near future at the new prices.

Yours faithfully
NIPPONEX ELECTRICS

Enclosure



Assignment 4. Write a sales offer on behalf of the firm producing tinned food products to an overseas importer.
Offer your standard lines and a new product. Make use of the phrases suggested below:

Opening Lines
You will be interested we have been able to obtain a further supply of ...
to hear that we are able to offer you ...
We are pleased to inform you that we can offer you the following goods ...
sending you our latest catalogue ...
We have pleasure offering you the following goods ...

in submitting the following quotation ...

enclosing our estimate for the supply of ...

quoting as follows for ...

Price and Terms

Our prices are f.o.b. Liverpool/ f.a.s. Liverpool

quoted c.i.f. Hamburg/ c.i.f. London

at cost price

at less than cost price

We can offer at below market price

these goods at a reduced price

at the very special price of

on very favourable terms

payment on (pro-forma) invoice

monthly (quarterly) settlement

Our terms are net (spot) cash

cash with order

cash within 7 days

cash on delivery

banker's draft
Payment by bill of exchange is requested
irrevocable letter of credit




Conditions and Qualifications

This offer

is firm for 3 days

is subject to contract

is not subject to our usual discounts

must be withdrawn if not accepted within 7 days

Supply and Demand

In view of the heavy our stock have run very low
(increased) we shall be unable to accept further orders
Owing to demand for this line we advise you to order at once
We can offer range of sizes and types
you a wide choice from stock
selection
Asking for Instructions
If you accept our please advise us by cable (telex)

J quotation (proposal).

confirm by return post

Please

wire (cable, telephone) your order

confirm your order at the price quoted

let us know your decision by 2 February (by Friday without fail)

send us your instructions by cable (telex)

Concluding Lines

We are sure that

you will make

use of our proposal

you would not wish to miss such an opportunity

these goods will meet your requirements

forward to

We look (are looking) your

first order

the pleasure of serving you




Assignment 5. Translate into English:

HlanoBHI !

BigmoBimaroum Ha Bam 3amuT Ha mocTaBKY TypOoreHepaTopiB, mpomoHyeMmMo Bam mapriio 3

200 omMHMIb Ha TaKUX yMOBAax:

Iina 3a ONMH TypOoTreHepaTop, BKJIIOUYAlOUYM BapTiCTh KOMIIJIEKTY 3alacHHX

YyacTHUH. 3arajJbHa BapTiCTh ycCi€l maprii
TepMmin mocTayaHHS
YMo0OBU miaatexy

OTPMMAaHHSA LILOTO JUCTA.

3 nmoBaroio (nmigmnuc)

IMOMIiCSIYHO OMHAKOBUMM YaCTUHAMMU.
. [Ipocumo Bac marm BigmoBiab mpotsiroM 10 gHIB Bim matu

Part Two: Orders and Execution of Orders

1. Introduction

Assignment 6. Study the following vocabulary:

ACTIVE TERMS AND EXPRESSIONS

According to specifications
Articles of this quality will find a ready market here
As previously agreed
Forwarding agent

Forwarding agents

Forwarding charges

Keen price is essential

On condition that

Settlement by bank transfer
Shipping documents

Stock trial order

Subsequent orders

Thank you for your quotation of

The amount of the invoice will be charged to your
account

The consignment consists of 5 crates

We are prepared to give the samples a trial

We are thinking in terms of an order for some 2,000
metres

We can vouch for their expertise and efficiency

We reserve the right to cancel and to refuse delivery
after this date

We reserve the right to refuse delivery after this
date

Biinmesimse 10 cneundikanii

ToBapw TRKOI SKOCTI BHAHIYTH> MOMHT Ha HAIIOMY PHHKY
Bn momepeIHb>O JOMOBIEHICTIO

Excmemnmop

TpaHCTIEPITHO—-ECKCTIEIWLiHA ycTaHOBa
Excmemnmmuiimi BUTpaTH

MpmiimaTHa NiHa € BaXIAUBEM (PakKTOPpOM

3a ymMoBH, AKIIO

PozpaxymHox 3a 0aHKiBCbKHM MEepeKa3oMm
Barmauiti TOKYMEHTH

Mpo®me 3aMoOBICHHS ACOPTUMEHTY

HHacmymmii/ momanbmi 3aMOBIACHHS

Mu mraumi Bam 3a mpu3HavYeHHA WiHm Ha piBHi

Gy preacyHKYY-drakmypy @yie BHCTARTIECH® Ha Bam paxyHok

MMapris ToBapiB CKIANAETHCH 3 5 AMUKIB

MWim i T P

4!

3aMOBICHHEM 3a 3pa3skKaMH TOBapy

Mm mnamyewmo 3amoBmTH mpudmm3zmo 2000 merTpis

My mapaETyew® (Taewmo mopyky 3a) ix mocBim i edeKTHBHICTH
mocnyr

M sanmmmacewo 33 cobom mMpaBo CKACYBATH 3aMOBICHHS Ta
BiIMOBUTHUCS BiJ MOCTaBKH, SKHIO TOBApHM HE MOXYThb OyTH
NOCTaBJIeHI Y MpU3HAaYeHU TepMiH

Wi BZATIIIREM® 38 CODOED Bii

THCH Bil MOCTaBKH,

SIKIIO TOBApu HE MOXYTb OYyTU HOCTaBJieHi y mpu3HadYeHUil TepMmii



We shall be pleased to assist you to the best of our

ability
We will draw on you quarterly

Whether you can quote us a slightly better price for

You can count on delivery as promised

You may rely on us
Your order is awaiting collection

A prompt reply would be greatly appreciated

To carry out your instructions in every detail
To dispatch by 10 November at the latest
To effect delivery within the specified time
To execute the order promptly and with care
To export to a highly competitive market
To follow through on your order

To follow your specifications in full

To forward the order to the plant for immediate

manufacture
To quote a catalogue number

To satisfy regulations

Mu nokinagemMo BCiX 3ycuiab, o6 gfonoMortu Bam

Mu GyneMoO BUCTaBJSATHUCS Ha Ball PaXyHOK IIOKBapTajbHeE
Yy He mMorau 6 Bu npusHauutu Ginbil NPUUAHATHU) AN HAC LiHY

MoxeTe po3paxoByBaTH Ha MOCTaBKYy 3a HAlIUM,"
JTOMOBJIEHOCTSIMHU

lapantyemo, uo
Bu mMoxeTte 3abpartu 3i ckiaagy ToBapu 3a Bamum 3aMOBIEHHAM

bynemo BassuHi Bam 3a mBuAKY BiAmoBigb

[ToBHicTIO BUKOHYBaTu Bawi iHcTpykuii

BinnpaBuTtu He misHime 10 niucromana

Po3novyaTu mocTaBKy NpOTSIroM OOYMOBJIEHOIO TEPMiHY
BukoHyBaTH 3aMOBJIEHHS WUBUIKO i TOUHO

ExcnopryBaTu Ha HaA3BUYallHO KOHKYPEHTHU PUHOK
KoHTponioBaT BUKOHAHHS 3aMOBJECHHS

[ToBHicTioO BUKOHYBaTH Bami cnmenudukamii

HanpaBiasiTu 3aMOBJIEHHS Ha MiANPUEMCTBO JJIsl HETaiiHOTO
Mno4yaTky BUPOOHMUTBA

3a3HavyaTy HOMEp 3a KaTajJorom

BinnoBinaru mpaBuiam/ HOpMaM/ iHCTPYKLiIM

Participles as conjunctions and prepositions

Conjunctions
provided (that)/ - 3a yMOBM, KO/ Gepyuu N0 yBaru, mo
providing (that)
granted/ gmamttime - 3% YWOBE, AKNE) Gepyum Mo yBarm, Mo/ 3BAKADYE Ha/ BPpaxoByoun) AKIo NilcHo
suppesing - AKWO/ NPpUNYCTHUMO, WO
assuming = AKIO/ APUTAYECTHMO, WO
§66iNg - OCKinbKM/ Gepydym IO yBaru/ BpaxoBYlO4YHM/ 3BaXalo4ud Ha Te, Mo/ 3 OTASAY Ha Te, MmO/ Yepe3 Te,
o
Prepositions
given - 3a HasBHOCTi/ sSIKIIO (BpaxoByBaTH, LI0)/ 3BaXalouyu Ha/ 3 ypaxyBaHHSIM/ GepyuyM OO yBaru
failing - 3a BimcyTHOCTi/ fKIIO BiACYyTHE/ AKIIO HEMae
regarding - BizHOCHO
considering - BigHOCHO
respecting - BimHOCHO
pending - 10/ o4iKyl4M
following - micng
barring - Kpim (TOro)/ 3a BUKJTIOUYEHHSIM



Assignment 7. Treinstate quickly the prompts below:

A prompt reply would be greatly appreciated; BifTHOCHO; 3a YMOBU, SIKII[O; OCKiJbKM; barring; failing;
seeing; provided; given; BaHTaXHi HOOKYyMeHTHU; your order is awaiting collection; BUKOHYBaTu
3aMOBJIEHHSI IIBUAKO U TouHO; satisfy regulations; BinmoBimHO no cneuudikauiit; dispatch by 10
November at the latest; excnmeaurtop; forwarding charges; 3a momepenHbOO TOMOBJIEHICTIO; quote a
catalogue number; KOHTpoOJIOBAaTU BUKOHAHHS 3aMoBJeHHs; we will draw on you quarterly; mu
BOssuHi BaM 3a mpusHauyeHHs 1LiHW Ha piBHi; we can vouch for their expertise and efficiency; mu
roToBi 3poOUTH TpoOHe 3aMOBJIEHHS 3a 3pa3dkaMu ToBapy; we shall be pleased to assist you to the
best of our ability; Mmu 3anumaemMo 3a co000 NpaBO BiIMOBMTHUCS Bil MOCTaBKMU, SIKIIO TOBapu He
MOXYTh OyTWU HoOcCTaBJeHi y Nnpu3HadyeHuUl TepMiH; we are thinking in terms of an order for some
2,000 metres; MoxXeTe po3paxoByBaTH Ha IMOCTaBKY 3a HallMMU noMoBieHocTsaMu; forward the order
to the plant for immediate manufacture; HacTymHi/ momanbllli 3aMOBJIeHHS; consignment consists of
5 crates; we reserve the right to cancel and to refuse delivery after this date; MoBHiCTIO BUKOHYBAaTH
Bami iHctpykuii; follow your specifications in full; mpuliHgTHa UiHa € BaXJuUBUM ¢GakKTopoM; stock
trial order: po3moyaTu MNoOcCTaBKYy IpPOTSIToM OOyMoOBJeHOro TepMiHy; settlement by bank transfer;
CyMy paxyHKYy-dakTypu Oyae BuctaBiieHO Ha Bam paxyHok; articles of this quality will find a ready
market here; TpaHcmopTHO-eKcIneaMiliHa yctaHoBa; whether you can quote us a slightly better price
for.

Assignment 8. Translate into Ukrainian:

1. A proposal or a motion may be withdrawn by its sponsor at any time before voting on it has
commenced, provided that it has not been amended.

2. Aggregation of the Standard Version of the Package with a commercial distribution is always
permitted provided that the use of this Package is embedded; that is, when no overt attempt is
made to make this Package's interfaces visible to the end user of the commercial distribution.

3. CONSIDERING that economic strength and prosperity are essential for the attainment of the
purposes of the United Nations, the preservation of individual liberty and the increase of general
well-being...

4. Items to which import quotas are applied include non liberalized items, animals or plants
belonging to the species enumerated in the agenda of the Washington Convention, and cargo
prescribed as group I, group Il of addenda A, group I and group III of addenda B, C and E of the
Montreal Protocol regarding substances that destroy the ozone layer.

5. Pending receipt of the requested amendments or information in relation to a request under
Section 4 of this chapter, the requested Party may take any of the measures referred to in
Sections 2 or 3 of this chapter.

6. Regarding control over imports, obligation to obtain import approval may be imposed from the
following points of view to ensure the sound development of foreign trade and the national
economy (Article 52).



Such decisions shall be unanimous, provided that for any particular case the Council may
unanimously decide to permit abstention, in which case, notwithstanding the provisions of
Article 6. the decision shall be applicable to all the Members. Accession shall take effect upon
the deposit of an instrument of accession with the depositary Government.

8. The States Parties to the present Covenant undertake to ensure the right to strike, provided that it
is exercised in conformity with the laws of the particular country.

9. When dealing with a request for co-operation under Sections 3 and 4, the requested Party shall
recognise any judicial decision taken in the requesting Party regarding rights claimed by third
parties.

10. You may distribute the programs of this Package in object code or executable form, provided
that you do at least ONE of the following.

Assignment 9. Translate into English:

1. ¥V MexaxXx IMOBHOBaXeHb CBOIX 4JIeHiB acomiamii abo KoHcopliymMu, 3ragaHi B cTaTrTi 1, MaioTh
npaBo 3AiMCHIOBATU CBOIO CTAaTyTHY OiSJIbHICTh Ha TepUTOpil KOoXHOI i3 3amikaBieHux CTopiH.
IIpn uboMy iXHSA OiSIABHICTH PEryJIOETHCS IpaBUJaMHU BIiAINMOBIAHOI AepXaBMW, SIKIIO OCTAaHHS He
nepeadavyae BUKJIIYEHDb 3 HUX.

2. epaxogywuu iCHyIO4YH MiXHapomgHi TpydoBi KOHBEHIIiI ¥ peKOMeHOamMii, i e} MamwTh
0e3mocepelHE BIiMHOMIEHHS A0 MOJITUKM B Tajly3i 3aMHATOCTI

3. Jlediuutr pmHKY mpalli IMOBUHEH OYyTHM YyCYHEHUI 3aBASIKM CTBOPEHHIO MOXJIMBOCTI IJI THYYKOI
TpynoBoi Mirpamii. ToMy BucokokBaniikoBaHi cmemiajaicTu, $SIKi OTpUMAalIW NPOIO3UIIiI0 IIOI0
KOHKPETHOTO Miclsi poOOTH, MOBUHHI NOMYyCKAaTUCh OO PUHKY Npalli 0e3 NMpoBeAeHHS MepeBipKU
IbOTO PUHKY, 32 YMOBHU, SIKIIO iX 3aWHSITICTh BiAMOBiJa€ MOJOXEHHIM 3aKOHY.

4. 3a yMOBM HAasIBHOCTiI TaKMX 3arajbHUX miacTaB, BiZoMcTBO 3 MuTaHb iHO3e€MIliB 3BEPTAETHCS MO
denepalbHOr0 BimoMCTBA 3 MUTaHb Npali AJSI OTPUMAaHHS BiAIMOBIZHOTO MO3BOJY.

5. 3a yMoBM YychnimHOil peajizauii MiANpUEMHUUBKUX iAei, iHo3eMelb 4Yepe3 TpU POKHU MOXKe
noxaTu 3asBy Ha OTPMUMaHHS N0O3BOJY HA MOCTiiHE MOCEJIEHHS.

6. 3MiHa Ha3BM JiKapchKOTro 3aco0y (SIK TOPTOBeAbHOI, TaK i 3araJbHONPHUHATOI) 3a YyMOBU, IO
HOBa Ha3Ba He 30iraeTbcss 3 Ha3BOIO iICHYIOUYOro 3apeecTpPOBAHOTO JiKapCchKOro 3aco0y II0a0
ckyuany abo mii i TerKo BUMOBJISETHCS, BifOYBa€ETHCI 3TiNHO HACTYIIHMUX MOJOXEHbD.

7. 3MiHa SKiCHOTO CKJaay BHYTPIIIHbOI yIIaKOBKHM 3a YMOBH, IIIO 3alIpOIIOHOBAHMM MNaKyBaJdbHUI
MaTepiajll €KBiBaJeHTHMN paHille cXBaJleHOMY 3a BiAMOBIAHUMU BJACTUBOCTSIMU, NO3BOJSAETHCS
y BUINMaaKax, 3a3HaYE€HUX HUXKYE.

8. Jlinensiap Hamae JlineHsiaty mnpaBa, Bu3HaueHi B uii JlineHsii, 3a yYMOBU TNOTOIXEHHS

Jlimenziata 3 yciMma yMmoBaMu, BU3HadueHUMU B Wit JlimeHsii.



9. IlonmoxeHHS MNYyHKTYy || 1iei cTaTTi 3aCTOCOBYIOTHCSA TAaKOX N0 KoHdickauii y BUriasai BUIVIOTA
cnyiatu (GpomoBOi CyMHu, €KBiBaJIEeHTHOI BapTOCTi MOOXOMAiB, SKIIO BJIACHIiCTb, [J0 SIKOI MOXe
O0yTu 3acTocoBaHa KOoH@ickalis, po3TauioBaHa Ha TepuTopii 3anutyBaHoi CTOpOHU.

10.Patudikauis omHum 3 ujneHiB OpranHizanii HOBOi KOHBEHLil aBTOMaTUYHO MNPU3BOAUTH A0,
He3aJIeXXHO Bim moixoxeHb crarti 6, HeraiHoi meHoHcauii miei KouBeH1ii 3a yMOBM, SKIIO HOBa
KOHBEHIiss HabyjJa YMHHOCTI.

Assignment 10. Study the text below and comment on the compositional design of orders:

If the seller's offer is right, an order may be expected to follow.

Accuracy is essential in the placing of an order. An error in quoting a catalogue number, or a
mistyped figure in the quantity column can cause what may be impossible to put right later.

Clarity is also essential. The buyer must make clear to the seller exactly what he wants, in the export
business there are also other things needed besides an accurate description of the goods: for
example, method of transport, packing, delivery and insurance, or possibly method of payment, if
this has not been settled yet. Then the buyer may require some special documents for his own use or
to satisfy import regulations.

When ordering goods, a customer will generally include the following in his letter:

a) A reference to a visit by the supplier's representative, or to an advertisement or catalogue, or to
a sample, or to previous correspondence. This applies particularly to a first order. In subsequent
orders the buyer may begin his letter with:

b) Details of the goods required: quantity, quality, catalogue number, packing, etc.
c¢) Conditions and qualifications.
d) Alternatives which are acceptable if the ordered goods are not available.

e) A closing sentence, perhaps, encouraging the supplier to execute the order promptly and with

care.

The letter on Figure 10 illustrates the points listed above.



FOURNIER ET CIE
Importers of Fashion Goods
PARIS

The Western Shoe Co. Ltd.

Yeovil, Somerset S19 3AF
England

Dear Sirs

Thank you for your letter of 15 October. As you will already know, Mr. J. Needham called on us a
few days ago and left a range of samples. We think articles of this quality will find a ready market
here and we are prepared to order the following as a stock trial order:

Figure 10. Order

Avenue Ravigny 14

Paris XV

30 October 200

20 | "Angela" evening bags, catalogue No. 5
50 | "Veronica" beauty boxes, catalogue No. 17
50 | "Daphne" handbags, catalogue No. 27a
50 | "Gloria" handbags, catalogue No. 28

If Nos. 27a and 28 are not available for immediate delivery, as Mr. Needham suggested might be the

case, please send Nos. 27 and 28a instead.

Since we must have the goods on display in time for the holiday season, our order is placed on

condition that they are dispatched by 10 November at the latest.

As soon as we receive your confirmation and pro-forma invoice we will arrange for settlement by

bank transfer.

We are looking forward to hearing from you shortly.

Yours faithfully

FOURNIER ET CIE SA




Assignment 11. Compare the specimen letters on Figures 11 and 12 and state in which case the customer asks for:
a) a guaranteed delivery date;
b) a dight reduction in price.

Figure 11

Dear Sirs

Thank you for your quotation of 75p per metre for cloth No. 110. Before we place an order with
you, we would like to know whether you can quote us a slightly better price for the material. We are
thinking in terms of an order for some 2,000 metres, and as the cloth is for export to a highly
competitive market, a keen price is essential.

A prompt reply would be greatly appreciated.

Yours faithfully

Figure 12

Dear Sirs
Thank you for your letter of 12 January and for the details of your plastic ware.

We have now seen samples of your products and are prepared to give them a trial, provided you can
guarantee delivery on or before 1 March. The enclosed order is placed strictly on this condition, and
we reserve the right to cancel and to refuse delivery after this date.

Yours faithfully



Assignment 12. Translate into English:

IllanoBHI !

Ha minrtBepaxenns Hamoi tenedoHHoi po3moBu Big 21 rpymns 2006 poky mpocuMo Bac
NMPUAHATA 3aMOBJICHHS Ha BUIAHHSA pEeKJaMHHUX OTOJIOIMIEHb HAIIMX KJIEHTIB y KaTalo3i IMOPiYHOTO
apMapKy (Ha3Ba). OroJouieHHS MalOTh OyTM BUAAHi B YOPHO-OiloMYy
300paXxeHHi.

[Ipocumo Bac 3 HaleXHOM yBarol IOCTAaBUTHUCh N0 BUKOHAHHS HAIIOTO 3aMOBJEHHSA U

CBO€EYACHO HajgaTW HaM MiATOTOBJIEHI JO BUAAHHS 3pa3Ku.

dxmo Bam HeoOXiZHO YTOYHUTH SIKiCh AeTali, 3BepTaiiTecsa A0 (im'sa, Ne Tenedony).
Hanepen Bosauni (minmuc)
Assignment 13. Send an order to a firm which has often supplied your company with computers. State your

requirements as to quantity, quality and delivery dates, and mention alternative models if those

you want are not available. Make use of the phrases suggested below:

Should you not have what we want, send 35, 36 or 37A instead
If model (pattern, type) No. 34A is not available, please
supply the nearest you
If you are out of this line, have in stock
We have it to your to supply (send us) a suitable | provided the price is not more than (does
discretion substitute not exceed)...

Assignment 14. Compare the letters on Figures 13 and 14 and state in which case the manufacturer:

a) acknowledges order and guaranties delivery;

b) informs the customer that the goods are ready to dispatch.

Figure 13

Dear Sir
Many thanks for your order which has been forwarded to our plant for immediate manufacture.

I take pleasure in assuring you that I will personally follow through on your order, and see that each

piece is made exactly according to specifications.

You can count on delivery on or before 5 December, as promised.

Yours faithfully



Figure 14

Gentlemen:

We have pleasure in informing you that your order No. 844772 has been completed and is
awaiting collection. The consignment consists of 5 crates, each weighing 255 kg.

Transport, insurance and freight are being arranged by our forwarding agents. We can vouch
for their expertise and efficiency.

As soon as we receive details of forwarding charges from our agents, we will send you our
invoice and the shipping documents. The amount of the invoice will be charged to your account, and
in the future we will draw on you quarterly, as previously agreed.

We assure you that your orders will be given prompt attention, and look forward to hearing
from you again.

Very truly yours,

Assignment 15. Write a letter of acknowledgement on behalf of a textile manufacturing company and guarantee
delivery by a certain date. Make use of the phrases suggested below:

Opening Lines
Thank you for your order of 5 June for ...
Many thanks your interest in our (special) offer of ...
We were very glad to receive your order for
pleased

Assuring the Customer of your Attention

to follow your specifications in full

You may rely on us to carry out your instructions in every detail

to effect delivery within your time limit (within the specified time)

Concluding Lines

are at your service

We shall be pleased to assist you to the at al times
best of our ability




Assignment 16. Fill in the missing words:

Dear Sirs:

Thank you very much ... your order ... 12 September.

All the items you ordered are ... stock, and we can guarantee ... to your Liverpool
warehouse well before 1 October. ... requested, we will advise you ... date ... dispatch.

We are ... your service ... al times.



Lesson 5: LETTERS OF COMPLAINT AND ADJUSTMENT LETTERS

Part One: Letters of Complaint

/.

Assignment 1. Study the following vocabulary:

Introduction

ACTIVE TERMS AND EXPRESSIONS

Adjustment letters

An unfounded complaint

Articles were ordered subject to their arriving
By the dates stipulated

Damaged goods

Due to a minor fault in one of our routines

it is advisable to have the goods returned
Letters of complaint

3n receiving the complaint

Recurrence of this situation

We are much obliged to you for the prompt execution of

this order
We attach a list of

We have been hard pressed to meet our commitments to

our own customers

To agree to a price reduction

To arrange for replacements to be dispatched at once

To complete deliveries to our customers
To observe delivery deadlines

To offer some compensation

To put the matter right

To rectify a fault

To repudiate the claim

Assignment 2.

Jluctu BiamoBimi Ha peknaMaliHi TUCTH
HeobGrpyHtoBaHa ckapra

ToBapu Oyaum 3aMOBJEHI 3a YMOBHU IXHbOI MOCTaBKH

B oGyMoOBIEHUIT CTPOK

MomwkonxeHi ToBapu

Yepes npiOHYy MOMUIKY B Hallili MOBCAKAEHHIN po6OTi
PexoMeHOYEThCS MOBEPHYTU TOBapu

PexnamauiitHi nuctu

Mo oTrpuMaHHi ckapru

[ToBTOpHE BUHEKHEHHS MpobGieMu

BucnoBiawemo NMOoAsIKY 3a WIBUAKE BUKOHAHHSI

3aMOBIEHHS
JlomaeMoO CIIMCOK

[lepen HaMu ToOCTalM Cepito3Hi MpobGaeMu 3

BUKOHAHHSAM HallUX 3000B'sI3aHb nepen KJIi€eHTaMu

[MoroauTucs 3MEHIIUTH LiHY

Posnopsaaurtucsa, mo6 noTpi6bHi ToBapu 6yau HamiciaaH:

3aMiCTh TUX, L[0O MU HE 3aMOBISIU

3aBepmMIUTH BUKOHAHHS MOCTAaBOK HANIUM KIi€HTaM
JoTpuMyBaTuCs TEPMiHIB MOCTaBOK
3anponoHyBaTU KOMMEHCAaIlilo

3anaronutu mpobiaemy

BunpaButu moMHIKY

BiamoBasiTuCs cniaadyyBaTH 3a 3000B'SI3aHHSIMU

Read and summarize the text. Point out words and phrases used in complaint (or claim) letters:

Main  text
Letter of Complaint
Complaints may be of several kinds, and may arise from the delivery of wrong goods, damaged goods,

or too many or too few goods. Even if the right articles are delivered in the right quantities, they may
arrive later than expected, thus causing severe difficulty to the buyer and, possibly, to his customers.



Then ihe quality of the goods may be unsatisfactory: perhaps they are not according to the sample or
description on the basis of which they were ordered, or they may simply be second rate products.

If a customer is dissatisfied with the execution of his order, he will complain. In doing so he should
refer clearly to the articles in question, by referring to his own order number or to that of his supplier's
invoice, or both. He should then specify the nature of his complaint, and finally state what action he
wants his supplier to take. Here are some examples of letters of complaint written by customers to their
suppliers:

Figure 15. Complaint of late delivery

Dear Sirs
Our order No. VP449766 of 4 July 20 _

The goods ordered under this number arrived today in good condition, and your invoice has been
checked and found correct. However, we have to point out that these articles were ordered subject to
their arriving here by the end of August. Since they did not reach us until 14 September, we have been
hard pressed to meet our commitments to our own customers.

As you will no doubt understand, a recurrence of this situation could well result in our customers
placing orders elsewhere, and this is a risk we are unwilling to take. We must, therefore, insist that you
observe delivery deadlines for future orders.

Yours faithfully



Figure 16. Complaint of wrong goods

Dear Sirs
Our order No. J733

We have received the documents and taken delivery of the goods which arrived in Liverpool on the
M.V. Mercury yesterday.

We are much obliged to you for the prompt execution of this order. Everything seems to be correct and
in good condition except in case No. 14.

Unfortunately, when we opened this case we found it contained completely different articles from those
ordered, and we can only presume that a mistake has been made and that this case is part of another
order.

As we need the articles we ordered to complete deliveries to our customers, we must ask you to arrange
for replacements to be dispatched at once. We attach a list of the contents of case 14, and would be glad
if you would check this against our order and your copy of the invoice. In the meantime we are holding
the case at your disposal; please let us know what you wish us to do with it.

Yours faithfully

Part Two: Letters of Adjustment

Assignment 3. Read the following text and speak on how complaints should be dealt with:
Adjustment Letters

These should always be courteous; even if the sellers think that the complaint is unfounded they should
not say so until they have good and reliable grounds on which to repudiate the claim. All complaints
should be treated as serious matters and thoroughly investigated.

If the sellers are the first to discover that a mistake has been made they should not wait for a complaint,
but should write, cable or telephone at once to let the buyers know, and either put the matter right or
offer some compensation.

On receiving the complaint the sellers will make investigations, and if the complaint is justified they
will at once apologise to the buyers and suggest a solution. If the buyers have offered to keep the
goods, the sellers will probably agree to this and to a price reduction. The amount of the reduction will
depend on how bad the mistake is, and in some cases a substantial reduction, even with consequent
loss, is of more advantage to the sellers than the expense and trouble of having the goods returned to
them, and of causing inconvenience to their customers. However, if the value of the goods in question



is high, it may be advisable to have them returned, although even in this case the added risk of damage

in further transport may not be worth incurring.

There is no need for the sellers to go into a long story of how the mistake was made. A short
explanation may be useful but, generally speaking, the buyers are not interested in hearing how or why
the error occurred but only in having the matter put right, in receiving the goods they ordered - or at
least value for the money they have paid - or in knowing when they may expect to receive the delayed

consignment.

In no case should the sellers blame their staff; their sole aim is to put the trouble right and restore good

relations with their customers.

Figure 17. An adjustment letter

Dear Sirs

Thank you for your letter of 17 September. We are pleased to hear that the goods ordered under your
No. VF449766 arrived in good condition, but must apologise for their delayed arrival.

We have looked into the matter, and have found that the delay is due to a minor fault in one of our
routines, which has now been rectified. We can assure you that future orders from you will be dealt

with promptly, and that consignments will reach you by the dates stipulated.

Once again, please accept our apologies for this delay.

Yours faithfully

Assignment 4. Translate quickly the prompts below:

By the dates stipulated; BunmpaBuTu moMMJKY; we are much obliged to you for the prompt execution of
this order: BiZIMOBISATHCS CIJIadyBaTu 3a 3000B'a3aHHIMU, we attach a list of; foTpuMyBaTuCd TepMiHiB
nmoctaBok; complete deliveries to our customers: 3ajxaroautu Tmnpob6iaemy; offer some compensation;
JUCT BiAMmoBiAb Ha pekaamauiiHuit nauct; unfounded complaint; arrange for replacements to be
dispatched at once; mepen HaMU TOCTalu Cepiio3HiI MpobGiIeMU 3 BUKOHAHHSIM HaIIMX 3000B'A3aHb
nepen KjieHTaMUu; IO OTpUMaHHiI ckapru; recurrence of this situation; moroauMTHUcs 3MEHIIUTHU IiHY;
damaged goods; pexgamanuiiHuit nauct; it is advisable to have the goods returned; ToBapu Oyau
3aMOBJIEHI 3a YMOBHU IXHbOI MmocTaBKU n0; due to a minor fault in one of our routines.



Assignment 5. Translate into English:

IlanoBHI

Jdo3BosbTe Haragatu Bam, mo BigmoBiniHO a0 NyHKTY 4B yroau, ykijganeHoi Mix KomnaHieio A Ta
Komnaniero b, mo Bamux o0060B'sI3kKiB BXOAMUTH TNiATOTOBKA pPOOOYMX KpeciaeHb IJs1 OyAiBHUIITBA
3anjaaHoBaHOro o6'ekra.

3rilHO 3 MYyHKTOM 7a 1i€i X yroau 3ragaHi KpecjeHHs MaJu OyTU roToBi He mi3Hime 15 nunH4.

Jyxe nmpuxkpo, ajie MU U goci He oTpumanu ix. g 3aTpumka, ik Bu po3ymiere, HEraTUBHO BIIJIMBa€ Ha
nojaibliUi Xiln poOiT.

Mu nyxe 3auMBOBaHi, L0 CKJajach Taka CUTyallisl, OCKiJIbKM 3HAa€MO, SIK BigNnoBimaaibHO 3a3Buvaili Bu
CTaBUTeCs OO0 CBOix 060B'sa3kiB. [amaeMo, 1o Jumie Ccepiio3HI MPUYMHU 3Mycuau Bac 3aTpumartu
nepepayy KpecjeHb i CIONiBAEMOCH MPOTATOM HAaCTYNMHOTO TUXHS OTpUMATHU iX.

3 noBaroto (mipnuc)

HlanoBHI

VY sBianosianb Ha Bam naucrt Big 11 cepnHsi mnoBimoMJsieMmMo, o po3ymiemo Bamy cryp6oBaHicTh 3
NMPUBOAY HEAJOTPUMAHHS TePMiHY BBeIeHHS 00'€KTa B eKCIJyaTallilo.

3aneBHSIEMO, U0 MU pPOOMMO BCE MOXJMBE [ 3aBeplIeHHs yciXx OyAiBeJbHO-MOHTaXHHUX pOOIT Yy
nependayeHUit KOHTPAKTOM 4ac.

OnHak npocuMo Bac BpaxyBaTu Toi ¢(akT, 1O y HAac BUHUKIU CEpHO3HI TpyAHOUli, SIKi MU WIBUIKO
noxojaeMo npu Bamomy crnpusiHHi Ta nmigTpuMmui. Tum Oijablie, 110 BOHM 3HAYHOI MipOl0 3YMOBJIEHI
TuM, mWwo Bamu Oyno cyrreBo (Ha 3 wmicsaui!l) 3arpuMaHo mnyck TpaHchopMmMaTopHOi miacTaHuii, ska
MOBUHHA 3a0e3MMeyyBaTu eJeKTpoeHeprie Bech 00'ekT. KpiMm Toro, Hi Marepianu, Hi o6JagHaHHS MOKU
10O He 3aBe3€Hi y MOoCTaTHiil KiJlbKOCTI.

I[ToBipTe, MU YCBiZOMJIIOEMO BaXJUBICTh BUKOHYBAaHOIO HaMM 3aBAaHHSI Ta HEOOXiAHICTh CBOEYACHOTO
3aBepUIEeHHs] OyAiBeJIbHO-MOHTAXHUX PoOOIT i 3ameBHSEMO, IO BXHUBEMO JJs LbOTO YCiX HEOOXiZHUX
3aX0/iB.

3 nmoBaroto (nmipmuc)




Lesson 6: DELIVERY AND COMPENSATION
Part One: Shipping and Forwarding

/. Introduction

Assignment 1. Study the following vocabulary;

ACTIVE TERMS AND EXPRESSIONS

>

earner - IlepeBi3zHuk

A charter party - Yaprep-napris

A commercial invoice - ToproBedbHMH paxyHoK-dakTypa (paxyHoOK, IO Hama€eThcs
npojgaBlLeM i BUKOPUCTOBYETHCS [Jsi BU3HAYEHHS pealbHOI
BapTOCTi TOBapiB Ha MUTHMIL)

A consignee - AnpecaT BaHTaxy

A consignor - BinnpaBHUK BaHTaxy

A dirty/ unclean/ foul/ claused bill of lading - HeducTUil KOHOCAMEHT/ KOHOCAMEHT i3 3aCTepPeXEHHAMMU

A negligent act - Hen6ana ais

A negotiable bill of lading - OG6GOpPOTHMIT KOHOCAMEHT

A non-negligent act - HaBMucHa nis

A non-negotiable bill of lading - Heo60poTHMIl KOHOCAMEHT

A printed form is sent together with a covering BlaHK HaACHIA€ThCSH Pa3oM i3 KOBEPHOTOIO (THMYacoBe

note MOCBiAYEeHHs MPO CTpaXxyBaHHS, CTpaxoBUU cepTudHKar)

A refrigerated wagon - Barou-pedpixepaTop

A sight draft - Tparra, TepMiHOBa ToO Npex'siBAEHHI

A subcontractor - CyOKOHTpAareHr

A tank - HucrtepHa

A through bill of lading - Hackpi3Huii KOHOCAMEHT

A time charter

A voyage charter

A wagon

A warranty

Ad Valorem

An advice of dispatch
An airway bill

An insurance certificate
Bulk cargo

Carriage by sea
Chartering

Clean, shipped on board Bs/L (bills of lading)
in complete set
Documentary collection

Door-to-door deliveries

Expenses arising or resulting from any breach

in duplicate

in triplicate

Taiim-uyaprep, 10roBip dbpaxTyBaHHS CyaHa Ha NMEBHUU

NPpOMiXOK yacy

PeiicoBuit uaprep

Baron-nunardopma

Tapauris

3 npusHayeHol HiHW; BiANMOBIAHO A0 BapTOCTi
[ToBinoMyieHHS MpoO BiANMpaBIeHHS BaHTaXy
BaHTaxHa HakJagHa

CrtpaxoBuii ceptudikar

HanuBHUii/ HACUNTHUK BaHTax

Mopcbke nmepeBe3eHHs

dpaxTyBaHHS

IToBHUI HaGip YMCTUX GOPTOBUX KOHOCAMEHTIB

JlokyMeHTapHe iHKaco
Hackpi3zHa noctaBKa TOBapiB

Burtparu, 1o BUHUKIU 4Yepe3 abo CcTajJu HACHiZKOM MOPYIIEHHS

(rapaHTiiiHUX 3000B'sA3aHb, HalmpuKJIam)
Y nBoX mpuMipHUKax

Y TpboX MpUMipHUKaAX



Inland or domestic portion of the transportation
Legal title to the consignment
Limitations of liability

m.v. = motor vessel

Ocean or air transportation
Payment through a bank
Perishable goods

Sundry liability provisions
The description of commodity
The port of destination

The port of discharge

The port of loading

Without prejudice to the Carrier's right to
freight

To acknowledge that

To be bound for a particular destination

To collect goods from a harbour, airport or
railway station

To comply with all regulations

To endorse the bill of lading

To have a lien on the Goods and any documents
To indemnify the Carrier against all claims,
losses, damages, fines and expenses

To load cargo

To make arrangements for shipping the goods
To open/ to issue a letter of credit

To order under the above number

To place on board a particular vessel

To reload cargo

To transfer the right of ownership to the goods
To transport by rail and lorry

To transport in bulk

To unload cargo

BHyTpimiHe nmepeBe3eHHs (TepUTOpPi€l0 KpaiHM)
[paBoBuii TUTYN mapTii ToBapiB

OOMeXeHHS BiAMOBiTalbHOCTI

Tennoxin

[MepeBe3eHHss MopeM abo MOBITPAHUM HIISAXOM
Onnara yepe3 6aHK

HIBUAKONCYBHI TOBapu

IHIWi MoJoXeHHs Mpo BiAMOBigaJbHICTh

Onuc toBapis

[Mopr npusHaueHHs

[MopT po3BaHTaXeHHS

IMopr 3aBaHTaXeHHS

Be3 mkoau o mpaBa NMepeBi3HMKaA Ha dpaxT

[MigTBepaXyBaTH, IO ...

I[pu3HaYeHHSM A0 MEBHOTO MOPTY

3abpaTu TOBapu 3i ckjaay B MOpTy, aeponopty abo Ha

3aJi3HUYHIN cTaHLii
JoTrpumyBaTuCsd BCiXx MpaBuUJ Ta iHCTPYKIiil
IHagOCYyBaTM KOHOCAMEHT

MaTu nmpaBo Ha apelIT TOBapiB abo JOKYMEHTIB

3acTpaxyBaTu, rapaHTyBaTH NepPeBi3HMKY BiIIIKOAYBaHHS BCiX

no3oBiB, 30UTKiB, yIIKOAXeHb, mWITpadiB i BUTpaT
3aBaHTaxXyBaTH

OpraHi3oByBaTu NnepeBe3e¢HHS TOBapiB

BinkpuTu akpeauTus

3aMOBJSITH 3a BUILEBKAa3aHUM HOMEPOM
PosmicTuT Ha GOpTYy MEBHOTrO CyaHa
[MepeBaHTaxXyBaTHu

[lepenaBatu mpaBo BJIACHOCTI Ha TOBapu
[lepeBo3uTH 3alli3HULEI0 Ta BaAaHTaXiBKaMu
[TepeBO3UTH HAJTMBOM/ HaCUIIOM

Po3BaHTaxyBaru

II. Interpretation exercises

Read the text below and comment on:
a) different modes
b) types  of shipping
Pay attention to the underlined words and phrases:

Assignment 2.
of transportation;
documents.

Large amounts of merchandise are transported by rail and lorry. There are special ferries which can
carry a whole train or several loaded lorries, so that cargo does not have to be loaded, unloaded and
reloaded at ports. Special wagons, both open and closed, are used on train-ferry services, and these in-



elude refrigerated wagons for perishable goods and tanks for liquids being transported in bulk. In recent
years this type of transport has greatly encouraged the use of containers. Container services provide
speedy, safe, and relatively inexpensive door-to-door deliveries, and are becoming more and more
r pular with exporters and importers alike.

Transport by ferry is possible only between Britain and certain other European countries, so most
gc yds, unless they are light enough to be carried economically by air, have to go by ship.

Carriage by sea can be a complicated business, since the exporter and the importer both have to observe
a met) of rules and regulations which have been made over the years. These involve a great deal of
paperwork.

\ lot of the letter writing concerning transport is between firms in the same country: for example,
sellers make arrangements with forwarding agents or ship owners, while buyers frequently have to
contact agents or carriers in their own country when the goods are to be collected from a harbour,
airport or railway station.

When arrangements have been made for shipping the goods, the senders will write to the buyers to

inform them that the merchandise is on the way. This communication is known as an advice of

jispatch, and normally the information is typed on a printed form (see Figure 18). Sometimes,
e\er. a letter is written instead, and occasionally a form is sent together with a covering note.

bill of lading (generally abbreviated in correspondence to B/L) is a very important shipping

j: ¢ iiment. Firstly, it is a receipt from the ship owners giving details of the shipment in question and the

! rations under which they accept it: so it is evidence of a contract. Secondly, the B/L is the legal title
are consignment and can be used to transfer the right of ownership to the goods.

bill of lading is a document which is issued by the transportation carrier to the shipper
acknowledging that they have received the shipment of goods and that they have been placed on board
I particular vessel which is bound for a particular destination and states the terms in which the goods
aceived are to be carried. Separate bills of lading are issued for the inland or domestic portion of the
ansportation and the ocean or air transportation, or a through bill of lading can be obtained covering
ill modes of transporting goods to their destination.

Ta- B/L is known as shipped or shipped on board when the goods have been loaded into the vessel

amed on it. Shipped bills are usually required in transactions involving payment through a bank. The
term clean B/L means that the ship owners have examined the cargo and accepted it for delivery in
good order and condition. If the goods do not correspond to the description of them on the bill, it is
known as dirty, unclean, foul or claused (because a clause has been added to it by the ship owners,
Spec ifying the discrepancy).

Bills of lading, whether inland or ocean, can be issued in either non-negotiable (straight) form or in

(ggotiable form. If the bill of lading is specified as being non-negotiable, the transportation carrier
Oust deliver it only to the consignee named in the bill of lading, thus the bill of lading acts both as a
eceipt of goods and as an agreement to transport these goods to a specific destination and consignee in
(Cturn for payment of the transportation charges. If the bill of lading is specifically labelled as being
negotiable, ownership to the goods and the right to re-route the shipment are with the person who has

* nership of the bill of lading properly issued or negotiated to it. Such bills of lading are issued to
dripper's order, rather than to a specific, named consignee. Where collection and payment is through




banking channels, such as under a letter of credit or documentary collection, negotiable bills of lading
are required (except for air shipments). The exporter must endorse the bill of lading and deliver it to the
bank in order to receive payment. There are four types of bills of lading: inland, ocean, through and air
waybill.

Inland Bill of Lading - a contract between a shipper and transportation company used when
transporting goods overland to an exporter's international carrier.

Ocean Bill of Lading - a contract between an exporter and an international carrier for transport of
merchandise to a specified foreign market overseas.

Through Bill of Lading - a document that establishes the terms between a shipper and transportation
company covering both the domestic and international transport of export goods between specified
points for a specified charge. For example, an air shipment can be covered with a through bill of lading;
however, ocean shipments require both an inland bill of lading (for domestic transport) and an ocean
bill of lading (for international transport).

Air Waybill - an airway bill is a bill of lading which covers both domestic and international flights
transporting goods to a specified destination. It establishes the terms between a shipper and an air
transportation company for the transport of goods. Included in the document are the conditions,
limitations of liability, shipping instructions, description of commodity, and applicable transportation
charges. In addition, the air waybill is a non-negotiable document which serves as a receipt for the
shipper, indicating that the carrier has accepted the goods listed and obligates itself to carry the
consignment to the airport of destination according to specified conditions.

The invoice is the account of what the buyers have purchased and what they have to pay. The final
account, made out when the goods have been dispatched, is usually called the commercial invoice.
When there is no bill of lading, as in transport by road or rail, the invoice is used when payment is
made through a bank.

When the senders of goods have very large shipments to make, and especially when bulk cargoes are
concerned, it may be of greater advantage to them to have a whole ship at their disposal. They do not
have to buy the ship but can hire it, and this is called chartering. The same word is also used for the
hiring of a freight plane for the transport of merchandise.

The contract between the ship owner and the charterer is called the charter party and it is a long and
rather complicated document. To facilitate cable communication, code name has been devised to
indicate the type of trade concerned and the part of the world it relates to. For example: "BALT-CON"
for "Baltic and White Sea Conference Coal Charter". These code names are listed in any book of
shipping terms.

A charter party may be for the carriage of goods from one specified port to another, and known as a
voyage charter, or it may cover a period of time and is known as a time charter.

It is obvious that certain cargoes, such as oil and coal, require special vessels for their transport. Grain
in bulk is carried in ships that can be loaded and unloaded by special apparatus - pouring the grain into
the holds of the ship and sucking it out for unloading, which avoids the lengthy process of loading and
unloading sacks (though this is still done sometimes). Much of the business of chartering is done
regularly by cable.



Figure 18. Advice of Dispatch

SPEEDSURE CYCLES NEASDEN
NwW 10 ODD

13 December 200.

Dear Sirs

YOUR ORDER NO. 2231/c OF 30 NOVEMBER 200_. We are pleased to inform you that the cycles
ordered under the above number have been dispatched as arranged.

The cycles are packed in 6 cases, 2 to a case. The cases are marked FBC in square, MALTA, and are
numbered 1-6.

The consignment is arriving at Malta on 24 December, on the m.v. Morecombe which sailed from
London yesterday.

Clean, shipped on board Bs/L in complete set, together with a commercial invoice and insurance
certificate, both in triplicate, have been handed to Barclays Bank, Lombard St, EC4, together with our
sight draft for 385, and in accordance with the terms of the letter of credit opened with them. Barclays
Bank has paid the sum.

We are sure you will be more than satisfied with the cycles, and look forward to hearing from you
again.

Yours faithfully



Assignment 5. Translate quickly the prompts below:

Printed form is sent together with a covering note; BaroH-miardopma; refrigerated wagon; BiZnmpaBHUK
BaHTaxy; ajapecaT BaHTaxy; airway bill; Binkputu akpeauTtun; inland or domestic portion of the
transportation; gokyMmMeHTapHe iHKaco; collect goods from a harbour, airport or railway station;
3aBaHTaxyBaTu; order under the above number; iHDOCyBaTM KOHOCaMEHT; carriage by sea; HaJUBHUI/
HacuMHUU BaHTax; door-to-door deliveries; Hackpi3HUN KoHocaMeHT; non-negotiable bill of lading;
BUTpaTH, 110 BUHMKIJIM dYepe3 abo cTajau HacligkoMmM nopymeHHs; have a lien on the Goods and any
documents; HeEYUMCTHUU KOHOCAMEHT, KOHOCAaMEHT i3 3acTepexXeHHsAMU; negotiable bill of lading; omuc
ToBapiB; omjaTta yepe3 O6aHkK; make arrangements for shipping the goods; mepeBaHTaxyBaTH;, ocean oOr
air transportation; mepeBi3HUMK; transport in bulk; mepeBo3uTM 3ali3HHUIEI0 Ta BaHTaxiBKamu; transfer
the right of ownership to the goods; minTBepaxyBartu, mo; advice of dispatch; moBHili Habip 4YuCTHUX
O0OpTOBUX KOHOCaMEeHTiB; Henbana nmisg; port of destination; mpaBoBUi TUTYyJN maprii ToBapiB; be bound
for a particular destination; without prejudice to the Carrier's right to Freight; pelicoBuii uaprep;
unload cargo; po3MmicTuTu Ha OOpPTYy MEeBHOTO cymHa; insurance certificate; noroBip dpaxTyBaHHS CyAHa
Ha TeBHUN MNpoMixokK 4acy; sight draft; y Tpbox mpumipHukax; chartering; udaprep-napris; perishable
soods.

Assignment 6. Translate into English:

[Tpu Oynb-skiii kKoMepuiliHi# omnepanii Bu NOBUHHI BiANpaBUTH NOKYMIEBI paxyHOK-dakTypy.
30BHIIIHBOTOPTOBEJbHUN paXyHOK-(paKkTypa Ma€ MIiCTUTM HAacTyNHY iHGopmauimw:

. HaliMeHyBaHHS i aapecu 000X CTOpiH;

. HOMEp KOHTpaKTy i Horo aarty;

. OMUC i KiIbKICTh BaHTAaXHUX KOHTEWHEpPiB, 110 MOCTaBJASIOTh, a TAKOX OMUC TOBapiB y KOXHOMY
KOHTeiHepi;

* CyMy OIJiaTH 3a TOBap, IO MOCTaBASETHCA:

. HOMEp e€KCMOpTHOi abo iMMOPTHOI JilleH3ii;

* ONuC Mpoliecy TPaHCMOPTYBaHHS TOBapiB;

. ONMUC BUKOPUCTOBYBAHOTO BUAY MJaTexXy (sKuo Oyae morpeba);

. KpaiHy MOXOJIXEHHS ToBapy;

. MigMKUC eKcImopTepa.

PaxyHok-dakTypa — 1e 1e OJAMH AOKYMEHT, 110 MOBUHEH OYTM B MOKYMNIs Ha TOW MOMEHT, KOJU
ToBapu 1lie nepeOyBaioTh y gopoi3i. [lopsian 3 iHIIMMU JOKYMeHTaMu, BiH 3a0e3neuyye ormjaTy TOBapiB y
paMKax yKJageHoOi yromaw.

Baprto miakpecauTu TakKoX, IO B JHOKYMEHTi He Ma€e OyTU BHYTpPilIHiX MmMpoTupiy. B TakoMmy Bumaaky

nocTtaBka ToBapiB i iXHS omJjaTa MOXYTb OyTU 3aTpMMaHi Ha TpUBAJIUN TEPMiH.



Assignment 7.

Study  the following vocabulary:

hereby LWM; OTX€, TAKMM YUHOM, NPU LIbOMY

herein Yy UbOMY, TYyT, IPUA LUBOMY

hereinafter HUXYe, naji, Hagali, TYyT i Hagani (B 1oroBopax TOIIO)

hereof IOI0 IIbOTO, MPO IIe

hereunder mig UMM: Ha miacTaBi HbOTO (3aKOHY, IOTOBOPY)

thereafter micys 1UbOoTo, 3 TOTO 4Yacy, 3roJOM, BiATaK; BiAMNOBiAHO, 3TiAHO

therefore 3 1i€el TPUYUHU, BHACTIAOK LIBOTO; TOMY, OTXeE

therefrom 3BiITH, 3 TOTO MiCIIsI; 3a JOMMOMOTOIO YbOTO, Yyepe3 Iie

therein TYT, TaM, Y LbOMY Micli, Y TOMY Micli: Tyau, y Te Micue; y LbOMY
BilHOIIEHHIi; MPOTATOM LbOTro (TOro) yacy

thereof IbOTO, TOTO; 3 ILOTO, 3 TOTO; BHACIITOK TOTO

thereon Ha TOMY, Ha IbOMY; Ha Te, Ha 1Lie, TYOIU; ITiCJS TOTO, CAiIOM 3a HUM

thereto IO TOTO, IO LILOTO, TYAM; KPiM TOTO, IO TOTO X; AJS TOTO, 3 i€l METOIO

thereunder HUXYe (B JOKYMEHTi), Mix UMM, IiJA TUM; MiI Li€l0 Ha3BOIO

thereupon ciaigoM 3a TUM (3a LIMM); Ha LI migcTaBi, BHACJiZOK TOro; Ha TOMY, Ha

Assignment 8.

ObOMY, 3 ObOIo NpMUBOAY, OO TOTO, VY 3B'$I3Ky 3 UM, nicias Toro

Translate into Ukrainian paying attention to the words in hold:

A very large part of the business of the world is conducted by means of correspondence.
Therefore, it is extremely important to be able to write good business letters - letters that
represent one's self and one's organization to best advantage.

Any general average on a Vessel operated by the Carrier shall be adjusted according to the
York/Antwerp Rules of 1994 or any subsequent amendment thereto authorised by the CM1 at any
port or place and in any currency at the option of and by an adjuster appointed by the Carrier, with



10.

the test of reasonableness in the Rule Paramount being made on the basis of what was known at
the time of the general average act and not subsequently with the benefit of hindsight.

Any mention herein of parties to be notified of the arrival of the Goods is solely for information of
the Carrier, and failure to give such notification shall not involve the Carrier in any liability nor
relieve the Merchant of any obligation thereunder.

Should a Container not be returned as required above within the time prescribed, the Carrier is
entitled to take such steps as he considers appropriate for the account of the Merchant and the
Merchant shall be liable for any detention, loss or expense incurred as a result thereof.

Refusal by the Merchant to take delivery of the Goods in accordance with the terms of this Clause
and/or to mitigate any loss or damage thereto shall constitute a waiver by the Merchant to the
Carrier of any claim whatsoever relating to the Goods or the Carriage thereof.

For the avoidance of doubt, it is hereby agreed by the Merchant that the Carrier qualifies and shall
be regarded as a person entitled to limit liability under the relevant Convention on the Limitation
of Liability for Maritime Claims, notwithstanding that the Carrier may have procured space on
board the Vessel concerned by means of a Slot Charter party, Bill of Lading or some other contract
of carriage.

Freight for any additional Carriage undertaken, incurred or suffered in respect of the Goods, shall
be indemnified for the Carrier in respect thereof.

However, if Clause 25 applies, unless a latest date of delivery is shown on the face hereof and any
required premium paid, timely delivery shall be considered to have been made if the Goods are
made available to the Merchant at the Port of Discharge or Place of Delivery, as the case may be,
within 60 days after the date published in the P& O Nedlloyd Inbound Schedule against the Port of
Discharge nominated therein for the relevant ocean Vessel.

If Carriage includes Carriage to, from or through a port in the United States of America, this Bill
of Lading shall be subject to the United States Carriage of Goods by Sea Act 1936 (US COGSA),
the terms of which are incorporated herein and shall be paramount throughout Carriage by sea and
the entire time that the Goods are in the actual custody of the Carrier or his Sub-Contractor at the
sea terminal in the United States of America before loading onto the vessel or after discharge
therefrom, as the case may be.

If the Merchant contests payment of contribution to general average, salvage, salvage charges
and/or special charges to Goods on any grounds whatsoever or fails to make payment of
contribution within three months of the issue of the adjustment thereof, whether or not prior
security has been provided, the Merchant shall pay interest for the period in excess of three months
on the contribution due at two percent per annum above the base lending rate of the central bank of
the country in whose currency the adjustment is issued, in addition to the contribution due.



Assignment 9. Suggest Ukrainian equivalents for  the following:

1.

10.

All of the Persons coming within the definition of Merchant in Clause 1 shall be jointly and
severally liable to the Carrier for the due fulfilment of all obligations undertaken by the Merchant
in this Bill of Lading and remain so liable throughout Carriage, notwithstanding their having
transferred this Bill of Lading and/or title to the Goods to another party.

Any Person who owns or is entitled to the possession of the Goods or of this Bill of Lading and
any Person acting on behalf of any such Person ...

Copies of the relevant provisions of the applicable Tariff are obtainable from the Carrier or his
agents upon request. In the case of inconsistency between this Bill of Lading and the applicable
Tariff, this Bill of Lading shall prevail.

Except as provided in Clauses 7(2), 7(3), and 27, if Clause 6(1) operates total compensation for loss
or damage shall in no circumstances whatsoever and howsoever arising exceed 2 SDR's per kilo of
the gross weight of the Goods lost or damaged. (SDR means Special Drawing Right as defined by
the International Monetary Fund).

If any such Goods are delivered to the Carrier without such written consent and/or marking, or if in
the opinion of the Carrier the Goods are or are liable to become of a dangerous, inflammable,
damaging or injurious nature, they may at any time be destroyed, disposed of, abandoned, or
rendered harmless without compensation to the Merchant and without prejudice to the Carrier's
right to Freight.

if the Hague Rules are applicable by national law, the liability of the Carrier shall in no event
exceed the limit provided in the applicable national law. If the Hague Rules are applicable
otherwise than by national law, in determining the liability of the Carrier the liability shall in no
event exceed 100 sterling per package or unit.

If the Merchant fails to take delivery of the Goods within thirty days of delivery becoming due
under Clause 20 (2), or if in the opinion of the Carrier they are likely to deteriorate, decay, become
worthless or incur charges whether for storage or otherwise in excess of their value, the Carrier
may, without prejudice to any other rights which he may have against the Merchant, without notice
and without any responsibility whatsoever attaching to him, sell, destroy or dispose of the Goods
and apply any proceeds of sale in reduction of the sums due to the Carrier from the Merchant.

It is expressly provided that nothing in this Bill of Lading shall be construed as contractually
applying said Rules as amended by said Protocol.

The Carrier shall not be liable for loss, damage or delay to the Goods caused by matters beyond his
control, including inter alia, without prejudice to the generality of this exclusion.

The Merchant shall comply with all regulations or requirements of Customs, port and other
authorities, and shall bear and pay al duties, taxes, fines, imposts, expenses or losses (including,
without prejudice to the generality of the foregoing, Freight for any additional Carriage
undertaken) incurred or suffered in respect of the Goods, and shall indemnify the Carrier in respect
thereof.



11. The rights, defences, limitations and liberties of whatsoever nature provided for in this Bill of
Lading shall apply in any action against the Carrier for loss or damage or delay, howsoever
occurring and whether the action be founded in contract or in tort and even if the loss, damage or
delay arose as a result of unseaworthiness, negligence or breach of a fundamental term of this
contract.

12. The terms and conditions of this Bill of Lading shall at all times govern all responsibilities of the
Carrier in connection with or arising out of the supply of a Container to the Merchant, not only
during the Carriage, but also during the periods prior to and/or subsequent to the Carriage.

13. Unless Clause 25 applies, the Carrier shall be discharged of all liability whatsoever in respect of
the Goods, unless suit is brought and notice thereof given to the Carrier within nine months after
delivery of the Goods or, if the Goods are not delivered, ten months after the date of issue of this
Bill of Lading.

14. Unless Clause 25 applies, the Carrier shall be under no liability whatsoever for loss, damage or
delay to the Goods, howsoever occurring, if such loss, damage or delay arises prior to loading onto
or subsequent to discharge from a Vessel. Notwithstanding the above, in case and to the extent that
any applicable law provides for any additional period of responsibility, the Carrier shall have the
benefit of every right, defence, limitation and liberty in the Hague Rules as applied by this clause
during that period, notwithstanding that the loss, damage or delay did not occur at sea.

15. Without prejudice to the foregoing every such Person or vessel shall have the benefit of every
right, defence, limitation and liberty of whatsoever nature herein contained or otherwise available
to the Carrier (including, but not limited to, Clause 24 hereof) as if such provisions were expressly
for his benefit and, in entering into this contract, the Carrier, to the extent of these provisions, does
so not only on his own behalf but also as agent and trustee for such Persons or vessel.

Assignment 10. Translate into English:

KOHOCAMEHT, YUCTHUM - KoOHOCAMEHT, y IKOMY HeMae MO3HAYOK MPO HAsSBHICTh y MepeBizHUKA
MpeTeH3iii M0 KiJAbKOCTI 1 SgKOCTi NPUUHSATOro OO0 MepeBe3eHHs BaHTaxy. HasgBHicTh 4YHCTOTO
KOHOcCaMeHTa - 06OB'SI3KOBa yMOBa 6araThbOX MIiXHapOIHUX TOPTOBEJbHUX Yyroia. BaHKW MOXYTh He
NpuiiMaTu KOHOCAMEHT, 110 Ma€ 3acTepexXeHHs abo MO3HauyKu, SKIO TiJIbKM B aKpeAUTUBI TOYHO He
Oyne 3a3HayeHO, sIKi 3acTepeXeHHs abo Mo3Hayku JomnyckaloTbcsd. He oGepraloTh YUCTUI KOHOCAMEHT

oon

3 .,HEYUCTUNR":

* 3aCTEPCAKCHHA, SIKi BMUpa3HO HE€ BKa3yOTb Ha TE€, LIIO TOBaAp abo iioro yImakoBKa 3HaxoaATbCd y

He3al0BiIbHOMY CTaHi;

* 3acTepexXeHHs, SKi 3BiIbHAITh NepeBi3HUKA Big BigmoBimaJbHOCTI 3a pU3UK, MOB'SA3aHUU 3
XapakTepoM ToBapy abo ynmakoBKMU;

*  3aCTepexXEeHHSs, y IKUX IepeBi3HUK 3asaBJsge, 1O HOMY He BigoMi BMicT, Bara, sKicTb abo TexHiyHa
cneuMdikaliss ToBapy.



[lin yac mepeBe3eHHs BaHTaXiB NMpUUHSITA TNMpakKTUKa BUAa4i rapaHTiKHHUX JMUCTIB - HOKYMEHTIiB, IO
MiCTSTh 3000B'sS3aHHSA BiANpaBHWKA BaHTaXy BIiIIIKOIYBaTH IEPEeBi3HMKOBI 30UTKH, IIO BiH MOXe
MMOHECTH B pe3yJbTaTi BKJIIOUYECHHS B KOHOCAMEHT HETOYHMX BiZOMOCTEil NIIOOO0 MapoK, MacH, KiJIbKOCTi
abo0 30BHIUIHBOTO CTaHy BaHTaxy. [Homi BiZmpaBHUK NMPOMNOHYE BUAATU TapaHTiMHUNW JUCT B OOMiH Ha
BHIAa4yy YHUCTOTO KOHOCaMeHTa HaBiThb y TOMY BHUIAIKy, KoJU nOedeKTH BaHTaxXy ouyeBUAHi. Taka
MpaKTHUKa TMOBCHOIHO 3aCYIXYEThCS.

Part Two: Banking and Payments in Foreign Trade

A banker's draft = a banker draft
A code of conduct

A current account

A deposit account

An interest rate

Commercialese

Handling of shipping documents
Interest

Payment in advance

Payment on open account
Securities

Valuables

To accept deposits

To act as a guarantor

To act as a trustee

To act as an agent

To act as an executor

To back a loan

To collect payments

To conclude a transaction speedily
To default on a loan

To discount bills of exchange
To draw on a cheque

To enforce a payment

To entail problems

1.  Introduction

ACTIVE TERMS AND EXPRESSIONS

Tparra, mo BUcCTaBJeHAa ONHUM OaHKOM Ha iHIIUK

Konexc moBeninku

IToToyHU# paxyHOK

Jeno3uTHU paxyHOK

BincorkoBa cTtaBka

MoBa KoMepuUiiiHOT KOpeCcHnOHACeHIii AeB 'ATHAALATOrO-MOYaTKY
NBAALSITOTO CTOJITTS (XapaKTEepHO PUCOI LLOTO CTUJIO Oyia

HaaMipHa KilbKiCTb HECYTTEBMX BUPa3iB, WO BXHUBAJUCSI BUKJIIOYHO

ISl BBiYJIMBOCTI)

O6po6Ka BaHTaXHUX JOKYMEHTIB
Bincotok Ha kKamitan

ABaHCOBUMI maaTix

[MnaTix Ha BiIKPpUTUH pPaxyHOK
LinHi nanepwu

KoumrtoBHOCTI

kokook

IIpuiimaTu neno3utu

Buctynatu sk mMOpy4yuTeab

Buctynartu sik noBipeHa ocoba

Bucrtynatu ik mocepeaHUK, AOBipeHa ocoba
Buctynatu K BUKOHYBa4 OYXiBHUIQ
3abe3neyyBaTH MO3UKY, TapaHTyBaTH MO3UKY
CraryBaTu mjaarty

IIBuaKO 3aBeplIUTU OoMepallito

ByTu HEeCIPOMOXHUM BUMIATUTU MO3UKY
JMCKOHTYBaTu, OGUYMCIIOBATU BeKCesi
BucraBasitucs Ha yek

CraryBaTu IuaTy

[Mpussoautu no npobdiem



To grant a loan - HapaBatu nmosuky

To grant an advance - HamgaBaTu aBaHC; BHOCUTH 3aBJaTOK

To handle foreign currency transactions - 3paiiicH0OBaTH omepalii 3 iHO3eMHOI0 BaIIOTOIO
To honour a bill of exchange - OnjxaTUTU BEKCEIb
To honour a cheque - OnnatuTu yek

To honour a draft - OnnatuTy niuaTiXHe NOPYYEHHS

To issue a loan - HamaBaTu mo3uky

To keep customers' accounts - BecTH paxyHKHM KII€HTIiB

To pay back a loan - BunmavyyBaTH MO3MKY

To transfer funds for payments or - Tlepeka3yBaTu KOWITH AJs 3AifiCHEHHSs BUMJIAaT ab0o iHBeCTHUIii

investments

7/. Interpretation exercises

Assignment 12. Study the text below and comment on different means of payment used in foreign trade:

The main functions of banks are to accept and hold deposits, to honour drafts - cheques and bills of
exchange - drawn on them, and to grant advance in the form of loans and overdrafts. Banks also
provide service such as keeping customers' accounts, obtaining and giving information, transferring
funds for payments or investments, handling foreign currency transactions, issuing letters of credit,
acting as trustees, executors and guarantors, looking after securities and other valuables, and, in foreign
trade, collecting payments, discounting bills of exchange, and financing imports and exports.

Dealings with banks tend to be rather formal, since such business is confidential and is conducted
according to a very strict code of conduct, and it is inevitable that this formality should be reflected in
correspondence between banks and their customers. So we may reasonably expect some of the old
commercialese of the nineteenth and early twentieth centuries to survive in letters written to and by
banks. The survival of this formal phraseology has a great advantage in modern commerce: its meaning
is perfectly clear to everyone involved in transactions with banks, both at home and abroad.

Paying for goods supplied in the home trade is a fairly simple matter. Payment is made either in
advance or within a reasonably short period after delivery. There is little time lost in correspondence
and in delivery, as a result of which most suppliers can afford to give the required short credit of one
month usual in home trading.

Payment follows by cheque or draft, and the whole transaction is speedily concluded. If a buyer fails to
pay, legal action is reasonably quick and payment can be enforced. Even so, the granting of credit
entails its own problems, and as modern trade depends on credit, this always needs careful handling.

These problems are magnified many times in foreign trade. A great deal of time is unavoidably spent
>n correspondence, dispatch and delivery.
ft is here that banks play a vital part. Their services to exporters and importers include:

+  Handling of shipping documents
+ Collection of payments



* Observance of buyers' conditions of purchase

» Discounting bills of exchange

* Loans to exporters

* Acting as agents for foreign banks and their customers

By means of these services banks not only see to it that justice is done to both buyer and seller, but that
the time lag between order and delivery is overcome without loss to either party. These services have to
be paid for, but arc not expensive and are almost indispensable - the bank comes into every transaction
at some stage or another.

Payments in foreign trade may be made by:

« Bank transfer
e Bill of exchange
»  Letter of credit

Also, as in the home trade, payment may be made:

* in advance
e 0on open account

Payment in advance might be helpful to a buyer in urgent need, or where the buyer is unknown to the
seller, or in the case of a single isolated transaction. The actual method of payment in such cases would
probably be by banker's draft or bank transfer.

Open account terms would be granted by a seller to a buyer of unquestioned standing or to a customer
in whom he has complete confidence, e.g. regular buyers, agents or distributors. Payment might then be
made quarterly by bill of exchange or bank transfer.

Here is a short explanation of some banking terms:

Current account. The account into which a client pays his trading receipts and on which he draws his
cheques. No interest is paid on a current account. Banks make charges for handling these accounts
unless an agreed minimum balance is kept in over an agreed period of time.

Deposit account. Surplus funds from the current account are held in this, and receive interest.

Interest. The charge or profit due for lending money.
Loan. Money lent. Banks lend to their customers. Customers borrow from their banks.

Cheque. An order in writing from a person to his bank to pay on demand a certain sum to a named
person.

Bill of Exchange. An order in writing from one person to a bank or to another person, to pay on
demand or at a given date, a certain sum to the person named in the bill.

Letter of credit (commercial). An arrangement with a bank by means of which a buyer guarantees
payment to a seller on fulfilment by the seller of certain agreed conditions. The instruction must be in
writing and if marked "irrevocable™', it cannot be cancelled.

Draft. This really means a document used to "draw™ money from some source, but sometimes it is used
to refer to the money itself. A bill of exchange is often referred to in a letter as "the draft".



Banker's draft. A draft or cheque drawn by one bank on another.

Bank transfer. Transfer of money from the bank account of a debtor to the bank account of his creditor
by order of the debtor.

Overdraft. A debit balance on a bank customer's current account. This may be authorised by the bank.

Security. A document of value given as cover for a loan. (Collateral security = additional or a
supporting cover).

Executor. Person appointed to carry out the wishes of another person deceased.

Assignment 13. Translate quickly the prompts below:

Payment in advance; OyTM HeCNHpPOMOXHMUM BUIJAaTUTU TMO3UKYy; keep customers' accounts;
BUIJayyBaTu NO3UKY; draw on a cheque; BucTynmatu sSK BUKOHYBay JyXiBHUIi; act as a trustee;
BimcoTrkoBa crtaBka; discount bills of exchange; 3abe3nmeuyyBaTu Mo3uKy, rapaHTyBaTu Mno3uky; handle
foreign currency transactions; KOWITOBHOCTi; commercialese; HanmaBatu mno3uky (3); handling of
shipping documents; omJaTuTu BeKCeJib; OMJATUTU MJaTiXHe NOpYUYeHHs; orjatuTtu udek; transfer funds
for payments or investments: maTixk Ha BiAKpUTUN paxyHoK; entail problems; crtdaryBatu mnjarty (2);
TpaTTa, 110 BUCTaBJeHa OJHUM OaHKOM Ha iHWIMIi; securities; MBUIKO 3aBEPLIUTHU Oolepalilo.

Assignment 14. Translate into English:

®

IMokyneus (iMmmoptep) i IlpomaBeunr (excmoprep, OeHediuiap) ykjgamamoTb AOTOBip KYIiBJIi-TIpogaxy,
mo mnepenbavyae maaTixk 3a gonoMorol akpenutuBa. [lokynmeub Bumarae B 0aHKy y CBOiil KpaiHi
BUCTAaBUTU aKpeIUTUB Ha KOPUCTh eKcnoprepa. BbaHK, IO BUCTAaBUTb aKpEeAUTUB, BiJOMHUI K OaHK-
eMmiteHT. Jdnsa uboro I[lokymenb HampaBiisge 3asBKY y CBiil 6aHK mpo BiAKPUTTS akpeauTuBa. Baxiuso,
mob6 MOOKYMEHTM, 110 BiJHOCSThCSA N0 akKpeauTWBa, Yy BCiXx JeTaisx BiamoBigaau 6 BUMOTaM
aKkpeaMTUBA: HEBiAMOBINIHOCTI B NOKYMeHTaX, abo B OAHOMY 3 HUX, (00 ApiOHUX MOAPOOUIb) MOXYThb
BUKJUKATU BiIMOBY Bia muatexy. Tomy ekcmopTepoBi HeOoOXiAiHO JdyXe peTebHO i sAKoMOra paHiue
nepeBipgaTHu iX, 00 BUKOHATU BCi BUMOTU akpenuTuBa. K0 eKcnopTep HE MOXe 3pOOUTHU 1IbOTO, BiH
NMOBMHEH HeraiHo NOMNPOCUTHW BHECTU BiAMOBiAHI BUINpaBJeHHs. Y UiJloMy, akpeauTuBHa Gopma
po3paxyHKiB SIBJIs€ c00010 MeTOJ IMjaTexXy B MiXHapoOAHil TOpPriBJji, L0 Aa€ rapaHTii 1as1 ekcnoprepa,

a TaKOX mepeBaru AJg iMImopTepa.

Bekcenr — une wiHHWK{ mamip, WO 3acBifuye ©Oe3yMOBHE TIpolIOoBe 3000B'S3aHHS BeKCeJelaBLs
CIJIATUTU TPU HACTaHHI CTPOKY MNEBHY CyMy Trpolieil BJacCHUKOBi Bekcess (BekcejeaepxaTeaeBi).
Bekcenp BuagaeThcs Mig 3acTaBy TOBapiB MpM yKJaJaHHi TOProBeJbHOI yroau. SIK mpaBujio, eKCHopTep
nocujiae BeKCeJb pa3oM 3 iHIIMUMU JOOKyMeHTaMM B OaHK eKclmopTepa, W00 MOTiM mnepecuysae i
NOKYMEHTU CBOEMY 3aKOPIOHHOMY MapTHEPOBi AJs CTATHEHHS TpoOlIei.



3aKkOpIOHHUIN OaHK MOBiAOMJISE MOKYMIS MPOo NPUOYTTS NOKYMEHTIB i Binjgae ix HOMy IJsd OTpPUMaAHHS

BaHTaxy mo ioro mpuOyTTi 32 YMOBHU, L0 MOKYyMEIlb:

* IOBHICTIO ONJATUB BEKCENb, abo
*  aKUEeINTyBaB BEKCEJb, MiANUCABIIM HOro K Yyroay Ipo OIJIATY Y BCTAHOBJIEHMI CTPOK.

Y pesyabrati Bu, sk ekcnoprep, 30epiraeTre mnpaBo BJIAaCHOCTI Ha TOoBapu JAOTU, INOKM He OYAYTh
oTpuMaHi rapaHTii muatexy. CToOBiAcOTKOBOI rapaHTii omnjaTu He IiCHYe, OJHAaK 3aKOHOJaBCTBO

OinbmiocTi KpaiH mo3BoJise Bam moBepHYyTH cBOi rpoiii.



CHAPTER 11
FOREIGN TRADE TREATY

Lesson 7: GLOBAL ECONOMIC COOPERATION
Part One: The International Treaty Structure

VA Introduction

Assignment 1. Translate into FEnglish with the use of expressions given in parentheses:

MixHapoanHi nmoroBopu  (International Agreements | Covenants [ Treaties) - 1e yroagum Mix
nepxaBamu {Interstate Agreements) aGo iHIWIMMHU CcyO'€eKTaMM MiXHapoAHOTo TpaBa {Subjects of
International Law [ of the IMW of Nations), siki 0oOyMOBJIOIOThH IX B3a€EMHi INpaBa Ta 00OB'SA3KMH {fo set
up I to establish their mutual rights and obligations) y ToNiTU4YHili, €KOHOMIiuHiiti abo iHmux cdepax i
€ OCHOBHUM aAXepesioM {to be the main source of) MiXHapoIHOTro Mpana.

MixHapoaHi HOTOBOpPMU TMOMINASIIOTbCS Ha ABOCTOPOHHI Ta OaratoctopoHHi {bilateral and multilateral).

baratocTopoHHi MiXHapoaHi JAOTOBOPU MOXYTh OYTU BiAKpUTUMU (open treaty), 1O HHX MOXYThb
npueagHatuch (to accede to I to adhere to I to become a party to a treaty) iHIIi nepXaBW, i 3aKpUTUMU
(restricted treaty), Konu TpPUEAHAHHS A0 HUX € MOXIJIMBUM JIMIIe 3a 3TrOJOK YYaCHUKIB I1bOTO
MiXXHapOOIHOTO OOTOBODY.

MiXHapoaHi NOTOBOPM MOXYTh MaTuU pi3Hi Ha3Bu: poroBip {Treaty, Covenant), yrona (Agreement,

Accord), xouBeHuis {Convention, Concord), naxt {Pact, Covenant), nexnapauisi (Declaration), ctaTyT
(Charter, Constitution, Regulations, Rules, Statute), xomwoHike {Communique) Ta iHIII.

Assignment 2. Study the following vocabulary:
ACTIVE TERMS AND EXPRESSIONS

Advanced telecommunication system - CyuacHa cucTeMa TeJdeKOMYHiKalis

Barriers - Ilepemkonu, nepenoHu
Capital - Kamniran, 6ararcTBo, MailHO
Challenge

- Buxkauk, BUnNpoOyBaHHS

Climate suited to agriculture - Knimar, akuif cnpuse po3BUTKY CibCbKOTO TOCMOAAaPCTBA

Costs - Burpatu

.
Country's resources - Pecypcu KpaiHM; HalliOHaJbHi pecypcH

Economic and financial plight - ExoHoMiuHWii Ta GiHAHCOBUI cTaH

Employment - Tlpaus; po6ora; ciayx6a; po6ora (3a HaliMoM)

- 3aliHgaricTh. HaiiM; nmpaueBiaamTyBaHHS

Developing countries - Kpainu, mo po3BUBAOTHCS



Good roads - Po3BuHYTa cucreMa TPAaHCMOPTHOTO CMOJYYEHHS

Highly developed infrastructure - BucokoposBuHeHa iHppacTpyKTypa
Interdependent and interconnected world - B3aeMo03ajJeXHIiCTh Ta B3a€MOMOB'A3aHHICThL CBiTY
International cooperation and understanding - MixHapoaHe CIiBpOGITHUIITBO Ta B3a€MOPO3YMiHHS
Labour - Ilpaus; po6oTa; Tpyn
- PobGoua cuna
Land - KpaiHa, nepxaBa, TepuTtopis
Industrialized nations - PosBuHeHIi KpaiHu
Manpower - PoGoua cuna
Needs - Ilorpebu
Personnel training - [IlinrortoBka mepcoHany / ocob6oBOro ckjauy
Price - MWina; xypc
Production - BUpOOGHUUTBO; BUPOOJEHHS; BUTOTOBJEHHS; BUIOOYTOK;

NpoOaAyKIlis; MPOAYKTUBHICThH

Production and distribution of goods and service - BUpPOGHMITBO Ta PO3NMOBCIONXEHHS TOBApPiB i HaJaHHA TMOCIYT
Productive patterns of interaction among - EdekTuBHi cxeMu (MexaHizMu) B3aeMoaiil Mix
Raw material supply - TlocTayaHHSA CUPOBUHU
Reliable electric utilities - Haniitni 3aco6u eHeprosabe3nedeHHs
Developed countries - Po3BUHYTI KpaiHu
Profound changes - 3HayHi / JOKOPiHHI 3MiHM
Wage - 3apo0OiTHa myaTta; cTaBKa OIMJaTv npaui; 3apobiTok
(IIOTUXHEBUM)
Well-trained workforce - BucokokBanidikoBaHa po6oua cuia
kkk
To a certain extent - Jlo meBHOI Mipu
To achieve greater total wealth - JlocsarTu GiJbIl BUCOKOTO PiBHS 106pO6GYTY
To affect prices, wages, employment and - BnauBaTu Ha piBeHb LiH, 3ap06iTHOI MuaTu, 3alHATOCTI Ta
production BUPOOHULTBA
To be drastically reduced - 3a3HaTM 3HAYHOTO CKOPOUYEHHS
To become more closely tied together - 3MIiULHUTHU 3B'A3KHU
To conduct business across borders - BecTu minoBy mifABHICTH MO3a MeXaMM CBO€i KpaiHu
To create new opportunities for business - CTBOpIOBATH HOBi MOXJUBOCTI I Ail0OBOi AiANbHOCTI
To devote more resources to - Bunpingaru Ginbine pecypciB
To expand rapidly - HIBUIKO MOWIMPIOBATUCH
To have a direct effect on something - BnausaTu Ge3nocepeaHbo Ha
To make good economic sense - bByTM eKOHOMIYHO HOUITBHUM
To promote good international relations aimed at - PossuBaTu mo6pocycinchki BiflHOCMHUM MixX KpaiHamu cBiTy 3
creating MeTOI0 CTBOPEHHS
To provide successful models for cooperation - CrpopoBaTu epeKTUBHI MeXaHi3MHU A CHiBpOGiTHMUTBA
To require improvement in the living standards of - T[lorpe6yBaTn mokpamaHHS pPiBHS XHUTTS B ycix KpaiHax CBIiTY

people worldwide

To the maximum extent - HackilbKu 11e MOXJIUBO



Main text
GLOBAL ECONOMIC COOPERATION

Soon after WW!II there arose an urgent need to promote good international relations aimed at creating a
better and safer world to live in, a world without wars. Many of the barriers were removed or at least
substantially lowered to create new opportunities for business to seize and threats to combat.

Since 1950, the costs of international transportation and communication have been drastically reduced,
making it easier to conduct business across borders. The economies of many countries have become
more closely tied together than ever before.

Due to the fact that the countries are so closely linked, the economic trends and conditions in one
country can strongly affect prices, wages, employment and production in other countries. This
condition is referred to as interdependence. Events in Tokyo, London or Mexico City may have a direct
effect on the everyday life of Americans, just as the impact of events taking place in New York,
Washington and Chicago is felt around the globe.

International cooperation and understanding are becoming al the more important nowadays, in our
increasingly interdependent and interconnected world. Interdependence means that countries have to
work more closely together, and, to a certain extent, rely on each other for prosperity.

The profound changes in the world economy in recent years have brought prosperity to many parts of
the world. However, the economic position of most developing countries within the world economy has
been deteriorating for some time. Their economic and financial plight has become a matter of world
public concern.

In order to become wealthier, countries want to use their resources - labour, land and capital - as
efficiently as possible. However, there are large differences in the quantity, quality and cost of different
countries" resources. Some countries have natural advantages, such as abundant minerals or a climate
suited to agriculture. Others have a well-trained workforce or highly developed infrastructure, like
good roads, advanced telecommunication systems and reliable electric utilities that help the production
and distribution of goods and services. Today, major industrialized nations could produce almost any
product they choose. However, this does not make good economic sense. Countries achieve greater
total wealth by devoting more resources to their more productive industries.

The forces and pressures of economic life can pull nations together or they can drive them apart. One
of the greatest challenges of the new times is to realize the possibilities of genuine cooperation to the
maximum extent that the world's material and financial resources and capacities will permit. Lasting
and durable peace will necessarily require an improvement in the living standards of people worldwide.
And this, in turn, can only be achieved through productive patterns of interaction among al members
of the international community.

Global economic cooperation has been expanding rapidly in recent years, providing successful models
for further cooperation in the future. It is occurring in a variety of areas, being particularly fruitful in
the organization of production and management, personnel training and raw material supply, research
programmes and commercial finance. The growing internationalization of business has given rise to
new economic agreements aimed at promoting further cooperation on the European and international
levels.



1I. Interpretation exercises

Assignment 3. Translate into English the prompts below:

HaranprHa mnorpeba 1I0d0 pPO3BUTKY JO00pPOCYCiACHKHUX MiXHapOAHUX BIZTHOCHUH: CIIPSIMOBaHUUN Ha
CTBOPEHHS Kpallux i Oifbll O0e3MeYHUX YMOB CBITOBOTO CMHiBiCHYBaHHS; CTBOPIOBAaTU HOBiI MOXJIUBOCTI
I cBiTOoBOi JinmoBoOi MisJIBHOCTiI; BUTpaTHW, TNOB'SI3aHi 3 MIiXHApOIHUMU TIepEBE3eHHIMMU Ta
MiXXHapOOHUM CIIOJIYYEHHSIM;, €eKOHOMika OaraTbox KpaiH CBiTy; cTaTh OiJIbII B3a€EMO3AJEXHUM;
TeHAEHLii Ta YMOBU €KOHOMIYHOTO PO3BUTKY OyIb-sIKOI KpaiHU; CYTTEBO BNJMBATU Ha LiHU, 3apoOITHY
naaTy, 3aWHSITICTh HacCeJEeHHS Ta MPOMHUCIOBE BUPOOHMIITBO iHIIMX KpaiH; B3aeMoO3aJieXXHIiCTh KpaiH;
0e3nocepeAHbO BIMJMBATHM Ha MOBCAKIEHHE XUTTS; MEBHOIO MipoOl0; po3paxoByBaTU Ha; TIuMOOKi 3MiHU
y CBITOBilf €KOHOMilli, 110 CTajJucsg MNPOTITOM OCTAaHHiIX pPOKiB; MaTu KBajipikoBaHy poOouy cuuy;
BUCOKOpPO3BUHEHa iHGpacTpyKTypa; PpO3BUHEHiI KpaiHU; HaAWUTroJOBHIIIMNA BUKIUK CbHOTONEHHS,;
TpUBaJUK Mepiog MUPHOTO CIHiBIiCHYBaHHS; MOKpallaHHS YyMOB XUTTH JIOAEH B yCbOMY CBIiTi; gJocsaratu
MiABUILEHHS PiBHS XUTTY JIOAEW; 3aBASIKM BUKOPUCTAHHIO iCHYIOUYMX MEXaHi3MiB B3aeMoOAil MiX ycima
YJleHaMW MiXHapoAHOi CHiIbHOTU; CTBOPHOBAaTU €¢DEKTUBHI MeXaHi3MU MONAJbIIOTO CMiBPOOITHUIITBA;
opraHizallisi BUPOOHMIITBA Ta yNpaBJdiHHSA; MiATOTOBKa IEepCOHAaNy; MOCTa4YaHHS CUPOBUHU; 3POCTAHHS
iHTEpHALiOHAJBbHOTO XapaKTepy NiJOBOI NiSIAbHOCTI.

Assignment 4. Translate quickly the prompts below:

Soon after WWII; HaranpHa mnorpeba; to live in a world without wars; po3BMTOK MOOpPOCYCiAChKUX
MiXXHapoOAHUX BiAHOCHMH; make it easier; CTBOpeHHS YyMOB CBIiTOBOTO CHiBiCHYBaHHS$; HOBI MOXJUBOCTI
IJisl CBITOBOI HiOBOI MisIMIBHOCTI; MiXHapodHI NMepeBe3eHHS Ta MiXHapodHE CIOJYyYeHHs; to promote
good international relations; mocunap4yuch Ha TOW ¢akT, moO; to create new opportunities for;
eKOHOMiKa 0araTboXx KpaiH cTaja Oiabll iHTerpoBaHOI0; threats to combat; s ymMoBa poO3rasifa€Thcs SIK
B3aeEMoO3aJieXHicTh: to be drastically reduced; sk Hikonu paHime; to conduct business across borders;
CYyTTEBO BIIJIMBATM Ha UiHU, 3apo0iTHY njaTy, 3alHSATICTb HaceJeHHs Ta HaliOHaJlbHE TNMPOMMUCIOBE
BUPOOHUILTBO iHIIMWX KpaiH; moxdii, fKi mMawTh Micue y; to have a direct effect on the everyday life of

BiluyyBaTHM B OyIb-sIKOMY pErioHi miaHeTH; in recent years; cBiToBa eKoHoMika; the economic and
financial plight; muTtaHHsa, skKe moTpeOye yBaru Bciei c¢cBiToBoi cminbHOTH; to help the production and
distribution of goods and services; He OyTM €KOHOMiIYHO BUTIZHUM; to devote more resources to more
productive industries; rauboki 3miHu; the forces and pressures of economic life; BUKOpUCTOBYBaTHU
MOXJMBOCTI CHiBpoOiTHUIITBA B MOBHOMY 00cs3i; one of the greatest challenges of the new times;
HAaCKiJIbKM 1€ JO03BOJSAIOTH CBIiTOBi MaTepiaibHi # ¢iHaHcoBi pecypcu; lasting and durable peace;
YMOBU XUTTS JOAeH B ychoMmy cBiTi; and this, in turn; MoxXe OyTM HOOCSATHYTEe JIMIIE 3a YMOB; as
efficiently as possible; BUKOpUCTaHHSI B3a€EMOOilOYMX BUPOOHUUYMX MeXaHi3MmiB; personnel training;
CBiTOBe CIiBpOOITHULUTBO B €KOHOMIiuHiii cdepi; to expand rapidly; mporsdromM ocTaHHiX pOKiB; to
provide successful models: 3pocraoya iHTepHalioHaNi3alisg AiToBOI AiAAbHOCTI; to occur in a variety
of areas; HocCSArTM 3HAYHUX YCIiXiB ocob6IMBO y ..; raw material supply; HOCHiZHMILBKI Nporpamu;
commercial finance; po3BUBaTU CHiBpPOOITHUIITBO Ha €BpPONMEHChKOMY Ta CBITOBOMY PiBHSX



Assignment 5. Translate into English:

Yroaum (moroBOopHU), yYacHHMKaMM SKHUX € MIiXHapooHi opraHizamii, MamoTh OOMeXeHe KOJO O00'€KTiB.
MixHaponHi opraHisamii, 4epe3 O0COOJMBOCTI iX cTaTycy gK cy0'€KTiB MiXHapomAHOTro TIipaBa, He
MOXYTb YKJamaTU MiX co0O0I0 TMOJIITUYHI Yroaum HOesKUX BHUIAIB (IIpo ApyxXOy Ta B3aeEMHY AONOMOTY,
COI03HI W MHUpPHi yromm, yroam Ipo HelTpajiteT, mpo oOMiH Tepurtopiit Ta iHImi). O6'€eKTaMu TOTOBOpiB
3a y4acTI0O MIiXHapOOHMX OpraHizamiii €, TOJOBHMM YMHOM, €KOHOMIYHI Ta CIlelliaJibHi NMUTaHHSI, SIKi
BXOISTh O KOMIETEHIIi MiXKHaAapOOHMX OopraHizaliifi i BU3HaYeHi iX cTaTyTaMu.

Dopma KOXHOTO OKPEMOTO HTOTOBOPY Y3TOIXYEThCA MiX CTOpDpOHAMHU OOTOBOpY. BoHa He BIJIMBa€e Ha
060B'SI3KOBY CHJIy JOTOBOpPY Ta Horo nieBicTb. [omoBHe - 1e 3MicT moroBopy. Kpim 1bworo, came
oGOpMIIEHHS TOCSATHYTOI 3TONM Ma€ BeJIMKEe 3HAUYCHHS.

Mosa 0doeosopy € TOJOBHUM €JIEMEHTOM, 3aBASIKM SIKOMY BOJIEBUSIBJIEHHS CYO'€KTiB MiXHapoJaHOTO
npaBa HabOyBae u4iTkoro mnposiBYy Ha3oBHi. CaMe B MOBi J0OroBopy, CJHOBeCHii ¢dopMysai TeKcTy,
BiIA3epKaNTIOETHCA PeaJbHICTh BOJEBUSIBICHHA CYO'€KTiB i Yy3romXeHHS BOJi mepXaBb.

MixHaponHUIl MOTOBip iCHye K 3rona, sika Habyjga MMCeMHOi GopMHU.

Hdo enemMeHTiB ¢GOpMHU MIiXHAapOOHOTOo JOOTOBOPY TaKOX HaJeXUTb cmpykmypa 0o206opy. JloroBip
penpe3eHTYE Cc000I0 €IXMHY CHCTeMY TOB'A3aHUX MiX c006010 HOPM, SKi MalOTh 3000B'S3aJbHHU
XapakTep IJS CTOpiH-ydYacHUIIb. OCHOBHUMU €JIEeMEHTaAaMH CTPYKTYPU OIOTOBOPY E€:

1) mpeambyna (BcTyn), e BKa3yeTbcs MeTa JOTOBOpY, Ha3Ba JOroBOpy, Ha3BM CTOpPiH Ta ix

MOBHOBAXEHHS;
2) TroJloBHa 4YacTUHAa, gKa MIiCTUTb 3arajibHi MOJOXEHHS IIOA0 CyTi BIiTHOCHUH, SKi peTyJIOI0ThCS;

3) 3akJ04YHa yacTMHA, siKa MICTUTh 3aKJIOUYHi a00 MPUKiIHILEBI MOJOXEHHS MPO MOPSATOK BBEACHHS

B Iif0, caMy Iil0 JOTOBOPY Ta MOJOXEHHS MPO YMOBM MPUNUHEHHS Iii ZOTOBOpY.

[TonoxXeHHS OOTOBOPY MOMINSIIOTHCS Ha CcTaTTi, ria1aBu, yacTuHU. CTaTTi MaloTh CBOI Ha3BM, IO 3HAYHO
MmojieTmye poOOTYy 3 TEKCTOM IOTOBOPY, OCOOIMBO y BHUIIagKaX, KOJM BiH € OOCHUTh CKJIagAHUM abo
BEJIMKHUM 3a O0OCSATOM.

Bce 6inpm mIMpoKoO BXMBAIOTHCS AONATKW AO JAOTOBOpPY, SIKi MOXHa Ha3BaTU 4YeTBepTOlo (4) 4aCTUHOIO
noroBopy. JAnsg HagmaHHS iM CUJIM B TEKCTi caMOro noroBopy abo B AonaTKy MOBUHHO OYTH cIieliaJbHe
MOCHUJIAaHHS, sKe Hamae IM TakKi NHOBHOBaxXeHHs. IHakmre Taki akKTM He MOXYTb pO3TIgAaTHUCh SK
CKJAaJO0Bi caMOTO IOTOBOpY.

Part Two: Samples of International Treaties

Assignment 6. Translate into Ukrainian:

United Nations Convention on Contracts
For the International Sale of Goods



The Sate Parties to this Convention,

Bearing in mind the broad objectives in the resolutions adopted by the Sixth Special Session of
the General Assembly of the United Nations on the establishment of a New International Economic
Order,

Considering that the development of international trade on the basis of equality and mutual
benefit is an important element in promoting friendly relations among States,

Being of the opinion that the adoption of uniform rules which govern contracts for the
international sale of goods and take into account the different social, economic and legal systems would
contribute to the removal of legal barriers in international trade and promote the development of
international trade,

Have agreed as follows:

Part I. Sphere of application and general provisions

Chapter I. Sphere of application

Article 1
(1) This Convention applies to contracts of sale of goods between parties whose places of
business are in different States:
(a) when the States are Contracting States; or
(b) when the rules of private international law lead to the application of the law of a
Contracting State.
(2) The fact that the Parties have their places of business in different States is to be

disregarded whenever this fact does not appear either from the Contract or from any dealings between
or from information disclosed by the Parties or of the Contract.

(3) Neither the nationality of the Parties nor the civil or commercial character of the Parties
or of the Contract is to be taken into consideration in determining the application of this Convention.

Article 2

This Convention does not apply to sales:

(a) of goods bought for personal, family or household use, unless the Seller, at any time
before or at the conclusion of the Contract, neither knew nor ought to have known that the goods were
bought for any such use;

(b) by auction;

(c) on execution or otherwise by authority of law;
(d) of stocks, shares, investment securities, negotiable instruments or money;
(e) of ships, vessels, hovercraft or aircraft;
()] of electricity.
Article 3
(1) Contracts for the supply of goods to be manufactured or produced are to be considered

sales unless the Party who orders the goods undertakes to supply a substantial part of the materials
necessary for such manufacture or production.



(2) This Convention does not apply to contracts in which the preponderant part of the
obligations of the Party who furnishes the goods consists in the supply of labour or other services. [...]

Chapter Il. General Provisions

Article 7

(1) In the interpretation of this Convention, regard is to be had to its international character
and to the need to promote uniformity in its application and the observance of good faith in
international trade.

(2) Questions concerning matters governed by this Convention which are not expressly
settled in it are to be settled in conformity with the general principles on which it is based or, in the
absence of such principles, in conformity with the law applicable by virtue of the rules of private
international law. [...]

Article 10

For the purposes of this Convention:

€)] if a Party has more than one place of business, the place of business is that which has the
closest relationship to the Contract and its performance, having regard to the circumstances known to
or contemplated by the Parties at any time before or at the conclusion of the Contract;

(b) if a Party does not have a place of business, reference is to be made to her habitual
residence.

Article 11

A Contract of sale needs not to be concluded in or evidenced by writing and is not subject to
any other requirement as to form.
It may be proved by any means, including witnesses. [...]

Article 99

(1) This Convention enters into force, subject to the provisions of paragraph (6) of this
article, on the first day of the month following the expiration of twelve months after the date of deposit
of the tenth instrument of ratification, acceptance, approval or accession, including an instrument which
contains a declaration made under article 92. [..]

Article 101
(1) A Contracting State may denounce this Convention, or Part Il or Part Il of the
Convention, by a formal notification in writing addressed to the depositary.
(2) The denunciation takes effect on the first day of the month following the expiration of

twelve months after the notification is received by the depositary. Where a longer period for the
denunciation to take effect is specified in the notification, the denunciation takes effect upon the
expiration of such longer period after the notification is received by the depositary.

DONE at Vienna, this eleventh day of April, one thousand nine hundred and eighty, in a single
original, of which the Arabic, Chinese, English, Russian and Spanish texts are equally authentic.

IN WITNESS WHEREOF the undersigned plenipotentiaries, being duly authorized by their
respective Governments, have signed this Convention.



Assignment 7. Trandate into Ukrainian:

Agreement
between the Government of (name of country) and the Government of
(name of country) on Trade and Economic Cooperation

The Government of (name of country) and the Government of (name of country), hereinafter referred
to as "The Contracting Parties",

Wishing to further strengthen trade and economic relations between the two countries on the
principles of equality and mutual benefit,

Have agreed as follows:

Article 1

The Contracting Parties shall in accordance with their national laws and regulations promote
trade and economic cooperation between their two countries on a sustained and stable basis.

Article 2

1. To advance the objectives of Article 1, the Parties shall encourage and facilitate:

)] the negotiations of commercial contracts between the relevant commercial enterprises
and organizations of their two countries;

(b) the development of commercial and technical representatives, groups and delegations
between the two countries; and

(c) the interchange of commercial and technical representatives, groups and delegations
between the two countries, and

(d) the holding of and participation in trade fairs, trade exhibitions and other promotional

activities in the field of trade technology in each country by enterprises and organizations of the other
country.

2. In encouraging and facilitating activities under Article 2, the Parties shall encourage
legal and natural persons to have due regard to the protection of intellectual property in their
commercial relations.

Article 3

The Contracting Parties shall grant each other most favoured nation treatment in all respects
concerning customs duties, internal taxes or other taxes or charges imposed on or in connection with
imported goods, customs and other related formalities, regulations and procedures, in the issue of
import and export licenses and any provisions of foreign exchange connected therewith. [... ]

Article 6

All payments arising from trade between (name of country) and (name of country) shall be made in
mutually acceptable freely-convertible international currencies subject to the foreign exchange
regulations in force in the two countries at the time the payments in question are made. This does not



preclude ... any ...natural and legal persons entering, by mutual agreement, into other payment
arrangements. [ ... ]

Article 9
The Contracting Parties may by mutual consent, hold consultations in order to facilitate the
effective implementation of this Agreement.
Any dispute between the Parties relating to the interpretation or implementation of this
Agreement shall be resolved, without unreasonable delay, by friendly consultations and negotiations. [

]

Article 11

This Agreement shall come into force on the date of the last notification by which the two
Contracting Parties have informed each other that the domestic legal procedures for bringing into force
the Agreement have been completed and shall remain in force for a period of five years.

2. Thereafter this Agreement shall remain in force until the expiry of 6 months from the
date on which either Contracting Party receives from the other Contracting Party written notice of its
desire to terminate this Agreement. [ ... ]

IN WITNESS WHEREOF the undersigned, being duly authorized by their respective
Governments, have signed this Agreement.

DONE AT ... ... . .. onthe. . ... . . .. day of ... ... | one thousand nine hundred and ninety-
four in two original copies, eachinthe .. ... .. .. . . . and ... .. languages, both texts being equally
authentic.

For the Government of For the Government of
(signed) (signed)
Assignment 8. Trandate into Ukrainian:

HEADS OF AGREEMENT TOR COOPERATION
BETWEEN THE UNITED STATESDEPARTMENT OF ENERGY
AND THE UNITED KINGDOM DEPARTMENT OF TRADE AND
FNDUSTRY ON THEIR RESPECTIVE PROGRAMMES FOR
NUCLEAR CLEAN-UP

The United States Department of Energy (USDoE) and the United Kingdom Department of Trade
and Industry (UKDTI) have similar issues associated with their programs for nuclear decommissioning
and clean-up.



In recognition of these similarities. USDoOE and UKDTI agree to exchange information on these
nuclear programs and to explore and promote means by which each party can benefit from the other's
respective expertise.

There shall be no obligation either USDoE or UKDTI to provide any information, which is
considered to be of commercial value or sensitivity.

If either party decides to supply such information, this supply shall be subject to any reasonable
restrictions it wishes to impose.

The exchange will initially involve a comparison of selected management processes and of similar
projects.

An outline program of work for these exchanges is attached.

Following completion of this initial program, USDoE and UKDTI will jointly consider what further
cooperation should be undertaken.

Under Secretary Deputy Secretary
USDoE Energy Department of Trade & Industry
Assignment 9. Trandate thefollowing text, comment on its syntactic and stylistic peculiarities:

United Nations Convention
on Contractsfor the International Sale of Goods
(Vienna, 1980)

CHAPTER V
PROVISIONS COMMON TO THE OBLIGATIONS
OF THE SELLER AND OF THE BUYER

Section |. Anticipatory breach and installment contracts
Article71

(1)) A party may suspend the performance of its obligations if, after the conclusion of the
contract, it becomes apparent that the other party will not perform a substantial part of its obligations as
a result of:

(a) a serious deficiency in its ability to perform or in its creditworthiness; or

(b) its conduct in preparing to perform or in performing the contract.

(2) If the seller has already dispatched the goods before the grounds described in the
preceding paragraph become evident, the seller may prevent the handing over of the goods to the
buyer even though the buyer holds a document, which entitles the buyer to obtain them. The
present paragraph relates only to the rights in the goods as between the buyer and the seller.

(3) A party suspending performance, whether before or after dispatch of the goods, must
immediately give notice of the suspension to the other party and must continue with performance
if the other party provides adequate assurance of performance.

Article 72

(1) If prior to the date of performance of the contract it is clear that one of the parties will
commit a fundamental breach of contract, the other party may declare the contract avoided. If time



allows, the party intending to declare the contract avoided must give reasonable notice to the other
party in order to permit this party to provide adequate assurance of performance. The requirements
of the preceding paragraph do not apply if the party has declared that it will not perform its
obligations.

Article 73

(1) In the case of a contract for delivery of goods by installments, if the failure of one party
to perform any of its obligations in respect of any installment institutes a fundamental breach of
contract with respect to that installment, the other party may declare the contract avoided with
respect to that installment.

(2) If one party's failure to perform any of the obligations in respect of any installment
gives the other party good grounds to conclude that a fundamental breach of contract will occur
with respect to future installments, this party may declare the contract avoided for the future provided
that the party does so within a reasonable time.

(3) A buyer who declares the contract avoided in respect of any delivery may, at the same time,
declare it avoided in respect of deliveries already made or of future deliveries if, by reason of their
interdependence, those deliveries could not be used for the purpose contemplated by the parties at the
time of conclusion of the contract.

Assignment 10. Do the two-way translation of the texts below:
UNITED NATIONS KOHBEHLUUWA OPTAHU3ALUMU
CONVENTION ON CONTRACTS OBLEJMHEHHBIX HALIMMN O JOTOBOPAX
FOR THE INTERNATIONAL MEXIOVYHAPOOHOM
SALE OF GOODS KYININU-TPOOAXHNU TOBAPOB
Part 11. Formation of the contract Yactp Il. 3aknwoueHue gorosopa
Article 14 Crartps 14
1! A proposal for concluding a contract addressed to 1) [pennoxeHnue o 3aKJIOYEHUHU noToBOpa.
one or more specific persons constitutes an offer if it is aipecoBaHHOE ONHOMY unu HECKOJbKHUM JHUIAM.
sufficiently definite and indicates the intention of the ABASAETCS obepToOii, ecnu OHO SABISIETCS
offeror to be bound in case of acceptance. A proposal is NOCTAaTOYHO OMNpEaeJIeHHbIM u BbipaxaeT HaMepeHHeE
sufficiently definite if it indicates the goods and obepeHTa cuyMTaTh cebOS CBSI3aHHBIM B cjydyae aklienra.
expressly or implicitly fixes or makes provision for [pennoxeHue sABISAETCSA AOCTATOYHO OMNpPEAECIEHHBIM,
determining the quantity and the price. eciu B HeM O0OO3Ha4YeH TOBap WU MPSIMO HUJIU KOCBEHHO
yCcTaHABIMBAIOTCS KOJTHYECTBO u neHa nu6o

npeaycMarpmuBacTCd NOPAAOK HUX ONPCACICHMUS.

2) A proposal other than one addressed to one or 2) [pennoxeHnue, anpecoBaHHOE HeOoMmpeaeIeHHOMY
more specific persons is to be considered merely as an KpYTy JHWI[, pacCcMaTpUBaeTCs JUIIb KaK MPUTJALIeHUE AeaTh
invitation to make offers, unless the contrary is clearly odbepTu, ecim TONBKO MHOE TNPSIMO HEe yKa3aHO JIHUIOM,
indicated by the person making the proposal. CIeTaBUIMM TakKoe MPEeAJOXEHHUE.

Article 15 Cratbsa 15
1) An offer becomes effective when it reaches the 1) Odepra BCcTymaer B cuIy, KOTAa OHa MNOJydYeHa
offeree. anpecatoM odepTH.

2> An offer, even if it is irrevocable, may be withdrawn if 2) Odepra, ngaxe Koraa oHa sABAsETCS 0E30T3biBHOM,



the withdrawal reaches the offeree before or at the same

time as the offer.

Article 16
1) Until a contract is concluded, an offer may be
revoked if the revocation reaches the offeree before he has

dispatched an acceptance.

2) However, an offer cannot be revoked:
a) if it indicates, whether by stating a fixed time for

acceptance or otherwise, that it is irrevocable;

b) if it was reasonable for the offeree to rely on

the offer as being irrevocable and the offeree has

acted in reliance on the offer.

Article 17

An offer, even if it is irrevocable, is terminated when a
rejection reaches the offeror.

Article 18
i) A statement made by or other conduct of the offeree

indicating assent to an offer is an acceptance. Silence or

Assignment 11.

United Nations
ECONOMIC AND SOCIAL COUNCIL

DRAFT RESOLUTION

Belgium, Denmark, Federal Republic of Germany,
France, Greece, Ireland. Italy. Luxembourg. Netherlands,
Portugal, Spain and United Kingdom of Great Britain

and Northern Ireland

The Commission on Narcotic Drugs recommends the
following draft resolution for adoption by the General

Assembly at its Seventeenth special session:

The General Assembly,

(a) Recalling its decision 44/410 of 14 November 1989,
in which it requests the Commission on Narcotic
Drugs to consider the question of the enhancement of
the role of the United Nations in the fight against illicit

drugs and invites the Commission to transmit to the

MOXeT ObiTb OTMeHeHa OdepeHTOM. €ClIM coobOleHUue 06
OTMEHEe TMOoJydyeHO aapecatoM odepTh: paHbIie, 4YeM cama

odepTa, UIM ONHOBPEMEHHO C HEil.

Cratbs 16
1) MMoka noroBop He 3akJO4YeH. obepTa MOXEeT ObiTh
oTto3BaHa odepeHTOM, eciu coobimeHue 00 OT3biBe
OyaeT TmoOJydYeHO anxpecatoM odepTH A0 OTHPABKH UM
akuemnTa:
2) OnHako odepra He MOXeT ObiTh OTO3BaHa:
a) ecaum B odepTe ybcasbiBaeTcsi MyTeM YCTaHOBJIEHHS

ONMpeaenIeHHOTO cpoka anda akuemnrta nuin MUHBbIM

ob6pa3oM TO, YTO OHa fABAsSeTCsA O6E30T3biBHOW; WU
6) ecnaum nanas anpecata odepTtu Obino 1enecoobGpa3HbiM

paccMmaTpuBaTh odepTy KakK Oe30T3biBHYIO M ajapecar

OCI)CDTI/I NeiicTBOBAJl COOTBETCTBEHHO.

Cratbsa 17

Odepra, naxe Korna OHa  fBafAeTCH 6€30T3biBHOM.

yTpauMBaeT CHUJY MO MOJy4YeHUU ObepeHTOM coobuieHUsT 006

OTKJIOHEHUU obepTu.

Cratbsa 18

1) 3agBneHuWe uUAM MHOE TNOBeaeHHUe aapecata odepTH,

Bbipaxarwiiee corimacue c obeproii, SIBISIOTCS

aKITEH TN 1B ET AT HESRE AL B TM I A ‘cdué

He ABASIOTCSA akKumenTom. [..]

Do the two-way translation of the texts below:

Opranusanusa O6benuHeHHbIXx Hauuit
SKOHOMUYECKUUUCOUUAIBHBIN COBET

NPOEKTPE3OJIOUOUNHU

benbrusa, Janus, @eneparuBHas Pecny6auka epmanus,
Gpanuusa, Fpeuusi, Upnaunus, Utanusa. Jliokcembypr,
Hunepnaunwi, [Mopryranusa, Ucnanus nu CoenuHeHHOE

KoponesctBo Benukob6puranuu u CeBepHoit Upnannuu

Komuccus mno HAapKOTHUYECCKUM CpeacrtBaM pPEKOMEHOYET

claenymomui IPOEKT pe3onrouunuu 151 NMPpUHATUS

lenepanbHOU Accambieeit Ha ee ceMHaaAlLaToOu

cHneuuralbHON ceccUuu:
Tenepanvras Accambaes,

a) ccvinasce Ha cBoe pewmeHue 44/ 410 or 14 Hosa6Gps 1989

roaa, B KOTOpOM OHa npeanjgaraet Komuccumn mo

HapKOTUYECKUM cpeacTBaM paccMoTp'eTh BOTIPOC 06

ycunenuit ponum Opranuzauuu OObenMHeHHBbiIX Hauwuii B

0opprbe ¢ HE3aKOHHUMU HAPKOTUUYECKUMU CpPpEACTBAMU U



General Assembly, at its special session to consider the
question of international cooperation against illicit
supply.
distribution of mnarcotic drugs, with a view to

production, demand, trafficking and
expanding the scope and increasing the effectiveness
of such cooperation any views on matters pertaining to

the special session.

(b) Noting  the
Conference on Drug Abuse and Illicit Trafficking,

Declaration of the International

1. URGES States that have not yet done so to ratify or
accede to the Single*Convention on Narcotic Drugs of
1961, as amended by the 1972 Protocol Amending the
Single Convention on Narcotic Drugs of 1961, the
Convention on Psychotropic Substances of 1971 and the
United Nations Convention against Illicit Trafficking in
Narcotic Drugs and Psychotropic Substances;

2. URGES States, the United Nations, specialized
agencies, intergovernmental organizations and non-
governmental organizations to take into account the
recommendations of the Comprehensive Multtdisciplinary
Outline of Future Activities in Drug Abuse Control in
developing strategies to combat drug abuse and illicit
trafficking; [...]

npensaraer Komwuccuum npeactaButh [eHepaabHOU Ac-
cambiee Ha ee CrelMalbHOW CeCCUM IS paceMOTpPEHMUS
BoIpoca O MeXJIYHapoAHOM COTpyAHMYEeCTBe B Oopbbe
NPOTUB HE3aKOHHOTIO MPOMU3BOJCTBA, NMPEAJIOXEHUA. cIpoca,
obopoTa M pacnpoCTpaHEHMUS] HAPKOTUYECKUX €pEeACTB B
ueasix pacmupeHus chepbi m moBbimeHUsA 3G GEKTUBHOCTHU
Takoro CcOTpyJHHUUYecTBAa Jrobbie MHEHMS 1O BOMpoOcaMm,

OTHOCSIIMMCS K CIIELLMaJbHON ceccuu,

0) mpunwwa Kk  ceedenwo Jeknapauuio  MexXAyHapoIHOU
KOH(pepeHI N no 6opbbe co 3J0ynorpebaeHUEM
HapKOTHUYECKUMU epeacTBaAaMU u X HE3aKOHHUM
obopoToM,

1. HACTOSATEJABHO ITPU3bIBAET rocymzapcTBa,
KOTOpbie eme He exejalud 3Toro, patTuduuupoBaTh

EnuHylo* KOHBEHLHWIO O HapKOTHYECKMX epeacTtBax 1961 roxma
¢ mompaBKkaMu, BHECEHHbIMM B Hee B COOTBETCTBUU C
Mporokonom 1972 roma o monmpaBkax kK EnuMHONH KOHBeHUUU O
HapKOTMYECKUX  epeacTBax 196! rora, KoHBeHUMIO O
ncuxorponHux BeuiectBax 1971 roma um KouBenuuio Op-
ranusauuun OObeauHeHHbix Hauuit o Goppbe mnpoTUB
HE3aKOHHOro 000poTa HapKOTHMYECKMUX €pelcTB M  ICUXO-

TponHux BeuectB NIV nprucoeIMHUTBCS K HUM;

2 HACTOATEIIIO IPHU3BNeJII-7T rtocynapcrtiia, OpraHu3auuio

OO6beAMHEHHbIX Hauwnii, crneuuaJlu3upoBaHHbie

yUpeXAeHUsI, MeXIpPaBUTEJbCTBEHHbIC OpPTaHU3aLUM Yy4eCTh
npu paspaborke crpareruif 60opbObi co 310ynorpebieHUEM
HapKOTUYECKUMMU

epeacTBaMHu n nx HE3aKOHHUM

ob6opoToMm peKOMeHaauum BceobGbemaouiero

MECXIUCHUINIUHAPHOTO nmiaIaHa 6y}1yme171 JACATCIBbHOCTH

mno 6opbbe co 3J10ynoTpebaeHueM HAapKOTUYECKUMMU

epeactBaMu; [...]



Lesson 8: FOREIGN TRADE

Part One: The International Agreement Structure

/. Introduction

Assignment 1. Translate into English with the use of expressions given in parentheses:

OCHOBHOI MiXHapoAHO-MPaBOBOW GOPMOI peryjloBaHHS CYYaCHHUX MiXAepXKaBHUX EKOHOMIUHUX
BiIHOCMH € JIBOCTOPOHHiI i 06araToCTOpOHHi JOTOBOpPHU, SKi perjgaMeHTYIOTb pi3Hi acnekTu cdepu
MiXJAepXaBHOTO CIiBPOOITHMUIITBA.

ToprosenbHi gorosopu (Trade I Commercial Treaty), sKi MOXYyTb MaTU Ha3By: JOTOBip NpPO TOPTiBJIIO
i wMopensaBctBo (Treaty / Agreement On I Of Trade And Navigation), noroBip Tpo ApyxOy i
topriBiaw (Treaty of Friendship and Commerce I Trade) - BCTaHOBJIIOIOTh MNPAaBOBUI pexXUM (legal
order), KWl CTOPOHU AOTOBOPY HalalThb OJHA ONHill 1WOHO MUTHOro KOHTpoJsw (Customs control).
peryJoBaHHS iIMIOPTY Ta €KCIOPTYy TOBapiB Ta MOCJIYr, TOPTOBEJIbHOTO MOpeENJaBaHHS, TPaHCIOPTY,
TPaH3UTY, [HisgdbHOCTi (isuyHux (natural person) ta wpuaguuHux ocid (law person Ijuridical Ijuristic
I legal entity) onHiei i3 cTOpiH Ha TepUTOPii iHUIOTI CTOPOHHU.

PimeHHs Tpo BCTAHOBJEHHS TOPTOBEJBbHO-TOJITUYHOTO PEXUMY, SIK MPaBUJIO, BKIIOYa€ 3000B'sI3aHHS
CTOpPiH Tpo CcHOpUSSHHS pO3BUTKY (fo aid I to facilitate development) Ta 3MiuHeHHIO (strengthening of
economic relations) eKOHOMiUYHMX BiJHOCHUH i MOCilae TroJOBHE Miclle y TOPrOBEeJIbHOMY JOTOBOpIi.

CyyacHi TOproBeJibHi JTOTOBOPM YKjJanalwTbcsd Ha TepMiH S5 i Oinbuie pokiB abo € 0e3TepMiHOBUMMU
{open-end Ifor an indefinite term I permanent I undated).

ToproBenbHi agoroBopu MicTITb B co0i mpaBujga npo 3actocyBaHHS (rules of application of)
cneu@iyHUX AOTOBIPHUX TMPUHUMIIIB peryjlOBaHHS €KOHOMIYHMX BiAHOCUH (MPUHLUN HAWOIABLIOTO
cnpusiHHusg  (principle of most favored nation treatment), TNPUHIKUN HaUiOHAJIbHOTO pexuMy (principle
of national regime). HaiiGinbm BaXJUBUM 3 HUX € NPUHLUUN HAWUOINBIWIOTO peryiaoBaHHSA (principle of
the most regulation). OO0csiru HalOiNbIIOTO CHPUSIHHS BU3HAYalOTbCd KOHKpPETHO (Specifically 1|
particularly) y KOXHOMY JOTOBOpi.

Assignment 2. Study the following vocabulary:

ACTIVE TERMS AND EXPRESSIONS

A variety of measures - Huska 3aco6iB / masaxis

- PisHomaHiTHicTH 3ac006iB / masxis
Asset(s) - AKTHUB; aKTUBU;, MailHO; GOHAM; KamiTal; KOIWTHU;, PECypCH
- AxTuB 6anaHcy; 3acobwu
Commercial policy - ToprosesbHa MOJNiTHKA
Economic transactions - EKoHOMIiuHi yroau

Exchange of something - OOwMmiH; 3amiHa; (pi.) TOBAapooOMiH



Trade

Goods - TosBapu; ToBap; BuUpi6, Bupodu; piu; 6ysaro, Giara
Merchandise - ToBapwu
Merchandising - 3axonu, HeoOXimHi mysg 30yTy TOBapy / CTUMYJIOBaHHS TOPTiBIi /

CTUMYJNIOBaHHSA 30yTy
- ToBapo3HaBCTBO, MUCTEITBO 30yTy
Purchase - KyniBng; 3akymiBias; 3aKylnOBYBaHHS; MOKYINKa; MPpUIAOGAaHHS
Sale(s) - Tlponax; peanizawisi; 36yT; KyMiBJAsS-TIpogax
- ToproBeibHa yroma

- Posnpopnax; obGcar npogaxy; ToBapoo06ir; Bupyuka

Service(s) - TIlocnyru; obcayroByBaHHS; o0Ocsr mociayr; ceppic; ciayxoa
Stock - 3amac; ToBapHO-MaTepiajJbHU 3amac; acOpTUMEHT TOBapiB
- Ckuan

- AkUis; akLioHepHU KamiTan
- UinHi nmanepwu

Tariffs - Tapud; Muro
- [TIlpeiickypaHT

- TapudHuuit 36ipHuUK

The domestic economy - BHyTpimHs eKoHOMiKa; HallioHalbHa EKOHOMIKa
The economic well-being - EkxoHoMiuHe Oysaronosiyyusi; eKOHOMiUHUN 10OpOOYT
The most-favored-nation clause - TIlonoxeHHS NOTOBOPY MpPO HagaHHS KpaiHi-yyacHHIi cTaTycy KpaiHu

HalOiNbwIOro CIpUsiHHA

Transaction - BeneHHs cnpaBu; cnpaBa; onepauis; TpaHCcakKLis
* k% %

By doing so - Jlitouyu TaKuM YUHOM

To allocate to - PosmimyBaTu; po3mominsITH; BUMINATU; aCUTHYBATH

To be considered as - PosumiHmoBaTucCh 9K

To be inefficient - byru HeedbekTUBHUM

To benefit from - 3p06ytu (MaTu) KOPHUCTH

To bring in contact - BcTaHOBUTH 3B'S30K; YCTAHOBUTH IiJOBi 3B'SI3KH

To concentrate on - 3ocepenuTuCh Ha

To consist of - Ckunagartuch 3

To enable resources - Hamnpasasgtu pecypcu

To follow the example - HacninyBaru mpukian; 6paTu 3a B3ipelub

To gain from - OTtpumyBaTu nmpubGyTKU; MaTU KOPUCTH

To liberalize trade - Po3smupioBaTH TOPTOBIIO

To stipulate tariffs - OO6yMoBa0OBaTU Tapudu

To trade - Toprysatu; mMinaTu, oOMiHIOBaTH

Main text
FOREIGN TRADE

International trade is the system by which countries exchange goods and services. Human societies
evolved from the Stone Age to the present by exchanging or trading ideas and technologies. Countries
trade with each other to obtain things that are of better quality, less expensive or simply different from
goods and services produced at home. Countries also trade with each other because they benefit from it.
The gain from international trade enables resources in each trading nation to be allocated to their most



productive uses. Instead of tiying to produce everything themselves, which would be inefficient, countries
often concentrate on producing those things that they can produce best, and then trade for other goods
and services. By doing so. both the country and the world have become wealthier.

Most international trade consists of the purchase and sale of industrial equipment, consumer goods, oil and
agricultural  products. In addition, services such as banking, insurance, transportation,
telecommunications, engineering and tourism account for about one-fifth of all world exports in the 90s.
Trade has long been considered a primary instrument for development. It also has a social impact by
bringing isolated cultures into contact with new ideas, technologies and goods.

In 1964, when the first United Nations Conference on Trade and Development (UNCTAD) met in
Geneva, trade was still recognized as a primary vehicle for development. The conference concluded that the
effective development assistance was extremely limited in its power to bring social change compared to
trade; which could generate employment and accelerate economic growth.

In the course of historical development, one can observe recurrent swings in commercial policy of different
countries: from protection toward free trade, and back toward protection. During the mercantilism the
national policies were to export much, import little. Countries often pursued highly restrictive policies
imposing tariffs, quotas, embargoes, state monopolies, and a variety of other measures to regulate their
foreign trade. The middle of the nineteenth century witnessed a definite shift in the direction of free
trade. Great Britain was the leader in this movement. Some countries followed the British example. Many
countries concluded commercial treaties stipulating tariff reductions and other measures to liberalize trade.
Most of these treaties included a most-favoured-nation clause providing the lowest tariff rates.

One of the most significant trends in the world economy since the end of World War 1l has been a rapid
increase in international trade. In 1950, total world merchandise exports amounted to $58 billion. In 1990,
exports were $3.5 trillion, over 60 times as much. This rate of increase was roughly three times as fast as
overall world economic growth. As its volume has increased, trade has become more important to the
economic well-being of many countries.

All governments regulate foreign trade and practise protectionism to some extent. The debate is over how
much or how little protectionism to use to reach a country's economic goals. Those who favour free trade
think that an open trading system with few limitations and little government involvement is best. Advocates
of protectionism believe that governments must take actions to regulate trade and subsidize industries to protect
the domestic economy.

In order to examine a country's position in international trade it is useful to consult two of the most
frequently used statistics, the balance of trade and the balance of payments. When you hear on the news, about
"trade balance", what you are usually hearing about is the merchandise trade balance, which is the difference
between a nation's exports and imports of merchandise. A "favourable" merchandise balance of trade, or
trade surplus, occurs when a country's exports exceed its imports. A 'negative' balance, or trade deficit,
occurs when a country's imports exceed its exports. The balance of trade, however, is not the whole picture; it
includes only purchases and sales of merchandise.

The complete summary of all: economic transactions between a country and the rest of the world - involving
transfers of merchandise services; financial assets and tourism - is called the balance of payments. The
balance of payments for the country is separated into two main accounts: the current account and the capital
account. The current account records sales and purchases of goods, sendees and interest payments. The entire



merchandise trade balance is contained in the current account. The capital account deals with investment
items, like whole companies, stocks, bonds, bank accounts, real estate and factories.

Recent decades have seen important shifts in the composition and directions of world trade. The
manufactured goods of the developed countries have accounted for the main growth of trade, suipassing
the growth rates for trade in agricultural raw materials, ores and metals. In many countries one of the
driving forces behind the increase in export was the success of companies in selling "knowledge-
intensive” manufactured goods to other countries. The production of these goods relies more on a skilled, well
educated workforce than on natural resources. These knowledge-intensive products are becoming a major
force in international trade and a source of much wealth to countries whose economies are well-
positioned to compete in those markets.

The diversification of the types of goods exported has been the hallmark of world trade in the past several
decades. Companies operating in home markets encounter many common problems in selling their products
or services - minimizing costs, achieving the required quality, meeting delivery dates, collecting
payment, and financing the whole operation.

When companies start to export they face similar problems, but with differences that are peculiar to the
task of selling abroad. Tire laws, languages and customs of most overseas markets are likely to be
unfamiliar, as are particular commercial and technical specifications required by overseas buyers.
Payments have to be made in a currency foreign either to exporters or to their buyers or both. Fluctuations
in the exchange rate are an added hazard, creating uncertainty about the value exporters finally receive.
In addition, overseas governments may apply controls which restrict buyers' access to any foreign exchange
needed to pay exporters.

Export documents are necessary for the movement of goods, for invoicing the customer, for receiving
payment for the goods delivered, and for satisfying various governmental regulations. Additionally, the
requirement on the part of the exporter to provide suitable bonds or guaranties has become an increasingly
important factor in international trade. Eveiy exporter should have knowledge of the principal documents used,
the most important of which are dealt with in the following pages.

II.  Interpretation exercises

Assignment 3. Translate into English the prompts below:

MixHapoaHa TOpromjsi; cucTemMa oOOMiHY ToOBapiB Ta MOCJAYr; MaTW Kpally sAKicTb; OyTH OilbIl
JelleBUM; BiTUM3HSIHI TOBapU; OTPUMYBATU MNPUOYTOK Big TOProBJii; OyTM HeedEKTUBHUM; BKJIIOYATHU B
cebe KYNiBJK0 1 Tpodax; 30CepeAUMTUCh Ha BUPOOHULTBI TakKUX BUPOOIB K ..., TMPOMUCIOBE
ob/JlalHAHHSA; CMOXMWMBYI TOBapu; HalaHHS TMOCAYr; OaHKiBCbKi MOCJYTruW; NOCIHYIM i3 CTpaxyBaHHS;
TPAaHCHOPTHI MOCJHYTrW; MNOCAYTM 3 TeJeKOMYHiKalii; iHXWUHIpUHIOBi MOCHYIr¥; TYPUCTUYHIi MOCIYTH;
NifTpuMaHHS €(PEKTUBHOTO PO3BUTKY; OYTM HaA3BUYANHO OOMEXEHHUM; MPUCKOPIOBATU €KOHOMIUHMI
PO3BUTOK; 3MiHM B 30BHIIIHBOMOJITUYHINW HiANbHOCTiI; MPOTEKIiOHI3M i BiJilbHA TOPTiBJASI; MOKa3HUK
3pOCTaHHS; AOCSITTH HalliOHaJlbHMX €KOHOMIUHMX ILiJieil; 3aXUCTUTHU HalliOHaJllbHY €KOHOMIiKYy; Micle,
sKe KkpaiHa 3aiiMae B cuUcCTeMi CBIiTOBOi TOProOBJi; HaibiAbll XapakKTepHi CTATUCTUYHI MOKAa3HUKWU;

TOproBeJbHUIN OajlaHc; OajaHC TMJaTeXiB; eKCHOPT MepeBUUIYE IMMOOPT; TOProBeJbHUU AedillUT;



TOBapHi OipXi; LiHHI Manepu; HEPYXOMICTh; MPOMUCIOBI MIANIPUEMCTBA; MOTOYHUMN paXyHOK; paXyHOK
Karitajay; 3MEeHIIMTU BUTpaTU; 3abe3nmeuyuTu OaxaHy SAKicTb; 3abe3medyyBaTU IOCTauyaHHsS ToBapiB y
BU3HAUY€Hi TEpMiHU.

Assignment 4. Translate quickly the prompts below:

To enable resources in each trading nation; cucteMa oOMiHYy ToBapiB Ta HagaHHs nociyr; to be allocated
to their most productive uses; maTu Kpaiy skicTb; by doing so; BiTUM3HsSHiI ToBapu; generate employment
and accelerate economic growth; 3ocepenuTucCh Ha BUPOOHUITBI TakuxXx BUPOOiIB saK; in the course of
historical development; cmoxuBui ToBapu; to pursue highly restrictive policies imposing tariffs, quotas,
embargoes; TMocCJyru i3 cTpaxyBaHHsA; to regulate the foreign trade; mniaTpuMaHHS e(EKTUBHOTO
po3BUTKY: to witness a definite shift in the direction of free trade; 3mMiHUWU B 30BHIIIHBLOMOJITUYHIN
nissnbHOCTi; to conclude commercial treaties; 3axucTUTU HalliOHaJIbHY €KOHOMIiKy; to stipulate tariff
reductions; 3abe3nevyyBaTu MocTayaHHS TOBapiB y BUM3HaueHi TepMmiHu; other measures to liberalize trade; a
most-favoured-nation; 3a0e3nmeyuTn OaxaHy sKicTb; the most significant trends in the world economy;
3arajbHe 3pOCTaHHS €KOHOMiKM y BCbOMY CBiTi; to be important for the economic well-being of many
countries; to include only purchases and sales of merchandise; ekoHoMmiuHi moroBopu MiX KpaiHowO i
peutolo KpaiH cBity; ttansfers of merchandise services; po3moninsiTuch MiX nBoMa paxyHKamu; to deal with
investment items; po3uIMpeHHsI aCOPTUMEHTY ToBapiB; the production of these goods relies on; pyuriiiHi cunu;
selling "knowledge-intensive” manufactured goods to other countries; cTaTM 3HAYHOKI CHUJIOKI MiXHapOITHOI
ToproBJi; well-positioned economy; KOHKypyBaTu Ha puHKax; to be the hallmark of world trade; nepxaBu-
MOHOTIOJICTH.

Assignment 5. Translate into English the prompts below:

Ilin 4vac ykJaageHHS JOOTOBOpPY; Ha TiAcCTaBi 3aKOHY; Yy BiANOBIAHOCTI MO 3araJbHUX TNPUHLUUIIB;
BUXOASIUM 3; Oepyyud [0 YyBaru; Ha 3acagax piBHOCTI CTOpiH Ta B3a€EMHOI BUTOAM; 3 ayKIiOHY;
NOTOBipHi  Jep>kaBW; JIOTOBOPMU TIPO MiXHapoOJAHY KYMiBJIO-TIpoaax TOBapiB; UUBIAbHUN Ta
TOPTOBEJIbHUIN CTATyC CTOPiH; HOPMU MIiXHapOIHOTO TpaBa; 3BOPOTHI KPENUTHO-TPOIIOBUN MTOKYMEHT;
MOCTifiHe Miclle MPOXUBaHHS; HalaHHS iHUIWX IMOCJYT; Mepenadya patudikamiiiHoi rpaMOTH Ha 30epiraHHS;
noAepXKaHHS TPUHIMNY YECHOCTI y MiXHApOMHi TOpPTiBJIi; CHPUSIHHS PO3BUTKY JIPYXHiX BITHOCUH MiX
nepxXaBaMU; BCTAaHOBJEHHS HOBOTO MIiXHapoOJAHOTO €KOHOMIUYHOTO TMOpPSIAKY; HaOyBaTU UYMHHOCTI;
ycyBaTU IMpPaBOBi MepelkoAu y MiXXHApOIHIi# TOPTOBII.

Assignment 6. Translate into Ukrainian:

TREATY
Establishing the European Community

Free Movement of Goods

Article 9

1. The Community shall be based upon a customs union which shall cover all trade in
goods and which shall involve the prohibition between Member States of customs duties on imports
and exports and of all changes having equivalent effect, and the adoption of a common customs tariff
in their relations with third countries.



2. The provisions of Chapter 1, Section 1, and of Chapter 2 of this Title shall apply to
products originating in Member States and to products coming from third countries which are in free
circulation in Member States.

Article 10

1. Products coming from a third country shall be considered to be in free circulation in
a Member State if the import formalities have been complied with and any customs duties or charges
having equivalent effect which are payable have been levied in that Member State, and if they
have not benefited from a total or partial drawback of such duties or charges.

2. The Commission shall, before the end of the first year after the entry into force of
this Treaty, determine the methods of administrative cooperation to be adopted for the purpose of
applying Article 9 (2), taking into account the need to reduce as much as possible formalities imposed
on trade.

Before the end of the first year after the entry, into force of this Treaty, the Commission
shall lay down the provisions applicable, as regards trade between Member States, to goods
originating in another Member State in whose manufacture products have been used on which the
exporting Member State has not levied the appropriate customs duties or charges having equivalent
effect. [... ]

Part Two: Samples of International Agreements

Assignment 7. Translate into English:

Topeoseavni (Kommuneenmni) yeo0u peTyTIOIOTH TOBapooOMiH Mix KpaiHamMmu. BoOHUW TakoX MOXYTh
MaTH Ha3By: yroja Impo MOCTaBKM TOBapiB abo yroma mpo TOBapooOir.

dx mpaBuIO, Taki yroam OyJM KOPOTKOCTPOKOBHMMM i yKJiamgaauWch Ha mepioam 6-12 Micguis, ane B
OCTaHHI POKM HAWOINBII MOMUPEHUM SBUIIEM € YKJIaACeHHS MOBTOCTPOKOBHMX YIrod 3 TepMiHOM mii 5
POKiB.

KOHTMHTeHTH B3a€EMHUX IOCTaBOK Y3TOIXYIOThCS ypsgaMu i BKas3ylThcs y Tepelikax, sIKi 1OmTamThCs
10 MOTOBOPiB Ta MalTh CTAaTyc iX HEeBigZ'€éMHOI YacTMHM. Y HHMX YKa3yeEThCs 3arajJbHUM KOHTHHTEHT
KOXHOI 3 TOBAapHMUX MO3MUIiil, a TAKOX iX PO3MOIiJ 3a poKaMu Ail yroau.

Y BiANMOBIAHOCTI 1O yMOB MOBTOCTPOKOBHUX IOTOBOpiB, Mepeaik ToBapiB abo mocayr, $Ki HagamwThCH,
MOXe KOXHOTO POKY y3TOIXYBaTHUCh, 3MiHIOBAaTHUCh a00 NOMOBHIOBATUCH 3a B3a€EMHOIO 3TONOKI CTOpiH.
VY 3B'93Ky i3 UMM, ypsaau KpaiH, SK NpaBUJO, HOPIYHO MiANUCYIOTh MPOTOKOJM MPO B3aEMHI MOCTAaBKM
TOBapiB Ha MiACTaBi Mil0YOTO HJOBTOCTPOKOBOTO JOTOBOpY.

lonoBHUIT MiXHapoAHO-TIPAaBOBUM 3MIiCT MOTOBOPiIB IPO TOBApooOOir moasrae B y3TOAXEHHI ypsagaMu
NBOX KpaiH caMUX KOHTHMHTEHTIB, TOOTO HaliMeHYBaHb i KiJIbKOCTi TOBapiB AJs B3a€EMHMX NMOCTAaBOK, i B
NPUUHITTI ypsaaMu KpaiH NeBHUX 3000B'a3aHb. CyTh Takux 3000B'sizaHb MoJisrae B 3abe3medyeHHI
BiBHOTO HadaHHs MO3BOJIIB Ha €KCIOPT Ta iMHNOPT TOBapiB B MeXaX Y3TOAXEHUX KOHTUHTEHTIB, a B
NEesIKMX BUMagkKax - Ha MiAcTaBi B3a€MHOI 3roAM y HallaHHI MEeBHUX TrapaHTili MOCTaBKU TOBapiB.



Assignment 8. Translate into Ukrainian:

AGREEMENT ON IMPLEMENTATION OF ARTICLE VI
OF THE GENERAL AGREEMENT ON TARIFFS AND TRADE

Geneva, 1979

The Parties to this Agreement (hereinafter referred to as "Parties"),

Recognizing that anti-dumping practices should not constitute an unjustifiable impediment
to international trade and that anti-dumping duties may be applied against dumping only if such
dumping causes or threatens material injury to an established industry or materially retards the
establishment of an industry;

Considering that it is desirable to provide for equitable and open procedures as the basis for a
full examination of dumping cases;

Taking into account the particular trade, development and financial needs of developing
countries;

Desiring to interpret the provisions of Article VI of the General Agreement on Tariffs and
Trade (hereinafter referred to as "General Agreement” or "GATT") and to elaborate rules for then-
application in order to provide greater uniformity and certainty in their implementation;

Desiring to provide for the speedy, effective and equitable settlement of disputes arising under
this Agreement;

Hereby agree as follows:

PART 1
ANTI-DUMPING CODE
Article 1

Principles
The imposition of an anti-dumping duty is a measure to be taken only under the
circumstances provided for in Article VI of the General Agreement and pursuant to investigations
initiated and conducted in accordance with the provisions of this Code. The following provisions
govern the application of Article VI of the Genera! Agreement in so far as action is taken under anti-
dumping legislation or regulations.

Assignment 9. T'reinstate into English:

Kpedumni yeodu - 1e MiXHapoaHi yromum, 3a SKMMU OAHI nAepxkaBu (KpeAUTOPH) HaZalOTh IHIIUM
nepxaBaMm (OOpXHUKaM) TMEBHY CyMy Tpolieil abo MOCTaBiASIOTh iM TOBapu YW HanawTh MOCJIYIH, a
iHIIi - 3000B'SI3YyIOThCS Yy MEBHUU TepMiH MOKPUTU OOpPr y BiAmoBimHOCTIi g0 mepenbadyeHUX YTroaolo
yMOB (30JI0OTOM, iHO3eMHOIO BaJTOW, IMOCTaBKaMW ToBapiB abo iHImE) i CHMJIaTUTH BU3HAYEHY
BUHAropoay 3a HallaHHS MO3UKHU.

I3 mpaBOBOI TOYKM 30py MiXypsizoBa KpeAWTHa yroga € 3000B'sSI3aHHSAM Npo norameHHs1 6opry. Ilix
yac il ykJaJeHHs BUHUKAae nmoTpeba B HadaHHI JOAATKOBMUX rapaHTiii. ¥ MiXHapoOHil mpakTuuli Oiabua

NmomupeHUMU ¢dopMaMu 3abe3MeyeHHs ToOTalleHHs Oopry € patudikaiisgs KpeAMTHOI yroau, BuIada



OOpXHUKOM YypsIigoBUX OOproBux 3000B'si3aHb, BHIadya OOProBux 3000B'sS3aHb Ka3HadelicTBa abo
BEKCEJIiB Hall[ioHaJlbHOTO OaHKY KpaiHU-OOpKHUKA.

Yroaa npo mocTaBKU TOBapiB y KPeJAUT Ma€e CBOI OCOOJMBOCTI.

1. Kpenut HamaeThcs Ha BuU3HauyeHy cymy. CyMa KpeauTy - Le MeXa, 00 sSKOoi OoIHa CTOpOHa
MOTOAXYETHCS KPEAUTYBATU iHIIY CTOPOHY, a OCTaHHS, Yy CBOIO 4Yepry, MNOTOIXYETbCS B3SATU Ha
cebe G6opr. ¥ 3B'A3KYy i3 UM cyMmMa KpeaUTy Ma€ 4iTKO BU3HAUYEHY MEXY.

2. IloctaBkM ToBapiB 3 60Ky ONHi€ei cCTOpoHU (KpenuTtopa) 3a TepMiHOM 3AilICHIOIOThCS paHille, HixX
MOCTaBKU TOBapiB 3 OOKYy iHIIOT CTOPOHMU (MO3MYANbHUKA).

3. 3a KOpUCTYBaHHS KpEeAUTOM YpPIA-NMO3UYAJbHUK CIJAUy€e ypSAAY-KpPeAUTOPY BU3HAYEHUU Bil cyMmu

KpeauTy BincoTok. Po3Mip 1IbOro BiicOTKa € YiTKO BCTAHOBJEHUM.

Assignment 10. Translate into Ukrainian:

MEMORANDUM OFUNDERSTANDING
ON PARTICIPATION FN AND SUPPORTOFTHE ACTIVITIES OF
THE INTERNATIONAL CHERNOBYL CENTRE ON NUCLEAR
SAFETY, RADIOACTIVE WASTE AND RADIOECOLOGICAL RESEARCH

The Governments of the United Kingdom of Great Britain and Northern Ireland and of Ukraine

proceeding with the goal of consolidating and coordinating methodological, technical and
financial assistance to Ukraine in the area of nuclear and environmental safety,

welcoming the growing possibilities for establishing close cooperation between scientists and
research centers and laboratories in other countries,

taking into consideration the presence in Ukraine of the unique conditions within the exclusion
zone following the accident at the Chornobyl Nuclear Power Plant ("ChNPP") and willing to create an
effective organizational mechanism that would facilitate their broad utilization by the international
scientific community [...]

reaffirming the need to establish a scientifically based general system of nuclear safety in
Ukraine and accepting the constructive role of international cooperation in this area,

as well as taking into consideration the appeal by the Government of Ukraine to other
governments and their responses concerning the creation and support for the activities of an
international research centre,

state their intentions as follows:
Paragraph 1

The Governments of the United Kingdom of Great Britain and Northern Ireland and of
Ukraine intend to participate in the International Chornobyl Center on Nuclear Safety, Radioactive
Waste and Radioactive Research in Ukraine ("the Centre") and to support its activities.

Paragraph 2
The two Governments understand that the Center will be a vehicle for collaboration in scientific
and technological research and development in the following areas:

. assessment and enhancement of safety levels at nuclear facilities;

. decontamination and decommissioning of nuclear facilities;



*+ radioactive waste and spent fue! management;

. rehabilitation of the contaminated environment;

» control over and transformation of post-accident nuclear installations into an
environmentally safe condition;

» conduct of medical, biological and radiological consequences of the Chornobyl accident; and

» development and improvement of emergency procedures.

Paragraph 3
Each Government will independently define the amount of financial support it will provide

for the Centre and the scope of its participation in the Center's activities. Support of the Centre's

activities by each Government can be in the form of targeted financing for specific projects as well as

contribution of in-kind resources.
Paragraph 4

The two Governments intend to contribute to support the Centre, subject to the availability of
funds, personnel and other resources. Any support by the Government of the United Kingdom for the
Centre will be reviewed and a decision made as to whether support will be continued on 31 March 19

Paragraph 5
Intellectual property rights will be addressed in project of membership agreements.
Paragraph 6

This Memorandum of Understanding will come into operation on signature by both
Governments and will continue in operation until terminated at any time by either signatory giving
six month written notice to the other. Neither government should terminate this Memorandum of

Understanding without first consulting the other.

Signed in duplicate in the English and Ukrainian languages. Both texts of this

Memorandum of Understanding have equal validity.

For the Government of For the Government
the United Kingdom of Great Britain of Ukraine

and Northern Ireland

(signature) (signature)
Assignment 11. Translate into English:
Yeoou npo mixcnapooni pospaxynku - MixXJepxXaBHi Yroau IMpo TMNOPSIAOK 3AiHCHEHHS pO3paxyHKiB 3a

TOBapM, HaJaHi TOCJHYyrd Ta IiHIII TOProBeJibHIi YW HETOProBeJIbHiI oTmepanii B MiXHapoIHUX
€eKOHOMiuYHuX BinHocuHax. Ilopsimok 3AilicHeHHS MJaTeXiB MOXe TaKOX BU3HAYaTUCh I{HUWIUMU
yTonaMu, HaNpukjiaana, Yromowl IMpo TOBapooObir, yroaow Ipo ToBapooOir i mijarexi. Y cydyacHUX
MiXHapoaAHUX BiTHOCHUHAX iCHYIOTh TaKi BUAM YTOJ MPO MiXHaApOIHi po3paxyHKH, SK:

Ilramixcni yeodu - mixpaepxaBHi yroaum, 3rifHo 3 SKMMU AepXaBU NalOTh 3roJdy Ha Te, U000 miaaTexi
MiX HUMU 3JilicHOBanuch Yy BiibHO (freely convertible currency) a60 o0O0MeXeHO KOHBEPTOBaHiil



BanwoTi (not fully convertible currency). Ypsanum 3000B'A3yIOThbCS HaJaBaTU MOO3BiM nOis 3AiliCHEeHHS

pO3paxyHKiB BaJlTOIO y BiANMOBIZHOCTI 1O YMHHOTO HallioOHAJbHOTO 3aKOHOIAaBCTBA.

Kaipuneosi yeoou - yronum, SKUMM TiepenbadyeHO B3aeEMHE 3apaxXyBaHHS CTOPOHAMM-YYaCHUISAMHU YTOAH
6OopriB Ta 3000B'sI3aHb MO 30BHIMIHLOTOPrOBEJbHUM Ta iHIIMM ONepalisiM CTOpiH-ydYacHMIb yroau 6e3s
nmepekasy BallOTH.

F'on0oBHOI 03HaKOI KIIpUMHTOBOI CHUCTEMHM pO3paxXyHKiB YBaXaeThCs BCTAHOBJEHHSA KpaiHaMu-
Yy4acHUISIMM Ha IIigcTaBi MiXaepXaBHOI yromam I1LIEHTPaldi30BaHOTO TMOPSAAKY Oe3roTiBKOBOTO
pO3paxyHKy Yy B3a€EMHOMY TOBapoOOMiHI Ta iHIIMX MjJaTexax.

Buagu mmatexiB Bu3HavaioTbcad yMoBaMu yroa. Ilmarexi 3milicHIOIOTBCA dYepe3 YIOBHOBAaXEHI
KpaiHaMu OaHKHM. baHKM BiZKpWBalOTh KIIpUHTOBI paXyHKM OIMH OJHOMY, 4Yepe3 sAKi 3MiACHIOIOTHCS
nepenbadeHi KJIipUHTOBOIO yromoio mnarexi. KimipmHrora yroma TakoX BM3Haudae BalIOTY*KIiIpMHTOBUX
pO3paxyHKiB, JiMiT B3a€EMHOTO KPEOIWTYBaHHsS 3a KJIipMHTOBUMU PO3paXyHKaMU, BCTAHOBJIIOE MOPSIITOK
Ta CIIOCiO morameHHsS 3a0oproBaHOCTi. 3aBASIKM iCHYBaHHIO KJIpMHTOBMX paxyHKiB 3a0e3IedyeThCS
pPiBHIiCTh Ta 30alaHCOBAHICTh TOBAPHMUX MOCTAaBOK i MJaTeXiB CTOPiH MPOTSITOM MEpioniB, AKi BU3HAYECHI
MiXIep>XaBHOIO YTroaoio.

Ilaamixncno-kaipuneoei yeodu (yroaud 3MillaHOTo TUIY) - Yroaud, 3a SKUMMU KpPEeAUTOpP Ma€e TMpaBo
BUMAaraTv BiA iHIIOI CTOPOHM YyIroOM 3OiiICHEHHS CIIJIaTU 3a00pPTOBAaHHOCTI 3a KJIIipMHTOM 30JIOTOM abo
MJIIXOM IepeKa3dy BiIbHOKOHBEPTOBAaHOI BaJIOTHU y 9aCTIli, IO MEpPEeBUIIYE BU3HAYCHU YTOom00 JiMiT.

Assignment 12. Translate into Ukrainian:

STATEMENT OF INTENT
BETWEEN THE UNITED STATES DEPARTMENT OF ENERGY
AND THE UNITED KINGDOM DEPARTMENT
OF TRADE AND INDUSTRY

WIfiREAS:

The United States Department of Energy ("USDoE") intends to conduct research into
technologies for the treatment, packaging, and disposal of aluminum-based spent nuclear fuel
currently in its inventory and that which the Department will receive from foreign research
reactors;

The United Kingdom Department of Trade and Industry ("UKDTI") is also interested in
technologies for the treatment, packaging, and disposal of aluminum-based spent nuclear fuel.

The Participants to this Statement declare their intentions as follows:

ARTICLE 1

SCOPE

1. The Participants intend to establish a framework for cooperation in the research and
development of technologies for the treatment, packaging, and disposal of aluminum-based spent
nuclear fuel. Under this arrangement, representatives of the Participants will meet periodically to
exchange information and to consider where and when joint activities may be of mutual benefit.
Subject arecas of cooperation for the mutual benefit of the Participants may include but are not
limited to:



1.1. Spent fuel transfer and handling facilities and associated equipment such as cask
handling;

12. Spent fuel characterization including remote handling of spent fuel, nuclear
instrumentation, criticality analysis and shielding design;

1.3. Spent fuel packaging, canning and encapsulation;

1.4. Spent fuel dry storage facilities; and

15. Advanced technology development for managing spent nuclear fuel and stabilizing nuclear
materials. [...]

ARTICLE 2

IMPLEMENTATION

2.1. Representatives of the Participants to this Statement will meet within ninety (90) days
of the date of signature of this Statement to establish a schedule for cooperative activities.

2.2. If the Participants agree to undertake a joint research and development project in which the
Participants agree to share the work and/or costs, or which would result in the creation of intellectual
property, the Participants will conclude an appropriate agreement. Each such agreement will include
appropriate provisions for carrying out the joint project and will cover such matters as technical scope,
intellectual property, management, costs, cost sharing and schedule. [.,.]

ARTICLE 3

GENERAL PROVISIONS

3.1. The Participants understand that, except when otherwise agreed in writing, all costs resulting
from cooperation under this STATEMENT OF INTENT will be borne by the Participant that incurs
them. It is also understood that the ability of each Participant to carry out its role under this Statement is
subject to the availability of appropriated funds.

3.2. There shall be no obligation for either USDoE or UKDTI to provide any information which is
considered to be commercially valuable or sensitive. If either Participant decides to supply such
information, the Participant may subject such information to any reasonable restrictions it wishes to
impose. [...]

ARTICLE 4

COMMENCEMENT. TERMINATION

Cooperative activities will commence upon signature. Either Participant may terminate this
arrangement by giving 6 months' written notice to the other Participant. [...]

Secretary USDoE Secretary of Energy
Department of Trade & Industry



Assignment 13. Trandate into Ukrainian:

PROTOCOL
ON THE TRADE DELEGATION OF THE UNION OF SOVIET SOCIALIST REPUBLICS
IN THE HASHEMITE KINGDOM OF JORDAN

In view of the fact that under the laws of the Union of Soviet Socialist Republics the State enjoys a
monopoly of foreign trade, and taking into consideration the provisions of Article 9 of the Trade
Agreement between the Union of Soviet Socialist Republics and the Hashemite Kingdom of Jordan of
January 19, the Government of the USSR and the Government of the Hashemite Kingdom of Jordan
have agreed as follows:

Article 1. The Union of Soviet Socialist Republics shall have a trade delegation in the Hashemite
Kingdom of Jordan, which shall have its headquarters at Amman.

Article 2. The functions of the trade delegation of the Union of Soviet Socialist Republics in the
Hashemite Kingdom of Jordan shall be:

(a) to promote the development of trade relations between the USSR and the Hashemite Kingdom
of Jordan;

(b) to represent the interests of the USSR in the Hashemite Kingdom of Jordan in all matters
relating to foreign trade;

(c) to carry on trade between the USSR and the Hashemite Kingdom of Jordan.

Article 3. The trade delegation shall form an integral part of the Embassy of the Union of Soviet
Socialist Republics in the Hashemite Kingdom of Jordan. The trade representative of the USSR in the
Hashemite Kingdom of Jordan and his two deputies shall enjoy all the privileges and immunities accorded to
members of diplomatic missions. The premises occupied by the trade delegation shall enjoy the same
immunities as those accorded to the premises of diplomatic missions. The trade delegation shall be entitled
to use a cipher.

The trade delegation shall not be subject to the regulations governing commercial registration.

Article 4. The trade delegation shall act on behalf of the Government of the USSR.

The Government of the USSR shall assume responsibility only for commercial contracts
concluded or guaranteed in the Hashemite Kingdom of Jordan on behalf of the trade delegation and
signed by duly authorized persons. Any commercial contracts concluded without the trade delegation's
guarantee by any State economic oiganizations of the USSR which under the laws of the USSR enjoy the
status of independent bodies corporate shall be binding only upon the organizations in question and execution
in respect of contracts may be levied only on the property of those organizations. Responsibility for such
contracts shall not be borne by either the Government of the USSR or its trade delegation in the Hashemite
Kingdom of Jordan. Only the Organizations which have concluded the contracts shall bear
responsibility for them.

Article 5. The establishment of the trade delegation shall not in any way affect the right of Jordanian
commercial firms to maintain direct relations with Soviet foreign trade organizations with a view to
concluding and executing commercial contracts.



Article 6. This Protocol shall enter into force on the date of its signature and shall remain in force
until either of the Parties gives notice of its intention to terminate it. Such notice shall be given three
months in advance.

DONE at Amman, on 19 July 19, in duplicate in the Russian and Arabic languages, both texts
being equally authentic.

For the Government For the Government
of the Union of Soviet of the Hashemite Kingdom
Socialist Republics: of Jordan
(signed) (signed)
Assignment 14. Trandlate into Ukrainian:

ARBITRATION AGREEMENT

Section |

Any question in the nature of a civil matter which may be settled by agreement, as well as any question of
compensation for damage resulting from a crime may, when a dispute has arisen with regard thereto, be
referred by agreement between the parties to the decision of one or more arbitrators. An arbitration agreement
relating to any such question may also have reference to future disputes arising from particular legal
relationship specified in the agreement. Arbitrators may not assume jurisdiction in respect of any question
which is the subject of a pending action or summary documentary process although such court action will not
prevent arbitration proceedings if notice of withdrawal has been given to the presidingjudge.

Section2

If the arbitration agreement does not reserve the right of the parties to appeal from the award, they will be
deemed to have consented to abide by it. The present Act shall not apply to an arbitration agreement which
provides for a right of appeal.

Section 3

If, after a request has been made for the application of the arbitration agreement, that request is rejected by a
party, or a party fails in his duty to appoint an arbitrator, and the other party refers to bringing the
dispute before a court of law rather than insisting on an arbitration award, than the arbitration agreement
shall be no bar to thejurisdiction of the court over the dispute.

Section 4

In regard to disputes between business enterprises and consumers concerning products or services
supplied in the main for private use, an agreement made prior to the dispute to the effect that disputes shall
be referred to arbitration without a right for the parties to appeal against the award may not be invoked if the
value of the disputed matter does not exceed the amount referred to in the Small Claims Procedure Act
(1974 No. 8). [..]



Assignment 15. Trandlate into Ukrainian:

AGREEMENT
ON INTERPRETATION AND APPLICATION
OF ARTICLES VI, XVI AND XXIIl OF THE GENERAL
AGREEMENT ON TARIFFS AND TRADE

Geneva, 1979

The signatories to this Agreement,

Noting that Ministers on 12-14 September 1973 agreed that the Multilateral Trade
Negotiations should, inter alia, reduce or eliminate the trade restricting or distorting effects of non-
tariff measures, and bring such measures under more effective international discipline,

Recognizing that  subsidies are used by governments to  promote  important
objectives of national policy,

Recognizing also that subsidies may have harmful effects on trade and production,

Recognizing that the emphasis of this Agreement should be on the effects of subsidies and
that these effects are to the assessed in giving due account to the internal economic situation of the
signatories concerned as well as to the state of international economic and monetary relations,

Desiring to ensure that the use of subsidies does not adversely affect or prejudice the interests of
any signatory to this Agreement, and that countervailing measures do not unjustifiably impede
international trade, and that relief is made available to procedures adversely affected by the use of
subsidies within an agreed international framework of rights and obligations,

Taking into account the particular trade, development and financial needs of developing
countries,

Desiring to apply fully and to interpret the provisions of Articles VI, XVI and XXIIl of the
General Agreement on Tariffs and Trade (hereinafter referred to as "General Agreement" or
"GATT") only with respect to subsidies and countervailing measures and to elaborate rules for their
application in order to provide greater uniformity and certainty in their implementation,

Desiring to provide for the speedy, effective and equitable resolution of
disputes arising under this Agreement,

Have agreed as follows: [..]

Assignment 16. Trandate into Ukrainian:

LICENSE AGREEMENT

ARTICLE VI
PATENT, TRADEMARK, TECHNICAL INFORMATION

Section 6.01
All technical information supplied by (name of company) including, but not limited to,
processes, formulas and recipes used in the manufacture of cigarettes hereunder and changes in the
manufacturing and in the processing and in the packaging and package design of cigarettes
manufactured by (name of company) under the Licensed trademarks shall become and remain the property
of (name of company), subject for the duration of this Agreement only to the licensees granted hereunder,
(name of company) shall keep the technical information confidential and shall not reveal any aspect
thereof to any person other than its own employees and only to the extent necessary to enable (name of
company) to manufacture die Licensed brands properly and efficiently during the term of this Agreement or



during its extensions, if any (name of company) shall fully cooperate with (name of company) in such
procedures as may be necessary to consolidate, vest and record exclusive ownership thereof "in (name of company),
including at (name of company) option and expense, the filing of applications of patents, utility models and
designs in all countries, including countries other than the Territory as (name of company) may designate, in
its sole judgment.

Section 6.02

LICENSEES agree that they will not question or otherwise challenge, either directly or
indirectly, the wvalidity of any registration or application for registration by (name of company) of the
Licensed trademarks, whether word or design, or any of (name of company) rights therein. All use of the
licensed trademarks by LICENSEES shall inure to the benefit of (name of company).

Section 6.03

LICENSEES shall promptly notify (name of company) of any assertion that the manufacture or sale
of cigarettes hereunder infringes the rights of any third party and will consult with (name of company) to
determine the course of action to be followed in response to said assertion.

Assignment 17. Translate into English making use of the suggested words and phrases:

Ekckypc B ictopito 'aMOyp3bKuUX mpaBul

6. 3a TpamMuier, y MOpPCbKOMY TMpaBi Ha mepeBi3HUKaA (carrier) TOKJIamajgach ITOBHa
BiAMOBiManbHiICTh 3a BTpaTy abo MOIKOAXeHHs BaHTaxy (loss of or damage to cargo) He3aleXHO Bim
TOTO, YW 1€ CcTajlocsd 3 MNPUYUMHU HenbalocTi mepeBi3HMKA, YW Hi (3a OEeIKUMU BUHATKAMHU), YU
HacJiaKiB, M0 3'IBUJMUCH HE3aJEeXHO Bil MPUYUHU BTPATHU.

[IpoTIroM neKiJIbKOX CTOJIITh Y MOPCbKMX MEPEBE3€HHAX iCHYBaB TOJOBHUW MPUHL UM 3TiJHO 3
SIKUM «y BiIHOCHMHAaX MiX BoJiogapeM cydHa Ta MOPCbKUMU CTpaxyBaJlbHUKaMU (marine insurance
underwriters) BoJiogap BaHTaXy MaB OYTH 3acTpaxoBaHMM TMPOTU OYIAb-SIKOTO TOMKOJXEHHS, 3a
BUHSITKOM HAaCJiIKiB 3MiH, 110 3a3HaB PUHOK».

BianmoBiiHO A0 iCHYIOYMX TpaBUJ MOPCHKOTO MNEPEBE3€HHSI, YyNaKOBAaHUU HaJeXHUM UYUHOM
BaHTaX TMiciasl WOro 3aBaHTaXxeHHS Ha OOpPT cydHa BBaXxaBCs MOBHICTIO 3acTpaxOBaHUM BiI ycix
MOXJUBUX pPU3UKIB, a ioro Bojogap Ha minctaBi HoroBopy dpaxty cynHa (Contract of affreightment)
ab6o JJoroBopy nmpo cTpaxyBaHHSI BaHTaxy HaOyBaB MpaB CTpaxyBaHHS BiJ YyCiX MOXJUBUX PU3UKIB.

7. Tum He wMeHw HanpukiHui XIX cToniTTd mnepeBi3HMKAM BaHTaxXiB Yyjaajaocs OOCSTTH
oOMeXeHHSI CBO€l BiAMOBimMaJbHOCTI Mil Yac MepeBe3eHHS BaHTaXiB MOpPEM HACTiJIbKU, IO 1€ CTaao
30BCiM HENMPUUWHATHUM AJs BiANpaBHUKIB Ta aapecaTiB BaHTaxy. Y CIJIA, Hanmpukian, 1e Npu3Beao a0
npuiiHATTA B 1893 poni Tak 3BaHOTOo <«3akoHy Kaptepa». ¥ BinmoBimHOCTi [0 1LbOTO 3aKOHY JIJA
nmepeBi3HMKA BCTAHOBJIOBaJlaCh HU3Ka MiHiMaJlbHUX, ajie 000B'A3KOBUX BUMOT, 3aBISIKU SKMUM TOPTOBILi
3a0e3neyyBajuch MiHIiMaJIbHUMU CTPAXOBUMU TapaHTIIMMU.

8. Ane, neit 3aKoH He BUPIIMIMUB caMoi mpoOJeMu i BXe Ha MovaTky Apyroi nekamum XX CTOJITTS
BimOyJaMCh MiArOTOBYiI MeperoBOpM Ta AMIJIOMAaTUYHA KOoHdepeHIiss, B pob6OTi sAKOi B3sgJM ydacThb 26
kpaiH. Y cepnHi 1924 poky bBploccenbcbka KoHdepeHIis npuiiHana MiXHapodHY KOHBEHIil0 TMpo
yHidikauilo nmeskux npaBusl npo KoHocaMeHTu (Convention for the Unification of Certain Rules of
Law Relating to Bills of Lading), mo Binoma min Ha3Bolo [aa3bki npaBuna (the Hague Rules). [...]

27. ... y 1970 poui Tenepanbna AcamO6ies OOH y cBoiit Pesomaonii 2635 (XXV)
pekomenayBaia HOHCITPAJ (UNCITRAL) HagaTu mnpiopuTeT MiXHapoAHOMY 3aKOHOIAaBCTBY Y
chepi MopchbKkKMX TepeBe3eHb i Ha miacTaBi miei peszontounii OHCITPAJ nepernsgHyna Naa3pki mpaBuia.
byna cdopmMoBaHa pobOoua rpyna o sKoi yBilmaum mnpeactaBHUKU 21 gepxaBu, sKi Oyiau



npeacTaBHUKaAMU OiAbIIOCTI MpaBOBUX cUCTeM i reorpacdiuHux perioHiB cBity. Llsg rpyma po3pobuia
npoekT KoHBeH1ii mpo MOpchKi MepeBe3eHHS BaHTaxXiB. [...]

28. Leit mpoekT Oyno mnpeacTtaBieHO Ha po3riasan auniomatuuyHoi KoHdepenuii Opranizamii
O0'ennanux Haniit, sixka Bigbymace B M. [amoypr (®PH) y oOepe3ni 1978 poky (I'amOyp3bka
KoOH(pepeHisa) [...]

29. TIlicna 3akiHYeHHS TpuUBaluWX TMeperoBopiB OyJd0 yKJIaleHO JOOKYMEHT TMiA Ha3BOIO
-IFam0Oyp3bKki mpaBuna» (the Hamburg Rules).



Lesson 9: PARTICIPATION IN INTERNATIONAL TREATIES
Part One: Ratification. Acceptance.

I.  Introduction

Assignment 1. Translate into FEnglish with the use of expressions given in parentheses:

Pamudghixauyin

Y O6inpmocTi 6araToCTOpOHHIX NMOTOBOpiB mepenbadaeTwcss {fo be stipulated I to foresee), 110 nepXaBu
MOXYTh BUCIOBUTHU (T0o express their acceptance I to voice their will cBol 3rony Ha O00OB'SI3KOBICTH
noroBopy (obligatory I binding force of a treaty) mnsixomM WOTOo TMiANUCaHHS (signature) 3a yMOBU (on
the assumption of) patudikaiii, TpuUHATTS abo 3aTBepAXeHHS (ratification, acceptance or approval).

[ToroXeHHA TPO MOXIWBOCTI TMiANMUCaHHS AOroBOpy 3a ymoBuU (on I wupon condition / on the
stipulation  that) patudikanii ngae nmepxaBi NMpaBo JTOMOTITHCS 3aTBEpIXEHHS OOTOBOpPY Ha
BHYTPIiIIHbOMY JAepXaBHOMY DpiBHi (on the national level) i TpuiiHATM 3aKoHonaB4Yi akTu (7o adopt
legal instruments), HeoOXimHi I #oro BHYTpilMIHBOI iMIIeMeHTallii 10 TOro, sAKi AepXaBa NpuiimMe (fo
accept the obligations) Ha cebe 3000B'A3aHHA 3a IIMM JOTOBOPOM Ha MiXHapoAHOMY piBHI.

IMicng toro gk mepxaBa paTu(dikye MOTOBip Ha MiXXKHapoIAHOMY piBHi, BOHa MOBMHHA BBECTHU HOTO B Hdil0
Ha cBoOili TepuTopii (to put a treaty into force). JlepkaBa Mae 3000B'si3aHHsS (fo be under an obligation
fo) ue 3pobOuTH. Y 1iJOMYy He iCHY€ BCTAHOBJIEHOTO TE€pMiHYy, MPOTITOM SKOTO JAepXaBU MOBUHHI
patudikyBaTu mianmucaHuii HUMHU goroBip. Ilicng partudikanii noroBip Habupae (to impart the binding
force I to make a treaty binding) 060B'A3KOBOI IOPUAMYHOI YMHHOCTI AN BiANMOBiAHOI AepXKaBH.

Parudikamito Ha MiXXHapoIHOMY piBHi, 11O € CBiIYEHHSM JJsI MiXHapOJAHOTO CHiBTOBapucTBa (fo give
evidence I to affirm I to bear witness I testimony) TIpOo TOTOBHIiCTh JepXaBW TPUWHITH Ha cebe
3000B'A3aHHS 3a BIiAMOBIAHUM AOTOBOPOM, He CJig 3MimyBaTu 3 paTudikaliew Ha HaliOHaJIbHOMY
piBHi, 3AilicHeHHs $KOi BimOyaeTbhcs OO TOTO, K JepxXaBa BUCIOBUTHL CBOIO 3rody Ha 00OB'SA3KOBiCThb
NOTOBOPY Ha MiXHapOAHOMY piBHi, i fIKa MoOXe BigOyTHUCS y BIANMOBIIHOCTI A0 MNOJOXEHb ii BJIaCHOI
KOHCTHUTYILii.

Patudikanii Ha HauioHalbHOMY PpiBHiI AJiSs BCTaHOBJIEHHS Hawmipy (intention I purpose 1 intent)
nepXaBu MPUUWHITU Ha cebec 3000B'SI3aHHS Ha MiXHapoAHOMY piBHi HenocTaTHBLO (fo be insufficient I to
be inadequate). BinmoBimHi mii moTpiOHO MOYMHATHM I Ha MiXHApOOZHOMY piBHI.

Assignment 2. Translate into Ukrainian:

Done at Vienna, this eleventh day of April, one thousand nine hundred and eighty, in a single original,
of which the Arabic, Chinese, English, French, Russian and Spanish texts are equally authentic.

In witness whereof the undersigned plenipotentiaries, being duly authorized by their respective
Governments, have signed this Convention.



1. History of the provision

1.1. - The text of the clause follows the model to be found in the Hamburg Rules, the original version
submitted by the Secretary-Genera! of the United Nations to the Vienna Conference (Official Records
1.70) having been completed to indicate the place at which the Convention was open for signature.

2. Meaning and purpose of the provision

2.1. - As was the case with the Hamburg Rules, the Convention was drawn up in the six official
languages of the General Assembly of the United Nations, all of which are stated to be equally-
authentic.

3. Problems concerning the provision

3.1. - Every effort was made at the Vienna Conference to ensure the concordance of the six languages
versions and it is to be hoped that no discrepancies will be found. Since, however, such a possibility
cannot be excluded a priori, it may be recalled that Article 33 (4) of the United Nations Convention on
the Law of Treaties provides that when a comparison of the authentic texts [page 67] discloses a
difference of meaning which the application of the general rule of interpretation (Article 31) and
supplementary rules of interpretation (Article 32) do not remove, the meaning which best reconciles the
texts, having regard to the object and purpose of the treaty, shall be adopted, [page 678]
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Assignment 3. Study the following vocabulary:

ACTIVE TERMS AND EXPRESSIONS

A parly to a treaty - CropoHa A0TOBOpY

Acceptance - IlpuitHATTS; npUiiMaHHA; BUSHAHHS; CXBAaJCHHS
Accession - Bceryn; mpuenHaHHS 1O LOTOBOpPY

Adoption of amendments - TlpuiiHATTHA MONpPaBOK

Amendments procedure - Tpouesypa MpUIAHSITTS MOMPaBOK

An amendment to the treaty - TlompaBKa 10 ZOTOBOpY

Approval - 3aTBepAXCEHHS; yXBaja; CAaHKLiOHYBaHHS
Arbitration - Posrnan cynmepeuku; apOiTpaXHUR Cyld; pO3TJsl CylMepedku
TPETEHCHKUM CYAOM

Authentic text - ABTEHTUYHMUU TEKCT

Breach - TopyuweHHsa (3aKOHY, AIOTOBOPY);

- Po3puB (cTocyHKiB); po30iXHicTh; He3roga

Breach of justice - HecnpaseanusicTb

Circulation of proposal of amendments - Poscuika Npono3uuiii Mpo MonpasKu
Claim - Bumora; nmpeTeH3id; 3agBKa; N030B; pekjaMallis
Conciliation - IlpuMupeHHsS, YMUPOTBOPEHHS, YTUXOMUPEHHS; 3aCTTOKOEHHS

- [ToronxyBasibHa mpouenypa

Conciliation commission - ToroaxyBanbHa KoMicis



Consultation

Contracting parties
Controversy

Date of opening for signature
Disarmament treaty

Dispute

Elapse of a specified time period
Elementary provisions
Environmental treaty

Error

Fraud

In general terms

The International Court of Justice
Judicial settlement

Negotiation

Notify smb in writing
Performance issues

Period of signature

Place of signature

Proposal of amendments
Provisions of paragraph 1 Article 15
Pursuant to Article

Ratification

Reference to

Signatory to

The current time approach
The Millennium Summit

The Treaty Section of Legal Affairs of the
United Nations
The Treaty Signature / Ratification Event

Time line
Time of entry into force
Use of good offices

Without prejudice to

To attend the Millennium Summit

To be represented at the level of Heads of State
or Government

To deposit a treaty with
To provide the necessary technical support

To show possible sequence of events

Koncynbrauis; Hapanga

JloroBipHi cTOpOoHU

Cynepeuka, IUCKYCisi, ToJieMika; mpaBoBa cynmepevyka
JlaTa BiAKPUTTS OJg MiANMUCAHHS

JloToBip i3 po330poeHHS

Hducnyrt, nuckycis, nebartu:

Cnip, cynmepeuka, criepe4aHHs; MoJieMika, po30iXHICTh ¥

MOTJAsIAax

3akiHuyeHHs (30ir) BU3Ha4YeHOTO Mepioay vacy
OCHOBHIi MOJIOXEHHS

JloroBip mpo 3aXMCT HAaBKOJUIIHBOTO CepeaOBUILA

IMomMunka; xubHa nyMKa; Orpix, morpimHicTh, moxubka;

BinxuiaeHHs, BTpaTa TOYHOCTI; ¢dakTUuyHaA (OpUAMYHA) TOMUJIKA B

CyoIOBOMY Mpolueci
OO6mMaH, maxpaictBo; dailpminBKa, nigpoodka
Y 3araabHUX pucax
MixHapoaHuil cyn

BperyjiioBaHHS CyoZOBUM MOPSIKOM

[MeperoBopu, 0OOGTOBOpPEHHS YMOB; TMOAOJAaHHS (nepewkod mMoujo)

[ToBinoMnsATH KOTOCh MUCBMOBO
[MuTaHHS WONO BUKOHAHHS

[Mepiox miamucanHs

Micue niganucaHHs

3anponoHOBaHi MONMpaBKU
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Main text
PARTICIPATION IN INTERNATIONAL TREATIES

One of the most commonly used steps in the process of becoming a party to a treaty is signing the
treaty. Multilateral treaties contain signature provisions indicating the place of signature, date of
opening for signature, period of signature, etc. Such treaties also list the methods by which a signatory
State can become a party to them, e.g., by ratification, acceptance, approval or accession.

In his Millennium Report (A/54/2000), the Secretary-General of the United Nations noted that "support
for the rule of law would be enhanced if countries signed and ratified international treaties and
conventions". In the same report, the Secretary-General called upon "... all relevant United Nations
entities to provide the necessary technical assistance that will make it possible for every willing state to
participate fully in the emerging global legal order".

Further to his commitment to the rule of law, the Secretary-General invited all Heads of State and
Government attending the Millennium Summit (held at United Nations Headquarters, in New York,
from 6 to 8 September 2000) to sign and ratify treaties deposited with him. The response to the
Secretary-General's invitation was positive.

The Treaty Signature/Ratification Event was held during the Millennium Summit and a total of 84
countries, of which 59 were represented at the level of Heads of State or Government, undertook 274
treaty actions (signature, ratification, accession, etc.) in relation to over 40 treaties deposited with the
Secretary-General. The Secretary-General is the depositary for over 500 multilateral treaties.

The depositary functions relating to multilateral treaties deposited with the Secretary-General are
discharged by the Treaty Section of the Office of Legal Affairs of the United Nations. The Section is
also responsible for the registration and publication of treaties submitted to the Secretariat pursuant to
Article 102 of the Charter of the United Nations. Article 102 provides that every treaty and every
international agreement entered into by a Member of the United Nations, after entry into force of the
Charter, shall be registered with and published by the Secretariat.

(The time line below shows a possible sequence of events as a treaty after it is adopted enters into force and
States become parties to it.)

Definitive entry into force

Typically, the provisions of a multilateral treaty determine the date upon which the treaty enters into
force. Where a treaty does not specify a date or provide another method for its entry into force, the
treaty is presumed to be intended to come into force as soon as all negotiating States have consented to
be bound by the treaty. Treaties, in general, may enter into force:

a) Upon a certain number of States depositing instruments of ratification, approval, acceptance
or accession with the depositary;

b) Upon a certain percentage, proportion or category of States depositing instruments of
ratification, approval, acceptance or accession with the depositary;

c) A specific time after a certain number of States have deposited instruments of ratification,
acceptance, approval or accession with the depositary;

d) On a specific date.



Once a treaty has entered into force, if the number of parties subsequently falls below the minimum
number specified for entry into force, the treaty remains in force unless the treat} itself provides
otherwise (See article 55 of the Vienna Convention 1969).

Entry into force for a dtate

Where a State definitively signs or ratifies, accepts, approves or accedes to a treat} that has already
entered into force, the treaty enters into force for that State according to the relevant provisions of the
treaty. Treaties often provide for entry into force for a State in these circumstances:

- at a specific time after the date the State definitively signs or deposits its instrument of
ratification, acceptance, approval or accession;

- on the date the State definitively signs or deposits its instrument of ratification, acceptance,
approval or accession.
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Provisional entry into force

It is noted, nevertheless, that some treaties include provisions for their provisional entry into force. This
enables States that are ready to implement the obligations under a treaty to do so among them, without



waiting for the minimum number of ratifications necessary for its formal entry into force, if this
number is not obtained within a given period. Once a treaty has entered into force provisionally, it
creates obligations for the parties that agreed to bring it into force in that manner.

Dispute resolution and compliance mechanisms

Many treaties contain detailed dispute resolution provisions, but some contain only elementary
provisions. Where a dispute, controversy or claim arises out of a treaty (for example, due to breach,
error, fraud, performance issues, etc.) these provisions become extremely important. If a treaty does not
provide a dispute resolution mechanism, article 66 of the Vienna Convention 1969 may apply. Treaties
may provide various dispute resolution mechanisms, such as negotiation, consultation, conciliation, use
of good offices, panel procedures, arbitration, judicial settlement, reference to the International Court
of Justice, etc. In some recently concluded treaties, detailed compliance mechanisms are included.
Many disarmament treaties and some environmental treaties provide compliance mechanisms, for
example, by imposing monitoring and reporting requirements.

Amendments
Amending treaties that have entered into force

The text of a treaty may be amended in accordance with the amendment provisions in the treaty itself
or in accordance with chapter IV of the Vienna Convention 1969. If the treaty does not specify any
amendment procedures, the parties may negotiate a new treaty or agreement amending the existing
treaty. An amendment procedure within a treaty may contain provisions governing the following:
Proposal of amendments; Circulation of proposals of amendments; Adoption of amendments; Parties'
consent to be bound by amendments.

Entry into force of amendments

An amendment can enter into force in a number of ways, e.g., upon:

a) adoption of the amendment;

b) elapse of a specified time period (30 days, three months, etc.);

c) its assumed acceptance by consensus if, within a certain period of time following its
circulation, none of the parties to the treaty objects;

d) or deposit of a specified number of instruments of ratification, acceptance or approval, etc.

Effect of amendments: two approaches - depending on the treaty provisions, an amendment to a treaty
may, upon its entry into force, bind only those States that formally accepted the amendment (See
paragraph (d) above); or in rare cases, all States parties to the treaty, States that become parties after the
entry into force of an amendment. Where a State becomes a party to a treaty which has undergone
amendment, it becomes a party to the treaty as amended, unless otherwise indicated (see article 40 (5)
(a) of the Vienna Convention 1969). The provisions of the treaty determine which States are bound by
the amendment.

Amending treaties that have not entered into force

Where a treaty has not entered into force, it is not possible to amend the treaty pursuant to its own
provisions. Where States agree that the text of a treaty needs to be revised, subsequent to the treaty's
adoption, but prior to its entry into force, signatories and contracting parties may meet to adopt
additional agreements or protocols to address the problem. While contracting parties and signatories
play an essential role in such negotiations, it is not unusual for all interested countries to participate.



Determining the date on which an amendment enters into force

The Secretary-General, as depositary, is guided by the amendment provisions of a treaty in determining
when an amendment to the treaty enters into force. Many treaties specify that an amendment enters into
force when a specified number of ratifications, acceptances or approvals are received by the depositary.

However, where the amendment provision specifies that entry into force occurs when a certain
proportion of the parties to a treaty have ratified, accepted or approved the amendment, then the
determination of the time of entry into force becomes less certain. For example, if an amendment is to
enter into force after two-thirds of the parties have expressed their consent to be bound by it, does this
mean two-thirds of the parties to the treaty at the time the amendment is adopted or two-thirds of the
parties to the treaty at any given point in time following such adoption?

In these cases, it is the Secretary-General's practice to apply the latter approach, sometimes called the
current time approach. Under this approach, the Secretary-General, as depositary, counts all parties at
any given time in determining the time an amendment enters into force.

Accordingly, States that become parties to a treaty after the adoption of an amendment but before its
entry into force are also counted. As far back as 1973, the Secretary-General, as depositary, applied the
current time approach to the amendment of Article 61 of the Charter of the United Nations.

Withdrawal and denunciation
In general terms, a party may withdraw from or denounce a treaty:

a) In accordance with any provisions of the treaty enabling withdrawal or denunciation (see
article 54(a) of the Vienna Convention 1969);

b) With the consent of all parties after consultation with all contracting States (see article 54(b)
of the Vienna Convention 1969); or

c) In the case of a treaty that is silent on withdrawal or denunciation, by giving at least 12
months' notice, and provided that: it is established that the parties intended to admit the possibility of
denunciation or withdrawal; or a right of denunciation or withdrawal may be implied by the nature of
the treaty (see article 56 of the Vienna Convention 1969). States wishing to invoke article 56 of the
Vienna Convention 1969 ((c)(i) and (ii) above) carry the burden of proof.

Some treaties, including human rights treaties, do not contain withdrawal provisions. Where a treaty
contains provisions on withdrawal, the Secretary-General is guided by those provisions. Any State
Party may denounce the treaty at any time by written notification addressed to the Secretary-General of
the United Nations.

Termination

Treaties may include a provision regarding their termination. Article 42(2) of the Vienna Convention
1969 states that a treaty may only be terminated as a result of the application of the provisions of the
treaty itself or of the Vienna Convention 1969 (e.g., articles 54, 56, 59-62 and 64). A treaty can be
terminated by a subsequent treaty to which all the parties of the former treaty are also parties.



II.  Interpretation exercises

Assignment 3. Translate into English:

OAVH 3 MNOWUpPEHUX IJSIXiB y TNpoleci NMpUEAHAHHS A0 JOOTOBOpPY; MICTUTU B co00i MexaHi3M
MPpUETHAHHS OO0 AOTOBOpPY; Miclle MiANMUWCaHHS; Mepioa MiANMUCAaHHS; OHaTa BiIKPUTTS NOTOBOpPY OJs
NiginmMUcaHHsA; TepeNikK MASIXiB MiAMUCAaHHSA AOTOBOpPY; nomnoBiab [eHepanbHoro cekperapss OOH Ha
Camimi Tucsuoaimms; Bci BiannmoBigHi opraHu OOH HamaBaTUMyTh HEOOXiAHY TEXHiUYHY JHOMOMOTY;
KOXHa JepxXxaBa, sKa Ma€e ©OaXaHHS B349TU Y4yacTh Y BCTAaHOBJIEHHiI TIJ100aJlbHOTO TIPaBOBOTO
NopsAnKYy; BigAaHiCTh inei MaHyBaHHS TpaBa; TOJOBU JAEpXaB Ta ypsaAldiB KpaiH, MpeacTaBIeHUX Ha
Camimi Tucayonimmsa;, TpoBOAUTHU 3ycTpiu y mTab-kBaptupi OOH; akuigs mianucaHHsa/patudikamii
NOTOBOpPiB; OyTM mpeAcTaBJIe€HUM Ha piBHI KepiBHUKIB naepxaB abo ypsAniB aepxkaB; MNOKJaAaTu
BUKOHAHHS TeXHiuyHoi ¢GyHKuii nmemo3urapito Ha JloroBipHy cekIilo 3 TpaBOBUX TIUTaHb
Cekperapiaty OOH; O0yTu BigAmoBigalbHUM 3a peecTpallilo Ta BUJAAaHHS NOTOBOPIB, MepegaHUX I
36epiranHsg go Cekperapiary OOH; y BigmoBigHocTti go monoxeHb crtatrti 102 Cratryry OOH;
MiXHapoAHi yroau, ykjianeHi mepxaBamu-ydyacHunsasmMu OOH; HaBemeHa HUXYe cXeMa JEMOHCTPYE
MOXJUBY TMOCHiNOBHICTh Oill; AaTa BIAKPUTTS AOTOBOPY AJs MNiANUCAHHS; 3a3BUYAl MOJOXEHHSIMHU
MiXHapoOAHOTO AOTOBOPY BM3HauyaeTbhbCs; BKa3dyBaTU JaTy BBEIAEHHS OOTOBOpPY B [il0; BKa3yBaTu
Oyab-gdKUW iHIWUHK WASAX BBEAEHHS NOTOBOPY B Hil0; MiXXHAapOAHUN NOTOBIip BBaXAa€ThbCsl TaKUM, LIO
HabpaB YUMHHOCTIi; BCi AepXaBu, SKi OepyTh yyacTh B OOTOBOpPEHHiI MaHOTO AOTOBOpPY; SIKIIO IEeBHa
KiJIbKiCTh KpaiH; SKIIO TMEBHUUN BiACOTOK, YacCTUHA YU KaTeropisd KpaiH; y BU3HAYEHMU Yac; IMicius
BBEIEHHS B JAil0 OJOTOBOPY; AOTOBip BBaXa€ThbCd AIHCHUM OO TUX Mip, MOKHU; KIiJbKICTh A€pXKaB-
Yy4aCHHUIIb MOCTYHNOBO 3MEHIIMTHCSI A0 MiHiMalbHOI KiJIbKOCTi, BM3HA4YE€HOI MJSI BBEIEHHS B MOil0
UbOT0O AOTOBOPY; OCTAaTOYHE MNiAnucaHHga abo partudikauisa, 3aTBepIXeHHS abo NMpUETHAHHS A0
NOTOBOPY; HAOYTTS UYMHHOCTI AJS TMEeBHOI nHepXaBW; y BCTAaHOBJEHY AaTy, IMicjas TOro, sIK AepxXaBa
OCTAaTOYHO MiAnmUIIe HOTOBip abo mepemacTh Moro Aasi 30epiraHHsA; 3000B'sI3aHHS, SIKi BUTIKAKOTh i3
IOTOBOpPY; BperyjawBaTU Ppo30iXHOCTI; MexaHi3M, SIKUK 3abe3nedyye BUKOHAHHS JTOTOBOPY;
TUMYacoBe HAaOYTTSd YMHHOCTiI; BHOCUTM NMOMNPaBKU 3TiIHO 3 MOJOXEHHSIMU NOTOBOPY; MOMPaAaBKHU 0
NOTOBOPiB, SIKi HAOYJM YUHHOCTi; BCTAHOBUTU MNpPOLEAYyPY BHECEHHS MOMNPaBOK; BBOAUTU MOMNMPaBKU
B Jil0 Pi3HUMHU clmocobaMu; 3aKiHYEeHHS BM3Ha4YeHOTO Iepiody; 3roma AepXaB Ha 3000B'A3aJlbHUN
XapakTep MOMNpaBOK.

Assignment 4. Translate quickly the prompts below.

One of the most commonly used steps in the process of; 3roga mepkaB Ha OGOB'SI3KOBIiCTh IOINPaBOK;
multilateral treaties contain signature provisions; BigmeHcbka KoHBeHIis 1969 poky; place of signature;
BBOOIMTHU TOMNpPaBKy B Jil0 pi3HuMu cnocobamu; date of opening for signature; BCTaHOBUTHU
npoueaypy BHeCeHHSI mnonpaBok; period of signature; nompaBKM MO0 JAOTOBOpiB, AKi HaOyau
yuHHOCTI; list the methods by which a signatory State; BHOCUTH NOTNpPaBKU 3TiTHO 3 TOJOXEHHSIMU
noroBopy; ratification, acceptance, approval or accession; TuM4yacoBe HaOyTTsI YMUHHOCTIi; Millennium
Report: perynoBaTu po30iXKHOCTI i MexaHi3M, sSKuUU 3abe3meuyye BUKOHAHHS JOOroBopy; support for
the rule of law; to be enhanced; y Bu3HaudyeHy naTy, Mmicjs TOro, SIK JAepXaBa OCTATOYHO MigMUIIe
noroBip abo mepemacTh Horo nnsg 36epiraHHs; to call upon; MixHaponnuii cya; all relevant United
Nations entities; ocTaTouyHe TmiAnMucaHHsg abo paTudikalisg, 3aTBepIXeHHS abo0 NpPpUEAHAHHS 10
noroBopy; to provide the necessary technical assistance; mpoBoauTHu 3ycTpiy y mTab-kBapTtupi OOH;



all relevant United Nations entities; akmisg mianmucaHHsa/patudikanii noroBopiB; every willing state;
OyTM TIpenCcTaBJIeHUM Ha piBHI KepiBHUKIB gepxaB abo ypsaniB mepxaB; to participate fully in the
emerging global legal order; moknagaTu BUKOHaHHS TeXHiuHOI1 GyHKIii neno3uTtapito Ha JOoroBipHy
cexuilo 3 mpaBoBux nmutaHb Cekperapiaty 00 H; further to his commitment to the rule of law; 6yrtu
BiAMOBigaJlbHUM 3a peecTpalilo Ta BUJAAHHS JOTOBOpPiB, TmepegaHux MAJsi 30epiraHHg 10
Cekperapiaty 00H ; to be represented at the level of Heads of State or Government; y BiZnmoBiZHOCTI
no nonoxeHb crarti 102 Craryry 00H; a treaty and an international agreement entered into by a
Member of the United Nations; HaBegeHa HUXYe cXeMa NEMOHCTPYE MOXJWBY MOCHiZOBHICTH Nili;
to be discharged by the Treaty Section of the Office of Legal Affairs of the United Nations; BKa3yBaTu
OyAb-IKMH IHIIUN IIJISX BBEIEHHS NOTOBOPY B Hil0; negotiation, consultation, conciliation, use of
good offices, panel procedure, arbitration, judicial settlement, reference to the International Court
of Justice; MiXHapoAHU# OOTOBip BBaXXaeThCcs TaKuUM, IO HaOyB YMHHOCTIi; disarmament treaties;
Bci mepxaBu, sAKi OepyThb yuyacTb B OOrOBOpPEHHIi MaHOTro NOroBopy; environmental treaties; sKuio
MeBHA KilbKiCTh KpaiH; SKIIO TEeBHUM BiICOTOK, YacTMHaA 4YM KaTeropis Kkpain; specify any
amendment procedure; y Bu3HadyeHMU 4dac; to be responsible for the registration and publication of
treaties; TuMyacoBe HaOYTTs YMHHOCTIi; the time line below; BHeceHHS MONMpaBOK IO AOTOBOPiB, sAKi He
HaOyau YMHHOCTI; to become a party to; MOJOXEHHS MiXHapoJIHOTO AOToBopy; to consent to be bound
by the treaty; 3a HagBHICTIO MEeBHOI KiJIbKOCTiI AepXaB-yudacHUIb; to deposit instruments of ratification,
approval, acceptance or accession with the Secretary General of the United Nations; y BU3Ha4YeHy maTy;
once a treaty has entered into force; y BU3HauYeHMI 4Yac, KOJM JepxXaBa OCTAaTOYHO TMiANHUIIE
MiXHapoaHuU#t pgoroBip abo TmepenacTb nds1 30epiraHHS i1HCTPYMEHT TIpUEIHAHHS JTO0 JIOTOBOpY;
according to the relevant provisions of the treaty; HamaTu MoOXJIUBicTh nmepxkaBaM; if the number of
States is not obtained within a given period; Bu3HauuTu 3000B'S3aHHS OepxXaB;, to contain detailed
dispute resolution provisions; mnepenbayaTu AeTaJlbHUN MexaHi3M Y3roIXeHHSI po30iXHOCTel; to
impose monitoring and reporting requirements; SIKIIO XOJIHa 3 AepXaB He 3alepedye MPOTU OYIb-SIKUX
MOJOXEeHb NOTOBOPY; to assume acceptance by consensus; TeKCT NOTOBOPY Mae OYyTH TMEPETrJSIHYTO;
prior to its entry into force; BimirpaBaTu BHM3Ha4YHy poOJb Yy Ieperopopax mono; to be silent on
withdrawal or denunciation; KepyBaTuch cydyacHUM MiaxomaoM no; to carry the burden of proof.

Part Two: Approval. Accession

Assignment 5. rrunsiui'e into Ukrainian:
INSTRUMENT OF RATIFICATION, ACCEPTANCE OR APPROVAL
(To be signed by the Head of State, Head of Government or

Minister for Foreign Affairs)

[RATIFICATION / ACCEPTANCE / APPROVAL]

WHEREAS the [title of treaty, convention, agreement, etc.] was [concluded, adopted, opened

for signature, etc.] at [place] on [date],



AND WHEREAS the said [treaty, convention, agreement, etc.] has been signed on behalf of
the Government of [name of State] on [date],

NOW THEREFORE I, [name and title of the Head of State, Head of Government or Minister
for Foreign Affairs] declare that the Government of [name of State], having considered the
above mentioned [treaty, convention, agreement, etc.], [ratifies, accepts, approves] the same
and undertakes faithfully to perform and carry out the stipulations therein contained.

IN WITNESS WHEREOF, | have signed this instrument of [ratification, acceptance, approval
at [place] on [date].

[Signature]

Assignment 6. Translate into English:
Yuacmov y 6Gacamocmoponnix odozoeopax
Ilionucannsa dozoeopy

OnHUM i3 MOOWUPEeHUX CcMnocobiB odopMIeHHsS YydyacTi B 0araToCTOPOHHbBOMY JOTOBOpi € Horo
mignvcaHHs. bBaraTocToOpoHHiI MOTOBOPU MICTSITh MOJIOXEHHS MNPO MiANUCAHHS, B SIKUX BKa3yeThCs
Miclue mixnuMcaHHS OOTOBOPY, JaTa BiAKPUTTS AOTOBOPY IJs MiANMUCcaHHSA, cCTpoK #oro aii i T.n. Kpim
TOTO, Y MOAIOHUX NOTOBOpPaxX yKa3ylOThCs CIMOCOOU, 3a JOMOMOTOI0 SIKUX JAepXaBa, IO MiAMUCYE, MOXE
CTaTU MOTO YYAaCHUKOM, HANIPUKJIIAM, Taki K patudikamiss, TpudHITTS, 3aTBEPAKeHHS ab0 NPpUETHAHHS.

Biokpummsa  0docoeopy Oasa  nionucamns

Y 06araToCcTOpPOHHiIX mOTroBOpax 3a3BUYaifi € TOCUJIAHHS Ha Te, IMO0 BOHU OYAYTh BIAKPUTI OJIsa
niAnmucaHHs JUWIIe A0 MEeBHOI JAaTH, Iicas AKOI MiAinmucaHHS iX yXe He € MoxXJuBum. I[licias 3akpurtts
IOTOBOpPY MAJs TNiANWCaHHSA JOepXaBa MOXE CTaTHU WOro YYaCHUKOM IIJIIXOM TpHeaHaHHS. Okpemi
6araToCTOPOHHI JOTOBOPHU € BIAKPUTUMMU IJIS MiANMUCAHHS MPOTATOM HEBU3HAYEHOTO 4Yacy.

Ak npaBuJio B 6araTocTOpoHHiX AoroBopax, nemno3urtapieM sikux € I'eHepanbHuii cekperap OpraHizamii
O0'enHaHux Hawiit, yka3yloTbhCsl MOJOXEHHS MpoO iXHE NMiANMUcaHHS BciMa aepxaBamMu-dieHamu OOH
abo crneuiajizoBaHMMHU ycTaHoOBaMM, abo MiXHapodHOI areHIllielo 3 aTOMHOI eHeprii, abo yyacHUKaMu
Cratyty MixXHapoaHOTO cyay.

OnHak Jgesaki MiXHapoaHi JAOTOBOPM MIiCTITh chelialbHi OOMeXeHHS IIOoJO0 YydyacTi B HHUX, IO
NOSCHIOIOTbHCS iIXHIMU KOHKPETHUMU YMHHUKaMu. Tak, Hanpukyan, Crtarrd 2 Yroau npo NMPUUHSITTS
3araJIbHOCBITOBUX TEXHIYHUX TMPaBUJI CTOCOBHO KOJICHUX TPAaHCHOPTHUX 3aco0iB, yCTaTKyBaHHS i
3aMacHUX YaCTUH, sKi MOXYrb OYTHM BCTaHOBJIeHi i/ab0 BUKOpPUCTaHiI Ha KOJICHUX TPaHCHOPTHUX
3acobax 1998 poky mnepenbavyae yyacThb y Hiih naume kpaiH, ski € ujneHamu €EC (€EEC/OOH),
perioHaJbHUX €KOHOMIYHUX iHTerpauiiHuX opraHizauiit, ctBopeHux kpaiHamu-uyieHamu €EC, i kpaiH,
npuitasatTux 1o €EC 3i ctaTycoM 4JIeHiB-KOHCYJbTAHTIB.

Ilpocme  nidnucannss  dozoeopy



AKk npaBuiao, y 06araTocTOpoHHiX JoroBopax mnepeabavyaeTbcsd MOXJIMBICTb IXHBOTO MiANMMCAHHS 3a
yMoBU patudikauii, npuiHITTS ab0 3aTBEPIXEHHs, sIKe TaKOX Ha3UBAETHCS MPOCTUM MiANMUCAHHIM. Y
TaKWX BUMagKax jJgepxaBa, sKa MiANUCYE, He MpUIiMae Ha cebe MO3ZUTUBHUX IOPUIUYHUX 3000B'sI3aHb 3

NOTOBOPY, L0 MiAMUCYE.

[IpoTe akT mianuMcaHHS O3Hayae, WO IepXaBa Ma€ HaMip YXUTHU 3aXOAiB IIOAO BUCIOBJIEHHS CBOE€Ei
3roAuM Ha O0OOB'S3KOBICTh LLOTO NOTOBOpPY Mi3Hilme. AKT MiANMCaHHS TMOPOJAXYE TaKOX 3000B'sS3aHHS
nepxXxaBu B Mmepioa MiXx mnignmMcaHHSIM i patudikaliero, NPpUUHATTIM abo 3aTBEpPAXEHHSIM HTOTOBOpPY

CYMJIiHHO YyTpMUMYBaTuCh Bin niii, ski 6 mo36aBuau poroBip i#oro ob6'ekra i wmetu (Crartsa 18

BineHncbkoi kouBeHIii 1969 poky).
Ocmamoune nionucanns

Y nesxkux goroBopax mepenbadyaeThCcs, IO JAepPXaBU MOXYTh BUCIOBUTH CBOI 3TOJYy Ha Te, IO BOHU
OyAyTh HECTU IOPUIAMYHI 3000B'sI3aHHS MO AOrOoBOpax TiJbKU Micsl MiAfMUCaHHS cCaMUX TOTOBOPiB.

Takuit cnoci® HaliyacTille 3aCTOCOBYETHCS B ABOCTOPOHHIX AOroBopax i piAKo B OGaraTocTopoHHix. B
OCTaHHBOMY BUMANKYy, IMOJOXEHHs NIOTOBOpPY TNpo HAOGYTTS YUHHOCTI NpPsSIMO TMepenbadyaloTh, MO

JNOTOBip HaOyBa€ YUMHHOCTI Micjs MiANMMCAaHHS MOTO BiAMOBIAHOIO KiJbKIiCTIO OepXaB.

Cepen noroBopiB, 1[0 mepenawTbes ajsa 30epiranHsa [eHepanbHomy cekperapeBi OOH, takuii cnocib
HaliyacTille BUKOPUCTOBYETHCS B JOToBoOpax, IO YKJagalwThcs mnig erigorw €EFEC, mpukiagoM YOoro
Moxe cayxuru ctatra 4 (3) ,Yeoou npo npuiimammsa 00HAKOBUX YMO8 O0As NepiodudHUX 024:0i8
KOMICHUX MPAHCROPMHUX 3aco0ie [ npo 63aeMHe GU3HAHHA makux oeaadie” Bim 1997 poky, B sKiid
3a3HavyaeTbes: , KpaiHu, Ha sAKi nomuploeTrbcs naig nyHKTiB 1 i 2 wmiei crarri, MOXYyThb CTaTu

HoroBipuuMu CTtopoHaMu Yroau:

a) WJsiXoM HOoro mianuvcaHHs 6e3 yMOBUM paTtudikailii;
6) masixoMm oro patudikauii micas miamucaHHS 3a YMOBM paTudikauii;

6) WIJISIXOM TPUETHAHHS 10 HbOTO".

Assignment 7. Translate into English:

BEPHBAJIbBHA HOTA OPUCKOHCYVYJIbTA

(IH>0 MTOBHOBAXEHHS) 1998 PIK
IMocmanns: LA 41 TR/221/1

losoBHUII KOHCYJbTAHT 3 TMNpaBoBUX TMUTaHb Bitae [locTtiliHoro mnpexcraBHUKa (Ha3Ba KpaiHU) TIpU
Opranizanii O60'ennanux Hauiit y Hpo-Mopky i Mae 4YecTb NMOBIIOMUTU NPO HACTyNHE CTOCOBHO
NOKYMEHTIB IpO TMOBHOBAaXeHHsS [JIsS TMiANUCaAHHS JOTOBOpPiB, IO TepemnamThcsd Ha 30epiranHsa

lenepanbHoMy cexkpeTapeBi Opranizauii O6'enHanux Hamiii.

OcTaHHIM dYacoM Jesiki TpencTaBHUKU JepxkaB HaMaraloTbhbcs MiANKNCAaTU MAOTOBOPU, MO OYIyTh
nepenaHi ans 36epiraHHs [eHepalbHOMY cekpeTapeBi, He MalOUYuW Ha Te MEBHUX MOBHOBAXeHb, sKi

BiiMOBiTalOTh BUMOTraM MpaBa i JOTOBIipHOT MPaKTUKMU.

Bapto wHaramatu, mo [eHepalnbHUWII ceKpeTap TMOCHTITOBHO MJOTPUMYETHCS TaKUX IMOJOXEHb TPO
MOBHOBAXeHHsS - BiA Bcix o0cib, mo 6axaloTh MiAnucaTu [OOTOBip, TMepemxaHuil masi 30epiraHHs



I'eHepanbHOMYy cekperapeBi, abo 3pOoOUTH 3acTepexXeHHS Iig Yyac MignmucaHHS, KpiM TOJOBU JAepXaBu
abo ypsay, abo MiHicTpa 3aKOpPIOHHUX CIpaB, NOTpiOHA HAasABHICTh HAaJeXHUX MOBHOBAXEHbD.

JIOKYMEHT PO MOBHOBAaXEeHHS Mae€:
- OyTH mignmuMcaHUM TOJOBOIO NepXaBU abo ypsaay, abo MiHICTpOM 3aKOpPIOHHUX CIIpaB;
- yKa3yBaTH TOYHY il TOBHY Ha3BY NIOKYMEHTa, SIKWUM MiAAsATa€ MiANMMNCAaHHIO;
- MICTUTH TIOBHE iM't 0cOOU, YTOBHOBAXEHOI AJs MiANMMCAaHHS BiANMOBIIHOTO NTOKYMEHTA.

JAK 3a3HayeHO BWIIE, MOBHOBAaXecHHS He € HEOOXiTHMMM, SKIIO IiANUC CTaBUTh OCOOHMCTO ToOJOBa
mepxaBu abo ypsanmy, abo MiHicTp 3aKOpAOHHMX cnpaB. Kpim Toro, gkmo ocobi BUZAaHO OJOKYMEHT IIpPO
3arajbHi MOBHOBaXEeHHsS i Llell MOKYMEHT 3a3fajerigib Oyno mepenmaHo go CexkperapiaTy, HIOKYMEHT MpoO
KOHKpPETHI MOBHOBAaXeHHS He MOTpi6eH. PeKOMeHIY€EThCcS B KOXHOMY KOHKPETHOMY BHUITaAKy HagaBaTH
NOKYMEHT Mpo NOBHOBaXeHHs njs mnepeBipku B JoroBipHy cekuito Opranizanii O6'ennanux Hauii
3a3najerigp 10 rnepenbavyeHOi m1aTU TMiANMUCAaHHS.

HonaTkoBa iH(poOpMaIis NMpo MOBHOBaXeHHS MOXe OYyTM oTpuMaHa B nyo6iaikauii "Summary of Practice
of the Secretary-General as Depositary of Multilateral Treaties” (ST/LEG/8)

,Z[J'[SI BiIOMOCTiI momaeTbcs 3pa30K TUIIOBOTO JOKYMECHTA IMMPO NOBHOBAXCHHA.

3acTynmHUK ['eHepalbHOTO ceKpeTaps 3 MPaBOBHMX MUTaHb
OpuckoHcynbT
30 BepecHs 1998 poky

Assignment 8. Translate into Ukrainian:

MODEL INSTRUMENT OF FULL POWERS

(To be signed by the Head of State, Head of Government

or Minister for Foreign Affairs)

FULL POWERS

I, [name and title of the Head of State, Head of Government or Minister for Foreign Affairs],

HEREBY AUTHORISE [name and title] to [sign, ratify, denounce, effect the following
declaration in respect of, etc.] the [title and date of treaty, convention, agreement, etc.] on
behalf of the Government of [name of State].

Done at [place] on [date].

[Signature]



Assignment 9. Translate into English:
®dopMa TOKyMeHTa NpPO MOBHOBAXEHHS

Jitouyn sIK nmemno3uTapiilt MixXHapoaHuX noroBopiB, [eHepalbHUI cekpeTap 3000B'SI3aHUI BuUMaraTu,
mo6 BigmoBigHa ocoba (KpiM TiaBU JAepxXaBu, TJaBU ypsay abo MiHicTpa 3aKOPAOHHUX CIIpaB)
nigTBepaAuUIa HaJeXHi MOBHOBAXEHHS, SIKi JO3BOJSIIOTh 1iil 0co0i miAmMuUcyBaTU TOW 4YM IHIIUNA JOTOBIp.
JIOKYyMEeHTU, B IKUX HeMa€ po30ipJMBOro MmiAmucy OyaAb-KOTO 3 BMINEBKa3aHUX BUIIMX MOCAJOBUX OCi0
nepxaBu (HampukJiajn, HajgiciaHi ¢gakcoM), MPUUHATTIO He mniandrapTb. [lignmucaHHg mgoroBopy 0e3
HassBHOCTI BiAMOBIIHMUX MOBHOBAaXEHb HE JO3BOJSIETHCS.

Byab-sgkoi ocobnuBoi GopMHU AOKYMEHTa NMPO MHOBHOBAaXeHHs He iCHYE, OOHAK Yy TakKOMYy JOKYMEHTi
MOBUHHA MICTUTUCH HAacTynmHa iHGopMalis:

1. JJOKYMEHT TIpO TOBHOBAaXeHHS IJs NiANMUCAaHHS BiANOBIAHOTO JOrOoBOpPYy Ma€e OYTU MiANMUCAaHUM
ONHi€ 3 TPbOX BUINE3a3HAYEHUX IOCATOBMUX OCiO mepxaBu U 0co000l, BKa3aHOW B TaKOMY
nokyMeHTi. [loBHOBaXeHHS MOXYThb TaKoOX HagaBaTucs o0co00l, sgKa THUMYacCOBO BUKOHYE
000B'SI3KM OJHi€i 3 TPbOX BHUIE3a3HAYEHUX MOCAJAOBUX 0OcCi0O BimmoBigHOI mepxaBu. Llg ocobGauBicTh
NMOBUHHA OYTH YiTKO BM3HAYEHOI B JOKYMEHTI.

2. 3a3Buyaili NMOBHOBaXEHHS HaZalOThCSA MJsS MiANUCAHHS JUIIE OIHOTO KOHKPETHOTO OOTOBODPY 3
000B'SA3KOBOI0 BKa3iBKOIO Ha3BM JAaHOTO AOTOBOpPY. KO X Ha3Ba AOTOBOpPY Ille He y3roJxXeHa, y
MOBHOBAaXEHHSIX MNOBUHHI OyTM BKa3aHUMHU TNpeaMeT JOOroBopy abo Ha3Ba KoHdepeHIii, abo
MiXHapoJIHOI opraHisauii, B paMKaX SIKUX MPOBOISITHCS MEPEroBOPU.

3. YV mnoBHOBaXeHHSX IOBWHHiI OyTM BKa3aHi NOBHICTIO iM's, Tpi3Bulle i mnocaga NpeacTaBHUKA,
IKOMY HaJla€eThCs MpaBO Ha MmiANnucaHHsS goroBopy. IloBHOBaXeHHS MalTh OCOOMCTUN XapakTep i
He MOXYTb Oyrum mepenaHi ,llocTiiHOMY TpeACTaBHMKOBI KpaiHU 3  ypaxyBaHHSIM
MepCcCOHAaJIbHOTO XapaKTepy MOBHOBAXeHb € AOILIJIbHUM MpPU3HAUYATH HEe MEHIIEe NBOX NMPEACTaBHMUKIB
Ha BUMAgOK, SKU[O OAMH i3 HUX 3 HenmepeabayeHUX OOCTaBUH HEe 3MOXE BUKOHYBATH 3a3HadyeHi [ii.

4. TloBuHHIi OyTM BKa3aHi gaTa i Micle MiANMMCAaHHS JOTOBOPY.

5. Od¢inirina mevarka. JlaHuii eJeMEeHT HOCUTh (PakKyJIbTaTUBHMUU XapakTep i He MOXe 3aMiHUTHU
MiANMUC ONHIi€T 3 TPhOX BUINE3a3HAYEHUX BUIIMX MOCATOBUX OCi0 AepXkaBHU.

Assignment 10. Translate into English:

Yrona
Mix Ypsanom Ykpainu Ta Ypsagom Pecnyoniku €mMeH

Npo CIPUSIHHS Ta B3aA€EMHUM 3aXUCT iHBECTUILII}

VYpsan Ykpainu Ta Ypaan Pecny6aiku €meH (gKi Hagani iMeHywoTbes ,JloroBipHi CtopoHu"),
0aXxamwuyu MNOCUJIUTU €KOHOMIiIUYHE CHiBpOOITHUILTBO OJid B3aeEMHOI BUroaum o6ox [epxaB, Malo4u HaMip
CTBOPUTU W MiATpUMYBATU CHPUATIUBI yMOBU [OJs IiHBecTUIlili iHBecTopiB onHiei JepxaBu Ha
TepuTopii iHmoOi JlepxkxaBu, Ta, BU3HAUYMU, 11O COPUSHHS Ta B3a€EMHUHN 3aXUCT iHBECTUIil, 3TiAHO IIi€i

Yroau, CTUMYJIOE IiNOBY iHilliaTUBY B Wil cepi, TOMOBUIKUCH PO HACTyIlHe: [...]



Cmammsa 2

CnpussHHS Ta 3aXUCT iHBEeCTUL Il

Koxna JloroBipua CTopoHa 3a0X0Yy€ Ta CTBOPIOE CHPUATIUBI YMOBM OJs iHBeCTOpiB iHIIOI
JdoroBipHoi CtopoHM nnasg 3AiliCHeEHHS iHBeCTHINilM Ha CBOil TepuTOpii Ta AOMNYyCKAa€ TaKi iIHBECTHUILiQ
BiImoBigZHO mo ii 3akoHomaBcTBa. [HBecTuuii iHBecTOpiB Oyab-sikoi 3 JoroBipuux CTOpiH OTPUMYIOTh

MOBHUM 3aXMCT i O0e3meKky Ha TepuTopii iHmoi JJoroBipaoi CtopoHHu.

Cmammsa 3

Pexum HaliOinbmIOro COpUSIHHS

Koxna [Joroipna CTopoHa Ha CBOili TepuUTOpii Hagae iHBECTHIiAM Ta OOXOdaM iHBECTOpiB
iHmoi JJoroBipHoi CTOPOHM peXUM, SIKMI € CIIpaBEeAJIMBUM Ta PiBHUM, Ta HE MEHII COPUSITIUBUM, HixX
TO#, IKUMA BOHA HaJa€ iHBECTHUIisIM Ta JOXOJaM iHBeCTOpPiB Oyab-sKoi TpeThoi JepxaBu. [...]

Cmammsa &8
Bupimenus cnopiB Mix JoroBipHoo CTOpoHOO
Ta iHBecTOopoM iHmOI loroBipHoi CTtopoHHU

bynp-sgkuit cmip, KU MOXe BUHUKHYTH MiX iHBecTopoM onaHiei JloroBipHoi CTopoHHM Ta
iHmow JloroBipHolo CTOpoOHOWO y 3B'S3Ky 3 iHBecTulielo Ha teputopii miei UM iHmoi JdoroBipHoi
CtopoHu, Oyae ImpeaAMeTOM MHepeTrOBOPiB MixX CTOpOHaMHU B CHODi.

dxmo Oyab-akuil cmip Mix iHBectopoMm oxaHiei JJoroBipHoi CtopoHum Ta iHmoOi [JoroBipHOI
CtopoHU He MOXe OyTH, TAKUM YMHOM, BUpIIIeHUHN y mepiod mMeCcTHU MicsSliB, iHBECTOpP OTPUMA€E MPaBo
nepenatu 1o crnpaBy 1o MixHapoaHoro Lenrtpy nnsi Bupimenns IuBectunitnux Cnopis (ICSID) a6o
apobitpa, a6o MixHapoagHoro ad hoc apOiTpaxHOTO Cyoy, 3aCHOBAHOTO 3TiZHO 3 ApOiTpaXHUMH
[paBunamu Kowmicii Opranizanii O6'ennanux Hamiit 3 [IpaBa Mixunapoanoi Toprieai (UNCITRAL).
CTOopoHM B CHoOpi MOXYTh MOTOAMTUCH NMUChbMOBO 3MiHUTH Li [IpaBuna. ApOiTpaxXHi pilieHHS OYyAyTh

OCTaTOYHUMHU Ta 0OOB'A3KOBUMHU 5T 000X CTOpiH cropy. [...]

Cmammsa 11

3acTtocyBaHHY 1iei Yroom

YMoBM 1i€ei Yroaum 3acTOCOBYBATUMYTbCS N0 IiHBeCTUNiN, 3AiACHEHUWX IiHBeCTOpaMu OIHIi€l
JdoroBipaoi CtopoHu Ha Teputopii iHmoi JoroBipHoi CTopoHM $IK mO, TakK i Iicas HaOyTOol YMHHOCTI
miero Yromoim. Ale BOHM He MalOTh 3aCTOCOBYBAaTUCH OO CIIOPiB, IO BUHUKIMU OO HAOyTOi YMHHOCTI

miero Yromormwo.

Cmammsa 12

HaOyTTd YMHHOCTI, TPUBAJNICTh Ta IPUNUHEHHS

Koxuna JoroBipHna CTopoHa MOBiZOMUTH iHIIY PO 3aBEpIICHHSA MNpolLeayp, HEOOXiTHMX 3TiZHO
3 i1 3aKOHOJZABCTBOM IJISI HAaOYTTA YMHHOCTI Hi€erw Yromoio. g Yronma 3anuimmaeTbcss YMHHOIO Ha mepion
IecATh POKIiB Ta MPOMXOBXYBaTHMMeE 3ajJMINATUCI YMHHOW IIiCJd HIbOro, MOKHU 3a PiK JAO0 3aKiHYEHHS
Mo4YaTKOBOTro abo Oyab-AKMX HAaCTYyMHUX mepioniB, Oyab-ska JoroBipHa CTopoHa He HOBIiZOMMUTH IHIIY
JdoroBipay CTOpOHY NMChbMOBO IpPO CBiii HaMip NPUNUHUTHU Oil0 Hiei Yromm.



Ha mocBimuyeHHsS 4YOoro Ti, IO MiAMMcanWcs HUXYEe, OO TOTO HaJeXHUM UYMHOM YMOBHOBaXecHI,
nignucanu 1o yrony.

3niticneHo B M. KwueBi 19 nwrtoro 2001 poky y ABOX HAillCHUX TMpUMipHUKAX, KOXHUM
YKpaiHChKOIO, apabChKOIO Ta aHTJIiNChKOI MOBaMHM, HPUYOMY BCi TEKCTHM € pPiBHO aBTCHTUYHHUMU. Y
pa3i po30iXHOCTel y TIyMauyeHHi, MepeBaru MaTUMe TEKCT aHIJIiChbKOI MOBOIO.

3a Ypan YkpaiHu: 3a Ypan Pecnybniku €MeH:

Assignment 11. Do the written translation of the following Treaty into English:

Yroaa
mik KaGinerom MinicTpiB Ykpainu Ta
Cow3num Ypanom Cow3Hoi Pecnyoaiku IOrocanasis
Npo B3a€EMHEe CIPUSHHS Ta 3aXUCT iHBeCTHIiN

Kab6iner MinictpiB VYkpainu Tta Cow3Huit Ypsan Cow3sHoi Pecnyoniku IrocnaBis (manmi -
"NoroBipui CtopoHu"),

b6axcaroyuy CTBOPUTU CIPUSITIUBI YMOBU IJs1 PO3IIUPEHHS €KOHOMIUHOTO CHiBPOOITHUITBA MixX
HoroBipaumu CTOpOHaMU;

Mawvy HaMip CTBOPUTHU Ta MiATPUMYBATU CHPUITIAUBI YMOBM HJIsI B3a€EMHUX iHBECTHUILiH;

6u3Haw4u, 11O 3aJy4YeHHS Ta B3a€EMHHMU 3aXUCT IHBECTUIINW Oyae CHPUITH B3MillHEHHIO
NiANPUEMHUILIBKOI AiSIABHOCTI Ta 3HAYHOMY 30ilblIeHHIO BHECKY B CIpaBy PO3BUTKY €KOHOMIUYHUX
BimtHOocuH MixX HoroBipuumu CrtopoHaMu,

OJOMOBUIUCHL PO HACTYIIHE!:

Cmammsa 1

BuszHauyeHHd

1. Tepmin "iHBecTHLisg" OXOIJIOE OyIb-IKWI BUA LIHHOCTEW, IO iHBECTOBaHi iHBECTOpPOM
onHiei 3 JloroBipHux Cropin Ha Tepurtopii iHmoi JorosipHoi CTopoHHM BiAIIOBiZHO [0 ii
HallioHaJbHOTO 3aKOHOIAaBCTBAa, 30KpeMa, aje He BUKJIIOUYHO:

(a) pyxoMe Ta HepyxoMe MalHO, IO 3HAXOAMTBHCS y BJIIACHOCTiI iHBecTopa, TaKoOX SK i iHIIi
BiIMOBiAHI mpaBa, TakKi SK imoTeKa, 3acTaBHI IpaBa, 3a0e3IMeUyeHHs B MO3MIII Ta iHIII MOAiOHI mMpaBa;

(6) akuii, 3000B's3aHHS Ta Oynb AKi iHIII WiHHI mWanepu, IO 3HAXOISITHCA Y BJIACHOCTI
iHBecTOpa;

(B) mpaBa iHTeJeKTyaJlbHOI BJIAaCHOCTi, BKJI0OYal4YM aBTOPChKi Ta iHIII aHaJoOriyHi Tmpasa,
TOBapHi 3HaKM, BHMHAaxXOJM, BKJIIOYalO4YUW MaTEHTU, MPOMHUCIOBI 3pa3KM, MoOIedi Ta TyIABiJ, a TaKOX
TEXHOJOTiUHiI TMpolecHu, 3HAHHS Ta HOCBix (HOy-Xay);

(r) mpaBa Ha TNpPOBENEHHS ToCIoOAapcbKoi HMisIIBHOCTI, BKJOYalO4YM TpaBa Ha pO3BigyBaHHI,
poO3pooOKYy, BUOOOYBaHHSA 4YM  eKcIJyaTalilo OPUPOAHUX  PecypcCiB, HajgaHi BigmoBimHO OO



3aKOHOIABCTBAa YW AOTOBOpPiB. 3MiHM BHMAY iHBECTHUIIili, B AKi OyayTh iHBECTyBaTHUCS KOIITHU, HE OYAYyTh
BIIJIMBATHU Ha iX XapakTep K iHBECTHIIiA.

2. TepMmin "iHBecTop" Oyae O3HayaTHu:

(a) ¢izuuHy ocobOy, mo Mae rpoMaiasHcTBO onaHiei 3 JoroBipuux CToOpiH i sIKa iHBECTyE Ha
TepuTtopito iHmoi JJoroBipHoi CTopoHUu;

(6) opuamyHy oco0Oy, IO CTBOPEHO 3TiIHO 3 HAaNiOHAJIbHMM 3aKOHOJAaBCTBOM OJHIieEli 3
HoroBipuux CrtopiH Ha Teputopii miei JdoroBipHoi CTopoHuM i sgKa iHBECTye Ha TepUTOpilo iHmIOI
JoroBipHoi CTopoHu.

3. Tepmin "moxoau" Oyme o3HayaTM CYMHM, OTpMMYyBaHi BiIl iHBeCTHMILili, 30Kpema, aje He
BUKIIOYHO, NPUOYTKWU, BIACOTKM, OMBIAEHAM, aBTOPCHbKi TOHOpapu, ILJIaTy 3a JilleH3il, MaTeHTHU Ta
MOaiOHI HaAXOIKEHHS.

4. TepMmin "Tepurtopig" Oyae o3HavyaTW TNJOIIi, IO OXOMJIOIOTHCS CYXONYTHUMHU KOpAOHaAMu, a
TaKOX TEPUTOPil0 MOpPS, MOPChKe MHO, HOTO Hampa, sAKi 3HAXONATHCS 3a TEPUTOPiaIbHUMU BOIaMM, Hal
askuMu JoroBipua CrTopoHa 3ailicHI0€ CBOi cyBepeHHiI nmpaBa abo IWPUCAUKIIIIO, BiIMOBIZHO M0 CBOIX
3aKOHiB, IMTpaBUJ i MiXKHAapOAHOTO MpaBa.

Cmammsa 2
3a0X04YEeHHS Ta 3aXUCT iHBECTHUIi#

1. Koxna 3 JloroBipuux CTopiH Oyae 3a0xXx0ouyyBaTU Ta CTBOPIOBATH CIPUATIMBI YMOBM [IJs
inBectopiB iHWoOi JloroBipHoi CTopoHM nisg 3AiliCHEeHHS iHBecTULii®i Ha cBoili TepuTopii Ta
MOoTIycKaTuMe TaKi iHBECTHIIil BifmoOBiAHO M0 ii 3aKOHIB Ta MpaBuUII.

2. IuBecTunii iHBecTOpiB KOXHOi 3 JloroBipHux CrTopiH y OyIb-sIKUI 4Yac KOPHUCTYBAaTUMYTbCS
CIpaBeAJIMBUM i PiBHUM CTaBJIEHHSM, MOBHMM 3aXMCTOM Ta 0e3meKol Ha TepuTopii iHmoi JJoroBipHOI
CTOopoHMU.

Cmammsa 3

HanmioHanpHUN peXUM i peXUM HaWOINbIIOTO CIPUSIHHS

1. KoxuHa JloroBipna CTopoHa Ha CBOili TepuUTOpii HagaBaTUMe iHBECTHUIiAIM iHBECTOpPIiB iHIIOIT
JoroBipHoi CTOpOHU pexXUM, SKUH € He MEeHII CHPUITIMBUM, HIiX TOW, SKU BOHA HaJZa€ CBOIM
iHBecTOpaM Ta iX iHBECTHIisIM YU iHBecTOpaMm OyIb-AKHUX TPETiX KpaiH i iX iHBECTHIIiIM, B 3aJe€XHOCTI
BiZl TOTO, IKMM 3 HUX € HAWOINbII CIIPUATINBUM.

2. Koxna HdoroBipHa CTopoHa Ha CcBOiii TepuTopii HagacTh iHBecTopaMm iHmWoOi JoroBipHoi
CTOopoHM TI0 BiZHOIMEHHI J0 YIpaBAiHHSA, NIATPUMKH, BHUKOPUCTAHHS, OTPUMaHHS JOXOAiB i
pPO3MOPSIAXEHHS CBOIMM iHBECTUIISIMU PEXUM, IO € HE MEHII CIPUITIWUBUM, HiX TOH, SIKMM BOHA
HajJxa€e BJAacHUM IiHBecTOpaM Ta IX IiHBecTHUIiIM, abo iHBecTopaM OyAb-IKMX TpeTiXx KpaiH Ta ix
iHBECTUILiSIM, B 3aJIEXXHOCTI Bill TOTO, IKUH 3 HUX € HAWOIJNbII CIPUITIAUBUM.

3. MonoxenHsa m.m.1 i 2 miei Crarti He OyAYTh TAYMAYUTUCh TaKMM YMHOM, 1100 3060B'sS3aTu
onHy JoroBipHy CTOpoHY moluMpoOBaTh Ha iHBecTOpiB iHmOI JoroBipHoi CTOpOHU BUTOAY Bix OyIb-
JIKOTO peXuMy, TmpedepeHIii YM mNpuBiJieiB, SAKi MOXYTh OyTM momupeHi mnepmor JloroBipHoio
CTOopoOHOI0, IO BUNJIUBAIOTH 3:

(a) ii yyacTi B MHMTHOMY CO03i, 30HiI BiIbHOI TOpPTiBJIi, MOHETaAapHOMY coOl03i abo momiOHIiK
MiXHapoAHi#i yromi, IO BCTAHOBJIOE TOAIOHI 060'eqHaHHs, abo iHmWIKUX ¢opMax perioHajJlbHOTO
CNiBpOOITHUIITBA, YYACHUKOM SIKHUX € YU MOXe cTaTu Oyab-gaka 3 JoroBipuux CrtopiH; abo

(6) Oynp aKo0i MiXHapoAHOI yroom YW AOMOBJIEHOCTI, SIKi CTOCYHOTHCS IMOBHICTIO YU YaCTKOBO
OToJgaTKyBaHHS.



Cmammsa 4

KomneHcauist 3a BTpaTtu

1. TuBectopam oxaHiei [JoroBipHoi CTOpOoHHU, iHBECTHLii SIKMX 3HiCHIOIOTbCA Ha TEpUTOPIl
iHmoi HdoroBipHoi CTopoHU, 110 3a3Hajllu BTpaT 4Yepe3 BiliHY, 30poWHMNH KOHGOIIKT, HamioHaNbHUN
HaJA3BUYAaMHUN cTaH, MepeBOPOT, MOBCTAaHHS, 3aKOoJOT abo iHWIi noxiOHi moxii Ha TepuTopii iHWIOI
HoroBipHoi CTopoHHU, HamaBaTUMeThbCsl OoCTaHHbLOIO JloroBipHo CTOpPOHOW0 pPeXHWM MO BiAHOIIEHHIO
IO peCcTUTYLii, BiAIIKOAYBaHHS, KOMIMeHcallii abo iHIIOTro pilleHHS He MEHII CIHPUATIMBUN, HiX TOW,
aKkuil octaHHs JloroBipHa CTopoHa Hajgae iHBecTopaM Oyab sKOi TpeThOl KpaiHU.

Bunnatu 3a BKazaHUMM TMigctaBaMu OyAyTh 3HilicHIOBAaTUCh 0e3 3aTpUMKM i Oyayrb BiJIbHO
nmepeKka3yBaTUCh.

2. He mepemkonxawouu ymoBam 1. 1 wmiei Cratri, iHBectopaM onHiei 3 JoroBipHux CTopiH, sKi
HecyTb BTpaTu Ha Teputopii iHmoi JloroBipHoi CtopoHM mia 4yac Oyab-sIKMX TNOIili, 3ragjaHUX y LbOMY
MYyHKTi, sIKi BUHUKJIW BHACJIiIOK:

(a) pexBi3uIii ix BJacHocTi ii cuiamMu abo Biaagot iHmwoi JoroBipHoi CtopoHu, abo

(6) pyiliHyBaHHS iX BJlacHOcCTi ii cuyiamu a6o Baagor iHmoOiI JoroBipHoi CtopoHu, sike OyJo
BUKJIWKaHe He BiiCbKOBMMM JAisiMu abo He Oyio OoOYyMOBJIEHO HEOOXiJHOIO cuUTyallielo, Oyae HaJlaHO
HeoOXiqHY pecTUTylLil0 abo ageKBaTHY KOMIIeHcallilo.

Bunnatu 3a BkazaHMMM TMigcrtaBaMu OyAyTh 3AilicHIOBaTUCh 0e3 3aTpUMKM i Oynyrb BiJIbHO
nepekasyBaTuchb. JJo MOMEHTY BUMJATU KOMIIeHcallii Ha i1 CcyMy HapaXoOBYIOTbCS BiJCOTKM 3a CTaBKaMu
LIBOR.

Cmammsa 5

Excnponpiauis

1. IuBectuuii iHBecTtopiB Oynb-sikoi JloroBipHoi CTopoHM He OynyTh HallioHalli3oBaHi,
eKcrnporpiiioBaHi ab6o migmaHi 3axomam, MmO MaloTh e@eKT, eKBiBaJJeHTHUIN HauioHakizauii abo
ekcrnponpianii (Hamani - "ekcnpomnpianisi"), Ha TepuTopii iHmWoi JloroBipHoi CTOpoHHU, 3a BUHSITKOM
cycninbHux iHTepeciB. Exkcnpomnpiauiss Oyne TNpPpOBOAMTUCH Yy BiIMOBIAHOCTI OO0 CYyIOYMHCTBa, Ha
HeAUCKpUMiHaALiiHi# OCHOBI i Oylde CynpoBOIXYBaTUCh yMOBaMHU IpPO BUIIJATYy HeraiHoi ageKBaTHOI
Ta edekTuBHOi KoMmmneHcauii. Taka KommeHcalnis Oyae OOpiBHIOBAaTM PUHKOBIA  BapToCTi
eKcnpormnpiiioBaHol iHBecTulii O6e3mocepeaHbO A0 MOMEHTY eKcIlporpialii abo mepen TUM, KOJU MpoO
MaiiOyTHIO eKclpormnpialilo cTajgo 3arajJbHOBiZIOMO, B 3aJIeXXHOCTi Big Toro, mo BigbyBajocsl paHilie,
Oyne BKJIIOYATW BilCOTKM 3 JaTW 3MiMCHEHHSI eKcnpornpianii 3a ctaBkoio LIBOR no MomeHTy BunjiaTu,
Oyne 3nilicHlOBaTUCh 0Oe3 3aliBoi 3aTpuMKM i Oyae Takow, 1O e(PeKTUBHO peaji3yeTbcss Ta BiJIbHO
nmepeKa3yeThes.

2. [Morepninuii iHBecTOp MaTuMe MNpaBO, Yy BiAMOBiZHOCTI a0 3akoHiB i mnpaBuyg JloroBipHoi
CropoHu, sKa 3JilicHMIJIa eKCIpomnpialilo, Ha HerawHui mneperasiy cyaoBolo Biaaow 1iei JloroBipHoi
CTOopoHU #OoTO BUMAAKY Ta OLIIHKY MOro iHBECTUILiil 3TifHO 3 MPUHLUMNAMMU, BUKJIAAEHUMU B LIl CTATTi.

Cmammsa 6

[lepekasu

1. Koxna J[JoroBipHa CtopoHa Oyne, micis BUKOHaAHHS BCiXx 3000B's3aHb iHBeCTOpPiB iHMIOIL
HoroBipHoi CTopoHU, rapaHTyBaTu iHBecTopaMm iHIoOI [JoroBipHoi CTOpoHUH, Yy BIiAMNOBIAHOCTI a0
3aKOHiB Ta mnpaBug mnepuwoi JJoroBipHoi CTopoHUM, BiIbHMI mepeka3 TIJaTeXiB, IO CTOCYIOTbCS
iHBeCTHUIIili, 30KpeMa, ajie He BUKJIIOYHO:

(a) kamirajy Ta iHIIUX TPOIIOBUX CYyM, HEOOXiAHUX IS MIATPUMKHU Ta 30iJbIIEeHHS iHBECTULii:



(06) noxonis;

(B) KOWTIB Bil MOBHOI ab0 4acTKOBOT JIiKBifalii iHBeCTUILili;

(r) KOWTIiB BiJil TOBEpHEHHS MO3UK, IO 3aCHOBAHi Ha iIHBECTULIiSX;

(1) XxoMIeHcaliit, Mo BpaxoBaHO B cTaTTsAX 4 i 5 uiei Yroau.

2. Ilepexkasu mnnarexiB, 3ramani B 1.l wuiei Crarrti, OyayTh 3ailicHioBaTuch 0e3 3aliBUX
3aTPUMOK, y KOHBEpPTOBaHili BajioTi, 3a opililHUM BallOTHUM KypcoM, AilicCHMM Ha JgaTy nepekasy Ha
Teputopii JoroBipHoi CtopoHu, B sIKiil Oyau 3AilicCHEHi iHBeCTUILil.

Cmammsa 7

Cyobporamuis

!, dxmo onmHa JloroBipHa CrtopoHa abo ii ymOBHOBaXeHWW opraH 3JiliCHIOE BUILJIATY CBOIiM
iHBecTOpaM 3TilHO JO TrapaHTii, ska Oyjla HajgaHa y 3B'A3Ky 3 iHBeCTHUIi€el0 Ha TepuTopii iHWOI
HoroBipHoi CtopoHnu, apyra JoroBipHa CtopoHa BU3HAE:

(a) mepenayy 3rifHO i3 3aKOHOM abo0 Yy BiAMOBIAHOCTI A0 MpaBOBOI TpaHcaKlii OyAb-AKMUX IpaB
yu BUMOT iHBecTopa mnepiuoi JoroBipHoi CTopoHu abo ii yMOBHOBAaXeHOTO OpraHy, i

(6) mo mepma JoroBipHa CtopoHa abo ii ymoBHOBaXeHUN opraH oTpuMaJu MpaBO B pe3yabTarTi
cybporanii 3pilicHioBaTM TpaBo abo peaJizoByBaTM BUMOIM iHBecTopa i mnpuiiMmatu Ha cebe
3000B'A3aHHS, IO BiJHOCSTHLCS A0 iHBECTUIIiI.

2. CybporoBaHi npaBa abo BUMOTH He OyIyTh IepeBUIIYBAaTH INepBicHI mpaBa abo BUMOTH
iHBecTOpa.

3. Cyb6poroBaHi mpaBa Ta 3000B'sA3aHHSI 3acCTpaxOBaHOTro iHBecTOpa BIiIHOCSATHLCS TaKOX i 10
nmepekasy mjaTeXxiB, 3AicHIOBaHUX Yy BimmoBimHocTi mo Cratri 6 uiei Yroou.

Cmammsa &

BupimenHs crnopiB Mix JloroBipHumu CTopoHamMu

1. Cnopu Mix HoroBipHumu CTopoHaMUu BiITHOCHO TJyMayeHHS Ta 3acTOCyBaHHS li€ei Yroau
OynyTh BUPIlIYyBAaTUCh, SIKIIO 1€ MOXJUBO, MJAXOM IMeperopopiB Mix JloroBipuumu CTtopoHaMHu.

2. dxmo cnip, npo skuit igerbcss B n.l uiei Crarri, mMix JoroBipHumMu CTOopoHaMu HEe MOXe
OyTM BUPpIilIEHU! TMPOTATOM IIECTU MiCsSILiB 3 MOMEHTY, KoJu oaHa 3 JloroBipHux CTopiH moBimomuiaa
nucbMoBo iHmY JloroBipHy CTtopoHy, iioro 0yae Ha mpoxaHHs onHiel 3 JJoroBipHux CTopiH, nmepemaHo
no ApobitpaxHoro Cynay.

3. ApGitpaxHuit Cyn. npo sakuit inmerbcs B 1.2 niei Crarri, Oyme cTBoploBatuch Ha ad hoc
OCHOBi JJid KOXHOTO iHAMBiAYyaJlbHOTO BUMNAAKy HAaCTYNHUM YUHOM: MNPOTIATOM TPbOX MicsLiB micis
OTPUMAaHHS MHCbMOBOTO 3BEepHEHHS MNpo apbiTpax koxHa JJoroBipHa CTopoHa MpU3HAYa€ MO OJNHOMY
yjieHy uboro cyay. I[IpoTsiroM aBoX MicsauiB oOugBa 4YJeHU 3a B3aEMHOI JTOMOBJIEHICTIO 00epyTh
TpeThoro apbiTpa - TrpoMaasiHMUHA TpeTboi JepxkaBU - SAKOTo TIiciasi cxBajJjeHHSI JloroBipHUMU
CropoHaMu Oyne npusHauyeHo [onoBow Cyny.

4. dxmwo npoTsAiroM CTpoOKiB, BuU3HaueHux n. 3 wuiei Crarri, npu3HaueHHs He Oyae 3pobJieHO,
koxHa JloroBipHa CTopoHa 3MOXe, MNpPW BiACYyTHOCTI iHWOI HOMOBJEHOCTi, 3amnpocutu [onoBy
MixHaponHoro Cyay 3poOutu HeoOXinHi npusHaueHHs. fkmo [onoBa € rpomMaassHUHOM OJHiei 3
HoroBipuux CropiH, abo, SKIIO iHIII NPUYUHMU TEePEUIKOAXKAThL MNOMYy BUKOHYBAaTH 3a3HauyeHY
¢yHKIil0O, TpU3HAYEHHSI MOBUHEH 3poOUTHU 3acCTYNMHUK TrojioBU. Ko 3'sicyeTbcs, WO 3acTyNMHUK
roJIoBU TakKoOX € rpomMaassHuHoM onaHiei 3 JloroBipHux CrtopiH abo 1moO BiH He MOXe BUKOHYBaTHU
3a3HauyeHy ¢GYHKUilO, HeOoOXiAHI TNpU3HAYEHHS TMNOBUHEH 3pobutu 4wieH MixHapoaHoro Cyny,
HAaCTYyNMHUM 32 CTAPLIMHCTBOM i SIKUU He € TpOMaAsIHUHOM Oyab-saKoi 3 JloroBipHux CTOpiH.



5. ApOitpaxHuii Cyg BUHOCUTHUME CBOI pilleHHSI Ha OCHOBiIi MOJIOXEeHb Iiei Yroam, a Takox
TOJJOBHUX TNMPHUHIUMMIB MiXHapoaHoro mnpaBa. Apo6itpaxkHuii Cyq BUHOCUTUME CBOi pilleHHSA OiAbIIicTIO
ronocis. Moro pilleHHA MaloOTh OCTAaTOYHHUI XapakTep i € 06GOB'A3KOBMMHU aasd 060X JLoroBipHUX
CropiH. ApOGitpaxHuit Cyn ycTaHOBJIIOE CBOIO BJAacHY IMpoOLEaypy.

6. Koxna 3 JJoroBipuux CTopiH Hece BUTpaTU BiIHOCHO CBOTO 4YjeHa i WOro mpeacTaBHUIITBA B
apbiTpaxHoMy mipoueci. Butpatru TI'onoBu Ta iHIII BUTpaTu OyAyTh HECTU B PiBHUX YacTMHaAX OOMIBI
HoroBipHi CTopoHHU.

Cmammsa 9
Bupimenns cnopiB Mix JloroBipHoio CTopoHOI0O Ta
IuBecTtopomMm iHmOT JoroBipHoi CTopoHH

1. Cnopu Mmix iHBectopoM oxaHiei JloroBipHoi CtopoHu Ta iHmow JoroBipHoo CTOopoHOIO ¥y
3B'I3KY 3 3000B'SI3aHHSIMU OCTAaHHBOI, SIKi BMHUKAIOThH i3 ILi€i YroaM mno BiAHOIIEHHIO A0 iHBECTHUIIii,
3nilicHeHUX iHBecTopoM mepiioi JloroBipHoi CTopoHU, OYAyTh BUPIIYyBATUChH, HACKIJIBKM I1€ MOXJIUBO,
WJASIXOM TMEepPeroBOpiB.

2. flxmo cmopwu, 3ragaHi B m. 1 miei CtarTi, HEe MOXYTb OyTHM BUPillleHI HMIJIAXOM IEepPEroBOpPiB
NpOTSATrOM IIECTU MicsliB, OOUABI CTOPOHU CIOPY MOXYTb TMepenaTu cHnip Ha BUPILIEHHS B
koMmrnereHTHU# Cyn JoroBipHoi CTOpOHU, AKa € CTOPOHOIO CIOpPY.

3. 3amicTtp 3actocyBaHHs pimeHHsa n. 2 uiei Crarti iHBecTop KOoXHOi JloroBipHoi CTopoHHU
MOXE€ HalnpaBUTHU CHip Ha apOiTpaXHe BUPIIIEHHS:

(a) ad hoc ApOGiTtpaxHomy Cyay y BigmoBimHocTi mo ApoOirpaxnHux IlpaBun Kowmicii OOH 3
npaBa MixHapoaHoi topriBai (FOHCITPAJ) (995 059); a6o

(6) MixHapoAHOTO IEHTPY MO BUPINIEHHI i1HBECTULIWHUX CHOpPiB, SAKUK CTBOPEHO ¥y
BigmoBigHocTi 10 KOHBeHLil Mpo BUpilIeHHS iHBECTUUIWHUX crnopiB Mix JepxkxaBamMu i rpoMaasiHaMu
inmux Hdepxas (995 060), mo BigkpuTa OJgg mnignucaHHg B M. Bamuurron, ®PenepaiabHuit OKpyr
Konym06ig. 18 6epesnsa 1965 poky (Kousenuis ICSID).

4. Pimenuss Apb6itpaxHoro Cyay Oyae ocTaTOYHUM i OOOB'SI3KOBUM HJiss 000X CTOpPiH B cmopi i
Oyne BUKOHYBAaTHMCh Y BiAmoBimHocTi mo 3akoHiB i mpaBuia JoroBipHoi CTopoHu, Ha TepuTopii sgkoi

Oynau 3nificHeHi iHBECTHUILii.

Cmammsa 10

3acTOCyBaHHS iHIMIUX MpaBUJI

Slxmo 3akoHu JdoroBipHux CropiH abo TemepimHi, 4M MallOyTHiI MiXHapomHi Yroaum Mix
HoroBipuumMu CrtopoHamMu abo iHmI MiXHapomHi Yroam, ydyacHUKaMU SKUX € YU OyAyTh OOMIBI
HoroBipHi CTopoHM, HanalOTh MOJOXEHHS, Yy BiAMOBIZHOCTI A0 SIKUX iHBECTHUILisIM iIHBECTOpPiB iHIIOI
HoroBipHoi CTOPOHU HaZa€EThCS PEXUM OiINbII CHPUSITIUBUN, HiX TO#, 1O HamaeThcs Ii€l Yronoio,
TO TakKi 3aKOHHU Ta yroaum OyayThb 3aCTOCOBYBATUCH Ti€l0 Mipol0, IKOIO BOHU CHPUSTAUBI, i OyAyTh MaTu
nepesary Haj L€ Yroaoio.

Cmammsa 11
BinHocuHu Mix JJloroBipHumMu CTopoHaMHu

[MpencraBHuku JoroipHux CTopiH TNpPOBOASITHL KOHCYJbTallii y BUMAaAKy HeoOXimHOCTi B
3B'SI3Ky 3 MUTAaHHAMU 1moao uiei Yroau. KoHcynbTauii OyayTh NpOBOIMTHUCH 3a MPOMNO3UIIEI0 OAHIET 3
HoroBipHux CTopiH y yac i B Miclli, y3rogXeHUX MO AUNMJIOMATUYHMUX KaHajax.



Cmammsa 12
3acTocyBaHHs liei Yroau

[MTonoxeHHsa uiei Yroaum BiAHOCATHCS N0 IiHBECTULill, 3AiliCHIOBaAaHUX IiIHBECTOpPaMHU KOXHOI
HoroBipHoi CTOpoHW 5K [0, TakK 1 micls HaOyTTd YMHHOCTI 1i€ero Yromow, i 3acTOCOBYIOThCS 3

MOMEHTY HaOyTTs HEl YMHHOCTI.

Cmammsa 13

HabOyTrTsg YMHHOCTiI, TpUBajdicTh Ta MPUNUHEHHS Aii wiei Yroau

I. s Yroma HaOGyBae YMHHOCTI 3 AaTU OOMiHY OCTaHHiIMM MUCBMOBUMM MOBIAOMJEHHIMU MPO
3aBepIIEHHST HEOOXimHUX Mpolenyp, 3rifHo go 3akoHomaBcTBa JoroBipHux CTopiH.

2. lIa Yroaa 3aiuvinaeThcsl YMHHOIO Ha Mepion AecsAaTU POKiB i Oyae aBTOMAaTUYHO MPOJOBXKEHa
Ha HACTyMNHIi mepioau mo m'siTb pokiB, AKIWO ogHa 3 JloroBipHux CTOpiH MUChbMOBO HE CMOBICTUTH iHIIY
HoroBipHy CTopoHy He mi3Hime 12 MicsiuiB 10 3aKiHY€HHS CTPOKY MpPO CBilf HaMip NPUNUHUTHU Ail0
uiei Yroau.

3. Llono iHBecTuuiil, mo 3aificHeHi N0 3akiHYeHHS Aii uiei Yronu, mojsoxeHHsa cT. 1-12 OyayTh
3ajuinaTucs AiicHUMU Ha nepion 10 pokiB 3 1aTW MPUNUHEHHS.

Ha mnigTBepaXxeHHS 4Yoro ocobu, WO Migmucaaucss HHUXYe, YNOBHOBaXeHi CBOIMU ypsaaamu,
nignucanu 1o yroay.

3nificHeHo B M. bearpaai 9 ciung 2001 poky B nOBOX [HiHCHMX TMNpPUMiIpHUKAX, KOXHUUI
yKpaiHChbKOIO, CepOChKOI Ta pOCiiChbKOIO MOBaMHU, MPUYOMY BCi TEKCTH € PiBHO aBTEHTHUYHMMMU. Y pasi
po3bixHocTell y TaymMauyeHHi Hiei Yroam Matume mnepeBary pociicbKuii TEKCT.

3a Kab6iner MiHicTpiB 3a Cow3Huit Ypaa
Ykpainu Cow3sHoi Pecny6niku lrocnasis



CHAPTER III

FOREIGN TRADE CONTRACT

Lesson 10: STRUCTURE OF A FOREIGN TRADE CONTRACT
Part One: Subject, Price and Total Value of the Contract

L Introduction

Assignment 1. Translate into FEnglish with the use of expressions given in parentheses:

30BHIIHBOTOPTrOBEJbHI yroauM, IO YKJIagalOTbCsd MixX JOepXaBHMMU YyCTaHOBaMu (State financed
tiitities). NigNpUEMCTBaAMU (enterprises), dipmamu (firms), AKi € cy6'ekTamMu
3HIIIHbOEKOHOMIYHOT MAisIAIBHOCTiI, BBaXalwTbcsl HAilicHUMU (valid) nwume ToOdi, KOJM BOHHU
yKJaaeHi B TUCbMOBiW ¢opmi (the written form) ta nianucaHi ocobamMu, sKi MawThb MNEeBHI

MOBHOBaXxeHHs (signed by the authorized representatives).

[TucbMmoBOo0 ¢GOPMOIO B30BHIIIHBOTOPrOBEJbHOI Yroau BBaxaloThCcs (fo be considered) KOHTpaxkT
abo moroBip, sSKi MalOTh pPiBHY WOPUAUYHY cuay. IlucbMoBa (popMa KOHTpPakKTy BigoOpaxkaeTbcsd B

Horo CTpPyKTypi, SKy MOXHa TpPEACTaBUTU HACTYNMHUM 4YUHOM (as follows).

Ha TutynpHOMY apKyuli (Zitle-page) mMoBWHHiI BKa3yBaTUCh Ha3Ba i HOMep KOHTpakTy, Micle i gaTa

iioro yknaaeHHsi (place and date of conclusion).

IIpeambyaa (Preamble)

Y npeamOynai BKa3yloTbCd HaWMEHYBaHHS CTOpPiH, #AKi yKJanalTbh KOHTpakT. fAK mnpaBujo, 3a
dopMoo mpeamMOyna € YyHiBepcaJdbHOIO. Y JOedKUX BUMNaaKaXx BOHa MOXeE€ MICTUTH Ppi3Hi

JOIIOBHECHHA.

Ilpeomem kKoumpaxmy  (Subject of Contract)

[IpexMeToM KOHTpakKTy MoOXe OyTu ToBap ab6o mocayru, sxi IlpomaBeus (IlocravanbHUK,
BukoHaBenb) 3000B'S3Y€EThCA nepenatu abo HamaTu CcBoeMy KoHTpareHTtoBi ([lokymiio,

3aMOBHMKY) Y BUBHAUEHOMY MicCTi.

Micue euxonanns xoumpaxmy (Place of Execution)

3anexXHO Bim Miclsi BUKOHaHHS KOHTPaKTy CTOPOHM pO3MONINAAITh iX BUTpaTW Ta 00OOB'A3KU (70
share  responsibility = and  expenses), MoOB'sI3aHI 3 TpPaHCHOPTYBaAHHAM (delivery) ToBapy,
BU3HAYEHOTO KOHTpakToM. 1o Micusi BUKOHaHHS KOHTPaKTYy IIi BUTpaTU i 060B'S3KM MOKJIAAalOThCS

Ha [IpomaBus; y moganblmioMy BOHUM MoKJanawTbcsa Ha [lokymus.

3a3Buyaii, y Micili BUKOHaHHS KOHTpPakTy MpaBO BJACHOCTiI Ha ToBap mepexoauTh Ao [lokynmusa i,
BiAMOBIAHO, PU3MKU BUMANKOBOi BTpaTu abo ymKonxeHHs (casual loss or damage) mnpunpdGaHoTrO
MaliHa. Micue BMKOHaHHS KOHTpPaKTy Ma€ BeJIMKEe 3HAYEHHS OJiI BU3HAUYEHHS BiAMOBiZaJbHOCTI

[IponaBus 3a KOHTPAKTOM.

ToBap, skuit nepenaetbcs (delivered) ITlpomaBuem, 3a CBOIMM $SIKiCTIO, KiJIbKiCTIO Ta IiHIIUMHU

yMOBaMM TMOBWHEH BiAmMoBigaTWU BUMOraM KOHTpPakKTy caMe B Miclli BUKOHaHHS KOHTpakTy. 3a



noganbiie YIIKOAXEHHsS abo TIcyBaHHS ToBapy, SKIIO 1Ilie cTajlocsi He 3 BUHU (caused by)

[TpogaBusi, BiiNmoBiZaJlbHICTh OyAyTh HECTU Ti 0cOOM, 3 BUHU SAKUX L€ CTAOCH.

Micue BUKOHaHHS KOHTpPaKTy BuU3HavaeThcsa (determined byi cTopoHaMu 3 ypaXyBaHHSIM

0CcOO0MUBOCTEN CaMOro KOHTPAaKTy Ta KOMEpPUiHHUX iHTEepecCiB CTOPiH.

Assignment 2. Study the following vocabulary:

ACTIVE TERMS AND EXPRESSIONS

Actual amount dakTHMyHa cyma

Advanced amount - ABaHCOBHUM maaTix
Against contract - 32 KOHTpPakTOM / IOTOBOPOM
Agreement _ JoroBip: yrona; KOHTpaKT

Amount
Amount due

At the cost of

KinbkicTb; cyMa; miacymMoxk
HanexHa cyma

BapTicTio; 3a paxyHOK ...

At the price - 3a uiHow; BapricTiO

Condition - YwmoBa

Contract - JloroBip: KOHTpPakKT

Contract form - TunoBuii KOHTPAKT / 1OTOBIip
Contract value of the goods - BapricTh TOBapiB 3a KOHTPaKTOM

Contracting parties CTOpPOHM A0TOBOPY / KOHTPAKTYy

Contractual - JoroBipHuit

Cost - MLina; BapTicTh; cobiBapTricTh
Cost price _ Hina BupoOHMUTBA; LiHAa BUTpAT
Costs - Burparnu

Costs and expenses - 306uTKH

Firm / fixed price - Tsepna nina

First cost - TIlepBicHa niHa; moyarkoBa IliHa
General conditions - 3arajibHi yMOBHM

Hereinafter referred to as - dxuit (aKka) Hagaldi iMeHyeTbCS

Insurance value BapricTh cTpaxyBaHHS

3 oaHOro 60Ky (3 OAHi€li CTOPOHMU)
3 wwmwo GoKy (3 mmoicroponu)

On the one side (part)
On the other side (part)

On the terms Ha ymoBax

Parties to contract - CTOpOHM IOroBOpy / KOHTPAKTY
Premise - IlepeaymoBa; BuUXiaiHa ymMoBa
Present contract - JliificHuit foroBip / KOHTpPaKT
Price - Lina (puHKoOBa)

Provision YMoBa (HOJTOXEHHS)
Reservation - YMoBa (3acTepexeHHs)

Stipulated price JdoroBipHa 1iHa
Stipulation - V¥YwMmoBa

Subject of contract IIpeamer noroBopy / KOHTPaKTy
Technical conditions - TexHiuHi yMOBHU

Terms . yMosu

Terms and conditions yMOBH KOHTPAKTY
TheBuyer(s) - Ilokymeub; KJIi€HT; 3aMOBHUK
The Seller(s)

Total / full value

Hpoz[aBeub, nocCTadYaJlbHUK, BUKOHaBE€Ib

ITizcyMkoBa niHa



Under contract - Ha niacrasi

NOTOBOPOM

KOHTpPaKTy /OOTOBOPY; Yy BiANOBiIZHOCTI 3 KOHTpakTOM /

- BaprticTh; uiHHicTh: miHa

Warranty - VYmoBa (HeicToTHA)

To agree - JIOMOBUTHUCDH; Y3TOIUTH
T agree on (upon) - IloroauTtuch Ha

T agree with - JdomMoOBUTHCH 3

7: amount to -

T conclude a contract

T contract -

CkJianaTu CyMy; HOCSITaTu; AOPiBHIOBAaTHU
- VYKJacTu KOHTPakT / HIOTOBip

Yknagatu OOTOBip; yKJjamaTu yroay / KOHTpakT

To cost - IlpusHavaTu UiHY; OUiHIOBATHU
To price - Tlpusnauaru uiny

Tl stipulate - OO6yMoOBIIOBATHU

7 > the amount - Ha cymy

To the value of (valued at) - BapricTio ¥

To value - OuiHwoBartu
Main Text
KOHTPAKT Ne = /CONTRACT #

\i. Kuis « » 200 pOKY Kviv " " 200

IO V MOJAaJbIIOMY Messrs hereinafter
Ha3uBatTumetrbcsa ,IlpomaBeunr", 3 OIHOTO referred to as the "Seller”, on the one part,
00Ky Ta , IO Yy MOAAaJdbIIOMY and hereinafter
HazuBaTuMeTbcsd ,[lokymeusr", 3 iHIIOTO referred to as the "Buyer", on the other part,

00Ky, ykianu giicauii KoHTpakT mpo Take:

1. IIpeameT KOHTPAKTY

1.1. IIpomaBeup mnponmaB, a Ilokymeub KYIHUB

have concluded the present Contract for the

following:

1. Subject of the Contract

1.1. The Sellers have sold and the Buyers have

Ha ymoBax ® OB dpanko- bought on conditions f.0.b franco-
BaroH KOpIOH HacTyIlHE railway car-border the following
obOJlaTHAHHS: y equipment: in
MNOBHIiM BimzmoBimHOCTI 110 TEXHIYHUX full conformity with the characteristics and in

XapaKTCpUCTUK Ta B KOMIIJIEKTHOCTiI 3TiZHO 3

JomatkoMm Ne

complete scope of supply specified in Appendix
#

2. Ilina i 3araapHa BapTicTh

2.1. 3araabHa BapTicTh OoO0JagHaHHS, 3aMaCHUX

YaCTHUH. iHCTPYMEHTY. TEXHIYHOI

2. Price and Total Value

2.1.The total value of the equipment, spare

parts, tools, technical documentation and



2.2. Hinm gng mos3uuiil BkasaHi y JlomaTky 2.2. Prices per item are specified in Appendix
it
1t

2.3. llinu TBepAi i He MigASITalOTh 3MiHaM. 2.3. The prices are firm and subject to no
alteration.

2.4. lliHu HeoOXiZHO PO3YMiTHU SIK 31 2.4. The prices are understood stowed,

MTHUBKOI, paHKO-BAaTOH KOPIOH abo franco-railway car border or

BiIMOBiZHO o IHII U X 0a3uCHUX YMOB in accordance with other basis conditions of

MOCTaBKW, 3 ypaXyBaHHSAM BapTOCTi MOpPChKOI delivery including the cost of packing, marking

YyIakKoBKHW, MapKyBaHHS i iHIWIMMU BUTpaTamMu, and other delivery expenses.

MOB'SI3aHUMU 3 TMOCTAaBKOIO.

Komenmap
Ymoea

I'pynma cniB condition, terms, provision, stipulation, reservation, premise, warranty pO3MillleHi Y
BIiAMMOBIMHOCTI HO iepapxii iX 3HaueHb. Tak TepMiH condition noTidyHO Ma€ OiNbII IUPOKE 3HAYECHHS
y MOpiBHIHHI 3 yciMa 3HAaUYCHHSIMM CJiB IIbOTO OJOKY i MOKPUBA€E BCi MiZNMOpsITKOBaHI 3HAauYeHHS, SKi
BUKOPUCTOBYIOThCSA HOJSI O3HAauYeHHS pi3HOBUIIB YMOB. fAK 0OpUAUYHUN TepMmiH “condition” o3Havae
CYTTEBI YMOBM JOTOBOPY KYIiBIi-mpomaxy, y pa3i TOpYyImIeHHSA SKUX HaTaeTbCcsd TMNpaBo s

po3ipBaHHS OOTOBOpPY (IOPUI. aHTJ.-aMep. MpaBo).

CioBO tferms BXWUBAEThCI B KOMEPUiHIWN TepMiHOJOTIYHIA cUCTeMi JIMImIe B MHOXMHI B pasi

MO3HAYEeHHS Ha3BU KOHKPETHUX YMOB.
TaxkoxX 3BYXYeETbCS 3HAYe€HHS CJIOBa premise Y MHOXWHi, a came premises - BUXiIHi YMOBHU.

OKkpeMoO BapTo 3YyNUHUTHCS Ha iIMEHHUKY “warranty”, 3Ha4uecHHSIMU SIKOTOo €: 1) TrapaHTig, Mmopyka,
MOPYYMTENIbCTBO, 3acTepeXeHHs", 2) (OpuUA. aHIrI.-aMep. NpaBo) TmpocTa (3BuUYaiiHa) yMoBa (B
IoroBopi KymiBai-npomaxy). I[lopymeHHsS npocToi yMOBU OJIHI€EID CTOPOHOIO HaXae NpaBo iHMIIN

CTOPOHI Ha CTITHEHHS i BiIIIKOIyBaHHS 30UTKIiB, ajie HE € ITiICTAaBOI IJsg pO3ipBaHHS TOTOBODY.

Takuit posmonin 3HayeHb NOSCHI0OE 0araTo3Ha4yHiCTh LbOTO TEPMiHY B TeKcTaX KOHTpPaKTiB, e BiH
BUKOPUCTOBYEThCS BIiIMOBIMIHO MO BKa3aHWUX BUINEe 3HAYeHb B 3aJEXHOCTiI BiI CTaTTi JOTOBOpPY, IIO

po3rndngaeTbCAd.

II.  Interpretation Exercises

Assignment 3. Translate into English:
Ymoeu 306HIUWLHbOMOP208EABHOZ0 KoOHmpaxkmy

3MicT KOHTpaKTy CKJIamgaloTh HOTO YMOBU, SIKi MOXHa pO3MOAIiNMTH Ha Taki rpymu: I) o6oB'sS3K0Bi i

NonaTKoBi; 2) YHiBepcaJbHi (TUMOBi) W iHOMBiAYyanbHI.

1) OBOB'A3KOBI YMOBHU

1. Ha3pa (MaliMEHYBAHHA) CTOPI:]: YWirCcHIVKd BB WM - Name of the Parties
2. Mpgamedr KOHFPAKFY - Subjeet of the Contract
3. Bazesi yweBH beahakii - Basis of Delivery



4. Uina - Price

5. YMoBM onuatu - Terms of Payment

6. Cankuii i pexnmamauii (murpadu, npereHsii) - Sanctions & Reclamations

7. OpuauuHi agpecu i mignucu cTOopiH - Legal Addresses and Signatures of the Parties

JonatkoBi yMOBHU

1. fAAxicTb KOHTpPaKTy - Quality of the Contract
2. llina i 3araJbHa BapTicTh KOHTPAKTY - Price and Toial Cost
3. 3pava-npuiimMamis ToBap}' - Taking-over of the Goods
4. CrtpaxyBaHHSH - Insurance
5. BinBaHTaxyBajJbHi TPAaHCNOPTHI AOKYMEHTH - Shipping Documents
6. i apaHTii - Guarantees
7. YnakoBKa i MapKyBaHHS - Packing and Marking
8§ @®ope”“maxopm obctaBuHu / HemepeGopHa cuia . Force-Majeure
9. ApbGiTpax - Arbitration
10 iHmi ymoBwm - Miscellaneous
2) YHIBEPCAJUBHI (TUIMOBI) YMOBH
1, MMpeambyna - Preamble
2. 3pava-npuiiMaHHSA TOBapy - Taking-over of the Goods
3. ba3oBi yMOBU TOCTaBKH - Basis of Delivery
4. YMoBHM omiaTu - Terms of Payment
5. Tapa, ynakoBKa i MapKyBaHHS - Packing and Marking
6. TapaHrTii - Guarantees
7, Cankuii i pexnamanii - Sanctions & Reclamations
8. ®opc-maxopHi o6craBunu / Hemepe6opHua cu’? - Force-Majeure
Y. ApbGiTpax - Arbitration
10. 3akaI0YHi MONTOXEHHS - Conclusions
InpguBinyanabHi yMOBHU
1. Ha3Ba (HaliMeHYBaHHS) CTOpPiH - Name of the Parties
2. IlpeamMer KOHTpPaKTy - Subject of the Contract
3. dxicts TOBApy - Quality of the Goods
4. Lina - Price
5. Crpoku moCTaBKH - Dates of Delivery
6. IOpuanuni agpecu i mianucu cTopin - Legal Addresses and Signatures of the Parties
Assignment 4. Translate into English:

Ilina ma 3azaabna eapmicmo

Llina Ta 3arajbHa BapTicTh KOHTPaKTy 3a3BUYail yka3dyeTbcsd B KOHTpakTi. KpiM 1boro, y KOHTpakTi
BKa3yeTbhCs BajloTa LiHU. Po3paxyHOK €KCHOPTHMX Ta iMINOPTHUX LiH 3MiMCHIOETHCS B 3aJleXKHOCTI

Bil. yMOB MpoOJaxy 3 ypaXyBaHHSAM BCiXx MOXJUBUX BUTpaT. CxeMa TakKoro po3paxyHKY € TaKolo:

ex works - uniHa d¢paHKo-3aBoa (LiHa 3aBoay-mocTavyajJlbHMKA) - BHU3HAYAETHCH

nomnepeaHbow cobiBapTicTiO ToOBapy i po3paXxoBaHOTo MPUOYTKY;

FOR (free on - uiHa dpaHKO-BaroH (abo ¢dpaHKO-3aJi3HUYHA niatrdpopma) -

rail) BU3HaYa€eThcd 1LiHOW GpaHKoO-3aBOA, BUTpaTaMu, NOoB'sSI3aHUMU 3



Delivered at

frontier
Freight or

Carriage Paid
to

Franko Port

CAF (cost &

freight)

CIF

Ex Duty (duty-

TPAHCHNOPTYBAHHIM o 3aJi3HUYHOI CTaHIii, BapTiCTIO nocnyr

eKcrneauTopa, CTpaXOBUMMU BUTpaTaMU, BapTicTIO 3aBaHTaXEHHS Yy BaroH;

HiHa (ppaHKO-KOPIAOH - BU3HAYa€eThbcs I1LiHOW0 (GpaHKO-BAaroH i BapTicTiO

¢paxTa 10 KOPAOHY;

(micToO NMPpU3HAUYEHHS) - niHa BKJIOYAE bpaxt o MicTa
npu3dHayeHHsi. BusHavaeTbcs 1iHOI @GPaHKO-KOPAOH 1 BapTicTio

¢dpaxTa no MicTa MpU3HAYEHHS;

HiHa (GpaHKO-MOPT MPU3HAYEHHS - BM3HAYAEThCS LiHOW, BKJIIOYAOYU
dpaxt nmo MicTa mnpuU3HaYeHHS, NOPTOBI BTpaTW, BUTpaTU Ha CTaHIIi
(mepeBalika, CKjaJdyBaHHs, MOWITOBI MJjaTexi, Teaekc, Teaerpad, KoMiciiHi

NOPTOBOTO eKcHmeaAMTOpa i T. i.);
nina KA® (BapricTh i ¢paxT) - BU3HaYaeThCs MLiHOKW GPaHKO-TOPT
NpU3HAYEHHS, BUTpaTaMuU Ha ODOpPMJEHHS JAOKYMEHTiIiB, KOHOCaAaMEHTY,

BapTicTIO MoOpCbKOTro ¢GpaxTy;

nina CI® (BapricTh, cTpaxyBaHHs, ®paxT) - BU3HauyaeTbcs HiHolo KA

i BUTpaTaMU Ha CTpaXyBaHHS;

HiHa BiA mNOpucTaHi y MNOPTY MNpHU3HAYeHHS (3 omjaarow MuUTa) -

paid) BU3HavyaeThcss wLiHolo CI®, BapTicTio mepeBalku (BiZBaAaHTaXeHHS) ¥y
nopry NMpU3HAYEHHS, po3Mipom iMIOpPTHOTO MUTA i BapTicTiO
obopMIEHHS NOKYMEHTIiB;

Delivered HiHa ¢GpaHKO-MOKYIMelb - BU3HAYAETHCS ILiHOKW Big MPUCTaHi y MOPTY

duty paid NpU3HAYEHHSA 1 BapTiCTIO TpaHCHOPTYBaHHS A0 MicUs 3HaXOAXEHHS
NOKYIILA.

Assignment 5. Match the items in column A to those in column B to find the right equivalents:
A B

1. SIki Hapani WMeEHYIOThCH a The prices are understood f.o.b.

2. 3 ogHi€ei cTOPOHU / 3 iHIIOI CTOPOHU b Including cost of materials

3. Yknanu niicHUM KOHTpaKT NMpoO Take: ¢ As well as any other expenses which may arise

4. [Tokyneub KynuB Ha yMoOBax w Specified in Appendix #

5. ®paHKO-BaroH KOpIOH e The equipment is to conform to the Technical

Conditions

6. V noBHilt BiZMOBiZHOCTI A0 TEXHIYHUX f The Sellers are to bear all the expenses

XapakTepUCTUK

connected to



7. 3rigHo 3 Jomatkom Ne The total value of the Contract amounts to

8. OOnanHaHHS MOBUHHO BiAmoBimaTu Connected with the execution of the present
TEXHIiYHUM YyMOBaMm Contract

9. ILlina mignHiMmaeTrbca no ®OB The prices per item are specified in Appendix

#

10. TIlpomaBeub Hece BCi BUTpaTH, SAKi Hereinafter referred to as
noB'ss3aHi 3

11. VY 3B'S3KYy 3 BUKOHAHHSAM AiliCHOTO The Buyers have bought (purchased) on
Konrtpakry conditions

12. A TtakoX BcCi iHWIi BUTpaTH, sKi On the one part / on the other part
MOXYTbh BUHUKATHU

13. Bkiamouaodu BapTicTh MaTepiaxis Franco-railway car-border

14. 3aranpHa BapTicTh KoHTpakTy The prices are firm and are not subject to any
CTAaHOBUTDH alterations

15. LiHw ans nmo3uuiii, sSIKi BKa3aHi B Have concluded the present Agreement for the
Homatky Ne following

16. liHu TBepai i 3MiHaM He MiAAsATalOTh In full conformity with the technical

characteristics

Assignment 6. Fill in the blanks with the correct prepositions:
The Contract was concluded ... the enterprise "UKRTATNAFTA"' ... the one part.
The weight shown ... the Bill of Lading is binding ... both Parties.
The Sellers will return the Buyers the cost the equipment and pay penalty ... the rate

. % ... the price ... the Contract.
The total value ... the Contract amounts ... $2 min.
. accordance ... the terms and conditions ... the Contract the equipment is delivered ... the

port of loading.

6. The present Agreement contains all the terms, conditions and promises ... the Parties hereto

. the premises and there are no oral implied representations, warranties or conditions.

7. No modification or waver any provision this Agreement shall be valid a written
consent... both Parties.

8. This stipulation being ... the essence ... the Contract, default ... the Buyers shall entitle the
Sellers to load and ship the goods as convenient ... themselves to any of the ports named ...
the Contract.

9. The aforesaid reservation shall be included the Sellers the collection statement ... the

Assignment 7.

Foreign Bank.

Translate into FEnglish:

Komnania "Braun and Co.” m. T'amoOoypr ®PH, gaxa Hapmani imenyerbcs ,IlpomaBeun'.



onHoro 0Ooky, i BAT,APTEM" m. KwuiB, YkpaiHa, ske Hagaaxi imMeHyeTbcs ,[lokymeunn", 3
iHmoro 00Ky, ykianu niicHuii KoHTpakT mpo Take:

2. IlponaBeub nmponaB, a [lokynmeub KynuB Ha ymoBax ®ObB HacTynmHe oGiagHaHHS B TNMOBHIil
BiIMOBIAHOCTI OO TEXHIYHUX XapaKTepuCTUK 3rigHo 3 JJlomatkom Nel.

3. IlponaBeub 3000B'SA3yeThCS CIJIATUTU BCi BUTpaTH, IMOB'sSA3aHi 3 JOCTaBKOIO ToBapy Ha
ymoBax ®OB, aki MOXYThb BUHUKHYTU Ha TeputTopii kpainu IlpomaBus, y BiAMOBIAHOCTI 0

niricHoro KoHTpakTy.

4. IliHm MOBUHHI po3yMiTHUCh IK (PpaHKO-BAaroH KOPIOH
5. 3aranbHa BapTicTh KOHTpakTy CTAHOBUTHL: € 2 MIJIH.
6. Hinu nng mo3uuiii ykazani B JlogaTtky Ne 3.

7. Llinu TBepai Ta € HE3AMIHHUMMU.

Part Two: Terms of Payment
I.  Introduction
Ymoeu naamexcy

YV @it yacTMHiI KOHTpPakKTy BKa3yeEThCSA Balllora IjaTtexy i ¢@iHaHCOBI yMoBU (HOKYMEHTaJbHIi:

aKpenuTuB, iHKaco abo 0e3M0OKYyMEeHTHIi: OaHKIBChKUH YeK, OAHKIBChbKHMI MmepeKkas).

Assignment 8. Study the following vocabulary:

ACTIVE TERMS AND EXPRESSIONS

At the expense of somebody / something - 3a paxyHoK KOro / 4oro

Costs and expenses - 306uUTKHU

Current expenses - TloTouHi BUTpaTu

Customs expenses - MutHi BUTpaTH

Description - Onuc

Effected payment - 3pailicHeHuit nmmatix / onagaTa

Expense - Butparta; BuUTpauyaHHS; (nepex.) paxyHOK; LliHa, BapTicTh

Expenses - Burparu; BUAATKH

Export / import license - ExcmopTHa / iMmopTHa JileH3is

For somebody's account - 3a paxyHOK KOTocCh

Incurred expenses - 3a3HaHi BUTpaTu

Insurance certificate / insurance policy - CrpaxoBuii mouic

Letter of credit -  AKpeauTHUB

Letter of guarantee - TapaHTiiftHuit nuct

Normal actual expenses - ®axkTU4YHi BUTpPATH

Normal expenses - 3BuUuaiiHi BUTpaTH

Notice - TIloBifoMJeHHA; ONMOBilleHHs; MOMepPeaAXKEHHS

Notice of readiness - TloBijoMJeHHS NPO TOTOBHICThH

Notification - TloBiZOMJAEeHHS;0MOBIillEHHS

Notification of shipment - TloBiZOMJIEeHHS NPO BiABaHTAaXEHHS

On receipt of notification

Order

- Y pasi onepxaHHS$

- 3aMOBJEHHSA

Payment - Inatix; omnara

Release note - J1o3Bin Ha BiZBaHTaXeHH$

Set of documentation - KOMIJIEeKT HIOKYMEHTIB



Shipping expenses _
Specification _
Stipulated expenses _
Technical documentation -

Terms of payment _

To bear expenses _
To carry expenses _
To charge expenses to somebody's account

To cover expenses -
To effect payments _
To incur expenses _
To make payments _
To notify _
To suffer losses -
To sustain expenses _

To undertake expenses _

Burtparu Ha mepeBe3eHHS
Cneuudikauis

3annaHoBaHi/ O4iKyBaHi BUTpaTH
TexHiyHa DOKYMeHTalis

YMOBHM omaatu / miatexy

Bpatu / B3siTu Ha cebe BUTpATH

Bparu / B3siTHM Ha cebe BUTpaTH

BinnecTu / BiAHOCUTHM BUTPATU Ha
IMMokpuBaTu / NOKPUTHU BUAATKH
3niiicHiOBaTH mJuaTix / omjarty

Bpatu / B3sgiTu Ha cebe BUTpATH
3nificHlOBaTH muaatix / omjary
HortudikyBaTu; moBigoMJasiTU; CNOBillaTH
3a3HaTu BTpaAT

Bpatu / B3siTu Ha cebe BUTpaTH

B3stu BUTpaTH Ha cebe

Main  1"ext
3. YMoOBHM onjiaTH 3. Terms of Payment
3.1. Ilnarexi y po3Mmipi % BapTOCTI 3.1. Payments at the rate of per cent of
NOCTaBJieHOTOo oOJagHaAaHHA 30IUCHIOETbCSA Yy the value of the delivered equipment shall be
dopmi THKaCO vy (Banora) ITIPOTATOM 30 JII6 effected in (currency) within 30 days of
3 nHsg, koau Ilokymeub oOTpuMMaB HaCTyINHI the date of receipt by the Buyers of the

NOKYMEHTH: following documents for collection:

3.2. Opwuriman 1 (oguH) cneuudikoBaHOTO 3.2. The Sellers' specified invoice one (1)
paxyHka IlpomaBus i 2 (nBi) Komii (3 Original and Two (2) Copies (where the
000OB'SI3KOBUM 3a3HayeHHIM HoMepa KoHTpakTy Contract number and Trans number shall be
i TpaHCcy(iB); indicated);

3.3. [ToBHMIE  KOMIIJIEKT YHUCTUX OOPTOBHUX 3.3. Complete set of "clean-on-board" Bills of
KOHOCAMEHTIB, K odbopmieHi Ha nopt Lading issued destination port of Ukraine in
NMpu3HaYeHHS B YKpaiHi Ha iM'a the name of ; a duplicate of the
nyo6mikar HakJagHoi MixXHapoaHOI international railway bill issued destination
3aji3HuLi, opopMIeHOI NMPpU3HAYEHHSIM o railway station in the name
CTaHLIi Ha iM'sl HayaJlbHUKa Li€i of the chief of this station for  further
CTaHUil [OJA8 TMOAAJbIIOTO TPAaHCHOPTYBaHHS transportation by means of railway
3a]i3HULEI0 Yyepe3 CTaHUii Jife) through the railway stations to the
cTaHuii JUTSI railway station for

3.4. % BapTOCTi AOCTaBJEHOTO OOJagHaAHHS 3.4. per cent of value of the delivered
CHJayyeThbcs TicjHsg 3aKiHUEHHSI TrapaHTIMHOTrO equipment shall be paid upon expiration of
nepioay 3a yMOBM BiAMNOBIIHOCTI KiJlbKiCHOTO i the guarantee period provided the equipment
SIKICHOTO MOKa3HUKiIB BUMOTaM, 110 nmepenbaveHi corresponds to quantitative and qualitative

niicHuM KoHTpakToM.

indices stipulated in the present Contract.

3.5. Onnara uiei cyMu 3OiWCHIOETHCS Ticas 3.5. Payment of this amount shall be effected
3aKiHYeHHs TrapaHTiiiHoro mepiony mporsarom 30 upon expiration of the guarantee period
ni6, moyuHawdu 3 gatu orpuMaHHdgd [lokynuem within 30 days of receipt by the Buyers of the
paxyHnka [IlpomaBusgs i B pa3i BiACYTHOCTI Sellers' invoice and provided there are no

OOrpyHTOBaHUX NpeTeH3ilh 3 0oky [lokynus. grounded claims from the Buyers.



3.6. Bci 06aHKiBCBbKiI BUTpaTu MO iHKaco 3.6. All Bank expenses for collection shall be
CNJAaYyThCs HACTYMHUM YUHOM: paid as follows:
- Butpatu banky «kpainm IlpomaBus - 3a - all expenses of the Bank of the Sellers'
paxyHok [IponaBus; country to be borne by the Sellers;
- BUTpaTu <«30BHimWITOproéaHk VYkKpaiHa» - 3a - all expenses of the Bank for Foreign Trade
paxyHok [Tokymus, of Ukraine to be borne by the Buyers.
Komenmap
1. KopeHeBe 3HaueHHs CJiB notice i notification cniBnagae 3i ciloBaMu ,3HaHHS, iHbopmalig".
Ajle iMEHHUK notice YTBODIOE Pi3HiI CJHOBOCHOJIyUYeHHsS 3 IHIWIMMU JekKceMaMu i Mae Oiapul
WUPOKUN Jiama3oH 3HauyeHb. I[IMeHHUK notification mae aGcTpakKTHe 3HaudyeHHsa. Moro 3wmicT
3BYXEHO 10 MOHATTS ,nepemadya iHbopmamii”.
2. PisHuug y 3MicTi rpynu ciaiB, sgKi o00'€eJHaHi CcHiIBHUM TNOHSTTAM ,pO3Mil KHUTU" - article,

Assignment 9.

4. 3 000B'SI3KOBUM 3a3HAUYEHHSM HoOMepa d

clause, item, paragraph - Tmnondrae y TOMY, IIO JOBa TMNepIIMX CJOBa BIAHOCITHCA OO0 OiAbII

IMUPOKOTO PO3IMOMiJIEeHHSI TEKCTY, a JABa OCTaHHi BIiANMOBIIHO € MEHII IIMUPOKMMHU i 3a CBOIM

3MiCTOM O3Ha4yalTh YMOBHU abo 3aCTCPCKECHHA.

Article - cTaTTs; po3Adin; maparpad

Clause - cTaTTs; po3nia; maparpad; ab3an
Item - TyHKT; maparpad

Paragraph - ab3au; maparpad; MyHKT

II.  Interpretation exercises

Match the items in column A to those in column B to find the right equivalents:

A B

I[lnatexi B po3Mmipi a Provided there are no grounded claims of

I[Mnatexi OynyTh 3nilficHIOBaTUCH b For further transportation by means of
railways

Ong nomajlbliOoro TPaHCHOPTYBaHHS ¢ Complete set of "clean-on-board" Bills of

3acobaMu 3aJi3zHUILI Lading issued destination port of Ukraine

Payment at the rate of

KOHTpPaKTy i TpaHCy

5. [ToBHUI KOMMJEKT YUCTUX GOPTOBUX e Within 30 days of the date of receipt
KOHOCaAMEeHTIiB, AKi odopMIIeHi
NpU3HAYEHHSIM 0 MOPTYy B YKpaiHi

6. Iporsirom 30 ni6 3 1aTu OTpUMaHHS f Payments shall be effected in

7. TapanTiiiHuit nuct I[MponaBus npo g Contract number and Trans number shall be
SKIiCTh i KOMIJEKTHICTh indicated

8. Y BignoBigHocTti ao CratTti 9 h The Sellers' letter of guarantee certifying

good quality and delivery



9. TexHiyHa fOKyMeHTalis, sSKa i All expenses of the Bank of the Sellers'
nepenbavena B Crarti 10 country to be borne by the Sellers

10. OnnaTta 3AiCHIOETHCS JUIIE y BUMAAKY k In accordance with Clause 9
KOMIIJIEKTHOI MOCTaBKU

11. Ilicng 3akiHYeHHS rapaHTiiHOTO I The technical documentation provided for in
nepiony Clause 10

12. 3a BiACYTHiCTIO OOTpYHTOBAaHUX ni Payment shall be effected only for complete
npeTeH3iii 3 60Ky delivery

13. IlpaBo Ha BiZpaxyBaHHS B pa3i omjgaTu n As follows
iHKaco

14. VYkazaHe 3acTepexXeHHHd o The right to deduct while effecting payment

for collection

15. HacTynHUM YMHOM p The aforesaid reservation

16. Burparu 6aHky KpaiHu [IpomaBus 3a q Upon expiration of the guarantee period
paxyHok IlpomaBus

Assignment 10. Fill in the blanks with the correct prepositions:

1. Payments ... the rate ... 10% ... the value ... the delivered equipment shall be effected ...
dollars ... 30 days ... the date ... receipt ... the following documents ... collection.

2. A duplicate ... the railway bill issued ... the name ... the Chief ... the destination railway
station.

3. The amount of 10% ... the value ... the delivered equipment shall be paid ... expiration ...
the guarantee period provided the equipment corresponds ... quantitative and qualitative
indices stipulated ... the Contract.

4. The Buyers have the right ... deduct while it is being effected payment ... collection
statements ... the amounts provided ... the Contract.

5. All amendments and addenda ... the present Contract are valid only when signed ... the
both Parties.

6. In the other respects "Standard Conditions of Sale" written ... the Appendix ... this Contract
are binding ... both Parties.

7. Payment shall be made ... an irrevocable Letter ... Credit to be opened ... favor ... the
Sellers ... the EXIMBANK Limited, London.

Prices shall be specified ... Clause 2.5 ... the present article.
If the Sellers infringe other conditions stipulated ... Item 5.11 the Sellers shall reimburse the
Buyers ... the expenses and losses.

10. The Firm shall pay the cost ... materials stipulated ... Paragraph II.

11. The Company shall indemnify the Firm, provided the Firm has given written notice ... the
institution ... any action or claim.

12. If the Party which has received the notification ... the dispute fails to choose its arbitrator,

the latter shall be appointed ... the President ... the Chamber ... Commerce.



Assignment 11. Fill in the blanks with the following words:

payments, value, effected, in accordance with, provided for, expiration, stipulated, reservation

1. Upon ... of the guarantee period provided the equipment corresponds to the indices ... in the
present Contract.

2. Clause 9 of the present Contract.

3. The technical documentation ... in Clause 10 of the present Contract.

4. at the rate of 10% of the ... ofthe equipment shall be ... in dollars.

5. The aforesaid ... shall be included by the Sellers in the collection statement of the Bank.

Assignment 12. Translate into English:

1. [Mnatexi B po3mipi ... % BapTocTi IoOcCTaBlieHOro oO6JTagHaHHS 3OiWCHIOKTHBCI y GopMi
iHKaco mpoTsaroM 30 mHiB, MOYMHAIOYM 3 JaTU OTPUMAHHS HACTYNHUX HJOKYMEHTIB.

2. [ToBHUII KOMIIJIEKT KOHOCAMEHTIB, AKi Oyam odopMIIcHI 3 MpU3HAYEHHSIM MOPTY B YKpaiHi
Ha iM'sa

3. Jlo3Binm iHcmekTopa Ilokynms nias BigBaHTaXeHHS oOnamHaHHS.

4. Omnnara 3MiCHIOETHCS JIMIIE B pa3i OTpUMaHHS KOMIIJIEKTHOI mocTaBKU B 00csa3i TpaHcy.

5. ... % BapToCTi mocTaBJIecHOTO oOJNamlHaAaHHS Oyoe CIJIaueHO IicHsd 3aKiHYECHHS TapaHTiHHOTO
nepiogy 3a yMOBH, SKIIO OOCTaBJeHe oOJagHaHHS BiANOBiga€e KIiIbKICHUM 1 SKIiCHUM
nokKasHUKaM, IKi nepenbadeHi giicHuM KoHTpakTOM.

6. [Tokynmeupsr Mae TIpaBO Ha BigpaxyBaHHS B pa3i oIlIaTU CyM, SKi mepeabadeHi OiACHUM
KounTpakTowMm.

7. YKkazaHe 3acTepeXeHHS Ma€ OyTH BKIIOYEHO OO JOPYUYEHHS iHKaco.

8. Bci 6aHKiIBCHKiI BUTpaTH 3 iHKAaco CIJIAYYIOThCS HACTYONHMM YMHOM: BUTpaTu OaHKy KpaiHu
IlpomaBuss - 3a paxyHok IlpomaBusi; BuTpatru 0OaHKY ,30BHimTOoprbaHk YkpaiHa" - 3a
paxyHok [lokymus.

Assignment 13. Do the written translation into English:

Dinancosi  ymoeu

®dinaHcoBi yMoBM ab6o ¢GoOpMHM pO3paxXyHKiB KOHKPETHO BM3HAYalThCI y KOXHOMY KOHTpPakTi
He3aJleXXHO Bim #oro d¢dopmu (KOHTpakKT, HOOTOBip, yroma) B cTarTi ,YMoBUM omnjgatu". Y
30BHIIMHBOTOPTOBEJIbHUX YyTOMaX BUKOPHUCTOBYIOTHCSI HACTYNHIi GopMHU omjIaTHu:

IHKACO (Collection Letter I Collection Order) - 1ue pnopydyeHHsi IlpomaBusi cBoeMy OaHKY Ha
orpuManHsa Bim Ilokynmusa migm ToBapHi OOKYMEHTHM Tpolleld Ta iX IIepepaXyHOK Ha paxyHOK

IIpomaBus. [IpomaBeupb Mae Hamatu 6aHKYy [loKynmusa HacTyIIHI JOKYMEHTH:

a) PaxyHok 3a KoXHy mnapTiio ToBapy (opuriHana - lwr.; Komig - 2 1IT.);
6) TpaHCOOPTHI NOKYMEHTH;

B) [lakyBanbHi mepeniku (o151 KOXHOT ymakoBKM - 3 MIT.);

r) Konig no3Bony 3niicHeHHs BigABaHTaXeHHsd - | 1WT.;

n) IIpotokon mepeBipKU SIKOCTi TOBapy.

VYci mi TOKYMeHTH HaAcCHIalOThcsI OaHKOM KOPECHMOHIEHTY, AKUH MOBUHEH BUKOHATH BCi YMOBH,
dKi BKa3zaHiI B HOOpydYeHHiI iHKaco. IloBimoMJIeHHS MNpo 3apaxyBaHHS Ha KOPECHOHAEHTCHKUH

paxyHok IlpomaBusa cyMu IJaTexy € IimcTaBol aJisg po3paXyHKiB 3 [IpomgaBiem.

AKPEOWUTWUB (Letter of Credit) rapantye IlpomaBuio (ekcnopTepy) OTpPUMaHHS TpPOIIOBUX



KOWTIB 3a YMOBU NONaHHS MOro TOBaApHUX AOKYMEHTIB y 0aHK. o KOMNOJIEKTY UMX HOKYMEHTIiB

BXOOATH:

a) KoMepuniliHUN paXyHOK 3a KOXHY MapTilo ToBapy;
6) TpaHCMOPTHI TOKYMEHTH;
B) [TakyBasbHi Tepeniku;

r) Ceptudikatu AKOCTIi.

3a yMoBaMU 30BHIiIHbOTOpPTOBeJNbHOI yromum (KoHTpakTy) I[lokymensr (iMmopTep) 3BEepTa€EThCS
no 06aHKy, SKUW #Horo obGcuyroBye, i3 3anutom (Letter of Inquiry) mpo BiAKPUTTS aKpPEeAUTHUBY
Ha KOPUCTb e€KcmopTepa. Y 3asgBi BKa3ylwTbCsd cyMa i TepMiH Ail akpeauTuBa, MOro TUI, YMOBHU
omjaTU eKCIopTepy KOIWITiIB (IK MNpaBUJIO, Iie MOXe OyTH HaZaHHS HEOOXimHOI MOKyMeHTallil
Npo BigBaHTaXeHHS ToBapy) Ta IiHImi YyMOBHU. Y pa3i BIiZIKPUTTS aKpeaAUTUBY, OaHK-EeMiTEHT
3000B'SI3y€TbCST 3AiliCHIOBATHU, 3a AOPYYEHHSIM KJi€eHTa i 3a HOro paxyHok, OIlJlaTy B MeXaX i Ha
yMOBax, sIKi BKa3zaHi B JOpYYeHHi. AKpPeAUTUB BiAKPUBAETHCSI HAa BU3HAYEHUUN TEpPMiH, aje iMIOPTED
Ma€e TpaBO Ha HWOro TNpPoAOBXEeHHS. baHK-eMiTeHT mNoBiAOMJsIE eKcnmopTepa TMNpPO BiAKPUTTS
aKkpeiuTUBa Ha HOro KOpUCTb i BU3Hauvae Bci HeoOXxiaHi ymoBu. [licasi ix BUKOHaHHS €KCHOPTEP
OTPUMYE CyMY aKpeAuUTHBY, a TOBapHa JOKYMEHTallid HaJACHUIAeThCcd OaHKy immopTepa i

nepefnaeTbcss OCTAHHIM iMINOpPTepy, iCHYE A€KiJibKa TUIMiIB aKpEeAUTUBIB,

AKpeauTuB 3 TnpaBoM BigkanukaHHS (Revocable Letter of Credit), lleii axkpeauTuB MOXe
OyTu aHyJAbOoBaHO abo 3MiHEHO 3a BKa3iBKOl iMmopTepa abo caMOCTiiHO caMuUM OaHKOM.

Takuit akpeauTuB He nae€ ekcnmopTtepy Oyab-siKMX mepeBar abo rapaHTiid.

AxkpenuTuB 0e3 mnpaBa BinkaukaHHsa (Irrevocable Letter of Credit). AxpeautuB 0e3 TmpaBa
BiAKJIMKaHHS He MOXHa BiAKJIUWKAaTU abo 3MiHUTHU NPOTSATOM BCTAHOBJEHOTO TepMiHy 0e3 3roau
eKcImopTepa, Ha KOPUCTh SIKOTro OyJo BigkpuTo akpeauTuB. ILle abconwoTHe 3000B'sSI3aHHS

0aHKY, AK€ He 3aJeXMWUTh Bil BiIHOCHUH OaHKY Ta iMmopTepa.

[MinTBepaxenuit akpenutuB (Confirmed Letter of Credit). lleii Tunm axkpenutuBa mnepenbdayvan
[0 YMNOBHOBaXeHUW abo Oynb-sAAKUK TpeTih OaHK Ha TMNpoXxaHHS OaHKy, SgKUW BIiIKpPUB
aKpeaAUTUB, pa3oM 3 OCTaHHIM € BiAMOBiJaJbHUM 3a ONJATy akKpeIuTUBa IMiJ 4Yac BUKOHAHHS

EKCIMOpPTEPOM YyCiX HEOOXiZTHUX YMOB.

HeniarBepaxenuit axpeanuTtuB (Non-confirmed Letter of Credit). lleiti axpenuTuB He Hajgac
Takux rapaHTiii. TakuM 4YMHOM, 3 TOUYKMU 30py eKcnopTepa Oilbll BUTIAHUM THUINOM aKpPEIUTUB;:

€ 0e3BiA3MBHUUN, MiIATBEPAXEHUN aKpPEOAUTHUB.

TpaunchepabenbHUM (mepekKa3HU) AKpEeIUTUB (Transferable Letter of Credit). Lle;

AaKpeoUTUB NO03BOJII€E €KCNOPTEpYy MepeaaBaTu CBOi NMpaBa 3a aKpeAUTUBOM TpeTiihi 0coOi.

AKKpeaUTUB, IO TMOHOBIIWEThCcA aBToMaTuuduHo (Revolving Letter of Credit). lleii akpenuTuBs
AaBTOMAaTUYHO TNOHOBJIIOETHCSA 0€3 3MiHM YMOB Micjasi BUKOPUCTAHHS MEPBICHOI CYMM W OTpPUMAaHb;;
0aHKOM-eMiTeHTOM omnJgaTu paxyHka. Lei#l MexaHi3M mNpoaoBXye GYHKIiOHYBaTu OO THUX IIip
NMOKMU He Oyae 3AilicHeHa omJjaTa BCi€ei BCTAaHOBJEHOI CyMu akpeguTuBa. Takuil aKpeauTUB -
3pydyHuM. Hanpuxknan, y pasdi omnjaTM OeKiJIbKOX TOCTYNOBUX TNOCTaBOK ToBapy. BiH 3BiJbH4
iMnoprtepa BiL HeOOXiHIHOCTI BIAKPUBATU OKpeMi aKpeIUTUBU MAJd KOXHOI MJIaHOBOI NMOCTaBK

TOBapy.

FTAPAHTIA BAHKY (Bank's Letter of Guarantee) o3Haya€ TOPYYUTEIbCTBO ©OaHKy IIOT
3000B'sI3aHb KJi€HTa BiZHOCHO TpeTix oci6. Take 3000B'siI3aHHA MOXe OyTH OoOyMOBIeHUM a"

0e3yMOBHUM, 3 MpaBoM abo 0e3 NMpaBa BiIKJAUKAHHS.



Lesson 11: STRUCTURE OF A FOREIGN TRADE CONTRACT

Part One: Time of Delivery

Introduction
Assignment 1. Translate into English with the use of expressions given in parentheses:
Cmpoxu nocmaesexku

Jdo wHaliBaxnaupimux (basic)c yMoB HnOoTrToBopy (KOHTpPpakKTy) BiZHOCSATb CTPOKM TIOCTAaBKU (delivery
dates I time). Tlpuiinsito mnoxpinsgatu (normally I usually) ui CcTpoKM Ha 3arajbHi (general) Ta oKpeMi

(4 acTkOB i) (partial).

3araJlbHUN CTpOK TOCTaBKU 30iraerbcsa MO cyTi i3 (fo coincide in essence with) cTpokKoM nii
KOHTpakTy. SKIIOo 3arajJbHUM CTPOK MNOCTaBKMU € BiApi3KoM 4acy (period of time) TIpOTSAITOM SIKOTO
nocravyajJbHUK TMOBUHEH 3AiMCHUTU TMOCTaBKYy Yyciei mnepeabdayeHOi KOHTpakKTOM (stipulated in the
Contract) XinbKOCTi NpoOAyKIii, TO OKpeMi CTpOKM BM3Ha4yalOTh MOCTaBKY NpOAYKIii yactuHamu (by

parts Iby lots), OKpeMHUMU MNapTiAIMMU Yy MeXaX CTPOKY Hiil KOHTpakTy.

[MutaHHS TpPO BCTAaHOBJEHHS OKPEMHUX CTPOKIiB MOCTaAaBKU NepelaeThcsl Ha MOBHUW pPO3CyI CTOpiH.
Crpoku abo mnepionu mnocTtaBKuU (KBapTalbHi (quarterly), M™icsiuHi (monthly), nexanHi (ten-day
period) TOlO.) BCTAHOBJIIOIOTHCS KOHTPAKTOM 3 YypaXyBaHHSIM HeoOXigHocCTi Oe3mepebOiliHOTO
nocrauyaHHs (permanent [ stable [ without intervals) 3 060Ky TMOKYIIiB, 3a0e3neyeHHS PUTMIiYHOCTI

noctaBku (rhythmic supplies) Tta ocob6auBocTeil BupoOHULTBaA {production peculiarities).

CTpOKI/I INOCTaBKM TOYHO BKa3YHOThCAd B KOHTpaKTi i3 3a3HaAYEHHSIM KOHerTHOi' Ka]'[eHI[apHOi JaTH.

Assignment 2. Study the following vocabulary:

ACTIVE TERMS AND EXPRESSIONS

Delay in delivery - 3arpuMKa MOCTaBKHU

Delivery - TIlocraBka

Delivery dates - CTpOKM NOCTaBKHU

Delivery time - CTpPOKM MOCTaBKH

Dispatch time - Jlata BigmpaBieHHSH

Expiration period - 306iraHHs CTPOKY: 3aKiHUEHHS CTPOKY
Extension of period - TlponoBXeHHSH CTPOKY

For immediate shipment - 3 HerailHOW BiANpaBKOIO

Incompletedelivery - HenmomnocrtaBKa

No deliver) - HemnmoctaBka

Fart delivery - YacrTkoBa mocraBka

Part shipment - YacTkoBe BiiBAaHTAaXEHHS

Period nos exceeding - HenepeBumeHuil cTpok

Shipment - BinBaHTaXeHHs; BimmpaBka; BaHTaX: MapTisg TOoBapy

Time for delivery - CTpOKHM MOCTaBKH

With immediate shipment - 3 HeraiiHOI0 BiANMpaBKOIO



To deliver - JlocTaBaATH

To effect delivery - 3nifCHUTU MOCTaBKY
To exceed - IlpocTpouyBaTu
To extend - IlponmoBxyBarTu
To make delivery - 3aifiCHUTH MOCTaBKY
To ship - JlocTaBJATH; BiABaAaHTAaXyBaTH
To take delivery - TIpuiHATH MOCTaBKY
Main Text

CTpoOKHM NMOCTaBKH

Time of Delivery

4.1. The delivery under the present Contract
shall be effected

4.1. IlocraBka 3a gaificHumM KoHTpakToMm
3AICHIOETHCS

4.2. o 3a3HavYeHOi KaJjeHOapHoOi  JaTu
o0nagHaHHSY MOBUHHO oyTHn BUpOOJIEHO,

nepeBipeHO, yNakoBaHO W JOCTaBJEHO

4.3. Jlatomw MOCTaBKM BBaXaeThcsag  jJaTa
..aucroro” 6OopTOBOTO KOHOCaMeHTa,
nara IITEMIIEJI S Ha HakKJagHiu
3aJi3HuLi NPUKOPIAOHHOI CTaHUII,

ssKka mNpuUHHsIIa BaHTaX, JaTa aBiaHakKJagHOI
aBiakoMIaHii , laTa TOMTOBOI

KBUTAHIIiI.

I1.  Interpretation

4.2. By the specified time the equipment shall
have been manufactured, tested, packed and
delivered

4.3. The date of delivery is considered to be the
date of "Clean on Board" Bill of Lading, the
date of the stamp on the Railway
Bill of the frontier station that received the
cargo, the date of Air Way Bill,

date of the parcel receipt.

exercises

Assignment 3.

A

I. 'V HacTynmHi CTPOKM HAaTOI MOCTaBKU
BBaXa€ThCS JaTa IMITEMMOeEJs] Ha HaKJadHIiu
3ai3HUILI

2. Crpoku BkasaHi B JlogaTky Ne

3. Jlata BigABaHTaXEHHSH

4.V HacTymHi CTpoKH
5. Jlara BimOyTTa cyaHa

6. 3a06OpOHAETHLCA HEKOMIIJIEKTHE

Match the items in column A to those in column B to find the right equivalents:

B

a The shipment of incomplete sets of
equipment under Trans Nos. is not
permitted

b The date of sailing

¢ The Buyers shall advise the Sellers of the
port of shipment, the name of the vessel, the
date if its arrival

d The dates are stated in Appendix #

e Within the following date

f The following documents shall be sent to



BiZBaHTaXeHHs obOmagHaHHg 3a [lpaiicamu the Buyers by Master's Bag

7- HacTynHi TOKYMEHTHU HaACHUIAKOTHCS g The date of delivery is considered to
KamiTaHCHhKOI TOIITOIO be the date of the stamp on the
Railway Bill of the border station

8. ITlokymeub MOBIiAOMISE MPOAABII0O HAa3BYy h The date of shipment

cyaHa i maTy Woro mpuOyTTH

Assignment 4. Fill in the blanks with the following words:

will be delivered, are stated, is not permitted, stipulated, issued, receipt,

shall (are to) advise, undertake, expiration, non notification, late notification

1. The equipment specified in Clause 1 of the present Contract ... within the following dates in
the present Contract.

2. By the delivery dates ... in the present Contract, the equipment shall be manufactured,
tested, packed and delivered.

3. On ... of the said notification the Buyers ... the Sellers of the port of shipment, the name of
the vessel.

4. The Sellers ... to secure a safe storage of the equipment within 20 days from the time fixed

for the arrival of the vessel for their own account.

5. The dates of delivery of the equipment ... in Appendix #6.

6. Upon the ... of the abovementioned 20 days, the equipment shall be stored for the Buyers'
account.

7. The date of delivery is considered to be the date of the "Clean on Board" Bill of Lading
in the name of the Buyers' consignee.

8. The Sellers shall pay to the Buyers penalty at the rate of 0.1% of the value of the shipped
equipment for ... or... of the effected dispatch of the equipment.

9. The shipment of incomplete sets of equipment ... under Trans Nos.

Assignment 5. Translate into English:

O6nagHaHHS, BKa3zaHe B IIM. niicHoro KoHTpakTy, Oyne mocTaBJIeHO B HACTYIIHiI CTPOKH.
2. HexkoMmniaekTHe BiABaHTaXeHHs ob0iaagHaHHA 3TigHO TpaHciB No Ne HE TO3BOJISETHCSH.
3. Jlo 3a3HaveHOi KalleHmapHOiI mgaTtTu oOJagHaHHS TOBMHHO OyTM BHUPOOJIEHO, TNepeBipeHO,
ynakoBaHo i goctaBieHo ®OB.
4. JlaToo mocCTaBKM BBaXaeThcs naTta ,,YUCTOro" OGOPTOBOTO KOHOcCaMeHTa, o(GOpMJIIEHOTO Ha

iMm's IMokymusa / ampecaTa BaHTaxy.

5. JlaTo MOCTaBKM BBaXa€eThCd MaTa IMITeMIIeds Ha HaKJdadHIiW 3ali3HUII MPUKOPAOHHOI
cTaHUii.
6. I[Micng orpuManHsa BKazaHoro omoBimeHHs [lokymeus moBimomiusie [IpomaBmmo Ha3BYy cyaHa i

naTty TpUOYTTH.

7. IlpomaBeub 3000B'A3yeThbcs 3a CBill paXyHOK 3abe3Me4YyuTH BiamoBigalbHe 30epiraHHs
obmamHaHHS B MOPTY BiampaBKu mpoTsarom 20 mi6.

8. IMicng 3akiHyeHHs BKa3aHux 20 mi0 ob6mamHaHHA 30epiraerbcs 3a paxyHok [lokymms.

9. 3a HecnoBimeHHsS abo HeCBOEYacCHE CHOBIIleHHSA TIpo 3[iliCHEHe BiABaHTaXEHHS

obmamHaHHSY IIponaBeunr cnaauye Hokynuioo mrtpad y posmipi 0.1% BapTOCTI



BiZBaHTaXeHoOTooOMagHaHHS.

0. 2 (maBi) Komii KOHOCAMEHTY MOBUHHI HaACUJAaTHUCH KaNiTaHChKOIO MOIITOMO.

Assignment (».

BinmoBiZHO [0 BHUMOT

CTaHJapTiB,

Pail Two: Packing and Marking.

Introduction

Translate into English:

Ynaxkoexa i mapkyeannsa

TeXHIYHUX yMOB (technical specifications) a6o

nponaBelb MOBUHEH MapKyBaTW TNpoOAyKUilo, sIKy BiH BuUToToBJsge. Kpim Toro, Ha ynakoBli

0e3nmocepeaHbO Ha

3HaKM, 3apeecTpoBaHi

caMiu

YyCTAaHOBJIEHOMY

order / as specified). JIns 3abe3mnedyeHHSI CXOPOHHOCTI TNpoOAyKuii (7o secure protection and safety

KOHTPAaKTy
abo
npoaykuii (immediately on the articles) cnin mnpocTaBAATH TOBapHi

nopsanky (registered in accordance with the established

of

the goods) mpu TmepeBe3eHHi abo 30epiraHHi ii MOoTpiOGHO MOCTaBAATH B HaleXHiil Tapi 4M ymakKoBILi

[proper / suitable [ adequate

Bumoru mono sfAKocTi Tapu W ynmakoOBKM BM3HA4YalOThCs CTaHIapTaMu,

KoHTpakToM. Tapa,

wrapper [ cover and packing

packing), cnenianizoBaHi
returned to  the

packers).

Assignment 7.

Additional marking

Air-tight packing

Canvas (sail-cloth) packing
Containei packing

Cost of packing

Damage to packing

Damaged packing

Defective packaging
Improper (incorrect) marking

Mark

Marked package
Marking

Marks (pi)
Moisture-proof pncking

Package

nmakyBaJbHI

strip I band of repeated use),

supplier)

tare and interior 1 inside packing).

i B'g3anbHi MaTepiaaum 06aratTopa3oBOTO

3acobu

KOHTEeHHEpU TMiansraloTh TMOBEPHEHHIO MMOCTadyalbHUKOBI (shall /are to

3nadyi Tapu 30upa’lbHUM opraHizauisaMm (packing companies

Study the following vocabulary:

ACTIVE TERMS AND EXPRESSIONS

- JopnaTkoBe MapKyBaHHS

- TloBiTpoHenpoHMKHAa ymakoBKa
- 1 lapycuHOBa ynmakoBKa

- KoHTeiliHepHa ynakoBka

- BapricTh makyBaHHS

- TlomkoaXeHHs YymakKoBKHU

- TlomkoaxeHa ymakoBKa

- llomkoaxeHa ymakoBKa

- HeHanexHe MapKyBaHHS

- 3HakK; MiTKa: IWTaMI; ITeMIeJb: KJIeliMo: TaBpo: GpabpuuyHa Mapka;

TOProBeJbHUN 3HAK
- IlosHayeHa ymakoBKa, NMOMiuyeHa ymakoBKa
- KueiiMyBaHHS; TaBpyBaHHS; MapKyBaHHS:
- Kuaeiimo; TtaBpo; MiTKa
- MapkyBaHHSA
- BopoHenmpoHMKHa ymakoBKa

- naKyHOK; mayka: MmaxkeT

TeXHIYHUMU yMoBaMu abo
BUKOpUCTAaHHS (tare,

nakeTtyBaHHs (facilities for

be
1



Packing

Packing container of package
Packing list

Packing unit -
Proper packing -
Special marking -
Tight packing
Trademark

Water-proof packing

W e ather-resisting packing -

The package is indicated
To mark -

To pack - IlakyBatm

To state the number of packages -

Main

5. [lakyBaHHY i MapKyBaHH4

5.1.

eKCIMOpPTHIil

OOnagHaHHSA BilBAaHTaXy€eETbCS B
iige]
XapakTepy caMoro obGiagHaHHS.
5.2.

30epeXeHHs BaHTaxy 3 MeTOol 3anob0iraHHsg

YyIaKkoBIIi. BinmoBinae

[TakyBaHHS 3abe3mevye MOBHE

OyIb-sIKMX YIIKOIXEHb Ta Kopo3ii mig uyac

TpaHCIOPTYBaAaHHS MOpeM, 3aji3HUNE i
3MillaHUM TPaHCIOPTOM 3  ypaxXyBaHHIM
MEeKiTbKOX nmepeBaHTaXeHb min qgac

nmepeBe3eHHs, a TAKOX TPUBAJNoro 30epiranHs.
BaHTax moBWMHeH OyAM yHakKOBaHUM TaKUM
YUHOM, W00 3abe3meynTu YHUKHEHHS HOTO
nepecyBaHHSI B caMiil ymakoBIli B pa3i 3MiHHU
MOJOXEeHHs BaHTaxXy.

5.3.

3a MOMIKOAXEeHHST abo HeCHpaBHiCTb BaHTaxXy.

[lponaBeupb BignmoBigae mnepen I[lokymuem

aKi oynu CIIpUYUHEHI HEeHaJleXXHUM
MakyBaHHSIM BaHTaxy.

5.4, YV BuUmauky, KOJU OKpeMi 4YacCTUHHU
oblagHaHHS OynyTh nmepeBUNIyBaTH
rabapuTHi po3Mipu, BCTAaHOBJEHI TNpaBuUJIaMu
mepeBe3eHHS BaHTaXiB 3aNi3HUIEIO,
[MponaBeusb Y3TOIXYE Taki po3Mipu 3
Mokynumewm o MmovYaTKy BUTOTOBJIEHH S
o0JTaglHaHHS.

5.5. Tapa, 3 ynmakoBaHUM oOJafHaAaHHAM

MOBUHHA MaTW MapKyBaHHS 3 TPboX OOKiB -

Ha JOIBOX IMPOTUIECXKHUX OOKOBUX CTOpOHAaXxX i

- VYmakoBKa; mMakKyBaHHs : yKJaJIKa: 3aKyHOPIOBaHHS
- VYmnakoBka Mmicusa

- IlakyBanbHUU Tepesik

Micue, makyHOK; mayka; makeT

HanexHe makyBaHHS

CnenianbHe (0co6aMBe) MapKyBaHHS

- TepmeTuuyHa ymakoBKa

- Kne#imo; ropriBeabHuii 3HaK

- BomoHempoHUMKHa ymakoBKa

FepMeTnuHa ynmakoBKa

- Micue Bka3aHo

KneiiMmyBaTtu: TaBpyBaTH; MapKyBaTH;

Bxa3yBaTu KinbKicTh Micilb

text

5. Packing and Marking

5.1. The equipment shall be shipped in export

packing corresponding to the nature of each
particular type of the equipment.

5.2. The packing shall secure the full safety of
the goods from any kind of damage or corrosion
The goods shall be

their

during the transportation,

packed so as not to allow for free

movement inside the package when it changes

its position.

5.3. The Sellers shall be the

Buyers for any damage to the goods owing to

responsible to

the improper packing.

5.4. Should separate parts of equipment exceed
the the
transportation by railway, the Sellers shall agree
with the
Buyers before manufacturing the equipment.

overall dimensions, permuted for

upon such dimensions of the cases

5.5. The cases in which the equipment is packed
shall be

opposite sides and on the top of the case.

marked on three sides - on two



Ha BEpXHIi Kpuuiui tapu.
5.6.

BUKOHYETHCHA 3

MapkyBaHHS Tapu Ma€ OYTHM UiTKUM i

BUKOPUCTAaHHAM HE3MUBHOI

¢apbu ykpaiHChKOIO i aHTJIiCbKOIO MOBaMH i

MiCTUTh B CO0Oi HacTymHe:

5.6. The marking shall
indelible paint both in the Ukrainian and in the

be clearly made with

English languages stating as follows:

- KoHTpakTt Ne - Contract #
- TpaHc Ne - Trans #

- dumuk N° - Case #

- Bara HeTTO - Net Weight

- Bara 6pyrToO

- Gross Weight

- Pos3mipu Tapu B cM

- Dimensions of the case in cm

(I0BXWHaA, NMIMPUHA, BUCOTA)

5.7.

HCpCMiLLlCHHH MAalTbh JOOJATKOBEC MapKyBaHHI

Micusi, sgki noTpeOymTh 0COOJIMBOTO
«O0bepexHO»,
5.8. nsga

Micls,

«Bepx», «He kxaHTyBaTu».

KOXHOT0o HaaMipHO TrabapuUTHOTO

HaaATO BaXKOToO MiCL[H, HagTO AOBIroOro

Miclsi, BUCOTa SKHMX TIEpEBUIIYE OIUH METp

i/abo mepeBumye Bary 500 Kr, Ha KOXHOMY

BaHTaXHOMY Miclli Mae OyTH TmoO3Hadyka TIIpo

HeHTp Baru + Ta Jaitepu LB, gki MoBUHHI
OyTM HaHeCeHi 3 BUKOPUCTAHHSM HE3MUBHOI
dapbu.

5.9. [IponmaBenb 3000B'A3yETHCH
BillIKOAyBaTH NOOaTKOBI TPAHCMNOPTHI i
CKJaACchKi BUTpaTH, SIKi BUHUKAWTh Y 3B'A3KY
3 JOOoCTaBKOlO oOJagiHaHHS 3a HEBIpHOIO
agpecolo 3 NMPUYMHU HEMOBHOTO abo

HENMpaBUJBHOIO MapKyBaHHs BaHTaXy.

Interpretation

(length, width, height)

5.7. The packages for which special handling is
required shall have additional marking "Handle
with care", "Top", "Do not turn over".

5.8. On oversize and heavy packages as well as
on the cases the height of which exceeds one
meter and/or the weight exceeds 500 kg there

must be shown the centre of gravity on each

package with the indelible paint by the mark +
and the letters CG.

5.9. The
additional

shall be
transport

Sellers responsible  for

and storage charges
incurred due to the dispatch to a wrong address

caused by improper or incorrect marking.

Exercises

Assignment 8.

A

1. EKcopTHa MopchbKa ynakoBKa
2. YnakoBKka MOBUHHA 3a0€3MEYUTHU
3. 3 ypaxyBaHHSM JIeKiJIbKOX IepeBaHTaXeHb

MiJ yac TpaHCHOPTYBaHHH

4. BinBaHTaXXeHHS HaATO BaXKHUX i HaaAMipHO

rabapuMTHUX MicCllb BaHTaxy

Match the items in column A to those in column B to find the

right equivalents:

B

a Shipment of heavy lifts and oversized
packages

1) Insufficient and inadequate packing

¢ Export seaworthy packing

o-

Taking into account several transshipments

in transit



5. OoVH NPUMiIpHUK MaKyBaJlbHOTO MeEpeNikKy e One (1) copy of the packing list in the

Y BOOIOHETIPOHUKHOMY KOHBEPTI waterproof envelope
6. HenanexHe i HesikicHe MaKyBaHHS f Packing is to provide full safety
7. JlepeB'siHi SILIMKK 3 BaHTaXeM g Indelible paint

8 HesmuBHa ¢apba h Incorrect and improper marking
9. Micus, gki nmorpeOymTh 0COOIUBOTO i The wooden cases in which the cargo
nepeMinieHHs packed
10. HenpaBunabHe I HENMOBHE MapKyBaHHS k The packages which need special handling
Assignment 9. Fill in the blanks with proper preposition and translate the sentences into Ukrainian:
1. The marking ,.. each case is to be done ... indelible ink ... 3 sides ... each case.
2. The Buyers informed that the damage ... the goods was due ... inadequate packing.
conformity ... Paragraph 12... the General Conditions the Suppliers sent a notice ... the
readiness ... the goods ... shipment.
4. The goods were wrapped ... waterproof paper.
5. We undertake to deliver the machine ... 12 weeks ... the date ... your order.
6. Taking ... consideration your requirements, we shall do our best to complete the
manufacture ... the June 1, 200
7. We shall appreciate your taking the necessary measures ... immediate shipment ... the
spare parts.
8. The damage ... our opinion, was caused ... insufficient packing.
9. The Sellers shall be held responsible ... all losses and/or damage ...the goods proved to be
due ... inadequate or unsuitable packing and wrong marking.
Assignment 10. Translate into English:
1. O6nagHaAHHS BiIBAaHTaXYEThCS B €KCIOPTHiil MOPCHKill YIMaKOBII B AepPeB'SHUX SIMIUKaX.
2. ITakyBaHnHs1 3abe3neuyye TMOBHe 30epexXeHHS oOMagHaHHS TMig Yac TpPaHCHOPTYBaHHS 3
ypaXyBaHHSAM JAEKiJIbKOX MepeBaHTAXEHb MiJ Yyac TPAaHCMNOPTYyBAHHS.
3. IlponaBeub BiAMOBimae mnepen MOKYMUeM 3a TNOMKOIXEeHHS abo mNcyBaHHS BaHTaxy, SKi
cTajucsd 3 MPUYMHU HEHAJEXHOTro abo HEeSIKiCHOTO MakKyBaHHS BaHTaxy.
4. MapkyBaHHS MOBUHHO OYyTM YiTKuM. BOHO HaHOCUTHCSI 3 BUKOPMUCTAHHSIM HE3MUBHOI
dapbu.
5. Micus BaHTaxy, $SKi MOTpeOYIOTbh OCOOJUBOro mnepeMilleHHs, MNOBMHHI MaTu [OOJaTKOBE
MapKyBaHHS.
6. Ha HaaMipHO raGapuTHUX MicUsSX, HaATO BaXKMX MicUSIX i HAATO JOBTUX MiCLSIX MOBUHHI
OyTUM MO3HAYKW LIEHTPY Baru, sIKi HAHOCSITHCSA 3 BUKOPUCTAHHSIM He3MHUBHOI ¢hapou.
7. [IlponaBeub BiNIIKOAOBYE NONATKOBI BUTpaTu, 5AKi BUHUKAIOThL B pa3i HempaBUJIbHOTo abo

HEIMOBHOI0 MapKyBaHHAd BaHTaxy.



Part Three: Sanctions

. Introduction

Assignment 11. Translate into English w ith the use of expressions given in parentheses:
Cunkuit’

V  UIA crarti KoHTpakTy (#0ToBOpY) OGYMOBIIOIOTLCH BUNAAKU  (situations) Tipen'sBIeHHS
npeteHsiit (to claim for) mono mopyueHHS CTPOKiB MOCTaBKU, KiJIbKOCTi ToBapy, #oi o skocTi, a
rakox mrtpapu Ta iXx Ppo3Mipu: BKa3yThCS MilcTaBU [JJs1 CTIATHEHHs wWTpadHUX CaHKILINH,
HanmpukJjal, 3a HecBOoedyacHe omnoBimleHHs (untimely notification of shipment [ dispatch note) tpo
BilBaHTaXeHHs TOBapy, 3a NPOCTpouYeHe IMocTayaHHs ToBapy (delayed delivery): 3a HecBoevyacHy
onygarty (untimely payment) aGo i1 BinctpoueHHs1 (postponement | deferment [ adjournment of
payment).

o GopXHUKaA, AKUU HEe BUKOHYE ab0 HeHalleXXHUM YMHOM BUKOHYE 3000B'SI3aHHS, 3aCTOCOBYIOTHCS
MmeBHI mepenbadyeHi 3aKOHOM, JOTOBOPOM 3aXOIW TMPUMYCY, SIKi Ha3MBAOTHCS CaAHKIiIMU
3000B'A3aHHsI. HeBUKOHaHHSA CTOPOHOI KOHTpPakKTy cBOro 3000B'ssi3aHHs (defaulted obligation) 'y

BCTAHOBJEHUN CTPOK HA3UBAETHCS MNPOCTPOUYEHHAM (delay).

BianoBigaabHicTh 3a NPOCTPOYEHHS [JONYyCKae BUKOHaHHSA 0OOB'SI3KYy B HaTypi (recovery in kind),
Ko 1 3 TOpYUWEHHSM YMOBM IIONO CTPOKY. Y BUINAAKy HEBUKOHAHHS OOOB'S3KYy B LiloMy

BiIMOBifaJibHICTh HACTYyIa€ 3a HEBUKOHAHHS 3000B'sI3aHHS, a HEe 3a MPOCTPOYECHHS.

Assignment 12. Study the following vocabulary:

ACTIVE TERMS AND EXPRESSIONS

Account - PexyHoOK: KEETA: PEECTP

Action for penalty - Tlo3oB npo cagiimecwnsn mupadpy / neHi
Actual losses - Dakmwumi 36 MTKH

Agreed and liquidated damages - Wamomeceri i momepenmhbo omineni 36HTKH

At somebody's expense - 3a wmiick paXyHOK

Al the rate of - 3o poswipon:; 3@ KYPCoM: 3a CTaBKOIO
Bank charges - PonkiBceKi BHTpaTH

Charge - I ikna, neara 32 MOCAYTH;

-  HamsamTakeHEs, 3aBAHTaXCHHS;

- Hakaz, nopyuemms, BUMOra

Charges ) - Bumpan; meonanoek, 36ip; Goprose 3060B'A3aHHA

Customs charges - Mom remii 36ip

Damage - TMoumkoike s, HeyBaHHS

Default - HenwmkeHipHHs;; By imickh; HeeHAata

Defect - Hecmpamhiichs,; AedekT

Defective - Medexmimbriii; HeenpaBHuk

Deficiency - Heeanass; meaoaik

Deficient - Hxomm HECTAE;, HKOI® HE BHCTAYAE, AIKOT0O Opakye; BilCyTHii
Delay

- 3aTrpuMKa; 3ATiBHE HH S
- Banpwwika MOCTaBKH
Detected defect - Bmmifimermiii nedexT
Discovered defect -  Bwsmmmerwiii nedexr

Delay in delivery



Elimination of defect
Eventual losses
Expenses

Fine

Foi somebody's account
High / good / superior quality
In default of

Inferior / low quality
Less

On account of

Overdue

Penalty

Penalty clause

Quality

Rate

Responsibility for losses sustained

Transport charges

To be entitled for a penalty
To be in default
To charge

To charge expenses to somebody's account
! 0 charge to somebody s account

in claim damages

To claim for a penalty

To cover losses

To deduct penalty

To delay

To demand a penally

To have the right for a penalty
To incur losses

To seek for a penalty

To suffer losses

6. Cauxuii

6.1. ¥ Bunmaaky 3aTpUMKU TMOCTaBKM TOBapy i 6.1. In the event of the Sellers’ delay in the

MOPYUIEHHSIM CTPOKIiB,
KoHtpakrTi,

KOHBeHIiMHUU mTpad B po3mipi 0.5% BapTocTi

HEOOMOCTaBJIECHOTIO y

TOBapy 3a KOXHHUM TUXICHDb

IIponaBeusn

BU3HAYEeHUU

BKa3aHUX Yy JHilicHoOMY
IMokynuio

MPOCTPOYCHHS

NnpoTsiroMm mnepimux 4 (YOTUPbOX) TUXHIB i

TepMiH

Bunanenus nedekty
MoxuBi MOTEHUINMHI 30UTKKU
Butpatu
[Tenst (pi3HOBUI HEYCTONKM)
3a uuiich paxyHOK
Bucoka sixictb
VY pasi HeBUKOHAHHS; Y BUMAAKY HEBUKOHAHHS
Husbka sxictb
Brpara, 30uTKM
3a paxyHoK
! IpocTpouyeHuit; HeclIaueHU Y BUSHAUEHUI TEPMiH
ITtpad: neHs: Heycroiika
JloroBipHi YMOBU MpoO CTITHEHHS wTpady / neHi
SxkicTb
HopwMma, po3mip;
Kypc, uina;
CnaBka, Tapud: BiICOTOK, IPOIOPLIist
BianosiganbHicTh 3a 3aBlaHi 30H i K1
TpaHcniopTHuUil 36ip

% % %

Maru npaBo Ha cTArHeHHs uITpady / neHi
[TpoctpounTu BUIIATy

ITpusHauatu, BUMaraTu Iarty;
JlopyyaTu, IMOKJaJaTy BilMOBigalbHICTh;
HakazyBaTu, Bumaratu

BigHecTu BUTpaTu Ha YMiiCh paxyHOK
[Tpu3HauuTH Ha YMiich paxXyHOK
Bumaratu BiflikoayBaHHSI 30MTKiB
Bumaratu ctarHeHHs umtpady / neHi
KoMneHcyBaTu 30uTK1

BinpaxyBaHHs1 B po3Mmipi mitpady / neHi
3arpuMaTu: MPOCTPOYUTH

Bumaratu ctsirHeHHs 1utpady / neHi
Maru npaBo Ha CTSrHeHHs mTpady / HeHi
3a3Hatu 30UTKiB

Bumaratu ctarHeHHs uTpady / mneHi
3a3HaTu 30UTKiB

Main text

6. Sanctions

supply against the dates stipulated

Buyers penalty at the rate of 0.5%

1% 3a four weeks and 1% for every subsequent

present Contract the Sellers shall pay to the

value of the goods not delivered in due time
for every week of the delay within the first (4)



KOXHUUW HacTymHUU TUXAEHBb, ajie He Oinablie week but not more than 10% of the value of

10% BapTOCTi HEMOCTaBJICHOTO y BH3HAYEeHUN the equipment not delivered in due time.
TEpMiH ToOBapy.
6.2. Illtpad cTaryerbcs 3 paxyHKiB IlpomaBus 6.2. The penalties shall be deducted from the
nigx 4vac omnjgatru paxyHKiB Ilokynuem. fkimio Sellers' invoices when they will be paid by
[Tokynmeusr 3 OyAb-sIKOi MNPUUYMHU HE CTATHE the Buyers. In case the Buyers for any reason
mTtpad mnim vac omnygatu paxyHka IlpomaBuewm, do not deduct the penalty when paying the
OCTaHHIil 3000B'A3YETHCS CHJIaTUTHU cymy Sellers' invoice the latter is obliged to pay the
mrtpady 3a nepuwot Bumorot [lokynis. penalty amount at the first request of the
Buyers.

6.3. dxmo 3arpuMka (IPOCTPOYEHHSI) MOCTAaBKHU 6.3. Should the delay in delivery exceed (4)
nepeBuniye 4 (yotupu) wmicsaui, [Mokymeupr mae four months, the Buyers shall have the right to
npaBo BiAMOBUTHUCH Big pgilicHoro KoHTpakTy cancel the present Contract or a part thereof.
abo Oynb-siKOi Oro 4YacTUHMU.
6.4. 3a HeoNmoOBilleHHS abo HECBOEYACHE 6.4. Should the shipment of the equipment not
OMOBIlllEHHS TPpO 3AiMCHEHHSI BiABaHTaXEHHH be notified or be notified with delay, the
obMamHaHHS [MponaBeun crnjayye mrpad Sellers shall pay to the Buyers penalty at the
IMokymnuio B po3Mmipi 0.1% BapTOCTi rate of 0.1% of the value of the equipment
BiIBaHTaXeHOTro OoOJagHaHHS. already shipped.

Komenmap
D). CnoBa defect i deficiency MaloTh 3arajbHe 3Ha4YeHHS ,HenoJsaik'", ,HegockoHauicTh"'. KpiMm Toro.
defect nepenae 3mict ,0pak'', ,HecnpaBHicTb", ,Bana" (default)) a nns deficiency 3micT
BU3HAaYa€eThCsd TaKMMMU clOBaMU, K ,HecTadya", ,HeBimmoBigHicTh", ,mediuut" (shortage).

2). I'pyma iMeHHUKIB costs, expenses, charges, damages BUKOPDHUCTOBYETbCS B SKOCTi TepMiHiB,
SIKIIO BOHM BXUBAaMOThCS B MHOXMHi. Y ckjali YTBOPEHHUX CJIOBOCIOJYYEeHb AaHi cJloBa HabyBawTh

CBOTO OKpEeMOTO 3HaYeHHS Yy GOpMi MHOXUHU.

Haii6inpbmiuit niama3oH 3HaYeHb MalOTh cJoBa expense i charge. B nedininigx, sgxi € nopsan 3i
3HAaYEHHSIM expense, MU MOXEMO 3YCTpiTu cost, price (BumnjaTtu), a Takox ,mTpad"”, ,36o0pu" \
TepMiHi charge. JlexceMu damages, costs B 3HauyeHHi ,BUTpPaTU"' BXUBAOThCS JUIIe B MHOXHUHi. 3
TaKUM Xe€ 3MiCTOM , BUAATKMU" € NOIMMPEHUM BUKOPUCTAHHS TMOABIMHOTO CJIOBOCHOJYYECHHS COSIS
and expenses. Y 1bOMY BUNaaKy TepMiH damages o3Haya€e BUTpaTU, SAKi MNoOB'sI3aHi i

BiflmKoayBaHHSIM BTpaTu (due. cinoBocnoyydeHHs ,Agreed and liquidated damages").

IMeHHUK costs o3Haya€e 30UTKHU, sSKi CTajJucsd 3 NMPUUYUHU PO30OiXKHOCTI peanbHOI LiHU @ OYiKyBaHO:

LiHU.

3), Y ceMaHTUUYHill oxuHUIL penalty peani3yeTbhbCcsi 3HauYe€HHS ,CMJadyeHHs cyMu wmTpady", gaku;"
MoOXe OyTu OinbmumM abo MeHIIMM, HiX cyma 30uTKiB. BapTo 3a3HauuTu, mo mTpad (penalty)
neHs (fine) penpe3eHTYIOTh PONOBE MOHSTTS HEYCTOWKM (He BUCTOIB - cnjauyi). Hltpad - ue
HeycTOoKa, BCTAaHOBJIeHa Yy TBepHiii cymMi a6o B KpaTHOMY BiIHONIEHHi A0 BapTOCTi HEBUKOHAHOT.
3000B'si3aHHs. [leHs € HapaxyBaHHAM, sAKe CIJAYYETHCSI 3a KOXHUMN AeHb MPOCTPOYECHHSI BUKOHAaHK-

3000B'sI3aHHS MPOTITOM MEBHOI KiIbKOCTi MHiB ab0 3a BeCh 4Yac MPOCTPOYEHHS.

11I. Interpretation exercisers

Assignment 13. Match the items in column A to those in column B to find the right equivalents:



A

1. Y pa3i mpocTpoOUYEeHHS

2. CrarHyTtu mrpad mig yac omjaTu
paxyHKa

3. 3aranbHa cyMma mrtpady

4. HenoctaBieHa cBO€YacHO

5. Y paszi HapaxyBaHHS mTpady

6. IItpad y posmipi

7. 3000B'SI3YyEThCS CMJaTUTU WTpad 3a

NepuIol BUMOTOIO

8. HeycTolika 3a KOXHUMN O€HDb
NPOCTPOYEHHS

9. YCYyHYTH HemONiKu

10. 3HaiiTu HemOJiKM

11. 3a paxyHOK mpoaaBIs

12. Bci BuTpatu OyAyTh BifiHECEHi Ha
PaxXyHOK MNpoaaBIs

13. 30uTkKM i BTpaTH K HACHigOK

HEINIPpaBUIbHOTO MapKyBaHHH

Assignment 14.

B

Losses and damages proved to be due to
wrong marking

All expenses shall be charged to the Sellers'
account

In the event of any delay in delivery

The total amount of penalty

Undertake to pay penalty at the first request
Penalty at the rate of

A fine for each day of the delay

To eliminate defects

Not delivered in due time

At the Sellers' expense

While calculating penalty

To detect defects

To deduct the penalty while effecting
payments against invoices

Fill in the blanks with proper preposition and translate into Ukrainian:

1. ... the event ... any delay ... delivery the equipment against the dates stipulated

Clause 3 ... the present Contract the Sellers shall pay the Buyers penalty ... the rate ... 0.5%
. the value ... the overdue equipment.

2. The total amount ... penalty ... delay ... delivery shall not exceed 10 % ... the value ... the
units not delivered ... due time.

3. While calculating penalty ... delay days which comprises less than half ... a calendar
week is not taken ... account.

4. The Buyers are entitled ... deduct the penalty charged while effecting payment ...the

Sellers' invoices.

The Sellers undertake to pay penalty ...
The Sellers shall pay ... the Buyers penalty ...

the first request ... the Buyers.
the rate ... 0.1 % ... the value ... the shipped

equipment ... non-notification or late notification ... the effected dispatch ... the equipment.



7. If the Sellers fail to deliver the equipment ... due time all expenses connected ... the dead

freight or demurrage will be charged ... the seller's account.

8. ... accordance ... the terms and conditions ... the present Contract the Sellers undertake to
secure a safe storage ... the equipment ... the port ... shipment ... their own account.

% Small defects are repaired ... the Buyers, the normal actual expenses being charged ... the
account ... the Sellers.

10. Should the Buyers fail to open the Letter ... Credit ... time, they shall pay ... the Sellers
penalty ... each day ... the delay ... the rate ... 0.1% ... the amount ... the Letter ... Credit.

11. The Sellers shall return ... the Buyers the cost ... the delivered equipment and shall pay the
penalty ... the rate ... the price ... the present Contract.

12. If the Sellers do not eliminate the defects ... the request ... the Buyers ... delay, the Buyers
are entitled to eliminate the detected defects ... the Sellers' expense.

13. If ... expiration ... this date the detected defects are not eliminated, the Buyers have the

right to reject defected equipment and to demand its replacement.

14. ... cancellation ... the present Contract the Sellers shall pay ... the Buyers a penalty ... the
rate ... Clause 6.9 "SANCTIONS"... the present Contract.

15. The Sellers bear ail the expenses connected ... obtaining ... the Export License.

16. Insurance Expenses ... the rate ... 0.15% ... the replacement ... the defective equipment
shall be borne ... tire Sellers,

Assignment 15. Translate into English:

1. Y pasi npoctpouyeHHs1 mnocTtaBKu oOmagHaHHsa, [IpomaBeusb cmuauye Ilokynuio mTpad y

po3Mipi 0.5% BaprocTi oGramHaHHS.

2. 3arajgpbHa cyMa mTpady 3a MNPOCTPOYEHHS MNOCTAaBKM He NOBUHHaA TmepeBumyBatu 10%
BapTOCTi oGJaqHAHHS, sIKe He OYyJI0o MOCTaBJIEHO CBOEYACHO.

3. Ilin 4vac HapaxoByBaHHs 1Tpady 3a NPOCTPOYEHHS TNOCTAaBKM KiJlbKiCTh JHIB, $dKa €

MECHIIOIO 3a NMOJOBUHY KaJICHAAPHOIO TUXHA, HEC nigasirae BpaxXyBaHHIO.

4. ITokynmeusr Mac mnpaBo cTaArHyTu 1wmTtpad 3 I[lpomaBus mnim uvac onjatu I[lpomaBueMm cBOix
paxXyHKiB.
5. Axmo Ilokyneunb He BiIKpuMBa€ aKpeJAUTUB CBOEYACHO, BiH MOBMHEeH 3amnaatutu [lokymiio

HEYCTOWKY 3a KOXHUU JJIeHb MPOCTPOUYEHHS .
6. Ilpomaseupr cnmauye Ilokynmuwo mTpad y posmipi 0.1%' Bim BapToCcTi BiZBaHTaXeHOTO

oO0namHaHHS 3a HeCHOBilleHHY abo HEeCBO€EYAaCHE CIOBII[EHHS npo 3MifiCHEHE

BilBaHTaXEeHHH .
7. IlpomaBeub 3000B'A3yeThcd 3abe3mMeyuTH 30epiraHHa oGJafHAHHS B MOPTY 3a CBilfi paxyHOK.
8. IlponaBeusb 3AiliCHIOE BUMJIATU 3i CTpaXyBaHHS.
9. HecyrreBi Hemoniku ycyBawTbcsa Ilokynuem 3 BigiHeceHHSIM Ha paxyHok IlpogaBus

MOB'SI3aHUX i3 oM BUTpAT.



Lesson 12: STRUCTURE OF AFOREIGN TRADE CONTRACT

Part One: Guarantees

Introduction
Assignment 1. Translate into English with the use of expressions given in parentheses.
3abesneuenns BUKOHAHHS 30006 a3aHb

3 MetTow (in order to) 3MillHEHHS JOOTOBipHOI AuUcCUUNIIHU (fo observe the contract terms) i
MOCHUJICHHS 3aXUCTY iHTepeciB KpeauTopa (to  protect interests of clients /  creditors)
nepenbavaloTbCcsl OONATKOBI CTUMYJM, cHellialbHi 3aco0u 3abe3medyeHHS] BUKOHaHHS 3000B'sSI3aHb
(to meet [ to perform [ to carry out [ to fulfill I to honor commitments). Takux 3aco0iB € M'ATh:
HeycToiika (mTpad, meHs) (penalty [ fine), 3actaBa (mortgage [ pledge), mnopyxa (warranty [

surety), TapaHTisd (guarantee) Ta 3aBOaToK (deposit I caution money).

Heycmoiikoo  (fine, penalty, damages, forfeit, smart money) BHU3HA€ETbCI 3aKOHOM abo JIOTOBOPOM
rpomoBa cyMma, sKy OOpPXXHMK TNMOBUHEH CIJAaTUTU KpPEAUTOPOBi B pa3i HeBUKOHaHHSA (nonfulfillment
of obligations [ default on obligations [ nonperformance of a contract) abo HeHajJlexHoro (not
appropriate  way I not suitable manner I inappropriately [ improperly) BUKOHaHHSI 3000B'sSI3aHHS,
30KpeMa, y pa3i TNpOCTpOYEeHHsS BUKOHaHHSA (delay of execution). IcHye KinbKa BUIIB HEYCTOUKM:
3aKOHHa HeycTolika (legal penalty), noroBipHa HeycToiika (contractual penalty I penalty under a
contract), 3ajikoBa HeycTolika (chargeable penalty), mTpadHa HeycTolika (smart money [ penalty),
BUKJIOYHA HeycTolka  (exclusive penalty) Ta anbTepHaTUBHa HeycTolWKa (alternative penalty).
IcHyOTh pi3Hi cnmocoOM BU3HAUYEHHSI po3Mipy HeycToiku. HeycToliky, BCTaHOBJIeHY y TBepAiil cyMmi
(firm sum) abo B KpaTHOMY BimHOWIEHHI (multiple quantity against) 10 BapTOCTi HEBUKOHAHOTO
3000B's13aHHS Ha3UBalOThb wmpagom. SAKIIO PO3Mip HEYyCTOWKUM BU3HAYEHO B TMPOLEHTHOMY
BiIHOWIEHHI (at the rate of ... %) 0O CyMH HEBUKOHAHOTro 3000B'A3aHHA, TO ii Ha3WBaIlOTh
HEYCTOWKOIO Yy BY3bKOMY pO3yMiHHI I1bOro cjoBa (CHniIadyyeThcsi OIHOPa30BO (one-time payment)
a00 nenero (CTATYETHCS 3a KOXHUUN JEeHb MPOCTPOYEHHS BUKOHAHHS 3000B'SI3aHHS MPOTATOM IEeBHOI

KiTbKOCTi IHiB ab0 3a BeCh 4yac MPOCTPOYECHHS).

YV CUNY 3acmasu KPEAUTOP MAa€ IpaBO B pa3i HEBUKOHaAHHS OOpPXHUKOM 3a0e3MeYeHOro 3acTaBoOlo

3000B'sI3aHHA oJepXaTW KOMIIEHcallilo 3 BapTOCTi 3acTaBJIEHOTO MailiHa (mortgagedproperty).

llopyka - 1le JOTOBip, CTOpOHaMM SIKOTO € KpEeAUTOp IO OCHOBHOMY 3000B'si3aHHIO (main
commitment), a TaKoOX oco0a, sKa BUCTyIllae mnopyuyuteinem (warrantor) 3a OOpXHUKaA (warrantee)

MO OCHOBHOMY 3000B'SI3aHHIO.

Tapanmis - TIUPOKO 3aCTOCOBYEThCHI O 3abe3mMedyeHHS TMO3MYOK, SKi BHUIAIOTHCS OpraHiszauisam
60aHkaMu. 3a OOTOBOPOM TrapaHTii BuUIlecTosAlla opraHi3zamisa (rapaHT) 3000B'A3yEThCS BiAMOBimaTH
nepen KpeAUTOpPOM TMianeraoi opraHizamii mo B3ATUX OCTaHHbOIO (the latter) Ha cebe 3000B'SI3aHb.
AJle TapaHTig K 3aci0 3a0e3mevyeHHsS 3000B'sI3aHb Ma€ psija cnelUudiYHUX 0cOOAUBOCTE MOPIBHSIHO
3 nopykoto. [lo-mepuie, rapaHTisd 3acTOCOBYETHCS JUIIEe Yy BifHOCHMHAX Mix opraHizaumigamu. Ilo-
Ipyre, rapaHTiliHe 3000B'sSI3aHHS HAJAa€EThCS BUIIECCTOSIIOI0 OpraHizallielo B MeXax KOIITIB, IIO iX
Opakye B OOpXHHUKaA nIJsg TOro, Imob6 caMOCTiiHO BUKOHATH 3000B'sS3aHHS, y TOM Yac 5K 3a
IOTOBOPOM IMOPYKU TOPYyUYUTENb MOXE B3SITHU Ha cebe BiAMOBigalbHICTh Yy MOoBHOMY o0060csa3i. I[lo-
TpeTe, PI3HUISA MiX TOPYKOIO i rapaHTi€lw IOJsSra€e TakKoX B TOMY, IO TOPYYUTENb i OOPXKHUK
MOXYTh 3a JOTOBOPOM BiAMOBigaTu MHepea KPEeOAUTOPOM SAK cojJigapHi OOpPXKHHUKM, a rapaHT 3aBXIHU
Hece nonaTKoBY (o0 BiAMOBiZalbHOCTI OOpPXHUKa) cyObcumiapHy BiANOBiZanbHIiCTh. 3pemITolO,
rapaHT, SKWA BUKOHAB 3a OOpXHUKAa 3000B's3aHHSI, HEe Ma€ IpaBa 3BOPOTHOI BUMOTH A0

OCTAaHHBOTO.



3asdamkom Ha3UBAETHCI TpoOIIOBa CcyMa, IO BUIAETHCS OMHIE€EI i3 JOTOBIpHUX CTOPiH y pPaxyHOK
HajJleXHUX 3 Hei 3a AOTOBOpPOM TJaTexXiB {payment agreement) Npyriii CTOPOHI Ha MiATBEPAXCHHS
YKJaleHHS JOOTroBopy U y 3abe3meyeHHS HOro BMKOHaHHSI. 3aBIaTOK BUKOHYe Tpu GyHKIii: a)
nmigTBepaXxye (GakT ykKjaageHHSI OOTOBOpPY; 0) 4YacCTKOBO 3HiliCHIOE BUKOHAHHS JOTOBOPY, OCKIiJIbKHU
BUIAETHCS B PaXyHOK HaJeXHMX 3a JOTOBOPOM IJaTeXiB; B) BUKOHYE 3abe3mnedyyBajbHY (QYHKIIiIO
(binding function) - Bunaetrbcs nnaa 3abe3meyeHHS BUKOHAHHS JoroBopy. 3abe3nmeuyBajbHa
¢yHKIIisg 3aBIaTKy TMoJisirae B TOMY, IO, KOJM 3a HEBUKOHAHHS JOTOBOPY BiAMOBimalibHOWO €
CTOpOHa, sKa Jgajia 3aBJaTOK, BOHA BTpayae WOro - 3aBJaTOK 3aJUIIAETHCI B APYroi cTopoHu. AKuio
XK 3a HeBUKOHaAHHS OOTOBOpPY BiAMOBiZaJIbHOW € CTOpPOHA, SKa oOJAepxKala 3aBIaTOK, OCTaHHS
MOBMHHA CIJIATUTU JAPYTiii CTOPOHI MOABiIMHY cyMmy 3aBAaTKy. 3aBOaToK sIK 3aci0 3a0e3medYyeHHS
BUKOHaAHHS 3000B'A3aHb 3aCTOCOBYEThCS JHUIIEe y BiZHOCMHAX MiX TpoMaassHaAaMHu, Mix
rpoMagsiHaMu # opraHisanismu. Moro HeoGxigHo BigpisHsTu (fo differ) Bin aseancy (advance I
prepayment), SKUil TakKOX BHUAAETHCSA B PaXyHOK HaleXHMX 3a JOTOBOPOM IJAaTeXiB i MiATBepAXYeE
daxkT ykimameHHss goroBopy. IlpoTe aBaHcC He BUKOHYe 3abe3meuyBasbHoi GyHKuii. I[lpu
HEeBUKOHAaHHiI JOTOBOpPY BiH IOBEpPTAa€ETbCsS CTOPOHi, sSKa KWOro BuAajla He3aJlleXHO Big NPUYUHU
HEBUKOHAHHS JOTOBOPY M He3aJeXHO BiJ TOTO, XTO € BiANOBiZaJbHUM 3a WOTO HEBUKOHAHHS - TOH,

XTO BUJIaB aBaHC, UM TOMW, XTO MOro ogepxkasn.

3a3HaveHi 3acobu 3abe3meyeHHsS 3000B'sS3aHb MalTh Ha MeTi, HmepeayciM, CTUMYJIOBATHU peajbHE
BUKOHaHHSA 3000B'sizaHb. KpiM TOro, BOHM 3MIilIHIOIOTh CTAaHOBMIILE KpeauTopa y BUMNAAKY, KOJU
BUMOTa TpOo BUKOHaHHS 3000B's3aHHsA B HaTypi (7o fulfill the obligations in-kind) 3 sxuxoch
NPpUYUH 3MIHIOETHCS BUMOTOIO TMpPO BIAWIKOAYBaHHS 30UTKiB, 3aBJaHUX HEBUKOHaHHSAM abo

HEHaJe)KHUM BUKOHAHHSIM 3000B'A3aHHS.

Tak, KO KpeauTOp 3adO0OBOJILHSIETHCSI CYMOIO HEYyCTOWMKM abo 3aBAaTKOM, BiH 3BiJIbHSETHCS Bif
000B'SI3KY HOBOAUTHU (To prove) pPO3Mip TNMOHeCeHUX 30UTKiIB, MOopykKka Ta rapaHTisgd CTBOPIOIOTb IJs
KpeauTopa AONaTKOBE JXepeso MWOro BUMOT, a 3acTaBa rapaHTY€ MNepIIOYEepTOBiCTh 3aJO0BOJEHHS
BUMOT 3 BapTOCTi 3acTaBJeHOTO MallHa, yCyBalOuUYM MOXJIMBICTbL HE3aJOBOJEHHS BUMOT KpeaIHUTOpa

yepe3 BiACYTHIiCTh MaliHa OOpXHMKa, Ha SKe MOXe OYyTU 3BEPHYTE CTSITHEHHS.

Assignment 2. Study the following vocabulary:

ACTIVE TERMS AND EXPRESSIONS

A lien on the cargo for freight - Maru nmpaBo Ha 3aTpMMAaHHS BaHTaXy B pPaXyHOK 3ab6e3nedeHHS ppaxrty

Breach - MopymweHnHna (3axony mouo)

Claim - TlpeTeH3sis; pexjaMallis; BUMOTa; M0O30B

Claim for damages - To3oB npo 36MTKHU / BTpaTn

Commitment - 3060B'ss3aHHSA

Compensation - KommneHcanis, BigfmkoayBaHHS; BUHaropojaa

Contractual obligations - KOHTpakTHi 3060B'sI3aHHS

Execution -  BukoHaHH#; 3niicHEeHHSA; OoDOpPMIEHHS (do2080py)

Fulfillment - BUKOHaHHSA; 3MiCHEHHS; 3aBepUIEHHS

Guarantee - Tapantis

Guarantee period - TapaHrTiiiHuit TepMin / mepion

Including rights - 3 ypaxyBaHHSM IpaB

Indemnification - BuwHaropona; BiAWIKOAYBaHHSA; KOMIEHCALis

Indemnity - BinmkonyBaHHS (eudamkie); KOMIeHcallisi; rapaHTis Bix 30UTKiB (eémpam);

- 3BinbHEHHS BiA MoKapaHH$ (BiAl MaTepialbHOI BiAMOBiZaJlbHOCTI)

Infringement - [MopymweHHs, HegoAepXaHHS (6umoe, HOAOIHCEHD)

Letter of guarantee - TapaHTilHUi AucT



Liabilities (pi)

Liability

Parties" rights

Patent right

Performance

Present right

Recompense

Reimbursement

Responsibility
Right

Warrant

Warranty

With no (without) rights

Without prejudice to rights

To
To
To
To
To
To
To
To
To
To
To
To

To
To
To
To
To
To
To
To
To
To
To
To
To
To

To
To
To
To
To
To

assign the right to

be entitled to
be liable for
be obliged

be responsible for

breach the right
cam' out
claim

compensate

deprive of the rights

execute

fulfill

grant the right to

guarantee

guarantee the right to

have a lien on

have the right to
have the right to
have the right to
have the right to
have the right to
have the right to
have the right to
have the right to
have the right to

indemnify

infringe the right

make a claim on (against) smb

recompense

reimburse

assign
cancel
carry out
claim
demand
extend
terminate

use

release from obligation

retain the right to

TpowoBe 3000B'sa3aHHs; 60opru
3000B'sI3aHHS; BiANMOBIiAadbHICThH

[IpaBa cTtopiH

[TateHTHe npaBo

BukoHaHHS; 30iAiCHEHHS; iHTEHCUBHICTb nmpalli
HilicHe mpaBo

KoMmneHncauisi, BigmkoayBaHHS (36umkie)
[ToBepHeHHS (cymu); BiAIIKOAYBaHHS;, KOMIEeHcalis; onyjara
BiannoBiganbHicTh

Mpaso

JJoBipeHiCTh; MOPYYUTENBCTBO; MOpyKa
lapaHTisi; MOPYyYUTENbCTBO; NMOpPYyKa

be3 npaBa

I leynepeaxeHo 1o mnpas

[lepenaBatu npaBo Ha

MaTtu nmpaBo Ha

Byru BianoBigaabHiM 3a

Bytu 3060B'si3aHuUM

ByTu BinnmoBinaabHUM 3a

[MopymwyBatu mnpaBa

BukoHyBaTH; TOBOAUTH 1O KiHIS; 3aBepIIyBaTu
BumMaratu; nmogaBaTv NpeTeH3io

KommeHcyBaTu, BiJIIKOZOBYBAaTU; BMHAropoOaXyBaTu
[Mo3GaBasiTu npas

BukoHnyBaTu; 3ailicHioBatu; obopMasATU (doeosip)
BukoHyBaTu: 31ilicHIOBATH;

BinnmoBimaTtu (uomycs), 3anO0BOJBHSTU (uocy); 3aBepuiyBaTH
HanpasaTu npaBso Ha

lapantyBartu

lapantyBaTu nmpaBo Ha

MaTtu npaBo Ha

MaTtu npaBo Ha

MaTtu npaBo mnepepaBaTu

MaTu nmpaBO CKacoOBYBaTH

MaTtu npaBo BUKOHYBAaTU / NIPOBOAUTH

MaTtu nmpaBo NMojaaTu MO30B

MaTtu npaBo BUMaratu

MaTtu npaBo MOJOBXYBaTH

MaTtu npaBo NPUNUHATH

MaTu nmpaBO BUKOPUCTOBYBAaTH

3acTtpaxyBaTu, y0e3NeYuTH;

BigmkonoByBaTH, KOMIEHCYBaTHU, BUHATOPOIXKYBATH;
lapantyBaTtu G6e3KapHicTh (6e3meKky);

3aspaneriab 3BiIBHUTHU Big MaTepiaibHOI BiAMOBiZaJbHOCTI
[MopymwyBatu npaso

[TonaBatu nmpeTeH3il0 Ha WOCh / KOTOCH

KoMneHcyBaTu, BIiIWIKOAOBYBAaTH (30umku)

[MoBepTaTu (epowi); BiNWIKONOBYBAaTH; ONJadyyBaTu
3BiIbHUTHU Bix 3060B'sI3aHb

36epiraTtu npaBo Ha



To sublet the right to - 3pamui B nifHaliMaHHs / NiAHAKHATTA / HiAHAKOM;
- Ilepematu npaBo Ha

To wse thee righht - KopuctyBaTuces npasom

To violate the right - Tlopymysatn npaso

Toowasaraant - Tapanrysatn

To warrant the right to - TapaHTyBaTH npaBo Ha

Assignment 3. Translate into English with the use of expressions given in parentheses.

[lpeamMer BUKOHaHHSA 3000B'SI3aHHS - TEeBHiI MaTepialbHi abo nyxoBHi OJsara (material and spiritual
welfare)  (pedi, BupaxeHi B 00'€eKTUBHi# ¢opMi, pe3yabTaTu IiHTEJNeKTyalbHOi TBOPYOCTI

(intellectual creative work), mnociayru Toumo), Yy 3B'SI3Ky i3 Tepemadyerd 1 CTBOPEHHSIM SIKUX,
BCTAHOBJIIOIOThCA 060B'si3ku. Tinbku 3 mepenadelo mnpeamMera 3000B'As3aHHsA KpeauTop HabyBae
Oysar, 3apaagM SKUX BiH BCTynaB Yy IMBiJIbHI TpaBoOBifHOCUHU. K NOpaBuUIO TNpeAMET BUKOHAHHS

BU3HAYA€ETHCS KiTbKIiCHUMU Ta IKICHUMU MOKAa3HUKAMU.

KinpkicTh - e BJIAacTUBiICTh MpeaMeTa BUKOHAHHS 3000B'si3aHHS, siKa NOMYCKa€ 3HAaYHY KiJlbKicTh
ioro BU3Ha4Ye€Hb, a CTOPOHU OOUPAWTh OYyAb-SIKUU i3 MOXJIUBUX 3 ypaXyBaHHSAM ocoOOJUBOCTeH
npeaMmerta. Jag UIbOro BOHU MOXYTh BUKOPUCTATU 3arajJbHOMNPUUHSATI Mipu JOBXUHU, o00csry,
MOTyXHoOCTi, Baru Ta iHme. [lopyumeHHS KiJIbKiCHUX MOKAa3HUKIB HaJeXUTh A0 TMNOPYLUIEHb YMOB
WOoA0 MpelMeTa BUKOHAHHS 3000B'S3aHHS - CYKYNHOCTiIi iCTOTHUX HOro BJlacTUBOCTei, SIKUM, 3a
YMOB 3000B'A3aJbHOTO NpaBOBiIAHOUIEHHS. MOBUHEH BiATOBigaTHU npeaMeT BUKOHAHHS

3000B'A3aHHY.

BinnmoBigHicTh sIKOCTi mpeameTra 3MicTy 000B'A3Ky Mae OyTH MOBHOI BuMorum po skocTi mpeameTa
BUKOHaHHS 3000B'sSiI3aHHsS BM3HAYalOThCS TMEeBHUM cHocoOboM, 110 mnepenbadyaeThCsd 3aKOHOM,
MJIaHOBUM aKTOM, ITOTOBOpOM abo BUNMJMBAE i3 cyTi 000B'sI3KYy. MOXJUBICTH mepenaui peuyeir sAKi He

BiAMOBigalOTh nmepenbayeHUM MNOKa3HUKAM BUPIMIYIOTHCSI MO-Pi3HOMY.

[IporssiroM rapaHTiiHOTro CTPOKY NpU BUSABJAEHHiI B mNpoayklii (poboTax, mocjyrax) BiACTYIiB Bin
YyMOB NNOTOBOpPY MpPO SKiCTh, MOKyMNelub (3aMOBHMK) Ha CBili BUOip MOXe BUMaraTu BiJ BUPOOHUKA:
a) 3aMiHuW TOBapy; ©O0) BiAMOBIAHOTO 3MEHIIEHHsS BMHAropoau; B) 0E30MJIaTHOTO YCYHEHHS

HeNOOJiKiB: T) po3ipBaHHS OOTrOoBOpY 3 BiAIIKOAYBAaHHSAM 30MTKiB MOKYMIIEBi.

KoHkpeTHi rapaHTiliHi CTPOKM BCTAHOBJIOIOTHCS B CTaHAapTaX, TEXHIYHUX YMOBax, MpaBuJax IMpe
NOTOBOPi) MiApsAy Ha KamiTajlbHe OYAiBHULTBO Ta iHIMMUX NigA3aKOHHUX akTaX. CTOPOHU MOXYThb
BCTAHOBJIIOBATU TapaHTiiHI CTPOKM B JOTOBOpPi, SKIIO BOHU HE BU3HAYEHI B HOPMATUBHOMY
MOpsSIAKYy, a TaKoX BCTAaHOBUTHM TapaHTiliHi CcTpoKU OiAbII TpuUBaAli, HiIX Ue mnOepeadbavyeHi

HOPMATUBHO-TEXHIYHOT NOKYMEHTAIi€l0.

Main  text

7. TapaHTii 7, Guarantees
7.1. [IpomaBelb TapaHTYE: 7.1. The Sellers shall guarantee:
7.1.!. Ha ianHe o6GramHaHHS 1 TEXHOJOTIYHUI 7.1.1. That the equipment supplied and
npouec, 3acodu aBTOMAaTUKU 1 MexaHizamii technological process, automation an:
BiIMOBiAalOTh CyYaCHUM JOCSITHEHHSM CBiTOBOi mechanization are in full accordance with t::.
TeXHiKU i HalOiNbIIUM HOpMaM, SKi highest world technical achievements and

BCTAHOBJICHI  JUlsi HajaHO oOOJajHaHHs Ha meet the highest standards for this type of the



MOMEHT MOCTaBKHU.
7.1.2.

BUKOPHUCTaAHiI [AJs1 BUTOTOBJEHHSI oOOJagHaAHHS,

Bucoka sdkicTth MaTepianxiB, fAKi Oyau

3a0e3meuye 0e310raHHY 00poOKYy, BUCOKY

SIKIiCTh TE€XHIUYHOTO BUIOTOBJEHHS IpPOAYyKIii Ta

ii 30ipKu.

7.1.3. O6GmagHaHHS. 1110 HaJga€eThCs.
BUTOTOBJEHO B MOBHiil BiANOBiIHOCTiI IO OIUCY,
TeXHiYHUX cneuudikaumiin 1 yMoOB JOilicHOTO
KoHTpakTy.

7.1.4. KoMnaekTHicTh ob0nagHaHHS, 1110
HagaeTbCs, a TaKOX iforo JNOKYMeEHTalis

BiAmoBigaTh BUMoram pailicHoro KoHTpakTy.

7.2. TapaunTiitHu nepion HOpPMaJIbHOT i
0e3nepebiliHOI poOoTH oOJagHAHHSI CTAaHOBUTH
12 (aBaHaguUsATh) MicgLiB, MOYMHAWYU 3 OAHS
obJlafHaHHY, aJie He

noyaTky eKcIJayaTalii

Oinplure 18 (BicimMmHagusiTu) MicsiLiB 3 JOHSA
MOCTAaBKM KOMIIJIEKTY OOJafiHAHHS.
7.2.1. Y

eKcIayaTtamii

BUMAAKy TPOCTPOYECHHS  MOYATKY

obnmagHaHHS abo 3YNUHKU
oO0nagHaHHS TIIPOTSITOM TapaHTIHHOTO TepMiHY
BKa3aHi CTPOKHU BiANMOBiIHO MOIOBXYIOThCH.[...]
7.2.6.

HengonikiB, Ilokymeub Ma€e mpaBo Ha BiIMOBY Bif

SdKmo HeMa€e MOXJIMUBOCTI YCYHEHHS
HeclIpaBHOro oOjgagHaHHA abo0 Ha 3MEHIIEHHS
LHiHUM HagaHoOro o6iaagHaHHS. [ ... |

7.5.1. N4 pasi

IMTokyneub

BiIMOBU Bif oOnaglHaHHA

noBeptae IlpomaBII0 3a paxyHOK

OCTaHHBOTO HE€CIMpaBHE oO0nagHaHHS, a

IIpomaBeub MOBUHEH NOBEPHYTHU [Mokyniuio

cniaayeny Ilokymumem cymMy pa3oM i3 CyMoOlo
HapaxyBaHHS B po3Mmipi 77c¢ piuHux. [ ... |
7.7. SAxuo nepiony

ekcnjayarauito i/abo mim 4ac

MpOTSATrOM MycKy B
3aBeplIajibHUX
BUNpOOOBYBaHb i/ab0 TpPOTSTOM TapaHTIWHOTO
HecTaua

nepiony OyayTh 3HaWAgeHi HeIOJiKH,

i/abo HEeMmOBHUU KOMNJEKT oOjagHaHHS i/abo

moro HEBIiAMOBIAHICTH yMoOBaM nilicHOTrO
KoHTpakTy He3aJdexHO Big Toro, 1m0 Taki
HeJdOJiKM CcTajlucs Tig 4Yac BUOPOOOBYBaAHHS
HalgaHOTO obnanHaHHY Ha NiATIpUEMCTBAX
IMIponaBus ab6o Ha nignpueMcTBax
cyonmiapsITIHUKIB IMponaBus, IIponaBeusb

3000B's3aHU HeraHoO YyCYHYTM BCi 3HalaeHi

HeaoNiKu MIJISIXOM NMpOBEAEHHS PEMOHTY

nedpexTHoro obGmagHaHHSI abo IIJASIXOM #Oro

3aMiHM HOBUM SKICHUM OOJIafHAHHSIM.

equipment existing at the time of delivery.
7.1.2. That high quality of the materials used
in the manufacture of the equipment is of the
first rate workmanship and of the highest
quality of the manufacture and assembly.

7.1.3. That the equipment to be supplied has
been manufactured in full conformity with the
description, technical specification and with
the conditions of the present Contract.

7.1.4. That the completion of the equipment
to be delivered and of the technical
documentation supplied is in accordance with
the requirements specified in the present
Contract.

7.2. The period of guarantee of the normal
and trouble-free operation of the equipment is
to be twelve (12) months from the date of
putting it into operation but not later than
eighteen (18)

shipment of the complete equipment.

months from the date of

7.2.1. The above period will be accordingly
extended if start-up of the equipment is
deferred or the operation of the equipment is
stopped. [ ... |

7.2.6. If the defects cannot be eliminated, the
Buyers have the right to reject the defective
equipment or to request a corresponding
reduction from its price. [ ... |

7.5.1. In case the Buyers reject the equipment
they return to the Sellers for the latter's
account the faulty equipment and the Sellers
are to repay the sums paid by the Buyers with

7% interest per annum. [... ]

7.7. If during the

and/or final tests and/or during the guarantee

commissioning period

period the equipment or technical
documentation prove to be defective and/or
incomplete and/or not in conformity with the
present Contract conditions, then irrespective
of the fact that such deficiencies can be found
during the tests of the equipment at the
Sellers' or their Sub-Contractors' work, the
Sellers undertake to eliminate at their expense
the detected defects immediately at the
Buyers" request by means of repairing or
replacing the defective equipment or parts

thereof with the new ones of good quality.



Y ubomy Bunanky Ilokynmeub mae mnpaBo In case the Buyers are entitled to

BuMmaratu Bim I[lpomaBus cniaatrutu mTpad 3a demand from the Sellers payment of penalty
MPOCTPOYEHHS TOCTaBKM y BiZIMOBIiAHOCTI 10 as for delay in delivery at the rate and in
nn. 15 pilicHoro KoHTpakTy, MOYMHAOYU 3 AHS accordance with the procedure stipulated in
MoJaHHS TpeTeH3ii A0 AHA YCYHEHHS HEAOJiKYy Clause 15 of the present Contract, beginning
abo 10 JgaTu TOCTAaBKM HOBOTO OOJamHaHHS from the date when the claim has been made
3aMicTh OOMagHaHHSA HEHaleXHOI SIKOCTI. till the date of elimination of the defect or till

the date of delivery of new equipment instead
of the rejected one.

7.8. 3aMiHeHi nedekTUBHA TexXHiYHa 7.8. The replaced defective technical
ITOKyMEeHTalis, obOJlagHAHHS i/abo  arperatu documentation, equipment and/or units are to
MOBUHHI moBepTaTuch I[lpomaBuio 3a ioro be returned to the Sellers at their request and
BUMOTOI0O Ta 3a MOTO paXxyHOK MPOTSIATOM CTpPOKY, for their account within the period agreed
y3roaxeHoro CTopoHaMmu. upon by the Parties.

7.9. Bci  TpaHcmopTHi Ta  iHIWII  BUTpaTH, 7.9. All the transportation charges and other
MoB'sI3aHi 3 TOBEpHEHHSIM i/abo 3aMiHOIO expenses connected with return and/or the
nedeKTUBHOro oOJagHaAHHS $SK Ha TepuTopii replacement of the defective equipment both
kpainu Ilokynusa i TpaH3uTHOi KpaiHu, Tak i Ha on the territory of the Buyers' country and the
TepuTopii [MponaBus, NMOKJanawThCs Ha transit country as well as on the territory of
[MTpomaBus. the Sellers' country are to be borne by the

Sellers.
Komenmap

1) Caoea guarantee i warranty cniBmanamoTbh 3a 3HaYeHHIM 3i cloBaMu ,mopyka", ,3000B'sS3aHHA".
3ano3uYeHUW CUHOHIM guarantee y Oinbuiii Mipi mnepemae 3MicT ,rapaHTia sgkocTi", y ToW uac,

KOJIM aHTJilicbKe CJIIOBO warranty TiepekKjamaeTbcsi K ,nopyka". Warranty 6inbllie BXUBAEThCSA IJis
O3HAUYE€HHA OKpEMHUX BI/Il'la)IKiB Yy NOBCAKACHHOMY )KI/ITTi, HE€ KaXy4Yu IOpoO HABEACHC BUIIC 3HAYCHHHI

,hpocta ymona", (due. "Prices and Total Value")
a. The Sellers guarantee normal operation of the equipment.

b. The guarantee period will be extended ifputting into operation has been delayed not through
the Buyers' fault.

c. The buyers are entitled to eliminate defects themselves, but for the Sellers’ account without

prejudice to their right under the guarantee.

d. The Sellers warrant to the Buyers that the Sellers are entitled to all relevant patents and

inventions for equipment to be supplied.

e. V/O shall hold harmless the "Firm" on account of any claim based on omission of the terms

of this agreement or the warranties given herein.

2) BapTo 3BepHYTHM yBary Ha TakKi BapiaHTU TepeKJaay CIOBOCHOJYYEHHS ,MaTu NMpaBo" AK: fo have
the right to I to be entitled to | to have a lien on.

"

3HayeHHs CcJoOBOCTOJydeHHsa 'fo be entitled to” € 3ByXeHuM A0 ,LO0yTMU yIOBHOBaXeHUM".
Hanpuxknan: "The Buyers are entitled to deduct the penalty charged while effecting payment

against the Sellers’ invoices.”

Bupa3 "to have a lien on” mac exBiBaJeHT ,IpaBO Ha 3aTpUMaHHsA MaiiHa go cnjgatu O6opry". Tomy



peucHHs: "The Charter Member's liability shall cease as soon as the cargo is shipped and the
freight, dead freight and demurrage (if any) are paid, the owners having a lien on the cargo for
freight, demurrage and damages” cnin mepekJIacTH HACTYIHUM 4YHMHOM: ,BlacHUK Mae mnpaBo Ha

3aTpUMaHHS BaHTaXy B paXYHOK 3abe3medyeHHS G paxTy, MepTBOTO GpaxTy Y4 MPOCTO".

3) CnoBa obligation, liability, responsibility, commitment, cniBnagalyYu 3a 3HAYEHHSIM 3i CJIOBOM
,BiIMOBimalbHICTL", He AYyOJIOIOTH OJHE OJAHOTO, a, HaBMakKW, JAOMOBHIOITh i KOHKPETH3YIOTh
cCUTyaTUBHE 3HauyeHHs TepMiHy. Y Jnexcemi obligation ntipeBanioe 3HayeHHS ,,TIPUMYCOBe
3060B'ss3aHHA". Taxk Webster's New World Dictionary mpomoHYye B SIKOCTi mediHimii miei mexceMu: a
binding power of contract, promise, responsibility 1 nae CUHOHIMiIYHUN psang wLiei JekcemMu force,
compel. ImenHuk liability moxoouTh Big TOTO X CaMOro MOHSTTS, aje 3 YacoM BiH HaOyB BiITiIHKY
NPUPOOHOI CXMUIBHOCTI, BigZaHOCTI 1 3a NOHUM ITapaMeTpOM BIApPi3HIETHCSI Big mnmepmoro. Y
KOMepUiiiHii TmpakKTULi BiH Mae 3Ha4YeHHs ,rpomoBe 3000B's3aHHA". HacTymHuii iMeHHUK
responsibility o3Hayae 30060B'S3aHHSA Yy BIiAHOIIEHHI OO0 (GOPMaJIbHOTO OpPraHi3amiiHOTO MOMEHTY,
3MaTHICTh pearyBaTH aJeKBaTHO, 3a BCTAHOBJICHUMHU TipaBuUJaMu. TakKoX BiH He BHKIIOYAE
MoOpaJibHOI BiamoBigadbHOCTI. Y KoMepuUiiHUX TeKcTaX TepMiH obligation oOGupaeTbcsd IS Ha3BU
BinmoBimHOi cTaTTi 4Yepe3 3Ha4YeHHsA ,0e3yMOBHe, NpUMycoBe 30060B'sSI3aHHS", TOOGTO camoi
KaTeropuuyHoi GopMM BU3HAYEHHS CTaHY B3a€EMOBIIHOCHH MiX CTOpOoHaMU KOHTpPakTy (IOroBOpY).
Cunonimu  liability, responsibility, = commitment BUKOPUCTOBYIOTbCS [JJs BU3HAUYEHHS OKpEeMUX

acCIeKTiB.

4) Crnosa compensation, recompense, reimbursement, indemnity, indemnification MOXHa
BBaXXaTH CHHOHiIMaMM i3 3arallbHUM 3HA4YeHHSIM ,BiIIIKOAYBaHHSA 30UTKIiB". Ane compensation Mae
OiJIbII IIMpPOKE 3HAYEHHS i BXUBAETHCA OiNbII IMUPOKO. YHiBepcalbHICTh 3HAYEHHS ILILOTO CJIOBa
MiATBEepAXY€E TOW (akT, N0 BOHO YBilIIIO MO cKJaay TaK 3BaHOI iHTepHallioHaJbHOI JEeKCUKHU, sSKa
npeacraBjeHa B 6araTboX MoBaxX CBiTYy i B YKpaiHCbKiil MOBi TaKoX.

C nmikaBUM TOXOOXEHHS cJioBa reimbursement, $Ke TNOXOOWTHL Bid JNaTUHCBKOTO cJoBa imbursare,

ne bursa = (aHrna.) purse - raMaHelb. 3BiJCU JeKCEMY MOXHa MNepekJacTu $AK ,ITOBEpPHEHHS B
raMaHeIlsb".

Haii6inbm By3bKe BHUKOPUCTAaHHS MAalThb TepMiHU indemnity Ta indemnification, 1110 TIOSICHIOE
TAIyMadeHHSAM IIMX CJIiB K ,30UTKM OCOOJMBOTro XapakTepy", fAKi OyaWM CcHOpUUYMHEHiI B pe3yiabTari
HEIlaCHOTO BUITAIKYy.

//. Interpretation exercises

Assignment 4. Match the items in column A to those in column B to find the right equivalents:

A B

1. He 3 BUHM mokynusa a. Neither party hereto shall be liable for a

breach of any of the terms

2. VKa3aHuil rapaHTiiHuii mnepiox He mxie b. The amount of normal actual expenses
ISt
3. ITokymneusp Mae npaBso BUMAaraTu c. The Buyers have the right to terminate the

BUMJIATU wWITpady present Contract



I1.

Assignment 5.

[V, I "G VS I )

Y cyMi dakTuuyHUX BUTpAT d. The Buyers are entitled to demand payment
of penalty

ITokynmeub Mae mpaBO BiIMOBUTHUCH Big e. Without prejudice to their rights

KOHTpPaKTYy

IIponaBeb rapaHTy€E MOKYIIILIO f. Without any infringement of their rights

be3 nmopyumeHHs npas g- The above guarantee period is not applied

be3 mopyluieHHs CBOiX npaB h. Not through the Buyers' fault

XKonuna 3i cTopiH He € BiINMOBiZAaJbHOK |, The Sellers warrant to the Buyers

3a YMOBU

He 3BiJIbHSE npoaaBus Bin L The owner has a lien on the cargo for

BillIKOAYBaHHS TMOKYMNILEeBi 3amoxisiHOI freight and demurrage

KON

3BiBHATU  Big BigmoBimaabHocTi 3a k. Does not release the Sellers from obligation

HEBUKOHAHHSA3000B'A3aHb

[Iponaseusn MOBUHEH BilIIKONYyBaTU 1. Are released from responsibility for

BTpPaTH, SIKUX 3a3HAB NOKyNelb fulfillment of their liabilities

Bmacuuk Mae mnpaBo Ha yrtpuMmanHga m. The Sellers shall reimburse the Buyers for

BaHTaXxXy HOJ4d 3a0e3MeYeHHs BUKOHAaHHS

dpaxTy i mpocrtolo

the incurred damages

Fill in the blanks with the correct preposition:

Owners are to be responsible ... loss or damage ... the goods or ... delay ... delivery ... the

goods case the loss, damage or delay has been caused the improper or negligent
stowage (ymakoBka) ... the goods.

Owners shall have a lien ... the cargo ... freight.

The above guarantee period is not applied ... parts ... rapid wear.

Putting ... operation has been delayed ... the Buyers' fault.

The Buyers are entitled to demand ... the Sellers payment penalty ... delay ... delivery
. the rate and ... accordance ... Clause 15.

The above guarantee period ... respect ... new equipment delivered instead ... the defective

ones begins anew ... the date ... putting them ... operation.

The Buyers are entitled to eliminate defects themselves but the Sellers' account

prejudice ... their rights ... the guarantee.

Small defects are repaired the Buyers, the normal actual expenses being charged ... the

Sellers' account.

The Sellers warrant the buyers that the Sellers are entitled ... all patents.

If the Buyers have any claims made them the third parties connected ... the

infringement their patent rights the Sellers shall indemnify the Buyers all expenses

and damages which may be incurred ... the Buyers due ... the infringement ... such rights.



11. The Buyers shall have the right to cancel the non-executed part ... the present Contract.

12. The parties are released ... the responsibility ... non-fulfillment ... their liabilities ... the
present Contract.

13. the event ... non-fulfillment ... the commitments by the Sellers the latter shall reimburse
the Buyers ... the incurred damages.

14. Neither party shall be liable ... a breach ... the terms ... the present agreement occasioned

. Force-Majeure.
15. The tests ... the equipment are performed according ... the program agreed ... the Parties.
16. The Sellers shall indemnify the Buyers ... all expenses and damages which may be incurred
. the Buyers due ... the infringement ... such rights.

17. The "Firm" guarantees ... reimburse ... all the losses suffered ... V/O.

18. Neither party shall be entitled ... indemnification ... any losses it may sustain.

Assignment 6, Complete the following sentences with the use ofphrases in parentheses:

1. Neither Party shall (mamu npaéo na ompumanna komnencauii) for eventual losses from
the other Party.

2. The Sellers guarantee (xkomnencysamu 36umrku) suffered by the Buyers.

3. The Sellers (30606 a3ani komnencysamu) the Buyers in that event for all expenses and
damages which may be incurred by the Buyers (wmo cmaauca 3 npuuunu nopywenns uux
npas).

4. Neither Party shall be entitled to indemnification (3a 36umku, saki eona moxce mamu).

If the Sellers (GBampumyroms euxonanns) of an insignificant part of the present Contract,
the rest of the Contract having been fulfilled, the Buyers (mamms npaso anyarweamu
HeBUKOHAHy yacmuny KoHmpakmy).

6. The tests of the equipment (nposodameca) according to the program (y3e00xucenoro
cmoponamu).

7. (Tapanmiiinuii  nepiod 6yde nodosxceno) if putting into operation has been delayed (ne 3
GUHU Iloxynuys).

8. The Buyers (maromov npaso ycynymu nedoaiku camocmiiino) but for the Sellers’ account
(6e3 obmexncennn ix npas) under the guarantee.

9. Neither Party hereto shall be entitled to (nopywenna ymoe Odiiicnoco Koumpaxmy)
occasioned by the Force-Majeure.

10. The Parties are released from  (¢idnogidasvnocmi 3a  HeéukomawHs  c60ix 30008 A3aHb)
under the present Contract if this non-fulfillment was caused by the circumstances of Force-
Majeure.

Assignment 7. Translate into English:

1. YkazaHuil rapaHTiilHU mnepiol He MOWHUPIOETHCS HAa YAaCTUHU, WO WBUAKO 3HOWYKTHCS
(quick worn out parts).

2. Y upomy Bunanky Ilokynmeub mae mnpaBo BuMaratu Big [IpomaBus cnjiayeHHS HEYCTOWKM
arigHo 3i Crarrew 15 gmiicHoro KoHTpakTy.

3. [MpomaBeub 3000B'A3YETHCS CHJIATUTH PEMOHT Yy cyMi GaKTUYHUX BUTPAT.

4. [IponaBeunr moBeprae [lokynuo BapTicTh HagaHOi 0 oOJNlalHAaHHY, cljauyye mTpad y po3Mipi
... % BapTocTi nilicHoro KoHTpakTy i BimmkomoBye ITokymniio 3aBoaHi 30 MTKU.

5. [IponaBeunr rapaHTtye Ilokynuio, wmo IlpomaBeub BoJOAi€e MNaTeHTHUMHU TNpaBaMU Ha

nmocraBjieHe OOJagHaAHHS.



6. Axmo Ilokyneub oTpUMa€e MpeTeH3ii MIONO MOPYIUIEeHHS HUM MaTeHTHUX mnpaB, [Iponmaseib
3000B'A3yeThCcsa BimmkonyBatu I[lokymuio Bci BuTpatu i 30UTKM, sgKi TOB'S3aHi 3
NMOPYWIEHHIM LUX MpaB.

7. BrnacHuk Hece MOBHY BiAMOBimalbHICTh 3a HecTayy abo MOMIKOAXEHHS BaHTaxXy, SKIIO TakKi
HecTaya abo MOWIKOJXEHHS CTajJucsl B pe3ylbTaTi HeHaJeXHOro MnakyBaHHs abo Hexbaioro
yKJaJeHHS ToBapy B TplOMi cyaHa.

Part Two: Force-Majeure

. Introduction

Assignment 8. Translate the following text into FEnglish with the use of expressions given in parentheses:
Dopc-mazxncop

Jlo ¢dopc-maxXopHUX oOCTaBUH HajexaTh CTUXiliHiI nuxa (natural disasters. Acts of God, elemental
calamities), Taki gK NOBiHb, 3eMJIeTpyC, lLiyHaMi, BMBEpXeHHS ByJKaHa, mocyxa, CHiroBuii oOBan,
BiliHa a0o BilicbkOBi omnepauii Oynb-sikoro Tuny (military operations of any sort), OnoKagu,
emMbapro, 3a0opoHa eKcHnopTy uu imnopty (prohibition of exports and imports), enigemii a6o iHIII
o0CTaBUHU, SKi CTOPOHM KOHTpaKTy He Morau nepenbauutu (beyond the control of the Parties) min
yac mignmucaHHs 3000B'si3aHb YrolIu.

CTOpOHM MalOTh NMpaBO MepeHEeCTM BUKOHAHHS 3000B'si3aHb (t0 have the right to extend) Ha mepion

¢y period equal to that), npoTsiroM SIKOoro OyayTh AisiTU (opc-MaxopHi oOCTaBUHU.

Sk mnpaBuno, ¢dopc-MaxopHi oOGCTaBMHU € JOOCUTh YHiBepcaJlbHUMMU, aje B OKPEeMHUX BUNaIKaX
YMOBU BHU3HaueHHS GOpc-MaXOpHUX OOCTaBUH BKa3aHi caMUM KOHTPakKTOM OKpeMO y 3B'A3KYy 3

TUM. 110 IOPUCAUKIIIA Pi3HUX KpaiH MOXe BU3HauaTu hopc-MaxXopHi 0OOCTAaBMHU B pi3HUI cmocib.

Assignment 9. Study the following vocabulary:

ACTIVE TERMS AND EXPRESSIONS

Acts of God - Cmmxiiimii 1uxa

Contingencies - Hemepen®auemi o6cTaBUHU

Default - HeBHKOHaHHS#; BiACYTHIiCTBh

Elemental calamitities - Crwoxiiimi Tuxa

Events and cattses beyond control - OGcraBmmm HenepedbOpHOT cuIu

Force-majeure - Mopc-maxopHi odOcTaBUHHM; HenmepeObopHa cuJia

Governmental actions oA iiii ypsay

In default - Y pa3i HeBUKOHaHHA

In default of agreement - W pazi BimCyTHOCTI 3roau

Liability - BizmoBizanbHicTh

Liable - BignoBinanpHui

Natural disasters - Cmxibiimii Tuxa

Non-fulfillment - HeBUKOHaHHSA

Partial (complete) non-fulfillment - YacTrkose (NOBHE) HEBMKOHAHHA; BiJCyTHiCcTb

Perils - Pusuk; HeGe3mneka

Responsibility - BianosimanbHicTh

Unsurmountable and unforeseen - Hemepen®aueni o®cTaBmEm Ta HenepebopHa cuia

obstacles



To accept responsibility -
To bear responsibility -
To hold somebody responsible for -

To release from responsibility (for smth) -

Main
8. ®opc-maxop
8.1. CTtopoHU 3BiIBHAIOThCH BiIx
BiAMOBigalbHOCTI 3a 4YacTKoBe aboO TIOBHE
HEBUKOHAaHHSI 3000B'sI3aHb 3a IiicCHUM

KOHTpaKTOM, SKIIO 1€ cTajlocs sSK HacJilok

HellepeObOpHOI cuaM, a caMe: IMOXeXi, ITOBEHI,

3eMJIETPYyCY abo SKII[ O mi 00CTaBUHU
6e3mocepeIHbO BIJHUHYIM Ha BHUKOHAHHSI
nboro KoHTpakTy.

Mpu HbOMY TEepMiH BUKOHAHHS
3000B'a3aHp 3a KOHTpakKTOM BiAKjJIaZa€eThCs

BIIMOBIZHO OO 4Yacy, IIPOTITOM SKOTO IisIIH
Taki 0OOCTaBUHU.
8.2.

BUKOHAaHHA

CropoHa» O $SIKOi € HEMOXJIHUBUM

3000B's13aHp 3a KoHTpakTOM.

3000B'A3yETHCS HeTaiiHO MOBiIOMHUTH B

dbopmi
NMPUIHUHEHHS

OUCHMOBIH iHIY CTOopoHY TIpO

HacTaHHS i BUIIEBKa3aHUX
obcTaBUH, ane He mi3Hime 10 (mecssTu) ONHIB 3
Oinpw

MOMCHTY iX HacTaHHA. HeCBOC‘IaCHe,

Hix 15 (m'sTHaguUsgTW) OHIB, TOBITOMJEHHS

npo o0CTaBUHU HemmepebopHOI CUIIN

no36aBIIsie BiITOBiAHY CtopoHY npasa
MOCUJaTHCSA Ha HHOTO B MaliGYyTHHOMY.

8.3.
BUIIEBKa3aHUX
OynyThb
ToproBeJbHUX IajarT.
8.4.

6inpbme 6 (mecTH) MicsaMis,

Hanexuuwm ITOKa30M HasIBHOCTI

o0cTaBMH Ta IX TpUBAJIOCTI

BBaXaTUCh CBiIYEHHS BiONOBIZHUX

SAxkmo mi 00CTaBUHU TPUBATUMYTh

koxHa CrtopoHa

MaTHUMe TIipaBo aHylmoBatum I1eil KoHTpakT

MOBHiCTI0O ab0 YacTKOBO, i y LbOMY BUIAIKY

xonHa i3 CTopiH MaTtTume IpaBO BUMAaraTH Bif

iHmoi CTOpPOHU BiAIIKOIAYBAHHS MOXJIUBUX
30U TKiB.

8.5. [IpomaBeub 3000B'A3aHUI HeTaliHO
noBepHyTu [lokymnueBi BCi aBaHCOBi cyMmMu, SKi
oynu cIjadeHi OCTaHHIM 3a ITiicHUM
KounTtpaktowm.

II.  Interpretation

Bssrm i ce®e BiamoBimanbHicTh
Hecocrim BinmoBinanbHiCTh
Beronoarmy KOToCh BilNoBiIaNbEHEN 32

33 ITEHAMTIM Bl BilNOBiIaIbHOCTI 32

text

8. Force-Majeure
shall be

partial or

8.1. The

responsibility

Parties released from

for complete non-
fulfillment of their liabilities under the present
Contract, if the non-fulfillment was caused by
the circumstances
flood,

circumstances

of Force Majeure, namely:
these

the

provided
affected

fire, earthquake,

have directly

execution of the present Contract.
the time of fulfillment of the
shall be extended for the

that which

In this case,
Contract obligations
period equal to during such
circumstances last.

8.2. The Party for which it became impossible

to meet obligations under the Contract, shall
notify in written form the other Party of the
beginning and cessation of  the above

circumstances immediately, but in any case not
later than 10 (ten) days of their beginning. The
notification of the Force-Majeure circumstances
not made within 15 (fifteen) days deprives the
corresponding Party of the right to refer to such

circumstances in future.

8.3. The

respective Chamber

the

be a

written evidence issued by

shall

sufficient proof of the existence and duration of

of Commerce

the above-indicated circumstances.
8.4.

(six) months,

If these circumstances last longer than 6
each Party shall be entitled to
cancel the whole Contract or any part of it and
in this case, neither Party shall have the right to
demand any compensation of eventual losses

from the other Party.

8.5. The Sellers shall immediately undertake to

reimburse the Buyers for all the advanced
amounts paid by the latter under the present
Contract.

exercises



Assignment 10. Mutch the items in column A to those in column B to find the right equivalents:

A B
1. 3BiIBHUTHU Bil BiAMOBiAaJbHOCTI a To deprive the Party of the right
2, HeBukoHaHi3000B*s13aHHS b To release from responsibility
3. [Mo36asasitu CTopoHy npasa ¢ Non-fulfillment of their liabilities
4. BinmkoayBaHHS MOXJIMBUX 30UTKIiB d The circumstances of Force-Majeure
preventing from execution of the Contract
5. O6ctaBuHu, HenepebopHoi cuau, mo e The notification shall be confirmed
3aBaXalwTh BUKOHAHHIO KOHTPAaKTy
6. [ToBinoOMJIEeHHS MOBUHHO MaTH f Compensation of eventual losses
MigTBEPAXEHHS
Assignment 11. Fill in the blanks with proper preposition and translate into Ukrainian:

The Parties are released ... responsibility ... partial or complete non-fulfillment ... their
liabilities ... the present Contract.

this case the time ... fulfillment ... Contract obligation shall be extended ... the period
equal ... that during which such circumstances last.
The notification ... the Force-Majeure circumstances not made ... 15 days deprives the
corresponding Party ... right to refer ... such circumstances ... future.
The Sellers shall immediately notify ... cable the Buyers ... the beginning and cessation
the circumstances ... force-majeure preventing ... execution ... the Contract. This
notification shall be confirmed ... the local Chamber of Commerce.

Assignment 12. Complete the following sentences with the use of phrases in parentheses:

The Parties shall be released from responsibility (3a uacmkoeée ab6o noeéne HeGUKOHAHHA
ceoix 30006'a3anb) under the present Contract, if this non-fulfillment was caused by the
circumstances of Force-Majeure, namely, fire, flood, earthquake, provided these
circumstances have directly affected the execution of the Contract.

In this case the time of fulfillment of the Contract obligations (nodosxucyecmuvca) for the
period equal to that during which such (e6cmasunu) last.

The Party for which it became impossible (eéuxonysamu 30606’a3annn 3a KoHmpaxmom)
shall notify the other Party {mpo wnacmanna i 3aeepmenna) of the above circumstances
immediately.

The notification of the Force-Majeure circumstances not made within 15 days
(nozbasasroms npaea) the corresponding Party to refer to such circumstances in future.

If these circumstances last longer than six months, each Party (6yde mamu npaso
aunyaroeamu KoOHmpaxm) neither Party shall (6yde mamu npaeo sumazamu
8iowK0O0ysanns 36umkies).

The Sellers (mamu 30606‘a3anna) to reimburse the Buyers for all (asancoséi cymu) paid



under the present Contract.

Assignment 13. Translate the following sentences into English:

1. CTOopOHU 3BibHSAWTHCSA Bill BiAMOBiAaJbHOCTI 3a 4YacTKoBe abo0 TMMOBHE HEBUKOHAHHS
3000B's13aHb 3a niicHuM KoHTpakToMm, sIKIIO 1€ CTajocs BHACJHiAOK HenmepeOOpHOI CUIN.

2. TepmiH BUKOHaHHS 3000B'si3aHb 3a KOHTpakToOM BiAKJajaeTbcsd BiAMOBiAHO A0 yacy,
MPOTITOM SIKOTO Jisiiu Taki OOCTaBUHU.

3. CtopoHa, ajgs $AKoi BHUKOHaHHS 3000B'A3aHb 3a KOHTpPakTOM € HEMOXJUBUM,
3000B'SI3yeEThCsA HeraiHo mnoBigoMutu iHmWYy CTOpPpOHY TMpO HACTAaHHS 1 TPUNUHEHHS
BUIIEeBKa3aHUX OOGCTaBUH.

4. HecBoevacHe, Oinpm Hix 15 (n'daTHagusTh) [AHIB, TMNOBiAOMJEHHS Npo OOCTaBUHU
HenepebopHOi cuaum mno3baBiase BignmoBigiHy CTOpoHY TIpaBa TMOCUJIATHUCI Ha HBOro B
MaiiOyTHbOMY.

5. Sdxmo ui o6CTaBUHU TpUBATUMYTh Oinbime 6 (mectu) MicgauiB, kKoxHa CTopoHa MaTuMe
npaBo aHyjJwoBaTu ueil KOHTpakT MNOBHicCTIO abo 4YacCTKOBO i Yy LbOMY BUMNAAKy XoAHa 3i
CropiH He wMarume mnpaBa BuMaratu Big iHmWoOi CTOPOHU BiIIMIKOAYBAaHHS MOXJIMBUX
30UTKiB.

6. [IponaBeub 3000B'sSi3aHUl HerailHO mnoBepHyTu I[lokynueBi Bci aBaHCOBi cyMu, sKi Oynau
crniavyeHi ocTtaHHiM 3a giicHuM KoHTpakToM.

7. XKonna 3i CropiH He Oyae wMaTu TnpaBa BuMaratu Big iHmoi CTOpOHM KOMIIEHcalii

MOXJIUBUX 30UTKIiB.

Part Three: Arbitration

I.  Introduction

Assignment 14. Translate the following text into English with the use of expressions given in parentheses:
Ap6impaxc

I[lin yac yknagmaHHS KOHTpaKTy opraHizanii Ta KommaHii pi3HUX KpaiH 3a3BM4Yail BBaXalTb, II10
apOiTpaxHuil (arbitration) po3rasn cynepedyok (disputes [ contradictions ) € kpamow dGopMolo ix
BUpilleHHs (seftlement), HiX CyHOBUN pO3Iasijh, a YJaroAXeHHS CcynepeyoK Ta NMPUMUPEHHS CTOpPiH

(reconciliation of the Parties) € KpalwuM HiX 3BepHEHHS a0 apbiTpaxy.

Ane He 3aBXJU MOXHa BiIBepHYTU (7o avoid) cymepeuyku, BperyjloBaTU KOHMPIiKT MiX CTOpoHaMu
wiasgxoM Oe3nocepeaHix mneperoBopiB (direct negotiations). Y 3B'S3Ky i3 UUM BEJIUKOTO 3HaYeHHS
HabyBae CTBOPEHHS YMOB, $SIKi TapaHTYIOTh OO0 €KTHMBHE Ta KOMIETEHTHE BUPIMIEHHS MOXJIHBUX

cynmepevyoxk.

Y crarti KOHTpakTy (moroBopy) ,ApbOiTpax" CcTOpOHM BKa3ylTbhb, IO BOHMU MalTh HaMip
3acTOoCyBaTu BCi MOXJUBI 3aco0u a0 BUpIilIEeHHsI BCiX cynepe4yok Ta po30ixXHocTel, 110
BUHMKAIOTh TMiJl 4ac BUKOHAHHS KOHTPakTy (IMOTOBOPY) MHUPHUM HIJISIXOM. TakoX, TYT yKa3yeThCH,
IO B pa3i HEMOXJUBOCTI HOCATHEHHS B3a€EMHOI 3roAu, CHipHI MUTaHHS MNiAJAATalOTh BUPILIEHHIO
apOiTpaxXHUM mNoOpsAKOM. YMOBM TNIpo TIepemadyy CIHipHUX TMUTaHb A0 apOiTpaXy BHU3HayalOThCs

KOHTpakKTOM (yromaolo).

Assignment 15. Study the following vocabulary



ACTIVE TERMS AND EXPRESSIONS

Arbitration - ApGitpax

Arbitration award - PimeHHs apGiTpaxy

Arbitration commission - ApGiTpaxHa KoMmicisg

Arbitration court - ApOGiTtpaxHuit cyn

Arbitration membership - Ckuan apbirpaxy

Arbitrator - ApOGirp; cynas

Award - PimeHHs ap6GiTpaxHoro cyny

Award by consent - PimeHH$ 3TiIHO 3 MUPOBOIO Yyroa0I0
Decision = PimeHHs

Dispute - Crmip; eynypeuka; KOHDIIKT

Dispute on the quality- - Cnip moao siKoCTi

Disputes and differences - Cynepeuku i po3bGikxHOCTI

In the event of dispute - YV Bunaaky cynepeuyku

Judge - Cynasa

Judgement - PimeHHs cyay; CyaoBe pille HHs

Lawsuit - T1030B; CynoBMIA MPOLEC; CYA0Be NepeciifyBaHHs (He

pimieHHs apbiTpaxy)

Subject of dispute - Ilpeamer cynepedyku

Sum in dispute - CnipHa cyma

The arbitration award is final and binding on both Parties BHpPOK C OCTATOYHUM i OCKapXKEeHHIO He Mimnsirae

Umpire - Cynepap6iTp

To arbitrate ~ BuHOCUTH pilueHHS

To arise - BuHukatu

To come to an agreement - JliiiTu 3roau

To conclude = JliiTU BUCHOBKY

To confirm = IligTBepaxyBaTu

To consider - Posrasinaru

To decide - BupimyBaru

To exclude = Bukiawuatu

To fail to agree = He noroaxyBaTuchb

To include Bxunovyaru

To judge - Cyautu

To refer the dispute to Arbitration - Ilepemaru cmip g0 apb6irpaxy

To reject = BiamoBasaTu

To settle - BupimyBaru

To settle dispute = BperyawoBaru crip

To specify - Busnauatm

To stale the name and address of the arbitrator chosen BxasaTu iM'a Ta ajapecy Mpu3HayeHoro ap6iTpa

To stipulate - 3yMOBJIOBAaTHU

To submit the dispute to Arbitration - TlepemaTu MmaTepiajau crnopy A0 ap6iTpaxy
Main  text

9. ApOiTpax 9. Arbitrarion

9.1. Bci cymepeuku Ta po30OiXHOCTI, HgKi 9.1. All disputes and differences, which maj
MOXYTb BHMHMKaATH 3 Hboro KoHTpakTy abo arise out of or in connection with the presen:
MoB's3aHi 3 HUM, OyIyTh BHUpPIIIYyBaTUCh Contract, shall be settled as far as possible b}



masgsxoM mneperoBopiB Mix CTopoHamu. Y

BUnaaky, koiau CTOpoHM He AiAAYyTHh 3roau,

cnpaBa  MOiAJATTH MiACYTIHOCTI BUKJIIYHO
3arajJjbHMX CydiB, Tepeaayi Ha pillleHHS
ap0OiTpaxy, SKuil BimOyBaeTbcs B  MicTi

Crokroabm, IllBewis.
9.2. ApbiTpax CTBOPIOBATUMEThHCH
HAaCTYNMHUM YUHOM:

CrtopoHa, sika Oaxae mnepemaTu CcHip 10
apbiTpaxy, cnoBimae npo ue iHmy CTOpPOHY
PEKOMEHIOBaHUM JUCTOM, y SIKOMY
BKAa3y€EThCSA MPi3BUILE Ta Miclle 3HAXOAXEHHS
oOpaHoOro Helw apbOiTpa, sSKuii Moxe OYyTH
rpoMagsiHUHOM OyaAb-sKoi KpaiHUW, a TakKoxX
npeaMeT clopy, AaTa i HOMep KOHTpPaKkTy.

Inma CropoHa npotsaroM 30 (TPpULLSATH)
NHiB micJss OTpUMaHHS TaKoro JKUcTa obupae
apyroro apbitpa i mnoBigoMJsie Tpo 1e
nepumiii CTOpOHI pEKOMEHAOBAaHUM JUCTOM,
B dKOMy Oyae BKa3zaHo Woro Tnmpi3Buime i
Miclle 3HaXOJXEHHS.

9,3. Sxmo CrtopoHa, sKiii 3anpONOHOBaHO

npuodyTu 10 apbiTpaxy, He obepe vy
BU3HAYECHUU TepMiH Ipyroro apbirtpa,
ocTaHHboro mnpudHavyae TonoBa Toprosoi
najgaTtu. aKa 3HAXOIUTHCSH B MicTi
CTOKTOJbM. Bewis, npu YoMy Take
npu3HaueHHd BinbOyBaeThcst mnpoTsarom 30

(TpUAUATU) OHIB Ticass moaaHHd no [lanmartwu
3as1BM Big iMeHi 3anikaBiaeHoi CTOpOHH.
9.4. Obunsa

(TpUAUATHU) AHIB micias ix o6paHHS o0UpalOTh

apb6itpu MPOTSITOM 30

cynepap6bitpa. Sxmo apb6iTpu He aildayTh
3rooM I1ONO KaHAUAATypu cymnepapbiTpa,
ocTaHHboro mnpu3Hayae [TonoBa Toprosoi

nagsatu wMicta Crtokroabm, IBeunis. Take

nNpu3HauyeHHs BinbyBaeTbcsd mnpoTsarom 30
(TpUAUSTH) AHIB Micass MOJAaHHS BiAMOBiAHOI
3agBM g0 [lamatu Big O0yab-sikoi CTOpOHU.
9.5. ApbGiTpax npuiimMae pilieHHS OifAblIiCTIO
rojociB Ha mimcraBi aiiicHoro KoHTpakTy, a
TakKOX HOPM 1IIBEACHBKOro MaTepialbHOTO
npasa.

9.6. PimeHHs ap6iTpaxy € MOTHBOBaHMM i
MIiCTUTh BKa3iBKM MOpO cKjaja apOiTpaxy, udac
i Micule NMpUUHATTS pillleHHS, MOCUJIAHHS Ha
HagaHi CTopoHaM MOXJMBOCTi BUCJIOBUTHUCDH
i BKasiBky mnpo posnoain Mix CrTopoHamu
BUTpAaT, MOB'SSI3aHUX 3 PO3TJSIAOM CIIpaBU B

apbiTpaxi.

means of negotiations between the Parties. If the
Parties do not come to an agreement, the matter,
without recourse to Courts of Law, shall be
submitted for settlement to Arbitration, with its
seat in Stockholm, Sweden.

9.2. Arbitration shall be established as follows:

The Party that wishes to refer the dispute to
Arbitration shall notify the other Party by a
registered letter stating there the name and the
address of the arbitrator chosen who may be a
citizen of any country as well as the subject of
the dispute, date and number of the Contract.

Within 30 (thirty) days of receipt of the above
letter the Party shall choose its arbitrator and
inform the first Party of it by a registered letter
stating the name and the address of the arbitrator
chosen.

9.3. If the
notification of the

Party, which has received the

dispute submitted to
Arbitration, fails to choose its arbitrator within
the said period, the latter, at the other Party's
request, shall be appointed within 30 (thirty)
days of the date of the application by the
President of the

Stockholm. Sweden.

Chamber of Commerce in

9.4. Within 30 (thirty) days the arbitrators shall
choose an Umpire. If the arbitrators fail to agree
upon the choice of the Umpire within 30 (thirty)
days after they have been nominated, the
President of the Chamber of Commerce in
Stockholm, Sweden shall appoint the latter, at the

request of either Party.

9.5. The award shall be issued by a majority of

votes in accordance with the terms and
conditions of the present Contract and the Rules
of Swedish Material Law.

9.6. The arbitration award shall state the reasons
for its decisions and contain information about
the arbitration membership, time and place of the
award passed, mention of the Parties' rights to
state an opinion, as well as the allocation of the
costs and expenses of the Arbitration between the

Parties.



9.7. PimeHHs apbiTpaxy € OCTaAaTOYHUM i

000B'SI3KOBUM 17 KOXHOI CTOpOHHU.

The arbitration award shall be final and

binding upon both Parties.

Komenmap
Jlexcemu award, decision, judgement MalOTh 3arajbHe 3HaYeHHS ,pilleHHs cyay" i pi3HULA

nojsirae y TOMY, IO Yy cJoBi decision € 3HayeHHs ,30aTHIiCTb pPOOWUTU BUCHOBKMU, JIOTiUuHI

YMOBMBOIM", IO 3ycTpidyaeThcsd HaluacrTilie.

Judgement mepenbavyae eTUYHY OIiHKY, a [AJasd

cioBa award OCHOBHMUM € ,pe3yJbTaTUBHIiCTH

pimieHHsi, BuUHaropoga ab6o BuUpoK". Y KoMepuiliHili mpakTulli judgement crpuiliMaeTbcsd i3

3HAYEHHSIM pilleHHsA cyny, award - pilleHHS 30BHIIIbOTOPrOBeJbHOTO apOiTpaxy.

. Interpretation

exercises

Assignment 16.

1. Bci cnmopu Ta po36iXHOCTiI, AKi MOXYTbh
BUHUKATU

2. CnpaBa migasirae po3rasiny apbiTpaxem

3. Ykazatu iM's i Micle 3HaAXOIXEHHSI

obpaHoro Hew apbiTpa

4. ApOiTp mnpusHavyaeThcsa npotsarom 30

NHIB MicJsg MOJAaHHS 3asdBU

5. SAxmo ap6iTpu He HilAyTh 3roau

6. PimenHs nmpuiiMmaeThcs Oinburictio
rojociB

7. Pozmonin Mixk CTopoHaMu  BUTpAaT,

MOB'sI3aHUX 3 po3ridaaomM cunpaBu

Match the items in column A to those in column B fto find the right equivalents:

B

The award shall be issued by a majority of

votes

Stating there the name and the address of
the arbitrator chosen

All disputes and differences which may

arise

If the arbitrators fail to agree upon

The allocation of the costs and expenses of
the arbitration between the Parties

The arbitrator shall be appointed within 30
days from the date of the application

The matter shall be submitted for settlement
to Arbitration

8. Y pa3i HEMOXJUBOCTI NOCSITTU 3TOAU In default of such agreement

Assignment 17. Fill in the blanks with the correct preposition and translate into Ukrainian:

1. The Sellers shall indemnify the Buyers account ... any claim, demand, lawsuit or
judgement.

2. The arbitration award shall state the reasons its decisions.
Any dispute arising under the provisions this charter shall be reffered ... a single
arbitrator London agreed both Parties, or ... default such agreement twc
arbitrators.

4. The award shall be final and binding

both Parties

accordance the Arbitration Ac



1950.

5. The dispute, which arose ... the present Contract, was reffered ... settlement ... the Foreign
Trade Arbitration Commission ... Kyiv.
6. Clause 17 ... the present Contract provided ... arbitration to be held ... the country ... the

respondent Party.
The Arbitration was held ... conformity ... the Rules.
8. We have to complain ... the quality ... the goods that is inferior ... the sample ... the basis

. which the present Contract was concluded.

9. Though we are not liable ... the damage, we are willing to pay you ... prejudice $5,000,000
in full settlement ... your claim.

10. As the goods were sold ... terms we suggest that you should make a claim ... the Insurance
Company.

11. As the Parties arrived ... an amicable settlement, they requested the Arbitration Commission
to make an award ... consent.

Assignment 18. Translate into English the following sentences:

1. Bci cymepeukm Ta po30iXHOCTiI, $Ki MOXYTh BUHHUKHYTHM TIIig 4Yac 3OiAICHEHHS IbOTO

KoHTpakTy, BUpPIIIYyIOThCSA MASIXOM IeperoBopiB Mik CTopoHaMu.

2. SAxmo CTOpoOHU He miMAyTb 3TONM, TO IS CTpaBa MepenaeThCcsl Ha PO3TAIA apOiTpaxy.
CTtopoHa, siKa BUSIBUJA OaXaHHS TepenaTH CNpaBy Ha po3riasa apbiTpaxy, cmoBillae mpo Iie
iHmy CTopoHY, BKa3ylouu Npi3BUIIE i Miclle 3HAXOAXEHHsS oOpaHOro Hel apOiTpa.

4. O6unBa apb6iTpu mpotsarom 30 gHIB micas oOpaHHS OoOMpawTh cymepapbiTpa.

Axmo apbiTpum Ha AiWAYTh 3TrOoAM CTOCOBHO KaHIMAATYpHM cylepap0OiTpa, OCTaHHBOTO

npu3Havae ['omoBa ToproBenbHOI manaTu.

6. ApOiTpaX BUHOCHUTH pillIeHHS OINBIIICTIO TOJOCIB y BiAMOBIAHOCTI M0 IMOJOXEHb OIiWCHOTO
KonTtpakrTty.
7. Pimenuss apOiTpaxy MicTUTh BKa3iBKy mnpo pos3nonin wMix CTopoHaMu BHUTpaT, MKi

MOB'sA3aHi 3 PO3TASIAOM CIIpaBU B CYIi.

8. PimeHHs ap6iTpaxXy € 0oCTaTOYHUM i 000OB'A3KOBUM aJig KOXHOI CTOPOHH.

Assignment 19. Complete the following sentences with the use of phrases in parentheses:

1. Any dispute arising under the provisions of this Contract shall be reffered to a single
arbitrator in New York agreed by both Parties (y eunaodxy, axwo mne 6yiro docaenymo
3200u).

2. All disputes and differences (axi momcyms eunuxnymu) out of or in connection with the
present Contract (eupimyromsca) by means of negotiations between the Parties.

3. The matter (mepedacmwca) to arbitration.

4. The Party (axa euseuaa OGaxcanna nepedamu cnpagy do apb6impaxcy) shall notify the other
Party by a registered letter stating there (mpizéume i@ micye posmawysanns o00panozo Hero
apbimpa).

Within 30 days, the arbitrators shall choose (cynepapbimpa).

6. If the arbitrators (mne dilidyms 3200u) upon the choice of the Umpire within 30 days after
they have been nominated, the latter (6yde npusznaueno) by the President of the Chamber of
Commerce in Stockholm.

7. The award shall be issued (6iavmicmio 2oa0cie) in accordance with the terms and
conditions of the present Contract.

8. The arbitration award shall state (momueu pimenns) and contain information about the

arbitration commission, time and place of the award passed.



PROBLEMS IN WORD USAGE

aggravate Aggravate is used chiefly in two meanings: "to make worse" ("aggravate her shoulder
injury", "their financial position was aggravated by the downturn") and "to irritate, annoy"
("The President was aggravated by the French intransigence"). The latter is not often seen in
writing. However, aggravation usually means "irritation", and aggravating almost always
expresses annoyance.

almost, most Most is often used like almost in speech ("Most everyone was there"), but is rarely seen
in business writing.

alot. a lot Alot hardly ever appears in print and is usually regarded as an error.

alright Though the business community has been using the one-word alright since the 1920s, it is only
gradually gaining acceptance and is still often regarded as an error. It is rarely seen in published
works outside of newspaper writing.

amount, number Number is normally used with nouns that can form a plural and can be used with a
numeral ("a large number of orders", "any number of times"). Amount is mainly used with
nouns that denote a substance or concept that can't be divided and counted up ("the annual
amount of rainfall", "a large amount of money"). The use of amount with count nouns, usually
when the number of things can be thought of as a mass or collection ("a substantial amount of
job offers"), is often criticized; and many people will regard it as an error.

apt, liable Both liable and apt, when followed by an infinitive, are used nearly interchangeably with
likely ("more liable to get tired easily”, "roads are apt to be slippery"). This use of apt is widely
accepted, but some people think liable should be limited to situations risking an undesirable
outcome ("If you speed, you're liable to be caught") and it is generally used this way in writing.

as. as if, like Like used as a conjunction in the sense of as ("just like | used to do") or as if ("It looks
like it will rain") has been frequently criticized, especially since its use in a widely publicized
cigarette commercial slogan. Though like has been used in these ways for nearly 600 years, it is
safer to use as or as if instead,

as far as "As far as clothes, young people always know best" is an example of asfar as used as a
preposition. This use developed from the more common conjunction use ("As far as clothes are
concerned...") by omitting the following verb or verb phrase; it is very widely used in speech
but is often regarded as an error in print.

awful It has been traditional to criticize any use of awful and awfully that doesn't convey the original
sense of being filled with awe. However, awful has long been acceptable in the meanings
"extremely objectionable" ("What an awful color") and "exceedingly great" ("an awful lot of
money") in speech and casual writing. Use of awful and awfully as intensifiers ("I'm awfulh
tired", "he's awfully rich") is likewise common in informal prose, but it is safer to avoid their,
in formal business writing.



between, among It is often said that between can only be used when dealing with two items ("between
a rock and a hard place"), and that among must be used for three or more items ("strife among
Croats, Serbs, and Muslims"). However, between is actually quite acceptable in these latter
cases, especially when specifying one-to-one relationships, regardless of the number of items
("between you and me and the lamppost").

can. may Both can and may arc used to refer to possibility ("Can the deal still go through?" "It may
still happen"). Since the possibility of someone's doing something may depend on someone
else's agreeing to it, the two words have become interchangeable when they refer to permission
("You can [may] go now if you like"). Though the use of can to ask or grant permission has
been common since the last century, may is more appropriate in formal correspondence.
However, this meaning of may is relatively rare in negative constructions, where cannot is more
usual ("They cannot use it without paying").

comprise The sense of comprise meaning "to compose or constitute" (“"the branches that comprise our
government") rather than "to include or be made up of" ("Our government comprises various
branches") has been attacked as wrong, for reasons that are unclear. Until recently, it was used
chiefly in scientific and technical writing: today it has become the most widely used sense. But
it still may be safer to use compose or make up instead.

contact Though some regard contact as only a noun and an adjective, its use as a verb, especially to
mean "get in touch with" ("Contact your local dealer"), has long been widely accepted.

data Data has firmly established itself with a meaning independent of its use as the plural form of
datum. It is used in one of two ways: as a plural noun (like earnings), taking a plural verb and
plural modifiers (such as these or many) but not cardinal numbers (These data show that we're
out of the recession"); or as an abstract mass noun (like information), taking a singular verb and
singular modifiers (such as this. much, or little) ("The data on the subject is plentiful"). Both
constructions are standard, but many people are convinced that only plural form is correct, and
thus the plural form is somewhat more common in print. What you want to avoid is mixing in
signs of the singular (like this or much) when you use a plural verb.

different from, different than Both of these phrases are standard; however some people dislike the
latter and will insist that, for example, "different than the old proposal” be changed to "different
from the old proposal." Different from works best when you can take advantage of the from
("The new proposal is very different from the old one"). Different than works best when a
clause follows ("very different in size than it was two years ago").

disinterested, uninterested Disinterested has basically two meanings: "unbiased" ("a disinterested
decision." "disinterested intellectual curiosity"), and "not interested," which is also the basic
meaning of uninterested. Though this second use of disinterested is widespread, some people
object to it and it may be safer to avoid it.

due to When the due or due to is clearly an adjective ("absences due to the flu") no one complains
about the phrase. When due is a preposition ("Due to the holiday, our office will be closed"),
some people object and call for owing to or because of. Both uses of due to are entirely
standard, but in formal writing, one of the alternatives for the prepositional use may be safer.



each other, one another The traditional rules call for each other to be used in reference to two ("The
two girls looked at each other in surprise") and one another to be used in reference to three or
more ("There will be time for people to talk with one another after the meeting"). In fact,
however, they are employed interchangeably.

finalize Though avoided by many writers, finalize occurs frequently in business and government
contexts ("The budget will be finalized", "finalizing the deal"), where it is regarded as entirely
standard.

good, well Both good and well are acceptable when used to express good health ("l feel good," "1 feel
well"), and good may also connote good spirits. However, the adverb good has been much
criticized, with people insisting that well should be used instead ("The orchestra played well
this evening"), and this adverbial use should be avoided in writing.

hardly Hardly meaning "certainly not" is sometimes used with not for added emphasis ("Just another
day at the office? Not hardly"). Hardly is also used like barely or scarcely to emphasize a
minimal amount ("I hardly knew her"). Hardly with a negative is a spoken form, and should be
avoided in writing (except when quoting someone directly).

hopefully When used to mean "I hope " or "We hope" ("Hopefully, they'll reach an agreement"), as
opposed to "full of hope" ("We continued our work hopefully and cheerfully"), hopefully is
often criticized, even though other similar sentence adverbs (such as frankly, clearly, and
interestingly) are accepted by everyone. Despite the objections, this sense of hopefully is now in
standard use.

I, me In informal speech and writing, such phrases as "It's me," "Susan is taller than me," "He's as big
as me," "Who, me?" and "Me too" are generally accepted. In formal writing, however, it is
safer to use / after be ("It was | who discovered the mistake") and after as and than when the
first term of the comparison is the sentence's subject ("Susan is taller than | am,” "He is as big
as | am")

imply, infer Infer is mostly used to mean "to draw a conclusion, to conclude" and is commonly
followed by from ("I infer from your comments that ...""). Imply is used to mean "to suggest"
("The letter implies that our service was not satisfactory"). The use of infer, with a personal
subject, as a synonym of imply ("Are you inferring that | made a mistake?") is not widely
accepted in print and is best avoided.

irregardless Irregardless, though a real word (and not uncommon in speech) is still a long way from
general acceptance; use regardless (or irrespective) instead.

lay, lie Though lay has long been used as an intransitive verb meaning "lie" ("tried to make the book
lay flat", "lay down on the job"), it is generally condemned. In business writing it is safer to
keep the two words distinct, and to keep their various easily confused forms (lie, lying, lay.
lain; lay laying, laid) distinct as well.



lend, loan Some people still object to the use of loan as a verb ("loaned me the book") and insist on
lend. Nevertheless, loan is a standard use. Loan is used only literally ("Moans large sums of
money"), however, while lend can be used both literally ("'lends large sums of money") and
figuratively ("'Would you please lend me a hand?").

less, fewer The traditional view is that less is used for matters of degree, value, or amount, and that it
modifies nouns that refer to uncountable things ("less hostility", "less clothing") while fewer
modifies numbers and plural nouns ("fewer students", "fewer than eight trees"). However, less
has been used to modify plural nouns for centuries. Today less is actually more likely than
fewer to modify plural nouns when distances, sums of money, and certain common phrases are
involved ("less than 100 miles," "less than $2000," "in 25 words or less") and just as likely to
modify periods of time ("in less [fewer] than four hours"). But phrases such as "less bills", "less
vacation days", and "less computers" should be avoided in business writing.

like, such as Should you write "cities like Chicago and Des Moines" or "cities such as Chicago and
Des Moines"? You are in fact free to use either one, or change the latter to "such cities as
Chicago and Des Moines".

media Media is the plural of medium. With all the references to the mass media today, media is often
used as a singular mass noun ("The media always wants a story"). But this singular use is not as
well established as the similar use of data. and. except in the world of advertising, you will
probably want to keep media plural in most writing.

memorandum Memorandum is a singular noun with two acceptable plurals: memorandums and
memoranda. Memoranda is not yet established as a singular form.

neither The use of nether to refer to more than two nouns, though sometimes criticized, has been
standard for centuries ("Neither the post office, the bank, nor City Hall is open today").
Traditionally, the pronoun neither is used with a singular verb ("Neither is ideal"). However,
when a prepositional phrase follows neither, a plural verb is common and acceptable ("Neither
of those solutions are ideal").

one The use of one to indicate a generic individual lends formality to writing, since it suggests distance
between the writer and the reader ("One never knows" is more formal than "You never know").
Using one in place of / or me ("I'd like to read more, but one doesn't have the time") is
common in British English but may be thought odd or objectionable in American English.

people, persons People is used to designate an unspecified number of persons ("People everywhere are
talking about the new show"), and persons is commonly used when a definite number is
specified ("Occupancy by more than 86 persons is prohibited"). However, the use of people
where numbers are mentioned is also accepted nowadays ("Ten people were questioned").

per Per. meaning "for each" is most commonly used with figures, usually in relation to price ("$150
per performance"), vehicles ("25 miles per gallon", "55 miles per hour"), or sports ("15 points
per game"). Avoid inserting words like a or each between per and the word or words it
modifies ("could type 70 words per minute").



phenomena Phenomena is the usual plural of phenomenon. Use of phenomena as a singular ("St.
Elm's Fire is an eerie phenomena") is encountered in speech and now and then in writing, but it
is nonstandard and it is safer to avoid it.

plus The use of plus to mean "and" ("a hamburger plus French fries for lunch") or "besides which"
("We would have been on time, but we lost the car keys. Plus, we forgot the map") is quite
informal and is avoided in business writing.

presently The use of presently to mean "at the present time" ("I'm presently working up a report")
rather than "soon" ("He'll be with you presently"), while often criticized, is standard and
acceptable.

pretty Pretty, when used as an adverb to tone down or moderate a statement ("Pretty cold weather"), is
avoided in formal writing, so using it in correspondence will lend an informal tone.

prior to Prior to, a synonym of before, most often appears in fairly formal contexts. It is especially-
useful in suggesting anticipation ("If all specifications are finalized prior to system design, cost
overruns will be avoided").

proved, proven Both proved and proven are past participles of prove. Earlier in this century, proved
was more common than proven, but today they are about equally common. As a past participle
either is acceptable ("has been proved [proven] effective"), but proven is more frequent as an
adjective ("proven gas reserves").

providing, provided Although providing in the sense of "if or "on condition that" has occasionally
been disapproved ("providing he finds a buyer"), both providing and provided are well
established, and either may be used. Provided is somewhat more common.

real The adverb real is used interchangeably with really only as an intensifier ("a real tough
assignment"). This use is very common in speech and casual writing, but you should not use it
in anything more formal.

set, sit Set generally takes an object ("Set the lamp over there") and sit does not ("sat for an hour in the
doctor's office"). There are exceptions when set is used intransitively ("The sun will set soon,"
"The hen was setting") and sit takes an object ("I sat her down by her grandfather"). When used
of people, however, intransitive set is a spoken use that should be avoided in writing.

shall, will Shall and will are generally interchangeable in present-day American English. In recent
years, shall has been regarded as somewhat affected; will is much more common. However.
shall is more appropriate in questions to express simple choice ("Shall we go now?") because
will in such a context suggests prediction ("Will the prototype be ready next week?").

slow, slowly Sow used as an adverb (meaning "slowly") has often been called an error. Sow is almost
always used with verbs indicating motion or action, and it typically follows the verb it modifiers
("a stew cooked long and slow"). Sowly can be used in the same way ("drove slowly"), but it
also is used before the verb ("The winds slowly subsided"), with adjectives formed from verbs



("the slowly sinking sun"), and in places where slow would sound inappropriate ("turned slowly
around").

so The use of the adverb so to mean "very" or "extremely" is widely disapproved in formal writing,
except in negative contexts ("not so long ago") or when followed by an explaining clause
("cocoa so hot that I burned my tongue"). The use of the conjunction so to introduce clauses of
result ("The acoustics are good, so every note is clear") and pudoe ("Be quiet so I can sleep"”)
is sometimes criticized, but these uses are standard. In the latter case (when used to mean "in
order that"), so that is more common in formal and business writing ("to cut spending so that
the deficit will be reduced").

such Some people disapprove of using such as a pronoun ("such was the result,” "sorting out glass and

newspapers and such"), but dictionaries recognize it as standard.

Merriam  Webster's Guide to Business Correspondence, Second Edition, 1996



EXPRESSIONS TO AVOID IN BUSINESS WRITING

The effectiveness of your business conrmunications can be markedly increased by avoiding the padding
and cliches that so often fill such writing. A busy reader can become bored by tired language or
exasperated at having to wade through superfluous verbiage to get to the gist of a communication.
Some of these expressions are redundant, and some are merely long and unwieldy. Some are genuinely
antiquated, and some are simply stale. Some may be appropriate in legal writing but sound stiff and
awkward elsewhere. Writers seeking clarity, brevity, and freshness in their prose should at least
consider alternatives to many of the expressions in the following list, a list, which should be reviewed

periodically.

Above Since this word may be used as a noun ("the above"), an adjective (" the above material”), and
an adverb ("see above"), it can easily be overused; consider alternative expressions.
Not: the above figure Instead: this figure
See the above. The figure on page 27
See the earlier illustration.

Abovementioned/aforementioned/aforesaid These words can sound pompous outside of Ilegal
contexts, and usually be replaced by this, that, these, and those.
Not: the abovementioned company Instead: this company
The aforesaid dispute The company in question
The dispute mentioned earlier
This dispute

Acknowledge receipt of/are in receipt of These expressions can be replaced by the shorter have
received.
Not: We acknowledge receipt of your check. Instead: We have received your check.

Afford (one) the opportunity this wordy expression can usually be replaced with allow or permit.
Not: This ruling affords us the opportunity to Instead: This ruling allows us move ahead,

move ahead.

And etc. This phrase is redundant, because the Latin et cetera means "and the rest”". Omit the and.

Not: calls, letters, faxes, and etc. Instead: calls, letters, faxes, etc.

And/or This expression is best restricted to use between two alternatives; "A and/or B" means "A or B
or both." In "A, B, and/or C", and/or will likely be either ambiguous or unnecessary.

Any and all except in legal documents, this phrase should be shortened to either any or all.

"o

As per This expression been overworked when meaning "as,"” "in accordance with,"” and "following."

Not: as per your request Instead: as you requested
As per our telephone conversation of According to your request
As per our agreement In accordance with your request

As a follow-up to our telephone
conversation



As we agreed

As regards/in regards to/with regard to these expressions can often be replaced with concerning,
regarding, or about.

Not: We have written to them in regard to their Instead: We have written to them about their
unpaid balance. unpaid balance.

At an early (a later) date this phrase can usually be replaced by soon (or later)
Not: We expect to be able to present our case at Instead: We expect to be able to present our
an early date. case soon.

At thisjuncture This is best used only when referring to a crucial moment ("At this critical juncture in
the negotiations"), and can usually be replaced by at this point, now, currently, or at present.
Not: the department is not considering any Instead: the department is not considering any

changes at thisjuncture. changes at present.
At this juncture we are considering our Currently we are considering our
options. options.

At this (that) point in time these phrases may be replaced by briefer alternatives.
Not: At this point in time we are not Instead: We are currently contemplating any

contemplating any changes. changes.
We did not feel any need for it at that point We did not even feel any need for it.
in time.

At this writing This phrase may be replaced by currently, now, or at present.

Attached/enclosed hereto/herewith These phrases are rather formal, and the sentences in which they
occur can often be recast.
Not: Attached hereto is Instead: Attached is/are

We are attaching

| have enclosed

You'll find enclosed

At your earliest convenience This expression can often be replaced by the more direct as soon as
possible, immediately, by (January), or within (6) days.

Awaiting your instructions Sentences using this phrase can usually be recast.
Not: We are awaiting your instructions Instead: Please let us know how you would like

regarding this matter. us to handle this matter.

Deem This rather stiff word can often be avoided.
Not: We deem it advisable that you Instead: We advise you to
We think it in your best interest to

Despite the fact that Substitute although or though.

Due to/due to the fact that Because (of) or since can often be substituted.



Duly This word is usually unnecessary and can almost always be omitted.
Not: Y our request has been duly forwarded. Instead: Y our request has been forwarded.
We have forwarded your request.

During the time that/at the time when These expressions can usually be replaced by while, when, or
as.
Not: During the time that the injunction was in Instead: While the injunction was in force,

force, When she was suffering from seizures,

At the time when she was suffering from

seizures,

Each and every Shorten to either each or every.

Endeavor This formal verb can be replaced by try or attempt.

Not: We shall endeavor to Instead: We will attempt to
We will make every effort to
We will do everything we can to

For the reason that Substitute because or since.

Forward...on Shorten to simply forward.

Not: We have forwarded your complaint on to Instead: We have forwarded your complaint to
the proper authorities. the proper authorities.

Hold in abeyance This expression often sounds stilted and can usually be avoided.

Not: We are holding our final decision in Instead: We are deferring our final decision.

abeyance. We are delaying our final decision.
We are holding up our final decision.

I (we) call your attention to This phrase can usually be replaced with please note or simply note.
Not: | call your attention to paragraph 15. Instead: Please note paragraph 15.
Note the wording in paragraph 15.

If and when This phrase can usually be shortened to either if or when.

In a...manner This phrase can usually be replaced by an adverb ending in-/y.
Not: He approached his work in a careless Instead: He approached his work carelessly.
manner.

In connection with This usually a wordy way of saying about, on, or concerning.
Not: They received numerous compliments in Instead: They received numerous compliments
connection with their efforts. on their efforts.

In many cases This can usually be replaced by often orfrequently.
Not: In many cases you can avoid litigation. Instead: Y ou can often avoid litigation.



In order that This can usually be replaced with so that.

Not: in order that we may process your forms Instead: so that we may process your forms

In the amount of This is a long way of saying/or.
Not: We are sending you a check in the amount Instead: We are sending you a check for

of $50.95. ~ $50.95.
In the course of The more concise during may often be substituted.
Not: in the course of the negotiations Instead: during the negotiations

In the event that This phrase may often be replaced by ifor in case.
Not: In the event that you cannot meet with me Instead: If you cannot meet with me next week,
next week,

In the process of This overworked phrase can usually be replaced with currently or now.
Not: We are in the process of reviewing these Instead: We are currently reviewing these
plans. plans.

In view of the fact that This expression can be replaced by because (of), since, or as.

Not: In view of the fact that he is now president, Instead: Since he now president,
He was terminated in view of the fact that He was terminated because he had been
he had been negligent. negligent.

In view of the foregoing This expression can often be replaced by thus, therefore, or consequently.
Not: In view of the foregoing, we cannot accept Instead: Therefore, we cannot accept these
these terms. terms.

It has been brought to our notice Substitute We note, We see, or We have learned.

It isinteresting to note that This expression can often be either dropped or replaced with a transitional

word or short phrase.

Not: It is interesting to note that, by this time Instead: By this time last year, all orders
last year, all January orders had been met. received in January had been met.

It may be said that This phrase can often be omitted.

Not: Indeed, it may be said that without the Instead: Indeed, without the support of this
support of this department, this project department, this project would not have
would not have succeeded succeeded.

Kindly This expression can be replaced with please.

Make the necessary inquiries/ make inquiry This hackneyed expression can usually be replaced with
look into, research, or investigate.
Not: We will make the necessary inquiries. Instead: We will look into the matter for you.

We will research the matter for you.

Meet with (one's) approval This stiff phrase can often be avoided by recasting the sentence.
Not: If the plan meets with your approval, Instead: If the plan is acceptable to you,



If you approve the plan,

Not within (one's) power to Sentences using this phrase can often be recast.
Not: It is not within our power to pursue such a Instead: We cannot pursue such a questionable
guestionable goal. goal.

Notwithstanding the fact that This wordy phrase can be replaced with although or even though.
Not: notwithstanding the fact that her basic Instead: even though her basic complaint is
complaint is well founded well founded

Of a ... nature/of this nature This phrase can usually be avoided by using an adjective or by recasting
the sentence.
Not: The court does not normally hear cases of Instead: The court does not normally hear

a probate nature. probate cases.

Of the opinion that This stiff phrase can often be avoided.
Not: We are of the opinion that Instead: We think {or believe) that our opinion
is that

On a ... basis/on the basis of Though these phrases are sometimes useful and unavoidable, they can
often be replaced.

Not: On the basis of what have learned so far, Instead: From what we have learned so far,
They accepted the case on the basis of its They accepted the case because of its
merits. merits.

We will provide services on an as-needed We will provide services as needed,
basis.

On or about Outside of legal contexts, this phrase can often be shortened to either on or about.

Period of time This can often be shortened to either period or time.
Not: during this period of time Instead: during this period

Pursuant to This stiff phrase, which unfortunately occurs at the very beginning of many follow-up
letters and memorandums, be replaced with According to , Following up, As a follow-up to, In
accordance  with.
Not: Pursuant to discussions held in this office Instead: Following up our June 1 meeting,

on June 1,

Reason is because Replace because with that.

Receipt ... is acknowledged This impersonal passive construction can be replaced by We received or
We have received.

Reduce to a minimum Replace with minimize.
Not: This tack reduces to a minimum the Instead: This tack minimizes the possibility of
possibility of error. error.



Refuse and decline Shorten to either refuse or decline.
Not: We must refuse and decline any further Instead: We must refuse any further dealings
dealings We must decline to have any further
dealings

Regarded as being Omit being.

Not: The witness is regarded as being hostile. Instead: The witness is regarded as hostile.

Reiterate again Omit again.

Said Though standard in legal documents, this adjective sounds stiff in other contexts. Use the, this,
that, these, or those instead.
Not: The complains of said clients Instead: the complaints of these clients

These clients' complaints

Same This is often an awkward substitute for it or them, or for the noun it replaces.

Not: We have your check and we thank you for Instead: Thank you for your check.
same. Your July 2 inquiry has been received
Your July 2 inquiry has been received and and is being researched,
same is being researched.

Subsequent to This phrase may usually be replaced by one beginning with after ox following.

Not: Subsequent to her acceptance of thejob,

Instead: After accepting the job,

Therefor/therein/thereon Though common in legal documents, these words sound stiff in general
business contexts.

Not: The order is enclosed herewith payment Instead: We're enclosing a check with our

therefor. order.

The safe is in a secure area with the The blueprints are kept in the safe,
blueprints kept therein. which is located in a secure area.
Enclosed please find Form X; please affix Please sign the enclosed Form X.

your signature thereon.

To all intents and purposes This phrase can usually be replaced by in effect or really.

Not: Their response was, to all intents and Instead: Their response was, in effect, no
purposes, no response at all. response at all.

Until such time as This legalism may usually be replaced by until or unless.

Not: Until such time as we receive new Instead: Until we receive new instructions from
instructions from you, you,

Up to the present writing This stilted expression can be replaced with briefer alternatives.
Not: Up to the present writing, we have not Instead: We have not yet received your answer,
received your answer. We still haven't received your answer.
To date, we have not received your
answer.



We would appreciate your advising us This long phrase can usually be replaced by please let us
know.
Not: We would appreciate your advising us of Instead: Please let us know of any changes,

any changes.

Whosoever/whomsoever These highly formal words can be replaced by whoever/whomever or anyone
who.

With reference to/with respect to These phrases can usually be replaced by as to, concerning, or
about.
Not: He called with reference to a complaint Instead: He called about a complaint that was
that was received. received.
With respect to your second point, Concerning your second point,

With the exception of This phrase can usually be replaced by except or except for.
Not: With the exception of Sound Storm, all Instead: All parties except sound Storm have
parties have agreed in principle. agreed in principle.

Would This verbal auxiliary should not be unnecessarily repeated.
Not: | would think that our chances would Instead: | think our chances would improve if

improve if we accepted arbitration. we accepted arbitration.

Merriam Webster's Guide to Business Correspondence, Second Edition, 1996



LIST OF ABBREVIATIONSUSED IN COMMERCE

# Number (US)

No. Number (GB)

$ dollar (s)

€ euro (s)

&Co and Company

@ at

£ libr, pound sterling

Ib. or Ibs. pounds (weight)

© copyright

® registered

A/C account current

A/c,a/c account

A/R all risks

AAR, a.a.r. against all risks

ad val ad valorem = according to the value
admin. administration

agt agent

asap as soon as possible

Assn. association

Attn. for the attention of

av average

B/D bank draft

B/E bill of exchange; Bank of England
b/f brought forward

B/L bill of lading

B/S bill of sale

Bal., bal balance

BN bank note

Bros Brothers

c cents; circa = about

C andF cost and freight

c.andf cost and freight

CFR Cost and Freight

c.andi cost and insurance

cif, c.i.f., CIF cost, insurance and freight
CLP. Carriage and Insurance paid to
cc. carbon copy (normally a photocopy in fact)
cc carbon copy

cc. cubic centimetres

c/f carried forward

cf. confer = compare

c/o care of

C/0 cash order

carr carriage



¢ B cash book

COD cash on delivery

CD cash discount

CE custom house

cert certificate

CN credit note

Co company

comm commerce; cornmercial; commission
Corp. corporation

Cos companies

CPT carriage paid to

cr credit; creditor

cu. cubic

cCWo cash with order

D/A deposit account; documents against acceptance; documents attached
D/N debit note

D/P deferred payment

D/R deposit receipt

DAV, d.w. deadweight

DAF Delivered at Frontier

DES Delivered ex Ship

DEQ Delivered ex Quay (Duty Paid)

DD demand draft

DDP Delivered, Duty Paid

DDU Delivered, Duty Unpaid

dft draft

dis discount

div dividend

dlvy, D/y delivery

do. ditto = the aforementioned; the above; the same; used in accounts,

lists, etc., to avoid repetition and symbolized by two small marks (,,)
known as ditto marks placed under the thing repeated

doz. or dz. dozen

Dr debit» J&bft rzc-or-A

dr debtor

E and O.E. errors and omissions excepted
e.g. (eg) exempli gratia = for example
EDP Electronic Data Processing

enc. (encl.) enclosure

EOM, e.o.m. end of month

equiv equivalent

est establishment, estimate, estimated
et al. et alii = and others

et seq et sequentia = and the following
etc. (etc) et cetera = and so on

ex int without interest

ex,exch exchange



excl excluding, excluded, exclusive

exec. executive

EXW Ex Works

FAS, f.as. free alongside (ship)

FCA Free Carrier

FD free delivered at dock

FO firm offer

FOB free on board

FOC free of charge

FOR, f.o.r. free on rail

FP fully paid

frt freight

ft. foot/feet

GATT General Agreement on Tariffs and Trade
gds goods

GNP gross national product

GPO General Post Office

gr wt gross weight

gtd, guar guaranteed

h,hr hour

i.e. (ie) id est = that is

IBRD International Bank for Reconstruction and Development
IMF International Monetary Fund
in. orins. inches

Inc. incorporated

incl including, included, inclusive
ins, insce insurance

inst. instant = this month

int interest

inv invoice

JA joint account

Jr Junior

LC, L/C letter of credit

Ltd. limited (liability)

m. meters (US)/metres (GB) or miles
M/V, M.V., m/v, m.v. motor vessel

Messrs Messieurs

mfd manufactured

mfg manufacturing

mfr manufacture

mi sc. miscellaneous

MO money order

mon monerary

N/A not applicable

N/C no charge

ND no date

NF no funds



NS not specified

nt wt net weight

o/a on account of

o/d on demand

CVS out of stock

ord ordinary, order

0z ounces

p pounds and pence

P penny, pence

p and p postage and packing

P.O.B. Post Office Box

p.p. per pro. = on behalf of

P.S. postscript

P.T.O. Please turn over

pa per annum = per year

par. or § paragraph

PC personal computer

pd paid

PDQ pretty damn quick(ly)

per pro per procurationem = on behalf of
pkg package

PL partial loss

PLC (pic) Public limited company

PP pages

pro tern pro tempore = for the time being
prox. proximo = next month

Pty./ PTY. proprietary

pw per week

quot guotation

qv quod vide = which see

RandD research and development

R/D refer to drawer

Rd. Road (in addresses)

re with regard to, concerning

reed received

regd registered

retd returned, retained

rly.R railway

RP reply paid

RSVP repondez s'il vous plait = please reply
S. ship

SD sine die = indefinitely, without a day being set
SE stock exchange

shpt shipment

shr share

Sl Systeme International (of metric units)

sic thus, used to draw attention to a quoted mistake or an arguable



conclusion

SN shipping note

Soc society

SOR, S/R sale or return

Spec specification

Sq. Square (in addresses)
sq. square (metres, feet, etc.)
Sr Senior

St. Street

stk stock

tl total loss

™ trade mark

TO telegraph office
ult. ultimo = last month
s versus, vide = see
VAT value added tax

viz. videlicet = namely
vol volume

Vv vice versa

WB waybill

wk week

wt weight

Y economy class

yd or yds yards

yr year, your

KOMIAHII CBITY

Kpaina Tun xommaHii CkopoueHa INToBHa Ha3Ba
Has3Ba
CIIA Inc. Incorporated
BenukobOpuranis, BiIKpHUTa PLC/ pic Public Limited Company
Kanama 3aKpuTa Ltd. Limited
dpaHmis, BiIKpHUTa S.A. Societe Anonyme
benarrisa 3aKpuTa Sari Societe a resposabilite limite
Icmaniss, Mekxcuka BiIKpuTa S.A. Sociedad Anonima
Ta iH.
Bpaswunis, 3aKpuTa S.A. Sociedade, Anonima
[Mopryranisa
Anonis Ltd. Limited
HimeuuwnHa, BiIKpHUTa A.G. Aktiengesellschaft
HIBeiinapis 3aKpuTa GmbH Gesellschaft mit beschrankte
Haftung

Hinepnanou BiIKpHUTa B.V. Besloten Vennootschap



3aKpuTa N.V.
BinkpuTa SpA
3aKpuTa Sri

Naamloze Vennootschap
Societa per Azioni

Iranis

Societa a resposabilita limitata

HNanis A/S Aktieselskab



FREQUENTLY CONFUSED AND MISUSED WORDS

Misusing one word for another in one's writing is a common source of confusion, embarrassment, and
unintentional humor. Computer spell checkers will not identify a word that is being wrongly used in
place of the proper word. Try to review the following list periodically in order to avert word confusions

you may be overlooking.

abjure to reject solemnly
adjure to command

abrogate to nullify
arrogate to claim

abstruse hard to understand
obtuse dull, slow

accede to agree
exceed to go beyond

accent to emphasize
ascent climb
assent to agree to something

access right or ability to
enter
excess intemperance

ad advertisement
add tojoin to something; to
find a sum

adapt to adjust to something

adept highly skilled

adopt to take as one's child;
to take up

addenda additional items
agenda list of things to be
done

addition part added
edition publication

adjoin to be next to
adjure to command

adverse unfavorable
averse disinclined

advert to refer
avert to avoid
overt unconcealed

advice counsel or information
advise to give advice

affect to act upon or influence
effect result; to bring about

agenda see ADDENDA

alimentary relating to
nourishment
elementary simple or basic

allude to refer indirectly
elude to evade

allusion indirect reference
illusion misleading image

amenable accountable,
agreeable
amendable modifiable

amend to alter in writing
emend to correct

ante- prior to or earlier than
anti- opposite or against

anymor e any longer, now
any more more

appraise to set a value on
apprise to give notice of
apprize to appreciate or value

arraign to bring before a
court

arrange to come to an
agreement
arrogate see ABROGATE

ascent see ACCENT

assay to test for valuable
content
essay to try tentatively

assent see ACCENT

assure to give confidence to

ensure to make certain

insure to guarantee against
loss

aural relating to the ear or
hearing

oral relating to the mouth,
spoken

averse see ADVERSE
avert see ADVERT

bail security giver
bale bundle of goods

base bottom
bass fish; deep voice

biannual usu. twice a year;
sometimes every two
years

biennial every two years

bloc group working together
block tract of land

born produced by birth



borne carried

breadth width
breath breathed air
breathe to draw in air

callous hardener
callus hard area on skin

canvas strong cloth; oil
painting

canvass to solicit votes or
opinions

capital city that is the seat of
government

capitol state legislature
building

Capitol U.S. Congress
building

casual not planned
causal relating to or being a
cause

casually by change or
accident

casualty one injured or
killed

censor to examine for
improper content

censure to express
disapproval of

cession ayielding
session meeting

cite to summon; to quote

sight payable on
presentation

site piece of land

collaborate to work or act
jointly
corroborate to confirm

collision act of colliding
collusion secret cooperation
for deceit

complacent self-satisfied
complaisant amiable

complement remainder
compliment admiring remark

concert to act in harmony or
conjunction
consort to keep company

consul diplomatic official

council administrative body

counsel legal representative;
to give advice

corespondent joint
respondent

correspondent one who
communicates

corroborate see
COLLABORATE

council see CONSUL

councilor member of a
council

counselor lawyer

counsel see COUNCIL

credible worthy of being
believed

creditable worthy of praise

credulous gullible

currant raisinlike fruit
current stream; belonging to

the present

cynosure one that attracts
sinecure easy job

decent good or satisfactory

descent downward
movement
dissent difference of opinion

decree official order
degree extent or scope

defuse to make less harmful
diffuse to pour out or spread
widely

deluded misled or confused
diluted weakened in
consistency

demur to protest
demure shy

deposition testimony
disposition personality;
outcome

depraved corrupted
deprived divested or
stripped

deprecate to disapprove of
depreciate to lower the
worth of

descent see DECENT

desperate having lost hope
disparate distinct

detract to disparage or
reduce

distract to draw attention
away

device piece of equipment or
tool
devise to invent, to plot

diffuse see DEFUSE

diluted see DELUDED



disassemble to take apart
dissemble to disguise
feelings or intentions

disburse to pay out
disperse to scatter

discreet capable of keeping
a secret

discrete individually distinct

disparate see DESPERATE

disperse see DISBURSE

disposition see
DEPOSITION

dissemble see
DISASSEMBLE

dissent see DECENT
distract see DETRACT
edition see ADDITION
effect see AFFECT

e.g. for example
i.e. that is

elementary see
ALIMENTARY

elicit to draw or bring out
illicit not lawful

eligible qualified to have
illegible not readable

emanate to come out from a
source

eminent standing above
others

immanent inherent

imminent ready to take place
emend see AMEND

emigrate to leave a country
immigrate to come into a
place

eminence prominence or
superiority

immanence restriction to one
domain

imminence state of being
imminent

ensure see ASSURE

envelop to surround
envelope letter container

equable free from unpleasant
extremes
equitable fair

erasable removable by
erasing
irascible hot-tempered

essay see ASSAY

every day each day
everyday ordinary

exceed see ACCEDE
excess see ACCESS

extant currently existing
extent size, degree, or
measure

flaunt to display
ostentatiously
flout to scorn

flounder to straggle
founder to sink

forego to precede
forgo to give up

formally in a formal manner
formerly at an earlier time

forth forward, out of
fourth 4th

gage security deposit
gauge to measure

gait manner of walking
gate opening in awall or
fence

generic general
genetic relating to the genes

gibe to tease or mock
jibe to agree
jive foolish talk

guarantee to promise to be
responsible for

guaranty something given
as a security

hail to greet

hale to compel to go;
healthy

hearsay rumor

heresy dissent from a
dominant theory

i.e. see E.G.

illegible see ELIGIBLE

illicit see ELICIT

illusion see ALLUSION

immanence see
EMINENCE



immanent see EMANATE
immigrate see EMIGRATE

imminence see
EMINENCE

imminent see EMANATE

imply hint, indicate
infer conclude, deduce

impracticable not feasible
impractical not practical

inapt not suitable
inept unfit or foolish

incite to urge on
insight discernment

incredible unbelievable
incredulous disbelieving,
astonished

incurable not curable
incurrable capable of being
incurred

inept see INAPT

inequity lack of equity
iniquity wickedness

infer see IMPLY

ingenious very clever
ingenuous innocent and
candid

inherent intrinsic
inherit to receive from an

ancestor

iniquity see INEQUITY

insight see INCITE
install to set up for use
instill to impart gradually

insure see ASSURE

interment burial
internment confinement or
impounding

interstate involving more
than one state

intestate leaving no valid will

intrastate existing within a
state

irascible sce ERASABLE

it'sitis
its belonging to it

jibe see GIBE
jive see GIBE

lead to guide; heavy metal
led guided

lean to rely on for support
lien legal claim on property

lesser smaller
lessor grantor of a lease

levee embankment to prevent
flooding

levy imposition or collection
of a tax

liable obligated by law

libel to make libelous
statements; false
publication

lien see LEAN

material having relevance or
importance; matter

materiel equipment and
supplies

median middle value in a
range

medium intermediate;
means of communication

meet to come into contact
with
mete to allot

meretricious falsely
attractive

meritorious deserving
reward or honor

meticulous extremely
careful about details

militate to have effect
mitigate to make less severe

miner mine worker

minor one of less than legal
age; not important or
serious

moot having no practical
significance

mute a person unable to
speak; to tone down or
muffle

naval relating to a navy
navel belly button

obtuse see ABSTRUSE
oral see AURAL

ordinance law, rule, or
decree

ordnance military supplies

ordonnance compilation of
laws

overt see ADVERT



parlay to bet again a stake
and its winnings

parley discussion of
disputed points

peer one of equal standing
pier bridge support

peremptory ending a right
of action, debate or delay
preemptory preemptive

perpetrate to be guilty of
perpetuate to make
perpetual

perquisite aright or
privilege

prerequisite a necessary
preliminary

persecute to harass
injuriously

prosecute to proceed against
at law

personal relating to a
particular person

personnel body of
employees

perspective view of things

prospective relating to the
future

prospectus introductory
description of an
enterprise

perspicacious very
discerning

perspicuous easily
understood

pier see PEER

plain ordinary
plane airplane; surface

plaintiff complaining party in
litigation
plaintive sorrowful

plat plan or a piece of land
plot small piece of land

pole long slender piece of
wood or metal
poll sampling of opinion

pore to read attentively
pour to dispense from a
container

practicable feasible
practical capable of being put
to use

precede to go or come before
proceed to go to law

precedence priority
precedents previous
examples to follow

preemptory see
PEREMPTORY

preposition part of speech
proposition proposal

prerequisite see
PERQUISITE

prescribe to direct to use; to
assert a prescriptive right
proscribe to forbid

preview advance view
purview part or scope of a
statute

principal main body of an
estate; chief person or
matter

principle basic rule or
assumption

proceed see PRECEDE

proposition see
PREPOSITION

proscribe see PRESCRIBE
prosecute see PERSECUTE

prospective see
PERSPECTIVE

prostate gland
prostrate prone; to reduce
to helplessness

purview see PREVIEW

raise to lift, to increase
raze to destroy or tear down

reality the quality or state of
being real
realty real property

rebound to spring back or
recover

redound to have an effect

recession ceding back

recision cancellation

rescission act of rescinding
or abrogating

respectfully with respect
respectively in order

resume to take up again
resume summary

role part, function
roll turn

session see CESSION



shear to cut off wave to motion with the

sheer very thin or hands
transparent
sight see CITE waiver act of waiving aright

waver to be irresolute
sinecure see CYNOSURE
who's who is

site see CITE whose of whom
stationary still your belonging to you
stationery writing material you're you are

statue piece of sculpture

stature natural height or
achieved status

statute law enacted by a
legislature

tack course of action
tact sense of propriety

tenant one who occupies a
rental dwelling
tenet principle

Merriam Webster's Guide to
therefor for that Business Correspondence, Second

therefore thus Edition, 1996

tortuous lacking in
straightforwardness

torturous very painful or
distressing

track part or course
tract stretch of land; system
of body organs

trustee one entrusted with
something

trusty convict allowed
special privileges

venal open to bribery
venial excusable

waive to give up voluntarily



Participial and Adjectival Phrases Usedin International Documents

HepeKnaz[ BCTYIIHUX cJiB Ta CJIOBOCIIONIYYECHD,

IO BUKOPUCTOBYIOTHCS Yy MPOEKTaX pe30NIOIilt

I.MMpeamM6byma

A

Accepting -MIpuiimalounu;

- [Moronxyouucsp 3 ...

Acknowledging

Busunawuun;

[MinTBepaxyouu

Acknowledging with appreciation

[MpuitMmawo4du o BigfoMa i3 BUBHAHHSIM

Acting (under, in accordance with)

Jlitouu Ha OCHOBI;

- Jiouyu Ha migcrtaBi / BiAmoOBiAHO A0 ... /y BiAmOBiZHOCTI 3 ...
Adhering to (the recommendations) - BignoBinHO no (pexoMeHpmaliit)
Affirming - 3agaBad04n;

- CTBepaAXYylOUH;

- IlinTBepaxyouyu (dokymenmu, piuleHHs)

Agreeing - MNoronxymouucs i3
Alarmed - Bynyuyu ctpuBoxXeHa
Anxious (that) - baxawuyu (mob6);

- [Iparuyuwm

Anxious to expedite and facilitate - baxaouyu NIpUCKOPUTHU i MOJNETIIUTH
Appreciating - BucnoBnwiouu BASIYHICTD / MOOSAKY
Appreciative - Busnalwouun;

Bucoko nminywouu

Apprehending - BiguyBalouu rnuboKke 3aHENMOKOEHHS

Approving 3aTBepPAXKYIOUM; CXBaJIOWOYHU

Asserting that CTBepAXYIOYH, 11O

Hanaouyu Bea1MKOTO 3HAUYEHHS

Attaching great importance

Availing itself to - Kopucrywuucs

Aware - BpaxoByouu

B

Bearing in mind - BpaxoBywuu;
- bepyuu nmo yBaru; Maouu Ha yBasi;

-MMaM'siTtatoum



Being advised - bynyuu npoiHdbopMoOBaHUM NpoO

Being alarmed - Bynyuu cTpuBOXeHa
Being aware of - BpaxoBywuu; ycBiTOMJWOKOUYU
Being of the opinion - JOTPUMYIOUYHUCH TAKOT IYMKH, L0
Being of the view - BBaxawuu
Believing - BBaxawoun
Believing it desirable - BBaxawouu AOUiJIBHUM
c
Calling upon - 3aKJAMKAaOUYM; 3BEPTAOYMCDH i3 3aKJIUKOM / IPOXaHHAM
Cognizant - YcBiIOMIIOIOYM;

- BpaxoBylouu; Gepyuym A0 yBaru / 1o Bimoma

Commemorating - BinszHauvawuu (pokogunu moujo);

- BnamrtoBywuu (mock) Ha 4YecThb (nodii mowo)
Commending - BusHalouu HajJleXHe; BiilalouM HaJleXHE; BUZHAIOYM 3aCIYyTH;
- BUCJIIOBIIOIOYM MOASIKY; BUCOKO OLIHIOKOYM; HiHYIOYHU BUCOKO;

BiTarouu

Commending to - PexoMeHOyIOUYH;

- [IponoHywouu yBasi

Concerned - Byayuu 3aHETTOKOEHUM

Concluding that - JidmIoBII Y BUCHOBKY;

- Po6asium BUCHOBOK

Concurring (in) - IIpueanyoyYuch 10; NiATPUMYIOUU; MOTOAXKYIOUYUCH 3
Concurring (with) - Toninswuu (dymky,  noeasadu;no3uyir)
Condemning - 3acynxyiouu

Confident - Byayuu BneBHeHUM

Confident in the hope that - BucnoBnolouu Haxailo

Conscious - Po3ymMmiouu; ycBigomMiawoouu

Considering - BBaxawouu; 6epyuyu 10 yBaru; BpaxoBYylOUYHU
Considering it appropriate and essential - BBaxXalouu cBO€EYaCHUM i Hal3BUYalHO BaXJIUBUM
Considering it desirable and necessary that - BBaxawuu IOUITBHUM i HEOOXiZHUM

Considering with deep and increasing - 3 rAuMGOKMM i 3pOCTAalOYUM 3aHETMMOKOEHHAM

concern that

Convinced - Byayuu mepeKoOHaHUM



D

Declaring - [Iporonomyoun; 3asBASAOYN; CTBEPAXKYIOUU
Deeming - BBaxawoumn

Deeming it necessary therefore - BBaxawouu 3a HeoOXinHe

Deeply concerned - Bynyuu rmnu6oko / BKpail 3aHETIOKOEHUM

- Byayuun rauboko / BKpaii cTypOoBaHUM,;

- BiguyBaouu nmouyyTrTs TmMTuOOKOTO 3aHENMOKOEHHS / TITUGOKOT

cTypboBaHOCTI
Deeply conscious - 'nub6oko ycBifoMI0OI0OYM
Deeply preoccupied - Byayuu rnu6okxo cTyp6oBaHO© / 3aHEIIOKOEHOIO /

CTPUBOXEHOIO

Deploring - BucnoBnwiouu ckop60oTy 3 mpUuBOAy TOTO, WO /Yy 3B'sI3KY 3
TUM, IO

Desiring - baxawuu; kepyrouuchb 6axXaHHIM

Desirous - baxawuu; kepyrouucob 6axXaHHIM

Determined - Mawuu HaMip;

- CnoBHeHU# pimydocTi

Directing - Jopyuyawouyu; nmepenpoBagXxXymouu
Distressed - BiguyBawuu xanb

Distressed that - BucnoBnwwouu riubokuit xanb
Disturbed - bByayyu ctyp6oBaHUM / 3aHETIOKOEHUM

Drawing the attention of 3BepTawyuu (4urocy) yBary

E

Emphasizing - IpuBeprarouyu (npupninsouun) (ocobiuBy) yBary

Encouraged by bynyun HatxHeHa

Endorsing - [linTpuMyoo4yu; cXxBalwwOUYu
Exercising (the right) - 3niiicHOO4YYU (IpaBo);
- Kopuctywouuch (mpaBoM)
Expressing alarm - BucnoBnoouu 3aHENOKOEHHS / TPUBOTY
Expressing appreciation - BucinoBioouu BASYHICTh / 3aIOBOJIEHH S
Expressing confidence - BucnoBnwiouu BneBHEHICTh
Expressing its (profound, serious) concern - BucnoBnwowoun (rnuboke) 3aHENOKO€EHHS / CTyp6oBaHicTh /

TPUBOTY



Expressing its appreciation of - BucnoBnwioun BIAYHICTH

Expressing its deep disappointment - BucnoBnooun rnuboke po3uapyBaHHS

Expressing its deep regret - BucnoBnoouu moyyTTs TAMO60KOTO Xamio;

- BucnoBnwouyu raiub6okKy ckopboTy

Expressing its firmest support - Bucnosnwooun pimyuy (TBepay) MiATPUMKY
Expressing its satisfaction - BucnoBnioouu 3a00BOJIEHHS

Expressing the desire - BucnoBnwioun (mo)6axaHHA

Expressing the hope - BucnoBnwiouu Hagio

Extending its thanks - BucnoBnoioun nmoasiky

F

Faithful to its resolution - Y BigmoBigHOCTI 10 cBO€i pe3ontomii
Fearing that - Ocrepiramouucs

Feeling - BBaxawoumu

Finding - JiimoBmW M 10 BUCHOBKY

G

Gratified by - Big3Havaouu i3 3a00BOJIEHHAM
Gratified that - Bynyuu 3ag0BOJIeHOIO TUM, LIO
Gravely alarmed - Bynyuu rnu6oko / BKpail CTPMBOXEHOIO
Grieved - BimuyBarmouu xansb

Guided by the purposes - Kepywouuch uninsimu

H

Having accepted - [lpuitngaBumn;
- lawuyu 3rony;

- [MoroguBmwucsy 3

Having authorized - lO3BONMUBIIHU

Having examined PosrnsuyBumnu

Having resolved -MpuitaaBmwu pimeHH;

- YxBanuBumu

Having adopted -IpuilHABMWIU; 3aTBEPAUBIIUA

Having appointed - [Ipu3HauyuBWKM; 3aCHYBaBUI U

Having been consulted - OTpuMaBUWIU KOHCYJbTAIilO



Having been requested - OTpuMaBIIM NMPOXaHHS (BUMOTY)

Having before it - Mawuwu;

Mao4u y CBOEMY PO3NOPSAIKEHHS

Having being apprised of JloBigaBWKUCH;

Bynyuum iHpopMoBaHUM;

- OTpMMaBLLII/I MOBILOMIEHHS

Having considered - PosrnsuyBumu

Having constituted - CTBOpPUBILIHN;
- YTBOpDUBLIHK;

- 3acHyBaBIHU

Having consulted - 3'scyBaBIIU AYMKY;
- [IpoBiBIWIM KOHCYJbTALIT;

- [IpoKOHCYNbTYyBaBIWIUCH

Having convened (a special session) - CxaumkaBmu (cmeuiaJbHy cecilo)
Having designated (the year 200 ) - [poronocuBmu (200 pik)
Having discussed - OOroBOpUBII U

Having established - 3acHyYBaBIIH;

- CtBopuBIWIH

Having given consideration - PosrnsgHyBumu

Having granted - 3aJ0BOJBHUBIIY

Having heard with satisfaction 3acayxaBIIM i3 3aJOBOJEHHAM

Having in mind - Malouu Ha yBasi;

- BpaxoBywun

Having included - Mowwnpuswu nivo Ha ...

Having perused (a report) YBaXHO PO3IAAHYBIIHU (AOMOBiaAb)

Having proposed 3anponoHyBaBUIU

Having reexamined PosrnssHyBmIM 3HOBY;
- [MepernsHyBWH;

- MinnaBmwu HOBOMY (MOXAalnbIIOMY, MOBTOPHOMY) PO3TJASAILY

Having regard to - BpaxoBylouu;
- bepyuyu no yBaru

Having reiterated - IligTBepaxywouu

Having requested - 3aTpeOyBaBIIN;

- 3BEpHYBIIKCH i3 MPOXaHHAM (BMMOTOIO)

Having reviewed [TepernssHyBWI U

Having undertaken Po3nouvaBwu;

3000B'sA3aBUIMCH



Hopeful that - [Inexaouu Hafgimo;
- CnoniBalo4uch;

- Ougikyouu

In pursuance (of) - 3nilicHIOIOYM

Indignant (at) - Byayum oGypeHo10

Inspired by - Kepywouucs;

Instructing - Jopyvaw4u

Inviting - 3BepTAlOUYNCH i3 3aKINKOM

Invoking (the provisions and principles) - BpaxoByioun (mMoJOXeHHS Ta IPUHILUTIN)

K

Keeping in mind - Bpaxosyloun;
- Bepyuu 1o yBaru;

- bepyuu no Bizoma

L

Looking forward - [Inekaoum Haxiio

M

Maintaining - [IponoBXylouMn TOTPUMYBATHUCH;

- Hanmonsarawouyu

Mindful of - YcBinomMnwoouu

Moved by desire - Kepywouyuch GaxXaHHSIM;

- OxonneHa 6aXaHHAM

N

Not having been able - He Maouum MoXauBOCTI

Notin - Bigznavaiouu;
g

- Bepyuu mo yBaru / no Bimoma

Noting furthermore that - Bin3sHavalouu HacTymHUM
Noting with deep (grave) concern that - Bin3sHavaoun 3 TTM6G0OKUM 3aHEMOKOEHHAM / cTypOoBaHicTIO
Noting with gratification - BinzHavawuu i3 3a10BOJTEHHAM

Noting with satisfaction (the report) - Bin3snavaimouwm i3 3a70BONEHHAM (IOMOBiAb)



Observing - Koncraryoun
P
Paying (a) tribute - Bigmaouum maHUHY mam'sTi;

- Busnawouu 3acayru

Persuaded - bynyum mepekoHaHa; BUXOASUYN 3 MEPEKOHAHHS
Perturbed - byayuyu ctpuBoxeHa / 3aHenmoKoeHa / cTyp6oBaHa
Profoundly disquieted - bynyun BKpaili 3aHENMOKO€EHOO
R

Reaffirming - MigTBepaxyioun
Realizing - YcBinomMnwomouyu
Recalling - [Tam'ATaouu; Haraayw4u; 3raaylodu;

- Big3navawuu
Recognizing - Busnawoun
Recollecting that - Haranyoun
Recording its deep regret - BucnoBnoouu moyyTTs rainb6oKOTO Xaaio
Reemphasizing - [linkpecnwo4yn 3HOBY
Referring - Nocunawovuce; 3ragyodu
Registering - BpaxoBywumn
Regretting - BucnoBnoiouu mouyTrTts raiumboKOro xalio
Reiterating - MinTBepaxyoun 3HOBY
Remembering - [Tam'artaoun
Reporting - [ToBimoMnsiTo4M; MpeACTABIAAIOYMN NOMOBiIAD

S

Seeking - [Iparuyumn
Sharing - Mopinsgoun; miaTpuMyloun
Shocked - byayuyu rnu6okKo BpaxXeHOIO
Stressing - [ligkpecnwoiouu;

- 3Bepraouu (mpunpingodu) (ocobiAuBy) yBary



Striving - [Iparnyuu;

- Hamarawouucs

Strongly desirous (of achieving) - Pimyue BucTynamouu (3a JOCSITHEHHS)

T

Taking cognizance

Taking into account

Taking into consideration

Taking note

Taking note with appreciation

Taking the opportunity

bepyuu no yBaru / no Bizoma

bepyuu no Bimoma / no yBaru;

BpaxoBywouu

Bbepyuu no yBaru; BpaXxoByUHU

Bigsnavawuu;

Bbepyuu no yBaru / no Bizoma

Bepyuu mo Bizoma i3 3aJOBOJICHHSIM

Kopucrtymwouucs

Thanking BucnoBnwwuu noasiky
Transmitting [MepenpoBaaxymouyu
Trusting BucnoBnoouu BNeBHEHICTh
u
Underlining Minkpecnowoun
Urging PexomMeHIy04u HACTiliHO;
[IlponmoHyo4YM HACTiHHO
3BepTal4YMCh 3 HACTIHHUM 3aKIMKOM
Viewing BpaxoBywuu;

Viewing with the utmost apprehension

Bepyuu no yBaru (mo Bimoma)

OcTepiraro4yuchb; BUCJIOBIIOIOYYU TPUBOTY

Warning

Welcoming

Wishing

Without prejudging the essence of the
question

[Momepenxawuu;

3acTepiramouu

CXBalwmo4n;

BiTaoouu;BU3HAOUYM i3 3aJO0BOJIEHHAM

Baxawouyu; nparHyuu

HeynepeaxeHo nmpuiimMalodyu pillieHHS MO CYTi MUTAaHHS



Without prejudice

- HeynepenxeHo;

- He nHa wkony (uuw, koco, Komy, Huomy)

2. MoctaHnoBYa (yXxBalbHa) YaCTHUHa

A

Accepts

Accepts with appreciation

Acknowledges

Acknowledges with appreciation

Addresses a solemn appeal

Adheres to

Adopts and opens for signature

Adopts and proclaims

Advises

Affirms

Agrees

Agrees further

Amends

Appeals

Appeals with a sense of urgence

Applauds (the award)

Appoints

Appreciates

Approves

Approves (in principle)

Asks

- 3aTBepaxye

3aTBepaOXy€E i3 3aMOBOJIEHHS

[NinTBepnxye

[TinTBepaXye i3 3a10BOJIEHHAM

- 3BepTAETHCH 3 YPOUUCTOI NMPOMOBOIO

[lpuennyerbcs

[Mpuitmae i BigkpuBae AJs MiAMUCAaHHS

[lpuitMmae i mporojomye

ITpornmoHye; MOBIIOMIISIE; PEKOMEHAYE

- 3asiBasie; MiOTBEpPIXYE

- [ToctaHoBIsE;

- [IpuitMmae (KOJEKTUBHE) pilleHHS ;

- YxBanioe (pilleHHS, pe30JOLil0, MOCTAHOBY)
- puitmae yxsany;

- Bucnosnwe 3rony
- [Ipuiitmae (KoNeKTUBHE) pilleHHS MPO HAaCTYyIHE;
- YXxBajilo€e HacTyNnHe pilieHHs / pe30JI0Lil0 / TOCTAHOBY;

- [IpuitMae HacCTYMHY yXBaly;

- BHocuTbh 3MiHM

3BepTaeThcs i3 3aKJIUKOM

Hacriiino 3aknukae

Bitae (BuHaropony)

- [IpusHavae

BucnoBinoe BAAYHICTD / MOASAKY;

Bucoko ouniHIOE;

- I3 3an0BONIEeHHSIM BigMiuae

- 3aTBEpPAXYE; CXBAlIO€E

- CxBantwe (y NpUHUUII)

3BepTaeTbCcs 3 MPOXaHHAM



Asserts

Assures

Authorizes

Awaits with interest

CTBepIXyeE

3aneBHSE

Hanae nosBin

Ouikye i3 3alliKaBJIEeHHSIM

B

Believes

Believes its essential

BBaxae

BBaxae 1e CYTTEBUM

Calls (the) attention (to)

Calls for

Calls upon

Censures

Censures in the strongest terms

Commends

Commends (the proposal) to

Commends to the attention

Commends with appreciation

Commissions (the President)

Compliments

Concludes

Concurs in

Concurs with

Condemns

Confirms

Congratulates

Considers

I[Ipuseprae yBary;
[IponmoHye 3BEepHYTHU yBary

3aanKae; 3BEPTAETHCA i3 3aKJIMKOM

3akiuKae; 3BepPTA€EThCH 3 (MIPOXaHHAM; 3aKJIUKOM; BUMOTOIO)

3acyaxye

Pimyue 3acynxye

BusHae HaleXHe; Bigmae HalleXXHe; BU3HA€ 3aclyru;

BucnoBiioe moasiky; BUCOKO OLIHIOE; LiIHYE BUCOKO;

Bitae

PexoMeHnnye g0 po3rasgay (Ipomo3uiilo) Uiomgo
MMpomonye yBasi

PexoMeHAy€e PO3TIAHYTH;

[Ipomonye yBa3si

BucnoBinioe 3a10BOEHHS

Hopyuae (Tonosi)

Bucnosnioe nmonsaky

Pobutpr BUCHOBOK

[lpuennyernscsa no

HigTpumye;

Moronxyerbcs 3

Monpinsie nymky 3

3acyaxye

MigTBepaXye

Bitae

BBaxae



Considers with satisfaction

Conveys

Conveys its thanks

BianMmiuae i3 3a10BOJIEHHAM

Hancunae

BucnoBnioe noasiky

D

Decides

Declares (its profound concern that)

Deems (it essential, convenient)

Deeply (strongly) deplores

Deeply regrets

Defers

Demands

Denounces

Deplores

Deprecates

Designates

Desires

Determines

Directs

Directs the attention

Dissolves (the Committee)

[TocTaHOBNSIe; MpUMaE pilIeHH

BucnoBnioe (cBoe rnuboKe 3aHEMOKOEHHS)

BBaxae (CyTTEBUM; AOUIJBHUM)

Bucnosinioe (rnuboky) ckopboTy

Bucnosiniwe MOYyTTA rTAMb0oKOTo Xaji

Binknanae

Bumarae

3acyaxye

BucnoBiwoe cKop6oOTy 3 MPUBOAY TOTO, 1O / y 3B'A3KY 3

3acyaxye

[IpusHauae

Bucnosnioe nodaxaHHSH

KoHcTaTye; BBaxae

[ToctaHOBNdE; IPpOTOJIOIIYE;

Jlopyyae; mepenpoBagxye

[IpuBeprae yBary

Po3nyckae (KowmiteT)

E

Earnestly calls

Emphasizes

Empowers

Encourages

Endorses

Endorses also the view

Pimyue 3akiukae

I[Ipuseprae (npuninsie) (oco6aMBY) yBary;

[Tinkpechioe; HaroJaomWye

Hanae moBHOBaXeHHS;

YnoBHOBaxye

[TinTpuMmye; 3aKIUKa€E; PEKOMEHAYE

[MinTpumye;

CxBanwoe

[Toninsie TaKOX TOYKY 30py; MIATPUMYE TaKOX MO3ULIiIO



Entrusts

Envisages (setting 1 July 1962 as the date of

termination of the Trusteeship Agreement)

Establishes

Exhorts

Expresses
Expresses deep concern
Expresses

grave concern

Expresses its appreciation

Expresses its belief (conviction)
Expresses its gratitude (its thanks)
Expresses its support for
Expresses the need for further action
Extends (the mandate)
Extends its good wishes
Extends its thanks

Extends once more the stationing

- [Moknanmae; nopyvae

- Hawmivae (BcTtanoBmenHs | depBHa 1962 poky 4K

NPpUNUHEHHS Iii Yrox mpo omiky)

- BcranoBiioe;

- CTBOpIOE; YTBOPIOE

- HacriiiHo pekomMeHnye

- 3BepTaeThcs 3 NPOXAHHIAM (3aKJIUKOM)

- Bucnosnioe

- BucnoBnioe rnu6oke 3aHEMOKOEHHS / CTYypOOBaHicTh

- BucnoBnioe rmruboKke 3aHENOKOEHHS / CTYpOOBaHICTh

- Bucnosniwoe MOoOAKY, BUCIOBIIIOE BASYHICTH;

- BucnoBnioe 3agoBoNeHHS
- BucnoBnwoe cBoe NMEPEKOHAaHHA Y
- Bucnosnioe mMoOgsAKYy

- 3asBJsI€ MPO CBOIO MIATPUMKY

- 3aaBasie Mpo HeOoOXiAHiCTH HAaCTyMHUX Ail

MonoBxye (MaHZaT)

- baxae ycmixy; BucioBiIio€e Halikpaluli mobaxaHHS

- BucnoBnwe nmonsky

- 3HOBY MOJOBXYe MepeOyBaHHSA

naTy

F

Formulates the wish

- BucnoBnwoe (mo)daxaHHs

H

Holds - BBaxae; Bu3sHae;
- JOTPUMYETHCSA TOYKHU 30pYy
1
Informs - Ilndpopmye; moBigomiasie;
- CnoBimae
Insists - Hanonsrae;
Instructs - [IponmoHye; nopyvyae; 3060B's13y€



Invites

Invites the attention

Is of the opinion

Issues a solemn warning to

[IpornioHye; 3anpowyE;

3BepTa€TbCﬂ 3 IPOXaHHAM

[IpuBepTae yBary; nNpomnoHye yBasi

Bpaxae; JOTPUMYETHBCA TOUKHU 30py

Cepito3HO momnepenxkae

K

Keenly awaits

O4ikye 3 HETEpNiHHAM

L

Looks forward to (the meeting, an early
start)

CnoniBaeTrbcs Ha (MpOBeOEHHS 3yCcTpivyi; CKOpilIOoro movyaTky)

N

Notes

Notes (takes note) with appreciation

(satisfaction)

Notes and supports

Notes with growing (increasing) concern

Notes with regret that

[Ipuitmae no Binoma; OGepe o0 yBaru; Big3zHauae

Big3Hauae 3i cxBajeHHSIM (i3 3aJIOBOJIEHHAM)

[Ipuitmae no BinoMa i Hafgae MiATPUMKY

BiazHavyae i3 3pocTal4YMM 3aHEMOKOEHHSM / i3 3pOCTAlY0I0

cTypOOBaHicTIO

Bin3zHauae i3 3aHENOKOEHHAM

(0

Observes

3a3Hauae; Bkasye; Koncrarye

P

Pays (a) tribute

Pledges (its solidarity)

Binnae nanuuy (mam'siti);

Binnae nHanexHe

3asBJsi€e MPO CBOIO cOJNigapHicTh

Proclaims - Mporonowmye
Proposes - [IponoHye; BHOCUTH NPOMO3ULilO
Reaffirms - IMinTBepaxye;

3HOBY miaTBepAXY€E (pe3oaiouilo, pilieHHs, NpPaBo);



- 3HOBY 3asBJSsIE

Reaffirms its call [TinTBepaXye cBiil 3aKauK

Reaffirms the inalienable right - IlianTBepaxye HeBiA'€eMHEe MpaBo
Realizes - YcBinomiaie
Reasserts - IlinTBepAXy€e; 3HOBY MiATBEPAXYE
- 3agBiuse
Reassures (the peoples ofthe world) - 3aneBHsi€E (HApOAU BChOTO CBIiTY)
Recalls - [Tocunaerpcd Ha;
- Haranye
Recognizes - Busnae
Recommends - Pexomennye
Reconstitutes - BinHOBII0E; MOHOBIIOE

Records - KoHcrarye; 3a3Havae
Refers to the Economic and Social Council - Mocunaerbcss Ha ExoHomiuny i CouianbHy Pany
Registers - BpaxoBye
Regrets - BucnoBinioe cniBuyrrs
Reiterates - 3HOBY MigTBEPIAXYE
Rejects - Binkupae
Reminds - Haranye
Renews - [TonoBnIOE
Renews its authorization to - BinHoBnsie cBiit 03BN
Requests - [IponoHnye;
- Nopyuae (mignermoMmy opraHy abGo mimyerjiii mocamoBii
0co0i);
- 3BepTa€eThcs 3 MPOXaHHAM Oo (mepXxaBu, piBHOTO 3a
MOJIOXEHHSIM abo BUIIOTo opraHy; ['eHepalbHOTO cekpeTaps;
[onoBu IenepanbHoi Acam6iei; 'onoBu Panu Besmeku )
Resolves - [ToctanoBAsE;
- [puitmae pimmeHHsa (KOJEKTUBHE) PilICHHS;
- YxBajioe (pilieHHs, pe30JI0Oil0, TOCTAHOBY)
- IIpuiimae yxsany;
s
Seizes the occasion - Kopucryerbcs Haromoio
Sets forth - BcraHoBnoe

Solemnly adopts - YpouucTto nmpuiimae



Solemnly proclaims

Solemnly warns

States

Stresses

Strongly (unconditionally) condemns

Strongly appeals

Strongly censures

Strongly endorses (the opinion)

YpouucTO MpOToJiomye
CyBopo momnepeaxye
3asaBasie

I[linkpecnioe;
[Mpuseprae yBary;

Hanae oco6a1MBOTro 3HaAaYEHHS

Pimyue 3acyaxye;
Be3yMoOBHO 3acyaxye

HacriliHo 3aknukKae

Pimyue 3acynxye

[ToBHiCcTIO cXBalloE;

Pimydye migTpumye (TO4YKy 30py)

T

Takes cognizance (of the fact)

Takes note of

Takes notes of

bepe no yBaru / no Bizoma

BinsHauae;

Bepe no yBaru / mo Bimoma (moi ¢hakm)

MNpuiimae no BigoMma;

3a3Hauae

Transmits - HanpaBnsie; mepenpoBagxye
Trusts - BucnoBio€e BNEBHEHICTh;
- BBaxae
u
Undertakes - 3060B'sA3y€ETHCH

Urgently calls

Urges

HacriiiHo 3aknukKae

HacTiiiHO MpONMOHY€E; 3aKJIMKA€E; PEKOMEHAYE; HATIOISATAE

\4

Vehemently affirms

Vigorously urges

Pimyue miaTBepaxye

HacriiiHo 3aknukKkae

Warns

Welcomes

Welcomes with appreciation

lMonepenxye; 3acTepirae

BiTae

BinszHavae i3 3aJOBOJIEHHAM



English-Ukrainian » ini-Dictionary

A banker's draft == a banker draft

branch address
brief mention of
business associate
cable address
carbon copy
carrier

charter party
claimant

code of conduct

S R e i

commercial invoice

consignee

consignor

consulate

corporation

current account

dateline

delay in fulfilling your order
delivery date

deposit account

> x> > > >

dirty/ unclean/ foul/ claused bill of lading

>

discount price

A duplicate

A firm offer

A letterhead

A lien on the cargo for freight

A monthly (quarterly) settlement
A negligent act

A negotiable bill of lading

A non-negligent act

A non-negotiable bill of lading
A partnership

A party to a treaty

A postal card

A printed form is sent together with a covering note

A

(6)

)
3
3
)

(6)
(6)
)
(6)
(6)

(6)
(6)
3
(2
(6)
(2
(2
()
(6)
(6)

()
(2

3)
2)
w

(4
(6)
(6)
(6)
(6)
(2
9
3
(6)

baHkiBcbhbKa TparTa; OaHKIBChbKMU MepeKasHUN
BeKCeJIb, BUCTABJIeHU OaHKOM Ha iHIIUMN OaHK

Anpeca ¢inii, BignineHHs
Crucne 3ragyBaHHS IIpoO
dinoBuil mapTHep
TenerpacdHa aapeca
Komniss noKyMeHTY
[MepeBi3HUK
Yaprep-napris

[Mo3uBayu

Konexkc moBeniHKHU

ToproBesbHUI paxyHOK-¢akTypa (paXxyHoOK, IIO
HaJla€eTbCs MpPOAaBLEeM i BUKOPUCTOBYETHCS IJIs
BU3HAUYEHHs peajibHOI BapTOCTi ToBapiB Ha
MUTHUILI)

AnpecaT BaHTaxXy

BinnmpaBHUK BaHTaxy

KoHcynbcbhka ycTaHOBaA

Kopnopauis

[ToTOYHUN paxyHOK

JlaTa HamMCaHHS JHUCTA

3aTpuMKa y BUKOHaHHI Bamoro 3aMoBiIeHHS
JlaTa mocTavyaHHS

Jleno3UTHUN paxyHOK

HeuncTuit KOHOCAMEHT/ KOHOCAMEHT i3
3aCTepPEeXEHHIMU

Llina 3i 3BHUXKOIO

Komniss 10OKyMeHTy, 110 Ma€E OAHAKOBY IOPUIUYHY
CUIJIy 3 OpHUTiHAOM

Teepaa npomno3uuis

brauk ¢pipmu

[IpaBo Ha 3aTpUMaHHS BaHTaXy B PaxyHOK
3abe3neyeHHd ¢paxrty

Llomicaunuit (OKBapTalbHUI) PO3pPaxXyHOK
HenbGana nis

O6OpOTHUIN KOHOCAMEHT

HaBMmucHa nis

HeoGopoTHMIH KOHOCAMEHT

[TapTHEpPCTBO; TOBapUCTBO

CTopoHa IOTOBOpPY

[TomrrtoBa KapTKa

BiaHK HaJICUIIAETHCSI Pa3oM i3 KOBEPHOTOIO
(TMMYacoBe MOCBiJYEeHHS MPO CTpaxyBaHHS,
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> >

>

> > >

A

printed letterhead
prompt procedure
purchase order
reference line
refrigerated wagon
regular customer
reliable source
return address
sample of the item
shipping manager
shipping subsidiary
sight draft

sole proprietorship
stock position
subcontractor

takeover bid

tank
through bill of lading

time charter

trade-fair

variety of measures

voyage charter
wagon

warranty

well-groomed business letter

Acceptance

Accession to

According to specifications

Account

Action for penalty
Acts of God

Actual amount

Actual losses

Ad Valorem

Additional marking

Adjustment letters

Adoption of amendments

Advanced amount

Advanced telecommunication system

Advise us by cable

Advise us on the settlement at the same time

Against contract

Agreed and liquidated damage

Agreement

2
(1)
3)
2
(6)
3)
3)
2
3)
(1)
(1)
(6)
2
(1)
(6)
()

(6)
(6)
(6)

3)
(%)

(6)
(6)
(6)
(1)
)
)
4
w
(11)
(12)
(10)
)
(6)
)
)
“)
(10)
(7)
4
3)
(10)
)
(10)

cTpaxoBuil ceptudukar)

@dipMOBHI JOTOTUN

HIBuaka mpomeaypa

3amMoBIeHHs ToBapiB (cTtaHmapTHa dopwma)
Bka3iBka Ha mocuaaHHS
Baron-pedpixepaTop

[MocTitHU# KIi€HT

JlocToBipHE nmXepeso

3BOpOTHA aapeca

3pa3ok ToBapy

KepiBHMK cIyX0Ou HOCTaBKHU

JlodipHs KOMMaHisgs 3 10CTaBKH

Tparra, TepMiHOBaA MO mpen'sABIEeHHI
OnHooci6HEe BOJIONIHHS

HasBHU acOpTUMEHT TOBapiB

CyOKOHTp areHT

Vrona npo noriuHaHHsA (MpUAOGaHHS KOHTPOJIBHOTO
MmakeTy akuiii)

HucrtepHa

Hackpi3Huit KOHOCAMEHT

Taiim-uaprep, noTOBip (ppaxTyBaHHS cyaHa Ha

MeBHUN MPOMIXOK 4acy

IIpomMucioBa BUCTaBKa

Huska 3aco6iB / masixis

PizHoMaHiTHiCcTH 3aCc06iB / WASXiB
PeiicoBuit uaprep

Baron-nnatdopma

lapauris

besnoraHHU{ KOMepUidHUN JTUCT
MpuitHATTSA; IpUIMaHHS; BU3HAHHS;, CXBAJEHHS
BcTyn; mpueaHaHHS 10 IOTOBODPY
BinmoBinHo no crneuudikaiii

PaxyHOK; KHUTA; peecTp

[To3oB npo cTsirHeHHs wTpady / neHi
CruxiitHi nuxa

dakTHYHA CcyMa

DakTU4yHi 36UTKHN

3 mpu3HavyeHOi HiHM; BiAMOBIAHO A0 BapTOCTi
JlomaTkoBe MapKipyBaHHS
Jluctu-BinnmoBiai Ha pekaamMauiiiHi TUCTH
MpuitHATTS MONPaBOK

ABaHCOBUMI MNaTix

CyyacHa cucTeMa TeJeKOMYHiKallii
[MoBinomTe Hac Tenerpadom

[loBimomMTe Hac mpo omjaty

3a KOHTPAakKTOM / IOTOBOPOM

V3roaxeHi Ta momepeaHbo OLliHEHI 30UTKU

JloroBip; yroma; KOHTpakKT



Air-tight packing

All the information requested

All the items listed in your inquiry are in stock

Amendments procedure
Amount

Amount due

An addressee

An addressor/ a sender

An advice of dispatch

An airway bill

An amendment to the treaty

An answer to a query -1
A reply to a query 1

A response to a query 1

An assembly line

An embassy

An insurance certificate
An interest rate

An in-tray / an out-tray

An invoice

An item in certification
An organization name
An unfounded complaint
An unjustified claim

An unreasonable claim
Approval

Arbitration

Articles of this quality will find a ready market here

Articles were ordered subject to their arriving

As previously agreed

Asset(s)

Assuming

At a reduced price

At below market price
At cost price

At less than cost price
At somebody's expense

At the cost of

-

At the expense of somebody / something

At the price of
A
A

the rate of

- -

the very special price of

)
&
&

9
(10)
(10)

(2

(2

(6)

(6)

9

()

()
3
(6)
(6)
()

()
3
(2
(3
3
3
9
9

(%)
(4
(8

)
)
)
)
)

(11

(10)

(10)

(10)

(ID
)

[MoBiTpOHENPOHMKHA YMaKOBKa
Yci nmoTpioHi Bam BimomocTti

Mu mMaeMo y HagBHOCTiI BCi mo3uiii, 3a3HavyeHi y
Bamomy 3anurti

[pouenypa npuitHATTS nmomnpaBok
KinbkicTh; cyma; miacymok

HanexHa cyma

Anpecat (TOil, XTO OTPMUMY€E BiANpaBIEeHHS)
AnpecaHT (TO#, XTO BiANpaBJisie€)
IMoBigoMJIEHHS TpoO BiampaBJeHHsS BaHTaxy
BaHTaXHa HakJamgHa

MonpaBka 10 IOTOBOPY

BianoBinb Ha 3anmuT

Jlinisgs MoHTaxXy, cKJalaHHs (Ha KOHBEEpIi)
[MoconbcTBO

CrpaxoBuit ceprudikar

BincoTkoBa cTaBKa

AmuK o BXiZIHMX manepiB / SMMK IS BUXITHUX
namnepis

PaxyHok-dakTypa

Mos3uuis ceprudikaumii

HaszBa ¢dipmu (npu opopMiIeHHI nminnucy)
HeoOGrpyHtoBaHa ckapra

HenpaBomipHa BuMora

HeoGrpyHTtoBaHa BuUMoOTa

3aTBepAXEHHS; yXxBaja; CaHKIiOHYBaHHS
Posrnsn cynepeuku; apOiTpaxXHU cya; po3rasn
Cymepeyku TPEeTEWChbKUM CYIOM

ToBapu Takoi SKOCTi 3HAUAYTh MONMUT HAa HALIOMY
PUHKY

ToBapu Oyau 3aMOBJIEHi 32 YMOBM iIXHbOI MOCTaBKU
3a nmomnepeaHbOIO JTOMOBJIIEHICTIO

AKTUB; aKTUBU; MailHO; GOHAMU; KamiTal; KOUTH;
pecypcu;

AKTUB OajlaHcy; 3acobu

SKImo / NIpUNycTUMO, 11O

3i 3BHUXKKOIO

Huxuye pyHKOBOI LLiHU

3a cobiBapTicTiO

Huxue 3a cobiBapTicTh

3a yuiich paxyHoK

BapTicTio; 3a paXxyHOK...

3a paxyHOK KOTO / 40TO

3a uiHow; BapricTIO

Po3MipoM; 3a KypcoM; 3a cTaBKOIO

3a cneniagbHOIO LiHOIO



At your earliest convenience

Authentic text

Award

A prompt reply would be greatly appreciated

(3)
9
(12)
(4

[Ipu mepwiit Haroxi
ABTEHTUUYHUN TEKCT
PimeHHs apGiTpaxHoro cyay

bynemo Basiuni Bam 3a wBMAKY BiANOBiAb

Bank charges
Barriers
Barring

Breach

Breach

Breach ofjustice
Bulk cargo

By doing so

By means of

By the dates stipulated

(ID
@)
2
)

(12)
9
(6)
(8
(1)
(5)

baHkiBCbKi BUTpaTH
[lepemkonu, mepenoHu
Kpim (Toro) / 3a BUKITIOUYEHHSIM

[TopymeHHs (3aKOHY, IOTOBOPY); PO3PUB

(cToCyHKiB), po36iXHicTh; He3roma
[TopymeHHs (3aKOHY TOIILO)
HecnpaBenausicTh

HanuBHWMiT / HACUTTHU I BaHTaX
Jilo4yn TaKuM YUHOM

3a nomomMoroio

B oGymoBieHUit cTpok

Capital

Canvas (sail-cloth) packing
Carriage by sea

Cash on delivery (COD)
Cash with order

Cash within 7 days
Challenge

Charge

Charges (pi.)

Chartering

Circulation of proposal of amendments
Claim

Claim

Claim for damages

Claim letters = complaint letters

Clean, shipped on board Bs/L (bills of lading) in
complete set
Climate suited to agriculture

Commercial policy

Commercialese

(7
(ID
(6)
(4
(4
(4
(7
(w

(ID
(©
)
)

(12)

(12)
3
©

(7

(8
(6)

Kamiran, 6ararcTtBo, MaliHO

[TapycuHOBa ymakoBKa

Mopcbke mepeBe3eHHS

[Ticnsnnara, 3 onJaTol0 Miclss TOCTaBKH
Onuata mix yac oopMIeHHS 3aMOBJEHHS
[oTiBKOIO mpoTsArOoM 7 OHIB

Bukauxk, BunpoGyBaHHS

Llina, nnaTa 3a nmocayru;

HaBaHTaXeHHS, 3aBaHTaXEeHHS;

Haka3s, fopyyeHHs, BUMOTa

BurtpaTtu; nogatok, 30ip; 6oproBe 3000B'A3aHHA
®paxTyBaHHS

Po3cunka nmpono3uuiit mpo monpaBKHu

Bumora; nmpeTeH3is; 3asgBKa; M030B; pekiaamalis
[IpeTeH3ig; pexiamalisga; BUMora; nmo3oB

[To3oB mpo 36UTKHU / BTpaTHu

PexnamauiitHi n1uctu

IToBHiX HabGip YUCTUX GOPTOBMX KOHOCAMEHTIB

KnimaT, aKuit cnpusie po3BUTKY CiTbCbKOTO

rocnogapcrsa
ToproBenbHa MoJiTHKaA

MoBa koMepUiiiHOT KOpEeCMOHACHIIl IeB ATHALLSITOTO

- MOoYyaTKy IBaAUSITOrO CTOpiuyus (XapakKTepHOI PUCOIO



Commitment (12)
Compatible with 4]
Compensation (12)
Conciliation 9
Conciliation commission 9
Condition (10)
Confirm by return post “@)
Confirm your order at the price quoted 4)
Considering 4)
Consultation )
Container packing )
Contract (10)
Contract form (10)
Contract value of the goods (10)
Contracting parties (9,10)
Contractual (10)
Contractual obligations (12)
Controversy 9)
Contingencies (12)
Cost ¢/
Cost of packing v)
Cost price (10)
Costs (7)
Costs and expenses (10)
Country's resources 7)
Covering letters 3)
Current expenses (10)
Customs charges (11)
Customs expenses (10)

LLbOTO CTUJI OyJsa HaAMipHa KilIbKiCTh HECYTTEBUX

BUpa3iB, 1O BXUBAJUCSI BUKIIOUHO [Jis BBiUJIUBOCTI)
3060B'sI3aHHS

CymicHu#t 3

KoMneHcauisi, BifmkonyBaHHSI; BUHaropona
IIpuMUpEeHHSs, yMUPOTBOPEHHS, YTUXOMUPEHHS;
3aCIOKOEHHS; MOTOAXYyBalbHa Mpoleaypa
IToroaxyBanbHa KoMicis

YmMmoBa

IMigTBepAiTh 3BOPOTHOK MNOUITOIO

MinTtBepaity Bamy 3roay onmjatuTu 3aMOBJEHHS 3a
NPpU3HAUYEHOI LiHOWO

BinnocHo

KoHcynbTrauisa; Hapaaa

KoHTeiiHepHa ynakoBKa

JloroBip; KOHTpakT

TunoBuit KOHTPakKT / AOTOBIp

BapTticTh TOBapiB 3a KOHTPaAakKTOM

JIoTOBipHi CTOPOHM; CTOPOHU OOTOBOPY / KOHTPaKTy
JloroBipHUii

KoHTpakTHi 3060B'sI3aHHS

Cynepeuka, AMCKYcCisl, mojeMika; nmpaBoBa cynepeuka
Henepen6ayeHi o6cTaBUHU

Lina; BaprticTh; cobGiBapTicTh

BapricTh makyBaHHS

Llina BUpoOHMUTBA; 1liHAa BUTpAT

Burpartu

36UTKHU

Pecypcu kpaiHu; HallioHaJlibHi pecypcu

CynpoBigHi JUCTHU

ITotoyHi BUTpaTu

MuTtHuU# 36ip

MuUuTHi BUTpaTu

Damage (11
Damage to packing (11
Damaged goods )
Damaged packing ()
Date of opening for signature 9)
Default (ID
Defect 1)
Defective (1D
Defective packaging (11

Deficiency (ID

TMomKOIXKEHHS, MCYBaHHS
MomKOAXKEHHS YIAaKOBKY
ITomkoaXeHi TOBapu

IMomwkonxeHa ynakoBka

JdaTta BiAKpUTTS AJs MiANUCaHHS
HeBuKOHaHHS; BiACYTHiCTbh; HecmJjaTa
HecnpaBHicTbh; nedekrt
JdedbekTuBHUI; HECTIpaBHUU
ITomkonxeHa ynmakoBka

Hecrtaua; Henosik



Deficient (n) - SIXoro HecTae; AKOIr0O He BHCTAyYya€; AKOro OpPaKkye;

BiaCyTHIil

Delay (v) - 3aTpuMMKa; 3aMi3HEHHS
Delay in delivery (ID - 3aTpuMKa MoOCTaBKH
Delivery (v) - Tlocraska
Delivery dates (ID - CTpOKM IOCTaBKHU
Delivery times (ID - CTpoOKM MOCTaBKHU; TEPMiHU AOCTABKHU
Description (10) - Onuc
Details of discounts for regular purchases and large 3) - TMoapoOuui HagaHHS 3HMUXOK IJSI MOCTIHHUX MOKYIILiB
orders Ta BEJUKHUX 32 00CSIroM 3aMOBJIEHb
Detected defect (ID - 3HalgeHU nedekT
Developed countries (7) - Po3BuHYTI KpaiHu
Developing countries (7) - Kpainu, mo po3BuBaloThcs
Disarmament treaty 9 - JHoroBip i3 po336po€eHHS
Discovered defect (11) - BusiBneHuit nedexr
Dispatch time (n) - JlaTa BignpaBieHHs
Dispute 9 - JducnyT, nuMcKycis, nedatu;

- Cmnip, cynepeuka, criepe4yaHHs;

- TIlonemika, po30iXHicTh y morasiaax
Documented collection (6) - JIokyMeHTapHe iHKacco
Door-to-door deliveries (6) - HackpiszHa 1ocTtaBKa TOBapiB
Due to a minor fault in one of our routines (5) - UYepes apiGHY MOMMUIIKY B Halliil MOBCAKACHHI poboTi

Economic and financial plight (7) - ExoHOMiyHUI Ta GiHAHCOBUI cTaH
Economic transactions [€)] - ExoHOMiuHi yroau

Effected payment (10) - 3niicHeHM# mJaarix /omnJara

Elapse of a specified time period 9) - 3akiHuyeHHs (36ir) BU3HAYEHOTO Mepioay yacy
Elemental calamities (12) - CruxiiiHi nuxa

Elementary provisions 9 - OCHOBHI MOJOXEHHS

Elimination of defect (ID - BunaneHHus nedekry

Employment (7) - TIlpaus; pobora; cayxba;

- Pob6oTa (3a HailMOM);
- 3aWHATICTh; HAWM;

- TlpaueBnamTyBaHHS

Employment letters 3) - JlucTu CTOCOBHO MpaleBialITyBaHHSI

Enclosed documents 2] - JOKYyMEHTH, LIO I10AAIThCs

Environmental treaty 9) - JloroBip mpo 3aXMCT HaBKOJMIIHBOTO CepeaoBUIIA
Error 9 - Tlomwunka; XuOHa  JOyMKa; orpix, MOTPilIHICTD,

noxubka; BiAXUJEHHs, BTpaTta TOYHOCTi; ¢aKTUYHa

(lopuaMvyHa) MOMMUJIKA B CyIlOBOMY mnpoueci

Events and causes beyond control (12) - O6cTaBMHM HemepebGOPHOI cUIU

Eventual losses (ID - Moxnusi, noTeHUiiiHi 36UTKHU

Exchange of something (&) - O6MiH; 3amiHa (pi) ToBapooOMiH

Execution (12) -  BukoHaHHS; 3HicHeHHs; oboOpMIEeHHSs (do2ogopy)



Expense (10) - BuTpaTa; BUTpayaHHS;
- PaxyHok; uiHa; BapTicTbh (nepeH.)
Expenses (10,11) - BurpaTtu; BUAATKH

Expenses arising or resulting from any breach (6) - Butparu, wo BUHHUKIM Yepe3 abo cTanu HACIiAKOM

nopymeHHs (rapaHTiiHUX 3a60B'ss3aHb, HAaNpPUKJIAM)

Expiration period (11) - 36iraHHs CTPOKY; 3aKiHUEHHS CTPOKY
Export / import license (10) - ExcnoprHa / iMmopTHa niueusis
Extension of period (11) - TIpomoBXeHHS CTPOKY

Failing (4) - 3a BiICYTHOCTI / IKIIO BiACYTHE / AKLO HEMAE
Fine (ID - Tleuns (pi3HOBMI HEYCTOUKH)

Firm / fixed price (10) - Tsepna uiHa

First cost (10) - IlepBicHa miHa; moyaTKoBa LiHa

Following 4) - Iicnsa

For immediate shipment (ID - 3 HeraiiHol0 BiAmpaBKoOI0O

For somebody's account (10) - 3a paxyHOK KOTOCh

Force-Majeure (12) - ®dopc-MaxopHi 06CTaBUHU; HenepeGOpHa cuia
Form letters 3) - CraHgapTHUMH JUCT, UUPKYISIDP

Forwarding agent 4) - Exkcmeautop

Forwarding agents 4) - TpaHcnopTHoO-eKkcHneauliiiHa ycTaHOBa
Forwarding charges (4) - ExcneauuiitHi BuTpaTtu

Fraud 9) - OOMaH, maxpaiictBo; panbmuBKa, Miagpob6Ka
Fulfillment (12) - BUKOHAHHS; 30iliCHEHHS; 3aBePIISHHSI

Full details of your export prices (3) - IertanbHi Bimomocti npo Bami excnopTHi miHu
Further details on a product (1) - JlonaTKoBi BiZoMoOCTi Mpo NMpPoOAYKIilo

General conditions (10) - 3arajJbHi yMOBHM
Given (4) - 3a HasgBHOCTI / AKIO (BPaxXoByBaTH, LO) / 3BaXal0Uu

Ha / 3 ypaxyBaHHAM / 6epyuyu o0 yBaru

Good roads (7) - Po3BuHyTa cuCTeMa TPAHCIOPTHOTO CIOJYYEHHS
Goods ) - Tosapu; ToBap; BUpi6, BUpo6GU; piu; 61aro, 6iara
Governmental actions (12) - Axuii ypsaay

Granted / granting (4) - 3ayMmMoBM KO / Gepyyu A0 yBaTu, 1O / 3BaXaloyu Ha

/ BpPaXOBYIOUHM / IKWO AilCHO
Guarantee (12) - TapaHrig

Guarantee period (12) - TapauTiiiuuii Tepmin / nepion




Handling of shipping documents (6) O6po6Ka BaHTaXHUX JTOKYMEHTIB

He is authorized to discuss the terms of an order 3) BiH ynmoBHOBaXeHMi# 060roBOpUTH 3 BaMu ymoBu

with you BUKOHAHHS 3aMOBJIEHH S

He is authorized to negotiate a contract with you 3) Bin ynoBHOBaXeHUil 060roBOpUTH 3 BaMu ymMoBHM
YKJaJaHHS KOHTPakKTy

Hereinafter referred to as: (10) Axuit (aka) Hanauai iMEHyeTbCA

High / good / superior quality (1) Bucoka akicTh

Highly developed infrastructure (7) Bucokopo3BuHeHa iHGpacTpyKTypa

How large your orders are likely to be 3) HackKilbKku BEeNMKMMHU MOXYTh OyTH Bami 3amoBiaeHHS

If we can be of any further assistance 3) SAKIIO MU MOXEMO JOTOMOTTH OYJIb-KUM UMHOM

If you require additional information 3) dxmo BaM moTpi6Hi momatkoBi BimomocTi

If you require any further assistance 3) Axmo BaM moTpi6Ha moaanbura JomoMora

If you wish to place a firm order 3 Axkmo Bu nilicHo 6axaeTe PO3MIiCTUTH 3aMOBJIEHHS

If you would kindly let us know 3) Axmo Bu nmoBizomMure HaMm

If your prices are competitive and your deliveries 3) Sdkmwo Bamy iHM KOHKYPEHTHOCIIPOMOXHI Ta

prompt TepMiHM AOCTaBKM IIBUAKI

Immediate dispatch is guaranteed 1) FapaHTyeMO HeraHy JAOCTaBKY

Improper (incorrect) marking (11) HeHanexHe MapKyBaHHs

In default of ) B pa3i HeBUKOHaAHHS; Yy BUNIaAKy HEBUKOHAHHS

In default of agreement (12) B pasi BizcyTHocTi 3roam

In duplicate ) Y IBOX NMpUMipHHKAX

In general terms ) Y 3aralbHUX pucax

In reply to your letter of 25 September we are 3) V Binmosinp Ha Bam nucT Big 25 BepecHd i3

pleased to inform you that 3aJ0BOJIEHHSAM MOBiIOMISEMO, 11O

In response to 3) V BianoBiap Ha

In triplicate (6) Y TpbOoX MpUMipHUKAX

In view of the heavy demand for (4) Bepyuu 10 yBaru BeJMKHH MOMUT Ha

Including rights (12) 3 ypaxyBaHHSM IpaB

Incomplete delivery ) HenomocraBka

Incurred expenses (10) 3a3HaHi BUTpaTH

Indemnification (12) BuHaropoja; BiiIIKOAYBaHHS; KOMIEHCAIis

Indemnity (12) BigmkoayBaHHs (BUIAaTKiB); KOMIeEHCaLisl; rapaHTis
Bin 30UTKiB (BTpar);
3BiIbHEHHS BiJ MokapaHHS (Big MaTepiajlbHOT
BifiMOBigalbHOCTI)

Industrialized nations (7) Po3puHeHi Kpainu

Inferior / low quality (11) Husbka sikicTb

Infringement (12) [TopymeHHs, HexoaAepXaHHSI (BUMOT, MOJOXEHD)

Inland or domestic portion of the transportation (6) BHyTpimHe nmepeBe3eHHA (Mo TepuTopii Kpainu)

Insurance certificate (10) CTpaxoBHM# ToOJic

Insurance policy (10) CTpaxoBuUii moJic



Insurance value

Interdependent and interconnected world
Interest

International cooperation and understanding

Intracompany stationery

Invitations

It is advisable to have the goods returned

(10)
(7)
(6)
(7)
(2

3
(3

BapTticTh cTpaxyBaHHS

B3aeMo3aJeXHiCTh Ta B3a€MOIOB'A3aHHICTh CBIiTY
Bincorok Ha kamitan

MixHapoaHe CHiBpOOITHULTBO Ta B3a€EMOPO3YMiHHSA

KaHuensipcbke mpuianas, sKUM NIPUUHSITO
KOPMCTYBAaTUCS B MeXaxX KOMIaHil

.HI/ICTI/I-38.1'[pO]J_I€HHH

PeKOMEHIYETHCS MOBEPHYTU TOBApPHU

Judicial settlement

9

BperyjnioBaHHs CYyAOBMM MODPSIIKOM

Keen price is essential

4

[puitHsaTHa HiHa € BaXJIUBUM bhaKTOpoOM

Labor

Land
Legal title to the consignment

Let us know whether you need any additional
information

Letter of credit

Letter of guarantee
Letters answering request
Letters of application
Letters of complaint
Letters of confirmation
Letters of congratulation
Letters of recommendation
Letters of request

Letters of resignation
Letters of sympathy
Liabilities (pi)

Liability

Liable

Limitations of liability

Listed above

(7)

(7)
(6)
3

(10)
(10)
3)
3)
(3
3
3
3
3)
3
3)
(12)
(12)
(12)
(6)
3)

Mpaus; po6ora; Tpyn

Po6oua cuna

Kpaina, nepxaBa, Teputopis
[lpaBoBuil TUTYN mapTii ToBapiB
MMoBinomTe, sskuo BaM 3Hano6asiThCcsl 1ONATKOBI
BigomocTi

AKpeauTUB

lapaHTiiHUN oUCT

BianoBini Ha 3anutu
Jluctu-3as4BM NMpo HajgaHHS poOOTHU
Pexnamauiitui nucru
JluctTu-niaTBepaKEeHH S
Jluctu-BiTaHHs

PexomeHnnaniitHi auctu
Jluctu-3anuru

JlucTtu mpo BiacTaBKy

JlucTHu 3 BUCIOBIEHHSIM CHiBUYTTS
I'pomoBe 3060B'A3aHHA; GOpru
3060B'sA3aHHA; BiIMOBigaJIbHICTH
BinnoBinanbHuUit

OOMexXeHHs BiamoBigalbHOCTI

3a3HavYeHUN y CIIUCKY BUILE



Loss ) BrpaTa, 36uTKHU

M
Manpower (7) Po6oua cuna
Mark ) - 3Hak; MiTKa; WTaMI; WITEMIEIb, KJIeWMO; TaBpoO;
¢dbabpuyHa MapKa; TOProBeJbHUMU 3HAK
Marked package (11) - IosnayeHa ynakoBka, NoMiueHa ymakoBka
Marking (11) - KueiiMmyBaHHs; TaBpyBaHH#A, MapKyBaHHH
- Kuneiimo; TaBpo; MiTKa
Marks (pi) (11) - MapkyBaHHSH
Merchandise €] - ToBapu
Merchandising )] - 3axonu, Heob6XiaHi ans 36yTy ToBapy /
CTUMYJIIOBAaHHS TOPTiBJi / CTUMYJIOBaHHSA 30yTy
- ToBapo3HaBCTBO; MHUCTELUTBO 30yTy
Moisture-proof packing (ID - BonoHempoHMKHAa yHaKoBKa
m.v. = motor vessel (6) Tenmnoxin
N
Natural disasters (12) CruxiiHi auxa
Nature of the business (1) - XapakTep nOisabHOCTI
Needs (7) - Ilorpebu
Negotiation 9) - Meperosopu, 06GroBOPeHHS  yMOB;  TMOAOJAHHS
(nepewkod mou0)
Net (spot) cash 4) - ToriBKkolo 6e3 3HUXKM (HerafiHUN PO3PaxyHOK
TOTiBKO1I0)
No delivery ) - Henocraska
Non-fulfillment (12) - HeBukoOHaHHA
Normal actual expenses (10) - @akTUyHi BUTpaTHu
Normal expenses (10) - 3BuYaiiHi BUTpaTu
Notice (10) - TloBiZOMJEeHHS;, OMOBIllEeHHS; MOMepPeaXKeHHS
Notice of readiness (10) - TloBimOMJEeHHS NpPO TOTOBHICTH
Notification e/ - ToBiZOMJIEHHS;0MOBIlEHHS
Notification of shipment (10) - IoBiZoMJeHHs NpO BiABaHTaXEHHS
Notify smb in writing 9) MoBiAOMAATH KOTOCh MUCBMOBO
0)
Ocean or air transportation (6) MepeBe3eHHss MopeM a60 MOBITPAHUM WAAXOM

On account of ) - 3a paxyHoOK




On condition that 4) - 3a yMOBHU, SKILO

On receipt of notification (10) - V pasi onepxaHHs
On receiving the complaint (5) - Ilo oTpuMaHHi ckapru
On the one side (part); (10) - 3 omHoro 60Ky (3 OmHi€i CTOPOHU);

On the other side (part) - 3 ijHmoro Goky (3 iHwoOi cTopoHU)

On the terms (10) - Ha ymoBax
On very favourable terms 4) - Ha gyxe BUTiIHMX yMOBax
Order (10) - 3aMOBJIeHHS
Order letters 3) - JIucTHU-3aMOBJIIEHHS
Our stock have run very low 4 - Hamw acopTHUMEHT ToBapiB Maiixe BUYEpPIAHO
Overdue () - IlpocTpoueHuii; HecnuavyeHUd y BU3HAYEHUH TEPMiH
Owing to the increased demand for (4) BpaxoByouu Toit ¢GakT, WO MONUT HA ...
MNigBUILUBCS
P
Package (U) IMakyHoK; mayka; makeT
Packing (ID - VmakoBKa; makyBaHHS; yKJaaKa; 3aKyNOPIOBaHHS
Packing container of package (11) - YnakoBka Mmicus
Packing list (1D - IlakyBaJbHUU Mepenik
Packing unit (11) - Micue, NaKyHOK; Mmayka; makeT
Part delivery (11) - YacTkoBa IOCTaBKa
Part shipment (1D - YacTkoBe BigBaHTaXeHHs
Partial (complete) non-fulfillment (12) - YacrtkoBe (MOBHE) HEBUKOHAHHS; BiICYTHIiCTb
Parties to contract (10) - CTOpPOHM NOTOBOpPY / KOHTPAKTY
Parties' rights (12) - IlpaBa cTopiH
Patent right (12) - TlatenTtHe npaso
Payment (10) - Ilnatix; omara
Payment by banker's draft 4) - Omnnara 3a TpaTToOl, IO BUCTaBJeHa OJHUM GaHKOM
Ha iHWU
Payment by bill of exchange is requested (4) - BaxaHa oniaTa 3a IepeKa3HUM BEKCelIeM, TPATTOIO
Payment by cheque (GB) / check (US) 4) - Omnnara 3a 4eKOM
Payment by irrevocable letter of credit (4 - Onnara 3a aKpeAMTUBOM 0€3 MpaBa BiAKJIMKaHHS
Payment in advance (6) - ABaHCOBMU muarix
Payment on (pro-forma) invoice (4) - Mnarix 3a (nonmepeaHiM) paxyHKoM-GbakTypolo
Payment on open account (6) - TlnaTtix Ha BiIKpUTHUHA paxyHOK
Payment through a bank (6) - Onnara yepe3 O0aHK
Penalty (U) - Illrpad; neHsa; HeycTOMKa
Penalty clause (1D - JloroBipHi yMOBHU Mpo CTsATHeHHs1 wTtpady / neHi
Pending 4) - Jdo / ouikywouu
Performance (12) - BuKOHaHH#; 3JiliCHEHHS; iIHTEHCUBHICTb mpaui
Performance issues 9) - TluTaHHS WOAO BUKOHAHHS
Perils (12) - Pusuk; HebGe3mneka
Period not exceeding (11) - HenepeBulleHuit cTPoK
Period of signature ) - Ilepion mianucaHHA
Perishable goods (6) - LlsuakoncyBHi ToBapu



Personnel training
Place of signature

Please feel free to contact us

Please quote us for the supply of the items listed on

the enclosed inquiry form

Postage and packing

Poste restante (GB)/ general delivery (US)
Premise

Present contract

Present right

Price

Prices are effective as from 1 January

Prices are for minimum orders of 1,000

Production

Production and distribution of goods and service

Productive patterns of interaction among
Profound changes

Promotion letters

Proper packing

Proposal of amendments

Provided (that) / providing (that)
Provisions of paragraph 1 Article 15

Purchase

Pursuant to Article 5

(7) - IligrotoBka mepcoHany / 0co60BOTO cKiaiy

) - Micue nignucaHHs

3) - Bu 3aBXIM MOXeTe 3B's3aTHCs 3 HAMU

3) - Byab nacka, Mpu3HauTe LiHYy MOCTaBKM TOBApiB,

3a3HaYeHUX y OJlaHKY 3aMOBJIEHHS, 110 NOLA€ETHCS

2) - IlowToBi BUTpaTH Ta BUTpPATW HAa MakKyBaHHS
2) - KopecnmoHmeHIiss 10 3anUTaHHS
(10) - TlepeaymoBa; BHUXiIHA yMOBa
(10) - JiificHuil 1OTOBip / KOHTPAKT
(12) - JlilicHe mpaBo
(7) - Uina; kype;
- llina (puHKOBa)
4) - Hinu mnisicui 3 1 ciuus
4) - WiHu 3a3HaveHi aas naprtii ToBapiB He MmeHw 1000
ONMHULD
(7) - BUpPOOGHUMUTBO; BUPOOGIEHHS; BUTOTOBJIEHHS;

BUIOOYTOK; MPONYKIisl; MPOIYKTUBHICTH
(7) - BUpOOHUMLTBO Ta PO3MOBCIOAXEHHS TOBapiB i

HagaHHA NOCayr

(7) - EdextuBHi cxemu (MexaHi3mMu) B3aemMomii Mix
(7) - 3HayHi / 1OKOpiHHI 3MiHU

3) - PexknaMmHi auctu

(ID - HanexHe makyBaHHS

) - 3anpoNoOHOBaHi MONpaBKHU

4) - 3a yMOBHU, AKIIO / OepydYyu 10 yBaru, IIo

(9,10) - ¥YMoBu nyHkty | crarrti 15

8) - KyniBas; 3akyniBisi; 3aKynoBYyBaHHs; MOKYIKa;
npuabaHHs
) V pignosigHocTi mo crarTti 5

Quality (ID - Sdkictb
R

Rate (ID Hopwma, posmip;

- Kypc, nina;

- CraBka, Tapud; BiICOTOK, NMponopuis
Ratification 9) - 3arBepiXeHHs, 003Bia, patudikauis
Raw material supply (7) - IocTayaHHS CUPOBUHU
Recompense (12) - Komnencauisi, BigmkoayBaHHs (36UTKiB)
Recurrence of this situation 35 - TloBTOpHE BUHEKHEHHA NPOGIEMU

Reference to

9 - IlocunaHHsA; BUHOCKA; Mepegavya Ha pPO3TJaASL



Referring to enclosures 3) Mocunawuyuch HAa TOKYMEHTHU, 110 TONAKThCSI

Regarding (4) BignHocHO

Regardless of 2) He3Baxalouu Ha

Reimbursement (12) MoBepHeHHs (CyMU); BiAIIKOAYBaAHHA;
KOMIeHcalis; oniaara

Release note (10) Jlo3Bin Ha BigBaHTaXeHHS

Reliable electric utilities (7) Haniiini 3acobu eHeprozabesnedyeHHs

Reservation (10) YMoBa; 3acTepexeHHS

Respecting 4) BignocHo

Responsibility (12) BinmoBimanbHicTh

Responsibility for losses sustained () BinmoBimanpbHicTh 3a 3aBHaHi 30UTKU

Right (12) IMpaso

RSVP (repondez s'il vous plait) 2) [IpoxaHHs BiAMOBIiCTH Ha 3aNpPOLIEHHS

S

Sale(s) (8) MMponax; peanizamisa; 306yT; KynmiBAs-npomax;
ToproBesbHa yromna;
Posmpomax; oGcsir mpoaaxy; ToBapoo0ir; BUpydka

Sales are not high (6) PiBeHDb mpomax HEBUCOKMIA

Sales letters (6) Jluctu-npono3uuii mpomaxy ToBapiB

Securities (6) HinuHi mamepwu

Seeing Ockinbku / 6Gepyuyu o0 yBaru / BpaxoByl4u /
3BaXal4u Ha Te, 010/ 3 OTJASAAY Ha Te, 110/ Yepe3 Te,
11(0)

Service(s) (8 Mocayru; o6cnyroByBaHHs; 06CAT MOCIYT; CEPBic;
cnyxba

Set of documentation (10) KoMniekT NOKYyMEeHTIB

Settlement by bank transfer (4) Po3paxyHok 3a 6aHKiBCbKUM IepeKa3oM

Shipment (11) BinBaHTaxeHHs; BigmpaBKka; BaHTaX; MapTis ToBapy

Shipping documents 4) BaHTaXHi HJOKyMeHTH

Shipping expenses (10) BuTtpatu Ha mepeBe3eHHS

Should you need any additional information, please, (3) V pasi morpe6u H0JaTKOBUX BigoMocTeit, 6yab

do not hesitate to contact us immediately nacka, MoBiZoMTe HeraiiHo

Signatory to 9) JlepxaBa, fKa IiANKUcana; CTOpoHa, AKa MiANMKUcana;
TOW, XTO MiANUCaB JOKYMEHT (OOTOBip)

Spare parts (2) 3amacHi getani (4acTUHU)

Special marking (1D CneunianbHe (0c06/1MBE) MapKyBaHH4A

Specification (10) Cneundikauis

Specimens of some of the articles 3) 3pa3ku AesIKUX TOBapiB

Stationery (unconventional) (1) Kanuenspcbke npunanas (HeTpaauiiiHe)

Stipulated expenses (10) 3annaHoBaHi /ouiKyBaHi BUTpaTu

Stipulated price (10) JloroBipHa wiHa

Stipulation (10) VYMmoBa

Stock (8) 3amac; ToBapHO-MaTepialbHU 3amac

ACOpPTUMEHT TOBapiB



Ckunan
Axuis; akuioHepHM# kKamitan

LinHi manepu

Stock trial order 4) Mpo6GHe 3aMOBJIEHHSA aCOPTUMEHTY
Subject of contract /14 [peaMeT 10roBOpYy / KOHTPAKTy
Subject to Rule 3 (6) 3a yMOBYM BUKOHAaHHSA [IpaBuna 3
Subsequent orders 4) HactynHi / momanpmi 3aMOBIEHHS
Sufficient stocks (@) 3Ha4yHa KiJbKiCTh TOBapiB B aCOPTUMEHTI
Sundry liability provisions (6) [HIWi MOJOXEHHs MPO BiAMOBiZanbHICTH
Supposing “4) SKuo / NpunycTuMo, 1o
T
Tariffs 8 - Tapud; muro
- IlpeiickypaHT
- TapudHnit 36ipHuK
Technical conditions (10) - TexHiuHi ymoBH
Technical documentation (10) - TexHiuyHa JoKyMeHTaLis
Terms (10) - VYMoBHM
Terms and conditions (10) - YMOBHU KOHTpPakTy
Terms of payment 3) - YMOBM miarexy
Terms of payment (10) - VYMoBM omnjatu / miaatexy
Thank you for your inquiry of 5 July 3) - Mu Basuni Bam 3a Bam 3anur Big 5 nunusg
Thank you for your quotation of 4) - Mu BasuHi Bam 3a npu3HaueHHs LiHU Ha piBHI
Thank-you letters 3) - Jluctu BASIYHOCTI
The amount of the invoice will be charged to your “4) - CyMmy paxyHKy-$akTypu 6yae BHUCTaBJIeHO Ha
account Bam paxyHok
The average price reduction is 5% 4) - CepeaHsi 3HMUXKa CTAHOBUTH 5%
The Buyer(s) (10) - Iloxkyneub; KIi€EHT; 3aMOBHUK
The chamber of commerce 3) - ToproBenbHa majara
The complimentary close 2 - TlpukinueBa dopmyaa BBIiYJIMBOCTI
The consignment consists of 5 crates 4) - Ilaprtig ToBapiB cKyJamaeTbCcd 3 5 AWMUKIB
The courtesy title 2) - Twutyn 3a 3BUYAEM
The current time approach ) - CyvacHui minxin; cyyacHe GayeHHs
The description of commodity (6) - Onuc ToBapis
The domestic economy (8 - BHyTpimHsS eKOHOMiKa; HallioHalbHA EKOHOMiKa
The economic well-being 8 - ExoHoMiuHe G61aromnosyuyysi; eKOHOMiUHMIA
n1006po0yT
The International Court of Justice ) - MixHapoaHuit cyn
The Millennium Summit o) - CaMiT TUCHAYONITTA
The most-favored-nation clause %) - TlonoXeHHS HIOTOBOPY NMpPO HagaHHS KpaiHi-
yyacHMUI cTaTycy KpaiHM Halbinpmoro
CHPUSTHHS
The order of 20 November (2) - 3amoBiaeHH# Big 20 nucTonmana
The package is indicated U) - Micue BxaszaHo
The port of destination ©6) - Topr npusHavyeHHH



The port of discharge

The port of loading

The salutation

The Seller(s)

The total delivery / supply

The Treaty Section of Legal Affairs of the United
Nations

The Treaty Signature / Ratification Event

There is a steady demand in the country for such
goods

Therefore

These goods will meet your requirements

This make of the

of production

has temporarily been taken out

This offer is firm for 3 days

This offer is not subject to our usual discounts

This offer is subject to contract

This offer must be withdrawn if not accepted within
7 days
This will entail higher freight charges

Tight packing

Time for delivery

Time of entry into force
Time-line

To a certain extent

To accept deposits

To accept responsibility
To accomplish the purpose
To achieve greater total wealth
To acknowledge that

To act as a guarantor

To act as a trustee

To act as an agent

To act as an executor

To affect prices, wages, employment and production

To agree

To agree on (upon)

To agree to a price reduction
To agree with ...

To allocate to

To amount to

To answer a query 1
To reply to a query L
To respond to a query

(6)
(6)
(2
(10)
3)
&

&
3)

)
4
3)

4
4

4

4

3)

n
(1D
&
&
(7)
(6)
(12)
3)
(7)
(6)
(6)
(6)
(6)
(6)
(7)

(10)
(10)
(&
(10)
(8

(10)

€%

ITopT po3BaHTaXEHHS

ITopT 3aBaHTaXeHHS

BcTtynHe 3BepTaHHS

IlpoxaBelnb, NnocTayalbHUK, BUKOHABEL b
3araJbHUil 006CAT MOCTAaBKU

JoroBipHa cekliss YOpaBJliHHS 3 NPaBOBUX
nutaib OOH

Axuisi 3 minnucaHHs / patudikauii roroBopis

VY kpaiHi € cTabGilbHUM MONMUT Ha TakKi TOBapu

3 piei npMYMHU, BHACHIAOK LbOTO; TOMY, OTXE
Ili ToBapu BianoBimaTuMyTh Bamum BuMoram

HlO MOO€JNb ... TAUMYaCOBO 3HATO 3 BI/IDOGHI/ILITBa

YMoBU obepTH € HE3MIHHUMU NPOTSITroM 3 AHIB

YMoBu obepTru He mepenbayaioTh HagaHHS

HallUX 3BUYANHUX 3HUXKOK

YMoBM odepTH MiAAsATaOTh 3aKPiMJeHHIO
HIJISIXOM MiANUCAHHS YyrOAu

Odepra Mmae OYyTU BiAKJIMKAHOW, SIKIIO il HE
aKLUENTOBAaHO MPOTSTrOM 7 AHIB

Ile mpusBene N0 MiABUUIEHHS OMJaTH 3a

TPAHCHOPTYBAaHHSI BaHTaXy

TepMeTHuHa ynmakoBKa

CTpOKM MOCTaBKU

Yac BBeJeHHS B Ail0; 4yac HaAaOYTTS YMHHOCTI
(mym) rpadik, cxema

IleBHOO Mipolo

IpuitMaTu neno3uTu

B3siTu Ha cebe BiamoBimalabHICTH

JlocsiraTu MeTH

Jocsartu 6ifbll BUCOKOTO piBHSA A00poOyTYy
IMianTBepaxyBaTu, WO

Buctynatu sik mOpy4YHuTeIb

Bucrtynartu sik noBipeHa ocoba

Bucrtynatu sk mocepeaHUuK, fOoBipeHa ocoba
Buctynatu sk BUKOHYBa4 AYXiBHUILI

BnauBatu Ha piBeHb LiH, 3apo6iTHOT miaartu,

3alHITOCTI Ta BUPOOHUITBA
JJOMOBUTHUCH; Y3TOOAUTHU
Iloroauruce Ha
TToroaguTuCs 3MEHIIUTHU LiHY
JJOMOBUTHCH 3

PosmimyBaru; po3noninsitu; BULINSITH;

aCUrHyBaTu

CkyiagaTu cymy; OOCsITaTU; NOPiBHIOBATHU

Bianosizatu Ha 3anur



To apply for ajob
To arrange for replacements to be dispatched at

once

To assign the right to

To attend the Millennium Summit
To back a loan

To be a good credit risk

To be available

To be bound for a particular destination
To be competitive

To be considered as

To be drastically reduced

To be entitled for a penalty

To be entitled to

To be in business with sb

To be in default

To be inefficient

To be liable for

To be obliged

To be represented at the level of Heads of State or

Government

To be responsible for

To bear expenses

To bear responsibility

To become more closely tied together
To benefit from

To breach the right

To bring in contact

To carry expenses

To carry out

To carry out your instructions in every detail

To charge

To charge expenses to somebody's account
To charge to somebody's account

To check the inventory

To claim

To claim damages

To claim for a penalty

To collect goods from a harbour, airport or railway

station
To collect money
To collect payments

To compensate

To complete deliveries to our customers

To comply with all regulations

(0
(&

(12)
9)
(6)
3)
(1)
(6)
3)
)
(7)

(ID

(12)
3)

()
)

(12)

(12)
9)

(12)
(10)
(12)
(7)
(%)
(12)
(8
(10)
(12)
(4
V)

(10,U)
()
(1)
(12)
(ID
(ID
(6)

3)
(6)
(12)

(&

(6)

[TonaBaTu 3asiBy Npo HalxaHHSA poOOTHU

Posnopsaautucs, mo6 norpibHi ToBapu O6yau

HajaiclaHi 3aMiCTh TUX, 11O MU He 3aMOBJISIU
[TepenaBatu npaBo Ha

Bparu yuyacth y po6ori CaMiTy TUCSAYOIITTS
3abe3mevyyBaTH MO3MKY, TapaHTyBaTH MO3UKY
ByTu nmiatocnpoMOXHUM

Bytu HasiBHUM

[Ilpu3zHaYeHHSIM JO MEBHOTO MOPTY

ByTH KOHKYPEHTHOCIIPOMOXHUM
Po3uiHoBaTuCh 9K

3a3HaTH 3HAYHOTO CKOPOUYEHHS

MaTu npaBo Ha CTATHeHHsA wTpady / nmeHi
Martu npaBo Ha...

CniBnpauioBaT 3 KUMOCH

[TpocTpoyuTH BUMIATY

Bytn HeedpeKTUBHUM

Bbyrtu BigmoBizanbHiM 3a

ByTu 3060B'ss3aHUM

Byt npeacraBieHUM Ha piBHi rosiB gepxas abo
ypanis

Byrtu BigmoBigaabHUM 3a

BpaTu / B3siTu Ha cebe BUTpATH

Hectu BianmoBizanbHicTh

3MIiHUTHU 3B'SI3KHU

3106yt (MaTu) KOPUCTH

[TopymyBaTu mnpasa

BcTaHOBUTHU 3B'A30K; YCTAHOBUTHU AiITOBi 3B'SI3KHU
BbpaTu / B3ATU Ha cebe BUTpATH

BrukoHyBaTH; IOBOAUTH 10 KiHLS; 3aBeplIyBaTu
[ToBHicTiO BUKOHYBaTu Bami iHcTpyKuii
[IpusHavyaTu, BUMaratu mniarty;

Jlopy4yaTtu, mokJagaTu BiAMOBiZalbHICTh;
HakasyBaTu, BUMaraTu

BigHecTu BUTpaTu HAa YMHCh PaxXyHOK
[TpM3HauYUTU HAa YUUCHh PAaXYHOK

[lepeBipuTu KaTajaor HassBHUX TOBapiB
BumaraTtu; nomaBaTu npeTteH3siio

BumaraTtu BigmkoayBaHHS 30UTKIiB
BuMaratu cTarHeHHs wtpady / neHi

3abpaTu ToBapu 3i ckyaxy B MOPTY, aePOMOPTY
a060 Ha 3aJli3HUYHINA cTaHULIii

IHkacyBaTu rpoui

CrdaryBatu mJjarty

KoMneHcyBaTu, BiAlIKOLOBYBaTHU;
BUHAropoaxyBaTH

3aB€]3LUI/lTI/l BUKOHAaHHA MOCTAaBOK HallUM

KJieHTaM

JloTpuMyBaTHCs BCiX MpaBUJ Ta iHCTPYKIiit



concentrate on

conclude a contract

conclude a transaction speedily
conduct a business

conduct business across borders
confirm details

conform with

consist of

contract

contribute to

cost

cover expenses

cover losses

create new opportunities for business

cross in the post

decline a request

deduct penalty

default on a loan

delay

delay in the post

deliver

deliver a consignment

demand a penalty

deposit a treaty with

deprive of the rights

devote more resources to

discount bills of exchange

dispatch by 10 November at the latest
do business with a supplier

draw on a cheque (GB) / check (US)
effect delivery

effect delivery within the specified time

effect payments

enable resources
endorse the bill of lading
enforce a payment

engrave a letterhead

entail problems
exceed

execute
execute the order promptly and with care
expand rapidly

export to a highly competitive market

extend
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3ocepeauTUCH Ha

VKiacTu KOHTpPakT / NOTOBip

IBuakKo 3aBeplIMTU omepaliio

Bectu cnpaBy

Bectu cnpaBu mo3a MexXaMUu CBO€I KpaiHU
[MinTBepaxyBaTu nertati

BiamoBizatu 4omMych; Yy3roaXyBaTUCS 3 YUMCH
CkinagaTuch 3

YknagaTu AOTOBip; yKjiagaTu yroay / KOHTpakT
PoOGuUTH BHECOK; CIIpPUSATH

[MpusHayaTu 1iHYy; OUiIHIOBATH

IMokpuBaTu / MOKPUTU BUAATKHU
KommneHcyBaTu 30UTKU

CTBOpIOBAaTU HOBi MOXJIUBOCTI IJs HiT0oBOi
nisgnbHOCTI

Po3MUHYTHCS TiA Yac MePEeCUIKU MOLITOI
BinMoBUTH y 3aJ0BOJIEHHI MpPOXaHHS
BigpaxyBaHHs B po3Mipi mrpady / meHi
ByTy HECIPOMOXHUM BUIJIATUTH MO3UKY
3aTpUMaTU; NPOCTPOUYUTH

3aTpumaTtu(cs) Mig yac MepecuJKu MOUITOIO
JlocTaBasITH

[Tocrtavyatu mapTilo ToBapiB

Bumaratu cTarHeHHs mrpady / meHi
I[lepenaBatu noroBip Ha 30epiraHHs
[Mo36aBasiTu nmpas

Buninstu 6inpuie pecypcis

JAMCKOHTYBaTU, OOYMCIIOBATU BeKcedi
Binnpasutu He mizHime 10 nucrtomana
[MpaunoBaTu, ykiaangaTu yroaum 3 nocTayajlbHUKOM
BucTaBasiTucs Ha 4ek

30iiCHUTU TMOCTaBKY

Po3moyatu moctaBKy HPOTITOM OOYMOBIEHOTO
TEPMiHY

3nificHIOBATHU MJaTixX / omJjarty

HamnpaBisitu pecypcu

iHIOCYBaTH KOHOCAMEHT

CTsryBaTu TmJaty

JpykyBaTu 1manky Ha ¢pipMoBOMY OGJaHKY

(monirpadiyHuMu 3aco6amMu)

[MpusBoautn a0 npobdiaem

[MpoctpouyBatu

BukoHyBaTu; 3ailicHIOBaTU; OGOPMISITH
(noroBip)

BUKOHYBaTH 3aMOBJIEHHSI IIBUAKO i TOYHO
LHIBMAKO NMOWMUPIOBATUCDH

ExcnopryBaTu Ha HaA3BMYAHO KOHKYPEHTHHUIA
PUHOK

IponoBxyBaTu



To follow the example
To follow through on your order
To follow your specifications in full

To forward the order to the plant for immediate

manufacture

To fulfill

To gain from

To grant a loan

To grant a request

To grant an advance

To grant the adjustment

To grant the right to

To guarantee the right to

To handle foreign currency transactions
To have a direct effect on something
To have a lien on the Goods and any documents
To have the right for a penalty

To have the right to assign

To have the right to cancel

To have the right to carry out

To have the right to claim

To have the right to demand

To have the right to extend

To have the right to smth / do smth
To have the right to terminate

To have the right to use

To hold somebody responsible for
To honour a bill of exchange

To honour a cheque

To honour a draft

To incur expenses

To incur losses

To indemnify

To indemnify the Carrier against all claims, losses,

damages, fines and expenses

To infringe the right

To inquire about

To issue a loan

To keep customers' accounts
To keep on file

To liberalize trade

To load cargo
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HacninyBaTtu mpukian; 6paTu 3a B3ipelb
KoHTposioBaTM BUKOHAHHS 3aMOBJEHHS
[ToBHicTi0O BUKOHYBaTu Bami cneuundukanii
HanpaBiasgTu 3aMOBJIeHHS Ha NMiANPUEMCTBO AN
HeraiHoro nmovyatky BUPOOHHUIUTBA
BukoHyBaTH; 3nilicHIOBAaTH; BiANOBimaTu
(4oMychb), 3aJOBOJIBHATHU (LIOCH); 3aBepLIyBaTHU
OTpuMyBaTu NMPUOYTKU, MAaTH KOPUCThH
HanaBaTtu mo3uky

3aI0BOJNIBHATH MPOXaHHS

HanaBatu aBaHC; BHOCHUTHU 3aBIaTOK
BperynwoBatu mnpeTeH3iio

HanaBaTu mpaBo Ha

[apaHTyBaTM mpaBo Ha

3aificHIOBaTH omepalii 3 iHO3eMHOI BaJIlOTOIO
BnniuBatu 6e3mocepeaHbO Ha

MaTtu mpaBo Ha apelT TOBapiB abo MOKYMEHTIB
MaTu npaBo Ha CTATHEHHs mTpady / meHi
MaTu npaBo mepenaBaTu

Matu npaBo cKacoByBaTu

MaTu npaBo BUKOHYBAaTU / MIPOBOAUTH

Matu npaBo mojxaTu MO30B

Matu npaBo BUMaraTu

MaTu nmpaBo MOAOBXYBaTHU

Martu npaBo Ha

Matu npaBo NPUNUHATHU

Matu npaBo BUKOPUCTOBYBATH

BBaxaTu Koroch BiANOBigZalbHUM 3a
OniaTuTu BeKCEJb

OnnatuTu 4ek

OnJaTUTU TJaTiKHE AOPYYEHHS

Bpatu / B3aTu Ha ceGe BUTpaATH

3a3HaTtu 30UTKiB

3acTpaxyBaTu, y6e3me4YuTH;

BinmkonosyBaTtu, KOMIIeHCYBaTH,

BUHAropoaAXyBaTH;
[apanTyBaTu OGe3kapHicTh (6e3neKky);

3a3paneriap 3BiIBHUTU Big MaTepialbHOT

BiAMmoBifLanbHOCTI

3acTpaxyBaTu, TapaHTyBaTH MNepPEeBi3HUKY
BiAlIKOAYBaHHS BCiX MO30BiB, 30UTKiB,
YUWIKOOXeHb, miTpadiB i BUTpar
[TopymyBatu mnpaBo

JoBinyBatucsg mnpo

HanaBatu mosuky

BecTu paxyHKU KIIi€HTIB

[linmuBaTtu, 36epiratu mamnepu
Po3mwuploBaru Toprosiio

3aBaHTaXyBaTu



To make a claim on (against) somebody
To make arrangements for shipping the goods
To make delivery

To make good economic sense

To make payments

To make the adjustment

To mark

To notify

To observe conventions

To observe delivery deadlines

To offer goods

To offer goods at a reduced price for large
quantities

To offer some compensation

To open / to issue a letter of credit

To order merchandise

To order under the above number

To pack

To pay back a loan

To place on board a particular vessel
To place orders with a company

To price

To print a letterhead

To process the order
To promote good international relations aimed at
creating

To provide successful models for cooperation

To provide the necessary technical support
To put the matter right

To quote a catalogue number

To quote prices

To recompense

To rectify a fault

To reimburse

To release from obligation

To release from responsibility (for smth)
To reload cargo

To represent to best advantage

To repudiate the claim

To request some information about

To require improvement in the living standards of
people worldwide

To retain the right to
To satisfy regulations
To seek for a penalty

To send as printed matter
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[MonaBaTu mpeTeH3il0 Ha MOCh / KOTOChH
OpraHi3oByBaTH NepeBe3eHHS TOBapiB
31iCHUTU TOCTaBKY

ByTu eKOHOMiIYHO HOUiTBHUM
3aificHIOBaTH MiaTix / omjarty
BperynoBaTu mnpeTeH3ilo
KineiiMyBaTu; TaBpyBaTU; MapKyBaTH;
HoTudikyBatu; moBifioMasiTH; croBillaThU
JoTpumyBaTtucs 3BUYaiB
JoTpuMyBaTHUCsd TEPMiHIB MOCTaBOK
[IponnoHyBaTu TOBapu

I[TponnoHyBaTH ToBapu 3i 3HMUXKKOI 32 YMOBH
npuabaHHS BEJIMKOI KiJIbKOCTI

3anponoHyBaTH KOMIIeHcallilo
Binkputu akpenruTuB

3aMOBIJISTH TOBapu

3aMOBJSITH 3a BUIIEBKa3aHUM HOMEPOM
[MakyBatu

BuniayyBaTu mo3uky

Po3micTuT Ha GOpTy MEBHOTO CylIHa
Po3mimyBaTu 3aMOBJEHHS Y KOMIaHii
[lpusHavaTtu wiHy

OApykyBaTu wanky (bipMoOBUN JIOTOTUII) Ha
dbipMoBOMYy OJaHKy

OOpoONSIATH 3aMOBJIIEHHS

Po3BuBatu no6pocyciachbKi BIiTHOCUHM MixX
KpaiHaM¥ CBiTY 3 METOI0 CTBOPDEHHS

CrBoploBatu eeKTUBHI MexaHi3MU s
cniBpoOiTHMUTBA

HagaBaTu HeoOXiZHY TEeXHiUHY JAONOMOTY
3anaroguTu npobGiemy

3a3HayaTy HOMEp 3a KaTajlorom

[lpusHavaTu WiHU

KoMmmneHncyBaTu, BiAIIKOAOBYBaTH (30UTKHU)
BunpaBuTu MOMUIKY

[MoBepraTn (rpomwi); BiZIIKOXOBYBATH;
omavyyBaTu

3BiTBbHUTH Bix 3000B'sA3aHb

3BiIBHUTHU BiA BiANMOBiAaJbHOCTI 3a
IMepeBaHTaXyBaTu

BurinHo nmpenctaBasTH 3 Halikpaloro 60ky
BinMoBasiTucs crmyayyBaTu 3a 3000B'SI3aHIAMHU
3anuTtyBaTu nesdky iHdopMauio npo
[TorpeGyBaTu MoKpalmiaHHs PiBHSA XUTTA B yCix
KpaiHax CBIiTYy

30epiratu nmpaBo Ha

BinmoBinmaTtu nmpaBujgaM / HOpMaM / iHCTPYKILisIM
Bumaratu cTsirHeHHs mTpady / nmeHi

Hancunaru 9k npykoBaHi Marepianu



To send by letter post / mail 2) - Haxzcumatu gk nuct

To send by registered post/ mail (2) - HaacunaTu peKOMEHJOBAHOIO NMOLITOIO

To send by return of post / mail (2) - HancunaTu 3BOPOTHOIO MOMITOO

To send by separate post / mail 2) - Hancunatu okpemo

To send under separate cover (2) - HancunaTu B oKpeMOMY KOHBEpTi

To ship () - JlocTaBaAATH; BigABaHTaXyBaTu

To show possible sequence of events 9 - IlponemMoHCTpyBaTHM MOXJIMBY MOCTiZOBHICTBH
nonii

To state the number of packages v) - BkasyBaTu KiTbKicTh MicIb

To stipulate (10) - O6ymMoOBIIOBATHU

To stipulate tariffs (8) - O6ymoBiooBatTu Tapudu

To sublet the right to (12) - 3xartu B migHaliMaHHS / MiZHAWHATTS / NigHalioM;
Mepenatu mpaBo Ha

To suffer losses (10) - 3a3HaTW BTpaTr

To suffer losses 1) - 3a3HaTH 30UTKIiB

To sustain expenses (10) - Bpartu / B3aTH Ha cebe BUTpATH

To take delivery 1) - IpuiiHITH MOCTAaBKY

To the amount (10) - Ha cymy

To the maximum extent (7) - Hackinepku 1me MOXJIUBO

To the value of (valued at) (10) - BapricTtio ¥y

To trade (8) - TopryBaTtu; MiHATH, OOMiHIOBaTH

To transfer funds for payments or investments (6) - IlepekasyBaTu KOWTH AJsA 3RiHCHEHHS BUIIAT
a6o iHBecTHUii

To transfer the right of ownership to the goods (6) - IlepemaBaTu mpaBO BIACHOCTiI Ha TOBAapwu

To transport by rail and lorry (6) - IlepeBo3uTH 3aji3HMILEIO Ta BAHTaXiBKaMHU

To transport in bulk (6) - TlepeBO3UTH HAIUBOM / HACUTIOM

To undertake expenses (10) - BsaTtu BUTpaTHM Ha cebe

To unload cargo (6) - Pos3BaHTaxyBartu

To use the right (12) - KopucryBaTtuchr mpaBom

To value (10) - OuiHmoBaTtu

To violate the right (12) - MopymyBaTtu mpaso

To warrant (12) - TapaHTyBaTtm

To warrant the right to (12) - TlapanTyBaTn mpaBo Ha

Together with samples of 3) - Pasowm 3i 3pa3zkaMu

Total / full value (10) - IlizcymKkoBa miHa

Trade discounts 3) - 3HUXKH PO3APiGHUM TOPTOBUIAM

Trademark v) - Kueiimo; TOproBesbHu 3HAK

Transaction (8 - BenmeHHs cmpaBu; crpaBa; omepauisi; TpaHcaKIis

Transport charges U) - TpancnmoprtHuit 36ip

Transportation and packing costs 3) BapricTh ymakoBKM Ta TPaHCHOPTYBaHHS

u
Under contract (10) Ha mincTaBi KOHTpakTy / 1OTOBOpY;

- VY BinmoBigHOCTi 3 KOHTPakKTOM / TOTOBOPOM
Unsurmountable and unforeseen obstacles (12) Hemepen6aueHi o6cTaBUHY Ta Hemepe6GopHa cHIa

Use of good offices 9) BUKOpHMCTaHHSA O0OPUX MOCIYT



Valuables (6) KomToBHOCTI
Value (10) BapricTh; HiHHiCTB; WiHa
w

Wage (7) 3apo6iTHa miarta; cTaBKa OINJaTH Mpali; 3apo6iTok
(LOTUXKHEBUI)

Warrant (12) HosipeHicThb

Warranty (10) YmoBa (HeicTOoTHA)

Warranty (12) FapaHTisl; MOPYYUTENBCTBO; IMOpYyKa

Water-proof packing (11) BonoHenpoHMKHA yNaKoBKa

We appreciate your interest in our products 3) Mu paxgiemo, mo Bu 3anikaBuaucs Hau oo
NpoayKIli€lo

We are enclosing a pro-forma invoice for 3) JlongaemMo mnomnepeaHiii paxyHok-dakTypy (paxyHOK,
SKUU HaICUJIAEThCS MpoOaaBIeM MOKYIILEBI nmepea
BiANMpaBKO TOBapy) Ha

We are enclosing full particulars of 3) JonraemMo BUUYEepNHUI 3BiT nmpo / neTajbHi BitomocTi
npo

We are glad to inform you that your inquiry has 3) MoBigoMasieMo, MO LEH 3aNUT NPUAHATO 10

received our attention po3TaAny

We are looking forward to hearing from you 3) Mpocumo Bac BiamosicTu

We are looking forward to the pleasure of serving 3) CnosiBaeMocCh Ha MOJAajJblly CHiBOpPaLlIo

you

We are much obliged to you for the prompt (5) BucnosnioemMo noasiky 3a WBUAKE BUKOHAHHS

execution of this order 3aMOBJIEHHS

We are prepared to give the samples a trial 4) Mu rotoBi 3po6uTuU npobGHe 3aMOBJEHHS 3a
3pa3KaMu ToBapy

We are thinking in terms of an order for some 2,000 4 Mu niaHyeMo 3aMOBUTH mpubausno 2000 meTpis

metres

We assure you that your orders will receive our 3 3aneBHAEMO, IO MU HeraiiHo po3rasHemMo Bauu

immediate attention 3aMOBJIEHHS

We attach a list of (5 JoraeMo cnucoK

We can vouch for their expertise and efficiency 4 Mu rapaHTtyeMo (laeMo MOPYKy 3a) ix nocCBix i
edeKTUBHICTb MOCHYT

We have arranged for a copy of our catalogue to be 3) Haacunaemo BaMm Ham inlocTpoBaHMi KaTaaor

sent to you

We have been hard pressed to meet our (5 Mepea HaMu mocTalu cepilo3Hi npobaemu 3

commitments to our own customers BUKOHAHHSM Hallux 3a00B'si3aHb nepes KJIi€EHTaMu

We have pleasure in confirming that we have 3) MMignrBepaxkxyemo orpuMaHHs Bamoro 3amuty Big 20

received your query (inquiry) of 20 June qepBHSI

We have pleasure in enclosing our estimate for the 4) I3 3a10BOJIEHHAM 10/1a€EMO KOWITOPUC Ha

supply of MmocTavyaHHS

We have pleasure in quoting as follows for 4) I3 3a10BOJIEHHSAM MOBIIOMISEMO NMPO NMPU3HAYEHHS

HAaCTYNHMX LiH Ha



We have pleasure in submitting the following
quotation

We hold ample stock

We hope that the enclosed information will be of
particular use for you

We reserve the right to cancel and to refuse delivery
after this date

We reserve the right to refuse delivery after this

date

We shall be pleased to assist you to the best of our
ability

We will appreciate your reply being sent by return
of post / mail

We will arrange for the goods to be sent by air

We will draw on you quarterly

We will subsequently let you know about our final
decision

We would appreciate receiving an answer

We would appreciate some information about

We would be glad to inquire about

We would like to have some information about
Weather-resisting packing

Well-trained workforce

Whether you can quote us a slightly better price for

Will you please arrange for settlement of the invoice
by draft through your bank

Will you please send us

Will you please send us your 2005 price lists

With immediate shipment
With no (without) rights
With reference to

With regard to

Within 3 weeks of receiving your instructions

Without prejudice to
Without prejudice to rights

Without prejudice to the Carrier's right to Freight
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I3 3a10BOJNIeHHSIM NpoNnoHyeMo Bam po3rasinyrtu
HacCTYMHi WiHU

Mu MaeMO WIMPOKUNA ACOPTUMEHT TOBApiB

CnoniBaemMocs, 1O HaJaHi BiIOMOCTiI BUSIBISTHCS
KopucHUMU ais Bac

Mu 3anumaemMo 3a co000 MpaBO CKacyBaTH
3aMOBJIEHHS Ta BiAMOBUTHUCS BiJ MOCTaBKHU, SIKIIO
TOBapu HEe MOXYTb OYTU NOCTaBJEeHi y MpU3HAYCHUI
TepMiH

Mu 3anuuiaemMo 3a co60l0 NMpaBo BiAMOBUTHUCS Bil
MOCTaBKM, SIKIIO TOBAapU HE MOXYThb OYyTHU
NOCTaBJeHi y MpU3HAaYeHUNH TEPMiH

Mu noxknaneMo BeCiX 3ycuiab, 100 nonmoMmortu Bawm

Ilpocumo Haniciaatu Bamy BiaAmoBiAb 3BOPOTHOIO
MOUITOIO

Mu 3a6e3nme4yuMo TPaHCIOPTYBaAHHS TOBapiB
MOBITPSHUM TPAaHCIOPTOM

Mu OynemMo BUCTaBJSITHUCS Ha Bamr paxyHok
moKBapTamty

OcTaToyHe pilieHHS MU NMoBifoMumMo Bam
I00aTKOBO

Ilpocumo Bac Biamosictu

Mu 6yneMo BOsYHi, sKmo 6 Bu 3mMoriau Hamatu Ham
iHbopMauio wono ...

Mu xoTiaiu 6 OTpUMATH OesdKi BiAOMOCTi BiZHOCHO
Mu xoTinu 6 oTpuMaTH AesdKi BiAOMOCTI Mpo
lepMeTHyHa ymakoBKa

BucokokBanihikoBaHa pob6oua cuia

Yu He Morau 6 Bu mpu3HauYUTHU OGiAbII MPUUHITHY
ISl Hac LiHy

Bynp nacka, omjiartiTh paXyHOK-(akKTypy MJaTiXHUM
NOpYUYeHHSIM uepe3 Bam 6aHk

Yu He 3MoxeTe Bu HanmpaBUTU HaM

IIpocumo BuciaTu HaM Bami mpeiickypaHTu Ha
2005 pik

3 HerailHoOlO BiANMpaBKOIO

be3 npaBa

IMocunawuyuce Ha

CTOCOBHO / MO BiIHOWEHHIO 10

IlporsiroM 3 TUXHIB 3 MOMeHTa OTpUMaHHS Bamux
BKa3iBOK (iHCTpyKIiil)

He nmepemkoaxawyu / 6e3 WKOAM IS
HeynepenxeHo 1o mpas

be3 mkonau njs mpaBa nmepeBi3HUKA Ha Gpaxt

You can count on delivery as promised

4

MoxeTe po3paxoByBaTHU Ha NOCTaBKY 3a HallUMU



You may rely on us
You will make use of our proposal
You would not wish to miss such an opportunity

Your order is awaiting collection

Yours faithfully

(4
(4
(4
(4

3

IOMOBJIEHOCTSIMU

TapaHTyeMo, 110

Bu ckopucTaeTecss HaUIOO MPOMO3UILIi€E

Bu 060B'SI3KOBO CKOPHCTAETECS TAKOI HAaromolo

Bu Moxere 3abpartu 3i ckjgaay ToBapu 3a Bamum
3aMOBIEHHSIM

3 nmoBarow (Ilupo Bam)



Ukrainian-English

Mini-Dictionary

A
ABaHcoBuil mnartix e Advanced amount
ABTEHTUYHUU TEKCT 9 Authentic text
Anpeca ¢inii, Binginenus (1) A branch address
AnpecaHT (Toli, XTO BigmpaBisie€) 2) An addressor / a sender
Anpecat (TO#, XTO OTPUMYE BiANMpPaBICHHS) 2) An addressee
AnpecaT BaHTaxy (6) A consignee
AKpenuTus (10) Letter of credit
AKTUB; aKTUBU; MailHO; GOHAM; KaNiTald; KOWTH; (8 Asset(s)
pecypcu; akTuB 6ajgaHcy; 3acobu
Akuii ypsany (12) Governmental actions
AXIIioOHepHUU KamiTal 8 Stock
Axis (8 Stock
ApGiTpaxXHU#K cyna 9 Arbitration
b
BaxaHa onnaTa 3a mepekKa3HUM BeKceJeM, TPAaTTOIO (4) Payment by bill of exchange is requested
BankiBcbhka TpaTTa; OaHKIiBChKMI NMepeKa3HUU BeKceab (6) A banker's draft = a banker draft
BUCTaBJeHUN OaHKOM Ha iHWIUN GaHK
baHnkiBcbKi BUTpaTmn () Bank charges
bes mpasa (12) With no (without) rights
bes mkonu ang mpasa mepeBi3HMKaA Ha ppaxr (6) Without prejudice to the Carrier's right to Freight
besnoranuuit KoMmepuilHuit tucr () A well-groomed business letter
bepyun no yparu BeaMKHM{ MONMUT Ha 4) In view of the heavy demand for
bnaHk HagcuTa€eTbCst pa30M i3 KOBEPHOTOIO (6) A printed form is sent together with a covering
(TUM4YacoBe MOCBiAYEHHS NMPO CTpaxyBaHHI, note
cTpaxoBuil ceptudikar)
Brauk dipmu 2) A letterhead
Bpatu yvactp y po6oti Camity Tuca40MiTTS 9) To attend the Millennium Summit
bynemo Basiuni Bam 3a wBuaxky Biamosinsb 4 A prompt reply would be greatly appreciated
bynr nacka, omnartiTe paxyHOK (akTypy MIaTiXHUM 3 Will you please arrange for settlement of the
NOpy4YeHHsAM yepe3 Bam GaHk invoice by draft through your bank
bynp macka, mpusHauTe LiHY MOCTaBKM TOBapis, 3) Please, quote us for the supply of the items listed
3a3HAaYE€HUX y OAaHKY 3aMOBJIEHHS, WO AOTAETHCS on the enclosed inquiry form
ByTv maaToCIpOMOXHUM 3) To be a good credit risk
bytn mpencraBieHuM Ha piBHi roxiB nepxas a6o 9) To be represented at the level of Heads of State or

ypanis

Government



BignmoBinp Ha 3amuT (1) An answer to a query
- A reply to a query

- A response to a query

B oOymoBIeHU# CTpoOK (5) - By the dates stipulated
Barou-nmatrdopma (6) - A wagon

Barou-pedpixepatop (6) - A refrigerated wagon

BaHTaxHa HakjgamgHa (6) - An airway bill

BaHTaxXHi DOKYMEeHTH 4) - Shipping documents

BapTicTh (10) - Cost

BapricTh makyBaHH# v) - Cost of packing

BapricTh cTpaxyBaHHS (l0) - Insurance value

BapricTh ToBapiB 3a KOHTpPakTOM (10) - Contract value of the goods
BapricTh; miHHicTh; HiHa (10) - Value

BapTicTio (10) - At the cost of

BecTn cnpaBu mosa MmexaMu CBo€i KpaiHu (7) - To conduct business across borders
B3aemMo3anexHicTh Ta B3a€EMOMOB'A3aHICTb CBiTYy (7) - Interdependent and interconnected world
Bu 3aBXau MoXeTe 3B's3aTHCS 3 HaAMU 3) - Please feel free to contact us

Bu moxere 3abpatu 3i ckmaay ToBapu 3a Bamnwm (4) - Your order is awaiting collection
3aMOBJIEHHSM

Bu 060B'A3K0OBO CKOpPHCTAETECS TAKOI0 HATOA0I0 4 - You would not wish to miss such an opportunity
Bu ckopucraerecs Halmolo Npomnosuuieio (4) - You will make use of our proposal
Bunanennsa nedexty () - Elimination of defect

BusHaHHS 9) - Acceptance

Bukinuk (7) - A challenge

BukoHaHHS (3aBeplHIeHHS) (12) - Fulfillment

BukoHaHHs (3AifiCHEHHS DOTOBOpPY) (12) - Execution

BuKoHaHHS; 3MiliCHEHHS; IHTEHCUBHICTh Tpaii (12) - Performance

BukopuctaHHsa DJ06pHUX MOCTYT 9) - Use of good offices

Bumora 9 - A claim

Bunaropona (12) - Compensation

Bunaroposa; BiZlIKoayBaHHs; KOMIeHcallis (12) - Indemnification

BunpoGyBaHHS (7) - A challenge

Bupobuuurso (7) - Production

BupoGHMLUTBO Ta PO3MOBCIOAXCEHHS TOBAPIB i (7) - Production and distribution of goods and service
HaJaHHS TOCIYT

BucinoBinioeMo MOAsKY 3a WIBUAKE BUKOHAHHS (3) - We are much obliged to you for the prompt
3aMOBJEHHS execution of this order

Bucoka skicTsb (1) - High / good / superior quality
BucokokBanidpikoBana poboua cuia (7) - Well-trained workforce
Bucokopossunena indpacTpykrypa (7) - Highly developed infrastructure
BuctaBasitucs Ha uyek (6) - To draw on a cheque

Butparta (10) - Expense

Burpatu (7) - Costs / Expenses

Butpatu (momaTtok, 36ip; 6oprose 3060B's13aHHS) () - Charges (pi.)

Butpatu Ha mepeBe3eHHS (10) - Shipping expenses

ButpaTtu, mo BUHUKIU Yepe3 abo cTajJu HacCHiAKOM (6) - Expenses arising or resulting from any breach
nmopymeHHs (rapaHTiiHUX 3000B's13aHb, HANPUKIAL)



Busapnenuii nepexr (1) = Discovered defect

BinBaHTaxXeHHs; BiinpaBKa; BaHTaX; NmapTisg ToBapy (11) - Shipment

BinMoBasiTucs cnjadyyBaTu 3a 3a00B'A3aHIMMU () - To repudiate the claim

BinHocHoO 4) - Respecting / Regarding / Considering
BinnmoBinanbHuii (12) = Liable

BinmoBizanbHicTh (12) - Responsibility

BinmoBinanpHicTh 3a 3aBAaHi 30MTKH () - Responsibility for losses sustained
BinmoBini Ha 3anuTtu 3) - Letters answering request
BiamoBianHo mo cmenudikaiii 4) - According to specifications
BinnpaBHMK BaHTaxy (6) - A consignor

BincoTkoBa cTaBKa (6) - An interest rate

Bincorok Ha kamirtan (6) - Interest

BincyrHiit ) - Deficient

BigcyTHicTh (12) - Default

BinwkoayBaHHS (12) - Compensation

BinmkonyBaHHs (BMIAaTKiB); KOMIIeHcallis; rapaHTis (12) - Indemnity

Big 360uTKiB (BTpar)

BiH ynoBHOBaXeHUX oO6rosoputu 3 Bamu ymoBM 3) _ He is authorized to discuss the terms of an order
BUKOHAHHS 3aMOBJCHHS with you
Bin ymoBHoBaxeHuit obrosoputu 3 Bammn ymoBnu 3) - He is authorized to negotiate a contract with you
yKJagaHHS KOHTPakTy
Bka3iBKka Ha mocuJlaHHS 2) - A reference line
BHyTpimHe mepesesernHs (o Teputopii kpainu) (6) - Inland or domestic portion of the transportation
BonoHenpoHuKHa ynakoBka (1) - Moisture-proof packing
BpaxoByouu To¥ (pakT, MO MOMMUT HA ... MIABUUIUBCS “4) - Owing to the increased demand for
Bci moTpioHi Bam BimomocTi 3) - All the information requested
BcTynm (IpMEIHAaHHA A0 HOTOBOPY) 9) - Accession
Brpara U) Loss
T
[apaHTiiiHUI nucT (12) Letter of guarantee
FapaHTiliHU#l TepMmiH / mepion (12) - Guarantee period
FapaHTis (6) - A warranty / Guarantee
[apaHTis; MOPYyuYMTENbCTBO; MOpYyKa (12) - Warranty
[apanTyemo HeraifHy nocTaBKy 4) - Immediate dispatch is guaranteed
[apaHTyeMoO, 11O “4) - You may rely on us
FepmMeTnyHa ynmakoBKa () - Weather-resisting packing
[oTiBKOI0 0€3 3HUXKM (HerailHUN po3paxyHOK 4) - Net (spot) cash
rOTiBKOIO)
[oTiBKOIO mpoTsirom 7 AHiB “4) - Cash within 7 days
[poumroBe 3000B'43aHHS; 6oprHu (12) Liabilities (pi)




HNata BiAKPUTTS OJis NiANMCAHHS 9 - Date of opening for signature

Hata BignmpaBieHHs (1 - Dispatch time
Jlata HanmuCcaHHS JTUCTA 2) - A dateline

HdaTa mocTayaHHs (1) - A delivery date
Jdeno3uTHUN paxXyHOK (6) - A deposit account
HdepxaBa, sska nmignucana; CTOpoHa, sika mignucarna; ) - Signatory to

TOM, XTO MiANUCaB NOKYMEHT (AOTOBip)

JetanbHi BizoMOCTi NMpo Bauli €KCOOPTHI WiHU 3) - Full details of your export prices
Hedexrt (/4 - Defect

JdedbeKTUBHUI; HECIpaBHU M ) - Defective

Huckycia 9) - Dispute

OucnyT 9) - Dispute

HiicHe mpaso (12) - Present right

Hificunit 1oroBip / KOHTPaKT (10) - Present contract

Hinosuit maptHep 3) - A business associate

Jlitoum TakKuM YUHOM 8 - By doing so

o / ouikywuu 4 - Pending

HoBipeHicTb (12) - Warrant

Horosip (10) - Agreement / Contract

HdoroBip i3 po336poecHHA 9) - Disarmament treaty

JoroBip nmpo 3aXxMCT HaAaBKOJUIIHbOTO CEpeJOBUILA ) - Environmental treaty

HNoroBipHa cexuis YmnpaBJiHHS 3 NPaBOBUX MUTAHb 9) - The Treaty Section of Legal Affairs of the United
OOH Nations

HNoroBipHa uiHa (/14 - Stipulated price

HNoroBipHHUii (10) - Contractual

JJoroBipHa cTOpOHa 9 - Contracting party

JoroBipHi yMOBM Npo CTSATHeHHs wrtpady / neHi (I - Penalty clause

JdonaemMo BUYEpNHUI 3BIT mpo / AeTalbHi BigoMocCTi 3) - We are enclosing full particulars of
npo

Honaemo momnepeaHiit paxyHok-¢daxTypy (paxyHok, 3) _ We are enclosing a pro-forma invoice for

o npoaaBellb HAaACUJIAE MOKYMUIO Mepesn

BiAIpaBKOI TOBapy) Ha

HdompaemMo cnucoK (5 - We attach a list of
HoxaTtkoBe MapKipyBaHHs () - Additional marking
Noparkosi Bimomocti mpo npoaykuiio (D - Further details on a product
o3Bin Ha BiBaHTaXeHHS (10) - Release note
JlokyMeHTapHe iHKaco (6) - Documentary collection
JOKyMEHTH, WO LOAAKOTHCS (1) - Enclosed documents
HdocToBipHe naxepeso 3) - A reliable source
HocsarTu G6inbul BUCOKOTO PiBHS 106poOYyTY (7) - To achieve greater total wealth
JouipHs KOMIaHisl 3 10CTaBKU (1) A shipping subsidiary

E
ExoHoMiuHMii Ta diHAHCOBUIA cTaH (7) Economic and financial plight

Exonomiuni yroamu (8 - Economic transactions



Excneaurtop 4) Forwarding agent

ExkcnenuuiiiHi BUTpatu (4) Forwarding charges

ExcmoprHa / iMmoprHa jineH3sis (10) Export / import license

EdbexkTtuBni cxemu (MexaHizmu) BzaeMmonii Mmix (7) Productive patterns of interaction among
3

3 HeraliHOW BiANpaBKOIW (I For immediate shipment

3 HerailHOW0 BiANMpPaBKOIO ) With immediate shipment

3 onHoro 60Ky (3 OnHi€l cTOpOHM) (10) On the one side (part)

3 iHworo 60Ky (3 iHWOT CTOPOHM) On the other side (part)

3 onsnaTto Mmicis 1OCTaBKHU 4) Cash on delivery (COD)

3 mosarow (Llupo Bam) 3) Yours faithfully

3 ypaxyBaHHsAM MNpaB (12) Including rights

3a BigCyTHOCTi / IKI1O BiACYTHE / IKIIO HEMae (4) Failing

3a qonomoroio (1) By means of

3a KOHTPAakKTOM / 1OTOBOPOM (10) Against contract / treaty / agreement

3a Kypcom (1) At the rate of

3a HasgBHOCTi / iKW O (BpaxoByBaTH, 10) / 3BaXamouu (4) Given

Ha / 3 ypaxyBaHHSIM / 6epyuyu A0 yBaru

3a momnepeaHbO HOMOBJEHICTIO 4) As previously agreed

3a paxyHOK () On account of

3a paXxyHOK KOTOCbh / 4YOTOChb (10) For somebody's account / At the expense of smb /

smth

3a cobiBapricTio 4) At cost price

3a cneuialbHO0 LiHOIO 4) At the very special price of

3a cTaBKOIO ) At the rate of

3a yMOBM SKULIO 4) On condition that

3a ymoBM KO / Gepyyu 00 yBaru, 1o 4) Provided (that) / providing (that)

3a ymoBHU sik1lo / 6Gepyuyu A0 yBaru, 1o / 3Baxalmoyu Ha (4) Granted / granting

/ BpaxoBylouu / skuo AificHo

3a uiHolwo (10) At the price of

3a yMiichb paxyHoK (M) For somebody's account / At somebody's expense

3arajlbHi YMOBHU (10) General conditions

3a3HaTu 30UTKIB (1) To incur losses

3azHatu 30UTKiB () To suffer losses

3a3HaHi BUTpaTu (10) Incurred expenses

3a3HaYeHUN Yy CIUCKY BUILIE 3) Listed above

3aitHaTicTh (HaiiM; mpaueBJalITYyBaHHS) (7) Employment

3akiHyeHHSs (30ir) BU3HAYEHOTO mepioay dacy 9 Elapse of a specified time period

3aKiH4Y€HHS CTPOKY (H) Expiration period

3amiHa (8 Replacement

3aMOBJEHHS (10) Order

3aMoOBJIeHHS ToBapiB (cTaHmapTHa dopMma) 3) A purchase order

3amnac (8 Stock

3anacHi getani (4acTUHU) 2) Spare parts



3aneBHAEMO, IO MU HeTallHO po3riasgHeMo Bamri 3) We assure you that your orders will receive our
3aMOBJEHHS immediate attention
3amizHeHHS (1) Delay
3anyaHoBaHi /O4iKyBaHi BUTpaTH (10) Stipulated expenses
3anponoHOBaHi NOMpaBKU 9 Proposal of amendments
3apobiTHa mjaTa; cTaBKa OMJaTH npaui; 3apo0biTok (7) Wage
(LIOTUXHEBUI)
3aTBepaAKEeHHS 9 An approval
3arBepaXkeHHs, 103Bia, paTudikamis 9) Ratification
3arpuMka ) Delay
3aTpUMKa MOCTaBKU () Delay in delivery
3arpuMKa y BUKOHaHHiI Bamoro 3aMoBlieHHSs 2) A delay in fulfilling your order
3axoau, HeoOXiaHi ans 30yTy ToBapy / (8) Merchandising
CTUMYJIOBAHHS TOPTiBJi / CTUMYJIOBaHHS 30yTy
30UTKHU (10) Costs and expenses
30iraHHsa CTPOKY; 3aKiHYEHHS CTPOKY W Expiration period
3BUYaiiHi BUTpATHU (10) Normal expenses
3BiIbHEHHS BiJg MokapaHHS (Big MaTepiajibHOI (12) Indemnity
BiMOBigalbHOCTI)
3BOopoTHa ajapeca 2) A return address
3niicHeHM# muaTix / omjgaTa (10) Effected payment
3nificHeHHs (IOroBOpY) (12) Execution
3i 3BHUXKKOIO (4) At a reduced price
3Hailnenuit nepexr (H) Detected defect
3Hak; MiTKa; WTaMI; MITEMIEIb; KJIEHMO; TaBpO; () Mark
babpuuHa Mapka; TOPTOBEJIbHUIN 3HAK
3HayHa KiJlbKicTh TOBApiB B aCOPTUMEHTI (1) Sufficient stocks
3Ha4YHi / TOKOpPiHHI 3MiHHU (7) Profound changes
30060B's13aHHSA (12) Commitment
3000B'sS3aHHA; BiAMOBiTaJbHICThH (12) Liability
3pa3ku AesIKHUX TOBapiB 3) Specimens of some of the articles
3pa3oK TOBapy 3) A sample of the item
1
I3 3a10BOJTEHHAM J0Ja€EMO KOUWITOPUC HA MOCTAYaHHS 4 We have pleasure in enclosing our estimate for the
supply of
I3 3a10BOJIEHHSAM TOBIZOMISEMO PO MPU3HAUYCHH S 4) We have pleasure in quoting as follows for
HacTYNMHUX ILIiH Ha
I3 3agoBoJIeHHSAM NpPONMOHYEMO BaM posrasiHyTn (4) We have pleasure in submitting the following
HacTyNHi Ui quotation
I3 npusHavyeHoi HiHM; BiAMOBiIJHO 10 BapTOCTI (6) Ad Valorem
IHWi mosoXeHHSs NMpoO BiAMOBiZaNbHICTH (6) Sundry liability provisions




Kanirtan

Kanuenspcbke npunaaas (HeTpaauliiiHe)

KepiBHUK CayXOu HOCTaBKHU

KinbkicTtp

Kneitmo (TaBpo; MmiTKa)

KneiiMmyBaHHS (TaBpyBaHHS, MapKyBaHHS)

Knimat, iKkuit cupusie po3BUTKY CiIbChbKOTO

rocnongapcTBa

Konexkc moBeniHKu

Komnencauis

KoMnencanis, BigmkoayBaHHs (30UTKiB)
KoMniaekT HOKYMEHTIB

KoHcynbchka ycTaHOBa

KoHcynbTamis

KoHTeiiHepHa ynmakoBKa

KoHTpakTHi 3060B's13aHHS

Komniss nokxymeHTy

Komniss 1oKyMeHTy, 110 Ma€ ONHAKOBY IOPUIUUYHY CUIY

3 OpUTiHAJIOM

KopecnoHageH1isg 10 3anUTaHHS

Kopnopauis

KomtoBHOCTI

Kpaina, nepxaBa, TepuTtopis

Kpainu, 1mo po3BUBalOThCH

Kpim (Toro) / 3a BUKJIIOUYEHHIM

KynmiBas; 3akyniBisi; 3aKynmoBYBaHHS; MOKYIKa;
npuabaHHs

Kypc (oO6MiHHMIT)

Jluctu BignmoBini Ha pexnamauitHi nuctu
JlucTy 3 BUCTOBIEHHSIM CHiBUYTTS
Jluctu mpo BigcTaBKYy

JlucTu cTOCOBHO mNpaueBIaUITYBaHHS
Jluctu-BiTaHHsa

Jluctu-3aMOBICHHS

Jluctu-3anuru

Jluctu-3anpomeHHus

Jluctu-3asaBu Npo HagaHHS pobOTH
JluctTu-nigTBepaAXEHHS
Jluctu-npono3uuii nmpomaxy ToBapiB

Jlinis MoHTaxy / ckiagaHHs ( Ha KOHBEEDIi)
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Capital

Stationery (unconventional)
A shipping manager
Amount

Mark

Marking

Climate suited to agriculture

A code ofconduct (COD)
Compensation
Recompense

Set of documentation

A consulate

Consultation

Container packing
Contractual obligations

A carbon copy

A duplicate

Poste Restante (GB) / General Delivery (US)
A corporation

Valuables

Land

Developing countries

Barring

Purchase

Rate

Adjustment letters
Letters of sympathy
Letters of resignation
Employment letters
Letters of congratulation
Order letters

Letters of request
Invitations

Letters of application
Letters of confirmation
Sales letters

An assembly line



MapkyBaHHS

Martu nmpaBo Ha 3aTPMMaHHS BaHTaXy B PaxyHOK
3abe3neyeHHs dpaxTy

Mu GynemMo BUCTABJSITUCS Ha Ball pPaxyHOK
LIOKBapTalbHO

Mu 6yau 6 BAAYHUMU, AKIWO 6 Bu 3morau
MOBiAOMUTU HaAM

Mu rapaHTtyeMo (HaeMo NMOpPYKY 3a) ix gocBim i
eDEeKTUBHICTh MOCAYT

Mu rortoBi 3po6uTH NpoOHEe 3aMOBJEHHS 3a 3pa3KaMu
ToBapy

Mu pokysageMo BCiX 3ycuUJib, 10O nonomMortu Bam

Mu 3anumaemMo 3a cob00 NMpaBoO BIAMOBUTHUCS Bif
MOCTAaBKM, SIKIIO TOBAPM HE MOXYTb OYTH IOCTaBJEHI
B NpU3HAYECHUNU TEPMiH

Mu 3anumaemMo 3a cob600 MpaBO CKacyBaTu
3aMOBJIEHHS Ta BIIMOBUTHUCS BiJ MOCTaBKU, SIKIIO
TOBAapM HE MOXYTb OYTHU JAOCTaBJieHiI B MPpU3HAYECHUU
TepMiH

Mu MaemMo B HasiIBHOCTI BCi mo3uiii, mo BKa3zaHiy
Bamomy 3anurti

Mu MaeEMO WIMPOKUI aCOPTUMEHT TOBapiB

Mu opraHizyeMo TpaHCHNOPTYBaHHS TOBapiB
MOBITPSAHUM WIJSIXOM

Mu niaHyemo 3aMoBUTH npubiauszHo 2000 metpiB

Mu pani, mwo Bu 3amikaBuiIMCs HallOW MPOAYKIi€W
Mu xotTiau 6 oTpuMaTu AesiKi BiTOMOCTi BiAIHOCHO
Mu xotiaum 6 oTpuMaTH AesAKi BiTOMOCTi BiITHOCHO
MutHuii 36ip

Muto (tapud; npeiickypaHrt)

MixHapoaHe CHiBpOOITHULUTBO Ta B3a€EMOPO3YMiHHS
Micue nignnucaHHs

Micue, makyHOK; mayka; maker

MoBa KOMepLiiiHOT KOpeCNmOHAECHLiT
neB'SITHAAUSATOrO, MOYaTKy ABAALSITOTO CTOPivYs
(XapakTepHO0 PUCOI LbOTrO CTUJIIO OyiO
BUKOPUCTAHHS HaaAMipHOT KiJIbKOCTi HECYTTEBUX
BUpa3iB, 110 BXUBAJMCI BUKJIIWUYHO AJS BBIUYJIUBOCTI)
MoxeTe po3paxoByBaTHU Ha MOCTABKY 3a HAIIUMU
MOMOBJIEHOCTSAMHU

MoxnuBi / noTeHUillHiI 36 UTKU

MopcbKke nmepeBe3eHHS
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Marks (pi.)

A lien on the cargo for freight

We will draw on you quarterly

We would appreciate some information about

We can vouch for their expertise and efficiency

We are prepared to give the samples a trial

We shall be pleased to assist you to the best ofour

ability
We reserve the right to refuse delivery after this
date

We reserve the right to cancel and to refuse
delivery after this date

All the items listed in your inquiry are in stock

We hold ample stock

We will arrange for the goods to be sent by air

We are thinking in terms of an order for some
2,000 metres

We appreciate your interest in our products
We would be glad to inquire about

We would like to have some information about
Customs charges

Tariffs

International cooperation and understanding
Place of signature

Packing unit

Commercialese

You can count on delivery as promised

Eventual losses

Carriage by sea




HapniitHi 3acob6u eHeproszabe3neyeHHs

Hancunaemo BaM Halw igloCcTpoBaHUU KaTajuor

HenonocrtaBka

He3Baxalouu Ha

HenepenbaueHi o6cTaBUHM Ta HenepebopHa cuia

He nepemkonxawuu / 6e3 WKOAM AJs
HeynepenxeHo oo mpasB

Hopwma

Ha ayxe BuriniHux ymoBax

Ha nincraBi KOHTpakTy / ZOTOBODY

Ha ymoBax

HaBaHTaxXeHHSs

HaBmucHa nis

HaszBa ¢dipMu (npu opopmiaeHHi nmignucy)
HanexHa cyma

HanexHe makyBaHHS

HanuBHUIl / HAaCUNTHU I BaHTaxX

Hapana

HackiibKuM BeJIMKMMU MOXYTh OyTu Bami
3aMOBJEHHs?

Hackpi3zHa noctaBka ToBapiB
HackpizHuil KOHOCAMEHT
HacTtynHi / nonanpuii 3aMOBJIEeHHS
HauioHanbHi pecypcu

Ham acopTuMeHT ToBapiB MaiiXe BUUEpPHaHO
HasgBHUI acOpTUMEHT TOBapiB
HeBukoHaHHs

Hen6ana nis

Henonik

HenanexHe MapKyBaHHS
HeoGrpyHToBaHa BUMOTa
HeoGrpyHToBaHa ckKapra
Heo6opOoTHUN KOHOCAMEHT
He nmepeBumeHuil CTpOK
Henepen6ayeHi o6cTaBUHU
HenocraBka

HenpaBoMmipHa BumMora
Hecnnara

HecnpaBennuBicTh
HecnpaBHicTh

Hecraua

HeuucTuit KOHOCAMEHT / KOHOCAaMEHT i3
3aCTEPEXECHHIMHU
Huxye puHkoBOi WiHU

Huxuuit 3a cobiBapTicTiO
Hwu3ka 3aco6iB / mwasgaxis

Huspka sxictp
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Reliable electric utilities

We have arranged for a copy of our catalogue
be sent to you

Incomplete delivery
Regardless of
Insurmountable and unforeseen obstacles
Without prejudice to
Without prejudice to rights
Rate

On very favourable terms
Under contract

On the terms of

Charge

A non-negligent act

An organization name
Amount due

Proper packing

Bulk cargo

Consultation

How large your orders are likely to be?

Door-to-door deliveries

A through bill of lading
Subsequent orders
Country's resources

Our stock have run very low
A stock position
Non-fulfillment / Default

A negligent act

Deficiency

Improper (incorrect) marking
An unreasonable claim

An unfounded complaint

A non-negotiable bill of lading
Period not exceeding
Contingencies

No delivery

An unjustified claim
Default

Breach of justice

Defect

Deficiency

A dirty / unclean / foul / claused bill of lading

At below market price
At less than cost price
A variety of measures

Inferior / low quality



OOMeXeHHSs BiamoBigajlbHOCTI (6) Limitations of liability
OOMiH (8 Exchange of something
OGOpOTHUN KOHOCAMEHT (6) A negotiable bill of lading
O6po6Kka BaHTaXHHUX JOKYMEHTIB (6) Handling of shipping documents
O6crTaBuHYM HelepeGOPHOT CUIHU (12) Events and causes beyond control
O6Gcsir mpoaaxy (8 Sale(s)
OnHoociOHe BOJOMIHHA (2) A sole proprietorship
OmaHa 9 Fraud
Onuc (10) Description
Omnuara 3a akpengUTUBOM 6e3 mpaBa BiIKIMKaHHS 4 Payment by irrevocable letter of credit
Omnnara 3a TpaTTolo, IO BUCTaBJIeHAa ONHMM OaHKOM 4) Payment by banker's draft
iHIIOMY
OnnaTta 3a 4eKOM (4 Payment by cheque (GB) / check (US)
Onnara nig yac opopMJEeHHS 3aMOBJEHHS (4) Cash with order
Onnara yepe3 6aHK (6) Payment through a bank
OckKilbKU / OGepyuyu n0 yBaru / BpaxoByouu / Seeing
3Baxalo4yu Ha Te, 1O / 3 OTJSIAY Ha Te, IO / yepes Te,
o
OCHOBHI MOJOXEHHS 9 Elementary provisions
OcraToyHe pilleHHs MU MoBinoMMMO Bam momaTkoBo 3 We will subsequently let you know about our final
decision
n
[MakyBanbHUN mepenik (W Packing list
[MaprHepcTBO (2) A partnership
[TapycuHoBa ymakoBka (11) Canvas (sail-cloth) packing
[TateHTHe mpaBo (12) Patent right
IMens (pi3HOBUI HEYCTONKM) (11) Fine
I[MepBicHa 1miHa; moyatkoBa ILiHa (10) First cost
[MepeBe3eHHsT MopeM abo MOBITPSIHUM LIJISIXOM (6) Ocean or air transportation
MMepeBi3HUK (6) A carrier
[leperoBopu (0OGroBOpPpEeHHS YMOB; MOJOJaHHS 9 Negotiation
nepemKkox TOULO)
[Tepen Hamu mocranu cepio3Hi npobiemMu 3 5) We have been hard pressed to meet our
BUKOHAHHSM HallUX 3000B's3aHb nepej KIi€eHTaMK commitments to our own customers
[lepenaBatu poroBip Ha 30epiraHHs ) To deposit a treaty with
[lepenymoBa (BuUXiZHa ymMoBa) (10) Premise
[lepemkoau, mepenoHu (7) Barriers
IMepion minnucanus 9) Period of signature

[MuTtaHHS WOL0 BUKOHAHHS

)

Performance issues
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[TinroToBKa mepcoHany / 0coOOBOTO CKJIamy
[Tinpo6Gka

[MTincymok

[MinTBepaxyemo oTpuMaHHs Bamoro 3anuty Bix 20
YepBHSI

[MTinTBepaiTes Bamy 3rony onnaTuTu 3aMOBJEHHS 3a
NMPpU3HAYEHOI LiHOIO

[TinTBepAiTh 3BOPOTHOIO MOILITOIO

[Micas

[Micngannara

[Tnara 3a mocayru

[Mnarix 3a (momepeaHiM) paxyHKOM-GaKTypoio
[MTnartix Ha BIiZIKPUTUNA paxyHOK

[Tnatix; omnara

[To BinHOWEHHIO 10

[ToBepHeHHs (cyMU BiZIIKOAYBaAHHS)
[ToBinoMaeHHs (OMOBIllEHHS; MONMEPEIXKECHHS)
[ToBinomMieHHs (OMOBIiMIEHHS)

[ToBinoMJIeHHS NMpoO BiABaAaHTaXEHHS
[ToBinoMJaeHHS NMpo BiANpaBJICHHS BaHTaxy
[ToBinOMJIEHHS MPO TOTOBHICTH

[ToBinoMasseMoO, 1O el 3aNUT NPUUHATO Ha PO3TIAL

[ToBinoMAATH KOTOCh MUCBMOBO

[TopizoMTe HaM mpo omnjgaty

[ToBinoMTe Hac Tenerpadom

[ToBimoMTe, akmo Bam 3HagoOASThCcS TOMATKOBI
[ToBiTpOHENMPOHUKHA ymaKoBKa

[ToBHi#l HaGip YyncTux OOPTOBUX KOHOCAMEHTIB

[ToBTOpHE BUHUKHEHHSA NpobiaeMu
[ToronxyBajbHa KoMicis
[TorogxyBanbHa mnpoueaypa

[ToppoOuui HagaHHS 3HUXKOK AJS MOCTIHHUX
MOKYIMIiB Ta B pa3i MoJaHHS BEJIMUKHUX 32 00CATOM
3aMOBJIEHb

[TozuBau

[MTosuuisa ceprudikaunii

[To3navyeHa ymakoBka, NoMiueHa ynmakoBKa
[To3oB mpo 36UTKM / BTpaTu

[To3oB mpo cTsirHeHHs mTpady / neHi
[Tomunka

[TonpaBka g0 AO0TrOoBOpY

[TopymeHHs (3aKOHY TOILO)

[MopymeHHs, HefOoAEepXKaHHSA (BUMOT, OJOXEHbD)
[TocunanHg; BUHOCKA; mepejaya Ha PO3TIAL
[Tocunaovyuce Ha

[Tocunaroyuch Ha JOKYMEHTH, IO NJOLAKOTHCS

[Mocnyru
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Personnel training
Fraud
Amount

We have pleasure in confirming that we have
received your query (inquiry) of 20 June

Confirm your order at the price quoted

Confirm by return post
Following

Cash on delivery (COD)
Charge

Payment on (pro-forma) invoice
Payment on open account
Payment

With regard to
Reimbursement

Notice

Notification

Notification of shipment
An advice of dispatch
Notice of readiness

We are glad to inform you that your inquiry has
received our attention

Notify smb in writing

Advise us on the settlement at the same time
Advise us by cable

Let us know whether you need any additional
Air-tight packing

Clean, shipped on board Bs/L (bills of lading) in
complete set

Recurrence of this situation

The Conciliation Commission

Conciliation

Details of discounts for regular purchases and
large orders

A claimant

An item in certification
Marked package

Claim for damages

Action for penalty

Error

An amendment to the treaty
Breach

Infringement

Reference to

With reference to / Referring to
Referring to enclosures

Service(s)



MMoconabcTBO 3) - An embassy

MMocraBka (11) - Delivery

[TocTayaHHS CUPOBUHU (7) - Raw material supply
IMocTiiHUM KITIi€EHT 3) - A regular customer
[ToTouHUl paXxyHOK (6) - A current account

MoToyHi BUTpPaATH (10) - Current expenses

MoTpebu (7) - Needs

MomkoaxeHa ynmakoBka ) - Damaged packing
MMomkoaxeHi ToBapu (5 - Damaged goods / Defective packaging
MNomkoaxeHHs () - Damage

MomwKkooXeHH yNaKOBKH (1) - Damage to packing
IMomrToBa KapTKa 3) - A postal card

[MomwToBi BUTpAaTU Ta BUTPATH HA MaKyBaHHSI (2) - Postage and packing

IIpaBa cTopiH (12) = The Parties' rights

IIpaBo (12) - Right

IlpaBoBUii TUTYJ mapTii ToBapiB (6) - Legal title to the consignment
MNpaua (cnyx6a; po6boTa (3a HaliMOM); (7) - Employment

3alHATICTH; HAaliM; MpaleBIalITyBaHHS

Mpaus; po6ora; Tpyn (7) - Labor

IpeameT noroBopy / KOHTPAKTy (10) - Subject of contract
Iperensis (12) - A claim

IMpeitickypaHT 8 - Tariffs

Mpu mepwiii Haroxi 3) - At your earliest convenience
MpuiitmaHHs 9 - Acceptance

[puitHsiTHa HiHa € BaXJAUBUM GpakTOpoM 4) - Keen price is essential
MpuitHATTS 9 - Acceptance

IMpuitHATTS nonpaBok 9 - Adoption of amendments
IMMpuMuUpeHHSs 9 - Conciliation

[IpoGHe 3aMOBJIEHHS aCOPTUMEHTY 4) - Stock trial order
[IponaBeub, mocravyaJlbHUK, BUKOHABELb (10) - The Seller(s)

Iponax (peanizauist; 30yT) 8 - Sale(s)

[IponoBXEeHHS CTPOKY U) - Extension of period
IIpoMucnoBa BUCTaBKa 3) - A trade-fair

IMpocumo Bac BimnmosicTu 3) - We are looking forward to hearing from you

- We would appreciate receiving an answer

IIpocuMo BuciaaTu HaMm Bami mpeiickypanTu Ha 2005 (3) - Will you please send us your 2005 price lists

pik

Mpocumo Hamicnatu Bamy BiAMOBiAb 3BOPOTHOIO 3 ~ We will appreciate your reply being sent by return
mourToio of post / mail

IIpocTpoyeHuil; HecnNaYeHUH y BUBHAYEHU I TEPMiH (U) - Overdue

[IpoTaroM 3 THXHIB 3 MOMCHTY OTpUMaHHs Bamux 3) - Within 3 weeks of receiving your instructions
BKa3iBOK (iHCTpYyKIiii)

ITpoxaHHS BiANMOBICTH Ha 3aNPOLICHHS (2) - RSVP (repondez s'il vous plait)

IMpouenypa NpUAHSATTS NONMPAaBOK 9) - Amendments procedure

McyBaHHs (11) Damage




PaxyHok (1) - Account

PaxyHok-dakTypa [@)] - An invoice
PeiicoBuii yaprep (6) - A voyage charter
Pexnamauiitni nuctu (5 - Letters of complaint
PexknamaniiHi aucTu 3) - Claim letters = complaint letters
Pexnamauis (12) - A claim
PexknamMHi auctu 3) - Promotion letters
PexoMmeHnpauiitHi nucrtu 3) - Letters of recommendation
PexomMeHay€eTbCA MOBEPHYTHU TOBApu (5 - It is advisable to have the goods returned
Pecypcu kpaiHm (7) - Country's resources
Pusuk; HeGesmneka (12) - Perils
PiBeHb mpogax HEBUCOKHUU 8) - Sales are not high
PizHoMmaHiTHicTh 3ac00iB / WsAXiB 8) - A variety of measures
PimeHHs ap6iTpaxHOro cynay (12) - Award
Po6oua cuna (7) - Manpower
Po36ixHicTh (migxoniB / moOrasimiB) ) - Breach
PosBusatn nobpocycincbki BitHOCHMHM MiX KpaiHamu (7 - To promote good international relations aimed at
CBiTYy 3 METO CTBODEHHS creating
Po3BuHYyTa cucTtemMa TPAaHCHOPTHOTO CHOJYYEHHS ) - Good roads
PosBuHeHi kpainu (7) - Industrialized nations; developed countries
Posrnsn cynepe4yku TpeTeiicbKUM CYAOM ) - Arbitration
Po3smipom; 3a KypcoM; 3a cTaBKOIO (11) - At the rate of
Posnponax 8 - Sale(s)
Po3paxyHok 3a GaHKiBCbKUM MepeKa3oMm 4) - Settlement by bank transfer
Po3puB (CTOCYHKIiB; He3rojaa) 9 - Breach
Poscunka npomosuuiit npo nonpasku 9) Circulation of proposal of amendments
C
CaHKLUiOHYBaHHS ) Approval
CkjaagaTd CyMmy; nocsiraTh; AOpPiBHIOBAaTHU (I0) - To amount to
Cob6iBapricTh (f0) - Cost
Crneuundikamis (10) - Specification
CneuianpHe (oco6iuBe) MapKyBaHHS (0 - Special marking
CnoniBaemocs Ha mojaiblly CHiBIpaUio 3) - We are looking forward to the pleasure of serving
you
CnoniBaeMocst, WO HajiaHi BilOMOCTi BUSBISATLCS 3 - We hope that the enclosed information will be of
KopucHuMHU nas Bac particular use for you
CTaHOapTHUW JUCT, LUPKYISIP 3) - Form letters
Crucne 3ragyBaHHSI Npo 3) - A brief mention of
CruxiitHi nuxa (12) - Acts of God

- Elemental calamities
- Natural calamities
CTopoHa JO0OroBOpY ) - A party to a treaty

CTOpOHM ZOrOBOPY / KOHTPAKTY (10) - The Parties to contract / Contracting parties



CTOCOBHO 3) = With regard to

CrtpaxoBuii ceptudikar (6) - An insurance certificate

CTpOKHM MOCTaBKH (1) - Delivery dates

CTpoKM MOCTaBKM (11) - Delivery times

CyOKOHTpareHT (6) - A subcontractor

Cyma (10) = Amount

CywmicHuii 3 (1) - Compatible with

Cymepeuka 9 = Controversy

CynpoBigHi nuctu 3) = Covering letters

CydacHa cucTeMa Te€JIeKOMYHiKamii (7) Advanced telecommunication system
T

Taiim-uapTep (moroBip ppaxTyBaHHS CygHAa Ha MEeBHUM (6) A time-charter

MpPOMiXOK dYacy)

Tapud 8 = Tariffs

TapudHuuit 36ipHuK 8) - Tariffs

TBepna mpomno3uuis 3) - A firm offer

TBepna uiHa (10) - Firm / fixed price

Tenerpadua agpeca (1) - A cable address

Tennoxin 6) - m.v. = motor vessel

TepMiHuM mocTaBKH (1) - Delivery times

TexHiuHa DOKyMeHTamis (l0) - Technical documentation

TexHiuHi yMOBH (10) - Technical conditions

TunmoBMit KOHTPAKT / ZOTOBIp (l0) - Contract form

Tutyn 3a 3BUYaeM 2) = The courtesy title

ToBapu Oynm 3aMOBJCHI 32 YMOBM iXHBOI MOCTaBKMU %) - Articles were ordered subject to their arriving

ToBapu Takoi SKOCTi 3HAWAYTh MOMMUT HA HALIOMY 4 - Articles of this quality will find a ready market

PUHKY here

ToBapu; ToBap; BUpidb, BUupo6bu; piu; 61aro, Giara - Goods / Merchandise / Products

ToBapo3HABCTBO 8 - Merchandising

ToproBenbHa manaTta 3) - The chamber of commerce

ToproBenbHa ModiTUKA 8) - Commercial policy

ToprosenbHMit paxyHoKk-dakTypa (pPaxyHok, w0 (®) - A commercial invoice

HaJa€ThCsl MPOAABIEM | BUKOPHUCTOBYETHCS HJSI

BU3HAa4YeHHS peaJbHOI BapTOCTi TOBapiB MUTHUICIO)

TopryBaTtu / MiHATH / OOMiHIOBaTH 8 - To trade

TpancnoptHuit 36ip (v) = Transport charges

TpaHcmopTHO-eKcNeAMLiliHA YyCTaHOBA 4) - Forwarding agents

TpatTra, TepMiHOBaA Mo mpen'siBJIEHHI (6) = A sight draft

Tpatra (6aHKiBChKa); OAaHKIBCbKUI MepeKa3HUM (6) = A banker's draft = banker draft

BEKCeJb, BUCTABJIeHU OaHKOM Ha iHIIUK OaHK




Y kpaiHi € cTabinbHUI MOMUT Ha Taki ToBapu

Yxnagatu AOTOBip; yKiagaTu yroay / KOHTpakT
YKaacTu KOHTPakT / AIOTOBip

YMoBa

YMoBa (3acTepexXeHHS)

YMoBa (He cyTTeBa)

YMoBa (IOJIOXKEHHS)

YMoBM nyHkrty 1 ctarTi 15

YMoBHu

YMOBU KOHTpPakTy

YMoOBM omiaTH / miIaTexy

YMoBU opepTH € HE3MIHHUMU NPOTATOM 3 AHIB
YMoBM odbepTu He mependavyaloTh HaJaHHS HaLIUX
3BUYAMHUX 3HUXKOK

YMoBU obepTH MiANATAIOTh 3aKpiNMJeHHIO WJISIXOM
MigmucaHHS YTOAM

Y BuUmagKy oTpUMaHHS CKapTu

Y BignosiaHocTi g0 cTaTTi

Y BiAnmoBiIHOCTI 3 KOHTPAaKTOM / JOTOBOPOM

Y BignmoBinp Ha

Y BianoBiapr Ha Baw nucT Big 25 BepecHd i3
3aJOBOJICHHSM MOBIZOMISEMO, IO

Y nBOX mpuUMipHHMKax

Y 3araJbHUX pucax

Y pasi BiacyTHocTi 3roau

Y pa3i HeBUKOHAHHS; Y BUNTaAKy HEBUKOHAHHS

Y pa3i onepxaHHA

Y pasi moTpebu nTomaaTKOBUX BimoMmocTeil, Oyab-yiacka,
MOBiJOMTE HeraiHo

VYperyiioBaHHS CYLOBUM NOPSAIKOM

Y TpboX MpUMipHUKAX

Yroga npo nmoravMHaHHA (MpUAOGAaHHS KOHTPOJBHOTO
naxkeTty axilii)

VY3ronxeHi i monepeaHbo OLiHEHI 30UTKU
YnakoBka Micus

YnakoBka; mMakKyBaHHS; YKJIaaKa; 3aKyNoOpIOBaHHS

dakTHYHA cyMma
DakTUYHI BUTpaATH
DakTHUYHi 30UTKHU
danpmuBKa
®ipMOBHil JTOTOTUT

dopc-MaxopHi o6cTaBMHM; HelepebopHa cujia

3)
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There is a steady demand in the country for such
goods

To contract

To conclude a contract
Condition / Stipulation
Reservation

Warranty

Provision

Provisions of paragraph 1 Article 15
Terms

Terms and conditions

Terms of payment

This offer is firm for 3 days

This offer is not subject to our usual discounts

This offer is subject to contract

On receiving the complaint
Pursuant to Article

Under contract

In response to

In reply to your letter of 25 September we are
pleased to inform you that

In duplicate

In general terms

In default of agreement

In default of

On receipt of notification

Should you need any additional information,
please, do not hesitate to contact us immediately
Judicial settlement

In triplicate

A takeover bid

Agreed and liquidated damage
Packing container of package

Packing

Actual amount

Normal actual expenses
Actual losses

Fraud

A printed letterhead

Force-Majeure



DdpaxTyBaHHS (6) Chartering
X
XapakTep HIisANbHOCTI (D = Nature of the business
1
Ile mpusBene N0 MiABUUIEHHS ONJaTH 3a (3) This will entail higher freight charges
TPAaHCHOPTYBaHHS BaHTaxXy
HOucrepHa (6) - A tank
i Topapu BigmoBimatumyTh Bamum BuMOram 4) - These goods will meet your requirements
Hina (10) = Cost / Price
Llina (BUpoOHULTBA) (10) = Cost price
Ilina (BuTpar) (10) = Cost price
Lina (nnara 3a mociuyru) (11 - Charge
IliHa 3i 3BHUXKOIO (1) - A discount price
Hinn pidicHi 3 1 ciunga (4) - Prices are effective as from 1 January
IliHu 3a3HaveHi aAgg naptii ToBapiB He MeHm 1000 (4) = Prices are for minimum orders of 1,000
ONMHULD
inui mamepu (6) = Securities
1o Moxenp ... TAMYAacOBO 3HATO 3 BUPOOHMUTBA 3 - This make ofthe ... has temporarily been taken
our of production
4
Yaprep-napris (6) A charter party
Yac BBeIEeHHS B Iil0 9 = Time of entry into force
Yac HaOyTTd YUHHOCTI 9 = Time of entry into force
YacTKoBa IMocTaBKa (11) - Part delivery
YacTtkoBe (MOBHE) HEBUKOHAHHS (12) = Partial (complete) non-fulfillment
YacTkoBe BilBaHTaXeHHS (I - Part shipment
Yepes npibHY MOMHUIKY B Halliil MOBCAKACHHIH po6oTi (5) - Due to a minor fault in one of our routines
Yu He 3MoxeTe Bu HanmpaBuTH HaMm 3) = Will you please send us
Yu He morau 6 Bu mMpuU3HAYUTH Oinbll MPUHHATHY AT 4) - Whether you can quote us a slightly better price

Hac LiHY

for




ITaxpaiicTBO 9) - Fraud

LIBuaKO 3aBepIUTH ONepauiio (6) - To conclude a transaction speedily

IIBMIKO MOWKMPIOBATUCH (7) - To expand rapidly

Llsunxka mpouenypa (1) - A prompt procedure

IIBnaxoncyBHi ToBapu (6) - Perishable goods

Iltpad; nensa; HeycToiika (11) - Penalty

IMlomicssyHMit (IMOKBapTajJlbHUI) PO3paxyHOK (4) - A monthly (quarterly) settlement
A

AxicTh ) Quality

Axuit (ska) Hanmanxi iMeHyeTbCs (10) Hereinafter referred to as

SAAxoro Gpakye; BincyTHilt (1) Deficient

SAxoro He BUCTayae (I Deficient

Axoro HecTae () Deficient

Axmo Bam nmorpibHa monganpuia fonoMora 3) If you require any further assistance

Sxmo Bam morpi6Hi momaTtkoBi BimoMocTi 3) If you require additional information

Axmo Bami HiHM KOHKYPEHTOCNPOMOXHI Ta TEpMiHU 3) If your prices are competitive and your deliveries

MOCTaBKU MIBUAKI prompt

Axmwo Bu niiticHo 6GaxaeTe pO3ZMiCTUTU 3aMOBIEHHS 3) If you wish to place a firm order

Axmo Bu moBinomute Ham 3) If you would kindly let us know

AKIO MU MOXEMO TONOMOITU OyAb-sSIKUM YUHOM 3) If we can be of any further assistance

SAKII0 / IPUMYCTUMO, IO 4) Assuming

SIKkujo / NpUNmycTUMO, IO 4) Supposing

Awuk ans BXiAHUX mamnepiB / AWUK AJ BUXIAHUX (1) An in-tray / an out-tray

namnepis

261



Latin Words and Phrases Used In International Documents

3 MO4YaTkKy,

ab initio (ab init.)

Bill BUHUKHEHHS

a contrario Bil TPOTUIEXHOTO

a. c. = anni currentis - TOTOYHUH piK
A. D. = Anno Domini - (Takoro poky) Hamoi epu
a dato (a d.) - 3 1H4 nignucy

- TONNOBHEHHS;

addendum )
- nomaToK (0o KHueu i m.n.)

3a 3pa3kKoM;

ad exemplum

3a IpUKJIaAaIOM

ad finem (ad fin.) - Oo KiHusa (cmopinku, apkyuty)

cnenialbHUI;

ad hoc - IJig NaHOTO BUIAAKY;
- 3 IEBHOI METOIO

ad idem -TO# Xe

a die - BiZ UbOTO OHY

ad infinitum 10 HECKiHYE€HHOCTI

- TUMYaCOBUM;
ad interim (ad int.; a. i.) - Ha (sIKuiich) yac;

- MPOTSATOM MEBHOTO Yacy
ad legem - 32 3aKOHOM

ad memorandum nnst mam'aTi

- AJS MOoAanabWoOTrTo po3rasny (y3roaXeHHS);

ad referendum
-3a YMOBU CXBaJIEeHHS BUNIOK IHCTAHIII€O

- IOCHiBHO;
ad verbum
- OyKBalbHO
a. f. = anni futuri - HacTynHUU pikK

- TUM Oinbplie;

a fortiori . .
- mwe Gisbwol Mipolo

altera pars - iHma (MpoTUJIeXHa) CTOPOHA
a. m. = ante meridiem - 10 MOJYIHSA

anni currentis (a. c.) - LbOTO POKY

anni futuri (a. f.) - MallOyTHi poku

ante bellum - 10 BiliHM

ante diem - 1O UbOTO OHSA

a posteriori
- Ha OCHOBIi AOCBiny



appendix

bona fide

bona fides

bono sensu

casus belli

casus foederis

causa active

causa obligations

clausula rebus sic stantibus

connrmatio

consensus

consensus gentium

con tempo

contra pacem

copia vera

corpus juris

corrigenda

cui bono?

cui prodest?

cum hoc

de dato

de facto

IIOTMOBHEHHS ;
nopatok (do kuueu i m.n.)
anpiopi;

10 10CBiny;

YMOTJSIITHO

10O6pOCOBICHO;

Uupo;

cepaedyHo

N1O0OPOCOBICHICTD;

YyecHi HaMipu

y XOpOWOMY PO3YMiHHI

NMpUBIL AJs BidHU;

BUNaJgOK, U[0O BUMPaBIOBY€E BiHY

00CTaBMHU, 32 AKUX HaOUpawTh YMHHOCTI 3000B'sI3aHHS

32 COIO3HUM TOTOBOPOM
niovya npuyMHa
3000B'sI3aHHS

3aCTEpPEeXEeHHS, O BCTAHOBJIOE 30epeXeHHS YUMHHOCTI

JIOTOBOPY 3a HE3MiHHMX O0OCTaBUH

nokas;
OOrpyHTYBaHHS;
MiATBEPIXKEHHS

3rojaa;

OOHOCTalHicTh

OJlHOCTalHa AYyMKa HapoaiB

B OAMH i TOW Xe 4ac, OJHOYACHO
NpoTU MUPY

BipHa Komis

3BiJl 3aKOHIB

BUIPaBJIEHHS;

nonpaBKu

Komy Burigno?

Komy Buriagno?

KoMy Ha kopuctb?

nicjas Lboro

JaTOBaHUM

3 orasiay Ha daxrT;

HacnpaBi;

ne dakrto



- 3 OTJMSIAY Ha 3aKOH;

de jure - dopManbHO;
- ge-iope
de lege ferenda - 3 MOTASIAY 3aKOHOJABYOTO MPOEKTY
de lege lata - 3 MOTASAAY YUHHOTO 3aKOHY
de rigore juris - 3TiIHO i3 3aKOHOM
dura lex, sed lex - 3aKOH CYBOpH#, ajie 1le - 3aKOH
e. g. = exempli gratia - HampuKIang

- MOMUJKA y CIpaBi;
error facti
- bakTUYHA MOMHUJIKA

error in forma - mpouenypHa (bopmMairbHa) MOMUIKA

- GaKTM4YHA MOMUIKA;
error in re

- IOMMJKA MO CYTi

- MpaBOBa MOMMUIKA;

error juris
- MoMuIKay npasi

et alia (et al.) - i Tak mani, i TomMmy moniGHe
etalii (etal.) - Ta iHWi
et caetera — et cetera (etc.) - i Tak mani
ex aequo et bono - MO CNmpaBenJUBOCTi, a He 32 GpOpMaJlbHUM 3aKOHOM
ex analogia - 3a aHanoriew (cXoXicTio)
ex consensu - 3a 3T00010
- Y nap;
ex dono

y MOZapyHOK

exempli gratia (e. g.) - Hampukiang
- MpUKJAnI;
exemplum - imocTpanis;
- 3pa3ok
ex fide bona - MO CcOoBicTi
ex jure - MO mpaBy
ex jure humano - MO JIOACbLKOMY INpaBy

- 3TiIHO i3 3aKOHOM (TIIpaBOM);

ex lege
- 32 3aKOHOM

ex lex - Imo3a 3aKOHOM

ex necessitate rei - 3 OTASIAYy Ha HEOOXimHICTBH
- 3a mocanoi;

ex officio

- 32 060B'SI3KOM

ex parte - Ha KOPUCTb ONHi€i CTOPOHU



- Yy PO3rOpHYTOMY BUIi;

explicite

- SICHO

- mi3Hime;
ex post - micnas;

3adHIM YUCIOM

ex post facto nicas daxrty, wo Binbyscsa

- pamnToBO;
exprompto .

- HecnojJiBaHO
ex re - 3 IpuBOdYy

- pamnToBO;
ex tempore - HeraiHo;

6e3 minroTroBKu

extra jus 3a Me€XaMM BUMOT mpaBa

eKCTpPaOpAUHAPHUIA;

extra ordinem

no3a 3BUYAaUHUM MOPSAAKOM

3rifHo 3 OYKBOIO;

ex vi termini

dbopManbHO

- "KOHKJWAeHTHI pakTu";

factaconcludentia

dbakTH, TOCTaTHiI O BUCHOBKIB

- AiJo, BYMHEHE;

factum

daxkT

folio verso (f. v.) Ha HacTynHiil cTopiHui

Henmo6GopHa cuia; HenepebopHa cuia

force majeure

Han3BU4YaiiHa obctaBuHa (hopc-maxop)

f. v. = folio verso - Ha HAaCTYNHIil cTopiHUIi

60e310Ka30BoO;

gratis dictum HENepeKOHIUBO

h. c. = honoris causa Ha 3HaK MoBaru

- Tak;

h. e. = hoc est
- e o3Hayae

h. 1. = hoc loco Ha UbOMy Micui

hoc sensu (h. s.) -y UbOMY PO3YMiHHI

Ha 3HaK ImoBaru,;

honoris causa (h. c.) 32 060B'AI3KOM 4YecTi

ibidem (ib.; ibid.) TaM Xe (y npumimkax)

- TaKUil Xe; TOH Xe;

idem (id.) - Te X TakKUU Xe;
-TO# Xxe
idem quod (i. q.) - Tak, sIK i



id est (i.e.)

id quod erat demonstrandum (i. q. e. d.)

i. f. = in fine

i. m. = in margine
in actu

in brevi

in came

in casu, in casum

in corpore

inde

in diem

in dubio

in esse

inf. = infra

in facto

in fine (i. f.)

infra (inf.)

in future

in genere

in hoc casu

indefinitum

;.

in integrum

in jure
in loco

in original

in pace

in pari passu

in parenthesi

TOOTO, iIHIIUMH CJTOBAMH

Te, IO il Tpe®Ga O0yJio TOBeCTH

-y Kinmi

HA MOoJaAX

y nii, y nposasi

KOPOTKO

BJIACHOIO MEPCOHOIO

y pa3i;

Y BHOAIKY

Y HOBHOMY cKJani

3Bigcu;

TOMY

Ha JTE€Hb

3 BATAHHSAM;

y noausi

- milicHUIl;

icHywoumii

HHIKYeE;

-namxi

- Hacmpasni;

- y aificHocTi

-y Kinmi

- HHXKYe;

-nani

-y Maii0OyTHBOMY

- B3arauJi;

- 3arajJiom

- y TakomMy (manomy) pasi
- HAa HEBU3Ha4YeHHUi TepMiH
-y uinomy;

NMOBHIiCTIO

- HA 3aKOHHii migcrasi

- Ha micui

B OpHriHai
- Y mupi;

-y cnokoi

Ha piBHMX 3acaxax
-y AyXKKax;

- IO0iKHO, MUMOXiIb



in persona - 0cOOUCTO; BJIACHOI MEPCOHOIO
in prima instantia -y nmepuwiii iHcTaHUii
- y niiicHocTi;

in re - baKTU4YHO;

3 NPUBOLY

in rebus - Ha aini

in situ -y Micui 3HAaXOIXEHHS

in statu quo ante - y nomnepeaHbOMY CTaHOBHUIILI
in status quo - y TenepililHbOMY CTaHOBHUIII

KpiM TOTrO;

inter alia

- MiX iHWUM
inter se - Mix cobolo
inter partes - MiX cTOpoHaMHu

- uinkowm;
in toto - MOBHICTIO;

- Yy MOBHOMY cKiani

- 3 orasay Ha cam ¢dakr;
ipso facto

- 3 Li€i NpUYUHU

- 3 OTJIIAY Ha CaM 3aKOH;
ipso jure L. .

- Ha 3aKOHHIiW migcrtaBi

- CBilYEHHS MiI MPUCATOIO;
jurata

- IPUCSXHI; Cyl MPUCSIKHUX
jus civile - LUBiJIbHE NpPaBo

- 3araJibHOOOOB'SI3KOBI HOpPMU;
jus cogens

- 3arajbHe MpPaBo

- MiXHapoaHe NMpaBo;

jus gentium

npaBo HaponaiB

Jus romanum pUuMCbKE IMpaBo

lex - 3aKOH

lex civilis - UMBiJIbHUI 3aKOH

lex non scripta - HENMUCAaHU# 3aKOH

lex specialis - cneuiajlbHUil 3aKOH

liberum arbitrium - cBobona Bubopy (BoJi)
- NOBipeHIiCTH;

literae procuratoriae
- NOBHOBAXCHHI, NPEACTABHULTBO

loco citato (loc. cit; 1. c.) -y UMTOBAHOMY Micui

locus sigilli (1. s.) - Micue meyaTku

Helo0O6pOCOBiCHICTD;

mala fides

He4YeCcHi HaMipu



mandatum

mandatum cum libera

manu armata

manu brevi

medias res

mens legis

modus operandi

modus vivendi

mutatis mutandis

ne varietur

nolens-volens = volens nolens

nomen juris

nomine et re

nota bene (NB)

nudis verbis

omnium consensu

op. c. (op. cit.) = opus citatum optima fide
opus citatum (op. e.; op. cit.)

pacta sunt servanda

pactum pacis

par in parem non habet jurisdictionem
pars pro toto

per analogiam

per annum

per capita
per contra
per diem

per exemplum

npugepHymu

noroBipHe 3000B'sI3aHHS;
MaHIaT

HeoOMEeXeHe MTOBHOBaXEHHS
cunow 36poi

MIBUAKO;

HEeBiAKJIaIHO

CyTh CIpaBu

OyX 3aKOHY;

3MiCT 3aKOHY

cnoci6 mii

Crmocib XuTTH;

crnoci6 iCHyBaHHA;

THMYacoBa YU MOMEPEaAHs yroaa

3 HeOOXiIHUMU 3MiHaMU (MoNMpaBKaMu);

3 MEBHUMU 3aCTEPEXKEHHAMU
3MiHi He mignsirae

3 OTJsINy Ha HEOOXiAHICTBH;

MUMOBOJI

IOPUOAMYHUN TEPMiH

Ha cioBax i B giiicHoOcCTI

3a3Hay pob6pe {nomimka Ha noasx KHueu i m.n.,

yeaey)
FOJOCIiBHO;

6e3 mocTaTHiX migcTas

3a 3arajJbHO 3rogoro

3 MOBHOIO NOBipOI0O

HUTOBaHAa Mpais

MOTOBOPiB Tpeba TOTPUMYBATHCSH
MUPDHUUN DOTOBip

piBHUY NMpPOTHU PIiBHOTO HE Ma€ IPUCAUKINIT
yacTUHa 3aMicTh Hinoro

3a aHaJoTiew (cxoxcicmro)

3a pik;

mopiyHo

Ha AyUly HaCCJNCHHS

3 iHImoro 60Ky

Y neusn

Hanmpukiaan

wob



per idem
per legem terrae

per se

post bellum

post factum

post meridiem (p. m.)

post post scriptum (P. P. S.)

post scriptum (P. S.)

prima facie

pro anno
pro et contra
pro futunim
pro forma

pro interim

pro nuno

pro rata

pro tempore (pro tem.)

quaestio facti

quaestio juris

quid pro quo

quod demonstrandum est

quod erat demonstrandum (Q. E. D.; q. e. d.)
quod vide (q. vVv.)

ratio decidendi

ratio legis

rebus sic distantibus
rebus sic stantibus
regula juris

restitutio in integrum

scilicet (sc; scil.)

3a 1OMOMOTOI0 TOTO X
3a 3aKOHOM KpaiHu

Yy YUCTOMY BUTISII

nicng BiiHU;

MiCAIBOEHHMU I

nicjas Toro, sSK mnoxaig Bigbynacek
MOMOJYIHI;

micass moayaHs

NPYTrUii 1OXAaTOK A0 HAaMUCAaHOTO
nonatok (y aucmi i m.n.)\
MOCTCKPUINTYM

Ha MepHuil MOTISIA;
HacaMmepen

y 1aHUH yac

3a i mpotu

y MaiiOyTHbOMY

nns npodopmMu

TUMYacOBO

y ueid (1aHUM) MOMEHT;

y 1aHUH vac

BiAMOBiIHO

TUMYacoOBO, MOKHU II0

nutaHHsa GakTy

MUTAaHHS NpaBa

OJHE 3aMicTh iHIIOTO

mo i rpeba noBecTH

mo i Tpeba 6yso noBecTH (camMo cob6OI PO3YMIieETHCH)
OIUBUCH Le (mam-mo)

nigcrasa AJs pilleHHS

NyX i MeTa 3aKOHY;

OCHOBA 3aKOHY

3a TAKOTO CTaHy cHpas

3a HE3MiIHHOTO CTaHy peueil
npaBoBa HOpMa

BiIHOBJIEHHS Yy NMEePBiCHOMY BUTJASAAI

acame;

TOOTO



semper idem

sensu stricto

sequens, sequentes (seq.; sq.; seqq., sqq.)

sic dicta

sine anno etloco (s. a. e. 1.)

sine die (s. d.)
sine jure

sineloco (s. 1.)

sine loco, anno, vel nomine

sine qua non

Status juridicus

status quo

status quo ante

status quo ante bellum

status quo post bellum

stricto jure

sub consensu

sub specie

sui generis
supra

supra scriptum

terra incognita

toto corpore

ultra vires

ut infra

uti possidetis

ut supra

Verbatim

verso

verso folio

OIHE U Te X;
3aBXIW OAHE U Te X
y BY3bKOMY PO3yMiHHI
HacTynHe(i) wmicue(s) (cmopinku)
Tak OMU MOBUTHU
0e3 (3asHauenHa) POKY Ta Micus
0e3 3a3HAYEHHS OaTu
0e3 mpaBa, HE3aKOHHO
0e3 3a3HaYeHHS Micug
0e3 3a3HaYeHHS Micus, poKy i HaBiThb Ha3BU
HeoOXinHa (0006'33K06a) yMoOBa
NMpaBOBHWU CTaH OCOOM YU OEePXaBU
cTaTyc-KBO;
icCHY©OuYUl (pakmuunuii 4u npagosuii) CcTaH
nomnepenHiii craH
CTaHOBUIIE, sIKe iCHyBaJo N0 BiliHU
CTaHOBHUILE, sIKe CKJajJocs Micis BidHU
CTPOTO 32 3aKOHOM
3 (uueicy) 3ronu
3 TOYKU 30pY;
mig KyToM 30py
CBOTO pony
IUBUCH BuUUle (no mekcmy)
BUILE HAMMCAHO
HeBimoma 3eMJis;
IMoCh HeBifoMe, He3po3yMijie UM He30arHeHHe
LiTKOBUTO;
MOBHIiCTIO

no3a KOMMETEHILI€;

3a ME€XaMH IMMOBHOBAaXEHb

AK CKa3aHo jgaJi

bopmyna B3aeMOBU3HaHHS NMpaB CTOPiH AKi BOWIOTH, Ha

3alHATIH HUMU TepuUTOpii

AK BX€ CKa3aHO

NOCJiBHO;

CIOBO B CJIOBO
NMeperopHyTU (mobmo Ha 360pomHbOMY 00Ui)

Ha 3BOPOTHOMY 6Goui apkyumy



versus = vs.

verte

Vice versa (v. v.)

Vide (v.)

Videlicet (viz.)

vide (videbimus) infra (v. i.)
Vide supra (v. s.)
vidi

Vis legis

Viva voce

NpoTH, Ha MPOTHUBATY;
Mo BiHOWIEHHIO (00 u020Ch)
NUBUCH HA 3BOPOTi, MEPEropHU
3a  (uuiloeoc) TOCEpENHUIITBA;
yepes

HaBMaKu

3BEPHUCH NO;

NUBUCH TaM

a came;

TOOTO;

HampuKiIag

AWUBUCH nani (nomimka)
NWUBUCH BUIE (nomimka)
60ayuB, TMOMAUBUBCS (nomimka)
cujia 3aKOHY

B YCHilt dopmi;

y Oecini;

Mpu po3MOBi



R ul e s of Procedure of the

E conomic and Social Coumnci/|l

United Nations, New York, 1992
(Excerpts)
I. SESSIONS
ORGANIZATIONAL AND SUBSTANTIVE SESSIONS

Rulel

The Council shall normally hold an organizational session and one substantive session a year.
DATES OF CONVENING AND ADJOURNMENT

Rule 2
Subject to rule 3, and following a meeting early in the year for the purpose of electing the President
and the Bureau, the organizational session shall be convened on the first Tuesday in February and
resumed at the end of April. The substantive session shall take place between May and July and shall
be adjourned at least six weeks before the opening of the regular session of the General Assembly.

Rule3
Any member of the Council or the Secretary-General may request an alteration of the date of the
substantive session. The President shall, through the Secretary-General, forthwith communicate the
request to all members of the Council, together with such observation as the Secretary-General may
present. If a majority of the members of the Council concurs in the request within eight days of the
communication, the Council shall be convened accordingly.

SPECIAL SESSIONS

Rule 4

1. Special sessions of the Council shall be held:
a By decision of the Council;
b  Upon the request or with the concurrence of a majority of the members of the Council;

¢ Upon the request of the General Assembly or the Security Council.

2. The President, with,the concurrence of the Vice-Presidents and, as appropriate, in consultation
with members of the Council, may also call a special session of the Council.



3. Should a request for a special session be made by the Trusteeship Council, by any Member of
the United Nations or by a specialized agency, the President shall, through the Secretary-
General, forthwith communicate the request to all members of the Council. Unless the
President and the Vice-Presidents, as appropriate in consultation with members of the Council,
have agreed to the request within four days of its receipt, the President shall, through the
Secretary-General, inquire of all members of the Council whether or not they concur in the
request; the replies to such an inquiry shall be communicated to the Secretary-General within
eight days. If a majority of the members concurs in the request, the Council shall be convened
accordingly.

4. Unless otherwise indicated in a decision or by a majority of the members of the Council, special
sessions shall be convened within six weeks of a decision to hold such a session or of receipt by
the President of arequest for such a session, at a date fixed by the President.

PLACE OF SESSIONS
Rule 5

Sessions shall be held at the Headquarters of the United Nations unless, in pursuance of a previous

decision of the Council or at the request of a majority of its members, another place is designated for

the whole or part of a session.
NOTIFICATION OF OPENING DATE OF SESSIONS
Rule 6

The President shall, through the Secretary-General, notify the Members of the United Nations, the

President of the Security Council, the President of the Trusteeship Council, the specialized agencies,

the intergovernmental organizations referred to in rule 79 and the non-governmental organizations

in category | or Il or on the Roster of the date of the opening of each session. Such notification
shall be sent at least six weeks in advance of the organizational session or the substantive session
and at least twelve days in advance of a special session. If a special session is requested by the

General Assembly or the Security Council, the President may reduce the period of notice to not less
than eight days.

ADJOURNMENT OF SESSIONS
Rule 7
The Council may decide at any session to adjourn temporarily and resume its meetings at a later
date.
II. AGENDA
BASIC PROGRAMME OF WORK

Rule 8



In the course of the organizational session the Council shall draw up, with the assistance of the
Secretary-General, the basic programme of its work for the year.

DRAWING UP OF THE PROVISIONAL AGENDA
Rule 9

1. The Secretary-General shall draw up the provisional agenda for each session of the Council. He
shall submit to the Councils:

a The provisional agenda for the organizational session at least three weeks in advance of
the opening of that session;

b  The provisional agenda for the substantive session at the organizational session.

2. The provisional agenda shall include all items required by these rules and by the basic
programme of work, or proposed by:

a The Council;
b  The General Assembly;
The Security Council;
The Trusteeship Council;
¢ A Member of the United Nations;
d The Secretary-General,;
e A specialized agency, subject to rale 7f5.

3. A non-governmental organization in category | may request that the Committee on Non-
Governmental Organizations recommend that items of special interest to the organization be
included in the provisional agenda of the Council. In considering the request the Committee
shall take into account:

a The adequacy of the documentation submitted by the organization;

b The extent to which the item may lend itself to early and constructive action by the
Council;

¢ The possibility that the item might more appropriately be dealt with elsewhere than in
the Council.

Any decision by the Committee not to grant a request submitted by a non-governmental
organization to recommend that an item be placed on the provisional agenda of the Council shall be
considered as final.



4. The agenda for the organizational session shall include the consideration of the provisional
agenda for the substantive session of the Council.

5. Agenda items shall be arranged in an integrated manner, so that similar or connected issues can
be discussed in one debate and under a single heading.

COMMUNICATION OF THE PROVISIONAL AGENDA
Rule 10

After the Council has considered the provisional agenda for the substantive session as provided in
paragraph 4 of rule 9, that agenda, incorporating any amendments made by the Council, shall be
communicated by the Secretary-General to the Members of the United Nations, the President of the
Security Council, the President of the Trusteeship Council, the specialized agencies, the
intergovernmental organizations referred to in rule 79 and the non-govemmental organizations in
category | or Il or on the Roster.

PROVISIONAL AGENDA FOR A SPECIAL SESSION
Rule 11

The provisional agenda for a special session shall consist only of those items proposed for
consideration in the request for the holding of the session, subject, when appropriate, to rule 18. It
shall be transmitted to the authorities listed in rule 10 at the same time as the notice convening the
Council.

SUPPLEMENTARY ITEMS
Rule 12

1. The inclusion of supplementary items in a provisional agenda that has been considered by the
Council under paragraph 4 of rule 9 may be proposed by the General Assembly, the Security
Council, the Trusteeship Council, a Member of the United Nations, the Secretary-General or,
subject to rule 76, a specialized agency, or by the Committee on Non-Governmental
Organizations in accordance with the procedure provided in paragraph 3 of rule 9. The proposal
shall, except if made by the General Assembly, the Security Council or the Trusteeship Council,
be accompanied by a supporting statement from the authority initiating it, indicating the urgency
of the consideration of the item and the reasons that precluded its submission before the
consideration of the provisional agenda by the Council.

2. The supplementary items shall be placed by the Secretary-General on a supplementary list and
communicated to the Council together with the supporting statements and such observations as
the Secretary-General may wish to offer.

ADOPTION OF THE AGENDA

Rule 13



1. The Council shall at the beginning of each session, after the election of the Bureau, when
required under rule 18, adopt the agenda for that session on the basis of the provisional agenda
and the supplementary list referred to in rale 12.

2. An organ of the United Nations, a Member of the United Nations or a specialized agency that has
proposed the inclusion of an item in the provisional agenda or the supplementary list shall be
entitled to be heard by the Council, or by the appropriate sessional committee designated by the
Council, on the inclusion of the item in the agenda.

3. Inthe case of an item placed on the provisional agenda or on the supplementary list at the request
of the Committee on Non-Governmental Organizations under paragraph 3 of rale 9 or under
paragraph 1 of rale 12, the non-governmental organization that proposed the item to the
Committee shall be entitled to be heard by the Council, or by the appropriate sessional committee
designated by the Council, on the inclusion of the item in the agenda.

4. Unless the Council decides otherwise, if the documentation relating to an item of the agenda has
not been circulated, in all working languages, six weeks before the opening of a regular session,
the item shall be postponed to the following session, except in the case of reports of subsidiary
and other bodies on meetings that have been concluded twelve weeks or less before the opening
of the session of the Council.

ALLOCATION OF ITEMS
Rule 14

The Council shall allocate items between the plenary meetings and its sessional committees, and may
refer items without preliminary debate:

a To a specialized agency, another organization or programme of the United Nations
system, one or more of its commissions or standing committees, or the Secretary-

General, for study and report to the Council at a subsequent session;

b  To the proposer of the item, for further information or documentation.



REVISION OF THE AGENDA
Rule 15
During a session, the Council may revise the agenda by adding, deleting, deferring or amending
items. Only important and urgent items shall be added to the agenda during a session. The Council
may refer to a committee any request to add an item to the agenda.
[11. REPRESENTATION, CREDENTIALS
REPRESENTATIVES, ALTERNATES AND ADVISERS

Rule 16

Each member of the Council shall be represented by an accredited representative, who may be
accompanied by such alternate representatives and advisers as may be required.

CREDENTIALS
Rule 17
The credentials of representatives and the names of alternate representatives and advisers shall be
submitted to the Secretary-General not less than three days before the first meeting they are to
attend. The Bureau shall examine the credentials and submit a report thereon to the Council.
V. BUREAU
ELECTION AND SPECIAL RESPONSIBILITIES
Rule 18
1. Each year, at the commencement of its first meeting, the Council shall elect a President and four
Vice-Presidents from among the representatives of its members. The President and the Vice-

Presidents shall constitute the Bureau.

2. The Council, upon the recommendation of the President, shall decide on the special
responsibilities of each of the Vice-Presidents.

TERM OF OFFICE
Rule 19

The President and the Vice-Presidents shall, subject to rule 22, hold office until their successors are
elected. They shall be eligible for re-election.



ACTING PRESIDENT
Rule 20
If the President finds it necessary to be absent during a meeting or any part thereof, he shall
designate one of the Vice-Presidents to take his place.
POWERS OF THE ACTING PRESIDENT
Rule 21
A Vice-President acting as President shall have the powers and duties of the President.
REPLACEMENT OF THE PRESIDENT OR A VICE-PRESIDENT
Rule 22
If the President or any Vice-President ceases to be able to carry out his functions or ceases to be a
representative of a member of the Council, or if the Member of the United Nations of which he is a
representative ceases to be a member of the Council, he shall cease to hold such office and a new
President or Vice-President shall be elected for the unexpired term.
VOTING RIGHTS OF THE PRESIDENT

Rule 23

The President, or a Vice-President acting as President, may delegate his right to vote to another
member of his delegation.

V. SESSIONAL BODIES AND SUBSIDIARY ORGANS
ESTABLISHMENT
Rule 24

1. The Council may establish and define the composition and the terms of reference of:

a Functional commissions and regional commissions;

b  Sessional committees of the whole and other sessional bodies;

¢ Standing and ad hoc committees.
2. Except for the regional commissions, the commissions and committees of the Council shall not

create either standing or ad hoc intersessional subsidiary bodies without prior approval of the
Council.
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MEMBERSHIP
Rule 25

Unless the Council decides otherwise, the members of any body or organ of limited membership,
other than those subsidiary to aregional commission, shall be elected by the Council.

OFFICERS
Rule 26
1. The Chairman of a sessional committee of the whole shall be one of the Vice-Presidents,
designated by the Council upon the recommendation of the President. Each sessional
committee of the whole shall elect two Vice-Chairmen.
2. Unless the Council decides otherwise, all other bodies and organs shall elect their own officers.
RULES OF PROCEDURE
Rule 27
1. The rules of procedure contained in chapters VI and VIII to X1l shall apply to the proceedings
or the committees and sessional bodies of the Council and their subsidiary bodies, unless

provided otherwise.

2. The rules of procedure of the commissions and their subsidiary bodies shall be drawn up by the
Council, unless it decides otherwise.

VI. SECRETARIAT
DUTIES OF THE SECRETARY-GENERAL
Rule 28

1. The Secretary-General shall act in that capacity in all meetings of the Council. He may designate
a member of the Secretariat to act as his representative.

2. He shall provide and direct the staff required by the Council and be responsible for all the
arrangements that may be necessary for its meetings.

3. He shall keep the members of the Council informed of any questions that may be brought before
it for consideration.

DUTIES OF THE SECRETARIAT
Rule 29
The Secretariat shall:

a Interpret speeches made at meetings;



b  Receive, translate and circulate documents;

C Print, publish and circulate the records of the sessions, the resolutions of the Council and
the required documentation;

d Have custody of the documents in the archives;

e Generally perform all other work that may be required.

STATEMENTS BY THE SECRETARIAT

Rule 30

The Secretary-General, or his representative, may, subject to rule 44, make oral as well as written

statements to the Council concerning any question under consideration.

ESTIMATES OF EXPENDITURE

Rule 31

1. The Secretary-General shall circulate to the Council for its consideration every odd-numbered
year a draft four-year medium-term plan and biennial programme budget covering activities in
the economic, social and human rights fields, prepared on the basis of programme objectives
approved and priorities established by the Council and other competent bodies.

2. Programme budget proposals recommended by a committee or commission of the Council for its
approval must be stated in terms of the objectives to be achieved. The Secretary-General shall
have an opportunity to determine the most effective and economical means of implementing
those proposals and make appropriate recommendations to the Council thereon.

3. Before a proposal involving the expenditure of United Nations funds is approved by the Council,
the Secretary-General shall prepare and provide to the Council an estimate of the programme
budget implications of implementing the proposal. The President shall draw attention to that
estimate and invite discussion on it when the proposal is considered by the Council. In
accordance with the proposal approved by the Council, the Secretary-General shall make
appropriate recommendations in the biennial programme budget and medium-term plan he
subsequently presents to the General Assembly.

4. In cases of exceptional urgency, the Council may request the Secretary-General to implement a
new programme decision, as a matter of priority, during the current biennium. Such a new
programme shall be implemented either within the current programme budget or by additional
appropriations to be approved by the General Assembly in accordance with the Financial
Regulations and Rules of the United Nations.

VII. LANGUAGES

OFFICIAL AND WORKING LANGUAGES

Rule 32



Arabic, Chinese, English, French, Russian and Spanish shall be the official languages and English,
French and Spanish the working languages of the Council.

INTERPRETATION
Rule 33

1. Speeches made in an official language shall be interpreted into the other official languages.

2 A speaker may make a speech in a language other than an official language if he provides for
interpretation into one of the official languages. Interpretation into the other official languages by
the interpreters of the Secretariat may be based on the interpretation given in the first such
language.

LANGUAGES OF RECORDS

Rule 34

Records shall be drawn up in the working languages. A translation of the whole or part of any record
into either of the other official languages shall be furnished if requested by a representative.

LANGUAGES OF RESOLUTIONS AND OTHER FORMAL DECISIONS
Rule 35

All resolutions and other formal decisions of the Council shall be published in the official languages.



VIIl. PUBLIC AND PRIVATE MEETINGS
GENERAL PRINCIPLES
Rule 36
The meetings of the Council shall be held in public unless it decides otherwise.
IX. RECORDS
SOUND RECORDINGS OF MEETINGS
Rule 37

Sound recordings of the meetings of the Council and of its sessional committees of the whole shall be
made and kept by the Secretariat. Such recordings may also be made and kept of the meetings of
other subsidiary organs if so decided by the Council.

RECORDS OF PUBLIC MEETINGS
Rule 38

1. Summary records of public meetings of the Council, and its subsidiary organs where authorized,
shall be prepared by the Secretariat in the working languages of the Council. They shall be
distributed in provisional form as soon as possible to all members of the Council or of the organ
concerned, and to any other participants in the meeting, who may, within three working days of
their receipt, submit corrections to the Secretariat; at the end of sessions and in other special
circumstances, the presiding officer may, in consultation with the Secretary-General, extend the
time for submitting corrections. Any disagreement concerning such corrections shall be decided
by the presiding officer of the body to which the record relates, after consulting, where
necessary, the sound recordings of the proceedings. Separate corrigenda to provisional records
shall not normally be issued.

2. The summary records, with any corrections incorporated, shall be distributed promptly to the
Members of the United Nations and to the specialized agencies. On publication, these records
may be consulted by the public.

3. Neither verbatim nor summary records shall be provided for newly established subsidiary organs
of the Council unless they have been specifically authorized by the Council.



RECORDS OF PRIVATE MEETINGS
Rule 39

The records of private meetings of the Council shall be distributed promptly to all members of the
Council and to any other participants in these meetings. They shall be made available to other
Members of the United Nations upon decision of the Council. They may be made public at such
time and under such conditions as the Council may decide.

RESOLUTIONS AND OTHER FORMAL DECISIONS
Rule 40

As soon as possible, the text of the resolutions and other formal decisions adopted by the Council
shall be distributed to all members of the Council and to any other participants in the session. The
printed text of such resolutions and other formal decisions shall be distributed as soon as possible
after the close of the session to the Members of the United Nations, to the specialized agencies and to
the intergovernmental organizations referred to in rule 79.

X. CONDUCT OF BUSINESS
QUORUM
Rule 41
The President may declare a meeting open and permit the debate to proceed when representatives of at
least one third of the members of the Council are present. The presence of representatives of a majority
of the members of the body concerned shall be required for any decision to be taken.
GENERAL TOWERS OF THE PRESIDENT
Rule 42
1. In addition to exercising the powers conferred upon him elsewhere by these rules, the President
shall declare the opening and closing of each plenary meeting of the Council, direct the
discussions, ensure observance of these rules, accord the right to speak, put questions to the vote and
announce decisions. The President, subject to these rules, shall have complete control of the
proceedings of the Council and over the maintenance of order at its meetings. He shall rule on
points of order. He may propose to the Council the closure of the list of speakers, a limitation on the
time to be allowed to speakers and on the number of times the representative of each member may
speak on an item, the adjournment or closure of the debate, and the suspension or adjournment of a
meeting.
2 The President, in the exercise of his functions, remains under the authority of the Council.

POINTS OF ORDER

Rule 43



1. During the discussion of any matter, arepresentative may at any time raise a point of order, which
shall be decided immediately by the President in accordance with these rales. A representative
may appeal against the ruling of the President. The appeal shall be immediately put to the vote,
and the ruling of the President shall stand unless overruled by a majority of the members present
and voting.

2. A representative may not, in raising a point of order, speak on the substance of the matter under
discussion.

SPEECHES
Rule 44

1. No one may address the Council without having previously obtained the permission of the
President. Subject to rules 43, 46 and 49 to 51, the President shall call upon speakers in the order
in which they signify their desire to speak.

2. Debate shall be confined to the question before the Council, and the President may call a speaker
to order if his remarks are not relevant to the subject under discussion.

3. The Council may limit the time allowed to speakers and the number of times the representative
of each member may speak on any question; permission to speak on a motion to set such limits
shall be accorded only to two representatives favouring and to two opposing such limits, after
which the motion shall be put to the vote immediately. Interventions on procedural questions
shall not exceed five minutes unless the Council decides otherwise. When debate is limited and a
speaker exceeds the allotted time, the President shall call him to order without delay.

CLOSING OF LIST OF SPEAKERS
Rule 45
During the course of a debate the President may announce the list of speakers and, with the consent
of the Council, declare the list closed. When there are no more speakers, the President shall, with

the consent of the Council, declare the debate closed. Such closure shall have the same effect as
closure by decision of the Council.



RIGHT OF REPLY
Rule 46
The right of reply shall be accorded by the President to any member who requests it. Representatives
should attempt, in exercising this right, to be as brief as possible and preferably to deliver their
statements at the end of the meeting at which this right is requested.
CONGRATULATIONS

Rule 47

Congratulations to the newly elected members of the Bureau shall be expressed only by the outgoing
President or a member of his delegation, or by a representative designated by the outgoing President.

CONDOLENCES
Rule 48

Condolences shall be expressed solely by the President on behalf of all members. The President, with
the agreement of the Council, may dispatch a message on behalf of all members of the Council.

SUSPENSION OR ADJOURNMENT OF THE MEETING

Rule 49
During the discussion of any matter, a representative may at any time move the suspension or the
adjomrrment of the meeting. No discussion on such motions shall be rjermitted, and they shall be put to
the vote immediately.

ADJOURNMENT OF DEBATE

Rule 50

A representative may at any time move the adjournment of the debate on the item under discussion.

Permission to speak on the motion shall be accorded only to two representatives favouring and to two
opposing the adjournment, after which the motion shall be put to the vote immediately.
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CLOSURE OF DEBATE
Rule 51
A representative may at any time move the closure of the debate on the item under discussion, whether
or not any other representative has signified his wish to speak. Permission to speak on the motion

shall be accorded only to two representatives opposing the closure, after which the motion shall be
put to the vote immediately.

ORDER OF MOTIONS
Rule 52

Subject to rule 43, the motions indicated below shall have precedence in the following order over all
proposals or other motions before the meeting:

a To suspend the meeting;
b  To adjourn the meeting;
¢ To adjourn the debate on the item under discussion;

d To close the debate on the item under discussion.

DISCUSSION OF REPORTS OF SESSIONAL COMMITTEES OF THE WHOLE
Rule 53

Discussion of a report of a sessional committee of the whole in a plenary meeting of the Council
shall take place if at least one third of the members present and voting at the plenary meeting
consider such discussion to be necessary. A motion to this effect shall not be discussed but shall be
put to the vote immediately.

SUBMISSION OF PROPOSALS AND SUBSTANTIVE AMENDMENTS
Rule 54

Proposals and substantive amendments shall normally be submitted in writing to the Secretary-
General who shall circulate copies to the members of the Council in all the official languages. Unless
the Council decides otherwise, proposals and substantive amendments shall be discussed or put to
the vote no earlier than twenty-four hours after copies have been circulated to all members.



WITHDRAWAL OF PROPOSALS AND MOTIONS
Rule 55
A proposal or a motion may be withdrawn by its sponsor at any time before voting on it has
commenced, provided that it has not been amended. A proposal or a motion thus withdrawn may be
reintroduced by any representative.
DECISIONS ON COMPETENCE

Rule 56

A motion calling for a decision on the competence of the Council to adopt a proposal submitted to it
shall be put to the vote before a vote is taken on the proposal in question.

RECONSIDERATION OF PROPOSALS
Rule 57
When a proposal has been adopted or rejected, it may not be reconsidered at the same session unless

the Council so decides. Permission to speak on a motion to reconsider shall be accorded only to two
representatives opposing the motion, after which it shall be put to the vote immediately.



Opranusanusg O0beauHeHHbix Hanwmii
Huio-Mopk, 1992
(Omporexu)
I. CECCUH
OPTAHU3BAIINOHHAA U OCHOBHAA CECCUU
IIpaBuao 1

COBGT, KakK nmpaBujJoO, NPOBOJAUT OpraHUMU3allMOHHYIO CECCUIO U OJHY OCHOBHYIO CECCHUIO B IrOl.

JATBI CO3BIBA U NTEPEPBIBA CECCUM

IIpaBuao 2
Mpu ycnosuu coONOAeHUsT MpaBujia 3 - MMOcCJe MPOBEJAEHUS B Hadaje roja 3acelaHuss B LedsIX
u3bpanus Ilpencematenss u Ilpe3uaumyMa - OpraHM3alMOHHAs CECCHS CO3BIBAe€TCS B TMEPBBIA

BTOPHUK B (beBpane M BO30OHOBJSIETCS B KOHI[E anpenad. OcHoOBHasl ceccus OpoOBOOAMUTCA B mepuoag C
Mad 10 MHIJbL WM NpepbiBAacTCA, II10 MEeHbIIEN MEpE€, 3a WECTb HEACIDb OO0 OTKPLITUA OqepeﬂHOﬁ

ceccun eHepanbHOU AccamMOieu.

IIpaBuao 3

Jw6o0it unen CoBeta unu [eHepalbHBI CeKpeTapb MOXET MPOCUTh 00 M3MEHEHUM NaThl OCHOBHOW
ceccuu. Ilpencenatenb HeMemJIeHHO coobmiaeT yepe3 [eHepalbHOTO cekKperaps 00 3Tod mpockbOe
BceM unenHam CoBeTa BMecTe € TeMHU 3aMeYaHUSIMU, KOTOpPble MOTYT OBITh TMpenCTaBIEHBI
l'enepanbHbIM cekpeTapeM. Eciau 6onpmuHCcTBO 4ieHOB CoBeTa MpUCOEIUHSETCS K 3TOM mMpochbe B

TeyeHHEe BOCbMU JHEN Mocjae COOOUEHUSI, TO, COOTBETCTBEHHO, co3biBaercsa CoBer.
CIIEONUAJIBHBIE CECCHUU
IIpaBuao 4
1. CneuuanbHble ceccun CoBeTa MPOBOISITCS:
a no pemenuw CoBeTa;
b no TpebOBaHMIO UJU C corjlacus 6onbmIMHCTBA yaeHoB CoBeTa;
¢ no rpeboBaHui leHepanbHolt Accamb6iaeu unu CoBera bezomacHocTH.

2. l'[pe)]cez[aTenL, C corinacud 3aMecTUTeNe Hpez[cez[aTeJI;{ u, npu HCO6XOZ[I/IMOCTI/I, B

KOHCYyJbTalluUM C YJIC€HaAMU COBCTa, TaKX€ MOXET CO3BaThb CI€LHMUMAJIbHYIO CECCUIO CoBera.



3. Ecam npocrba o mnpoBeneHUU chHeuuanbHolt ceccuu mnpexacraBasercas CoBetom mo Omeke,
N0 6biM  uyieHoM OpraHuzauum OObenumHeHHBIX Hanuit wunm creluaiu3upoBaHHBIM
yupexnmeHueM, [IpencemaTenb HeMeOJeHHO 4Yepe3 [eHepallbHOTO ceKpeTaps HM3BelmaeT o0 3TOou
npocbbe Bcex unmeHoB CoBeta. Ecawm Ilpenmcematenp uiam 3amMecTutenu Ilpencematenss, Npu
HeOoOXOMMMOCTH, B KOHcyJbTanuu ¢ uJeHaMu CoBeTa He COTJAacCHUIUCh C 3TOW Mpocb6oil B
TedeHUEe 4YeThIpeX HOHell co AHA ee mnoaydyeHus, To Ilpeacemarenp dYepe3 I[eHepalbHOTO
cekxpeTaps 3ampamuBaeT Bcex ujeHoB CoBeTa, NMPUCOCAUHSIOTCS JU OHU K BTON Mpochkbe;
OTBEeTBHl Ha TaKoi 3ampoc coobmawmTcss [eHepalbHOMY CceKpeTapld B TeUYeHHME BOCHBMU OHEH.
Ecniu GONbIIMHCTBO YJECHOB MPUCOEIMHSIETCS K 3TOU Mpochbe, TO, COOTBETCTBEHHO, CO3BIBAETCS

Coser.

4. Ecnu B pPEIICHUU UTU boNpmIMHCTBOM ujieHOoB CoBeTa He YKa3zaHO MHO€, CI€UMaJlbHBIC CECCUHU
CO3bIBAalOTCA B TCUCHUEC IMECCTHU HCACIb INOCJIC NMPUHATUA PCIHICHNUA O CO3LIBEC TaKOW ceccuu UIU
mocie IHOJIYY€HUA Hpe)lcez[aTeneM HpOCI)6I)I 0 CO3bIBE TaKOW ceccuun B HAa3HAa4Y€HHOC

Mpencematenem Bpems.

MECTO NPOBEJEHUSA CECCUN
IIpaBuao 5

Ceccumn npoBonsitca B LleHTpanbHbix yupexaeHusax Opranusauuum OObenuHeHHBIX Hanwuii, 3a
HCKJIIOUYEHUEM TeX cliyuaeB, KOTJa BO UCTOJTHeHHe paHee MpUHSATOro COBETOM peIleHUs WJIMU IO
npochbe OONBIMIMHCTBA €r0 YJEHOB HU30UpaeTcs MHOE MECTO [IJs NMPOBEIEeHUS BCEW WJIU YacTu

ceccuu.

U3BEINIEHUE O JATE OTKPBITUSI CECCHUI
IIpaBuao 6

[IpencemaTens yepe3 [eHepalbHOTO ceKpeTaps u3BemaeT 4ieHoB Opranuzanuu OO0beIMHEHHBIX
Hauwnii, Ilpencenarens CoBeTa besomacHocTH, Ilpencenarens CoBerTa mno Omnexke,
celMalu3upPOBAaHHBIEC YUYPEXKICHUS, MEXIIPaBUTEJIbCTBEHHbIE OpPraHU3allUU, O KOTOPBIX TOBOPUTCSH
B mpaBuje 79, M HempaBUTENbCTBEHHBble opraHuzauuu kateropuu I uam Il unam BKIIOUYEHHBIE B
CTIIUCOK O JaTe OTKPBITUS ceccuu. TakKue M3BEIICHUS pacChlIalOTCSI He MeHee, YeM 3a IIeCTh Helaellb
IO Hayajla OpTaHMU3aIllMOHHOW CECCUU MJIU OCHOBHOWN CeCCMM W He McHee, yeM 3a ABeHaallaTh AHCH
IO HavajJa cHelnMalbHOUN ceccuu:—-Ecam cmemumanbHasg ceccuss CoO3bIBaeTCa MO TpeOOBaHUIO
lenepanbHoit Accamb6ieu unu CoBeTta be3zomacHOCTU, TO CPOK M3BEIIEHUS MOXET ObITh COKpalleH

Hpeﬂcez[aTeneM, HO HE MEHEE YeM 10 BOCbMMU MHEMN.

NEPEPBIB CECCUN
IIpaBuao 7

CoBeT Ha 11000 ceccUU MOXET NMOCTAHOBUTH BPpEMEHHO Npe€pBaTh CBOMU 3ac€AaHUA U BO300OHOBUTH

X MO3OAHEC.



II. TIOBECTKA AHA
OCHOBHAA IMTPOTPAMMA PABOTBI
IIpaBuao 8

Ha 3acenanusix opraHusauumoHHo# ceccuu CoBeT npu coaeiictBuu [eHepalbHOro cekperapsd

COCTaBJSIET OCHOBHYI NporpamMmy pabGoThl Ha Toi.
COCTABJEHUNE NMPEIABAPUTEJBHOM MMOBECTKHY OHA
IIpaBuao 9

1. TeHepanbHBIl CceKpeTapb COCTaBJSIeT NpeABapUTENbHYIO TOBECTKY OHS [OJs1I KaXJIOW ceccuu

CoBeta. OH npeactaBasier CoBeTy:

a NpeaBapuUTEAbHYO MOBECTKY NIHS OpraHU3allMOHHOW cecCUU, MO KpallHEeill Mepe, 3a TpH

Heleau N0 €€ OTKPBITHUS,
b npenBapuTeNbHYIO MOBECTKY NIHSI OCHOBHOW CECCUM HAa OPTaHU3ALMOHHONW CECCHUM.

2. B npeanBapuTeNbHYI0 MOBECTKY OHSI BKJIOUYAIOTCS BCE BOMPOCHI, BbhITEKalolMe M3 TpeOOBaHUI

JAaHHBIX NpaBUJI U OCHOBHOM nporpamMm bl pa6OTbl, UJIN NPpEATOXKCHHBIC!
a CoBeToMm;
b TenepanbHOil AccamOieceii;
¢ CoBetom besomacHocTH;
¢! CoBetroM mo Onexke;
e nwobbiM ynteHoM OpraHuszauuum OO0benuMHeHHBIX Hauwmii;
I'"TeHepaanbHBIM CeKpeTapeM;

§ NOOBII cCHEeUMAaNTU3UPOBAHHBIM yUpeXIEHUEM, NMPU YCIOBUM COONIOAEHMUS nTpaBuia 76.

3. HenpaBuTenbcTBEHHAs OpraHuM3anus KaTeropuu | MoXeT MpocuUTh o TOM, uTob6s Komurer mo
HENMPaAaBUTECJIbCTBCHHBIM opraHu3auuiam pPEKOMEHOOBAJ BKJIIOUYUTDH B nNpeaBapuTECIbHYIO
noBecTky nHd CoBeTa BOMNpPOCH, MpeAcTaBAsAOIINEe OCOOBI MHTepec AJS 3TOW OpraHu3alUU.

IIpu paccmoTpeHuu npocb6bl KoMUTET NpUHMMAEeT BO BHUMaHUE:
a NOCTAaTOYHOCTb NMPELCTABIECHHON 3TON OpraHu3anueid JOKYMEHTAL UM,

b cTeneHb OBICTPOTHl MU KOHCTPYKTUBHOCTHU, C KOTOPOW MOAHATHIU BONMPOC MOXET OBITh
peumieH COBETOM;
C BO3MOXHOCTbh 6oJsiee 1enecOo0OpPa3sHOro0O paccCMOTPEHMS AaHHOTO BOMpPOca KaKUM-JIUGO

MHBIM opraHom, nomumo CoBera.

JIiwboe pemeHue Komurtera He YyAOBIETBOPITbh TMNPOochbOYy KakKoi-1ubGO HeNmpaBUTEAbCTBEHHOM
opraHuMsauuMum O TOM, ‘{T06bl PEKOMEHAOBATh BKJIIYUTL 3TOT UJIU UHOWM BOINNIPOC B Np€ABAapUTCIbHYIO

IOBECTKY OAHA COBeTa, CYUTACTCA OKOHYATECJIbHBLIM.



4. B moBecTKy JAHS OpraHM3allMOHHOW CceccUM BKJIIOYAETCS pPacCMOTpEeHHUE TMpeaBapUTeJbHON

MOBECTKU IHS OCHOBHON ceccuu CoBera.

5. TIyHKTBH MOBECTKM JHS TPYNNUPYIOTCSd MO MPUHUUNY B3aMMOCBSI3U TakK, YTOOBl CXOTHBIE WU
CBsSI3aHHBIE MEXJy CO0Ol BOMPOCHl MOTIJM OBITh PACCMOTPEHBl B XOJ€ OJHUX NPEHUNW U MoOn

OOJHWUM MU TEM XK€ HAa3BaAaHUECM.

COOBIIEHUE NPEABAPUTEJIBHOM MOBECTKHU IHHA
IIpaBuao 10

ITocne paccmorpenus CoBeTOM TpeaABapUTENbHOW TOBECTKM JHS OCHOBHOM ceccuM, Kak
npeaiycMOTpPEeHO B MYHKTe 4 mpaBujiaa 9, 3Ta moBecTKa AHS CO BCEMM M3MEHEHUSIMU, CACTaHHBIMU
CoBeTtoM, coobumaercsa I'eHepalbHBIM cekpetapeM ujleHaM OpraHuszauuum OObeaumHeHHBIX Hanwuii,
IIpencenarenio CoBetra be3omacHoctu, I[Ipeacemarento CoBera mo Omneke, cHNelMalU3UPOBAHHBIM
YUPEXKIACHUSIM, MEXIPaBUTEJIbCTBEHHBIM OpPraHu3alusIM, KOTOpbie YIOMUHAIOTCS B nmpaBujie 79, u

HENPaBUTCIbCTBECHHLBIM OpraHu3aumudaM KaTeropmu I unu Il unu BKIIWOYEHHBIM B CIIUCOK.

IIPEABAPUTEJNBHAS MOBECTKA JHS CIHEIIUAJIBHOM CECCUU
IIpaBuao 11

B npenBapuTenbHYl0O TMOBECTKY JOHS CHEIMaJlbHOM CECCUM BKIYAKTCS TOJbKO BOIPOCH,
NpeanoXeHHbIe AJS pacCMOTPEHUS B Mpocb0be O MPOBEACHUU CHELMaJIbHOM CeCCUU, MPU YCIOBUU
COONMIOAEeHUSI B COOTBETCTBYIOUIMX cJydyasix mnpaBuja 18. DrTa mnpenBapuTeidbHass NOBECTKa AHS
coobmaeTrcss opraHaMm, NnepevyuclieHHbBIM B npaBujie 10, oOIHOBpEMEHHO C M3BEIIEHUEM O CO3bIBE
CogBera.

JOINOJJHUTEJBHBIE BOITPOCBHI
IIpaBuao 12

1. IMpennoxeHUss O BKJAWYEHUU JAOTMOJHUTEJbHBIX BOMNPOCOB B MpeABapUTEJbHY MOBECTKY IHA,
paccmoTpeHHyio CoBeTOM B COOTBETCTBUM C TYHKTOM 4 mnpaBujia 9, MOTyT BHOCHUTHCS
I'enepanbHoit Accambineeit, CoBetrom beszomacHoctu, CoBeromM mno Ormneke, JIOOBIM YJeHOM
OpraHuzauuu OO6beauHeHHBbIX Hanuit, TeHepalbHBIM cekpeTapeM UJIU, TMPU YCJIOBUHU
cobnomeHuss mpaBujaa 76, A0OOBIM CHeNMalU3MPOBAHHBIM yupexaeHueMm uium Komurterom mo
HETNPAaBUTEJIbBCTBEHHBIM OpraHu3aluusaM, B COOTBETCTBUU C MNPOLUENAYPOW, NPEAYCMOTPEHHOW B
nyHkte 3 mnpaBuya 9. [lpeanoxXeHue OOJXHO COMNPOBOXAATHCS MOSACHUTEIbHBIM 3asiBICHUEM
BBIABUTAIOIIETO0 €ro NMpaBUTEJbCTBA MJAM opraHa, uckiaouas leHepanbHylo Accambieilo, CoBeT
bezonmacHoctu uaum CoBerT mo Omneke, 0 HEOOXOAMMOCTU CPOYHOTO PACCMOTPEHHUS AAHHOTO
Bolnpoca u (o] INpUuYUHAX, o KOTOphbIM OBITIO HEBO3MOXHO MNpeaCctaBuUTb OTOT BONPOC 10

paccmorpeHuss CoBeToM TMNpeaBapUTeNbHON MOBECTKU AHS.

2. JlomonaHUTeNbHbIe BOMpPOCH BKJIwYawTcd [eHepalbHBIM CceKpeTapeM B JOMOJHUTEIbHBIHU
cnucok U coobuiarorcsa CoBeTy BMECTEe C NMOSICHUTEJbHBIMU 3asABJIEHUSAMU U 3aMEUYaHUSAMU,

KoTopbie 'eHepalbHBI ceKpeTapb, BO3MOXHO, MoXeJlaeT NPeACTAaBUTh.



VTBEPXIAEHUWE IMMOBECTKHU IHA
IIpaBuao 13

B Havane kaxpnmoit ceccuu, mociae wu3bpanua Ilpesmamyma, Korma OHO TIPOBOAMUTCS B
cooTBeTcTBUU ¢ mpaBusom 18, CoBeT yTBepXIaeT NMOBECTKY IHS JaHHOW CeCCMM Ha OCHOBE

HpCI[BapI/ITCIIbHOfI NOBECTKU OHA WU OJOMOJHUTEIbHOIO CIMCKa, YIIOMMHAEMOIO B IIpaBUJIC 12.

Oprad Opranusauuu OO0benuHeHHBbIX Hauwmit, unen Opranuszauuum OO0beguHeHHBIX Hauuit unu
CmeuMalu3vMpoOBaHHOE y4YpeXJAeHHUE, KOTOpbie INPEAJTOXMIN BKIYUTh KaKoi-mubOO BOMpPOC B
NpeaBapUTEIbHYIO MOBECTKY OHS MJIM B MHOMOJHMTEIbHBIA CIUCOK, MMEIOT MpaBO U3JI0XUTh B
CoBeTe HUJIUM B COOTBETCTBYIOIIEM CECCHMOHHOM KoMHUTeTe, Ha3HadueHHOM COBeTOM, CBOH

COO6])EI)K€HI/IH O BKJIIYEHUU O3TOIr0 BOIIpoCa B MOBECTKY AHA.

B TtoMm Ccllydyac€, Koraa Kakoi-n1ubo BOIIpOC BHOCUTCA B NPEABAPUTCIbHYIO NOBECTKY OHA MUJIU B
JOMOJTHUTEJIbHBIA CONUCOK MO HpOCL6C KomMmurera mno HENPaAaBUTCIAbCTBCHHBIM OpraHu3aluiaM B
COOTBETCTBUUMU C NYHKTOM 3 npaBuja 9 unu NYHKTOM 1 npaBuja 12, HEMNPpaBUTCIbCTBEHHAaA
opraHu3anuda, NpeajJjoXuBuiasd 3TOT BOIIPOC KOMI/ITeTy, UMECT NIpaBO U3JTOXUTDHL B CoBeTe UIU B
COOTBETCTBYIOIIEM CECCMOHHOM KOMUTETC, HA3HAYEHHOM COBCTOM, CcBOH COO6pa)KCHI/IH o

BKJIIOYC€HHMUHMU OTOro BOImpoca B MOBCCTKY AHA.

[Ipu orcyrcTtBuum wuHOro pemeHuss CoBeTa, €CJIM NOKYMEHTAallMsg NO KaKOMY-JIMOO BOIIpOCY
MOBECTKU AHS He OblJa pa3ocjaHa Ha BceX pabovYuMX s3bIKaxX 3a IIECTh HEAEJb JO OTKPBITUSA
oyepemHOM ceccuM, pacCMOTpeHHME NJaHHOTO BOIMpPOCa MEPEHOCUTCS Ha CIEeNyIOIIYyI ceccHuio, 3a
HCKIIOYEeHNEM BOIIPOCOB O JOKJaxaX BCIIOMOTAaTeIbHBIX M JIPYIMX OPTraHOB O 3acemaHUIX,

KOTOphBIE OblJIM 3aKOHYEHBl 32 ABeHAALATh HeAENb UIU paHE€€ OO OTKPBLITUA CECCUHU Cosera.

PACIHHPEAENEHUWE INYHKTOB ITOBECTKHN I1HA

IIpaBuno 14

CoBeT pacnpe€aciadae€T MNYHKTbl MNOBCECTKM JOHA MEXAY MNJEHaAapHbIMMU 3aC€AaHUAMU U CBOUMU

CECCUMOHHBIMU KOMUTETAMU MU MOXET N€p€aaBaTb NYHKTbl MOBECTKU OHA o0e3 NpeaBapUTECIbHOIO UX

00CYyXIEeHUS:

a CcHeuMaJlM3UPOBAHHOMY YUYPEXJAEHWIO, ONPYroid OopraHM3allM¥ HJU TMpPOTpaMMe CHUCTEMBI
Opranusanuu OO0beaAMHEeHHBX Hanuit, ofHON MJIM HECKOJNBKHUM U3 CBOMX KOMUCCHUN MU
MOCTOAHHBIX KOMUTETOB  WUIH lenepanbHOMY cekpeTapio  Aas U3yUYeHUSI U

npeacTtaBJCHUA AOKJIaaa Ha ONHOU U3 nociueayroumunx ceccum COBBTa;

b aBTOpY NpealIo0XEeHUA o BHCCCHUU JaHHOTO BoImmpoca B IIOBECTKY OdHA 15

npeacTaBjICcHUA TajlbHEW e I/IH(I)OpMaI.[I/II/I NI OJOKYMCHTALUU.

INEPECMOTP TIOBECTKHN JHA

IIpaBuao 15

Bo BpeMiad CE€CCUHU CoBET MOXET nepecMarpmBaTb MNOBECTKY OHA, HMUCKIIOYaAA, OTKJIAaAblBadA HUIHU

U3MEHSIS CTOSUIME Ha HEHl BOIIpOChl M BHOCA HOBBIC. Bo BpeMa C€CCMU B TMOBECTKY OHA

OJOMMOJTHUTEIbHO BHOCATCA TOJbKO BaXHbI€C U CPOYHBIEC BOIIPOCHI. CoBeT MOXET nepeonaBaThb n}06y}0

H])OCI)6Y O BKJIIYC€HUHU TOIO UJIMU MHOTIO BOIMpocCa B MOBECTKY NHA OOJHOMY U3 KOMUTCTOB.



III. TIPEACTABUTEJBCTBO U MMOJIHOMOYHASA
NPEACTABUTEJIN, SAMECTUTEJN N COBETHUKMN
IIpaBugo 16

Kaxnabit unen CoBeTa npeacraBi€H B HEM AaKKPEAUMTOBaAaHHBIM NpPpEACTAaBUTEJICM, INPpU KOTOPOM

MOTYT COCTOSATh HEOOXOAMMBbIC 3aMECTUTEIN U COBETHUKH.
NOoOJJHOMOYNA
IIpaBuao 17
[TonHoMOuYMSsI TpeAcTaBUTeNiel, TakK e Kak ©u (GaMuUIuM 3aMecTUTeNeili U COBETHUKOB,
npeactaBiasiiorcs [eHepaJlbHOMY CeKpeTaplo He MeHee, YeM 3a TPHU JAHS OO MEepPBOTO 3acelaHUsI, Ha
KOTOPOM OHU JOJXHBl MPUCYTCTBOBaTh. [Ipe3UAMYM MpPOBEepseT 3T MOJHOMOYHUS U MPEACTaBIAsACT
nokyaa mo atoMy Bomnpocy CoBery.
IV. MMPE3IUJUYM
BBIBOPBI I OCOBBIE OBA3AHHOCTMH
IIpaBuao 18
1. ExeromHo B HavajJe cBoero mepBoro 3acemaHus CoBeT m30upaeT M3 4YuMcIa NpeacTaBUTeNe
cBoux ujneHoB Ilpencematenss uM YeThipex 3amecTuteseir Ilpencemartensi. Ilpencenatenb u

3aMECTUTECI N HpencenaTenH COCTaBIAIOT Hpe3I/II[I/IyM.

2. CoBer mno pexkoMmeHmauuu Ilpencenmarenssi omnpenensieT ocoOble O0O0SI3aHHOCTHM KaxXAOTro

3amecTuTrens Ilpencemarers.
CPOK monHOMOYMHU U’
IIpaBuao 19

Hpence;{aTenb n 3aMECTUTCIHU HpencenaTenH C YYE€TOM IIpaBuia 22 3aHUMAT CBOM AOJXHOCTHU 110

n30paHusd uX npeeMHUKOB. OHM MOTYT OBITh NMepenu30paHbI.
NCHOJHAIOINN OBA3AHHOCTHU NPEJCEJATEJIA
IIpaBuiao 20

Ecau Hpe,[[CCZ[aTEIIB CUUTAET HEOOXOAUMBIM OTCYTCTBOBAaThb Ha KakKoM-1M00 3acedaHUM WJU 4YacTu
j3aCce€gaHUAd, OH Ha3Ha4dvac€T BMECTO ce0s1 OMHOTO U3 3aMecTuTenen HpE,E[CCZLEITEI[ﬂ.



IMOJMJHOMOYUNA NCHHOJHAIOMET O

OBA3AHHOCTHU NPEACEAATEJIA

IIpaBuao 21

3aMecTuUTeNb Hpeﬂce)]aTeJm, UCIMOJIHAIO U U I 00s3aHHOCTHU l'lpe)lceuaTen;I, nuMeeT TC Xe

MOJIHOMOYHUS U 00sI3aHHOCTHU, 4TO U [Ipencenarensp.
IMMOPAAOK SAMEIIEHUA IPEACEAATEJIA NN
SAMECTUTEJA INPEACEAATEJIA
IIpaBuno 22
Ecnu Ilpencenarenps uiau nwbdboit u3 samectutesieid [lpencenarens He B COCTOSSHUU BBITIOJHSATh CBOU
00s3aHHOCTY UJU TepecTaloT OBITh NMpencTaBuTeasiMu 4ieHa CoBeTa UJM ecau 4ieH OpraHu3zanuu
O0benmHeHHBbIX Hauuii, npeacraBuTeeM KOTOPOTO OH SIBJsieTCsI, BeIObIBaeT U3 coctaBa CoBera, TO
OH TlepecTaeT BBINOJHAThL CBOM GQYHKUMU, M Ha OCTaBIIUHCI CPOK wu30upaeTcss HOBBIH
[Ipencenatenb uJIM 3aMecTUTeNb [Ipencenarens.
ITPABO INPEACEIATEIA
HA YYACTUE B TOJOCOBAHUU

IIpaBuao 23

l'lpez[ce)laTenb UJIN 3aMECTUTECIb anZ[CGI[aTGIIH, UCTOJHSAWUUKL 00A3aHHOCTHU anI[CCZ[aTeI[H,

MOXET MOPYYUTh APYTOMY YJIeHY CBOEH Jejleralluu rojJoCOBaTh BMECTO HETO.

V. CECCUOHHBIE I BCIIOMOTATEJBbHBIE OPI'AHBI

CO3JAHMNE

IIpaBuao 24

1. CoBeT MOXeT co3JaBaThb U OTNpenensiTh COCTAaB U CPOK MOJHOMOYMUI:

a (_prHKHI/IOHaJ'[I)HbIX KOMUCCUUN U PErMOHAJNbHbIX KOMHCCHﬁ;

b CCCCUMOHHBIX KOMUTETOB IMMOJHOTIO coCcTaBa U APYIruX CECCUOHHLIX OpPraHoOB,;
C NOCTOAHHBIX U CII€CUMAJIBHBIX KOMUTECTOB.
2. 3a HCKJIWUYEHUEM PE€ruoHaJbHBLIX KOMHCCHﬁ, KoMuteTrol UM Komuccuum CoBera He MOTYT

co3naBaTbh NOCTOAdHHBIX MJIU CHE€UHMAJTBbHBIX MEXCCCCHUOHHBLIX BCIIOMOTIraT€JbHbLIX OpraHoOB 6e3

npeaBaputegbHoro ogobpenus Cosera.



COCTAB
IIpaBugo 25
Ecniu CoBeT He NpUMET MHOTO pelleHUs, YJeHb J110OOT0 opraHa OrpaHMYEHHOTro cocTaBa, 3a
MCKIIYEHMEM BCIMOMOTATEJbHBIX OPraHOB PEerMOHANbHBIX KOMUCCcHE, uzbupatorcs CoBeToM.
JOJUXKHOCTHBIE JINITA
IIpaBuao 26

1. lpencemareiieM CECCHOHHOTO KOMHUTETa NMOJHOTO cOcCTaBa SBJSETCS ONMH U3 3aMeCcTUTeNel
Ilpencenatens, Ha3HayvyaeMblii CoBeTOM N0 peKOoOMEeHIaluu [Ipencenmartens. Kax b it

CECCMOHHBIM KOMMTET MOJHOTO cocTaBa M3bupaeT ABYX 3aMecTuteseil [Ipencematens.

2. Ecam CoBeT He MpUMET MHOTO pelleHUs, BCe APYrue opraHbl M30UpaAOT CBOUX COOCTBEHHBIX

JOJXHOCTHBIX JIMIL.
ITIPABUJA ITPOIOEIAYPbI

IIpaBuao 27

1. IIpaBuna npouenypsl, coaepxamuecss B raaBax VI mu VIII-XII, oTHocdaTcd K paboTe KOMUTETOB
U CeCCMOHHBIX opraHoB CoBeTa M HX BCINIOMOTATEJbHBIX OPraHOB, €CIM He MNMPEAYCMOTPEHO

nHaue.

2. IlpaBuna mpoueaypbl KOMMUCCUI M MX BCIIOMOTAaTEeJIbHBIX OpraHoB ycTaHaBiuBaiwTcsa CoOBETOM,

ecau CoBeT He MPUHUMAET UHOTO pEIIEHUS.

VI. CEKPETAPUAT

OBSA3AHHOCTU TEHEPAJIBHOTO CEKPETAPHA

IIpaBuiao 28

1. TeHepaJbHBIN ceKpeTapb OelcCTByeT B KayecTBe TaKoBoro Ha Bcex 3acemaHuss Cosera. OH

MOXET Ha3HAYUTh OAJHOTO U3 COTPYAHUKOB CereTapnaTa B Ka4Y€CTBC CBOCIro mpeacTaBUTCIA.

2. TeHepanbHBIi CeKpeTapb INpPeaOCTaBlsIeT IMepcoHal, HeoOxonumbiii nass CoBeTta, U PYKOBOIHUT
3TUM TMEepCOHAaJoM, a TaKXe HeceT OTBETCTBEHHOCTb 3a BCe MEPONPUATHUSA, KOTOPBIE MOTYT
0Ka3aThCsl HEOOXOMMMBIMHM AJIsi OpraHU3allMU €ro 3acedaHMUil.

3. TeHepanbHBIli cekpeTapb MHGopMUpyeT yieHoB CoBeTa O JNI0OOBIX BOMpocax, KOTOpPbie MOTYT

ObITh BHeCeHB Ha paccMoTpeHue CoBera.

OBA3AHHOCTUN CEKPETAPUATA

IIpaBuao 29

Cexkperapuar:

a obOecnmeyuBaeT YCTHBI I nepeBona MPOU3HOCUMBIX Ha
3acCedaHUsAX peyei;

b noJjiyyaeT, NepeBOIUT U PaCTIpPOCTPaHSIECT TOKYMEHTHI;



C nevyaracr, ny6JmeeT N pacnpoCTpaHAC€T OTUYETHI O 3ac€HJaHUAX, PE3O0JIOUUU CoBeTa u

HCO6XOZ[I/IMYIO JOKYMECHTALIUIO;

e

XPaHUT DOKYMCHTHLI B apXuBax,;

BOoOOIINEe BBHINMOJHSET BCAKYIO APYIylo paboTy, KOTOpas MOXeET mNoTpeboBaThCs.

JAABIEHUA CEKPETAPUATA
IIpaBuno 30

FeHepaanmﬁ CEKpe€Tapb HJU €ro npeacrtaBuTeCJab MOTIyT, IIpU YyCIOBUHU cobnoneHus IIpaBuJjia 44,
acjiaaThb COBCTy YCTHBIC, a TakXe NUCbMEHHLIC 3asdBJICHUA, Kacamoumuecsda n10060ro

paccMaTpuBaeMoro Bompoca.

CMETA PACXOJO0OB
IIpaBsuao 31

1. Kaxneiii HeuyeTHBI Tox [eHepalbHBI ceKpeTapb pacHpocCTpaHseT JJsSI PaCCMOTPEHUs YJIEHOB
CoBeTa MPOEKT CPEeAHECPOUYHOTO IMjaHa Ha YETHIPEXJETHUNW MepHOn U GIAXET MO MporpaMmaM
Ha NBYXTOONMYHBIA TEepHON, OXBAaThiBalONIUE AESTEIHbHOCTh B 2KOHOMMYECKOM U CONUAJBHOU
obiacTaXx M B oOJlacTM NpaB yejoBeKa, MOATOTaBIMBaeMble Ha OCHOBE YTBEPXIEHHBIX Ileyieil
nmporpaMM M mnepBoodYepeaHoOcTeil, ycTaHaBiuBaeMbiXx COBETOM U JIPYIMMU KOMIIETEHTHBIMHU

opraHamu.

2. IlpennoxeHwusi, Kacaloliuecs OmlaxeTa IO TMporpamMmaM, pekomeHayembie CoBeTy a4
YTBEPXIEHUS KAaKUM-JIUOO €ro BCMOMOTaTeJbHBIM OPraHOM, HOOJXHBI M3JaraThbCsa C y4eTOM
mejei, KOTOpble HeOoOXOOAMMO JOCTUYb. [eHepalbHBI CceKpeTapb KMMeeT BO3MOXHOCTH
omnpeneasiTb HaubGonee d>bdeKTUBHBIE U DSKOHOMHUYHBIE CpeICTBAa OCYIIECTBIEHUS OTHUX

NpeajoXeHUN U caejiaTb HAa OCHOBE 3TOTO HeoOXoouMBIe PEKOMEHOAIUU COBCTy.

3. o yrtBepxneHus CoBeTOM TMpeaJIOXEeHMUSI, CBSI3aHHOTO C pacXoJOBaHUEM CPEICTB
Opranusanuu O6benumHeHHB X Hanwuit, eHepalbHBIl cekKpeTapb COCTaBJsIeT U TNpeEACTaBIsCT
CoBeTy cMeTy TOCJeNCTBUU OroaxeTa MO TporpaMmaM IO OCYIIECTBJIEHUS JTaHHOTO
npeasoxeHus. [IpeacemaTenb obpanjaeT BHUMaHUEe Ha 3Ty CMETY M CTaBUT €€ Ha OoOCyXAeHHE,
KoTrJna JaHHOe mpenjoxeHue paccmaTrpuBaeTcss CoBeToM. B COOTBETCTBUM C THpPEeATOXEHUEM,
yTBepXxaeHHBIM CoBeToM, [eHepaJlbHBI ceKpeTaphb OejlaeT COOTBETCTBYIOIIME PEKOMEHIAIlMU
nmo GHOAXETY MO MporpaMMaM Ha ABYXTONMYHBIM MEepUON U CPEeAHECPOUYHOMY IJaHy, KOTOpHIE

OH 3aTeM npexacrtaBiaseT [eHepanbHOll Accambiee.

4. B cayuasix uMcCKJIIOYUTEeNbHOW cpouHocTu CoBeT MOoXeT mHpocuTh [eHepalbHOTo ceKpeTraps
OCYWIECTBUTh B TMNOpSAAKE MNEPBOOUYEPEAHOCTH pElIeHUEe O HOBOW MNporpamMme B TeuyeHUE
TEKYIIEero ABYXroAM4YHOro mepuoaa. Takass HoBasi mporpamMma ocyuiecTBiaseTcs Jub60 B paMKax
HacToslero OmaXxeTa Mo mporpamMmmam, JUOO C MOMOILbIO MCHNOJb30BAaHUS AOMOJHUTEIbHBIX
ACCUTHOBAHUM, KOTOpble TOJXHB OBITh yTBepxkaeHbl [eHepanbHOil Accambieeit B
COOTBETCTBUU C (PUHAHCOBBIMU MNOJOXEHUSIMU U TNpaBugamu OpraHuzauuu OObEeAUHEHHBIX
Hauwii.



VII. A3bIKH
OOUINUAIBHBIE U PABOUYUE A3bIKHA
IIpaBuao 32
OdununanbubeiMu si3bikaMu CoBeTa SBASIOTCSA aHTJIUNCKUN, apaOCKMii, MCHNAaHCKMUK, KUTAWCKUIA,
pyccKui M (ppaHUY3CKUN SA3bIKM. AHTIUUCKUN, UCTTAHCKUN M (PpaHUY3CKUN SABASIOTCSA pabodyumMu
SI3BIKAMU.
YCTHBIN NEPEBOJ

IIpaBuao 33

1. Pedyu, mpouw3HOCUMBIE Ha OJXHOM ©3 O(GUIMATBHBIX SI3BIKOB, YCTHO TMEepPEeBONSITCS Ha ApYyrue

obunUaNbHBIE SI3BIKU.

2. Kaxpaslif opaTop MOXeT MPOMU3HOCUTHh peYUd Ha JIOOGOM APYToM sI3bIKe, MOMUMO OGUIMAJIBHOTO,
ecJIV OH MPUHUMAET Mepb K TOMY, YTOOB pedb OblJla TepeBeleHa Ha ONMH M3 OGUIMATbHBIX
SI3BIKOB. YCTHHU mepeBonuuk Cekperapuara Npu TepeBoxe Ha APYroil odbUUMaTbHBIN SI3BIK
MOXET MPUHSITH 32 OCHOBY YCTHBII TepeBOJ Ha MEPBOM TaKOM SI3BIKE.

A3BIKN, HA KOTOPBIX COCTABJIAIOTCSA OTYHETHBI

IIpaBuno 34

OT4YeTh COCTaBIASIIOTCS Ha pa60l11/1x dA3blKax. IMo HpOCb6e n100oro npeacrtaBuTEnd O€Iac€TCA

MUChbMEHHBI Y TepeBON BCEro OTYETAa MM YacTU €ro Ha 060 Apyrod obuUMaTbHBIA S3BIK.
A3BIKN, HA KOTOPBIX COCTABJAIOTCA PE3OJIOONUN N JPYITUE
OPMIINAIDBHBIE PEINEHNA
IIpaBuao 35

Bce pesonounuum wu npyrue obdunuanbHbie pemeHus CoBeTa NYOJUKYIOTCS Ha OQUIHATBHBIX

SI3BIKAX.
VIII. OTKPBITBIE U 3AKPBITBIE JACEJAHUA
OBIIMUE IIPUHIWUIIbI
IIpaBuao 36

3acenanus CoBera npoBOoOATCA OTKPLBITBIMU, KpPpOME TE€X CJlydya€B, KOorma OH MNPpUHUMAET HUHOC

pe€micHuc.



IX. OTYHETHBI O 3BACEJAHUAX
3BYKO3ANINUCHU 3ACEITAHUM
IIpaBuao 37

3ByKO3aHI/ICI/I 3acenaHuit CoBeTa M €ro CECCMOHHBIX KOMUTETOB MOJHOTO cOCTaBa NIpOU3BOAATCA U
XpaHATCA CereTapI/IaTOM. Takue xe 3ByKO3amucu 3acefaHUl Apyrux BCIIOMOTraTC€JIbHBIX OPraHoOB

TaKXe MOTYT MPOU3BOMUTHCS U XPaHUThCS, €CJIM Takoe pemeHue npuHumaercss CoBeToM.
OTYETHI Ob OTKPBITBHIX BACEJAHUAX
IIpaBuao 38

1. Kpatkue oTueTsl 00 OTKpPHITHIX 3acenaHusx CoBeTa W ero BCIIOMOTAaTeJIbHBIX OPraHOB, KOraa
uMeeTcs Ha To pemeHue, cocraBiasiorcs CexperapumaTtoM Ha pabouux sa3wsikax CoBera. OHU
pacmpoOCTPaHSAIOTCS B MpeNBaAapUTEIbHON pelaKI MM B BO3MOXHO KpaTyalllIuiél CPOK cpeau BCeX
YJIEHOB CoBera unu COOTBETCTBYIOIIETO opraHa u JIOOBIX JIPYruX YYacTHUKOB
COOTBETCTBYIONIUX 3acelaHU, KOTOpbHEe MOTYT B TedyeHHe Tpex pabouyumx HOHel MO WUX
MOJIyUeHU U TPEeNCcTaBasITh uMcnpaBieHuss B Cekperapuar; B KOHI[€ CECCHMM M NMPU MHBIX OCOOBIX
00CTOSITEIBCTBAX TpeENCeNaTeNbCTBYIONIUI, MO KOHCYJAbTallUM ¢ [eHepaJlbHBIM CceKpeTapeM,
MOXEeT TPOMJUTH CPOK IJIsI TpencTaBieHUs WUcTpaBieHUii. Bce pa3Hormacus OTHOCUTEIBHO
TaKWX MCTHpaBIeHUN pa3pelraloTCs MpeaceaaTeIbCTBYIOUIUM TOTO OpraHa, K KOTOPOMY TaHHBI I
OTYET OTHOCHUTCS, TOCJe TPOBEpPKM €ro, B cjJaydyae HEOOXOOQUMOCTHU, IO 3BYKO3amucsam

3acenaHuit. OTaeabHBIE ncnpaBiai€HUd K NIpeaABapUTECIbHbBIM KpaTKMM OTU€TaM, KaK IIpaBUJI0, HE

BBITYCKAIOTCS .
2. Kpartkuwe oT4eTB, CO BCEMHM BHECEHHBIMU B HUX HCIPaBICHUSIMU, HEMEAJEHHO
pacnpocTpaHsIIOTCH cpenu YJIEeHOB Opranuszaunuu O0BbeqUHEHHBIX Hanwuit u
CenuaaTu3upoBaHHBIX VUpEeXIEeHUIA. Mocne OMyOIUKOBAHMUS 3TUX OTYETOB BCeM

npeaocCcTaBiad€TCd BOSMOXHOCTh OBHAKOMIICHUA C HUMMU.

3. Hu CTeHOFpa(l)I/I‘IeCKI/Ie, HHN KpAaTKUE€ OTYUECTHI HEC Ipe€ayCMaTpuBAaIlOTCA OJd BHOBL CO3I1aBacMoOro
BCIIOMOraT€abHOIT0O oOpraHa COBCTa, 3a MCKIHYEHHUEM TOro cjydad, Korga Ha TO HUMECTCA

crneunuaibHoe nmocrtaHoBiaeHue CoBera.
OTYETBHI O 3AKPBITHBIX 3ACEJAHUAX
IIpaBuao 39
OT4ueThl O 3aKpbIThIX 3acemaHusix CoBeTa HeMeAJEHHO pacnpoCcTpaHsoOTCcS cpeau uieHoB CoBeTa u
JI0OBIX IPYTUX YYACTHUKOB BTUX 3acedaHuit. OHU NMPenoOCTaBASIOTCS B pacNoOpsAXeHUE OCTalbHBIX

yneHoB Opranuzauuu OObeauHeHHBIX Hauuit no mnocraHoBiaeHuto CoBeta. OHU MOTYT OBITh

06Hap01103aH1)1, IOIpu4YeM BpEMA U YyCIOBUA 0Hy6J'II/IKOB3.HI/IH onNpenciadadrTCHd CoBeTOM.



PE3OJIOIIUUN N JPYITUE
OPUIOUNAIDBHBIE PEIIEHUA
IIpaBuao 40

TexcT pe3onouuil U Ipyrux oGUIMANbHBIX pelieHU, TpuHUMaeMbix CoBeTOM, paclpocTpaHseTCs
B BO3MOXHO KpaTyaWImuil cpok cpeau BceX 4ieHoB CoBeTa M JIOOBIX APYTUX YYaCTHUKOB MaHHOM
ceccuu. OTnevyaTaHHBI# TEKCT TaKWUX Ppe3OJOUUN M JOpyrux oOOUUMAJIbHBIX peIIeHUN
pacnpocTpaHseTcsd B BO3MOXHO KpaTyaWlIMid CpPpOK MOCJ€ 3aKpbITUSI CECCUU CpeaAu YJEHOB
OpraHuszanuu OO0beAMHEHHBIX Hauwuii, Cleuualu3upoBaHHBIX yUpeXIAeHUuM u

MeXMNpPaBUTEJbCTBEHHBIX OPTaHM3allMil, YKa3aHHBIX B npaBuie 79.
X. MIOPAJOK BEAEHUSA 3ACEITAHUM
KBOPYM
IIpaBuno 41

I[lpeacenartenp oObBSABASIET 00 OTKPBITUM 3acelaHUsI W pa3pelraeT HayaTb MpPEeHUS B TOM cjyyae,
€cJIu TNPUCYTCTBYIOT TIpeIcTaBUTENM, IO KpaliHeid Mepe, oaAHoOW TpeTu uineHoB CoBeTa.
IlpucyrcTBUe OGOABLIMHCTBA MpEeACTABUTENEH YJIE€HOB NJaHHOTO OpraHa HeOoOXOAUMO I MPUHATUSA

N1000Tr0 peleHusd.
OBINIUE MMOJHOMOYUA ITPEACEJIATEJA
IIpaBuigo 42

1. Momumo OCYIIECTBICHMUS MOTHOMOYMIA, KOTOphbie eMy TpeaoCTaBASAIOTCS IPYTUMHU
MONOXEHUSIMM HacTOSIMUX mpaBusi, [Ipeacenaresb OTKPbIBAaeT M 3aKpbiBaeT KaxXxJgoe MJIeHaApHOE
3acenaHue CoBeTa, PYKOBOJAMUT TNPEHUIMHU, CJIEIMT 3a COOJMIOIAEHUEM HACTOSIIMX TpaBuUm,
MpeaoCTaBJsIeT CIOBO, CTABUT BONMPOCH Ha rojocoBaHUe UM 00BABASET pelmeHus. [Ipencenarens,
MpU YCIOBUM COOMIOAEHUS HACTOSIIMX NpaBUJ, MNOJTHOCThIO pyKoBoautT pabortoit CoBeTa u
MoanepXuBaeT MOPSIAOK Ha ero 3acemaHusaXx. OH BHIHOCUT MOCTAHOBJIEHMS MO MOPAAKY BEAeHUS
3acenaHuit. OH MoXxeT nmpeaJoXxuTb CoBeTy NpeKpaTUTh 3allUCh OPaTOPOB, OTPAaHUYUTH BpeMs,
NnpeaocTaBiasgseMoe TMpPEACTAaBUTEASIM, W, YHUCJIO BBICTYMJEHUNW KaXIOro TMPEeaACTaBUTENASA IO
KaKoOMYy-J1M00 MYHKTY MOBECTKM AHS, NMpepBaTh UJAM 3aKPbITh MPEHUS M 3aKPbITh MJM MpPEepBaTh

3acemaHuce.

2. Ilpu ucnonHeHuu cBoux GpyHkuui [Ipencenarens nmoauuHsercs CoBeTy.

BBICTYIIJEHUA IO MOPAAKY BEAEHUNUA 3ACEJAHUSA
IIpaBuiao 43

1. Bo Bpemsd oOcyxXaeHus J0OOOro BOompoca KaXJAblii MpeacTaBUTENb MOXET MOAHITH BONPOC IO
MOpPSANKY BEAEHUS 3acelaHUsi, KOTopbli pemaercsa [IpeacenareneM HeMeAJeHHO B COOTBETCTBUM
C 9TUMU TpaBuiaamu, llpencTaBuTelb MOXET ONMPOTECTOBaTh MocTaHoBJIeHue Ilpeacemarend,

NpoTECT HEMECAJICHHO CTAaBUTCA Ha TOJOCOBAaHUEC, U NMOCTAHOBJICHMUC HpeﬂcenaTeﬂﬂ OoCTacTCd B



2.

cuie, €ClIHn OHO He OTMeHsIeTCcsI OOJBbIUIMHCTBOM NPpUCYTCTBYIOIIUX U YydYacCTBYHOIIUX B

ronocoBaHuu yieHoB CoBeTa.

npeZ[CTaBI/ITeI[I), BI)ICTyl'[a}OU_[I/Iﬁ o nopdaankKy BE€ACHUA 3ac€aaHUd, HE MOXCET TOBOPUTHL IIO

cyuiecTBy o0CyXaaeMoro Bompoca.

BBICTYIIJIEHU A

IIpaBuao 44

Hukto He MoxeT BbicTynath B CoBeTe, He TMNOJYYUB TMNpPeABapUTENbHOTO pa3pelieHus
Ipencenarens. B coorBerctBumM ¢ mpaBuiaamMu 43, 46 u 49-51 Ilpeacemarenb NMpemaocTaBiIseT

CJIOBO oOopaTopaM B TOM IIOpAAKE, B KAKOM OHHU 3adBUJINU O CBOEM XKC€JAaHUU BLICTYIIUTDb.

[IpeHuss oOrpaHMYUBAOTCSA BOMPOCOM, Haxoagmumcs Ha paccmorpenuun CoBerta, U
IIpencematenb MOXET NPU3BAaTh opaTopa K MOPSAKY, €CJIM €ro 3aMcYaHUS HE OTHOCSTCS K

o0CcyxXagaeMOMy BOIMpPOCY.

CoBeT MOXET OTPAaHMYUTH BpPEMS, IMPENOCTABISEMOE KaXJIOMYy IpPENCTABUTENIO, M YHUCIO
BBICTYMJEeHUNW Kaxgoro uyjgeHa CoBera mno aw06oMmy Bompocy. JlBa TmpeacTaBUTENs] MOTYT
BBICKA3aThCs 3a NpelloXeHHe 00 YyCTAHOBJEHUM TaKMX OTpaAaHMYEHWMM, a JBa - IPOTHUB HETO,
nmocje 4Yero 5TO TNpPEAJOXEHUE HEeMEeIJeHHO CTaBUTCS Ha TroJOCOBaHUEe. BBICTYyMJIEHHUS MO
NpOUEAYPHBIM BOIPOCAM IO MPOJOJXMTEAbHOCTH HE HPEBBIIIAIT OATH MUHYT, ecau CoBeT He
NPUMET MHOTO pelieHUs. EcCaAM NMpeHUss OrpaHMYEHBl MU OpaTop IMpEBLILUIAET NMPEJOCTABIEHHOE

€My BpEMA, HpCZ[CCZ[aTCJ'II) HEMCOJIECHHO NPU3BIBACT €0 K NOPAIAKY.

INPEKPAIIEHUE 3AIINCHU OPATOPOB

IIpaBuao 45

Bo Bpems mnpeHuit I[lpencemaTenb MOXeT OTJacUTh CHUCOK opaTopoB u, ¢ corinacusi CoBera,

00BSIBUTH O TpeKpalleHUWU 3anucu opatopoB. Korma mnpeHuss no KakKoMmMy-JIubo BONpocCy

3aKaH4YMBAaOTCAd 3a OTCYTCTBUEM XKE€JaKIUX BLICTYIIUTDb, npeﬂCCI{aTCJ’IB ¢ coraacusi CoBera

00BABISIET O MpeKpalleHUU mpeHU. Takoe MpeKpalleHUe MPEeHUN MMEeT TO Xe 3HauyeHUue, 4YTO H

npekpanieHue NPpeHUN B cCOOTBeTCTBUM ¢ pemeHueMm CoBeTa.

ITPABO HA OTBET

IIpaBuao 46

IlpaBo Ha orTBeT mpenocraBisercsa IlpeacenarenemM Jgo6omy yieHy CoBera, KOTOpPBIi oOpamaeTcs ¢

Takoi mpochboii. [IpencraBuTean, MOJb3yIOIMIMUECS 3TUM IPaBOM, JOJXHBI OBITh MO BO3MOXHOCTH

KpaTKuM#u MW BbICTynmaTb CO CBOMUMU 3adBICHUAMU NPECANOYTUTEIBHO B KOHLUE 3acC€aaHUMd, Ha

KOTOpOM 3anpamunBacTCd 3TO IMpaBo.



IIPUBETCTBUA
IIpaBuno 47

C npuBeTCTBUSIMM B aapec BHOBb U30paHHBIX 4JeHOB Ilpe3uauyma BBICTYNAWT TOJbKO
nokugamwiiuii csoi moct Ilpeacenarenb UAM 4YJEeH €ro JejierallMu, UJU NMOKMIAWIIMK CBOW IMOCT
3amecturtenb Ilpencemarenssi uWAM 4YJeH ero jaejeraluMu, UJIM TpeACcTaBUTeJb, Ha3HAYEeHHBINU

nokugawinuM cBoit moct IpeacemareneM.

COBOJJE3HOBAHUA
IIpaBuao 48

Co6oJie3HOBaHUS BbipaXamwTCAd TOJbKO l'[pez[cexlaTeneM CoBeTa OT HMMEHM BCEX €ro 4YJEHOB.

Mpencenarenp ¢ cornacuss CoBeTa MOXET HAalmpaBUTh MOCJaHUe OT MMeHU Bcex wieHoB CoBera.
IMEPEPBIB UJIU 3AKPBITUE 3ACEJJAHUA
IIpaBuso 49

Bo BpeMss oGcyXImeHHsT JI0OOro BOompoca KaXIblii NMpeACTaBUTENbh MOXET B Ji060e BpeMsS BHECTH
NpeagoXeHWEe O TepepbiBe HJIM 3aKpbBITUM 3acedaHus. Takue TMpeANoXeHHMS He MNOAJexKar

00CYXIEHUI0O U HEMEIJIEeHHO CTaBsITCS Ha TOJIOCOBAHMUE.
NEPEPBIB B IIPEHU AX
IIpaBuao 50

Kaxnplii mpeacTaBUTENb MOXET B JII060O€ BpeMs BHECTHU IPENIOXEHHUE O MEPEPBIBE B INPEHULAX IO
obcyxjgaeMoMy Bompocy. PaspernreHue BbBICKAa3aThCsi OTHOCHUTEJNBHO 3TOr0 MMPEAJOXKEHUS
MpegoOCTaBIsIEeTCs JUIIb OBYM IpPEICTABUTENSIM, BBICTYMAIOIIUM 3a IEPEPHIB B IPEHUSAX, U ABYM -

MPpOTUB HEro, Mocje Yero 3TO NPeAJOXEeHUEe HEMEAJIEHHO CTABUTCS Ha TOJIOCOBAHHUE.
NMPEKPAIIEHWE NPEHUMN
IIpaBuao 51

Kaxablii mpeacTaBUTEb MOXET B Jl060€e BpeMs BHECTH MpEAJOXKEHMEe O MPEKpalleHUU MPEHUN MO
obcyXxaaeMoMy BOMPOCY, HE3aBUCHUMO OT TOTO, BBIPAa3UJ JU KaKOW-TubGO NPYyroi mpeacTaBUTEb
KeJaHue BBICTYMUTH. PaspemeHue BBICKA3aThCs OTHOCHUTEJIbHO 3TOTO NpeaJoXeHUs
MpeaoCTaBASETCS TOJbKO ABYM MpPEeICTAaBUTENsIM, BO3paXaloIlMM MPOTUB MpeKpalleHUs MPEeHHUI,

nocCJIC 4Y€ro 3TO NPpEeAJTOXKEHMNUEC HEMENJTEHHO CTAaBUTCA Ha rojloCoBaHUEC.



NOPAJOK PACCMOTPEHUA
NPOIEAYPHBIX NPEAJOXEHUN
IIpaBuno 52

C yyetoM mpaBuga 43 ycTaHaBIAMBAETCS CHEAYIOMHWU TOPSITOK TEPBOOYEPEAHOCTU YKa3aHHBIX

HUXe NMPEeNToOXeHU Mmepeaq BCEMU OCTAJIbHBIMU paccCMaTPUBAEMBIMU MPEANOXKECHUSIMU:
a o mepephbiBe B paboTe 3acemaHus;
b o 3akpwiTHU 3acenaHus;
C O mepepbiBe B NMPEHUSIX MO 00CyXkaaeMOMYy BOMPOCY;

€ o mpeKpalleHUMW MPEeHUU Mo 0O6CyXaaeMOMY BOMPOCY.

OBCYXJIEHUE JOKJAJOB CECCUOHHBIX KOMUTETOB
IMOJHOTO COCTABA
IIpaBuao 53

06CY}KI[CHI/IC JokKiaaga CECCMOHHOIoO KOMUTETA MOJHOIo0 coCraBa Ha NJE€HApPHOM 3aC€daHUU CoBeTa
IOIpoOBOOUTCHA B TOM cly4dac, Korga 1o MEHbIIEN MEpCE OOgHa TpEThH NPUCYTCTBYIOIIUX u
yYyacCcTBYHOIIUX B roaplocoBaHuu Ha nJ€HapHOM jaccgaHUu YI€HOB CoBeTa CUYMTA€T TakKoe€
06CY}KZ[CHI/I€ HEOOXOAUMBIM. HpeZ[J'IO)KeHI/IC O TaKOM 06cy)KﬂeHI/II/I HE 06CY}KZ[3€TCH, a HEMCIOJICHHO

CTaBUTCS HA TFOJOCOBaHMHE.
NMPEACTABJEHUE NPEAJOXEHUN N TOMMPABOK IO CYIIECTBY
IIpaBuno 54

[peanoxeHWs U MOMpPaBKM MO CYIIECTBY BOMpPOCAa MPEACTABISIOTCS OOBIYHO B MUCHhMEHHOU dopMme
u mepenatorcss [eHepalbHOMY ceKpeTapio, KOTOPBIM pacchiaaeT 3k3eMmusipel uneHam CoBera Ha
BceXx odGUUManbHBIX SI3bIKaX. 3a UCKJIIOYEeHHEeM Tex ciydaeB, Korma CoBeT TNpUHUMAaeT WHHOE
pelleHWe, TpPEAJOXEeHWS W TOMPaBKU TO CYINECTBY Bompoca OOCYyXHmalTcs WJIM CTaBATCSI Ha
rojlocoBaHWe He paHee, 4YeM 4Yepe3 ABAAIATh YeThIpe Yaca MOCJe pacIpoOCTpaHEHUS BK3EMIJISIPOB

cpeau BCeX YJIEHOB.
CHATHUE NPEJAJOXEHUMN
IIpaBuno 55
ABTOp TpeasioXeHUsT MOXeT B JT1000e BpeMs B3ATh €ero oOpaTHO N0 Hayaja TOJOCOBaHUS MO HeMY

npu yCaioBHUHU, YTO K HEMY HCE OBIJIO BHECEHO nomnpaBoOK. CHsTOEe Takum 06pa30M NpEeaATOXKEHUC

MOXeT ObIThb BHOBb BHECEHO JIOOBIM NpeacCTaBUTCIEM.



PEIIEHUE I1IO BOIMIPOCY O KOMIETEHI AU
IIpaBuino 56

JIo6oe npealIoXEeHUC, Tpe6y10mee pemicHUd BOIIpocCca O KOMICTEHTHOCTH Cogera NPpUHATHL KaKo€-
1100 BHECEHHOE B Coser NpeaAIOXKEHUC, CTaBUTCdAd Ha TOJOCOBAaHMUEC OO TOJ0OCOBaHUA 1O

nocjeaHeMy.
NOBTOPHOE PACCMOTPEHUE NPEAJOXEHUMN
IIpaBuao 57

[Mocne TOro, KaxKk nNpeajloXeE€HUc OBIJIO ONPpUHATO UJIMU OTKJIOHEHO, OHO HE€ MOXET pacCcMaTpuBaTbCAd
BHOBb Ha TOW XE€& CECCUHU MHa4Y€, KakK IO COOTBETCTBYIOIWICEMY pPCIHICHMUIO CoBera. Pa3pemeHMe
BbICKAa3aTbCd OTHOCUTCIBLHO NPEATOXKEHHNA O HOBOM PAaCCMOTPEHHUU NPEAOCTABIACTCA TOJLKO OABYM
NpeaCTaBUTCIAAM, BBICTYNAaKIIUM MNPOTUB NPEATOXECEHUA, MOCIEC YETO OHO HEMCOJIECHHO CTAaBUTCAd Ha

roalocoBaHuc.



